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1. IlpakTHyecKkue 3aHATHS 10 JUCHUILTHHE (MOAYJIIO)

Tema 1. @yHKIIUM JOKYMEHTOB
oyHas — 2 Jaca
3aouHas — 0 gyacos
O4YHO-3a04Has — 4 yaca

HpCI[MeT u 3aJa4n KypcCa. [lonsiTus CAOKYMCHT» «CUCTCMbI
AJOKYMCHTAIUN, «YIPaBJICHYCCKAA JOKYMCHTAIIHA . CHGHI/I(i)I/IKa
I/IH(I)OpMaHHOHHI)IX 06’I>€KTOB, HUCIIOJIB3YCMBIX B  YIIPABJICHHH. OcHoOBHOE
Ha3HAYCHHUC YIIPABJICHYCCKHUX TOKYMCHTOB.

OYHKIMM  YOPABJICHYECKOTO JIOKYMEHTa: YIpaBi€HYeCKas; (QyHKUUA
XpaHEHUs CBEICHHM, JTOCTOBEPHOCTh KOTOPBIX 3aBEPEHA; HaydyHas; IPaBOBasd;
COLIMAJIbHAS; KYJIbTypHasi; UH(HOPMAIIMOHHAS; KOMMYHUKATUBHAS.

OcHoBHBIE 3a1a4yu U (YHKIHH CIYXO JOKYMEHTAMOHHOIO oOecreyeHus
YIPABJICHHS B COBPEMEHHBIX OPraHU3aLUsX.
Bormpocsr:
1 [TonsiTre, nenu u 3agadn AeIONPOU3BOACTBA
2 @DYHKIMU JTOKYMEHTOB
3. CocraB 10KyMEHTAlMH, UCIIOJIB3YEMOW B YIPABICHUN OpraHU3alueH.
4. Cnyxx0a JTOKyMEHTAllUOHHOTO OOECHEeYEHHUs] YIMpaBICHUS B COBPEMEHHBIX
OpraHu3aLHsIX.

WuTtepaktuBHble  (OpMBI  OOy4eHHMs] Ha  MPAKTUYECKUX  3aHITHUAX
peanu3yroTcs B BHJAE IUCKYCCUU MpPHU OOCYKICHHHM COAEpKaHUA [OKJIAJAO0B U
Hay4YHBIX COOOIIICHUI.

TeMbl JOKIa0B U HAYYHBIX COOOIICHUI:

1. YaunduumpoBaHHas cuctema JOKYMEHTOB

2. CocTaB u coiepKaHHle KaJIpOBOH JOKYMEHTAIIH

3. Mcnonp3oBanue 00IMIEPOCCUNCKHUX KIACCH(PUKATOPOB TEXHUKO-IKOHOMHYECKOH
Y COLIMAJIbHOM MH(pOpMAaIMKU KaJpOBBIMHU CITYX)O0aMu

4. IlpaBuna opopmiieHHs JOKYMEHTOB

Tema 2. I'ocynapcTBeHHOe peryJiupoBaHue [1eJ10NPOU3BOICTBA
oYHas — 2 yaca
3aouHas — 0 yacoB
O0YHO-3a04Has — 4 yaca

I'ocynapcTBeHHast cucTeMa JOKYMEHTAIIMOHHOTO 00€CTICUeHUs YIIPaBJICHUS.

Ob61epoccuiickuii KJaccudukaTop yIPaBJICHYECKON JIOKyMEHTAIUU.
[Nocynapcreennniit cranaapt ('OCT) odopmiieHns ynpaBlieHYECKUX TOKYMEHTOB.
YHudunupoBaHHas cucrema OpraHMU3alMOHHO-PACIOPSAUTEILHON

JOKYMCHTAIIUN. CTaH,Z[apTI/ISaHI/I}I YHPaBJICHYCCKUX JOKYMCHTOB.



MexaynapoHsie CTaHJAPTHI JTOKYMEHTUPOBAHUS YIPaBIECHYECKOU
NEATEIBHOCTH.

Bormpocsr:
1. T'ocymapcTBeHHas cucTeMa TIOKYMEHTAalMOHHOTO 00eCeYeH s YIIPaBICHUS.
2. YuudunupoBaHHas cucrema OpPraHU3alHOHHO-PACIIOPSIAUTEILHON
JOKyMEHTALUH.

3. Cranpaptu3aius yrnpaBleHYECKUX JOKYMEHTOB.

NutepaktuBHbie  (GOpMBI  OOyYeHHMs] Ha  MPAKTUYECKUX  3aHATHAX
peanu3yloTcsa B BHUJE JIUCKYCCHUU TIPH OOCYXKJICHHMHM COJIEp)KaHUs JIOKJIAJ0B H
Hay4YHBIX COOOIIICHUH.

TeMbl JOKIa0B U HAYYHBIX COOOILICHMIA:

1. Mecto city:k0bl yIpaBJeHHUs MIEPCOHATIOM B CUCTEME yIPaBJICHUS OpraHU3aluii
2. Kimaccudukanus ynpaBieHIECKUX TOKYMEHTOB

3. HopmaTtuBHBIC, HOPMATHBHO-METOUYCCKHAE aKThl 1 HOPMATHBHO-CIIPABOYHBIE
JIOKYMEHTBI, IPUMEHSIEMBIE B JICATEIILHOCTH CIIYKO YIIPaBJICHUS TTEPCOHATIOM.

Tema 3. Kinaccupukauus 10KyMeHTOB
oyHas — 2 Jaca
3aouHad — 1 gac
OYHO-3a04Has — 4 yaca

Knaccudukanus yrnpaBieHUYECKUX JOKYMEHTOB 1O COAEpX aHUIO (110 BUAaM
NESTEIIbHOCTH): OpTaHU3al[MOHHbIE, pacCHOPSAUTEIbHbIC, HHPOPMALMOHHO -
CIpaBoOYHbIe. BUbl OpraHU3allMOHHBIX, PACTIOPSAUTENBHBIX U NHHOPMALIMOHHO -
CIPABOYHBIX JOKYMEHTOB, HCIIOJIb3YEMBIX B YIIPABICHHUH.

Bormpocsr:

1. Knaccudukanus JOKyMEHTOB
2. Bunel opraHn3aiimoOHHO-PACIOPTUTENIbHBIX JOKYMEHTOB
3. Bunsl napopmManmoHHO-CIIPaBOYHBIX JOKYMEHTOB

4. Buapl KaApOBLIX JOKYMEHTOB

NntepaktuBHbie  (HOpMBI  OO0yueHHMS] Ha  MPAKTUUYECKUX  3aHATHUSIX
peanu3yloTcsd B BHUJE IUCKYCCHUU TIPU OOCYXKJICHMHM COJICp)KaHUs JOKJIAJ0B H
HAYYHBIX COOOIIEHUII.

Tembl TOKIaI0B U HAYYIHBIX COOOIIICHMUIA:
Pactopxenue Tpya0BOT0O JOroBOpa (KOHTPAKTA)
[TopsimoK MOATOTOBKY MPUKA30B 10 JUYHOMY COCTABY
Benenue Tpy10BOM KHUXKH
Benenne nmuHBIX Aeil.

e

Tema 4. IIpaBuia cocraBjieHus U 0popMIICHUS TOKYMEHTOB
o4yHasg — 2 4yaca
3ao04yHasa — 1 gac



OYHO-3a04YHasd — 2 yaca

TpeboBanust K COCTaBICHHUIO U OQPOPMIICHHIO JOKYMEHTOB, (GOpMyIsp-
obopazemnr. Ilopsmox odopmiieHus: Hymepanus CTpaHwi, odopmieHue [arT,
OOIIeTIpUHATEIE  COKpalleHus,  odopmieHre  IUPpoBoil  uHOpMaIuwy,
MaTemaTuueckue (Gopmyiibl, opopmIIeHUE TaOJINLl, 3HAKH NIPENUHAHHUS.

CocraBnenue YIPaBIEHUYECKUX JOKYMEHTOB. JlenoBele U
KOMMEpUYECKHE NHUChbMa: KiaccU(UKaIMs, CTPYKTypa, CTaHAapTHbIE (¢pa3bl U
BBIpQXEHUS; MpaBwia U (OPMBI KOMMEPUYECKON NEPENuCKH C 3apyOeKHBIMU
napTHEpamMH; KOPPECHOHJEHIMS, CBA3aHHAs C IPOBEJCHUEM MEPUOAMYECKUX
MEPONPUITUNA, SI3BIK U CTHIIb J€JIOBOM JOKYMEHTalUuU: oOIIasl XapaKTepUCTHKA.
CoctaBnenne u  opoOpMJICHHE JOKYMEHTOB B  YCIOBHUSX TMPUMEHEHUS
BBIUYHCIIUTEILHON U SJICKTPOHHOW TEXHUKH.

[Tonarue «pekBu3uT». COCTaB M pACIOJIOKEHNE PEKBU3UTOB. [10CTOSIHHBIE N
NIEPEMEHHBIE PEKBU3UTHI, MOPSIOK UX HAHECEHHs] MPU COCTABJICHUU TOKYMEHTa
uin padbore ¢ HuUM. [IpaBuna odopmiieHHs] PEKBU3UTOB. YTIOBOE U MPOJOJBHOE
PACIIOJIOKEHUE PEKBU3UTOB JOKyMeHTa. CTpykTypa AokymeHTa. Onucanue u
OCHOBHBIE TTpaBMIa 0POPMIICHUS PEKBU3UTOB JOKYMEHTA.

Bomnpocsr:

1. TpeboBaHuUs K COCTABIEHUIO U OPOPMIICHUIO JOKYMEHTOB
2. TpeboBanus K 0OPMIICHUIO TOKYMEHTOB
3. CtpyKTypa 1OKyMEHTA.

4. Onucanue ¥ OCHOBHEIE TIPaBHJIa O(POPMIIEHHS PEKBU3UTOB JOKYMEHTA.

WuTtepaktuBHble  (OpMBI  OOy4eHHMs] Ha  MPAKTUYECKUX  3aHITHUAX
peain3yloTcss B BUJE JUCKYCCHUU TNpPU OOCYXICHHM COAEPKAHMUS JOKJIAI0B U
HAyYHBIX COOOIIICHUH.

TeMbl JOKIa0B U HAYYHBIX COOOIICHUI:

1. 3akononatenscTBO PO 0 3amuTe nepcoHanbHbIX JaHHBIX
2. PaboTa kaapoBoii ciy»Obl C TEPCOHATLHBIMU JAaHHBIMHU.
3. KoHTposb 3amuThl nepcoHanbHOM nHpOpMaIuu paboTHUKA.

Tema 5. Texnosiorusi padoTsl ¢ JIOKYyMEHTAMH
oyHas — 4 Jaca
3ao4Has — 1 yac
OYHO-3a04Has — 2 yaca

Opranuzanuss ~ JOKYMEHTOOOOpOTa;  cHUCTeMaTH3alusi  JOKYMEHTOB,
HOMEHKJIaTypa [ uxX popMupoBanus U xpanenus. [lonsTiue 1o0kymeHTO000pOTA.
OCHOBHBIE TOTOKM YNPABJICHYECKUX JOKYMEHTOB: BXOIAIUUN, HNCXOIALIUM,
BHYTPEHHHUM.

JIBIDKEHME  BXOJAIIMX  YIPABJICHUECKUX  JIOKYMEHTOB:  IEpBUYHAs
00paboTKa, perucrpanus, pacCMOTPEHUE PYKOBOJCTBOM OpraHu3alldu, Nepenaya



HA HCIOJIHEHUE, KOHTPOJIb 33 HCIIOJTHEHUEM, CIIMCAHUE HUCIIOJIHEHHOTO JOKYMEHTa
B JICJIO.

Otanbl MPOXOXKACHHUS MCXOIALNIMX JOKYMEHTOB: IOJTOTOBKA TPOEKTa,
COTJIacOBaHUE, TOpabOTKa MO 3aMEYaHUsIM, PETUCTPAIUs U OTIPABKa.

PaGota ¢ BHYTpEeHHMMM JOKYMEHTaMHU: COCTaBJIEHHE TMPOEKTa TEKCTa
JIOKyMEHTa, COIJIaCOBaHME, JOpa0OTKa MO  3aMEyaHusiM, perucTpanus,
TUpaXXUPOBaHUE, Mepeada Ha MCIOJTHEHUE, KOHTPOJb MCIOJHEHUSI TOKYMEHTOB,
CIIUCaHUE UCIIOJIHEHHOTO JOKYMEHTa B JIEJO.

Bomnpocstr:

1 CrtpykTypa u 00beM JOKYMEHTOOO0pOTA.

2 TexHonorus padoThl ¢ BXOASIIMMHI U UCXOASIIMMH JIOKYMEHTaMHU.
3. Peructpamusi JOKyMEHTOB U KOHTPOJIb 32 UX UCTIOJTHCHHEM.

4. XpaHeHHE TOKYMEHTOB.

NurtepakTrBHBbIE (OPMBI OOYUEHUSI HA TPAKTUUECKOM 3aHSITUU PEATU3YIOTCA
B BHUJI€ JAUCKYCCHUM TIpU OOCYXJCHUU COJIEpXKaHUS JOKIAJOB M HAyYHBIX
COOOIIICHHH.

TeMbl JOKIa0B U HAYUYHBIX COOOIICHU:
1. DIeKTPOHHBIN TOKYMEHTOO0OPOT
2. ApXYBHOE XpaHEHHE JIOKYMEHTOB B CITy>KO€ yIIpaBIICHHS TIEPCOHAIOM

Tema 6. les1onpou3BOACTBO B KAJAPOBOIi caryxde
oyHas — 3 Jyaca
3ao4Has — 1 yac
O0YHO-3a04Has — 2 yaca

YHubunupoBanHas ~ CHCTeMa  OpPTaHM3AIlOHHO-  PAaCIOPSAUTEIHHON
JIOKYMEHTAIUH 110 KapaM.

JIoKyMeHTaIisi TPYAOBBIX OTHOIIEHWH B KaapoBbix ciyx0Oax. Coctas
JOKYMEHTOB 1O JIMyHOMY cocTaBy. CocrtaBieHue u o(pOopMIIeHHE 3asiBJICHUH,
TPYJOBOTO JI0roBopa (KOHTpakTa), JUYHOM KapTouku (opmbl T2, mpuka3oB Mo
KaJpaM, XapakTEepUCTHUKH pabOTHHKA, aBToOMorpaduu pabOTHUKA, AaHKETHI
paboTHHKa, TUYHOTO Jeyia paboTHHUKA. TpyaoBas KHMKKA: Bblada, ohopMIIeHNUE,
XpaHEeHue.

[lonsTve, cymHOCTh M Ha3HauYeHHE IITAaTHOro pacnucanus. I[Ipasuna
BHYTpEHHEro TpyAoBoro pacnopsaka. IlpaBuia Benmenuss Tabens ydera
UCIIOJIb30BaHUs paboyero BpeMeHH!.

dopmHupoBaHUE W HOMEHKIATypa Jen mo kaapam. [IpaBuma XxpaHeHHs
KaJIpOBOW JOKYMEHTAIIUH.

Bomnpocsr:

JIoKkymMeHTanus TpyA0BbIX OTHOLIEHUM.
KampoBerit TOKyMeHTOO00OPOT B OpraHU3alny.

3.  ®dopmupoBaHHe U HOMEHKJIATypa el M0 KaJpam.

N =



4.  CocraBneHue u 0popMICHHE JOKYMEHTOB 110 JIUYHOMY COCTaBY
OpraHU3alHN.

WNuTtepaktuBHbIe HOPMBI 00YUEHUS HA TPAKTUIECKUAX 3aHATHSIX
peanu3yroTCs B BUJIC JUCKYCCUU TP OOCYKIEHUN COIEepKaHUS JOKIAI0B U
HAyYHBIX COOOIIIEHUN

Tembl TOKIa10B U HAYYHBIX COOOIIICHUIA:

1. ®opmupoBaHHE MITATHOTO PACHUCAHUS KPYITHBIX KOMIAHUN
2. KanpoBslil 10KyMEeHTOOOOPOT NpH YAAIEHHON 3aHATOCTA PAaOOTHUKOB

2. MeTtoauyecKkue peKOMEHIAIMHU 10 OPTaHU3AIMU 00Pa30BaTeILHOIO
npoiecca no JUCHUIIHHE (MOIYJII0)

2.1. Meroanueckre peKOMEH 1Ay MeJarorn4eckuM paboTHUKaM
WNuctutyTa v (M) MuaM, npuBjieKkaeMbiM MHCTUTYTOM K peanu3aiuu
00pa3oBaTeNbHBIX MPOrpaMM Ha UHBIX YCIOBUIX

2.1.1. Metonnueckne peKOMEHJAIMU IO TPOBEICHUIO JICKIIUHN 1
MPAKTUUYECKUX 3aHATUH

Oc00EHHOCTD TMPEnoIaBaHusl TECOPETUYECKON YaCTH JNUCHUILTAHBI (MOIYJIS)
3aKJII0YaeTCsl B IIMPOKOM  HCIIOJIb30BAaHUU  OOIIEAUIAKTUYECKUX  METOJIOB
OOy4eHHs, OCHOBHBIM U3 KOTOPBIX JIOJDKEH OBITh BBIOPAaH METOJ YCTHOTO
U3JIOKEeHHST yuyeOHOoro marepuana. Bce Jekuuu JOJDKHBI ObITh HAaNpaBJICeHbl Ha
(GbyHIaMEHTAJIbHYIO0 TOJIFOTOBKY OOYy4YaroIIMXCsA, 00ECIEeYNBAIOLIYIO JalbHEHITYIO
MPAKTUYECKYI0 HAMpaBJICEHHOCTh OOYYEHHS 1O COOTBETCTBYIOIIEMY MPOQUIIIO.
[TopTOMy B HUX OCHOBHOU YINOp CileAyeT JejaTh Ha COOOIIeHHE O0y4aroluMcCs
CHEIUATbHBIX 3HAHWHA, 3amac KOTOPBIX HEOOXOAWM I PEIICHUS pPa3IMIHbBIX
npoOJjieM, BO3HUKAIONIMX Kak B Ipolecce oOydeHus, Tak U B Oyaymiei
MIPAKTUYECKOHN ACATEIBHOCTH B YCIIOBUSIX PHIHOYHOW SKOHOMUKH.

B mporiecce mpoBeneHus JIEKIUMA, HApsAy C METOJOM MOHOJOTHYECKOTO
U3JIOKCHHUST MaTepuasia, He0OXOJMMO HCIOJb30BaTh METOJ PacCyKIArOIIETO
(mpob6niemuoro) uznoxenus. [loaTtomy nemarornueckum pabotaukam MHcTuTyTa M
(wnn) numaM, npuBiekaeMbiM WMHCTUTYTOM K peanu3ainu 00pa30oBaTEIbHBIX
mporpaMM Ha HMHBIX YyCIOBUAX (Jajliee — TIEAarormueckuii  pabOTHUK,
nejaroruyeckue pabOTHUKM) BaXXHO Ha JICKIMAX AaKTUBHO oOOpamarhecs K
ayJIMTOPHUH, KaK B MPOIIECCE CO3MaHUS MPOOJIEMHBIX CUTyalluid U (POPMYITUPOBKHU
npo0JieM, TaK U B MOUCKE MyTel UX pa3peiicHusl.

OcoOEHHOCTBhIO MPENoJaBaHus MPAKTUUECKOW YaCTH SBIISETCS MPOBEICHUE
MPAKTUYCCKUX 3aHATHA C TNPUMEHCHHEM METOJOB II0Ka3a, COBMECTHOTO
BBITIOJIHCHUS (3a7aHui) YIPaKHEHWH, aKTHUBHOTO TPYMIIOBOTO B3aUMOJICHCTBUS.
Ha mnpakTudeckux 3aHATHUAX I€Jeco00pa3HO OPraHU30BbIBATH CEMHUHAPHI -
JTMCKYCCHUH, JCJIOBBIE UTPHI C pa300pOM KOHKPETHBIX MPAKTUUECKUX CUTYaIUH.



[IpakTiyeckue 3aHATHS HEOOXOAMMO CTPOUTH, MCXOJS U3 MOTPEOHOCTEH,
YMEHUS peliaTh THIOBBIC W TBOPYECKHE 3amadu Oyaymed mpodecCHoHaTbHON
JEATEIIBHOCTH C MCIOJIb30BAHUEM DJICKTPOHHO-BBIUMCIUTEIIBHOM W JApyrou
TEXHUKHU.

[lenbto TpoBeNEeHUS MPAKTUUYECKUX 3aHATUM SIBIAETCS  YIIIyOJeHUE
TEOPETHUUECKUX 3HaHUM, (POpMHpPOBAHHME y OOYYAIOMIMXCS YMEHHH CBOOOJHO
ONEpUpPOBaTh MUMU, NMPUMEHATH TEOPUIO K PENICHUIO MPAKTHUYECKUX 3a4ad, U B
1[€JIOM Pa3BUBATh TBOPUYECKOE MPOPECCUOHATIEHOE MBIIIUIEHUH 00YYarOIIXCS.

Just  yroyOneHus  TEOpEeTUYECKUX 3HAHUW  CJEyeT  OCYIIECTBIATH
OpUEHTAllMI0 OOYyYaroIIMXCsl HAa CaMOCTOSITENIbHOE M3yY€HHE JIOMOJIHUTEIHHOM
JUTEPATYphl, UX ydacThe B Hay4dHoM paborte, BbinosHenue HUP otaenbHbIMH,
HanOoJiee MOATOTOBICHHBIMU 00YyUYarOIITUMUCS.

JInst TOCTHKEHHUS BOCIUTATEIBHBIX 1IeJIel yUeOHbIX 3aHSATUA HEOOXOAUMO B
MOJTHOM MEpe MCIOJIb30BaTh BO3MOXXHOCTH COJACPKAHUS JUCHUILUIMHBL (MOIYJIA),
JUYHBI TNpUMEp TMEJaroruueckoro paOOTHUKA, HWHAWBUIYATIbHBIM MOIXOH K
oOyyarommmcsi B 00pa3oBaTeIbHOM MPOLIECCe.

2.1.2. Meroanyeckne peKOMEHAINH 110 MPOBEACHUIO NHTEPAKTUBHBIX 3aHATHIMA

OcBoeHME AMCUMIUIMHBI (MOAYJS]) MPEANOJiaraeT MCIOIb30BaHUE KAk
TPaIULIMOHHBIX  (JIGKUMH, TPAKTUYECKUX  3aHSATUH C  HCIOJIb30BAHUEM
METOJMYECKUX MAaTepHalioB), TaK U HWHHOBAIIMOHHBIX 00pa30BaTENIbHBIX
TEXHOJOTMM C HCIOJIb30BAHMEM B Y4YEOHOM MpOIECCE HHTEPAKTUBHBIX (HOpM
MIPOBEJICHUS 3aAHSATHUH.

NuTtepakTuBHOE 00ydeHHME — 3TO cHenuanbHas ¢(opMa OpraHU3aALUU
MO3HABATENIbHON JAesaTeNbHOCTH. OHa MOoApa3syMeBaeT BIIOJIHE KOHKPETHBIE U
nporHoupyemble 1enu. lleab cocTouT B co3laHUd KOM(OPTHBIX YCIOBUUN
oOy4eHHMsI, MPU KOTOPBIX OOYYAIOLIMKCA YYBCTBYET CBOK) YCIEIIHOCTb, CBOIO
WMHTEJUIEKTYaJIbHYIO0 COCTOSITENIBHOCTh, YTO JI€JAeT MPOJYKTUBHBIM CaM MPOLECC
oOydeHMs], aThb 3HAHWA M HaBBIKM, a TaKXKe cOo34arh 0a3y s pabOThl 1O
pelIeHrIo Ipo0JIeM Mocje TOro, Kak 00ydeHrne 3aKOHYUTCS.

JpyruMu cioBaMH, HHTEPAKTHBHOE OOy4YeHHME — 3TO, MpPEXIE BCErO,
JMAJIOTOBOE 00y4YeHHE, B X0JIe KOTOPOT'O OCYIIECTBIIECTCS B3aUMOCHCTBIE MEKITY
00y4arolUMCs U NMeJaroruueckuM paboTHUKOM, MEXITYy CAMUMH 00YYaroIIMMHUCH.

3aauaMy UHTEPAKTUBHBIX (OPM 0OYICHUS SBIISIOTCS:

— nmpoOyXaeHNe Yy OOyYaromMXcsi MHTEpeca K H3YYEHUIO JUCIUTIIAHBI
(Monmymns);

— 3¢ pexTBHOE yCBOCHHE YyUEOHOrO MaTepuraa;

— CaMOCTOSITEIBHBIA MMOUCK OOYYaIONUMUCS MyTeH W BapUaHTOB PEIICHUS
MOCTaBJICHHONW 3aja4u  (BBIOOp OJHOTO W3 TMPEJIOKCHHBIX BapUAaHTOB WJIU
Hax0XXJIeHUe COOCTBEHHOI'0 BapraHTa U 000CHOBaHUE PEIICHUS);



— YCTaHOBJICHHE B3aUMOJICHCTBUS MEXAYy OOydJarouuMucs, oOydeHue
paboTaTh B KOMaHJIE, MPOSBIATh TEPIUMOCTh K JIIO0OM TOYKE 3PEHHUS, yBaKaTb
paBO KaXKJ0ro Ha CBOOOJy CJIOBA, yBaXkaTh €ro JOCTOMHCTBA,;

— (opMupoBaHu€e y 00y4aromuxcsi MHEHUSI U OTHOIICHUS;

— (opMuUpOBaHUE KUZHEHHBIX U MPOPECCUOHAIBHBIX HABBIKOB,;

— BBIXOJ] Ha YPOBEHb OCO3HAHHOM KOMIIETEHTHOCTH 00yUaroIerocs.

[Ipy wWCMONBb30BaHMM HWHTEPAKTHBHBIX (QOPM pPOIb MEIAaroru4yeckoro
paboOTHHKA PE3KO MEHSETCS, MepecTaéT ObITh IIEHTPAIbHOM, OH JIUIIb PETYIUPYET
MPOoLIeCC U 3aHUMAETCA €ro 00IIel opraHu3aiueii, TOTOBUT 3apaHee HEOOX0JuMbIe
3a/laHds U (POpMyIIUPYET BOMPOCHI UM TEMbI JUJISi OOCY>KIEHUSI B TpyIax, JaéT
KOHCYJIBTAIIMM, KOHTPOJIUPYET BpeMsl M TMOPSAOK BBIMOJHEHUS HAMEUYEHHOTO
IUIaHAa. YYaCTHHUKHM OOpAaIalOTC K COLMAIbHOMY OIBITY — COOCTBEHHOMY U
JOpYTUX JIOAEH, MPU 3TOM UM NPUXOAUTCS BCTYNATh B KOMMYHHUKALIUIO JPYT C
JIPYyroM, COBMECTHO pEIlaTh MOCTABJICHHBIE 33Jaud, MPEOA0JeBaTh KOHQIMKTHI,
HaXOAUTh OOLIME TOYKU COITPUKOCHOBEHUS, UITH HA KOMIIPOMHUCCHI.

CnenyeTr oOpaTuTh BHUMAaHHE Ha TO, YTO B XOJI¢ TIOJTOTOBKHM 3aHATHUS Ha
OCHOBE HMHTEPAKTUBHBIX (OpM OOy4EeHHs Mepes MeJaroru4eckKuM pabOTHUKOM
CTOMT BONPOC HE TOJBKO B BbIOOpe HauOosiee A((HEKTUBHON M MOAXOIAIICH
dbopMbI 00yUeHUs IJIs1 U3YICHHUSI KOHKPETHON TEMBI, & OTKPHIBACTCSI BO3MOXKHOCTh
COUeTaTh HECKOJBKO METOAOB OOy4YeHUs JJId pEelIeHus NpoOJeMbl, YTO,
HECOMHEHHO,  CIOCOOCTBYET  JIydylIEeMy  OCMBICICHHIO  OOy4YaroIIMXcCH.
[TpencraBisiercs 1enecooOpasHbIM paccMOTPETh HEOOXOIUMOCTh MCHOIb30BaHUS
pa3HbIX UHTEPAKTUBHBIX (hOpM 00yUeHHUS JUI PEIICHUs TOCTaBICHHOM 3a/1a4H.

[TpuHIUTIEI paOOTH HA HTEPAKTUBHOM 3aHSTHH:

—3aHATHE — HE JISKITUs, a 001mas padoTa,;

—BCE€ YYAaCTHHMKHM PaBHbl HE3aBUCHUMO OT BO3pacTa, COLMAIBHOIO CTaTyca,
OMbITa, MECTA Pa0OTHI;

—KaXIbId YYaCTHUK HMMEET IMpaBO Ha COOCTBEHHOE MHEHHE MO I00OMY
BOIIPOCY;

—HET MecCTa NPSIMOW KPUTUKE JIMYHOCTU (TIOJBEPTHYTHCS KPUTHKE MOXKET
TOJIBKO UJes);

—BCE€ CKa3aHHOE Ha 3aHATHUU — HE PYKOBOJICTBO K JCHUCTBHIO, a WHPOpMAITUS
K Pa3MBIIUICHHIO.

ANTOpUTM TIPOBEJCHHSI HHTEPAKTUBHOTO 3aHSITHS:

1. IToaroroBka 3aHATHS.

[legarornyeckuit paOOTHUK TPOU3BOAUT TMOAOOP TEMbI, CUTYyallHH,
omnpeneneHue AePUHULMNA (BCe TEPMHHBI, MHOHATHA M T.J. JOJDKHBI OBITH
OJIMHAKOBO TIOHSATHI BCEMH OOYYalONUMHUCS), TOI00p KOHKPETHOH (QOpMBI
WHTEPAKTUBHOTO 3aHATHA, KOTOpas MOXeT ObITh 3(DPEeKTUBHOU 11 pabOTHI C
JTAaHHOM TEMOW B JAHHOW T'PYIIIIE.

[Ipu pa3zpaboTke MHTEPAKTUBHOIO 3aHATHUS PEKOMEHIyeM OOpaTuTh 0coboe
BHUMaHUE Ha CIEAYIONINE MOMEHTHI:

1) YuacTHUKH 3aHATHS, BEIOOP TEMBI:

— BO3PAcT YYaCTHUKOB, UX UHTEPECHI, OyIyIIasi CIEeIUalIbHOCTb;



— BPEMEHHBIE PAMKH IIPOBEACHUS 3aHATHS,

— OPOBOJIAIIMCH JI 3aHSATHUS 110 3TOM TEME B IAaHHOW Y4eOHOU TpyIiie paHee;

— 3aUHTEPECOBAHHOCTD TPYIIIbI B TAHHOM 3aHSATHH.

2) IlepedyeHb HEOOXOAUMBIX YCITOBHUIA:

— JIOJKHA OBITh YETKO ONpe/esieHa LeIb 3aHATHU;

— MOATOTOBJIEHBI Pa3AaTOYHbIE MATEPUAIIBI;

— 00ecrneyeHo TEXHUYEeCKoe 000py10BaHUE;

— 0003HaYEHBI YYACTHUKHU;

— OIIPEJEIIEHbl OCHOBHBIE BOIIPOCHI, UX MOCJIEI0BATEIBHOCT;

— M0A00paHbl MPAKTUUECKUE PUMEPDI U3 )KU3HH.

3) Uto A0mKHO OBITH MPU MOATOTOBKE KaXKIOTO 3aHSATHSA:

— YTOYHEHHE MPO0JIEM, KOTOPBIE MIPEICTOUT PEILUTH;

— 0003HaYeHHUE NMEPCIEKTUBbI peann3aly MOJIy4eHHbIX 3HaHUH;

— OIpE/IeNIEHNE MPaKTUYECKOro OJoKa (4eM rpynmna OyJaeT 3aHUMAaThbCs Ha
3aHSTUN).

4) PaznaTouHble MaTepUaIbl:

— OporpaMma 3aHsATHS;

— MaTepual J0JHKeH ObITh CTPYKTYPUPOBAH;

— HMCMOJIb30BAHKUE IPAPUKOB, WILTFOCTPALIUIA, CXEM, CHMBOJIOB.

2. Berynnenue.

Coo0uieHne TeMbl U 1eJIU 3aHATHUS.

— YYaCTHUKH 3HAKOMSTCS C MpeljaraéMod CUTyalHeu, ¢ mpoOieMoii, Haj
pellieHneM KOTOpOM UM NpPEICTOUT pabdoTaTh, a TaKXkKe C IENbl0, KOTOPYIO UM
HY’KHO JJOCTHYb;

— TeJarorudyeckuii paboTHUK WHGOPMHUPYET YYACTHUKOB O PaMOYHBIX
YCIIOBUSIX, TIpaBUiIax pabOThI B TPYIIIIE, JA€T YETKUE WHCTPYKIIUU O TOM, B KAKUX
npeaenax y4acCTHUKU MOTYT J€HCTBOBATh HA 3aHSATUH,

— IpU HEOOXOJMMOCTH HY)KHO MPEACTaBUTh YYAaCTHHUKOB (B ciydae, €Ciu
3aHSATHE MEKTPYIIIOBOE);

— J00UTbCA OJHO3HAYHOTO CEMAHTHUYECKOTO TOHHUMAaHUS TEPMHUHOB,
MOHATAM U T.I. {7 3TOr0 ¢ MOMOIIBIO BOIPOCOB U OTBETOB CIEAYET YTOUHUTH
ITOHSTUHHBIN armapar, pabouue OIIpEIECIICHUS U3y4yaeMoun TEMBI.
Cucremarnyeckoe yTOYHEHHE TMOHATUWHOrO  ammapata chOpMHpPYET Y
OOy4JaroIINXCsS YCTAaHOBKY, MPUBBIYKY OMEPUPOBATH TOJBKO XOPOIIO MOHSTHBIMH
TEPMHUHAMH, HE  YHOTPEOJATH  MAJIONOHSTHBIE  CIIOBa, CHUCTEMaTHYECKU
IIOJIb30BATHCS CIPABOYHOM JIUTEPATYPOM.

[TpumepHbie TpaBuia pabOTHI B TPYIITIE:

— OBITh AKTHBHBIM;

— yBa)KaTb MHEHHUE YYAaCTHUKOB;

— OBITH TOOpOXKETATETHLHBIM,;

— OBITh IYHKTYaJIbHBIM, OTBETCTBECHHBIM;

— He nepeOuBaTh;

— OBITh OTKPBITHIM JIJISl B3AMMOJICHCTBHS,



— OBITh 3aMHTEPECOBAHHBIM,;

— CTPEMUTCS HAWTHU UCTUHY;

— MPUJEPKUBATHCS PETIaMEHTa,

— KpeaTUBHOCTH;

— yBaKaTh IpaBujia pabOThI B TPYIIIIE.

3. OcHOBHas 4acTh.

OcoOEHHOCTH OCHOBHOM YacTH ONpeNeNsiioTcss BblOpaHHOU  (dopmoi
WHTEPAKTUBHOIO 3aHATHS, U BKIIOUYAET B ceOs:

3.1. BeIsicHeHue O3UIUui y4aCTHUKOB;

3.2. CerMmeHTtauuss ayIUTOpUM U OpraHU3alus KOMMYHUKALUU MEXIY
CETMEHTaMHU. OJTO O3Ha4yaeT (OPMUPOBAHMUE IIEJIEBBIX TPYNI IO OOIIHOCTH
no3uIMi Kaxaod w3 rpynm. Ilpou3Boautcs OObEIMHEHUE CXOAHBIX MHEHHM
pa3HbIX YYaCTHUKOB BOKPYI HEKOTOPOM NO3MLKH, (POPMUPOBAHUE EIUHBIX
HaIpaBJeHUI pa3pabaTbIBAEMbIX BOIPOCOB B PAMKAX TEMBbI 3aHATHS M CO3ACTCS
U3 ayguTOpud HAOOp Tpymnm C pa3HbIMM MNO3ULHUAMH. 3aT€M — OpraHu3anus
KOMMYHUKAIIMM ~ MEXJIYy CerMeHTaMu. OTOT Iar SBJSAETCI  OCOOEHHO
3 PEeKTUBHBIM, €CJIH 3aHSATHE TPOBOJUTCS C JOCTATOUHO OOJBIION ayJuTOpHUEH: B
TOM CJIy4a€ CErMEHTHpPOBAaHUE MPEACTABISIET COOONM WHCTPYMEHT IOBBIIICHUS
MHTEHCUBHOCTHU U 3P(HEKTUBHOCTH KOMMYHHKAIUN);

3.3. VHTepakTHMBHOE ITO3WLMOHUPOBAHUE BKJIKOYAET YEThIpE 3Tama
WHTEPAKTUBHOIO IMO3UIIMOHUPOBAHUS:

1) BbIsicCHEHHE Ha0Opa MO3UIINKA ayAUTOPHUH,

2) OCMBICIICHHE OOIIIETO0 JJIsi TUX MO3UIINNA COACPIKAHNUS,

3) mepeocMBICIIEHHE 3TOr0 COJIEpP)KaHWS M HANOJHEHHE €ro HOBBIM
CMBICIIOM,

4) popmupoBaHre HOBOI0 HaOOPaA MO3ULIMI HA OCHOBAaHWU HOBOT'O CMBICIA.

4. BeiBojwl (pediiexcus).

Peduiekcust HauMHaeTCsl ¢ KOHLEHTPALUU YYaCTHUKOB Ha 3MOLMOHAJIBLHOM
acmeKkTe, YyBCTBaX, KOTOPbIE HCIBITHIBAIM YYAaCTHUKUM B MPOLIECCE 3aHSATHS.
Bropoii 3Tanm peduieKCMBHOrO aHaliv3a 3aHATHS — OLEHOYHBIM (OTHOLUEHHUE
YYaCTHHUKOB K  COJEP)KAaTE€IbHOMY  acCHEeKTy HCHOJb30BAHHBIX  METOIUK,
aKTyaJIbHOCTU BBIOpaHHOW TeMmbl U Jp.). Peduexkcus 3akaHumBaetcss oOUMMU
BBIBOJIaMH, KOTOPBIE JI€JIaeT MeJarornyeckuii paboOTHHUK.

[TpumepHBIii IepedeHb BOMPOCOB /IS TPOBEACHUS pediekcuu:

— YTO MPOU3BEJIO HAa BaC HauOOJIbIlIee BlIeYaTIeHUE?

— YTO BaM IMOMOTAJIO B IIPOLIECCE 3aHATHUS JJIs BBIIIOJHEHUS 33/JaHMs, a YTO
MeIano?

— €CTb JIM YTO-1100, UTO YIMBUIIO BaC B IIPOLIECCE 3aHATHUS?

— 4€M Bbl PYKOBOJICTBOBAJIMCH B ITPOLIECCE NPUHATHS PELICHUS ?

— YUUTBHIBAJIOCH JIM TPH COBEPIICHWHM COOCTBEHHBIX JAECWCTBUNA MHEHHUE
YYaCTHUKOB TPYMIIbI?

— Kak Bbl OIICHMBAETE CBOM JICCTBUS U ACUCTBUS IPYIIIbI?

— ecqii Obl BBl UTPAJI B 3TY UTPY €Il pa3, YTOObI Bbl U3MEHUIN B MOJIEIH
CBOET0 NOBEICHHUS?



HuTepakTrBHOE 0OOyYeHHE MO3BOJIAET PElIaTh OJHOBPEMEHHO HECKOJIBKO
3a/1a4, IVIABHOW W3 KOTOPBIX SIBJIAECTCA PA3BUTHE KOMMYHUKATHBHBIX YMEHHUU U
HaBbIKOB. JlaHHOe OOyuyeHHME T[OMOraeT YCTAaHOBJEHUIO 3MOLMOHAIBHBIX
KOHTaKTOB MEXJay OOydJarolmMMHCs, OOECIEeUMBAaeT BOCIUTATENIbHYIO 3a/ady,
IOCKOJIBKY IPHy4aeT paboTaTh B KOMAaHJE, MPUCIYUIMBATHCS K MHEHHUIO CBOUX
KOJIIETr, 00ECIIeUYNBAET BBICOKYI0 MOTHBALIMIO, POYHOCTh 3HAHUN, TBOPUECTBO U
(aHTa3u0, KOMMYHHUKA0EIbHOCTb, AKTUBHYIO U3HEHHYIO MO3MIIMIO, LIECHHOCTh
WHIUBUIYAIBHOCTH, CBOOOJly CaMOBBIPAKEHHS, AaKLUEHT Ha JIESITEIbHOCTD,
B3aMMOYBa)XCHHUE M JEMOKPAaTUYHOCTh. VCIMoNIb30BaHNE MHTEPAKTUBHBIX (OpM B
npouecce OOy4eHMs, KaK MOKa3bIBa€T IMPAKTHKA, CHUMAET HEPBHYIO HArpy3Ky
oOy4Jarommxcs, [JaeT BO3MOXKHOCTh MEHATb (QOPMBI UX JI€ATEIBHOCTH,
[IEPEKIIF0YaTh BHUMAHUE HA Y3JIOBBIE BOIIPOCHI TEMBI 3aHATUH.

DTHKA MeIarorniyeckoro paboTHUKA BKIIIOUAET CIISAYIOIINE MOMEHTHI:

— MeIarornyeckuii paboOTHUK JIOJDKEH CIOCOOCTBOBATH JIMYHOMY BKJIAIY
oOydarommxcss M CBOOOJHOMY OOMEHY MHEHHMSIMU IIpU MOATOTOBKE K
WHTEPAKTUBHOMY O0YUYCHHIO;

— MeJaroruyeckuii pabOTHUK JIOJDKEH OOECHEeUUTh JPYKECKYI0 atMocdepy
JUTsE O0YYaIOIIMUXCS U TIPOSBIIATH MOJOKUTEIBHYIO U CTUMYJIUPYIONIYIO OTBETHYIO
peaxuuio;

— MeIaroruyeckuii paboTHUK JTOJDKEH 00Jieryarh MOATrOTOBKY 3aHSATHUAM, HO
HE JIOJDKEH caM MPUyMbIBaTh ApTYMEHTHI TP JIUCKYCCHSIX;

— MeJarornueckuii pabOTHUK JOJDKEH MOAYEpPKUBATh OOpa3oBaTelbHbBIC, a
HE COPEBHOBATEIbHBIC IEIH 00YJAIOIINXCS,

— MeJarormueckuii pabOTHUK JOJKEH O0O0ECIeYUTh OTHOIICHHUSI MEXIY
co00#1 1 00y4YarOIIUMHUCS, OHU JJOJKHBI OCHOBBIBATHCS HA B3aUMHOM JIOBEPHH;

— MeIaroruyeckuii pabOTHUK JTOJDKEH MPOBOIMPOBATH MHTEPEC, 3aTparuBast
3HAYMMBIE JIJI1 00Y4aIOMUXCsl IPOOIEMBL;

— CTUMYJIMPOBATh UCCIIEOBATEIBCKYIO PadOTY;

— 3apaHee MOJATrOTOBUTH BOMPOCHI, KOTOPHIE MOKHO ObLIO Obl CTaBUTH Ha
oOCyXXJIeHHE€ TI0O XOJy 3aHsATHs, 4YTOObl HE JaTh TMOTacHYThb JHCKYCCHH,
00CYXICHHIO;

— HE JIOMYCKaTh yX0/1a 3a paMKH 00CYX1aeMO MTPOOJIEMBI;

— 00ecreynTh LIMPOKOE BOBJEUYEHHE B PaA3roBOP KaK MOXHO OOJbILIEro
KOJIMYECTBA OOYYAIONINXCs, a JIydIlle — BCEX;

— HE OCTaBIIsATH 0€3 BHUMAaHHWS HU OJIHOTO HEBEPHOTO CYXKIEHHUS, HO HE
JaBaTh Cpa3y K€ TPaBUJIBHBIM OTBET; K OTOMY CJEAyeT MOJKII0YaTh
00y4arouxcsi, CBOeBPEMEHHO OPTraHu3ysl UX KPUTHUYECKYIO OIICHKY;

— HE TOPOIUTHCS CaMOMYy OTBEUYaTh Ha BOIMPOCHI, KACAIOMIMECs MaTepuaia
3aHATHS TaKWe BOTPOCHI CIIEIYET MepeagpecoBbIBaTh Ay AUTOPHH;

— CIeIUTh 3a TeM, YTOOBl OOBEKTOM KPUTHUKU SIBISUIOCH MHEHHE, a HE
YYaCTHHK, BBIPA3UBIINI €T0;

— MpOaHAIU3UPOBAaTh U OLIEHUTHb NPOBEICHHOE 3aHSTHE, MOJABECTU UTOTH,



pe3ynbTaThl. JJig 3TOro Ha/l0 COMOCTABUTh CPOPMYIMPOBAHHYIO B HAUAJIE 3aHATHUS
1Heldb C TOJYyYEHHBIMU pE3yJIbTaTaMM, CIe€JaTh BBIBOJBI, BBIHECTH pELICHUS,
OLICHUTb PE3YJIbTAaThl, BBIIBUTH MX MOJIOKUTEIbHBIE U OTPULIATEIbHBIE CTOPOHBI,

— IOMOYb YYACTHHKAM 3aHATUSA NPUUTH K COTJIaCOBAHHOMY MHEHHIO, YEro
MO’KHO JIOCTHYb ITyTEM BHUMATEIBHOI'O BBICIYIIMBAHMS PA3IUYHBIX TOJKOBAHUH,
HoMcKa OOIIMX TEHACHIUH JUIsl IPUHATHS PELICHUH;

— [IPUHATH TPYNIIOBOE PEUICHHME COBMECTHO C ydacTHHKamu. IIpu sTOoM
CJIEIyEeT NOJYEPKHYTh BAXKHOCTh Pa3HOOOPA3HbIX MO3HUILMI U MOAXO0B;

— B 3aKJIOYUTEIBHOM CJOBE TMOABECTH TIPYNIy K KOHCTPYKTHBHBIM
BBIBOJIaM, HMEIOIIUM MO3HABATEIBHOE U MPAKTHYECKOE 3HAYCHHUE;

— MTOOUTHCS YyBCTBA YAOBIETBOPEHUS Yy OOJBIIMHCTBA YYaCTHHUKOB, T.€.
no0aroapuTh BceX OOYyYalOLIUXCSl 3a aKTHUBHYIO paOOTy, BBIIEIUTH TEX, KTO
IIOMOT B PEIICHUU IPOOJIEMBI;

— [I0Ka3aTh BBICOKUNA MPOQPECCHOHAIN3M, XOpOIIee 3HAHWE MaTepuana B
pamMKax y4yeOHOU MporpaMMsl;

— o0naath pedyeBor KyJabTypOil U, B YACTHOCTH, CBOOOJHBIM U TPAMOTHBIM
BJIa/IeHHEM IPO(EeCCUOHATILHON TEPMHUHOJIOTHEN;

— MPOSIBJIAT KOMMYHHUKAOEIbHOCTh, a TOYHEE — KOMMYHHKAaTHUBHBIE
YMEHHsI, MO3BOJISIOLINE MEAArorndyeckoMy pabOTHUKY HAaWTH MOJIXOJ K KaXIOMy
oOyuJarolemMycs, 3auHTEPECOBAaHHO M BHHUMATEIBHO BBICIYIIATh Ka)KJIOTO, OBITH
€CTECTBEHHBIM, HAaWTH HEOOXOJUMBbIE METOJbl BO3ACHCTBUS Ha OO0YyYarolIUXCH,
MPOSIBUTH TPEOOBATENBHOCTbD, COOJIIO/IASI PU ATOM I€IarOTMYECKUN TaKT;

— obecneunTh OBICTPOTY pEaKIUH;

— CIMIOCOOHOCTD JTUAUPOBATH;

— YMETb BECTH JUAJIOT;

— UMETh  NPOTHOCTHYECKHE  CHOCOOHOCTH, TO3BOJISIOLIME  3apaHee
PELYCMOTPETh BCE TPYAHOCTH B YCBOCHHH MaTepuana, a TaKke CIPOrHO3UPOBAaTh
X0l W PE3yNbTaThl IEIarornyeckoro BO3JAEHCTBUA, MNPEIBHUIIETh MOCIEACTBUSA
CBOHX JICHCTBUI;

— YMETh BJIAJETh COOOI;

— YMETb OBITh OOBHEKTUBHBIM.

2.1.3. MeTonnueckre peKoOMEeHAaIMU 10 KOHTPOJIIO YCTIEBAEMOCTH
2.1.3.1. Texyumuii KOHTPOJIb YCIIEBAEMOCTH

Texymuii KOHTPOIb YPOBHS OCBOCHHS COJICP KAHUS JUCIMIUIMHBI (MOTYJIS)
PEKOMEHIyeTCSl TPOBOAWTH B XOJI€ BCEX BHUAOB YYECOHBIX 3aHATHH METOJIaMHU
KOHTPOJIS, TPETYCMOTPEHHBIMU paboyeii MporpaMMOn TUCITUTUITHHBI (MOTYIIS).

KadectBo mHMCBEMEHHBIX pabOT OICHUBAETCS UCXOJsS U3 TOTO, Kak
oOydaronuecs:

1. BoiOpanu wu ucnonb3oBasii  GOpMy M CTHIb  U3JIOKEHUS,
COOTBETCTBYIOIIME IEJISIM U COACPKAHUIO TUCIUIUINHBI (MOJTYJIs);



2. IlpuMeHUnN CBA3AHHYIO C TeMOW WMHGPOPMALMIO, MCHOIB3Ys MPH ITOM
NOHATUIHBIN anmapaTr B COOTBETCTBYIOLIEH 001acTy;

3. IlpencraBuim CTPYKTYpUPOBAaHHBI W TPAMOTHO HAIlMCAHHBIA TEKCT,
VMMEIOIINI CBSI3HOE COJECPKAHUE.

BuyTtpucemecTpoBas  arrecramusi  ABIsSETCA  00s3aTenbHOM  Popmoi
TEKYIIEro KOHTPOJIA YCHEBAEMOCTH OOYYalOlMXCS OYHOM W 3a04HOM (opM
OOy4eHHs U HEOThEMJIEMOHN YacThi0 00pPa30BATENHLHOTO MPOIECCa U MPOBOJUTCS C
1EJIbIO MOABECHUSI UTOTOB TEKYIEeH ycreBaeMocTu oOyuvaromuxcsi UHcturyTta u
bunmanos.

[IpoBeneHre BHYTPUCEMECTPOBOM aTTeCTAllMU MO IUCUHUILIUHE (MOIYIIIO)
peryimpyercs JOKAJIbHbIM HOPMAaTUBHBIM akTOM MHCTUTYTA.

Pe3ynpTaThl BHYTPUCEMECTPOBOM AaTTECTAllMM MO AMCLUILUIMHE (MOIYIIIO)
BBICTABJISIOTCS NEAArorideckuM paOOTHUKOM B AaTTECTALIMOHHYIO BEAOMOCTH
(cuctemMa OUEHKM 3HaHUM B TEPHOJ] BHYTPUCEMECTPOBOM aTTecTallud —
«aTTECTOBAHY», KHE aTTECTOBAHY).

3anuch «aTTECTOBAaH» B aTTECTALIMOHHYIO BEAOMOCTh BHOCHUTCS B CIy4asX,
€CJIM MPOAEMOHCTPUPOBAHHBIE O0YYAIOIIMMCS 3HAHUSA COOTBETCTBYIOT OIIEHKAM:
COTIIMYHO», «XOPOLIO», «YyIOBIETBOPUTEIBHO». 3allUCh «HE AaTTECTOBAaH» B
aTTECTAllMOHHYIO BEJOMOCTb BHOCHUTCS B CIy4dae, €CIIA IPOJAEMOHCTPUPOBAHHbIC
OOy4arolUMCsl 3HaHUSI COOTBETCTBYIOT OLIEHKE «HEYAOBJIETBOPUTEIIBHO», B TOM
qyciieé B CIy4yae CHUCTEMaTHUYECKOM HESIBKM OOYyYarollerocsi Ha 3aHATUS IpU
OTCYTCTBUH YBaXKUTEJIBHBIX IIPUUHH.

2.1.3.2. TIpomexyTo4yHasi aTTeCTaIUs

K mnpomMexyTouHOW aTTecTaluu AOIMYCKAalTCs O0ydaroluecs, YCHEHIHO
BBITIOJTHUBIIIME BCE BHJBl OTYETHOCTH, MPEAYCMOTPEHHbIE padoueil mporpammoi
JUCHUIUIMHBL  (MOIyss). B xode NpPOMEXYTOUHOM aTTecTaluu MPOBEPsSETCs
CTEMEHb YCBOCHMS MaTepuasia, YMEHHE TBOPUECKU M MOCIIEI0BATEIbHO, YETKO U
KpaTKO OTBEYaTh Ha IOCTABJICHHBIE BOIPOCHI, JEJIaTh KOHKPETHBIE BBIBOJBI U
dbopmynupoBaTh 000OCHOBaHHBIE TpemsioxkeHus. MToroBas olleHKa OXBaThIBAET
MIPOBEPKY JOCTUKEHUS BCEX 3asIBJICHHBIX 1IEJIeH U3yUeHUs JUCIHUIUIUHBI (MOTYJIs)
¥ TIPOBOJUTCS ISl KOHTPOJIS YPOBHS MOHUMAHUS OO0YYaAIOIIUMHUCS CBSI3EH MEXITY
pPa3TUYHBIMU €€ dJIEMEHTaMHU.

B xome mnpoMexXyTOUHOW arTecTalMyd AakKUEHT JeJaeTCsi Ha MPOBEPKY
CIIOCOOHOCTEW OO0y4YarImMXCd K TBOPUYECKOMY MBIIUICHHIO W HCIOIH30BAHUIO
MOHSATUWHOTO anmapara JUCHUIIIUHBL (MOIYJIsA) B pelieHuH MpodhecCuoHaTbHBIX
3aJlay M0 COOTBETCTBYIOIIEMY HAINPABIECHUIO MOJrOTOBKH.

2.2. Metoauyeckue yka3zaHHusi 00y4Jaronumcst

2.2.1. Meroandeckue peKOMEHIAIMH 110 BBITIOJHEHUIO CAMOCTOSITETFHOM pabOThI
00yyYaroIMUXCs:



CP xak Buj neSITeIbHOCTH OOydJaromuxcs MHOrorpaHHa. B kadectBe gopm
CP npu u3ydeHur JUCUUIUIUHBI (MOAYJISA) IPEIaratoTCs:

-pedepartsr;

3amaun CP:

- oOpeTeHHE HABBIKOB CaMOCTOATEIBHOW HAy4YHO-HCCIIEI0BATEIIbCKON
paboThl HAa OCHOBAaHMHM aHajiM3a TEKCTOB JIUTEPaTypHBIX HCTOYHUKOB U
MIPUMEHEHUS Pa3IMYHBIX METOJIOB HCCIICIOBAHUS;

- BBIpAa0OTKAa YMEHHUSA CaMOCTOSTEIbBHO M KPUTHYECKH TMOJIXOJIUTh K
H3y4yaeMOMY MaTepuay.

Texnonoruss CP nomkHa obecriedynBaTh OBJaJCHNUE 3HAHUSMHU, 3aKPEIJICHUE
U CHCTEeMaTHU3aIMIo 3HAaHUH, POpMUpPOBaHHE YMEHUN U HABBIKOB.

2.2.2. PexomeHaanuu rno pabote ¢ HAy4yHOU U y4eOHOU TuTepaTypou

Pabota ¢ yueOHOM M Hay4dHOU JUTEpaTypoil ABisieTcs riaaBHOil popmoit CP
1 HeoOXouMa IPH MOJTOTOBKE K YUEOHBIM 3aHSATUSIM MO AUCIUILIMHE (MOIYJIIO).
Ona BriIOYaeTr npopabOTKy  JIEKUMOHHOTO  MaTepuajlla —  H3y4YEHHUe
PEKOMEHI0BAaHHBIX HCTOYHUKOB U JIMTEPATYPHI TIO TEMATHKE JICKITHIA.

KoHCcnekT Jekuuu AO0KEH coaepKaTh pedepaTUBHYIO 3allMCh OCHOBHBIX
BOIPOCOB JIEKIIUH, MPEAJTIOKEHHBIX IE1aroru4eckKuM pabOTHUKOM cxeM (IIpU UX
JEMOHCTpAlLMK), OCHOBHBIX MCTOYHHKOB U JINTEPATYpbl IO TE€MaM, BBIBOJABI I10
Kak7oMy Borpocy. KOHCEKT 10oJKeH ObITh BBINOJIHEH B OTACIBHOM TEeTpaau Mo
npeaMery. OH 0JKeH ObITh aKKypaTHBIM, XOPOILIO YUTAaeMbIM, HE COJEpPKaTh HE
OTHOCSIIYIOCS K TeME€ UH(POPMAIUIO WK PUCYHKH.

KoHcnekTsl Hay4yHOW JMTEpaTypbl IPU CaMOCTOSITEIBHOM NOATOTOBKE K
3aHATUSAM JIOJDKHBI OBITH BBITIOJIHEHBI TaKXKe aKKypaTHO, COJEp>KaTh OTBETHI Ha
KaXXIBIH MTOCTABIIEHHBIA B TEME BOMPOC, UMETh CCHUIKY Ha UCTOYHHUK WH(MOpMAINN
C 00s3aTeNbHbIM YKa3aHUEM aBTOpA, Ha3BaHMS U TOJa W3JAHHS HCIOJIb3YEMOM
HaydyHOW JHUTepaTyphl. KOHCHEKT MOXET OBITh OMOPHBIM (COAEpKATh JIWIIH
OCHOBHBIE KJIFOUEBBIC TMO3HIINN), HO TIPH ATOM TO3BOJISIONINM JaTh MOJHBI OTBET
10 BOIMPOCY, MOKET ObITh MOJIPOOHBIM.

O0BbeM KOHCHEKTa OIpeAenseTcs caMuM oOydaromumMcs. B mpomecce
paboThl ¢ y4eOHOM U HAyYHOM TUTEpaTypoil 00yJaromuics MOXET:

- JIefaTh 3aMKCH 10 X0y YTeHHsI B BUE MPOCTOrO WM Pa3BepHYTOTO IJIaHA
(cozmaBaTh epeYeHb OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B HCTOUHHUKE);

- COCTaBJIATH TE€3UCHl (LUTUPOBAHUE HAMOOJEee BaXKHBIX MECT CTAaThU WIH
MOHOTpaduu, KOPOTKOE U3JI0)KEHUE OCHOBHBIX MBICIIEH aBTOPa);

- FOTOBUTh AaHHOTALMU (KpaTKkoe 0000I11IeHre OCHOBHBIX BOIIPOCOB PabOThI);

- CO3/1aBaTh KOHCHEKTHI (Pa3BEPHYThIE TE3UCHI).

PaGoty ¢ osuTepaTypoid cieayeT HauyMHAaTh C aHajlyd3a OCHOBHOM U
JIOTIOTHUTEIHHON JIUTEPaTyphl, y4eOHO-METOTUYECKIX H3IaHUSX HEOOXOIUMBIX
JUISL U3YUYEHUSI TUCITUTIITUHBI (MOJTYJIS).

Heo6xoaumo oTMeTHTDb, UTO paboTa ¢ TUTEPATYpO HE TOIBKO IMOJe3Ha KaK
cpeacTBo Oojiee TiyOOKOTO HM3ydeHUs J000W AUCHUIUIMHBI (MOAYJsA), HO U



SBIISIETCS. HEOTHEMJIEMOM YacThlO MPO(PECCHOHATBHON AESITENbHOCTH OYyIyIIero
BBIITYCKHUKA.

2.2.3. MeToanueckne peKOMEHIAIUHA 00YYaIOIUMCS 110 TUTAHUPOBAHUIO U
OpraHU3aINHA U3yYEHUS TUCITUTUINHBI (MOTYIIS)

MHoOro4YuCIeHHbIE HCCIEeOBaHUsl  OMO/KETa BpPEMEHH OOy4aronIuxcs
MOKAa3bIBAIOT, YTO [UJIi OBJIQJIEHUS BCEMHM JUCHUIUIMHAMHU  (MOJIYJISMH),
U3y4aeMbIMH B TE€YEHUE CEMECTpa, 00yUdaroIeMycss HeOOXOAUMO CaMOCTOSTENIBHO
3aHUMaThCcsl 4-5 4YacoB exeaHeBHO. (OCOOEHHO BaXHO BBIPAOOTATh CBOM
COOCTBEHHBIN CTWJIb B pab0Te, YCTAHOBUTHh PAaBHOMEPHBIA PUTM Ha BECh CEMECTP.
[lox puTMOM MOHUMAETCA €KeIHEBHAsI paboTa MPUOIUZUTEIBHO B OJJHU U TE€ K€
yacel, NpU 1EeJecO00pa3HOCTH YEpEeOBaHUSl €€ C IMepepblBaMH JJII OTIbIXA.
[IpaBUIBbHO OpPraHU30BaHHBIN, pasyMHbIA PEXUM PaOOThl OOECHEUYHUT BBICOKYIO
3¢ (HEeKTUBHOCTH 0€3 CYLIECTBEHHBIX MEPErPY30K.

N3yuyenue 0001 JUCUUIIIMHBL (MOAYJIS) CIIEAyeT HaYMHATh C IPOpPabOTKH
paboueil mporpaMmbl JUCHUILUIMHBL (MOAYJIs), 0cOO0€ BHUMAHUE, YA LEIsIM U
3a/layaM, CTPYKTYpe U COAECPKAHUIO TUCUUTUTMHBI (MOIYJIs).

[Ipy mnoaroToBke K 3aHATHSAM OOYyYarOUIMIiCsl JODKEH MPOCMOTPETh
KOHCIIEKTBI  JIEKIMH, PpEKOMEHJIOBAaHHYIO JIMTEpAaTypy MO JaHHOW TeMe,
IOJATOTOBUTHCS K OTBETY Ha KOHTPOJIBHBIE BOIIPOCHI.

YcnemHoe n3ydeHue Jar00ro Kypea Tpedyer oT o0ydaromuxcs MOoCEeIEeHUs
JEeKUUH, aKTUBHOM paOOThl Ha MPAKTUYECKUX 3aHATHUSAX, BBINOJHEHUS BCEX
y4eOHBIX 3aJaHUN MEJarornyeckoro pabOTHHKA, O3HAKOMJIEHHS C OCHOBHOM U
JIOTIOJTHUTEIILHOM JTUTEPATYPOH.

B nmporecce NEKIIMOHHOTO 3aHATUS OOyYaromMICS JOJKEH BBIJCIATh
Ba)KHbIE MOMEHTBI, BBIBOJIbI, AHAJIIM3UPOBATH OCHOBHBIE MOJOXKeHUsA. Eciu mpu
U3JIO)KEHUM Marepuana MelarorndyeckuM pabdOTHUKOB co3laHa MpoOjieMHas
CUTYyallMsl, HEOOXOAMUMO TBITAThCS MPEAYrafaTh NaJbHEHUIINI X0 PacCyKIEHUM.
DTO CHOCOOCTBYET Jy4ylIEeMy YCBOEHHIO Marepuana JeKIMH U oOJjerdaer
3alIOMUHAHKUE OTAEJIbHBIX BBIBOJIOB.

Hnst  Gonmee  TPOYHOTO  YCBOGHUS 3HAHUW  JIEKIIMIO  HEOOXOAMMO
KOHCIIEKTHUPOBATh. 3amucCh JIEKIUH — ofHa u3 (opM pabOThl OO0ydYarOIIMXCA,
TpeOyromiasi HaBBIKOB W YMEHHUS KpaTKO, CXEMaTH4YHO, IOCJIEI0BAaTEIbHO U
JOTHYHO  (DUKCUPOBATH OCHOBHBIC  IIOJIOKCHHS, BBIBOJABI,  0OOOIICHUS,
dbopmynupoBku. B mporecce ekuun peKOMeHAYyeTcsi KOHCIEKTUPOBATh TOJIBKO
caMoe BaXHOE€ B paccMaTpuBaeMoil Teme: (GOpPMYJIUPOBKU OIpeNeIeHU |
KJaccu(ukanmy, BBIBOABI M TO, YTO CTapaercs BBIIEIUTH JekTop. KymbTypa
3aMMCH JIEKIMU — OJMH M3 BaXXHEHIIMX (PAKTOPOB YCHEIIHOTO U TBOPYECKOTO
oByasieHus 3HaHusAMU. [Tocnenytromas padota HaJ TEKCTOM JIEKIIMHU aKTyaJIu3upyeT
B MIAMATH €€ COJIepKaHUE, MO3BOJISIET Pa3BUBATh AHAJTUTUUYECKOE MBIIUICHHE.

[Tponecc n3ydeHus AUCHUILIMH (MOayJeH) y4eOHOTo MiiaHa, KaK MpaBuilo,
MpeanosaraeT HaJu4ue NPakKTUUeCKUX W/ Uin 1a00paTOpHBIX 3aHITHIM.



2.2.4. Meronuueckre peKOMEH IAlUHU IO MOTOTOBKE 00yUYaOIMNXCsl K KOHTAKTHOM
paboTe Ipy MPOBEICHUH YICOHBIX 3aHSATHUIH 110 TUCIUILIHHE (MOIYITIO)

2.2.4.1. Metognieckue peKOMEHIAINH 110 TTOATOTOBKE 00YJAIOITUXCS K JICKITUSIM

[TonroroBka 00y4arOImUXCs K JIEKIUSIM MPEATIONAraeT:

- paboTy C UMEIOIMMHUCS KOHCIIEKTaMU JIEKIH;

- YTEHUE OCHOBHOU U JONIOJHUTEIIBHOM JINTEPATYPHI.

PaboTy ¢ KOHCIIEKTOM JIEKIMH JIy4llle HaYMHaTh C IPOCMOTpPA KOHCIEKTA B
TOT JK€ JE€Hb IIOCJIE€ 3aHATUN W BBIACICHHUsS MaTepuanga KOHCIEKTa, KOTOPBIA
BBI3bIBACT 3aTpyJHEHUs i1 moHuMaHus. HeoOxonumMo HaWTHM OTBETHI Ha
3aTPYJHUTEIBHBIE BOIPOCHI, HCHOJB3ysl PEKOMEHIYEMYIO JuTeparypy. Ecmm
CaMOCTOSITEJIEHO HE YAAJIOCh pa300paThCs B MaTepuaie, chopMyIupyiTe BOIPOCH
¥ 00paTUTECh 3a MOMOILBIO K MEIArornyecKoMy pabOTHUKY Ha KOHCYJIbTAllUH WA
Onmvkaimeil nexkuuu. PerynspHo oTBoaWTE BpeMs JJisl MOBTOPEHMS POUJEHHOTO
Marepuaiia, IpPOBEpsAs CBOM 3HAHMS, YMEHUS M HABBIKH 110 KOHTPOJBHBIM
BOIIPOCAM.

OneIT  MOKa3bIBa€T, 4YTO TOJBKO MHOIOpa3oBas, IUIAHOMEpPHas U
LeJICHallpaBieHHass 00pa0oTKa JIEKIIMOHHOTO Marepuaja OOECHeunBaeT €ro
HAJIC)KHOE 3aKPEIUICHUE B JIOJITOBPEMEHHOM NaMATH 4enoBeKa. IIpenceccrnoHHbin
HITYpM HENpPOAYKTHMBEH, MaTepHall 3alOMHUHaeTcs HeHajoaro. HeoOxomum
CUCTEMATUYECKUN TPy B TECYECHUE BCETO CEMECTPA.

2.2.4.2. MeTtoauyeckrue peKOMEH AU TI0 MOJATOTOBKE 00YYaIOIIUXCs K
MPAKTUUYECKUM 3aHATUSIM

[IpakTrueckue 3aHATHS TPEICTABISAIOT 0cO0YI0 (OpPMY COUETaHUSI TEOPUU U
npakTUKy. X Ha3HaueHue — yriryosieHne npopabOTKU TEOPETUYECKOro MaTepuana
JUCUUIUIMHBL (MOYJs) MyTeM peryisspHoll u mimaHomepHod CP Ha mpoTsbkeHuu
BCEr0 TMepuojaa H3y4yeHus JucuuIUIMHbl (Moaysns). Ilpomecc HOATOTOBKM K
MIPAKTUYECKUM 3aHATHAM BKJIIOYAET HW3YyYCHHE HOPMATHUBHBIX JOKYMEHTOB,
00s13aTeIbHON U IONOJHUTENIbHOM JTUTEpaTyphl IO pacCMaTPUBAEMOMY BOIIPOCY.

[IpakTueckre  3aHATHS ~ pa3BUBAIOT y  OOy4aromMXCs  HAaBBIKU
CaMOCTOSITENIbHOM pabOThI MO PEIICHNI0 KOHKPETHBIX 3a/1a4.

[Ipy  moaroroBke K  OPAKTHUECKUM  3aHATUAM  OOyYaroIIUMCS
PEKOMEHAYETCs: BHUMATEIBHO O3HAKOMUTBCS C TEMATHUKOM IPAKTUYECKOIO
3aHATHS; M3YYUTh KOHCHEKT JIEKUMU 10 TEeME, H3YYHTh PEKOMEHIOBAHHYIO
JUTEpaATypy; COCTABUTh KPATKHUI IJIAaH OTBETA HA KAXKJBIA BOIPOC MPAKTUYECKOTO
3aHSTHS; €CIU BCTPETATCS HE3HAKOMbIE TEPMHUHBI, 00s3aTENbHO OOpaTUTHCA K
cJIoBapio 1 3aMKCUPOBATh UX B KOHCIIEKTE.

2.2.5. MeToanvyeckue peKOMEH 1Al M0 COCTABICHUIO TJIaHa



[lnan — 93TO CcXemMaTUYeCKH 3aluCaHHasi COBOKYMHOCTh KOPOTKO
chOpMYITUPOBAHHBIX MBICIIEH-3aroioBKOB. [lo dopme dieHeHHs W 3amUChIBAaHUS
IJIaHBI MOTYT OBITH MOJIPA3/CNICHbl Ha MPOCThbIE U CIOXKHbIE. CIOXHBIA TUIAaH B
OTJIMYKE OT MPOCTOrO HMMEET €Ill€ W MOAMYHKTHI, KOTOpPbIE NECTAIU3UPYIOT WU
Pa3bICHSIOT COACPKAaHUE YacTeH, OCHOBHBIX MyHKTOB. [11aH MOXkeT OBbITh 3anucaH
B BUJIE CXEMBI, OTPAXKAIOIIEH B3aUMOCBS3b MOJIOKECHHI.

[Inan mnpencraBisger coOOW HE3aBUCUMYIO, CaMOCTOATENbHYIO (opMy
3anucu Onarogapsi psay 1OCTOMHCTB:

- KpaTKOCTb 3alKCH, YTO IMO3BOJSIET CPABHUTENIBHO JIETKO NEpeeNbiBaTh
€ro, COBEPIIEHCTBYS KaK IO CYIIECTBY, TaK U 10 (GopMme;

-  HalVSIIHOCTh M 0003pPUMOCTb, TIPOSIBIAIONIMECS B  BO3MOXKHOCTH
MOCJIE0BATEIBHO U3JI0KUTh MaTepUAIL;

- BKJIIOYEHHOCTb DJIEMEHTOB, CBHJCTEIBCTBYIOMMNX 00 0000IIeHUN
COJICpKaHMSI TMPOU3BENCHUS, YTO TMO3BOJUT B JajJbHEHIIEM pa3BUTh 3TH
MOJIO’KEHUS B T€3UCAX, KOHCIIEKTaX, pedeparax.

[Ipu cocTaBlieHUH CJIOYKHOTO IJIaHA UCTIOJIB3YIOT JBa CIOc00a paboTHhI:

1) pa3pabarbiBatoT OAPOOHBIN MPOCTOM IIJIaH, a Jgajee Npeodpa3yroT ero B
CJIOKHBIM, TPYNNHUPYS YaCTH MYHKTOB IMOJ OOIMMMHU JUIsl HUX 3aroJOBKaMH
(OCHOBHBIMU ITyHKTaMU CJIOKHOTO IUTaHA);

2) COCTaBJIIOT KpaTKUM MPOCTOM IJIaH W 3aTEM, BHOBb 4YHTas TEKCT,
peo0pa3yloT €ro B CIO0XKHBINA, MOABICKUBAS JACTAIU3UPYIOIIUE MyHKTH. BTopoi
nyTh TpebyeT OOJbIIMX 3aTpaT BpPEMEHM U TpHEMIIEM JIHIIb  [PU
MIPOJIOJDKUTEIILHOM, 3apaHee 3alIaHupOBaHHOM padoTe.

2.2.6. MeToan4yeckue peKOMEHIAIMHU 110 COCTABJICHUIO KOHCIIEKTa

KoHcneKT — 3TO yHUBEpCalbHBIA JOKYMEHT, KOTOPBIM JOJKEH OBITh
MIOHSATEH HE TOJIBKO €ro aBTOPY, HO M APYTUM JIIOASAM, 3HAKOMSIIMMCS C HUM.
IToaToMy K KOHCIIEKTaM MOKHO C YCIIEXOM OOpalaThCs yepe3 HECKOJBKO (MU
MHOT0) JIET Tocyie ux HanucaHusi. OCHOBHOE TpeOOBaHUE K KOHCIEKTY OTPaXKEHO
YK€ B €ro ONPENEICHUU — «CUCTEMAaTU4yeCKas, JIOTUYECKU CBA3HAS 3aIlHCh,
OTpaKaroLasi CyTb TEKCTa.

B orimume OT TE3UCOB, COAEpKAaIMX TOJIBKO OCHOBHBIE IIOJIOKECHUS,
KOHCHEKThl TpU 0053aTeIbHOW KPaTKOCTU cojepxaT (pakThl U JOKa3aTesbCTBa,
IIPUMEPBI U WILTIOCTPALUH.

[Ipexxne ueM HavyaTh KOHCIEKTUPOBATH HEOOXOAUMO YSICHUTH OCOOCHHOCTH
U ONIMYMA pa3HbIX BHUJAOB KOHCIEKTOB. KOHCIIEKTBI MOYHO YCIIOBHO
MIOIPA3JIEIIUTh HA HECKOJIBKO BUOB.

BonpocHO-0TBETHBIN KOHCIEKT. DTO OJMH U3 CaMbIX NPOCTHIX BUJOB IJIaHA-
KOHCIIeKTa. Ha MyHKTHI 1J1aHa, BBIPAKEHHbBIE B BOMPOCUTENBHOU (opme, naroTcs
TOYHBIE OTBETHI.

Orarbl paboThI:

1) cocraBbTe IIaH MPOYUTAHHOTO TEKCTA;

2) chopmynupyiTe KaXKabli IYHKT IJIaHa B BUJIE BONPOCA;



3) 3anuIIMTE OTBETHI HA MOCTABJICHHBIE BOMPOCHI.

Tesucubli  koHcmekT. IlpencraBisser  coOoOM  CKaTbli  mepeckas
IPOYUTAHHOTO WM YCJIBIIIAHHOTO. Takod KOHCIEKT OBICTPO COCTaBISIETCS M
3aIlIOMHUHAETCS; YIUT BHIOMPATH TJIABHOE, YETKO W JIOTUYHO W3JIaraTh MBICITH, AET
BO3MOYKHOCTh YCBOUTh MaTe€pHal €Iie€ B MPOLECCE €r0 U3YyUYCHUS.

Orarbl paboThI:

1) cocTaBbTe IJ1aH MTPOUYUTAHHOTO TEKCTA;

2) chopMmyaupyiTe KpaTKO M JI0KA3aTEJIbHO KaXKJbIH MYHKT IJIaHA B BUJE
Te3Huca, BHIOEPUTE pazyMHYI0 U 3PHEKTUBHYIO (hOPMY 3aIHCH;

3) 3anumImTe Te3ucC.

[{uTaTHBI KOHCIEKT. ITO KOHCIEKT, CO3IaHHBIN M3 OTPHIBKOB MOIJIMHHUKA
— mutar. I[lpu >TOM 1MUTATBl JOJKHBI OBITH CBSI3aHBI JAPYT C JPYTOM LEMBIO
JIOTUYECKUX NIEPEXOI0B.

[{uTaTHBIA KOHCIIEKT — MPEKPACHBIM MCTOYHUK JTOCIOBHBIX BBICKA3bIBAHUU
aBTOpa, a TaKkKe MPUBOAUMBIX UM (PakToB. OH MOMOXKET OMPEACIUTH JIOKHOCTh
MOJIO)KEHU aBTOpa WJIM BBISIBUTH CIOPHBIE MOMEHTBI, KOTOPBIE€ 3HAYUTEIHLHO
TpyAHEE HAUTH IO NepecKa3y — CBOOOJHOMY KOHCIICKTY.

Orarbl paboThI:

1) mpouuTaiiTe TEKCT, OTMETHTE B HEM OCHOBHOE COJIEpKaHHE, TJIaBHBIC
MBICJIU, BBIICJIUTE T€ LIUTAThI, KOTOPBIE BOM AYT B KOHCIIEKT;

2) Monb3ysCh MpaBUIaMHU COKpPAILIEHUS [IUTAT, BbI MUIIIUTE UX B TETPA/Ib;

3) mpoUYTUTE HAITUCAHHBIN TEKCT, CBEPHTE €TI0 C OPUTUHAIIOM;

4) cnenaiite oOITUI BHIBOJI.

CBOOOIHBIN  (XYMOKECTBEHHBIM) KOHCIIEKT. OTOT BHJ  KOHCIIEKTa
MPEACTABISAET COOOM COUETaHUE BBIMUCOK, IIUTAT, T€3UCOB. CBOOOHBIN KOHCIIEKT
TpeOyeT yMEHHUS CaMOCTOSITEIbHO YETKO U KpaTKo (PopMynaupoBaTh OCHOBHBIC
MTOJIOKEHHS.

Orarbl paboThlI:

1) paboTas ¢ ICTOUHUKAMU, U3YUYHUTE UX U ITTyOOKO OCMBICIUTE;

2) caenaiite HeOOXOIUMbIE BBIMUCKA OCHOBHBIX MBICIIEH, IIUTAT, COCTABHTE
TE3UCHI;

3) wucnonp3ys MOATOTOBIEHHBIM MaTepual, cHOopMyIUpyWTe OCHOBHBIC
MOJIOKEHHUSI TIO TEME.

TeMmaTHuecKuid KOHCHEKT. DTO KOHCHEKT OTBETa Ha MOCTABJICHHBINH BOMIPOC
WM KOHCIEKT Yyd4yeOHoro wmarepuana TeMbl. CoOCTaBJICHHE TEMaTHUYECKOTO
KOHCIIEKTa y4UT pabOTaTh HAJ TEMOW, BCECTOPOHHE OOJyMBIBasl €€, aHAJIU3UPYS
pa3JIMYHbIEC TOUYKU 3pEHUS HA OJMH U TOT K€ BOIPOC.

bosbiyto moJsib3y MpH COCTABJICHUU TEMATHYECKOTO KOHCIIEKTa MOMKHO
u3BJIeYb W3 padodyero kKarajaora, KapTOTEKHU, HAKOHEIl, paHee COCTAaBJICHHBIX
KOHCTIEKTOB, IPYTUX 3alUCEH.

MOXHO HCHONB30BaTh TaK Ha3bIBa€MbI OO030pHBIA  TEMaTUYECKHM
KOHCHEKT. B 3TOM ciydae coctaBisieTcss TeMaTUUeCKUi 0030p Ha ONMpeAeeHHYIO
TEMY C UCIIOJIb30BAHUEM OJTHOT'O MJIM HECKOIBKUX UCTOYHUKOB.



K  o030pHOMy TeMaTH4YeCKOMY KOHCIEKTYy MOXHO OTHECTH U
XPOHOJIOTMYECKUH KOHCIEKT, B KOTOPOM 3alMCh MOJYMHEHA IMOCTPOCHHUIO B
HOPSIIKE NIOCIEA0BATEIBHOCTH COOBITUN.

Oransl paboThI:

1) u3yunTe HECKOJIBPKO MCTOYHUKOB U CIENaliTe U3 HUX BBIOOPKY MaTepuasa
II0 OIIPEICIICHHOM TEME WM XPOHOJIOTHH;

2) MbICJIEHHO 0()OpMUTE NPOUYUTAHHBIA MaTepuai B popMe IJIaHa;

3) noyb3ysACh O3TUM IIJJAHOM, KOpPOTKO, CBOMMH CJIOBaMHU H3JIOKUTE
OCO3HaHHBIM MaTepHal;

4) cocTaBbTE€ TEpPEYCHh OCHOBHBIX MBICIICH, COAEPIKAIIUXCS B TEKCTE, B
¢dbopMe pocTOro IIIaHa.

O6mue TpeOoBaHUS KO BCEM BHJAM KOHCIEKTOB: CHCTEMHOCTh U
JOTUYHOCTh  HWBJIOKCHHWS  Marepuana, KpaTKOCTh, YOCAWTEIbHOCTh U
JI0Ka3aTEIbHOCTD.

[Ipuctymass K KOHCIEKTHPOBAHUIO BHUMATEIHHO IPOYUTAUTE TEKCT,
OTMEThTE B HEM HE3HAKOMBIC BaM TEPMHUHBI, TOHSTHS, HE COBCEM ITOHSATHBIC
TIOJIOKECHUS, a TAKKE IMEHA, JTAThI.

BriOepute BU KOHCHEKTA, KOTOPBIM Hanbosee 1e1ecoo0pa3eH UMEHHO st
OCYIIECTBJICHUS CTOSIICH nepea BaMu 3afaun. [lo3HakoMbTeCh ¢ ATanamMu paboThI
HaJ] KOHCIIEKTOM W MPUCTYIalTe K X MpaKkTUuecKoMy BorutomieHuto. [lepea tem
KaK cJaTh pabOTy MeIarorndeckoMy paOOTHHUKY, MPOYUTANTE KOHCIEKT €Ille pas,
pY HEOOXOIUMOCTH JI0paboTaiiTe ero.

2.2.7. TpeGoBaHMs K MTOATOTOBKE JOKIaaa

Hoxnan - Bua CP, koropbslii crnocoOCTByeT (POPMUPOBAHUIO HABBIKOB
MCCJIEI0OBATENbCKOW padOThl, pacIIupsieT MO3HABATEIbHBIM HMHTEpEC, MPUYy4YaeT
KPUTHYECKH MBICIIUTH.

[Ipu HanKMcaHnuu AOKIJIAaa MO 3aJJaHHON TeMEe COCTABIISIIOT IJIaH, MOAOUPAIOT
OCHOBHbIE MCTOYHUKH. B mporecce pabOThl ¢ MCTOYHHMKAMHU CHCTEMATHU3UPYIOT
MOJIyYeHHbIE CBEACHMS, JENatoT BbIBOALI U 0000menus. K gokmany mo KpymnHoii
TEME MOTYT, TPHUBJIEKATbCS HECKOJBKO OOYYaroMMXCS, MEXIy KOTOPBIMHU
pacnpenesnstoTCsl BONPOCHI BHICTYTUICHHUS.

OTIUYUTENbHBIMY PU3HAKAMHU JJOKJIAJA SIBIISIFOTCSI:

- iepeiada B ycTHOM GopMme nHdopmauu;

- MyOJIMYHBIN XapaKTep BbICTYIUICHHUS;

- CTUJIEBAst OAHOPOIHOCTD JOKIAa;

- yeTkue (POpMyJIMPOBKU U COTPYAHUUECTBO JOKIAIUUKA U ayAUTOPUH;

- YMEHHE B C)KAaTOH (POpMeE U3JI0KUTH KIIFOUEBBIE TIOJIOKEHHS UCCIETYEMOTO
BOIIPOCA U CAENATh BHIBOJIBI.

2.2.8. TpeboBanus k oopmieHuto pedeparon



[Tpu Hanucanum pedepara HEOOXOIUMO CIEIOBATH CIEAYIOIIUM IPaBUIIaM:

PackpeiTie Tembl pedepara mpeanosiaraeT  HAIWYUE ~ HECKOJIbKUX
UCTOYHUKOB (Kak MHHUMYM 4-5 mnyOnukanuii, MoHorpaduii, crpaBOYHBIX
W3JIaHNM, y9eOHBIX TOCOOMIT) B KaueCTBE NCTOYHMKA HH(DOPMAITUH.

[logroToBka K HamucaHuro pedepata MPEANOJaraeT BHUMATEIbHOE
U3YYeHUE KaXKJIOTO U3 MCTOYHUKOB HHPopManuu u oTOOp uHbOpMaIu
HEIMOCPEJICTBEHHO Kacaronleiicss n30panHoil Tembl. Ha aToM sTane paboThl BaxKHO
BBIICJIUTH CYIIECTBEHHYIO MH(OpMAINIO, HAUTH CMBICIOBBIE a03allbl U KIFOUEBbHIE
CJIOBA, OMPEJIETUTH CBS3U MEXy HUMHU.

Conepxanue pedepara orpannuuBaetcs 2-3 naparpadamu (§§).

Ceenennie 0ToOpaHHONW MHGOPMAIIMK HEMOCPEJICTBEHHO B TEKCT pedepara,
JIOJKHO OBITh BBICTPOEHO B COOTBETCTBUM C OIpEAEIICHHON JIoTHKoil. Pedepar
COCTOMT U3 TPEX YaCTEW: BBEACHHUS, OCHOBHOW YACTH, 3AKITFOUECHUS.

Bo BBenenuu mnoruuHbIM OyaeT 0O0OCHOBaTh BBIOOp TeMbl pedepara,
aKTyaJIbHOCTh (TIOYEeMy BbIOpaHa JaHHAas TeMma, KakuM OOpa3oM OHa CBsI3aHA C
COBPEMEHHOCTBIO?); IeJib (JOJKHA COOTBETCTBOBATH TeMe pedepara); 3aaauu
(cmocoOBl TOCTHXKEHHS 3aJJaHHOM 1I€JIM), OTOOpaXkKaroTCsl B Ha3BaHUU Maparpados
paboTsl; uctopuorpadus (0003HAUUTH HMCIOJIB30BAHHBIE MCTOUYHHKU C KPATKOU
aHHOTAIIMM — KakoW HWMEHHO HCTOYHHMK (MOHorpadus, myOnuKanus W T.IL.),
OCHOBHOE cojziep>kaHue B 1eioM (1 ab03.), 4TO KOHKPETHO COAEPKUT UCTOUHHUK I10
JaHHOU Teme (2-3 mpeaIoKeHUs).

B ocHOBHOI1 yacTu gaeTcsi XapaKTepUCTHUKA W aHAIM3 TeMbl pedepaTta B
LIEJIOM, U Jlajiee — CKAaTOE U3JI0KEeHHE BhIOpaHHON MH(OpMaluy B COOTBETCTBUU C
MOCTaBJICHHBIMM 33JlayaMH. B KOHIlE KaXXIOW TJaBbl JOJDKEH JENIaThCsl BBIBOJ
(MOBBIBOM), KOTOPBIM HauMHAETCs ciioBamu: «Takum oOpaszom...», «MTak...»,
«3HauuT...», «B 3aKknaroueHHe riaaBel OTMETHM...», «Bce CKa3aHHOE MO3BOJISET
caenatb BbIBOA...», «llogBoass wrtor...» W T.A. BBIBOA COAEPKUT KpaTKoe
3akaroueHre mo maparpadam rtiaBbl (00bem 0,51 nucrt). B comepkanuu He
0003HavYaeTCs.

3aKII0YeHUE COJIEPKUT T€ MOABBIBOJABI MO maparpadam, KOTOpbIE JaHbl B
pabote (1-1,5 nmucra). OgHako mpsiMasi UX MEpEeNucKa HeXelaTelbHA; BBITOJAHO
CMOTPUTCS 3aKJIOYEHUE, OCHOBAHHOE Ha CpaBHeHUHU. HanprumMep, cpaBHEHUE TUIIOB
MOJIMTUYECKUX MAPTHH, CUCTEM, UACOJOTHM WM JIp. YMECTHO BBICKA3aTh CBOIO
TOUKY 3pEHHs Ha pacCMaTPUBAEMYIO MpoOIeMy.

bubnmuorpaduuecknii crnmucok. B cmmcke yKa3pIBalOTCS  TOJBKO — Te
UCTOYHUKHU, HA KOTOpHIE €CTh CChUIKAa B OCHOBHOW uacTu pedepara. Ccbuika B
OCHOBHOM TEKCTE OPOPMIIIETCA:

B moncrpounuke: muTtaTa BbIACNAETCS KaBbIYKAMM, 3aTEM CJEAYET HOMED
cchuUiki. Hymepanus CChUIOK Ha KaXIOW CTpaHMIE HAYMHAETCS 3aHOBO.
Hampumep, «urara.. »h

bubmuorpaduueckoe omnucaHue KHUTH B CIHCKE HCIOJIb30BAaHHOM
JUTEPATYpbl OPOPMIIIETCS B COOTBETCTBMU C YCTAHOBJIEHHbIMU B MHCTUTYTE
MpaBUIaAMH.



[Tpu HCIIOJIb30BaHUU MaTepuaioB u3 nH()OPMAITMOHHO-
TEJICKOMMYHUKAIMMOHHON cetn «VHTepHeT» HeoOXxoaumMo Oo(POpPMHUTH CCHIIKY Ha
VCMOJIb30BAHHBIN CAMT.

Tematuka pedepatoB ykaszpiBaeTcsi B (DOHIAX OICHOYHBIX CPEICTB TIO
JUCUMIUIMHE  (MOAYJIO) W MPEJOCTaBisieTcsl  OOy4YalomMMCS — CaMUM
NearoruaeckuM paboTHUKOM.

Pedepar BrimonHsieTcss Ha nuctax popmara A4 B KOMIIBIOTEPHOM BapHaHTe.
[Tonst: BepxHee, HUXKHEE — 2 ¢M, JeBoe — 3 cM, npaBoe — 1 cM, mpudt Times New
Roman, pasmep mpudra — 14, uarepan — 1,5, a63an — 1,25, BeIpaBHUBaHUE TI0
mpune. O0bem pedepara 15-20 nucroB. Hymepanust crpaHuly o0si3aTelbHa.
Homep cTpaHullbl CTaBUTCS MO IIEHTPY BBEpPXY CTpaHULbl. TUTYIBHBIN JHUCT HE
HyMepyeTcsl.

Pedepatbl cpatoTcs mnenarorndyeckoMy paOOTHUKY B YKa3aHHBIM CPOK.
Pedepar He Oyaer 3auTeH B CASAYIONIUX CIyYasx:

1. CymecTBeHHBIX  HapylieHud npaBuil  odopmieHuss  (OTCYTCTBYET
CoJIep>KaHUe WK CIIUCOK JTUTEPATYPbI, HET CHOCOK, HOMEPOB CTPAHUIL U T.1I.).

2. Cepbe3HBIX HEAOCTATKOB B COJEp)KaHUU pPabOTBHl (HECOOTBETCTBHE
CTPYKTYpbl pabOTBl €€ TEeMe, HENOJIHOE PACKPBITUE TEMBI, HCIOJb30BaHUE
yCcTapeBIIero (akTUUECKOro MaTepuara).

Bo3sBpaimennsiii  oO0yuaromemycsi pedepar I0bKeH OBITh HCIpaBIEH B
COOTBETCTBHUH C PEKOMEHIAIMSMHU TEJarOTHYECKOT0 pabOTHUKA.

2.2.9. Mertoandeckrue peKOMEHIAIUH TI0 MTOATOTOBKE K MHAUBUAYATLHOMY
3aJJaHUIO

NuauBuayanbHOe 3aJaHue TPEJHA3HAYCHO [UIsl Pa3BUTHS  MBIIUICHUS
00yJarommxcs B KOMIUIEKCHBIX CHUTYaIUsX, KOTOPHIMH B TOM YHCIIE SIBISIOTCS
CUTyalluu TpOo(ecCHOHANBHOM NeATeNbHOCTH. MHauBHIyalbHbIE  3aJaHUs
NpeIyCMAaTPUBAIOT pasTpaHUuEHUE TMPOOJEMBbI, BBISBICHHE B3aMMOCBS3€H U
OIlpe/eNieHNe YNPaBICHUYECKUX BO3MOXKHOCTeH. WHIuBHIyaidbHbIE —3aaHMS
CHOCOOCTBYIOT DPa3BUTHIO HE TOJBKO AHATUTHYECKOrO, HO W CHUHTETHYECKOTO
MBILIICHHUS.

[Ipy BBINOSHEHUH WHIUBUAYAIbHBIX 3aJaHUi HEOOXOAMMO TOKa3aTh
CHOCOOHOCTh K CaMOCTOATEIbHOMY MOMCKY U aHAIM3y MHGOpPMAalMU MO JaHHOU
TeMe, a TakkKe opopMUTh HH(DOPMAITUIO B BUJIE, YIOOHOM JIJIsi BOCITPHUSTHSI.

[Ipexxae 4YeM TPUCTYNMHUTHh K BBITOJHEHUIO 3aJaHUs, CIEAyeT H3yYUTh
COOTBETCTBYIOIIMH TEOPETUYCCKUI Marepual MO0 YYeOHHWKY WM KOHCIIEKTY
JIEKLIMIA 1 TOJIpOOHO pa3o0paTh MPUBEIECHHBIE TaM MPUMEPHI; pa3o0paTh 3aJaHusl,
PacCMOTpEHHBIE Ha MPAKTUIECKUX 3aHATUAX.

I/IHI[I/IBI/I,ZIyaJII)HOC 3aJaHuC JOJIZKHO COOTBETCTBOBATDH BBI6paHHOﬁ TEMCE.

BrinonHeHne nHANBUAYATBHOTO 331aHUS MPOXOAUT IO CIEAYIOIIEH CXEME:



- mo00p MHGOPMAITMOHHOTO NCTOYHHKA,;

- OTBETHI Ha TIOCTABJICHHBIC BOIPOCHI;

- ACITOJIb30BaHNE HATJISAHOCTH M HJLUTFOCTPATUBHOCTH,
- IPUMEPHI;

- IOKa3aTeIbCTBO COOCTBEHHBIX YTBEPIKICHUH;

- OOIIMIA BBIBOJI 110 3a/IaHUIO.
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