B

ABTOHOMHAsI HEKOMMep4YecKasi 00pa3oBaTe/IbHAS OPraHu3alus
BbICIIEr0 00pa30BaHUsA
«BoOpoHeKCKHM IKOHOMHUKO-TIPABOBOM HHCTUTYT

(AHOO BO «BJIIN»)
VTBEPXJIAIO

AHOO BO I'IonnmcaH? undposoi HpopeKTOp "
"BOPOHEXCKM ~ oAnuceio: AHOOBO 10 y4eOHO-METOTHIECKON paboTe
3KOHOMWKO- 3KOHOMMKO-MPABOBOW e =
NMPABOBOW VHCTUTYT", AHOO BO "BIMIA', (A EL = AIO KunbHUKOB

" B3N - Ve G/
VHCTWUTYT", AHOO BO Nata: 2021.11.22 08:11:42 « ,Ji ))/ RO C;/LLQ, 20,(/ L.
"B3M", B3MM 0300 7 T

YYEBHO-METOJUYECKH KOMILJIEKC
IO UTOIOBOM ATTECTAIIUU OBYYAIOIIUXCS

40.05.04 CynebHas 1 IpOKYpOpCKasl AeITEIbHOCTD
(Ko 1 HAMMEHOBaHUE CTIICTIHAIEHOCTH)

Hamnpasnennocts (mpoduins) / Crnenmanuzanus _ [Ipokypopckas nesTeabHOCTb
(HanMeHOBaHWe HaMpaBIeHHOCTH (TIPOoWIIs) / CrieMaTu3aInm)

KBanuduxarnus BeITyCKHUKA Opucr
(HamMeHoBaHWE KBATU(UKAIINN)

dopma 0OyueHus OuHas, 3a04Has
(ouHas, 0YHO-3a049HAs, 3209HAS)

PexomMenioBanbl k ucnosb3zoBanuto prmanamu AHOO BO «BOIIN»

Boponex 2021



Y4eOHO-METOANYECKUN KOMIUIEKC IO UTOTOBOM aTTECTAIlMH O0YyYaroluXxcs
paccMoOTpeH 1 o00peH Ha 3acenanuu kadeaps! KOpucnpyaeHuun.

IIpoTokon 3acemanust oT «__ 15 » OKTS0psI 20 21 r.Ne 3
3aBenyromuii kadenpoi //// i A.M. T'onoBHUKOBA
Pazpabotuuku:

JloneHt //// — A .M. I'ogoBHUKOBA

!

W

JlonenT R C.T. I'aBpuioB



1. Pekomenganumu Oﬁy‘laIOl[[I/IMCﬂ I10 MOATOTOBKE K HTOITOBOMY
aTTeCTAHHOHHOMY JK3aME€HY, B TOM YUCJIC IICPECYCHDb peKOMeHI[yeMOﬁ
JUTEPATYPLI I NIOATOTOBKH K HTOIOBOMY aTTECTAIHOHHOMY IK3aMECHY

[Ipr MOATOTOBKE K CAade MTOTOBBIX AK3aMEHOB MPOBOJATCS TPYIMIOBHIE U
WH/IMBHUIyaJIbHBIE KOHCYJIBTAIlMW, TIPU3BAHHBIE CKOHIICHTPUPOBATh BHUMAHHE Ha
KOHKPETHBIX HHCTHTYTaX. 3aJIOTOM K€ YCIEITHOW CHayd DK3aMEHOB SIBJISETCS
CaMOCTOSITeNIbHAs TOATOTOBKAa K HHM, OCHOBaHHAas Ha COOCTBEHHOM OIIBITE
00ydYeHHs U peKOMEHIAIMIX PEroaaBaTeds.

Kadenpoii ropucnpyneHuund chopMyIdpOBaH ONPEICICHHBIN IepedeHb
BOTIPOCOB IO OCHOBHBIM HAINpaBJICHHUSIM Kypca. JlaHHBII mepedeHb COOTBETCTBYET
denepanbHOMY TOCYAapCTBEHHOMY 0Opa3oBaTEIbHOMY CTaHAAPTY U pabouuM
mporpaMmaM AWCIUIUIMH. B paMkax S3TOTO TEepedHs K HMTOTOBBIM SK3aMEHaM
COCTaBIISIIOTCSA 3K3aMEHAIMOHHBIE OWJIETHI, IO KOTOPHIM OOYyYarolIuecss CHAAI0T
UTOTOBBIE dK3aMeHbl. BOMpoCh! K 3K3aMeHaM 10 SK3aMEHYEMBIX HE JIOBOJATCS U
COJIEpIKaTCs JIUIIB B 9K3aMEHAIIMOHHBIX OMIIeTax.

DK3aMEHAIMOHHBIN OWJIET BKJIIOYACT TPU BOIPOCA, KAXKIBIH M3 KOTOPHIX
UMEET KOHKPETHBIN, NETANbHBIN XapaKTep, HO HE BBIXOJUT 3a PaMKH pabodmx
IpOrpaMM JUCIUTIINH.

Nzydenue BompocoB (mpobiem) 1enecooOpa3Ho HaYaTh ¢ U3yUeHUs 6a30BOM
JUTEpaTyphl MO TUCIUIUIMHAM, K KOTOPHIM OTHECEH JaHHBIN BOIpoc (Tpobiiema).
Kak mpaBuiio, 6a3oBbie yueOHUKH (yueOHBbIE MOCOOHWS) JalOT MPECTaBICHUE O
npobiieMe, HO OTHX CBEACHMA MOXKET OKa3aThCsi HEAOCTATOYHBIM  JJIA
MCUEPIBIBAIOIIET0 OTBETa Ha 3K3aMEHAlMOHHBIN Bompoc. IlosTomy crnenyer, He
OTPaHUYMBASCH 0A30BBHIM yUYE€OHBIM H3/IJaHUEM, U3YUUTh HEKOTOPHIE CHEIHATbHBIC
U3JIaHusl, KOTOpBIE TaAyT BO3MOXKHOCTh 0oJiee OJIPOOHO paccCMOTPETh HEKOTOPhIE
crienuuUecKre acmeKThl M3y4aeMoro Bompoca (mpobiieMbl), TIIy0OKe H3yYWTh
CrienMagbHbIe METO/IbI pa3pelieHrs IpooieM, TPOAHATU3UPOBAThH HAKOTUJICHHBINA B
9TOM OTHOIICHWH OTEYECTBEHHBIM u 3apyOekHblii ombiT. (Ocobo cremyer
MOTYEPKHYTh, YTO B MPOIECCE MOATOTOBKM K DK3aMEHaM CJEeAyeT peain30BaTh
WHTETPAaTUBHO-KOMIUICKCHBIA ~ TIOJIXOJT B HM3YyYCHWH PA3JMYHBIX BOIPOCOB
(mpobsieM), a 3HAYMUT, YMETh AHAJIM3UPOBATH M OLIEHHBATh €r0 HCTOPUYECKUE,
MPaBOBBIC M TIPOYHE AaCHEKTHl M KOMITIOHEHTHI, BBISBISITH MX B3aWMMOCBSI3b WU
B3aMOO0OYCIIOBICHHOCTh. OIICHOYHBIE CYXJCHHS BBITYCKHUKA B OTHOIICHUU
MPUBEJACHHBIX B MEPUOANUCCKUX M3AAHUSAX MPUMEPOB KOHKPETHON ACATEIHHOCTH
CHEIMAIIMCTOB ~ MOTYT CTaTh  JOKa3aTeIbCTBOM €ro  MpodeCCHOHATBHOU
KOMITE€TEHTHOCTH.



2. PexomMeHaanMu 00y4arOIMMCH 110 MOATOTOBKE K 3allUTe BHIIYCKHOM
KBAJIM(PUKAINOHHOI PadoThI, B TOM YHCJIEe IepeYeHb PeKOMEeHAyeMOoi
JINTEPATYPbI VI MOATOTOBKH K 3aLIMTE BbINYCKHOM KBAJIH(PUKALMOHHOMN
padoThI

TpebGoBaHuUs K CTPYKType M COJEPKAHHUIO BBIMTYCKHOW KBaJIM(PUKAIMOHHOM
pabotsl (BKP) BeImycKkHMKa

Bri6op TeMbI BBITYCKHON KBaTU(PUKAITMOHHON paOOThI

Tembt BKP no o0Opa3zoBarenbHbIM HporpaMMaM BbICHIETO OOpa3oBaHUA —
nporpaMmaM  CHEIMaJIMTEeTa ONPENEISIOTCS  BBINTYCKAIOIKUMHU  Kadeapamu,
yrBepxkaatoTcs CoBeroM (hakyabTeTa M JOHKHBI COOTBETCTBOBATH TPEOOBAHUAM
®denepalibHOTO  TOCYJApCTBEHHOTO  00pa30oBaTENIbHOTO  CTaHAapTa  BBICHIETO
oOpazoBanust 1o cnenuaidbHocT  40.05.04 CyneOHas u  TPOKypOpCKas
NeATEeTbHOCTh,  HAINPaBJICHUE  TMOJTOTOBKH,  HAMpPaBIEHHOCTh  (MPOQUIIb)
«IIpokypopckas eI TETbHOCT)

OOyuvaromumcst IPeIOCTaBIAECTCA MPaBO BbIOOpA TEMbI U3 YTBEPKACHHOIO
kadenpoit nepeudss teM BKP. [lo muceMeHHOMY 3asiBIEHHIO OOyYaroIierocs
(Heckonbkux oOydaronuxcs, BeinoyHsomux BKP coBmecTtHO) MHCTUTYT MOXKeT
MpeoCTaBUTh OOydaronieMycsi (0Oy4aromumcsi) BO3MOXKHOCTh — MOJTOTOBKU
u 3ammTel BKP mo teme, mpennokeHHo# oOydaromumcst (00ydaronuMucs), B
ciiydyae 00OCHOBAHHOCTH II€J€CO00pPa3HOCTH €€ Pa3padOTKH ISl MPAKTHYECKOIO
INPUMEHEHUSI B COOTBETCTBYIOLIEH 00JIACTH MPOQPECCHOHATBHON AESTENbHOCTH
WM HA KOHKPETHOM OOBEKTE NPO(ECCHOHATBHON NEATEIbHOCTH. 3asBIICHHUE
oOyJarolerocss paccMaTpUBaeTCsl Ha 3acelJaHMM BbIyCKarolled Kadenpsl.
Pemenue o BO3MOKXHOCTH NOAroToBKU U 3amuTel BKP mo teme, npemnoxxeHHon
oOydarorumcsi  (0OydJaromIMMUCS) TPUHUMAETCS  MPOCTHIM  OOJBITUHCTBOM
T'OJIOCOB.

BriOpanHas Tema coriacyercs ¢ pyKOBOJMUTENIEM U M0 JTUYHOMY 3asIBJIICHUIO
oOy4Jaronierocss U MPEJICTABICHUIO JIeKaHa 3aKpeIUIsieTCss 33 HUM IPUKA30M 110
Nuctutyty. Ilocne BbeIxoJa nmpuKa3za HUKakoe wu3MeHeHue TeMbl BKP
(IpUHIUIIUAIBHOE WJIU CTHUJIMCTUYECKOE) He nomyckaercs. M3menenue tembl BKP
JIOMYCKAEeTCsl TOJBKO B HCKIIOYMUTENBHBIX CIIy4dasX [0 COTJIACOBAHUIO C
pykoBomutenem BKP, 3aBemyrommum kadeapoit, MNpopekTopoM Mo ydeOHO-
METOJMYECKONW padoTe ¢ MOBTOPHOM MPOLIETYpON YTBEPKIEHUS HAa BCEX YPOBHSX
HE MO3/HEEe YeM 3a TPU Mecsla O Hadajla MPOBEJICHUS WTONOBOM aTTecTaluu
(uTOrOBOM aTTECTAINN).

TpeboBanus k CTpyKType U conepxannio BKP

Boinycknast ~ kBanuduUKalMOHHAss  paboTa  COAEPKHUT  CIEIYIOIIHe
oOs3aTeNbHBIE  DJIEMEHTBI:  TUTYJbHBIM JIUCT, 3a/laHi€ Ha  BBINYCKHYIO
KBAIM(PUKALMOHHYIO padoTy; OrJIaBICHHE;, BBEJIEHHWE; OCHOBHYIO 4YacTh,
BKJIIOYAIONIYIO ~ TeMaTUYEeCKHME  pasfeibl U MOApa3feibl;  3aKIIOYEHUE;
oubmmorpaduueckuit  crucok. Ilpu HeobOxomumoct B cTpykrypy BKP
BKJIFOYAIOTCS IPUIIOKEHUSI.
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TurynbHblii  nUCT  odopMIsIeTCsT B COOTBETCTBHM € 00pasloM,
YCTaHOBJIEHHBIM HCTUTYTOM, U COACPKUT CIIEAYIOLIUE CBE/ICHUS:

— TMIOJHOE U COKpalleHHOE HaMMEHOBaHUE 00pa30BaTEIbHON OpraHu3aliy;

— HauMeHOBaHHE (aKyJIbTeTa;

— HaMMEHOBaHHE BBIMTyCKAIOIIeH Ka(eapsl;

— mudp 1 HAUMEHOBAaHKE HANPaBJICHUS TTOJTOTOBKHU;

— BUJ pabOTHI;

— TeMa BBITYCKHON KBAIM(PUKAIIMOHHON pabOThI;

— cBeaeHus 00 oOyuaromemcs (Kypc, Gopma oOydeHwHs, UMs, OTUYECTBO,
dbaMmIMs) U €ro JUYHYIO TOAMKCH;

— CBEJICHHS O pYKOBOAMTEIE (JOJIKHOCTD, YU€Has! CTENEHb, YUEHOE 3BaHUE,
dbaMuTusl 1 THUIUAJBI) U €T0 JIMYHYIO TO/NKCH;

— CBEJICHMS O 3aBEIyIOIIEM BbIycKarolel kadeaps! (I0HKHOCTh, yUeHas
CTENeHb, yUeHOE 3BaHUE, (PaMUITUS M MHULIAAJIBI) M €T0 JTMYHYIO TIO/ITHUCH;

— MecTO (TOpo/1) ¥ roJ1 BHIMOJHEHUS paOOTHI.

3amanue Ha BKP 3anonHsercs coriiacHo Makery, YTBEpP>KICHHOMY
NHcTUTyTOM, W COIEpPKHUT TepedeHb 3TanoB BeinmonHeHuss BKP ¢ ykazanuem
cpokoB BhimoiHeHUs. Jluct 3amanus Ha BKP noamuceiBaetcst oOyuaromumes u
pykoBoautesiem BKP.

OrnaBiieHHE COACPKUT MEPEUCHb OCHOBHBIX Pa3zesioB (TJiaB), MOIpa3/esioB
(maparpagoB) BKP ¢ yka3aHueM HOMEpPOB CTpaHHUIl, HA KOTOPBIX pPa3MEUIAETCs
Havyayo paszzenoB (momapasnernoB, maparpadon). OriaBieHHe TOJDKHO BKIIIOYATH
BCE 3arojIOBKHM, UMEIOIIKECs B paboTe, B TOM 4uciie Oubnnorpaduyeckuil Cliucok
U TpuiiokeHus. B ornaBieHun npumeHsieTcsl mu@poBas cUCTeMa HyMepalud, B
COOTBETCTBUHU C KOTOPOH HOMEpa IJ1aB COCTOST W3 oxHout mudps (1.; 2. u 1.1.),
HOMEpa COCTaBHbIX 4acted — u3 aByx mudp (1.1.; 1.2. u T.1.), TpeTbsa CTyNEHb
nenenust — u3 tpex mudp (1.1.1.; 1.1.2. uT.n.). 3nak nmaparpada HE CTABUTCH.
ABTOmMaTHueckoe (OpMHpPOBAHUE OTJIABICHUS C HCIOJb30BAaHHUEM 3aroJIOBKOB
PEANOYTUTENBHO.

Bo BBenenun k BKP HeoOXoauMo pacKpbITh POJib U MECTO HCCIEIyeMOun
npoOiemMbl, 00OCHOBaTh BBIOOP TEMbl, ONPEACIUTh €€ AaKTyaJlbHOCTH,
chopmynupoBaTh 1Lieib W KOHKpeTHble 3agaun BKP, omnpenenuts rpaHuilsi
uccinenoBanus  (hopmyiupoBaHue OOBEKTa U MpeaMeTa  HUCCIeIOBaHUS,
OmpeNeleHuE XPOHOJOTUYECKUX W/WIM reorpauueckux pamok). 3Aech Ke
CJIETyeT KPAaTKO ONucaTh OOIME HAPABIICHUS PEIICHUS HUCCIEAYEMOM POOIEeMBlI,
OCHOBHBIE THIOTE3bl, TEOPETUUYECKYIO (TEOPETHKO-METO/I0JIOTHYECKYI0) 0a3zy u
BBIOpAHHBIE METO/IbI MCCIIEIOBAHNUS, & TAK)KE YKa3aTh, HA MPUMEPE KaKOTO O0BEKTa
Oyzmer pemaTrbCs IIOCTaBIICHHBIE B padore 3amaun. OObem BBeneHHS — 3-5
CTpaHMII.

OcHoBHast 4yacThb packpbiBaeT cojepxkanue BKP. B ocHOBHOW wyactu
U3Jlaraercsl TEOPETUYECKUMH  Marepual 1O TEeMe, [PUBOJUTCS  aHAIMU3
MH()OPMAIIMOHHBIX HMCTOYHUKOB, pEHIAlOTCA 3aJaud, CHOpPMYJIUPOBAHHBIE BO
BBEJICHUM, IPUBOAMUTCS OINKMCAHHE COOCTBEHHOI'O HCCJIEAOBAHUS, €CIIM €ro
MPOBEJICHUE TMpeaycMaTpuBaioch Hensamu u 3agadyamu BKP. OcHoBHast yacthb
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BKJIFOYAET B CEOSI TEOPETHUUECKYIO M, PU HEOOXOAUMOCTH, MPAKTHUECKYIO YaCTH.
B Teopetrnueckoi 4acTu pacKphIBAlOTCA U AHAIM3UPYIOTCS O0IIUE TEOPETUUYECKUE
MOJIOKEHUSI M0 TEME HCCIENOBAHMS, J1aeTCi TMOAPOOHOE H3JI0KEHUE METOIUKU
UCCIIEAOBaHNs. B TMpakTUYeCKOM 4YacTW W3JIaraercsi KOHKPETHBIM MaTepua,
MIPOBEPSIOIINI BBIABUHYTHIE TOJIOKEHHUSI, TUIIOTE3bI, MPUBOIATCS MaTepUalbl MO
BBIOOpPY pEILIEHUH: MPOBEPOYHBIE PpACUEThl, PE3YJNbTATHl MOJCIUPOBAHUSA,
aNrOpUTMbl (PYHKIIMOHUPOBAHUS W T.[., a TaKXke O000OIIAITCA TMOJTyYEHHbIC
pe3ynbTaThl. JIOTMOTHUTENbHBIE MaTEepUaTbl W MaTepHalibl OOJBIIOT0 00beMa
(mporpaMMa HMCCJIEIOBaHMs, WHCTPYMEHTAPUN, WILTIOCTPAIlMU, TAOMUIBI U T. II.)
PEKOMEHYETCSI BHIHOCUTD B MPUJIOKEHUS.

B BKP nomxHO OBITH mpemioxeHO HE MeHee 3—4 MeponpusTUi,
0o00CHOBaHA HX HEOOXOJUMOCTh, OMHCAaHAa WX CYIIHOCTh U TOCIEJCTBUSA
BHEJIPCHUSI.

ConepxaHue TJ1aB OCHOBHOM YaCTH JOJDKHO IOJHOCTBIO PACKpPhIBATH TEMY
BKP u touHO cooTrBeTcTBOBaThH €. KoimuecTBO IJIaB OCHOBHOM 4YacTH JIOJDKHO
ObITh HEe MeHee ABYX. Paznensl um mojpasniesibl OCHOBHOM 4acTH, Kak IMPaBUIIO,
copa3MepHbl 0 00beMy. B KoHIle kaxaoro paszena (rjaBbl) OCHOBHOM 4acTu
MPUBOJISATCS] KPATKUE BBIBOABI 10 TEME MCCIICIOBAHUSI.

3akmouenue BKP mpexacraBnsier coOoit Te3MCHOE MOABEACHUE HTOIOB.
KomnuectBO OCHOBHBIX moJokeHUM 3akntoueHuss no BKP  coorBerctByer
KOJMYECTBY 3a7a4, OMNPEACIICHHBIX OOyJarommMmcsi Il  TOATBEPKICHUS
MPEVIOKEHHOW TUINOTE3bl UCCIIEOBaHNs. B 3aKI0UeHHN OTMEUalOTCs OCHOBHBIC
pe3ynbTaThl PaboThl, POPMYIUPYIOTCS BBIBOBI, MIPEAJIOKECHUS U PEKOMECHIAINH
110 MCTIOJB30BAHUIO PE3yJbTATOB PaboThl. Takke B 3aKIIOUEHUU CIEAYyeT yKa3aTb
NyTH U TEIN JATbHEHUIIeH HCCIIe0BATEIbCKON PabOoThl IO BRIOPAHHOW TEMaTHKE
ui 000CHOBATH HEIENIeCOOOPa3HOCTh €€ MpojoikeHuss. OObeM 3aKITIOUEHUS —
2—3 CTpaHUIIBL.

bubnuorpaduueckuii  COUCOK  COACPKUT  MEPEUYeHb  JHUTEPATYPHBIX
MCTOYHUKOB, IPABOBBIX AKTOB, MCTOYHUKOB CTATUCTUYECKHX JAHHBIX W HHBIX
OMyOJIMKOBAaHHBIX JOKYMEHTOB M MaTepUajoB, MCIOJIb30BAHHBIX MPU HANMCAHUU
BKP, mnepeuenp WHTEpHET-pecypcoB. bubmuorpadguyeckuii CHOUCOK JOJDKEH
colepxaTh He MeHee 25 HauMmeHoBaHuM. bubmuorpaduueckuii cnmcok
odopmiIsieTcss B COOTBETCTBUM C JCHCTBYOmMM HalmoHanbHBIM CTaHAAPTOM
Poccuiickoit @enepanuu (I'OCT).

[IpunoxxeHuss cojaep:KaT CHPaBOYHbIE U AHAJUTUYECKUE MaTepuabl
(TaGmuUIIBI, pacyeThl, AITOPUTMBI, KOMITBIOTEPHBIE PACTIEYaTKU | T.11.), KOTOPHIE 110
TEM WM WHBIM TpUYMHAM (Hampumep, u3-3a OodbIIOr0 00beMa) He
11eJIeCO00pa3HO MPUBOJAUTH B OCHOBHOW YAaCTH BBITYCKHON KBadu(UKAITMOHHON
paboThl. B TekcTe BBIMYCKHOW KBAIM(PUKAIIMOHHON pabOTHI JeJaeTcsi CHOCKa Ha
COOTBETCTBYIOIICE TpuiokeHue. Takxke B mpuioxkenue k BKP moxer ObITh
BBIHECEH MaTephall Pa3bICHUTEIBLHOIO XapakTepa, JOMOJHSIOMMN padoTy,
HarpumMep: GopMbI OyXTaaTepCKOM U CTATUCTUUECKON OTYETHOCTH; IPUMEHECHHbIC
METOJMKH; TIEPBUYHBIC OYyXraaTEepCKUe JIOKYMEHTBI; MpPHUKa3bl PYKOBOIUTEIIS
OpraHu3allii, BHYTPU(DUPMEHHBIE TIOJOXKEHUS U HWHCTPYKIUH; PETUCTPHI
oyxranrepckoro y4dera u T.1. IIpu atom B Tekcte BKP f10/KHBI OBITH CCHUIKH Ha
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BCE€ MpWIOKEHUsA. B cilyduae HEBO3MOXXHOCTU KOINHUPOBAaHUS JOKYMEHTOB IO
tematuke BKP npomyckaercs 3amonHeHue HeoOXoauMbix (opM  (OJaHKOB)
OTYETHOCTH CaMOCTOSATEIHLHO 00YUYaIOIIMMCS 0 JJaHHBIM OpraHU3alUu.

BKP odopmusercs Ha pycckoMm s3bike. Jlomyckaercs odopmienue BKP
(moJIHOE WJIM YaCTUYHOE) Ha MHOCTPAHHOM SI3bIKE (QHTVIMMCKOM, HEMELKOM U
(b paHIry3CKOM) B BUJIE AOMOJTHUTEIBHOTO MIPUIIOKEHUS.

TpebGoBanus kK 00beMy U OQOPMIICHUIO BBIMTYCKHOW KBaJTIU(DPUKAMOHHOM
paboThI

Brimmycknast  kBanuduKaMoHHass paboTra JoKHA OBITh  aKKypaTHO
opopmiena. Texkct BKP newaraetrcs B pegakrope MS Word na nuctax ¢opmara
A4 (210 x 297 mMm) kaMxKHOM opueHTanuu, mpudt Times New Roman, kermp —
14, mexcrpounbld wHTEpBanm — 1,5, ab3amubii orctym — 1,25 cM, TekcT
BBIPABHUBAETCS MO LIMPHUHE, MO JOKYMEHTA: BEpXHee U HuxKHee —20 MM, JIEBOE —
30 mM, ripaBoe — 10 Mm.

Crpanunsl BKP HyMepyroTcs CIiomHONM HyMepanuel B aBTOMAaTHYECKOM
pexume. TUTyNbHBIA JHCT BKIIOYAETCS B OOILIYI0 HYMEpaluio, HO HOMEP
CTpAaHMIIBl HAa TUTYJIBHOM JIUCTE HE cTaBuTca. HoMmep cTpaHuibl pacnojiarator
CBEpXy IO LEHTPY JHCTa (TOJABKO HU(ppamH, O€3 TONOJHUTEIbHBIX CHUMBOJIOB).
OObeM BBITYCKHON KBaJdU(UKAIIMOHHOW paboThl — He MeHee 60 crpanul] (6e3
CIIUCKA JIUTEPATYPHI U IPUIIOKEHUH).

OcnoBuoit Tekct BKP crnenyer pa3douBaTe Ha monpasnensl ajis yao0cTBa
yreHusa. CtpykrypupoBanue BKP Ha paspensl u mnoapasfenbl BITOJHSIETCA
00y4aroLUMCsl CAMOCTOSITENIBHO.

3aroyioBKU pa3/iesioB Me4YaTaroT MPOMUCHBIMU OYKBAMH >KUPHBIM HIPUGPTOM,
BBIPAaBHUBAHUE MO LEHTPY, 0€3 ad3aIllHOro OTCTYIa, TOYKAa B KOHIIE HE CTAaBUTCA
(BBEAEHHUE). 3aronoBku ocHoBHOM uactu BKP nHymepytorcs apabckumu
muppamu (I'JIABA 1. ...). Mexay 3aroloBKOM U TMOCHEAYIOIIMM TEKCTOM (WIn
Ha3BaHMEM TOApa3jena) — CTpOKa OTcTymna (MoJyTOpHbIM HHTEepBasioM). [lepenoc
CJIOBa B Ha3BaHMM pa3/eyioB (MoIpa3nenoB) He nomyckaercsa. Kaxaplil pasaen
HAaYMHAIOT C HOBOM CTPaHULBI.

JUist moapaszienioB CIENyeT HCIOJIb30BATh MHOIOYPOBHEBBIE 3arOJIOBKHU.
HasBanue mnojapasznena mnevyaTaroT KUPHBIM IIpU(TOM, HAUYMHAs C 3arjaBHOU
OyKBBI, OCTallbHBIE — CTpPOYHBbIC. BbIpaBHHMBaHME MO IEHTPY, Oe3 ab3alHOro
orctyna. OCHOBHOM TEKCT MOCJIE 3arojoBKa ClEayeT yepe3 CTpoky orcrymna. Ecinu
3aroJIOBOK MOJIpaszienia CleyeT 3a TEKCTOM, MEXKIy MOoCIeqHEN CTPOKON TeKCTa U
MOCJIETYIOIIUM 3ar0JIOBKOM — JIB€ CTPOKH oTcTyna. He pekomMeHayeTcs: moMemarh
3aroJIOBOK B KOHIIE CTPAHHUIIBI: €CIM CTpaHMIla 3amojHeHa OoJiee yeM Ha 75 % u
MOCJIe 3arojioBKa JUisi OCHOBHOTO TEKCTa OcCTaeTcsi He Oosiee ABYX CTPOK,
NO/Ipa3/iesl CielyeT HAUUHATh C HOBOM CTPaHULIbI.

CcbUlkM Ha MaTepualibl, 3aMMCTBOBAaHHbBIE Yy JPYTrUX aBTOPOB, SIBISIOTCS
o0s3aTeNbHBIMA: HAa WCTOYHHUK IMTAThl, CTATHCTHYECKUN MaTtepuan WIn
3aMMCTBOBaHME (pakTa HEOOXOAMMO JaBaTh CCBUIKY, 3TO OOECHe4YHMBacT
(aKkTUYECKYyIO TOCTOBEPHOCTh CBEICHUH, AaeT nHpopmanuio 06 ucrounuke. [lpu
OTCYTCTBHHM CCHUIOK pabOTa MOXKET OBITh HE IOMYIIEHA K 3aIlHTE.
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Texct paboTbl HOMWKEH OBITH YETKUM M KPAaTKUM, HE JOIMYCKaIOIIUM
HEO/JIHO3HAYHBIX TOJKOBaHUU. He momyckaeTcsi mpou3BOJIIbHOE COKpAIEHUE CIIOB,
3aMeHa OYKB OyKBEHHBIMH OOO3HAYEHUSIMU M MaTEeMaTHYECKUMU 3HAKAMH.
bykBeHHble aOOpeBUATYpHI MPU MEPBOM YINOMHUHAHUM YKa3bIBAIOTCS B KPYTJIBIX
CKOOKax IOcJye MOJHOr0 HAMMEHOBAHHUSI, B NaJIbHEUIIIEM YIIOTPEOSIOTCS B TEKCTE
0e3 pacun@poBKH.

Pucynku, ueprexu, cxemsl, rpaduku u potorpaduu B Tekcre BKP noimkHbl
ObITh BBINIOJIHEHBI B TpaUueckoM pefakTope HJIM B JAPYroM CIeHUaIbHOM
mporpaMMHOM obecrieueHnu. BrimonHenne pucyHkoB B penaktope MS Word He
nomyckaercsi. MImocTpaTuBHBI  MaTepuan JOJDKEH ObITh TMOHSATHBIM U
UH(GOPMATUBHBIM, BCE HAAMUCH JOJKHBI OBITh XOPOIIIO YUTAEMBIMH.

Tabmuupl, pucyHKH, 4dYepTekHu, cxembl, Trpadbuku u Qororpadun,
ucnoisibzyeMmble B BKP, pazMemaror HEnocpeacTBEHHO MOCIE MX YIIOMUHAHHS B
TEKCTE W OTAEJISAIOT OT OCHOBHOI'O TEKCTa CTPOKOM OTCTyIa 10 W mocie. Ha
KQKJbI PUCYHOK JTAIOTCS CCHUIKM M HEOOXOAMMbBIE TOSICHEHUS, CIIOBO «PUCYHOK
MUIIETCS COKPAILIEHHO B TEX CIy4asix, KOrja psSAaoM CTOMUT Ludpa (HampuMmep, «u3
puc. 3 cienyer...»), OpH OTCYTCTBUM LHUQPBI CIOBO «PUCYHOK» MHUIIETCS
MOJTHOCTBIO (CM. PUCYHOK). To ke JiJist APYTUX IJIEMEHTOB.

Tabnuupl, pUCYHKH, YEPTEXKH, CXeMbl, rpaduku U (oTorpapuu B TEKCTE
JOJDKHBI MMETh CKBO3HYIO HyMmepanuio. JlomyckaeTcss CKBO3Hasi HyMmepauus B
npenesnax oaHoro pasaena. Homep, noanuce M NosCHEHUS K pUCYHKaM, CXeMaM U
TabauIaM JTOJDKHBI OBITH BBITIOJHEHBI Ha JIMIICBOM CTOPOHE JMCTa (TaM JKe, TJIe
pucyHok). Hannuce «Tabmuua» BbIIONHSETCS chpaBa Haja Tabmuuei, uepes
npobesn ykasplBaeTcs HoMep Tabmuubl (Hanpumep, Tabmuna 1.2), HauMeHOBaHME
TaOJIMIBl YKa3bIBAETCS HA CTPOKY HMKE, BEIPABHUBAHUE IO LIEHTPY, TOUKA B KOHIIE
He ctaBuTcs. [loanucu moja pucyHkamu, yeprexxkamu, rpadukamu, dpoTorpapusMu
BBIMIOJHSIOTCS 1O LEHTPY TMOJ 4YepTexamu, TpaduKamMH, pPUCYHKAMU U
¢dotorpadusimu (Puc. 1.2. HaumenoBanue).

3aronoBky rpad) W CTPOK TAONHIBI MHITYTCS C MPOMHMCHOW (3arjaBHOM)
OykBbl B (popMe €IMHCTBEHHOTO YHWCIA, a MOJA3aroJIOBKH rpad — cO CTPOUHOMH
OYKBBI, €CJIM OHH COCTABJISIIOT OJHO MPEIJIOKEHUE C 3arojOBKOM, WIH C
POMUCHOM (3aryiaBHOM) OYKBBI, €CJTM OHU UMEIOT CaMOCTOSITeNIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB U TI0/[3ar0JIOBKOB TaOJIHUI] TOUKA HE CTABUTCSI.

B ciydae pa3spbiBa TaOaMIbI HAa HECKOJIBKO CTpPaHUIl Ha CIEAYoIIeH
CTpaHHIle B BepxHeM JeBoMm yriy numercs: «[lpomomkenune Ttabmn. 1.1» wim
«Oxonuanue Tabn. 1.1» Oe3 yka3zaHus Ha3BaHUsI TAOJMUIBI, B BEPXHEU CTPOKE
Ta0NMIIBI HAa HOBOM CTpaHWIle OyOJUpYyeTCsl «Ilanka» C Ha3BaHUAMH WA
HOMEpPAMHU CTOJIOIIOB.

®opmyinbl, ucnosb3dyemble B Tekcte BKP, odopmisitores npu mnomMormu
BCTPOEHHBIX WJIM CHEIHAIbHBIX PEAAKTOPOB (GOPMYIN TeM k€ MIPUPTOM, YTO U
ocHOBHOM TekcT BKP, M nOJDKHBI MMETH CIUIOIIHYI0 HYMEpPALMIO B IIpeaenax
pa3zenoB, HOMEp yKa3bIBAeTCsl B KPYTJIbIX CKOOKaX, BHIPABHUBACTCS MO MPABOMY
kparo. Dopmyna ABISETCS YacTblO TEKCTa, BBIAEISAETCA COOTBETCTBYIOLIMMU
3HAKaMU MPENUHAHUS U BRIPABHUBAETCS 10 LEHTPY. Bce CMMBOIIBI, MCIIOJIB3yEeMbIE
BIIEPBBIE, JOJKHBI ObITh OMMCAHbl HEMOCPEICTBEHHO MOcie GopMyIIbl.
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[Ipu coctaBneHnn mnepeyHed B 3aBUCHMOCTH OT CIIOKHOCTU CIIETyeT
BBIOMPATh MAPKUPOBAHHBIN WM HYMEPOBAaHHBIN CIIMCOK. MapKUpOBaHHbBIN CITUCOK
odopmIIsieTcsa B cllydae OJHOYPOBHEBOTO MEPEUHs], B KAYECTBE MapKepa CTaBUTCA
3HaK «—» (depe3 MeHIO «Mapkepsl» B penaktope MS Word), ucnosib3oBaHue
JIpPYTUX MapKepoB He Jonyckaercs. HymepoBaHHBIA CIHUCOK MPUMEHSIETCS s
MHOT'OYPOBHEBOTO IepeuHs (uepe3 MeHwo «Hymepanus» B pegakrope MS Word) u
MOXeT o(hopMIIIThCS IBYMsI criocobamu. IlepBblii criocoO:

1. Homep B criucke OTAeNsieTCsl TOYKOM, TOCTIe Yero dJIeMEHT crrcka ((pasa,
CHUMBOJIbHOE 0003HAUEHHUE U T.J.) MUIIETCS C 3arJIaBHOM OyKBBHI.

2. B xoHIIe KaX0T0 2JIEMEHTA CIIHUCKA CTABUTCS TOUKA.

Bropoii cioco6 odhopmiieHus nepedHs:

l)HOMEp B CHHCKE OTACISIETCA CKOOKOH, mocie 4ero ¢pasza (dJIeMEHT
MIepPEYHsI ) MUIIETCS C MAJICHbKON OYKBBI;

2) 37IeMEHTHI TIEPEYHS OTACIISIOTCS APYT OT Apyra TOYKOH C 3aISITON «;», B
KOHIIE MTOCJIETHETO 3JIEMEHTA CTAaBUTCS TOUKA.

Cnenyer oOpamaTb BHUMaHHUE Ha TO, YTOOBI HaudallbHbIE CJIOBA KaXKJIOTO
AJIEMEHTA CIKUCKa ObUIM COTJIaCOBAaHbI MEXKIY COOOM:

— B pOJE;

— YHUCTIE;

— Tajexe.

Takoke Bce JEMEHTHI CIHCKA JOJIKHBI OBITH COTJIACOBaHBI B POJIE, YUCIIC U
najie’ke co cjaoBaMu (WM CIIOBOM) B MPEIBapSIONIEM IepeyeHb MPeaJIOKESHUH,
10CJI€ KOTOPOT'O CTOUT JIBOETOYHE.

NmrocTpaTuBHBIA ~ MaTepuas,  OojbImue  TaOMHMIBI ~ WIW  TEKCT
BCIIOMOTATEJILHOTO XapakTepa MOKHO MOMEIIATh B IPUIIOKEHUS, PACTIOIOKCHHBIC
nocJe 6udMorpaguUecKoro Cucka.

Texcr BKP pacneuatsiBaeTcsi Ha nuctax Oenmoit Oymarm ¢dopmara A4 ¢
OJIHOW CTOPOHBI U MEPEIIETACTCS] B TBEPABIM MEPEIIET. DIEKTPOHHBIM BapUaHT
BKP, noxmama u mpe3eHTallMM WM JEMOHCTPAIMOHHBIX MaTepualioB (mpu
HAJIMYMH) TIPEJOCTABIIACTCS 00ydaromuMcs Ha kadeapy BMECTe C ePEIUIeTeHHBIM
HK3EMIUISIPOM.

3. PexomMeHaanuu no MMpPOBEACHUIO HTOTrOBOM aTTEeCTAIMM JJI5 npeaceaaresis,
YJICHOB U CEKpeETaps HTOTrOBOM IK3aMeHAIMOHHOM KOMHUCCUU

Jnst npoBeaenust A B MHCTUTYTE CO31AI0TCS SK3aMEHAIIMOHHBIE KOMUCCHHU.

[na  paccmorpennss anemwsiumid no pesyiabratam MA B HMHcTnTyTe
CO3/IAI0TCS aNeUISIIMOHHBIC KOMUCCHH.

DK3aMEHAllMOHHAs M amneJUIAIMOHHAs KOMHMCCHH (J1ajiee  BMeECTe —
KOMMCCHH) ACHCTBYIOT B T€YEHUE KaJICHIAPHOTO TO/Ia.

Komuccuu co31ar0Tcs B MHCTUTYTE MO KKJAOMY HapaBJICHUIO TOATOTOBKH
WU TI0 KaXJOW 00pa3oBaTeNbHOM MporpamMme, WIW 10 Py HampaBieHUN
MOATOTOBKH, UJIHM TI0 PsTy 00pa30oBaTEIbHBIX TPOTPaAMM.
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[Ipencenarens 3K3aMEHALIMOHHON KOMHCCHM YTBEp)KIAeTcs He mo3aHee 31
nekaOps, MpeauecTByroniero roxy nposeneHuss  MA, MunucrepcTBoM
obpazoBanus 1 Hayku Poccuiickoii denepaiiuu 1o npeacrabieHuto MHCTUTyTa.

HMHCTUTYT yTBEpKAAET COCTABbl KOMUCCUM HE TO3AHEE YEM 3a OJUH MECHL]
110 natel Hayvaiia UA.

IIpencenarens 3K3aMEHALMOHHONW KOMUCCUU YTBEPKAAETCSA M3 YMCIIA JINLL,
He paboTtaronux B IHCTUTYTE, UMEIOIINI YyUYEHYIO0 CTENEHb JOKTOpa HAayK U (WJIH)
yueHoe 3BaHME Mpodeccopa JTHO0 SBISIOUIMXCA BEAYIIMMH CHEIHATUCTAMH —
MPEACTaBUTEISIMU  paboToaTeNe WM WX OOBEAMHEHUH B COOTBETCTBYIOIICH
o0nactu mpodhecCuoOHaTbHOM e TENbHOCTH.

IIpencenareneM  aneuBIMMOHHOM  KOMHCCHM  YTBEPXKIACTCSA  PEKTOP
HucTuTyTa (U0, UCHIOJHSIONIEE €r0 00sI3aHHOCTH, WX JIUIO, YIIOJIHOMOYEHHOE
pekropoM MHCTUTYTa — HA OCHOBAHUM PACIIOPSAAUTENBHOrO akTa MIHCTUTYTA).

IIpencenaren KOMHUCCUM OPraHU3YIOT M KOHTPOJIMPYIOT IEATEIBHOCTH
KOMHUCCUM, OOECNEeYuBalOT  E€IUHCTBO  TpeOOBaHUM, MNPEABSIBISEMBIX K
oOy4Jaronumcs mpu nposeaeHun UA.

B cocraB 5K3aMeHAallMOHHOM KOMHCCHHM BXOIST MPEACENATeNb YKa3aHHOM
KOMMCCHUU U HE MEHEE YETHIPEX WICHOB YKAa3aHHOM KOMHUCCHH.

YiteHbl DK3aMEHAIMOHHON KOMUCCHHM SIBJISIOTCS BEAYIIMMU CIIEHHAIACTAMU
— MpPEACTABUTENSIMU padoToaTeNell Wik UX OOBEIMHEHH B COOTBETCTBYIOIIEH
oOnactu npodeccnoHabHON NeATENbHOCTH U (WIK) JIMLIAMU, KOTOPbIE OTHOCATCS
K NMpodeccopCcKo-MpenogaBaTebckoMy coctaBy MHCTUTYTa (MHBIX OpraHu3aliuii)
Y UMEIOT YUEHOE 3BaHUE U (WJIM) YUYEHYIO CTEIICHb.

Jloyig JnL, SIBASIOIIMXCS BEAYLIMMH CIEHHAIMCTAMU — MPEICTABUTEISIMU
paboronatened WIM  MX OOBEOUHEHHM B  COOTBETCTBYIOIIEH  00JACTH
npo(heCcCHOHANBHON N1eATENbHOCTH (BKJIIOYAs Mpelacedarens SK3aMEeHAllMOHHON
KOMHUCCHHM) B OOIIEM YHClIEe JHI, BXOAAIIMX B COCTaB AK3aMEHAIIMOHHON
KOMMCCHUH, NOJDKHA COCTaBILITh HE MeHee 50 IPOLIEHTOB.

B coctaB anemssnMOHHON KOMUCCHM BXOJAT MPEICENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOM KOMMCCHHU.

CocTtaB amemIsIMHOHHOW KoMmuccuu  (HOpMHPYETCs W3 YWCia  JIuIl,
OTHOCSIIIMXCS K TPOGECCOPCKO-TIPENoJaBaTeIbckoMy cocTaBy MHCTUTyTa U He
BXOASAIIUX B COCTaB dK3aMEHAIMOHHBIX KOMUCCH.

Ha nepuon nposenenuss MA mnis oGecnieyeHns pabOThl 3K3aMEHAIIMOHHOM
KOMHcCcHH pekTop MHcTHTyTa Ha3HadaeT cekperaps YKa3aHHOM KOMHCCUU U3
qyclia JIML, OTHOCSIIUXCS K IPOQeccOpCKO-NPENnoJaBaTeIbCKOMy COCTaBy
WNHcTuTyTa, Hay4dHBIX paOOTHMKOB WM  aJAMMHHUCTPATHBHBIX pPaOOTHUKOB
NucturyTa. Cexkperapp 3K3aMEHAIMOHHONW KOMHUCCHH HE BXOAMT B €€ COCTaB.

Cekperapb 3K3aMEHALlMOHHOW KOMMCCHM BEAET MPOTOKOJIBI €€ 3aCENaHuu,
IpeCTaBIsieT HeOOXO0IMMbIE MaTEPHUAIIBI B ANlEJUIALIMOHHYIO KOMHUCCHIO.

OcHoBHOM  (popMON  JEATENBHOCTH KOMHCCHM  SIBJISIIOTCS  3aceqaHusl.
3acenaHusi KOMUCCU MPAaBOMOYHBI, €CJIM B HUX y4aCTBYIOT HE MEHEE JIBYX TpETen
OT YMCJIA JIULI, BXOJALIUX B COCTaB KOMUCCHH.

3acenaHusi KOMUCCUI MPOBOAATCS NPEICENATENSIMUA KOMUCCUI.
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Pemenuss koMuccuii TPUHUMAIOTCS TPOCTHIM OOJIBIIMHCTBOM TOJOCOB OT
Yycla JIMI, BXOMSIIMX B COCTaB KOMHCCHI M y4acTBYIOIIMX B 3acedanuu. llpu
PaBHOM 4MCII€ TOJIOCOB IMpeAceaaTeslb KOMUCCUU O0JaaeT MPaBOM PEIarOIIEeTo
roJjioca.

Pemenusi, npuHAThIE KOMUCCUSMU, OPOPMIISIOTCS MPOTOKOJIAMHU.

B nmporokosie 3acemaHus SK3aMEHAIMOHHOM KOMHCCUUA II0 IIPUEMY
UTOTOBOTO AaTTECTAI[MOHHOTO UCIIBITAHUS OTPaXalOTCs: TEPEUCHb 3aJaHHBIX
oOydJaroreMycsi BOMPOCOB M XapaKTEPUCTHKA OTBETOB Ha HHUX, MHEHUSA
npeaceaTenass U 4WIEHOB 3K3aMEHAIlMOHHOW KOMHCCHUU O BBISIBICHHOM B XOJI€
UTOTOBOTO  ATTECTAIIMOHHOTO  HUCIBITAHUS ~ yYpPOBHE  MOATOTOBIEHHOCTHU
oOydJaromierocss K pemeHnio npohecCHOHANBHBIX 3a7]a4, a TAKKE O BBISBICHHBIX
HEJI0OCTaTKaX B TEOPETHYECKOM U MPAKTUYECKON MTOATOTOBKE 00YJArOIIETOCH.

[IpoTokonbl 3acegaHuss KOMHUCCUW TOAMNUCHIBAIOTCA MPEACEAaTEEM.
[IpoTokon 3acemaHusi HSK3aMEHAIIMOHHOW KOMMCCHUU TaKXe IOJMHUCHIBACTCS
CEKpeTapeM PK3aMEHAIIMOHHOW KOMUCCHUH.

[IpoTOKOJIBI 3aceaHNsI KOMUCCHUM CIIIMBAIOTCSI B KHUTH U XPAHATCSA B apXUBE
NHcTuTyTa B COOTBETCTBUM C HOMEHKJIATYPOM Jedl.

[lo pesynbratam MNpOBEACHUS 3aCEIaHMs HSK3aMEHAIIMOHHOW KOMHCCUU
npeacenatenem gopmupyercst otdeT «O padore IK», KoTOpsId 00CyX)IaeTcsi Ha
y4eHOM coBeTe MHcTUTyTa B TeUeHUE ABYX HEIEb MOCJE MPOBEACHUS 3aceIaHusl
DK3aMEHALIMOHHOM KOMUCCHUMU.
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