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1. IlpakTHYecKHue 3aHATHS MO AUCHUITIMHE (MOYJIIO0)

Tema 1. Beenenne B npeamet. Llenu u 3agaun kypca - 2 4. — ou”asi opma
00yueHus, 0 4. — 3aouHast popma oOyyeHus, 2 4. — O4HO-3a04Has opma 0OyUeHUs

JlokyMeHTalMOHHOe o0ecriedeHrue padoThl MPAaBOOXPAHUTENbHBIX OPraHoOB:
NOHATHE U 3HaYeHue. OO1ue CBeIeHUs O IOKYMEHTAllHOHHOM 00€eCIeYeHUH.

[Tonsitue u cBoiicTBa JoKyMeHTa. OPUIIMAIbHBINA JOKYMEHT.

OcHOBHBIE MOHATHS Kypca.

[IpaBooxpaHuTENbHAs JEATENBHOCTh: IOHATHE W TMpPU3HAKU. BiusHue
NPUHLNNA 3aKOHHOCTU B JICATEIBHOCTH IPABOOXPAHUTEIBHBIX OpPraHOB Ha
JIOKyMEHTAIMOHHOE 0OecIeueHue.

ByMaXHbIi1 ¥ AIEKTPOHHBIH JOKYMEHTOOOOPOT B MPAaBOOXPAHUTEIHHBIX
opranax. Co3zanue celuagbHbIX 3JEKTPOHHBIX CUCTEM IO XpaHEHHIO U paboTe ¢
JTOKyMeHTaMu («NEeKTpOHHOE ITpaBocyauney, «[lopran rocygapCTBEHHBIX YCIIyI»).

Bomnpocs! qiis yetHOro omnpoca:

1. JlokymeHTannoHHOEe oOecrmedeHne pabOThl  MPABOOXPAHUTEIBHBIX
OpPraHoB: MOHATUE U 3HAUYCHUE.

2. OOmue cBefieHUs: 0 JOKYMEHTAIlMOHHOM O0EeCIIeUeHUH.

3. IlonsTue u cBoiicTBa 1okyMeHTa. OULHaTbHBII TOKYMEHT.

4. OcHOBHBIE TIOHATHS Kypca.

5. IlpaBooxpaHUTENbHAS AEATEIBHOCTD: IOHATUE U TPU3HAKH.

6. BiusHMEe mpuHUKINA 3aKOHHOCTH B JEATEIbHOCTU MPABOOXPAHUTEIbHBIX
OpraHoOB Ha JIOKYMEHTAllMOHHOE 00ecrieYeHue.

7. ByMakHbBIi M AJIEKTPOHHBINA JOKYMEHTOOOOPOT B MPaBOOXPAHUTEITHHBIX
OopraHax.

8. Coznanue crienualbHbIX 3JIEKTPOHHBIX CUCTEM I10 XPaHEHUIO U paboTe ¢
JOKyMeHTaMH («DJIEKTPOHHOE MpaBocyane», «IlopTan rocy1apcTBEHHBIX yCIIyT»).

9. Hayunble OCHOBBI JETOMPOU3BOACTBA.

Tembl nOKn1an0B:

1. JlokyMeHTallMOHHOE o0ecnedeHue paboThl  MPABOOXPAHUTENbHBIX
OpPraHOB: MOHITUE U 3HAUYCHUE.

2. OcHoBHbIE TOHATHS Kypca. Llenun u 3amaqn.

3. Hoxyment. OpuniuanbHbIi TOKYMEHT.

4. IlpaBooxpaHuTeNbHAs ACSITEIBHOCTD: 00Iast XapaKTepUCTHKA.

Tema kpyrioro crona.
[IpeumymectBa ¥ HEAOCTAaTKH  OYMaXXHOTO W DJIEKTPOHHOTO
JTIOKyMEHTO000pOTa

Tema 2. Ctpykrypa, 3a1auu, GYHKIIMU JOKYMEHTAIIMOHHOTO OOECIICUCHUS
IPaBOOXPAHUTENBHBIX OPraHOB - 2 4. — oyHas gopma oOyueHusd, 0 4. — 3a04yHas
¢dopma oOyueHus, 2 4. — 04HO-3a0uHasi opma oOydeHus



Opranuzarus paboThI ¢ JOKYMEHTaMH B TIPABOOXPAHUTEILHBIX OpPTaHaXx.

OO6mue 3amayd  JOKYMEHTAIIMOHHOTO oOecrneueHus. OcoOEHHOCTH IS
MIPaBOOXPAHUTEILHBIX OPTAHOB.

OO6mue GyHKIMU JOKYMEHTAIIMOHHOTO 00€CTICUeHUSI.

Cekperapuat: 001IKEe MOJTOXKEHUS U OCOOCHHOCTU (DYHKIIMOHUPOBAHUS IS
IPaBOOXPAHUTEIbHBIX OPTaHOB

Kanuenspusi: oOuue mojgoxkeHus 1 0COOCHHOCTH (YHKUMOHUPOBAHUS IS
PaBOOXPAHUTEILHBIX OPTaHOB

ApxwuB: opraHuzanus padboTsl B TPaBOOXPAHUTEIBHBIX OpPTaHax

OTtaen mo pabote ¢ rpaKaaHaMu: MPUEM M PETUCTpaIus Kajao0, 3asBICHUH,
UX PACCMOTPEHHE U pa3peIicHue

Bomnpocs! aii yetHOro onpoca:

1. Opranmzamus paboOTHI ¢ JOKyMEHTAaMH B TTPAaBOOXPAHUTEIIBHBIX OpraHax.

2. OOmue 3aga4yM JTOKYMEHTalMOHHOTro obOecreueHus. OCOOCHHOCTH st
IIPaBOOXPAHUTEILHBIX OPTAHOB.

3. OO6uue GyHKIUU JOKYMEHTAIIMOHHOTO 00€CTICUeHUSI.

4. Cexperapuatr: oOIIME MOJIOKEHUS U OCOOCHHOCTU (PYHKIIMOHUPOBAHMS
JUTSI TIPABOOXPAHUTEIBHBIX OPTraHOB

5. Kanuensipusi: oOuue MOJOXKEHUS U OCOOCHHOCTH (DYHKIIMOHUPOBAHUS
JUTSI TIPABOOXPAHUTEIBHBIX OPTraHOB

6. ApxuB: opranuzaiusi paboThl B MPaBOOXPAHUTEIBHBIX OpraHax

7. Otmen mo paboTe C TpaxgaHaMU: NPUEM U PETUCTpAIUs Kaloo,
3asIBJICHU, UX PACCMOTPEHHUE U pa3peIleHHUE.

8. Perumcrpanus u yyer JOKyMEHTOB.

Tembl 1OKIIaI0B:

. Opranuzaiust paboThl ¢ IOKYMEHTaMU B MPABOOXPAHUTEIBHBIX OpraHax
. 3a1auu U QYyHKIUU JOKYMEHTAIIMOHHOTO 00eCTieYeHUs

. Oprassl, OCYILIECTBIISIONINE TOKYMEHTAIIMOHHOE 00ecTieueHue

. Cekperapuar B IpaBOOXPAHUTEILHOM OpraHe

. Kannensipusi B mpaBoOXpaHUTEILHOM OpraHe

. ApX¥UB B IPaBOOXPAHUTEIILHOM OpraHe.

. Otnen o pabote ¢ rpakaHaMy B MPABOOXPAHUTEILHOM OPTaHe

~N NN Bk WN -

Bomnpocs! nuckyccuu:
Kaxk opranmzoBana pabora ¢ jokymentamu B Bepxosauom Cyne PO

Tema 3. HopmatuBHO-MeTOqnueckas 0a3a paboThl ¢ JOKyMEHTAIUEH - 2 4. —
ouHasi popma oOyuenusi, 0 4. — 3aouHas popma oOyueHus, 2 4. — OYHO-3a0YHAS
dbopma oOyueHus

OO6miasi  XapakTepuCTUKa HOPMATHUBHO-NIPAaBOBOM  0a3bl  pabOThI  C
nokymeHTamu. CocTaB HOpMaTHBHO-IIPaBOBO Oas3bl.
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[TpaBoOBO#f aKT ¥ HOPMATUBHO-PABOBOM akT. CBOWCTBA U TPEOOBAHUS.

Konctutymuss  ctpanbl.  Ocobennoctu  Konctutymuum P®.  VYcras
(xoHCcTUTY1IHS) cyOBekTa PD. CBoiicTBa U TpeOOBaHUS.

3aKkOH: TIOHATHE, NPU3HAKK, CBOWCTBA U  BUIbL.  DenepanbHbIi
KOHCTUTYIIMOHHBIN 3akoH. O01mas xapakrepuctuka. @enepanbHbiil 3akoH. OOmas
xapakrepuctuka. Kogekc. OCOOEHHOCTH COCTaBICHUS.

VYka3: noHstue u cBoucTBa. YkKaszwel IIpesumenta P®. I[locranosienue:
MOHATHUE U NpU3HAKK, cBOMCTBA. [locTanosnenus [IpaBurenscta PO.

Nuble HOpMATHUBHBIC JOKYMEHTBI: paclopsbDKEHHE, MpUKa3, IpaBuia,
WHCTPYKIUS, YKa3aHHUE.

[IpaBoBas 6a3a paboTHI ¢ JOKyMeHTaMu. [loHsATHE U CTPYKTYypa.

Bomnpocs! aiis yetHOro onpoca:

1. O6miasi xapakTEepHCTHKAa HOPMATHUBHO-TIPABOBOM 0a3bl paboOTHl ¢
nokymentamu. CocTaB HOpMaTUBHO-TIPABOBOM 0a3bl.

2. IlpaBoBOil aKT 1 HOPMATUBHO-NIPaBOBOM akT. CBOMCTBA U TPEOOBAHMUS.

3. Konctutyuust crpanbl. OcoOenHoctu Kouctutynmuun P®. VYcras
(xoHcTUTY1HSA) cyOBekTa PD. CBoiicTBa U TpeOOBAHUS.

4. 3akoH: TIOHATHE, TMPU3HAKU, CBoWcTBa U BuAbl. DenepanbHbIi
KOHCTUTYIIMOHHBIN 3akoH. O01mast xapakrepuctuka. OenepanbHblil 3aKoH. OO0mas
xapakrepuctuka. Kogexc. OCOOEHHOCTH COCTaBIICHHUS.

5. VYka3: nonsitue u cBoucTBa. YKasbl lIpesunenta P®. Ilocranosienue:
IIOHATHUE U NPU3HAKHU, cBOMCTBA. [locTanoBnenus [IpaBurenscTBa PO.

6. MlHple HOpMaTUBHbIE JOKYMEHTBI: paclOpsDKEHUE, MpUKa3, IpaBuia,
WHCTPYKIIMS, YKa3aHUE.

7. IlpaBoBas 6a3a paboThl ¢ JoKyMeHTamu. [loHsITHE U CTPYKTYpa.

8. Texnomorus cocraBiaeHUs IOPUANIECKAX JOKYMEHTOB.

TeMmsl TOKIan0B:

. HopmatuBHO-ipaBoBas 6a3a paboOThI ¢ JOKYMEHTaMU: TIOHATHE, COCTaB
. [IpaBoBOM 1 HOPMATUBHO-IIPABOBOM aKT

. Koncrurynus ctpansl

. 3aKOH: TIOHSTHE, IPU3HAKU U BUIBI

. YKa3 u moctaHoBJIeHUE: 00111ast XapaKTEPUCTUKA

. lHb1Ie HOpMAaTHBHBIE JJOKYMEHTHI

. [IpaBoBas 6aza pabOTHI C TOKYMEHTaMU: MTOHSATHE U CTPYKTypa

NN BN~

Tema 4. Opranuzanus padoThl CTPYKTYPHBIX HOJpa3AeIeHUHN, OTBEYAOIINX
32 IOKYMEHTOOOOpOT - 2 4. — oyHag gopMa oOyueHus, 2 4. — 3ao4yHas (popma
oOy4eHusl, 2 4. — O4HO-3a04Has popma oOydeHUs

OOmast xapakTepucThKa OpraHu3aluu padoThl MO JOKYMEHTOOOOpOTY B
MIPaBOOXPAHUTENIbHBIX OpraHax

JlokyMeHTOO0OpOT B CyIeOHBIX oOpraHax. Amnmaparbl CyZoB 0OIen
IOPUCIUKIMM: CTpyKTypa M nojgHoMmouus. OcobGeHHocTH OyMaXHOTO U
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AIIEKTPOHHOTO JO0KyMeHTooOopoTa. CyneOHbIl nenmapraMeHT mpu BepxoBHOM
Cyne P®: nomolis B opranuzaiuu JOKyMEHTO000poTa B CyJax.

JlokyMeHTo000poT B mpokyparype. OcoOeHHOCTH pPabOThl C OTKPBITHIMHU
JOKYMEHTaMHU W C  CEKPETHBIMU  JIOKyMEeHTaMu.  VHCTpyKuuu 1O
nenonpousBoacTBy. AUK «Hanzop» - o6mias xapakrepucTuka

Hoxymentoobopor B CneactBeHHOM KomutTere. OOImias XapakTepUCTHKA.
HNucTpykuums o genonpou3Boactsy B CK PO

JIoKkyMeHTOOOOpOT B MOJUIMU (OpraHax BHyTpeHHHX pein). [IpaBuna u
WHCTPYKILHH MO TOKYMEHTOBEACHUIO.

OcobeHnHocTu BEJICHUS AIEKTPOHHOTO JIOKyMEHTO000pOTa B
MPAaBOOXPAHUTENBHBIX OpraHax.

Bomnpocs! miis yctHOTO ompoca:

1. OOmas xapakTepucTUKa OpraHu3aluu padoThl IO JOKYMEHTOOOOpOTY B
IPaBOOXPAHUTENBHBIX OPraHax

2. JIoKyMEeHTOOOOpOT B CyJIE€OHBIX OpraHax. AmnmapaThl CyJIOB o0OIlIel
IOPUCAUKLIMM: CTPYKTypa M mnoiaHoMouusi. OcoOeHHOCTH OyMa)XHOro u
AJIEKTPOHHOTO JAOKYMeHTooOopoTa. CyneOHbld AenapTamMeHT Ipu BepXxoBHOM
Cyzae P®: nomonrs B opraHu3aiuu JT0KyMEHTO000pOTa B Cy1ax.

3. JoxkymeHT000O0OpPOT B mpokyparype. OcobeHHOCTH pabOThl C OTKPHITHIMU
JOKYMEHTAMU U C  CEKPETHBIMH  JIOKyMEHTaMu. MHCTpyKuuMu 1o
nenonpon3BoAcTBy. AUK «Ham3op» - 00mast xapakrepucTika

4. loxymentoobopot B CneacTBeHHOM KoMutTere. O01Ias XxapakTeprucTrKa.
HNuctpykuus no aenonpousBoactsy B CK PO

5. JlokymeHTOoO0OpOT B monmiuu (opraHax BHyTpeHHHX jen). [IpaBuna u
MHCTPYKIMH MO JOKYMEHTOBEACHHUIO.

6. OcoOEHHOCTM  BEAEHUs  JJIEKTPOHHOIO  JIOKyMEHTOOOOpoTa B
IPaBOOXPAHUTENIBHBIX OpPraHaXx.

7. Opranuzanus JeATEIbHOCTM B IMPABOOXPAHUTEIBHBIX OpraHax B
COOTBETCTBUU C TpeOOBAHUSIMU benepanbHOTO 3aKOHOJIaTENbCTBA,
BEJIOMCTBEHHBIX ITPABOBBIX aKTOB.

Tewmsl pedepaTos:

1. OO6mias xapakTepuCTHKa OpraHU3aluKi paboThl MO TOKYMEHTOOOOPOTY B
IPaBOOXPAHUTEIBHBIX OpraHax

2. JlokymMeHTOOOOpOT B cyne. Amnmaparbl CyJ0B OOIIEH IOPUCTUKIIHH.
CyneOnbiii nenaprament npu Bepxosaom Cyne PO

3. JIokyMeHTOOOOpOT B IpoKypaType. Pabora ¢ ceKpeTHBIMU JOKYMEHTaMHU

4. Joxymentoobopot B CiaeacTBeHHOM komutere PO

5. JIoKyMeHTOOOOpOT B OpraHax BHyTPEHHHX el

6. OcoOeHHOCTM  BEJEHMS  IJIEKTPOHHOIO  JOKYMEHTOOOOpoTa B
PaBOOXPAHUTENbHBIX OPTaHaX.

Bomnpocs! nuckyccuu:
MOHO JIM Kak-TO YHPOCTUTH JTIOKyMEHTOOOOPOT B MPAaBOOXPAHUTENIBHBIX



opranax?

Tema 5. PacnopsautenbHas IOKyMeHTauus - 2 4. — o4Has Qopma
o0yueHust, 0 4. — 3aouHast popma oOyueHus, 2 4. — O4HO-3a04Hast hopma oOyUdeHUs

[lonsATHE, CBOCTBA U BUABI PACTIOPAAUTEIBHBIX TOKYMEHTOB

OCcoOEHHOCTH  COCTaBJIEHUS  PACTIOPSAUTEIBbHBIX  JTOKYMEHTOB B
IIPAaBOOXPAHUTENBHBIX OpraHax

[TocTaHoBIIeHHE: TOHATHE, CBOKCTBA. COCTaBIEHUE TOCTAHOBJICHU.

Pemienue: o01as XxapakTepuCcTUKa U TOPSAIOK COCTABIICHUS.

[Tpuka3: 0cOOEHHOCTH COCTaBJICHUS U IOPUANYECKAs CUIIA.

Pacniopsixenue: nonsitue u cpoiictBa. OCOOEHHOCTH COCTaBIICHUS YKa3aHUM.

OcoOble JTOKYMEHThl B IpaBOOXpaHUTENIbHbIX opraHax. [lpuroBop cyna.
[IpOTOKOIIBI CIEACTBEHHBIX U ITPOLECCYATbHBIX IEUCTBUN.

Perncrpanus u y4€r pacnopsauTeNbHbIX JOKYMEHTOB.

Bormpocs! 1t yctHOro onpoca:

1. TlonsiTue, CBOMCTBA U BUJIbI PACTIOPSIUTEIBHBIX JOKYMEHTOB

2. OcoOEHHOCTH COCTaBIICHUS  PACTOPSIUTENBHBIX  JTOKYMEHTOB B
IPaBOOXPAHUTENIBHBIX OpPraHaX B COOTBETCTBUU C TpeOOBaHUSIMHU (eaepaibHOTO
3aKOHOJIATEIbCTBA, BEJIOMCTBEHHBIX IMPABOBBIX  aKTOB, (DYHKIIMOHAJIBHBIX
00513aHHOCTEN OCHOB JEJIONPOU3BOACTBA

3. IlocranoBieHue: oHATHE, cBOMcTBA. COCTaBlICHHE MOCTAHOBJICHUM.

4. Pemenue: 001mas xapakTepUCTHKA U TIOPSIOK COCTABICHHUS.

5. TIpukas: 0cOOEHHOCTH COCTABJICHUS U IOPUANYECKAs CHIIA.

6. Pacnopsbkenue: mnoHsitTue U cBoicTBa. (OCOOEHHOCTH COCTaBJICHMS
yYKa3aHUU.

7. OcoOble JOKYMEHTBI B IPaBOOXPAHUTENBbHBIX Oopranax. Ilpurosop cyxa.
[IpoTOKOMBI CIEACTBEHHBIX U MPOLIECCYATbHBIX ACHCTBUM.

8. Perucrtpanus u yuét pacnopsauTeIbHbIX JOKYMEHTOB.

Tewmsl pedepaTos:

1. PactiopsiauTenbHble JOKYMEHTBI: TOHSATHE, CBOWCTBA, BUJIBI

2. OCOOEHHOCTH  COCTaBJICHUS  PACHOPAIUTEIbHBIX  JOKYMEHTOB B
MPaBOOXPAHUTENBHBIX OpraHax

3. [ocTanoBienue: o0mIas XxapakKTeprucTUKa

4. Pemenne: o01iast xapakTepUCTUKA

5. Pacniopskenue: o01asi XapakTepucTuka

6. [IpuroBop cyna. IIpoTOKONBI CIEACTBEHHBIX U MPOLECCYATbHBIX
JNEUCTBUN

7. Peructpanus u y4€t pacnopsiuTeIbHbIX JOKYMEHTOB.

Tema 6. npopmanronHas 6e301acHOCTb - 4 4. — oyHast popMa oOydeHus,
0 4. — 3aoyHas opma o0yueHus, 4 4. — oyHO-3a04Has hopma oOydeHHUs
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[Tonsitue unpopmarmonnoit 6ezonacHoctu P®. CymiecTBeHHbIE MPU3HAKU
nouatua. KoHpuaeHManbHOCTh, LEIOCTHOCTh, JOCTYHMHOCTh. (OcoOeHHOoCTH
K1Oep3alUThl TOKYMEHTALUU OT XaKepOB.

Cucrema oOecrieyeHus MH(}OpMaATMOHHON 0e30MacHOCTH
IPaBOOXPAHUTENbHBIX OPraHOB. OCOOEHHOCTH MOCTPOEHUS.

CpencrBa 3alMThl 3JEKTPOHHOM HHGOpMAalUU B IPaBOOXPAHUTENBHBIX
opranax. CpelncTsa OT HECAHKIIMOHUPOBAHHOIO 10CTyna. CUCTEMBI MOHUTOPHHIA
cereil. AHTUBUpPYCHI. CucTeMbl OecriepeOOHOrO MUTaHMUSL.

OpraHu3aluOHHbBIE MEPONIPUATHUS 110 3aIUTE HH(POPMALIHH.

Yrpo3sl undopmanmonHoit Oe3omacHoctu. Ilonsarue, Buabl. CrocoObI
O00pbOBI

Bomnpocs! miig yctHoTO omnpoca:

1. Tlonstue wuHpOpManmonHoit Oe3zomacHocT P®. CymecTBeHHBIC
npu3Haku  moHATHS. KOH(PUACHIWAIBHOCTh,  IEIOCTHOCTH,  JIOCTYITHOCTb.
Oco0eHHOCTH KHOEep3aluuThl JOKYMEHTAIIUU OT XaKepOB.

2. Cucrema obOecrieueHus nH(pOpMaIIMOHHOM 0e30MmacHOCTU
IPaBOOXPAHUTEIbHBIX OpraHoB. OCOOEHHOCTH MOCTPOCHUSI.

3. CpencTBa 3alIUThI AJICKTPOHHOW WH(POPMAIIMU B MPABOOXPAHUTEIHHBIX
opranax. CpeacTBa OT HECAHKIIMOHUPOBAHHOTO A0CTyma. CHCTEMbl MOHUTOPUHTA
cereil. AHTUBUpPYCHI. CHCcTeMbI OecriepeOOHOTO TUTAHMSL.

4. OpraHu3aiiiOHHBIE MEPOTIPUSITHS 110 3aIUTE HHDOPMAIUH.

5. Yrpo3sl unbopmarmonnonr OezomacHoctu. [lonsitue, Bumbl. CrocoOb!
O0pBLOBI.

6. CoBpeMEeHHBIE TEXHUYECKHUE CPEACTBA U MH(MOPMAITMOHHBIE TEXHOJIOTUU
JUIA pereHus: npodecCHOHANBHBIX 3a7ad.

Tembl TOKIaA0B:

1. IlonsTre 1 npu3Haku HHPOpMaLMOHHOMN Oe3omacHocTu PO.

2. Cucrema obecrnieueHus nH(pOpMaIIMOHHOM 0e30macHOCTU
MIPaBOOXPAHUTEIILHBIX OPTaHOB

3. CpencrtBa 3auuThl AJIEKTPOHHON HMHQPOpPMAIMKM B MPAaBOOXPAHUTEIHHBIX
opraHax.

4. Opranu3alMOHHbIE MEPOIPUATHUS 0 3aIIUTEe HHPOPMALIUU

5. ¥Yrpo3bl uH)OpMaMOHHONW 0€30MacHOCTH

TectupoBanue:

3amanue Ne 1
NHdpopMaIinoHHO-TEIEKOMMYHUKAIIMOHHAS CETh 3TO

1. COBOKYMMTHOCTH JIBYX WJIK 00Jiee CPEICTB BHIUMCIUTEILHON TEXHUKH;

2. TeXHOJOTHWYeCKas CUCTeMa, MpeJHa3HaYeHHas I Mepeaadyu M0 JTUHHUSAM
CBsI3U MH(MOpPMaLMK, JOCTYN K KOTOPOW OCYILIECTBIISIETCS C HCIOJIb30BaHUEM
CPEICTB BBIYMCIUTEILHON TEXHUKH,
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3. HECKOJBKO YIAJIEHHBIX JPYr OT Jpyra CpPEACTB BBIYHCIUTEIBHOU

TEXHUKHU;
4. HECKOJIBKO B3aMMOCBSI3aHHBIX CPEJICTB BHIYUCIUTEILHON TEXHUKH.

3amanue Ne 2
CyOBeKToM npecTyIieHni B chepe KOMIBIOTEPHOU HHPOPMAITUHU SBIISICTCS

1. pusnueckoe BMeHsIEMOE JIUIT0, TOCTUTIIIEE 16-7IeTHEr0 BO3pacTa;

2. 1opuanyeckue U (U3MYECKHE JUIA, HE HMCIOIIUE pa3pelieHus s
paboThl ¢ HHGOPMAIIHEH OTIpeIeIEHHON KaTeropuu;

3. pusnueckoe BMEHsIEMOE JIUIT0, JocTuriiee 18-1eTHero Bo3pacra;

4. ¢wu3myeckoe BMEHSIEMOE JIMIO, JOCTUTIIee 14-meTHero Bo3pacTa,
UMEIOIIee JOCTYIT CPEICTBAM XpaHEHUsI, 00paOOTKH WM TIepeaun KOMITbIOTEPHOU
uHbOopMaIu 1 HHPOPMAITMOHHO-TEIIEKOMMYHUKAITMOHHBIM CETSIM.

3amanue Ne 3
K TsoKKuM mociieACTBHAM, Kak KBaauduiupyromemMy mpusHaky ct. 273 YK
«Co3nanue, UCIOJIb30BAHKUE U PACTIPOCTPAHEHHUE BPEAOHOCHBIX KOMITBIOTEPHBIX
porpaMm», He CIeyeT OTHOCUTD

1. yrpary KoH(bUIEHIHATLHON WK HHOM 0c000 LIeHHON nHpOpMaIny;
2. 3apakeHHEe KOMIIBIOTEPHBIMU BUPYCAMH HECKOJbKHX MAIIMHHBIX

HOCHUTEIICH;
3. BBIXOJ] U3 CTPOS BAXKHBIX TEXHUUYECKUX CPEJICTB;
4. cmydau ruOenu JrojieH, aBapuu, KaTacTpodbl.

KoHntpoibHas pabora:

Yacte nepBast. OTBETHTE HA IOCTABJIECHHBIN BOIIPOC
Pors OB/ B mnpodunaktuke U MNpeaynpexieHUH MpecTyIUICHUH,
HOCATAIOLIUX HA OXPAHIAEMYIO 3aKOHOM MH(POpMALHIO.

Yacte BTOpasd. BrinosHuTe TECTOBOE 3aaHuC

3ananue Ne 1
[Tonsitue «uHPpOpPMaIMOHHAS OE30MTACHOCTHY 3aKPETUICHO

1. B 3akone Poccuiickoit deneparuu ot 27 aexadbps 1991 r. Ne1224-11 «O
CpencTBax MaccoBOM MH(pOpMAIINY;

2. B ®enepanbaoMm 3akoHe oT 27.07.2006 Nel49-03 «O06 wmupopmanuwu,
UH(GOPMAITMOHHBIX TEXHOJOTHIX U O 3aluTe HHpOopMaumy;

3. B JlokTpune uHpopMannoHHoi 6e3omnacHoctu Poccuiickoii @enepanui.

3amanue Ne 2
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COBOKYITHOCTh YCITOBUH U (haKTOPOB, CO3/IAFOIINX OTIACHOCTh KU3HEHHO
BKHBIM MHTEpECAM JIUYHOCTH, OOIIECTBA U TOCYAapCTBa

[—

. yrpo3a uHhpopMalluOHHON 0€30MacHOCTH;
. TIpeIrojaraeMple ACHCTBUS MHOCTPAHHBIX TOCY/IaPCTB;
. IESITeTbHOCTh MHOCTPAHHBIX Pa3BEIIOK.

W N

3amanue Ne 3
He sBnstorcs Bumamu yrpo3 uH(OOpMaIMOHHOM 0€30MacHOCTH:

. BHYTPEHHUE YIPO3bI;
. BHEILIHUE yTPO3HI;
3. 3HAUUTEIBHBIE YTPO3BI.

N —

Yactb TpeTpia. Pemure 3amauy

Oneparop OBM 01HOTrO M3 roCcy1apCTBEHHBIX YUPEKIAECHUNW Y TEBCKUU, HC-
10JIb3ysl MHOTOYHCIIEHHbIE TUCKEThI ¢ MH(OpMaLue, mojlydaeMble OT COTPYIHU-
KOB JIpYTMX OpPraHM3alui, HE BCEr1a MPOBEPSUI UX HA HAIW4YKE "BUPYCOB", 1OBEps-
SCh 3aBEPEHUSIM IIOCTABIIMKOB O TOM, 4TO "BHpycOB" HeT. B pesyibrare 3T0r0 B
KOMITBIOTEP YTEBCKOrO, a 3aT€M M B KOMIIBIOTEPHYIO CETh YUPEXKJICHHs IONall
KOMOMHHUPOBAHHBI BUPYC, YTO IMPHUBEIO K yTpare HHPOpMAIUH, CoaepiKaliei
roCyJapCTBEHHYIO TailHy, M MOCTAaBWJIO IOJ YIpO3y CpbIBa 3allyCK OJHOTO M3
KOCMHUYECKHX OOBEKTOB.

JlaiiTe FOpUIMYECKU aHAJIN3 IEUCTBUM Y TEBCKOTO.

KoMmueKkT TUIOBBIX 3aJjaHui 7151 BBITTOJIHEHUSI KOHTPOJIBHBIX paboT
Bapuanr 1.

Yacte nepBast. OTBEThTE HA TOCTABIECHHBIN BOIIPOC
[Topsinok 06pabOTKH BXOASIINX, UCXOAAIINX, BHYTPEHHUX JOKYMEHTOB

Yactp BTOpas. BeinmonHuTte TecTOBOE 3aaHueE
PexBu3ut nokymeHra — 3to:

1. anemeHT opopMIIEHUS JOKYMEHTA,

2. perucTpanroOHHBIA HOMEp JOKYMEHTA,

3. CBCACHUS O 1aTC U UCIIOJITHUTCIIC TOKYMCHTA.

[IpenBapuTenbHBIN TEKCT JOKYMEHTA, KOTOPBIA JIMNYHO TOTOBUT
VICIIOJTHUTENb WU COUCIIONIHUTEND JOKYMEHTA, TO:

1. IPOEKT TOKYMEHTa;
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2. 3K3eMIUIAP NJOKYMEHTA;
3. KoM JOKYMEHTA.

VYHuuduurpoBanHoi GopMoii JOKyMeHTa SIBISETCS:

1. bopmyIisip JOKYMEHTa ONPEIeICHHOTO BUa, KOTOPBIM COAEPKUT
MOCTOSIHHYIO YacCTh TEKCTa;

2. OyMaXKHBIN WJIM DJIEKTPOHHBIN A0JIOH C PEeKBU3UTaMU, M0 KOTOPHIM
onpeensieTcss aBTop 0(QUIMATBHOTO JOKYMEHTAa;

3. PEKBU3UT O COIJIACUU OPTraHU3alllH, KOTOpas HE SIBISETCS aBTOPOM
JIOKYMEHTA, C €r0 COJICPKaHUEM.

Yacte TpeThs. Pemnre 3aganue 1o Ae0NpOU3BOICTBY

N300pa3ure cxeMaTHYHO MOCIEA0BATEIBHOCTh OMEpaldii M0 CO3JaHUI0 U
00paboTKe OpraHU3aIMOHHO-PACTIOPAIUTEILHOTO IOKYMEHTA;

Bapuanr 2.

Yacts nepBasi. OTBEThTE Ha MOCTABICHHBIN BOIIPOC
XapakTtep CBEJCHUH, OXPaHIEMBIX TOCYAapCTBOM.

Yactps BTOpas. BeinonmHUTE TECTOBOE 3aaHUE
JleronpounsBoIcTBO — 3TO:

1. nesaTeabHOCTh MO JOKYMEHTUPOBAHUIO, IOKYMEHTOOOOPOTY,
OIEpaTUBHOMY XPAaHEHUIO U UCIIOJIb30BAHUIO JIOKYMEHTOB;

2. mpolieaypa co3/1aHusl, THPAKUPOBAHUS U PETUCTPALIUU BXOASIIECH U
UCXOJALIEH JOKYMEHTALMHU OpraHu3aluy;

3. HEMOCPEICTBEHHOE CO3aHue OPUIIMATBHBIX TOKYMEHTOB Ha
IpEIIPUITHH.

KaxoBa ayimHa caMoil JNIMHHOM CTPOKH PEKBU3UTA MIPU YTIIOBOM
PaCIIONI0KEHUU PEKBU3UTOB?

1. He Gosee 7,5 cm;
2. He 6oiee 12,5 cm;
3. He 60mee 10 cMm.

CripaBOYHUK, COAEPKAIINA CBeIeHUS O (DOHAAX apXHUBa U
MpEAHA3HAYEHHBIN U1 03HAKOMIIEHHSI C UX COCTaBOM M COJIEPKAHUEM — ITO:

1. apXuBHBI MyTEBOIUTEIIb;
2. apXUBHBIN CIPABOYHHK;
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3. apXUBHBIN yKa3aTellb.
Yactb TpeTha. Pemure 3ananue no Aen0npOU3BOACTBY

N3o0pa3ute cxeMaTU4YHO TMOCIEI0BATEIbHOCTh ONEpaluid  COTPYAHHUKA
CITY>KOBI JCIONPOU3BOICTBA 10 00paOOTKE BXOIAIIECTO JOKYMEHTA;

2. Metoanuyeckne peKOMEHAAMHU M0 OPraHU3aIui 00Pa30BaATEIbLHOI0
npouecca 1no AMCHuIInHe (MoayJim)

2.1. Metoauyeckre peKOMEHIAIuu Tiearornaeckum padbotaukam MuctutyTa u
(usn) MLaMm, npuBiaekaeMbiM MHCTUTYTOM K peanu3aiii o0pa3oBaTeIbHbIX
MPOrpaMM Ha MHBIX YCIOBUAX

2.1.1. MeToanueckne peKOMEHIALMH 10 TPOBEACHHUIO JIEKIUN U MPAKTUYECKUX
3aHATUU

OcoOeHHOCTh TIPenoAaBaHus TEOPETUYECKON YaCTH JUCIUTUTHHBI (MOIYJIs)
3aKJIFOYAeTCsi B IMIMPOKOM HCIOJB30BAHUHM  OOINEIUIAKTHUECKUX METOIOB
oOydYeHHsi, OCHOBHBIM W3 KOTOPBIX JOJDKEH OBITh BBIOpAH METOJ YCTHOTO
U3JIOKEHHsST yuyeOHOro marepuana. Bce JeKiuu JOIKHBI ObITh HANpaBJICHBI Ha
byHIaMEHTAIbHYIO TIOJITOTOBKY OOYYaIOIIMXCS, 00ECIEYHBAIOIIYIO aTbHEHITYIO
MPAKTUYECKYIO HAMPABICHHOCTh OOYYEHUS IO COOTBETCTBYIOIIEMY MPOUIIIO.
[ToaToMy B HUX OCHOBHOHM YIOp CIEAyeT JenaTh Ha cOoOIIeHrne 00ydaronumcs
CHEIUATbHBIX 3HAHWM, 3amac KOTOPBIX HEOOXOMUM JUIsl PEIICHUS Pa3TuIHBIX
npo0seM, BO3HHKAIOMIMX KaK B TMpoIrecce OOydeHWs, Tak W B Oymaymen
MPAKTUICCKOM JCSITEIIBHOCTH B YCIOBUSX PHIHOYHOW SKOHOMUKH.

B mpouecce mpoBeneHus JEKIMiA, HapsSIy C METOJAOM MOHOJOTHYECKOTO
U3JIOKEHUSI MaTepuana, HeoOXOIWMO HCIIONb30BaTh METOJA  PAaCCYXAAIOIIETO
(npoGaemHuoro) uznoxxeHus. [loaromy negarornyeckum padotHukam MHcTUTYTA 1
(unmm) nUIaM, TpuBIeKaeMbIM MHCTHTYTOM K peanu3anuu 00pa3oBaTelbHBIX
nporpaMM Ha HHBIX YyCIOBHSX (Jalmee — TIeHarordveckuii  pabOTHUK,
nearorndeckue pabOTHUKM) BAaXKHO Ha JIGKIHMSIX AaKTUBHO oOpamarbes K
ayIUTOPHH, KaK B MPOIECCE CO3JaHUsI MPOOJIEMHBIX CUTyalnii U (HOPMYIUPOBKU
npo0seM, TaKk ¥ B TIOUCKE MyTEH WX pa3peiieHusl.

Oc00EeHHOCTHIO TIPETOIaBaHNs TPAKTUYECKON YaCTH SBIISAETCS TIPOBEIICHUE
MPAKTUYECKUX 3aHATUA C TNPUMEHEHHEM METOJOB II0Ka3a, COBMECTHOTO
BBITIOJTHEHUS (3aJ]aHUi) YIPaXKHEHHWH, aKTUBHOTO TPYIIIOBOTO B3aWMOJCHCTBUSI.
Ha mnpakTudeckux 3aHATHUSAX Ie1eco00pa3HO OpPraHW30BBIBATH CEMHUHApPHI -
JUCKYCCHUH, JICTTIOBBIE UTPHI C Pa300pOM KOHKPETHBIX MPAKTHUECKUX CUTYaIUH.

[TpakTHueckne 3aHATHS HEOOXOIUMO CTPOUTH, MCXOHS W3 TMOTPEOHOCTEH,
YMEHUS pElIaTh THIOBBIC W TBOPYECKHE 3aadyul Oyaymied mnpodecCuoHaIbHON
NEATENBPHOCTH C HCIIOJIb30BAaHUEM D3JICKTPOHHO-BBIYUCIMTEIILHOH ©  ApYrou
TEXHHKH.
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Llenpto mpoBeAeHUS MPAKTUYECKUX 3aHATUNA  SBISETCS  yIuIyOJieHue
TEOPETUUYECKUX 3HAHWM, (OPMUPOBAHHE y OOYYAIOIIMXCA YMEHHH CBOOOIHO
OTEepPUPOBATh MMM, MPUMEHATh TCOPHUIO K PEIICHUI0 MPAKTUYECKUX 3aj1ad, U B
IIEJIOM Pa3BUBATh TBOPUYECKOE MPO(HECCHOHATHHOE MBIIINIEHUN 00YYarOIIUXCsl.

Jns  yriyOnmeHuss TEOpEeTHYECKHMX 3HAHUU  CIelyeT  OCYIIECTBIATH
OpHEHTAIMI0 O0YyYalOMIMXCsI Ha CaMOCTOSITETIbHOE H3yYeHHUE JIOTOJHUTEIBHOM
JIUTEpaTyphl, UX y4dacTue B Hay4yHOU pabore, BbimonHenue HUP oraensHBIMHE,
HanOoJiee MOATrOTOBICHHBIMU 00YYatOIUMHUCH.

JInst TOCTHXKEHHSI BOCIIMTATENBHBIX 1iefiel y4eOHBIX 3aHATHI HE0OX0AUMO B
MOJTHOM Mepe HCIOJIb30BaTh BO3MOXKHOCTH COAEPIKAHMS TUCLUIUIMHBI (MOIYJIf),
JUYHBIM TpUMEp MeAarorn4eckoro pabOTHHMKA, WHAMBHUIYaJbHBIM MOIXOJ K
oOyJarommmcs B 00pa3oBaTeIbHOM IIpoIiecce.

2.1.2. MeroanuecKkre peKOMEH/IalUU 110 IIPOBEJICHUIO JTA0OPATOPHBIX 3aHATUN
JlabopaTopHble pabOThl HE IPETYCMOTPEHBI

2.1.3. Meroanveckne peKOMEHIALNMH 10 TPOBEACHUIO HUHTEPAKTUBHBIX 3aHITUI

OcBoeHue AMCHMIUIMHBI (MOJYJIA) TpearoiaraeT MCHOJb30BaHUE Kak
TPaJAMIIMOHHBIX  (JEKUMH, TPAKTUYECKUX  3aHATHUM C  HCIOJb30BAHHUEM
METOJIMYECKHX MaTepuajioB), TaK M HHHOBAalIMOHHBIX 00Opa30BaTEIbHBIX
TEXHOJIOTMH C HCIOJIb30BAHHEM B Y4eOHOM MpOIlecCCe HHTEPAKTUBHBIX (OpM
MPOBEJICHUS 3aHSATHUH.

WNurepaktuBHOE 00y4YeHHME — O3TO CHEIUaNbHas ¢GopMa OpraHU3AINH
NIO3HABATENBHON JAesaTesNbHOCTH. OHa IOApa3syMEBAaeT BIIOJIHE KOHKPETHBIE U
nporHosupyemble 1end. Lleap cocTouT B CO3MaHMM KOMQOPTHBIX YCIOBUU
00yueHHUsI, MPU KOTOPHIX OOYYAIOUIUKCS UYYBCTBYET CBOIO YCIEIIHOCTb, CBOIO
MHTEJUIEKTYaJbHYIO0 COCTOSITEIBHOCTh, YTO JIEJAeT MPOAYKTUBHBIM CaM IpPOLIECC
oOydyeHus, AaThb 3HAHMUS M HABBIKU, a TaKXke co3haTh 0a3zy g pabOThl MO
pelieHro mpobiieM Mocjie Toro, Kak 00yueHne 3aKOHUUTCS.

Jpyrumu cioBaMu, HHTEPAKTUBHOE OOy4Yy€HHE — 3TO, MPEXAE BCEro,
JIMAJIOrOBOE 00yUYeHHUe, B X0JIe KOTOPOT'O OCYIIECTBISETCS B3aUMOACHCTBUE MEKTY
00y4Jaronumcs U meAaroruueckuM paboTHUKOM, MEXIY CAMUMU 00YyYarOIUMUCH.

3a/layaMu UHTEPAKTUBHBIX (POPM 00YUEHUS SBISIOTCS:

— npoOyXIeHHe y OOyd4arommxcs HHTepeca K H3YyUYEHHUIO JUCIUILTUHBI
(Monyns);

— 3¢ (heKTUBHOE YCBOCHHE YUeOHOI0 MaTepuaia;

— CaMOCTOSITENIbHBIA MOUCK 00YyYarOUMMUCS MyTe U BapUAaHTOB PEIICHMUS
MOCTABJICHHOW 3ajaud (BBIOOp OJHOIO W3 MPEIJIOKEHHBIX BapHAHTOB WIIU
HaXO0XJICHHE COOCTBEHHOTO BapraHTa 1 00OCHOBAHUE PEIICHUS);

— YCTaHOBJICHHE B3aUMOJCHCTBUS MEXIy oOydarommmucsa, oOydeHune
paboTaTh B KOMaHE, MPOSBIATH TEPIUMOCTh K JIO0OW TOUYKE 3pEHHMsI, YBaKaTh
IpaBO KaXJ0ro Ha CBOOOY CIIOBA, yBaXaTh €r0 JOCTOMHCTBA,

— (popMupoBaHue y 00y4aromuxcsi MHEHUSI U OTHOLIEHUS;
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— (hopMUPOBaHUE KUZHEHHBIX U MPO(PECCUOHATBHBIX HABBIKOB;

— BBIXOJI Ha YPOBEHb OCO3HAHHON KOMIETEHTHOCTH 00yYaroIIerocs.

[Ipy wucCnoib30BaHUM HWHTEPAKTUBHBIX (OPM poOJb TMEAArOrMuecKoro
pabOTHHKA PE3KO MEHSETCs, MepecTaéT ObITh LIEHTPAIBHOW, OH JIUIIb PEryJIUpYyeT
IPOLIECC ¥ 3aHUMAETCs ero o01el opraHu3aleil, TOTOBUT 3apaHee He0OXOUMbIe
3a1aHust U1 POPMYJIMPYET BOIMPOCHI WIIM TEMbI JJIsi OOCYKICHUs B Tpymnmax, Aaét
KOHCYJIbTalliM, KOHTPOJIUPYET BpPEMsI M TMOPSAOK BBHIIOJIHEHUS HAMEYEHHOTO
IUIaHa. YYacTHUKH OOpamaroTcsi K COLMAIbHOMY OIBITY — COOCTBEHHOMY U
JIPYTUX JIIOJICH, IPU 3TOM UM MPUXOAUTCS BCTYyNaTh B KOMMYHHUKAIUMIO JPYT C
JPYTOM, COBMECTHO pEIIaTh TMOCTaBICHHBIE 3a/1aud, MPEOJ0JIeBaTh KOH(IMKTHI,
HaXOJUTh OOIIKE TOYKU CONTPUKOCHOBEHUS, UJITH Ha KOMIIPOMHUCCHI.

Cnenyer oOpaTuTh BHHUMAaHUE Ha TO, YTO B XOJI€ MOJTOTOBKM 3aHATHUS Ha
OCHOBE HWHTEPAaKTUBHBIX (OopM 00yuyeHus mepe] MeIarornyeckuM pabOTHUKOM
CTOMT BOIIPOC HE TOJBKO B BbIOOpe Haubosee 3(PQPEeKTUBHOM M TOAXOMASIIEH
dbopmbl 00yUueHHUs I U3YUSHHUS] KOHKPETHOU TeMbl, @ OTKPBIBAETCSI BO3MOKHOCTh
coueTaTb HECKOJIbKO METOJOB OOy4YeHHUs JJid pelIeHus MpoOJeMbl, YTO,
HECOMHEHHO,  CIOCOOCTBYET  JIyYlllEMy  OCMBICICHHIO  OOYy4YaroIIMXCH.
[Ipencrasnsiercs nenecooOpa3HbIM PacCMOTPETh HEOOXOAUMOCTh MCIOJIB30BaHUS
Pa3HBIX HHTEPAKTUBHBIX (DOPM OOyUEHHUsI JIJIsl PEIICHUS TOCTABICHHOM 3a1a4H.

IpyHUMIBI pa00THI HA HHTEPAKTUBHOM 3AHATHM:

—3aHATHE — HE JIEKIUs, a 00111ast padorta;

—BCE€ YYaCTHHMKM PaBHbl HE3aBUCHMMO OT BO3pacTa, COLUAIBHOIO CTaTyca,
OTbITa, MECTA PabOTHI;

—KaXJIbIl yYaCTHUK HMEET IMPaBO Ha COOCTBEHHOE MHEHHE IO JII0OOMY
BOIIPOCY;

—HET MecTa MPSIMOM KPUTUKE JTUYHOCTHU (MOJBEPTHYTHCS KPUTHUKE MOXKET
TOJBKO UES);

—BCE CKAa3aHHOE Ha 3aHSATUU — HE PYKOBOJICTBO K JIEUCTBUIO, a MH(POPMALIUS
K Pa3MbIIIUICHHUIO.

AJITOPUTM NMPOBe/IeHNSI HHTEPAKTUBHOIO 3aHATHS:

1. lloaroroBKa 3aHATHS.

[lemaroruyeckuii paOOTHUK MPOU3BOAUT TOAOOp TEMBI, CHUTYyalluH,
omnpeneneHue AedUHULUN (BCE TEPMHUHBI, MOHATUS W T.J. JOJDKHBI OBITh
OJIMHAKOBO TIOHATHl BCEMH OOyYalOIMMUMHUCS), TOAOOP KOHKPETHOM (OpMBI
WHTEPAKTUBHOTO 3aHATHSA, KOTOpas MOXKET ObITh 3(PPeKTUBHOU mJisi pabOTHI C
JTAHHOW TEMOW B JJAHHOM T'PYIIIIE.

IIpn pa3padoTke MHTEPAKTHBHOIO 3aHSTHHA PEKOMEHAyeM OOpaTHTh
0co00e BHUMAHHE HA CJIeYI0IIHe MOMEHTHI:

1) YyacTHuKHU 3aHATHS, BBIOOP TEMBI:

— BO3pPACT YYaCTHUKOB, MX UHTEPECHI, Oyay1ias CelualbHOCTD;

— BPEMEHHbIE PAMKH IIPOBEACHUS 3aHATHUS;

— MPOBOJIMIIMCH JIM 3aHATHUS 110 3TON TEME B IAHHOM YUEOHOM rpyIie paHee;

— 3aMHTEPECOBAHHOCTH TPYIIbBI B JAHHOM 3aHSATHH.

2) Ilepeuenb HEOOXOAUMBIX YCITOBHUIA:
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— JIOJKHA OBITh YETKO ONpe/ieieHa 1IeJIb 3aHATUs;

— MOJTrOTOBJICHBI Pa3JJaTOUHbIE MaTEPUAIIbI;

— 00eCIeUYeHO TEXHUYECKOe 000PY/I0BaHMUE;

— 0003Ha4YEHBI YYACTHUKH;

— OIpe/ieNIEHbl OCHOBHBIE BOMPOCHI, UX MOCIEA0BATEIbHOCTD;

— noo0paHbl MPAKTUYECKUE MPUMEPHI U3 )KU3HU.

3) Uto 10JKHO OBITH TPU MOATOTOBKE KaXKI0TO 3aHSATHS:

— YTOYHEHHE MPOOIIEM, KOTOPHIE MPEICTONT PEITUTH;

— 0003HaYeHME NMEPCIIEKTUBBI peaTn3alry MOTYyYEHHbIX 3HAHUI;

— OlpejiesieHre MpakTU4YecKoro Oioka (yeM rpymnmna OyJIeT 3aHUMAaThbCsl Ha
3aHSTHN).

4) PazgaTouHble MaTepuabl:

— MporpaMMma 3aHsTHS;

— MaTepuai I0JKEH ObITh CTPYKTYPUPOBAH,;

— HUCTIOJIb30BaHNUE IPAPUKOB, WILTIOCTPALIUMA, CXEM, CHUMBOJIOB.

2. Berymiienue.

CooO111eHre TeMBbI U LIETTU 3aHTHSL.

— YYaCTHUKH 3HAKOMSTCS C MpeJjiaraéMod cuTyarueil, ¢ mpoOiaemMoid, Haj
pEelIeHeM KOTOPOM MM MpPEACTOMT padoTaTh, a TaKKe C IENIbI0, KOTOPYIO UM
HYKHO JOCTUYb;

— TMeJaroruyeckuii paboTHUK WHGOPMHUPYET YYACTHUKOB O PaMOYHBIX
yCIIOBUSIX, TIPaBWJIaX paOOThI B IPYIINE, AA€T YETKUE MHCTPYKIUU O TOM, B KAKHX
npenenax y4aCTHUKUA MOTYT J€HCTBOBATh HA 3aHSATHH,

— MpU HEOOXOAMMOCTH HYKHO TMPEJICTAaBUTh YYAaCTHHKOB (B ciydae, €Ciu
3aHATHE MEXKTPYIIIOBOE);

— J00UTbCA OJHO3HAYHOTO CEMAHTUYECKOTO IMOHUMAHUS TEPMHUHOB,
HNOHATUH U T.N. {51 3TOTO C MOMOILBIO BOMPOCOB U OTBETOB CIEAYET YTOYHUTH
IIOHATUHHBIN armapar, pabouue OIIpeIeIICHUS n3y4acMoun TEMBL.
Cucrematnueckoe yTOYHEHHME TMOHATUMHOrO  ammapara chopmupyer vy
00y4Jaronmxcsi yCTaHOBKY, NMPUBBIYKY OMEPUPOBATH TOJILKO XOPOIIO MOHATHBIMU
TEpMUHAMHU, HE  yNOTPEONATh  MAJIOMOHSATHBIE  CJIOBA, CHUCTEMAaTUYECKU
10JIb30BAThCSI CIIPABOYHOM JINTEPATYPOU.

[Tpumepnbie paBuia pabOThI B TPYIIIIE:

— OBITb AKTUBHBIM;

— yBa)kaTh MHEHHUE YUYaCTHUKOB;

— OBITh 100POKENATENBHBIM;

— OBITh MYHKTYaJIbHBIM, OTBETCTBEHHBIM,;

— HE TepeOnBaTh;

— OBITh OTKPBITHIM JJIsI B3AaUMO/ICHCTBHUS;

— OBITh 3aMHTEPECOBAHHBIM;

— CTPEMUTCS HAWTH UCTUHY;

— NPUJICPKUBATHCS PETJIAMEHTA;

— KPEaTUBHOCTH;
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— yBa)kaTh MpaBujia pabOThl B FPYIIIIE.

3. OcHOBHAA YaCTh.

OcoOEHHOCTH OCHOBHOM 4YacTU ONpEAestoTcs BbIOpaHHOM  (opmoi
UHTEPAKTUBHOI'O 3aHATHUS, U BKIIOYAET B ceOs:

3.1. BersicHeHHE O3UIUI YYaCTHUKOB;

3.2. CerMeHranus ayJIuTOPHUM M OpraHU3alMs KOMMYHUKALMM MEXIY
CerMEHTaMHu. OJTO O3HayaeT (HOpPMHpPOBAHHE LENEBBIX IPYyHI IO OOLIHOCTU
MO3UIMK Kaxaou w3 rpynm. I[IpousBoguTcs 0O0beIMHEHWE CXOJHBIX MHEHUN
pa3HbIX YYAaCTHUKOB BOKpPYI HEKOTOPOH NO3UIMH, (OPMUPOBAHUE EAMHBIX
HalnpaBJIeHUI pa3pabaTblBa€MbIX BOIIPOCOB B PaMKax TEMbI 3aHATHS U CO31AETCs
U3 ayJuTOpud HAOOp TpynHmn C pa3HbIMU MO3ULMSIMH. 3aT€M — OpraHu3auus
KOMMYHUKAIIMM ~ MEXJy CerMeHTaMu. OTOT Iar SBJSIeTCS  OCOOCHHO
3¢ (EKTUBHBIM, €CIIH 3aHATUE MTPOBOJUTCS C JOCTATOUYHO OOJBIION ayAUTOPHEH: B
3TOM Clly4ae CErMEHTHPOBAHUE MPEJCTaBIseT COOOW HMHCTPYMEHT MOBBIIIEHUS
MHTEHCUBHOCTHU U 3P(HEKTUBHOCTH KOMMYHHKAIUN);

3.3. HHTepakTMBHOE NO3WLMOHMPOBAHUE BKIIOYAET YETHIPE JdTamna
MHTEPAKTUBHOIO NTO3UIIMOHUPOBAHUS:

1) BbIsICHEHHE HAOOpa MO3ULIUI ay IUTOPUH,

2) ocMbICIIEHHE OOIIETO JUIsl 3TUX MO3ULUN COEpKaHus,

3) NEepeoCMBICIEHUE ITOTO COJIEPXKAHUS M HAMNOJHEHHE €ro HOBBIM
CMBICIIOM,

4) hbopmupoBaHe HOBOTO Ha0Opa MO3UIIMI Ha OCHOBAaHUU HOBOT'O CMBICIA.

4. BoiBoasbl (peduiexcus).

Pednexcus HaunHaeTcss ¢ KOHLEHTPALMHM yYaCTHUKOB HAa SMOIIMOHATHHOM
acrieKTe, 4YyBCTBaX, KOTOpPHIE HCHBITHIBAIM YYAaCTHUKHM B MPOLIECCE 3aHITHS.
Bropoii sTan peduieKCMBHOrO aHajiv3a 3aHATHS — OLEHOYHBIM (OTHOLIEHHUE
YYaCTHUKOB K  COJEP)KAaTeIbHOMY  acCHEeKTy  MCIOJb30BaHHBIX  METOJIUK,
aKTyaJbHOCTU BBIOpaHHOM TeMbl U Jp.). Pediiekcus 3akaHuuBaeTcss OONIUMU
BBIBOJIAMH, KOTOPBIE JIENAeT Me1arornyecKuii pabOTHHK.

[IpumepHBIii TepeueHb BOIPOCOB ISl IPOBENEHUS PEPIICKCUH:

— YTO IPOU3BEJIO Ha Bac HaubOoJIbllIee BIeYaTIeHue?

— YTO BaM IOMOTaJIO B MPOLIECCE 3aHATHUS AJIA BBIITOJHEHHS 3aJaHus, a 4To
Memano?

— €CTb JIU 4TO-JI100, UTO YIMBHJIO Bac B IPOLIECCE 3aHATHS?

— YeM BbI pyKOBOJCTBOBAJIMCH B IIPOLIECCE TPUHSATHUS PELLICHUS?

— YYUTBHIBAJIOCH JM NPH COBEPIIEHUU COOCTBEHHBIX JEHCTBUA MHEHHE
YYaCTHUKOB T'PYyTIIbI?

— KaK BbI OLICHUBAETE CBOM JICUCTBUS U IEVCTBUS TPYIIIBI?

— ecnu Obl BBl UTPAJIM B 3Ty UTPY €llle pa3, YTOObl Bbl U3MEHWIH B MOJEIH
CBOETO ITOBEIEHMUS ?

WNHTepakTuBHOE 00y4Y€HHUE MO3BOJSET PEIIATh OJHOBPEMEHHO HECKOJIBKO
3a/1a4, IVIABHOM M3 KOTOPBIX SIBJIETCS Pa3BUTHE KOMMYHHKAaTHUBHBIX YMEHUH U
HaBbIKOB. JlaHHOe oOOyueHuE T[OMOraeT YCTaHOBJIEHUIO HMOLIMOHAJIbHBIX
KOHTaKTOB MEXJy OOydYaroIlUMuUcs, OOecleuynBaeT BOCHUTATEIbHYIO 3ajady,
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MOCKOJIbKY MpHydYaeT padboTaTh B KOMaHJE, MPUCTYLIMBATHCS K MHEHHMIO CBOMX
KOJIJIET, 00eCreurnBaeT BBICOKYI0 MOTHBALMIO, MPOYHOCTh 3HAHUN, TBOPUECTBO U
daHTa3u0, KOMMYHHKaOEIbHOCTh, AKTUBHYIO XHU3HEHHYIO TO3HIIMIO, IIEHHOCTh
WHJAMBUIYAIbHOCTH, CBOOOIYy CAaMOBBIP@XEHHS, AaKIEHT Ha AeATeIbHOCTb,
B3aMMOYBa)XEHHE M JEMOKPAaTUYHOCTh. VCIonb30BaHNe MHTEPAKTUBHBIX (HOpM B
npoiecce OOy4eHHMs, KaK IMOKa3bIBAeT MPAKTHKA, CHUMAET HEPBHYIO HArpys3Ky
oOyyJaromuxcsi, J1aeéT BO3MOXXHOCTh MEHATh (OPMBI UX  JICSITEIBHOCTH,
NepeKIoYaTh BHUMaHUE Ha y3JI0BbIE BOIIPOCHI TEMbI 3aHSATUH.

DTHKa MeIarorunyeckoro paboTHUKA BKIFOUAET CIIEAYIOIINE MOMEHTHI:

— MeJarornyeckuii pabOTHUK JOJHKEH CHOCOOCTBOBATH JIMYHOMY BKJIAAY
oOydJaromuxcsi ©u CBOOOJHOMY OOMEHY MHEHUSIMH TIpU TOATOTOBKE K
WHTEPAKTUBHOMY OO0yYCHHIO;

— MeAaroru4eckrii pabOTHUK JTOJKEH O0ECHeUUuTh JIPYKECKYI0 atMocdepy
JUTsl 00YYaIOIIUXCS U MPOSBIIATH MOJOKUTEIbHYIO U CTUMYJIUPYIONIYIO OTBETHYIO
PEaKIuio;

— MeJarornyeckuii paboTHUK JOJDKEH 00JeryaTh MOATOTOBKY 3aHATHUSM, HO
HE JIOJDKEH caM MPUyMbIBaTh APTYMEHTBI TP IUCKYCCUSIX;

— MeJarornyecKkuii pabOTHUK JOJDKEH IMOAYEpPKUBATH OOpa3oBaTelbHbBIC, a
HE COpPEBHOBATEIbHBIC LEIH 00YJAIOIINUXCS;

— MeJaroruYecKuii pabOTHUK JOJHKEH O0O0ECIeYNTh OTHOILICHHS MEXIY
co00i1 1 00yJarOIIUMUCS, OHU JOJKHBI OCHOBBIBATHCS HA B3aUMHOM JIOBEPHH;

— Mearornyeckuii pabOTHUK JIOJKEH MPOBOIMPOBATH MHTEPEC, 3aTparuBasi
3HAUMMBIE JJI1 00YUaIOIIUXCsl TPOOIEMBL;

— CTUMYJIUPOBATH UCCIIEOBATENBCKYIO PadoTYy;

— 3apaHee MOJArOTOBUTH BOMNPOCHI, KOTOPbIE MOXXHO ObUIO Obl CTaBUTh Ha
oOcyX/JeHre 1O XOJy 3aHsATHs, 4YTOObl HE JlaTh TMOracHyTh JUCKYCCHH,
00CYXX/ICHHIO;

— HE JIOMYCKaTh YX0/1a 32 paMKH 00CyK/1aeMOi MPOOJIEMBI;

— o0ecreynTh HIMPOKOE BOBJEUYEHHWE B PA3roBOpP KAaK MOXKHO OONBIIETro
KOJIMYECTBA OOYYArOMIMXCS, a Ty4Illle — BCEX;

— HE OCTaBJsATh 0€3 BHMMAaHHUS HU OJIHOTO HEBEPHOTO CYXKIEHHUS, HO HE
JaBaTh Cpa3y K€ TMpaBWJIbHBIM OTBET; K OTOMY CJEAyeT MOJKI0YaTh
00y4Jaronmxcsi, CBOEBpEMEHHO OPraHU3ys UX KPUTHUYECKYIO OLICHKY;

— HE TOPOIIUTHCS CaMOMYy OTBEYaThb Ha BOMPOCHI, KacarollUecs Marepuasa
3aHATHUS TaKWe BOMPOCHI CIIETYET NMePeagpecOBbIBaTh Ay AUTOPHH;

— CJIeIUTh 3a TeM, YTOOBl OOBEKTOM KPUTHUKU SIBISUIOCH MHEHHE, a HE
yYaCTHUK, BBIPA3HUBIIUHN €T0;

— MpOaHAIM3UPOBATh U OLIEHUTHh IPOBEICHHOE 3aHSATHE, MOJBECTU HUTOTH,
pe3yabTaThl. st 3TOro Haso cOnocTaBUTh CHOPMYITUPOBAHHYIO B Hayase 3aHATUS
HeJb C TOJYyYEHHBIMU pe3yJbTaTaMH, CJeJIaTh BbIBOJIbI, BBIHECTH pEILEHUS,
OLICHUTH PE3YJIbTaThl, BBIABUTH UX MOJOXKHUTEIbHbBIE U OTPULIATENIbHBIE CTOPOHBL;

— [IOMOYb YYaCTHUKAM 3aHATHUS MPUNTH K COTJIACOBAHHOMY MHEHHIO, Y€ro
MO>KHO JIOCTMYb IMyTE€M BHHMATEIHHOTO BBICIYIIMBAHUS PA3IUYHBIX TOJKOBAaHUH,
MOUCKA OOLIMX TEeHACHLUMH ISl IPUHATHUS PEIICHU;
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— NPUHATH TPYINIOBOE pEUICHHE COBMECTHO C ydYacTHHKamu. llpu »TOM
CJIeyeT MOAYEPKHYTh BaXXHOCTh Pa3HOOOPA3HBIX MO3UIIUHI U TIOAXO0/I0B;

— B 3aKJIIOYUTEIBHOM CJIOBE TMOABECTH TIPYNIy K KOHCTPYKTHBHBIM
BBIBOJIAM, UMEIOIINM MO3HABATEIbHOE U MPAKTHYECKOE 3HAUCHHE;

— TOOUTBHCS YyBCTBA YAOBIETBOPEHHUS Yy OOJNBIIMHCTBA YYaCTHHUKOB, T.€.
no0JarofapuTh BceX OOYyYaIOIIUXCS 32 aKTHBHYIO paboTy, BBIICTUTH TEX, KTO
MIOMOT B PEIICHUU TPOOIIEMBI;

— MOKa3aTh BBICOKUI MpodeccHoHaNu3M, XOpolLlee 3HaHUE Marepuaia B
paMKax y4eOHOI NporpaMMbl;

— o0yiaiaTh peueBor KyJIbTYpOHl U, B YACTHOCTH, CBOOOIHBIM U TPAMOTHBIM
BJIaICHHEM MPOo(heCcCUOHATHLHON TEPMUHOIOTHEH;

— MPOSIBIISATh  KOMMYHUKAOEITBbHOCTh, a TOYHEE — KOMMYHHUKATHBHBIC
YMEHHSI, TIO3BOJISIONINE MEAArOTHYECKOMY PaOOTHUKY HANTH MOAXOJ K KaXKIOMY
oOydaroemMycsi, 3aMHTEPECOBAHHO W BHHMATEJIBHO BBICIYIIATh KaXXJIOTO, OBITH
€CTECTBCHHBIM, HAWTH HEOOXOAMMBIE METOMABI BO3JCHCTBUS Ha OOYyYaroIIMXCH,
NPOSIBUTH TPeOOBATENHLHOCTD, COOIOAs MPU 3TOM TEeIarOTHIeCKU TaKT;

— o0ecreunuTh OBICTPOTY PEaKIuu;

— CIIOCOOHOCTH JIMAUPOBATH;

— YMETh BECTH JUAJIOT;

— UMETh  MPOTHOCTUYECKHUE  CIIOCOOHOCTH,  TMO3BOJISIIONIME  3apaHee
PEeIyCMOTPETh BCE TPYJHOCTH B YCBOCHUM MaTepHalia, a TAakKe CIIPOTHO3UPOBATH
XOJT U PE3yJIbTaThl MEJAaroru4ecKoro BO3ACHCTBUA, MNPEIBUIIETh MOCIEACTBUS
CBOUX JICHCTBUH;

— YMETh BIAJETh COOOH;

— YMETb OBITh OOBEKTUBHBIM.

2.1.4. Meroanueckne peKOMEHIALMHN 10 KOHTPOJIIO YCIIEBAEMOCTH
2.1.4.1. Tekymuii KOHTPOJIb YCIIEBAEMOCTH

Texymuii KOHTPOIb YPOBHSI OCBOCHHS COJIEPKAHUS AUCIUIUIMHBI (MOJTYJIS)
PEKOMEHyeTCsl MPOBOAWTH B XOJI€ BCEX BHUOB YUYCOHBIX 3aHATUNA METOJAMH
KOHTPOJIS, IPETyCMOTPEHHBIMU pabodeil mporpaMMon JUCITUTUTHHBI (MOTYJIS).

KauectBO mNHCBMEHHBIX pabOT OIICHUBAETCS HCXONd U3 TOrO, Kak
0o0yuJaronmecs:

1. BoiOpanu wu wucnomb3oBaii  GopMy W CTHIb  W3JIOKEHUS,
COOTBETCTBYIOIIHE IEISAM U COACPKAHUIO TUCIMUIUIMHBI (MOTYJIS);

2. IlpumeHUIM CBSI3aHHYIO C TeMOW WHGOPMAIHIO, UCIIONB3YS TPHU ITOM
NOHSATUIHBIN anmapaT B COOTBETCTBYIOIIEH 00J1acTu;

3. IlpencraBuwin CTPYKTYpUPOBAaHHBIM W TPAMOTHO HAIUCAHHBIA TEKCT,
MMEIOLINN CBA3HOE COJIEPKAHUE.
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2.1.4.2. [IpoMexxyTOUHAs aTTeCTaluus

K mnpomexyTouHOW aTTecTaluu JIOMYyCKAIOTCS OO0ydYaroniuecs, YCHEeNIHO
BBITIOJTHUBIIIME BCE BHJIbI OTYETHOCTH, MPEAYCMOTPEHHbIE paboueil mporpammoin
JUCUUIUIMHBL (MOIyss). B xode NpPOMEXYTOUHOM aTTecTaluu IpoBEpsieTCs
CTENIEHb YCBOCHMS MaTepuasa, YMEHUE TBOPUECKU M IMOCIENOBATENbHO, YETKO U
KpaTKO OTB€YaTh Ha IIOCTABJICHHBIE BOIIPOCHI, JI€JIaTh KOHKPETHBIE BBIBOJBI U
dbopmyaupoBaTh OOOCHOBaHHBIE MpeIokKeHUsl. MToroBas oleHKa OXBaThIBAET
IIPOBEPKY JOCTUKEHUS BCEX 3asIBICHHBIX LI€JIeH U3yUeHUs AUCIUILUIUHBI (MOMYJIs)
¥ TIPOBOJUTCS JUIsI KOHTPOJIS YPOBHS MOHUMAHUS OOYUYaIOIIUMHUCS CBSI3EH MEXITY
Pa3JIMYHBIMU €€ 3JIEMEHTAMU.

B xozme mnpoMexXyTOUHOM aTrTecTalMy akUEHT JEJIAeTCd Ha IMPOBEPKY
CIIOCOOHOCTEN 00y4YaromMXCsi K TBOPYECKOMY MBIIIJICHUI0 U HMCIOJIb30BAHUIO
MOHATUHHOTO amnmapara JUCHUTUINHBI (MOYJIs) B PEHICHUH TpodhecCHOHAThHBIX
3a/1a4 M0 COOTBETCTBYIOIIEMY HANPaBICHUIO TOJATOTOBKH.

2.2. Meroaudeckue ykazaHusi 00y4arommmcs

2.2.1. Meroaudeckne peKOMEH/IAIMH 10 BBITIOJHEHUIO CAMOCTOSTEIBHOM paOOThI
00yUaroIMXCs

CP xak Buj AeSITEIbHOCTH 0OydYaroniuxcsi MHOrorpanHa. B xadectse dopm
CP npu u3y4eHun JUCUUILIMHBI (MOAYJISA) MPEIIaratoTCs:

- IOJIFOTOBKA K YCTHOMY OIIPOCY,

- IOATOTOBKA JIOKJIA/a,

- MOJroTOBKa pedepara,

- MOJITOTOBKA K MPOBEACHUIO KPYTJIOTO CTOJA,

- IOJITOTOBKA K IUCKYCCHUH,

- MMOJITOTOBKA K TECTUPOBAHUIO,

- MIOJITOTOBKA K KOHTPOJIbHOM padoTe.

3amauu CP:

- o0peTeHHEe HaBBIKOB CaMOCTOSITEIbHOW HAay4YHO-HCCIEI0BATENbCKON
paboThl HAa OCHOBaHMM aHaIM3a TEKCTOB JIUTEPATYpHBIX MCTOYHUKOB U
MPUMEHEHUS PA3IMYHBIX METOJIOB UCCIIEI0BAHMS;

- BbIpa0OTKa YMEHHS CaMOCTOSITENIbHO M KPUTUYECKH TOAXOJWUTHh K
U3y4aeMOMY MaTepuaiy.

Texnonorus CP nomkHa obecrieunBaTh OBJIaICHUE 3HAHHUSIMU, 3aKPETUICHHE
¥ CUCTEMAaTHU3aINIO0 3HaHU, (POPMUPOBAHNE YMEHUN U HABBIKOB.

2.2.2. Pekxomenpaaiuu o padbore ¢ Hay4yHOU U yueOHOM auTepaTypoi

Pabota ¢ yueOHOM U Hay4yHOI JUTEepaTypoil siBisieTcs rnaBHoM ¢opmoii CP
¥ HeoOXoJuMa MPH MOJATOTOBKE K yUEOHBIM 3aHSATHUSAM IO AUCIUIIINHE (MOIYJIIO).
Ona BkJIOYAaeT MNpopabOTKy  JICKIMOHHOTO  Marepuaja —  HM3y4YeHHUe
PEKOMEHJOBAaHHBIX UICTOYHUKOB U JIUTEPATYPHI 110 TEMATUKE JICKITHH.
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KOHCIeKT nekuuu TOJKEH colepkaTh pedepaTHBHYIO 3alMCh OCHOBHBIX
BOIIPOCOB JICKIIUH, MPEJI0KEHHBIX MEIaroru4eckuM pabOTHUKOM CXeM (MpH HX
JIEMOHCTpAIlUK ), OCHOBHBIX HMCTOYHUKOB W JIMTEPATYPhl MO TE€Mam, BBIBOJIBI TIO
KaxoMy Borpocy. KoHCIEKT JofkeH ObITh BBINOJIHEH B OTAEJIBbHON TETpaau IO
npeamery. OH J0KeH ObITh aKKYpaTHBIM, XOPOUIO YUTAEMbIM, HE COJEPKATh HE
OTHOCAIIYIOCS K TeMe MH(POPMALIUIO HIIK PUCYHKH.

KoHcriekTsl Hay4HOM JUTEpaTyphl NMPU CAMOCTOSATEIBHON IMOJATOTOBKE K
3aHSTHSAM JOJDKHBI OBITH BBIMOJHEHBI TaKXKE€ aKKypaTHO, COAEp>KaTh OTBETHI Ha
KaXK/IbIl TOCTABIICHHBIN B TEME BOIIPOC, UMETh CCHUJIKY HAa UCTOYHUK HUH(OpMaLUU
C 00s3aTeNbHBIM YKa3aHHWEM aBTOpa, HA3BaHWS U TOJa HM3JAHUS HMCIOJIb3YEeMOM
HAay4YHOW nuTeparypbl. KOHCIEKT MOXeT OBIThb OMOPHBIM (COIEp)KaTh JIWIIh
OCHOBHBIE KJIFOUEBbIEC MO3UIIMH), HO TIPU 3TOM MO3BOJIAIONIUM AaTh MOJHBIA OTBET
10 BOIIPOCY, MOKET OBITh NOJPOOHBIM.

OO0beM KOHCTEKTa OIpeeNsIeTcs caMuM oOydaromuMcs. B mpomecce
paboThI ¢ y4eOHON U HAYYHOU JINTEPATypOl OOyHAIOIIMIICSI MOKET:

- JIeTIaTh 3alKCH MO XOAY YTEHUS B BUE MPOCTOTO WM Pa3BEPHYTOrO IIaHa
(co3nmaBaTh nepeyeHb OCHOBHBIX BOIPOCOB, PACCMOTPEHHBIX B UCTOUHUKE);

- COCTaBJIATh TE€3UCHI (IUTUPOBAHME HAMOOJIEe BAXKHBIX MECT CTAaThU WIIU
MOHOTpaduu, KOPOTKOE N3JI0KEHIUE OCHOBHBIX MBICJICH aBTOpa);

- TOTOBUTH aHHOTAIMH (KpaTKoe 0000I1IeHIEe OCHOBHBIX BOIPOCOB PabOTHI);

- CO3/1aBaTh KOHCIEKTHI (Pa3BEPHYThIE TE3UCHI).

PaGoty c numTeparypoil ciemyeT HauyMHATh C aHajdnW3a OCHOBHOW W
JOTIOJTHUTENBHOU JIUTEPaTyphl, YICOHO-METOAMUECKUX H3AAHUSIX HEOOXOIMMBIX
JUISL U3YUYEHUS TUCIUIUIUHBI (MOIYJIs).

HeoOxoaumo oTMeTuTh, 4TO paboTa ¢ JIUTEPATypOil HE TOJIBKO IOJIe3HA KaK
cpenctBo Oojee TIyOOKOTO H3YyYEHHS JIO00W IUCHUILIMHBI (MOAYJs), HO H
ABIIIETCS HEOTHEMJIEMON YacThi0 MPOPECCHOHATBHON IESATENBHOCTH OyIyIIero
BBIITYCKHUKA.

2.2.3. MeToandeckre peKoMeHAaIMK 00yUYaroIIMMCs 10 TJIAHUPOBAHUIO U
OpraHU3aliy U3YYCHUS JUCHUTUTAHBI (MOTYJIsS)

MHorouucieHHble UCCIEOBaHMs Oro/KeTa BPEMEHHM OO0y4aroluxcs
NOKa3blBalOT, 4YTO JJIs OBJAJEHUS BCEMH JUCHUIUIMHAMHU (MOJYJISIMH),
U3y4aeMbIMH B TEUEHHE CEMECTpa, 00ydaroleMycsi HEOOX0AUMO CaMOCTOATEIbHO
3aHUMAaThbCs 4-5 dacoB exemHeBHO. (OCOOEGHHO BaXHO BBIPAOOTATh CBOM
COOCTBEHHBIN CTHJIb B paboTe, YCTAHOBUTH PAaBHOMEPHBI PUTM Ha BECh CEMECTD.
[Ton puTMOM MOHUMAETCA €XEAHEBHasl paboTa MPUOIUUTENBHO B OJHU U TE€ K€
yacel, NpU 1eJIecO0OpPa3HOCTH YEpPEAOBaHUS €€ C IepepblBaMH JIA OTJbIXA.
[TpaBUIBbHO OpPraHU30BaHHBIN, Pa3syMHBIA PEXUM pPadbOThl 00ECHEUUT BBICOKYIO
3¢ (HEKTUBHOCTH 06€3 CYIIECTBEHHBIX MEPETPY30K.

N3yuenue n000i JUCHUIIMHBL (MOAYJIS) CIIEAYyEeT HaYMHATh C IPOpaboTKU
paboueil mporpaMmbl TUCHUILUIMHBL (MOAYJI), 0CO00€ BHUMAaHUE, YIETss LeIsIM U
3aj1ayaM, CTPYKTYpe U COACPKAHUIO TUCUUTLITUHBI (MOIYJIs).
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[Ipyu moOATOTOBKE K 3aHATHUSM OOYYAIOMUNCS JODKEH TPOCMOTPETH
KOHCNEKThl  JICKIIUM, PEKOMEHIOBAaHHYIO JIUTEpaTypy IO JaHHOM TeMe,
MOATOTOBUTHCS K OTBETY Ha KOHTPOJIbHBIE BOIIPOCHI.

YcnemHoe n3yueHue J000ro Kypca TpedyeT oT 00ydaronuxcsi moceeHus
JICKINHM, aKTUBHOM pabOThl HA NPAKTUUYECKUX 3aHATHUSIX, BBIINOJHEHUS BCEX
y4eOHBIX 33JaHUI TEeIarornuyeckoro padOTHHKA, O3HAKOMJIEHUS C OCHOBHOW U
JIOTIOJIHUTEIIbHOM JINTEPATYPOU.

B mporecce JEKUMOHHOTO 3aHATHA OOYYArOUIMICS JOMKEH BBIACIATH
Ba)KHbIE MOMEHTBI, BBIBOJIbI, AHAJIM3UPOBATH OCHOBHBIE MOJoOXKeHus. Eciam npu
U3JIOKEHUM Marepuaja T[elarorudyeckuM paOOTHUKOB CO3/1aHa MpoOJaeMHas
CUTyalusi, HEOOXOAMMO TBITAThCS MPEAYyrajaTh NaJbHEHIINN XO/1 PacCyKICHUH.
DTO CHocoOCTBYET IJIy4IIEeMy YCBOCHHIO MaTepuana JIeKIMA W olJieryaer
3allOMUHAHUE OTJEIbHBIX BHIBOOB.

JUiss  Oonee  MPOYHOIO  YCBOEHUS  3HAHUW  JIEKIMIO  HEOO0XOJUMO
KOHCTIEKTUPOBAaTh. 3aluCh JEKIUU — ofaHa u3 (opMm paboThl O0yyarommxcs,
TpeOyrolass HaBBIKOB W YMEHHUS KpPaTKO, CXEMAaTHYHO, IOCJIEJIOBATEIbHO H
JOTUYHO  (PUKCUPOBATH  OCHOBHBIC  TOJOXKEHHS, BBIBOABLI,  0000IIEHMUS,
dbopmynupoBku. B mpoliecce JEKIMU pPEKOMEHIYETCsS KOHCIEKTUPOBATh TOJBKO
caMo€ Ba)XXHOE B paccMmaTpuBaeMoll Teme: (OPMYJIHUPOBKH ONpeNeNeHud U
Kjaccuukanuu, BBIBOJABI M TO, YTO CTapaercs BBIACIUTH JiekTop. KymnbTypa
3aMMCH JIEKIIMM — OAMH M3 BaXXHEUIIUX (PAKTOPOB YCIEUITHOTO M TBOPYECKOIO
oBiasienns 3HaHUsAMU. [locnemytomas paboTa HaJ TEKCTOM JISKIIHH aKTyalIu3UpyeT
B [IAMSITU €€ COAEpKaHUE, TO3BOJISIET PA3BUBATh AHAJTUTUYECKOE MBIILJICHHE.

[Iponiecc u3zydeHus: TUCHUIIINH (MOAyJei) yueOHOTO IJlaHa, KaK MPaBUIIO,
NpeAnoJiaraeT HaJIMure NPAKTUYECKUX 3aHATHM.

2.2.4. Metoanueckne peKOMEH IalluH 10 MOATOTOBKE 00yJaIOMMXCsl K KOHTAKTHON
paboTe npu NMPOBEICHUHN YUEOHBIX 3aHITUH MO NUCIUIUIMHE (MOAYJIIO)

2.2.4.1. Metonuueckue peKOMEHIAIMU 10 MOATOTOBKE O0YyYaIOIIUXCS K JICKIIUSIM

[ToaroroBka 0Oy4aromUXcs K JEKUUAM MPEIO0JIaraeT:

- paboTy C UMEIOUTUMUCS KOHCIIEKTaMU JICKIUH;

- YTEHHE OCHOBHOW M JIOTIOJHUTEIBHOMN JTUTEPATYPHI.

PaboTy ¢ KOHCIIEKTOM JIEKIIU JIydllle HAYWHATh C MPOCMOTPA KOHCIIEKTA B
TOT JXK€ JEHb MOCJE 3aHATHM W BBIACIEHUS Marepuana KOHCIIEKTa, KOTOPBIU
BBI3BIBACT 3aTpyJHEHUA g TOHUMaHusA. HeoOxonuMo HaWTH OTBETHI Ha
3aTPYIHUTEIBHBIE BOIIPOCHI, HCIIOJb3YSl PEKOMEHAYeMylo Jureparypy. Eciu
CaMOCTOSITENILHO HE YJ1aJI0Ch pa300paThCsl B Marepuaie, ChopMyIUpyiTe BOIPOCHI
1 00paTUTECh 32 MOMOIIBIO K MEJarornyeckoMy pabOTHUKY Ha KOHCYJIbTAI[UU WU
Omkaiiiieit gexkuuu. PeryisipHO OTBOJIUTE BpPEMs [Jisi MOBTOPEHUS MPOMAECHHOTO
Marepuana, IpPOBEpsii CBOM 3HAHMS, YMEHMS M HABBIKM IO KOHTPOJbHBIM
BOIIPOCAM.

OnbIT  MOKa3bIBa€T, 4YTO TOJBKO MHOrOpa3oBas, IIJIJAHOMEpHas U
HeJIeHanpaBlieHHass 00paboTka JIEKIIMOHHOIO Marepuana o0ecrneyrBaeT €ro
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HAJICKHOE 3aKpEIJICHUE B JOJITOBPEMEHHOM maMsTh 4enoBeka. [IpeaceccnoHHbIn
IITYypM HENPOAYKTUBEH, MaTepuan 3aloMHuHaeTcs HeHagonro. HeoOxomaum
CHUCTEMATHYECKUH TPy B TCUCHUE BCETO CEMECTPA.

2.2.4.2. Metonuueckue peKOMEHIAIMU IO TOATOTOBKE 00yJarOIIUXCs K
MPAKTUYECKUM 3aHSATUSIM

[IpakTUueckue 3aHATHS TPEJICTABISIOT 0CO0YI0 (hOpMY COUYETaHUSI TEOPUH U
npakTuku. VX Ha3HaueHue — yriryosieHne npopaboTKU TEOPETUUECKOro MaTepuana
JUCUUILUIMHBL (MOAYJIA) MyTEM PEryiisipHod u ruiaHomepHoi CP Ha npoTsxeHuu
BCEr0 INepuoAa W3y4YeHUs JUCHUIUIMHBI (Monyns). Ilpoumecc mnoAroToBku K
NPAaKTUYECKUM 3aHSTHUAM BKJIOYAET HW3YYEHHE HOPMATHUBHBIX JOKYMEHTOB,
00s13aTeJIbHOM U JIOMTOJTHUTEIBHOM JIUTEPATYPhI IO pacCMaTPUBAEMOMY BOIIPOCY.

[IpakTrueckne  3aHATHS ~ PAa3BUBAIOT y  OOyYalONUXCS  HABBIKH
CaMOCTOSITENIbHOM Pa0OTHI MO PEMICHUI0 KOHKPETHBIX 3a]1ay.

[Ipy  moaroroBke K  MPAKTUYECKUM  3aHATHUAM  OOYyYaroIIUMCS
PEKOMEHAYETCsl: BHUMATEIbHO O3HAKOMUTHCS C TEMATUKOW MPAKTUYECKOTO
3aHSATUS;, W3YYUTh KOHCIEKT JIEKI[MM TI0 TeMe, HU3YYUTh PEKOMEHJIOBaHHYIO
JUTEPATYPY; COCTABUTH KPATKUU TUIAH OTBETA HA KAXK[IbI BOIPOC MPAKTUYECKOTO
3aHATHS; €CIIM BCTPETATCS HE3HAKOMbBIE TEPMHHBI, 0053aT€IbHO OOpATUTHCA K
CJIOBApIO U 3aMKCUPOBATH UX B KOHCIIEKTE.

2.2.5. MeTtoan4eckue peKOMEH Ialluu 10 COCTABJICHUIO IJIaHa

[lmamn — 92TO cXeMaTWYeCKH 3amucaHHas COBOKYITHOCTh  KOPOTKO
chOpMyITUPOBAHHBIX MBICIIEH-3aroioBKOB. [lo (popme diieHeHHs] w 3amuChIBAaHUS
TUTAaHBI MOTYT OBITh TOJPA3NETCHBI Ha MPOCThIE W CIOXHBIC. CIOXKHBIN TUTAaH B
OTJIMYUE OT TPOCTOTO HMMEET eIIe W IMOAMYHKTBI, KOTOPHIC IETATU3UPYIOT WA
Pa3bACHSIOT COJCpKAHUE YaCTEei, OCHOBHBIX MYHKTOB. [1aH MoskeT OBbITh 3alncan
B BHJIC CXEMBI, OTPAYKAIOIICH B3aUMOCBSI3b TIOJIOKCHHM.

[Inan mnpencraBisier coOOW HE3aBUCUMYIO, CaMOCTOATENbHYIO (opmy
3anucu OJarojaps pany 10CTOMHCTB:

- KpaTKOCTh 3aliCH, YTO TO3BOJIIET CPABHUTEIBHO JIETKO IEpeebIBaTh
€ro, COBEPIIEHCTBYS KaK IO CYIIECTBY, TaK U 1O (GOpME;

- HarJBIIHOCTh W O0003pUMOCTH, TMPOSIBISIONIMECS B BO3MOXHOCTH
MOCJICIOBATEIBHO U3JI0KUTH MaTepUal;

- BKJIIOYEHHOCTHb DJJIEMEHTOB, CBHJCTCILCTBYIOIMX 00 0000IeHN
colepKaHUsl TPOU3BEACHHS, YTO TIO3BOJUT B JalIbHEHIIEM pa3BUTh OTHU
TIOJIOKCHUS B TE3MCaX, KOHCTIEKTax, pedeparax.

[Ipu cocTaBlieHHH CIIOKHOTO IJIaHA UCTIOJB3YIOT JBa CIIOC00a PabOTHI:

1) pa3pabatrbiBatOT OAPOOHBIN MPOCTOM IJIaH, a jJajiee Mpeodpa3yroT ero B
CIIOXHBIM, TPYNIHUPYS YAaCTH ITYHKTOB MOJ OONMMHU JUIsi HHX 3aroJOBKaMu
(OCHOBHBIMH TTYHKTaMH CJIOXHOTO TUTaHA);
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2) COCTaBJIIIOT KpPAaTKUMU MPOCTOM IUIAH M 3aT€M, BHOBb YHUTasl TEKCT,
peoOpasyroT €ro B CIOXKHBIN, MOJBICKUBAs JETATH3UPYIOLUIUE MyHKTH. BTOpoii
nyTb Tpedyer OOJpIIMX 3aTpaT BpPEMEHM M MpPUEMIIEM JIMIIb  [pU
POJIOKUTEIBHOM, 3apaHee 3arjIaHupOBaHHON padoTe.

2.2.6. MGTO,III/I‘{GCKI/IC PCKOMCHAAIWH 110 COCTABJICHHUIO KOHCIICKTA

KoHcriekT — 3TO yHUMBEpCaJIbHBIA JTOKYMEHT, KOTOPBIM JOJKEH OBITh
MOHSATEH HE TOJBKO €ro aBTOPY, HO U JAPYTUM JIIOASM, 3HAKOMSILIMMCS C HUM.
[ToaTOMy K KOHCIIEKTaM MOXXHO C yCIEXOM OOpamaThCs 4epe3 HECKOIbKO (Wiin
MHOTO) JIeT Tocyie ux HanucaHus. OCHOBHOE TpeOOBaHUE K KOHCIEKTY OTPaKEHO
yXKE€ B €ro OINpENEIeHUU — «CHCTEMaTU4yecKas, JIOTUYECKU CBSI3HAsl 3alllCh,
OTPaXKAIOIAsl CYyTh TEKCTa.

B ominume OT TE3UCOB, cOAEpKalllMX TOJIBKO OCHOBHBIEC IOJIOXKEHUS,
KOHCIIEKTHI TIpH 00s3aTEIHHOM KPAaTKOCTH conaepkaT (PakThl W JOKa3aTeIhCTBA,
MpUMEPHI U WILTIOCTPAIUH.

[Ipexne yem HayaTh KOHCHEKTHUPOBATh HEOOXOIUMO YSICHUTh OCOOEHHOCTH
W OTJIIMYUS Pa3HbIX BHJOB KOHCHEKTOB. KOHCIEKTBI MOXHO YCJIOBHO
NOAPA3IAEIUTH HA HECKOJIBKO BUIOB.

BonpocHO-0TBETHBIN KOHCIIEKT. DTO OJIMH U3 CAMBIX IIPOCTHIX BUJIOB IJIAHA-
KOHCIIeKTa. Ha mMyHKTHI J1aHa, BBIpAXKEHHBIE B BOIIPOCUTENHHON (hopme, AaroTcs
TOYHBIE OTBETHI.

Orarbl paboThI:

1) cocraBbTe IJ1aH MPOYUTAHHOTO TEKCTA;

2) chopmynupyiiTe KaKIbIi MYHKT TJIaHa B BUJIE BOIIPOCA;

3) 3anuImTe OTBETHI HA MTOCTABIICHHBIE BOMPOCHI.

Tesucuwiii  koHcmekt. IlpencraBmser  coboii  CkaThlii  Tepeckas
MPOYUTAHHOTO WM YCJBIMIAHHOTO. TakoW KOHCIIEKT OBICTPO COCTAaBISIETCS U
3allOMUHAETCS; YYUT BHIOUPATh TJIABHOE, YETKO U JIOTUYHO M3JIaraTh MBICJIH, JAeT
BO3MOKHOCTh YCBOUThH MaTepuall elie B MpoIecce ero n3y4eHusl.

Orarbl paboTh:

1) cocTaBbpTe TUIaH MPOYUTAHHOTO TEKCTA;

2) chopmynupyiTe KpaTKO M JOKA3aTeNbHO KaXKIbIM MYHKT IJIaHA B BUJE
Te3Huca, BEIOEPUTE pa3yMHYI0 U 3PheKTUBHYIO (HOpMYy 3allUCH;

3) 3anuImTe Te3uC.

[{uTaTHBI KOHCIEKT. DTO KOHCIEKT, CO3/IaHHBIN M3 OTPHIBKOB MOIJIMHHUKA
— mutar. [Ipy 5TOM HHUTATBl MODKHBI OBITH CBS3aHBI APYT C JAPYTOM IIENBIO
JIOTUYECKUX TIEPEXO/IOB.

[luTaTHBIA KOHCIIEKT — MPEKPACHBIM MCTOYHUK JIOCIOBHBIX BBICKA3bIBAHUUI
aBTOpa, a TaKkKe NPUBOAUMBIX UM (PakToB. OH MOMOXKET ONPEACIUTH JIOKHOCTh
MOJIOKEHU aBTOpa WJIM BBISIBUTH CHOPHBIE MOMEHTBI, KOTOPBIE 3HAUYUTEIIHHO
TpyAHEE HAUTH IO TIepecKa3zy — CBOOOJHOMY KOHCIICKTY.

Orarbl paboThI:

1) mpouuTaliTe TEKCT, OTMETHTE B HEM OCHOBHOE COJIep>KaHUE, TJIaBHbIC
MBICJIH, BBIACIIUTE T€ LIUTAThI, KOTOPHIE BOM OyT B KOHCIIEKT;
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2) NoJIb3ysICh MPAaBUJIAMH COKPAIICHUS LIUTAT, BbI MUIIIUTE UX B TETPA/ib;

3) NpoYTUTE HATMCAHHBIN TEKCT, CBEPHTE €0 C OPUTUHAJIOM;

4) caenaiite OOIIUM BBIBO/I.

CB0OOIHBIN  (XYIIOKECTBEHHBIM) KOHCIEKT. OTOT BHJ  KOHCIIEKTa
MpeACTaBiseT cOOOM cOYeTaHUE BBIMUCOK, IIUTAT, T€3UCOB. CBOOOIHBINA KOHCIIEKT
TpeOyeT yMEHHUS CaMOCTOSITeIbHO YETKO M KpaTKo (PopMyaupoBaTh OCHOBHBIC
MIOJIOKEHUS.

Oranbl paboThI:

1) pabGoTasi ¢ UICTOYHUKAMU, U3YUUTE UX U TIIYyOOKO OCMBICIIHTE;

2) cnenaiite HEOOXOAUMBIE BBIMMUCKA OCHOBHBIX MBICJIEH, IIUTAT, COCTABHTE
TE3HUCBHI;

3) wucmoip3ys NOATOTOBJICHHBIN MaTepHuan, CHOPMYIHPYHTE OCHOBHBIC
MOJI0XKEHUS TIO TEME.

TemaTnyecKknid KOHCIEKT. DTO KOHCHEKT OTBETAa HA MOCTABJIEHHBIA BOIIPOC
WIM KOHCIEKT Yy4yeOHoro wMarepuana TeMbl. COCTaBIEHHE TEMaTUYECKOIO
KOHCIIEKTa Y4YHUT paboTaTh HaJ TEMOMW, BCECTOPOHHE OOJyMbIBas €€, aHAIU3UPYs
pa3JIMuHble TOYKU 3PEHUS HAa OJUH U TOT K€ BOMPOC.

Bosbiiryto mosib3y mpu COCTaBIEHUM TEMAaTUYECKOTO KOHCIEKTa MOKHO
U3BJICYh U3 paboyero Karajaora, KapTOTEKH, HAKOHEI, paHee COCTABJICHHBIX
KOHCIIEKTOB, IPYyTUX 3aMKUCEN.

MoOXHO HCHOJIb30BaTh TaK Ha3bIBa€Mbld OO30pHBIM  TEMaTHUUYECKUU
KOHCIIEKT. B 3TOM ciydae cocTaBisieTcss TeMaTHUECKU 0030p Ha ONpECICHHYIO
TEMY C MCIIOJIb30BAHUEM OJTHOT'O MJIM HECKOJIbKUX UCTOUYHUKOB.

K  0030pHOMy TEeMaTH4YeCKOMY KOHCIIGKTYy MOXHO OTHECTH U
XPOHOJIOTUYECKUM KOHCHEKT, B KOTOPOM 3alUCh NOAYMHEHA TOCTPOCHUIO B
MOPSAKE MOCIEA0BATEILHOCTH COOBITH.

Orarbl pabOThI:

1) u3yunrTe HECKOIBKO UCTOUHUKOB M CJeJaiTe U3 HUX BBIOOPKY MaTepuana
10 ONPEICIEHHON TeME WJIU XPOHOJIOTHH;

2) MbICIIEHHO 0()OpMUTE MPOUYUTAHHBIN MaTepuai B (hopMe IJIaHa;

3) MHOJB3YACh HJTUM IUUJIAHOM, KOPOTKO, CBOUMHU CIIOBAMH H3JI0XKHUTE
OCO3HAHHBIN MaTepua;

4) cocTaBbTE€ IEepeYEHb OCHOBHBIX MBICIICH, COJIEPXKAIIUXCS B TEKCTE, B
dbopme pocToro miaHa.

O6me TpeboBaHUS KO BCEM BHJAM KOHCIEKTOB: CHCTEMHOCTH U
JOTUYHOCTh  HW3JIOKEHHMS ~ MaTepuana, KpaTKoCTh,  yOEIWTEIBHOCTh M
JI0Ka3aTeIbHOCTbD.

[Ipuctynass K KOHCIEKTUPOBAHMIO BHHUMATEJIbHO IPOYUTANTE TEKCT,
OTMETHTE B HEM HE3HAKOMbIE BaM TEPMHUHBI, MOHSTHS, HE COBCEM IIOHATHbBIC
MOJIOKEHUSI, a TAK)KE UMEHA, JaThI.

BriGepute Bua KOHCIIEKTa, KOTOPHIN Hanboiee 1eaecoo0pa3eH MEHHO st
OCYILIECTBJICHUS CTOSIIIIEH mepe Bamu 3a1a4yu. [lo3HakoMbTeCh € ATanamMu padoThl
HaJl KOHCTIIEKTOM M MPUCTYMalTe K UX MPaKTUYECKOMY BoruiolieHuto. [lepen tem
KaK cJlaTh pabOTy MeJarornyeckomMy paOOTHUKY, MIPOYMUTAUTE KOHCIIEKT elle pas,
IpU HEOOXOUMOCTHU OpaboTalTe ero.
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2.2.7. TpeboBanus k oopmieHHio pedepaTo

[Ipu Hanucanuu pedepara HEOOXOIUMO CIEAOBATh CIECIYIOUUM IPABUIAM:

PackpbiTue TeMbl pedepara mpeanosiara€T  HaJIMYME ~ HECKOJIbKUX
UCTOYHUKOB (Kak MHUHUMYM 4-5 mnyOnukauuid, MoHorpaduii, CrpaBOYHBIX
W3JIaHUH, y4eOHBIX TTOCOOUIi) B KAYECTBE HCTOUYHUKA HH(POpMAITIH.

[logroToBka Kk HamucaHuio pedepata MpeanonaraeT BHUMATEIbLHOE
U3YYEHUE KaXKJIOTO0 H3 HUCTOYHUKOB uWHGMopManmuu U oTOOp uHPOpManuu
HEMOCPEJICTBEHHO Kacaromieiicss n30panHoil Tembl. Ha 3Tom 3Tane paboThl BaKHO
BBIJICNIUTH CYIIECTBEHHYIO MH(OPMAINIO, HAWTU CMBICIOBBIE a03allbl U KIFOUEBHIE
CJIOBA, OMPENIEIUTD CBS3U MEXKIY HUMHU.

Conepsxanue pedepata orpannuuBaercs 2-3 maparpadamu (§§).

Cenenne oToOpaHHONW MHGOPMAIMKA HEMOCPEICTBEHHO B TEKCT pedepara,
JOJDKHO OBITh BBICTPOSGHO B COOTBETCTBUU C OMPEIEICHHOW JIOTHKOH. Pedepar
COCTOUT U3 TPEX YaCTEW: BBEACHHS, OCHOBHOM YaCTH, 3aKJIFOYECHHS.

Bo BBenenunm mnoruuHbiM OyaeT 00OCHOBaThH BBIOOpP TeMbl pedepara,
aKTyaJIbHOCTh (MOYeMy BbIOpaHa JaHHAas TeMma, KakuM OOpa3oM OHa CBsi3aHa C
COBPEMEHHOCTHIO?); 1eNib (JOJKHA COOTBETCTBOBATh TeMe pedepara); 3aaauu
(ciocoObI JOCTHKEHUS 3aJaHHOM IIeJIM), OTOOPaKAIOTCA B Ha3BaHHMM Taparpagon
pabotel; uctopuorpadus (0603HAYUTH HCIOJIB30BAaHHBIE MCTOYHUKU C KpPATKOU
QHHOTAIMA — KaKoWM HMMEHHO HCTOYHHMK (MoHOTpadus, myOJMKanus H T.IL.),
OCHOBHOE cojiepxanue B 1ejoM (1 ab3.), 9T0O KOHKPETHO COAEPKUT UCTOUYHUK T10
JAHHOU TeMe (2-3 MpesIoKeHus).

B ocHOBHOI1 uyacTu maercs xapakTepUCTHUKAa W aHAIM3 TeMbl pedepara B
1EJIOM, | Jajiee — CKaToe U3JI0KEHNE BRIOpaHHOW MH(OPMAIIUU B COOTBETCTBHUH C
MOCTABJICHHBIMM 3aJlayaMy. B KOHIlE KaXKIOW TJaBbl JOJDKEH JIENIaThCsl BBIBOL
(MOIBBIBOJT), KOTOpHIM HauWHAETCsA cioBamu: «Takum oOpaszom...», «MTak...»,
«3HauuT...», «B 3akiroueHHe TIIABbI OTMETHUM...», «Bce CckazaHHOE MO3BOJISET
caenarb BbIBOA...», «llomBoas wutor...» u T.J. BBIBOO COOEpPXHUT Kparkoe
3akiaroueHre mno mnaparpadam riaBbl (o0bem 0,5-1 nucrt). B comepkaHuu He
o0o3Havaercs.

3aKIr0YeHUe COJIEPKUT T€ MOJBBIBOABI MO MaparpadaM, KOTOpbIE JaHbI B
pabore (1-1,5 nmucra). OgHako mpsMas UX TMEpPEnucKa HEeXeNaTelbHa; BhITOJHO
CMOTPUTCH 3aKJII0YEHNE, OCHOBAHHOE HAa CpaBHEeHUU. Hanpumep, cpaBHEHHE TUTIOB
MOJIMTUYECKUX MAPTUH, CUCTEM, UACOJOTHMM M JAp. YMECTHO BBICKA3aTh CBOIO
TOYKY 3pEHHsI Ha pacCMaTpUBaEMYIO MpoOIemy.

bubnuorpaduuecknii crnucok. B cmmcke yKa3pIBalOTCS  TONBKO — T€
UCTOYHUKH, HA KOTOPBIE €CTh CChLIIKA B OCHOBHOW uactu pedepara. Cchlika B
OCHOBHOM TE€KCT€ 0(hOpMIISIETCS:

B noacTpouHuke: nuTaTta BBIAEISETCS KaBbIUKAMU, 3aTE€M CIIEAYEeT HOMEpP
ccpulkd.  Hywmepamuss CCpUIOK Ha KaXIOM CTPAaHMIIE HAYWHACTCA 3aHOBO.
Hanpuwmep, «I{utara...»'.

bubnuorpaduueckoe omnucaHue KHUTM B CIHCKE HCMOJb30BAaHHOU
auTepaTypbl 0GOpPMIISIETCS B COOTBETCTBUM C YCTAHOBIICHHBIMM B WHCTHUTYTE
paBUIIAMH.
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[Tpu WCIIOJIb30BaHUU MaTepuaioB u3 UH(pOpMALIMOHHO-
TEJICKOMMYHUKAIMOHHON cetn «MHTepHeT» HeoO0XoauMo Oo(pOpPMHUTH CCHUIKY Ha
VCTIOJIb30BAHHBIN CAWT.

Tematuka pedeparoB ykaszbiBaercs B (DOHAAX OLIEHOYHBIX CPEICTB IO
TUCUUIUIMHE  (MOAYJI0) W MPEJOCTaBIsAeTCS  OOydYalIIMMCS  CaMUM
nearoruaeckumM paboTHUKOM.

Pedepar BrimomnHsieTcss Ha uctax popmara A4 B KOMIIBIOTEPHOM BapHaHTe.
[Tons: BepxHee, HUXKHEE — 2 cM, JieBoe — 3 ¢M, npaBoe — 1 cMm, mpudt Times New
Roman, pasmep mpudra — 14, uarepan — 1,5, a63amn — 1,25, BeIpaBHUBaHUE T10
mpune. O0bem pedepara 15-20 nucroB. Hymepanus crpaHuiy oOsi3arenbHa.
HoMmep cTpaHulbl CTaBUTCS MO LEHTPY BBEPXY CTPAHULIbl. TUTYIbHBINA JUCT HE
HyMEpYeTcsl.

Pedeparbl cpatorcs mnenarorndyeckoMy paOOTHUKY B YKa3aHHBIA CpOK.
Pedepar ne OyneT 3auTeH B CIEAYIOMINX CITydasx:

1. CymiecTBeHHBIX ~ HapylmieHud mpaBuid  odopmiieHUs  (OTCYTCTBYET
coJiepKaHUe WK CIIUCOK JTUTEPATYPhl, HET CHOCOK, HOMEPOB CTPAHULL U T.J.).

2. Cepbe3HBIX HEJOCTAaTKOB B COJIEpKaHUM pPaOOTHl (HECOOTBETCTBUE
CTPYKTYphl pabOThl €€ TeMe, HEIMOJHOE pPACKpPhITHE TEMbl, HCIOJIb30BaHUE
yCTapeBIIEero (PakTUYECKOro MaTepuaa).

Bo3sBpamennsiii  oOyuatomemycsi pedepar T0KeH OBbITh HCIPaBIEH B
COOTBETCTBUH C PEKOMEHIALMSAMH T1€/1arornyecKoro paboTHHKA.

2.2.8. TpeboBaHus K MOATOTOBKE JIOKJIa1a

Hoxman - Bum CP, koropslii crnocoOcTByeT (POPMUPOBAHUIO HABBIKOB
WCCIIEIOBATEILCKOW PabOThI, pacHIupsieT TO3HABATEIbHBIM HHTEpPEC, MpUydaeT
KPUTUIECKUA MBICITHTD.

[Tpu Hanmcanum JOKIana MO 33IaHHON TeME COCTABJISIFOT IUIAH, MOJOUPAIOT
OCHOBHBIC MCTOYHHKH. B mporecce pabOTBl ¢ MCTOYHMKAMU CHUCTEMATHU3HPYIOT
MOJTYYCHHBIC CBEJCHUS, JENA0T BBIBOJLI U 0000meHus. K mokmany mo kpymHOU
TEME MOTYT, TIPUBICKAThCS HECKOJbKO OOyYaIOIIMXCSA, MEXKIy KOTOPBIMHU
pacTpeeNFOTCsl BOITPOCHI BBICTYTUICHUSI.

OTIMYNTETEHBIME TPU3HAKAMHU JIOKJIAJA SIBIISTFOTCSI:

- Ilepeiadya B yCTHOU opMe HHPOpMaIuy;

- MyOJIMYHBIN XapaKTep BHICTYILICHUS;

- CTUJIEBAs OAHOPOJIHOCTD JOKIIA/IA;

- yeTKue (POPMYIUPOBKU U COTPYTHUYECTBO JOKIATUNUKA U AyTUTOPUU;

- YMEHHE B C)KaTON (popMe U3JIOKUTH KITFOUEBBIE TTOJIOKESHHS UCCIIETYEMOT0
BOIPOCA U CENIATh BHIBOIBI.

2.2.9. I[loaroroBka K NpoOBEICHUIO KPYIJIOTO CTOJA
Kpyrneiii cronm kak OJMH U3 CIOCOOOB OpraHu3aluu  o0CYyXKIACHUs

HEKOTOPOTO BOIMPOCA XapaKTepU3yeTCs CICAYIONMMHU TPU3HAKAMU: IIEJb
oOCyXneHuss — O000OIUTh HJIeUM W MHEHUS OTHOCUTEIBHO OO0CyX)IaeMoun
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npoOJieMbl; BCE YYaCTHHUKH KPYTJIOTO CTOJa BBICTYMAIOT B POJIM MPOMOHEHTOB
(TOJKHBI BBIpAXKaTh MHEHHUE IO MOBOAY 00CYXIaeMOT0 BOIPOCA, a HE MO MOBOAY
MHEHUN JPYTUX YYaCTHUKOB); BCE YYACTHUKH OOCYKJIEHHS PABHOIPABHbI; HUKTO
HE MMEET MpPaBa AUKTOBATH CBOIO BOJIIO U PELICHUS.

2.2.10. [ToaroroBka K IUCKYCCUU

Jluckyccus HarpaBjeHa Ha OBJIAJICHUE OCHOBHBIMH HaBbIKaMu (priiocodcko-
MIPaBOBOT0 aHaM3a, OOHAPYKEHUSI M COIMOCTABJICHUS BaXKHEUIIUX (PUI0cohCKo-
IIPABOBBIX UAEOJIOTEeM, IPUEMAMU METOJO0JIOTMI IPABOBOW HAYKH;

METOJIMKON CaMOpa3BUTHS, CIIOCOOCTBYIOIIEH COBEPIICHCTBOBAHUIO U PA3BUTHIO
WHTEJUIEKTYaJIbHOTO U OOIIEKYIBTYPHOTO YPOBHS;

Jluckyccun TNpOBOJATCA IO IEPEYHIO BOIPOCOB MO YKa3aHHBIM TeMaM
JUCLHUILUIMHBI, KOTOPBIE SABJISIIOTCS MpeaMeTroM ooOcyxaeHus. [lepeunu Bompocos
JOBOJIATCS /10 CBEJIEHUs OOY4YarOIIMXCSA 32 HECKOJBKO JHEW N0 3aHATHS, IMyTEeM
OTHPABKH MEPEUHs MO JIEKTPOHHOM MouTe, Ha ajapeca yueOHbIx rpyni. [lepeunu
BOIIPOCOB HAaXOAATCS B XPAHWIMIIE YYEOHO-METOJAMYECKHX MaTepHalioB, Yy
npenoaaBarensd. Jig  AUCKyccHil IpenojaBaTellb NPUBJIEKAET HECKOJIBKHUX
oOyuaromuxcs. Llenb cocTout B TOM, YTOOBI HAYYUTHCSI AHATU3UPOBATH MPABOBHIE
po0JIeMbl, pacCy aaTh MO aHAJOTUU, KPUTHUYECKH OLIEHUBATh CBOM COOCTBEHHbIE
U 4y)KU€ apTyMEHTBI, OCO3HABAasl U MTOHMMAsl XapakTep BIUSHMS 3aKOHA Ha TEX, Ha
KOTO OH PAacCIpOCTPaHAETCS. YYAaCTHUKU JUCKYCCHUU JOJDKHBI (POPMYJIHPOBATH,
pa3BUBaTh M OTCTaMBaTh MO3MUIIMHU, KOTOPHIE CHAadaja MOTYT OBbITh MHTYUTHBHO
OTIPEJICIICHBl M TO3TOMY HECOBEpIICHHBI. B pesynbrare 00ydaromuiicst JOJKEH
MPOJIEMOHCTPUPOBATh  CITIOCOOHOCTh COBEPIIICHCTBOBATH M pa3BUBaTh CBOU
WHTEJUJIEKTYaJbHbIN U OOIIEKYIbTYPHBIA YPOBEHb.

2.2.11. IloaroroBka K BBIIIOJIHEHHUIO TECTOBOI'O 3aJaHUs

[Ipy mnOAroTOBKE K BBIMOJHEHUIO TECTOBOTO 3aJaHUs HEOO0XOJIUMO
BHUMATEIbHO U3YUYUTh CTPYKTYPY TECTa, OLICHUTh 00HEM BPEMEHH, BBIACIISIEMOTO
Ha JJAHHBIW TECT, YBUAETh, KAKOI'O TUIA 3aIaHUSI B HEM COAEPKATCSA. DTO MOMOKET
HACTPOUTHCS HA paboTy.

Jlydiie HayuMHATh OTBEYAaTh HAa TE€ BONPOCHI, B NPAaBUJIBHOCTU PEIICHUS
KOTOpPBIX HET COMHEHMH, MOKa HE OCTaHABJIMBAsCh HA TEX, KOTOPBIE MOTYT
BBI3BATh JIOJTHE Pa3yMbsl. DTO MO3BOJUT YCHOKOUTHCS U COCPENOTOUUTHCS Ha
BBITIOJIHEHUU 00JIee TPYIHBIX BOIIPOCOB.

OueHb Ba)XHO BCErjia BHUMATEIbHO YWTATh 33J]aHUs 10 KOHIIA, HE MbITASICh
MOHSATH YCJIOBUSl «IO TMEPBBIM CIOBaM» WJIH BBIIIOJIHUB MOJAOOHBIE 33JaHUS B
MPEIBIAYIINX TECTUPOBAaHMAX. Takas CHemka HEPEeNKO MPUBOAUT K JOCATHBIM
omrOKaM B CaMbIX JIETKHUX BOIIPOCax.

Ecnu BBl HEe 3HAaeTe OTBETA HA BONPOC WM HE YBEPEHBI B MPABUIBHOCTH,
CJIEAYEeT MPOIYCTUTh €r0 U OTMETUTh, YTOOBI TIOTOM K HEMY BEPHYThCS.

BaxHo aymarh TOJNBKO O TekyuleM 3agaHuu. Kak mnpaBuio, 3agaHusi B
TEeCTaX HE CBA3aHBI JPYr C APYroM HEMOCPEICTBEHHO, MOATOMY HEO0OXOAMMO
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KOHIICHTPUPOBATHCA HAa JAHHOM BOIIPOCE M HAXOAWUTH PEHICHMS, MOIXOISIINE
UMEHHO K HeMy. Kpome TOro, BBIIIOJIHEHHE 3TOW PEKOMEHJALMH JAcT €IIe OJIUH
ncuxojornyeckuii 3p@ekT — Mo3BOJUT 3a0bITh O HEyJaue B OTBETE Ha
IpeabIAYyIIUiA BOIPOC, ECIIM TAKOBask UMeJIa MECTO.

MHorue 3agaHusi MOXHO ObICTpee pElIMTb, €CIM HE HUCKaTh Ccpa3y
NPaBUWJIbHBIA BapHaHT OTBETA, a MOCJEI0BATEIbHO UCKIIIOUATh T€, KOTOPhIE SIBHO
HE TOAXOoaAT. MeTon HCKIIOYEeHHs] TO3BOJIIET B HTOre CKOHIICHTPUPOBATH
BHUMAaHHE HAa OJHOM-JIBYX BEPOSTHBIX BapUaHTaX.

PaccunThiBaTh BBINIOJIHEHUE 33/IaHUM HYXHO BCErlla Tak, YTOObI OCTalOCh
BpeMsi Ha TMPOBEPKY U JaopaboTky (mpumepHo 1/3-1/4 3armurannpoBaHHOTO
BpeMeHH). Torga BepOSTHOCTh OUIMOOK CBOJUTCS K HYJIIO U HMEETCS Bpems,
yTOOBI HaOpaTh MakCUMyM OaJllIOB Ha JIETKUX 3aJlaHUAX U COCPEIOTOYUTHCS Ha
pemieHnu 60see TPy IHBIX, KOTOPbIE BHaUajIe MPHUIILIIOCH POy CTHTb.

[Ipouiecc yrampiBaHusl MPaBWIBHBIX OTBETOB JKENATENIbHO CBECTH K
MUHUMYMY, TaK KakK 3TO YpeBAaTO TE€M, YTO OOydaromuiics 3a0yAeT O IJIaBHOM:
YMEHUU KCIOIb30BaTh UMEIOUIUECS HAKOIUIEHHBIE B YUeOHOM IpoLecce 3HaHUs, U
Oyner HajesaTbca Ha yaady. Eciau yBepeHHOCTH B MPAaBWIBHOCTHU OTBETA HET, HO
UHTYUTUBHO TOSBISETCS MPEANOYTCHHE, TO MCUXOJOTH PEKOMEHAYIOT IOBEPATH
UHTYUIIMM, KOTOpash CYHUTAETCs MPOSBICHUEM TIJIyOMHHBIX 3HAaHUN U OIbITA,
HAXOJISAUIUXCSI HA YPOBHE MMOJICO3HAHUS.

[Ipy moaroToBKE K TECTy HE CIEAyeT IMPOCTO 3ayuyuBaTh Marepual,
HEOOXOJUMO TMOHATh JIOTUKY H3JI0)KEHHOT0 Marepuajia. ITOMY HeMaso
CHOCOOCTBYET COCTaBJIEHHUE DPA3BEPHYTOro IUIaHA, TaOJIUI, CXEM, BHHUMATEIbHOE
U3yYCHUE HCTOPUYECKUX KapT. [loNMOKUTEIBHBIM pe3yJbTaTOM TECTUPOBAHUS
MOxkHO cunTath 50-100% mpaBUIBHBIX OTBETOB.

2.2.12. TlonroToBka K KOHTPOJIBHOM paboTe

Kontponbnas paGota — mnucbMeHHass pabota HeOOmbIIOTO 00beMa,
IIPEANOJIArapIias NIPOBEPKY 3HAHUM 3aJaHHOIO K H3YYEHHMIO MaTepuajla u
HaBBIKOB €r0 MPaKTUYECKOTo npuMeHeHusl. KoHTposibHbIE pabOThI MOTYT COCTOSTh
U3 OJHOTO WJIM HECKOJBKHX TEOPETUYECKUX BOIPOCOB. 3aJaHUE KOHTPOJIbHOMU
paboThl MOKET ObITH CPOPMYJIUPOBAHO U B KAUECTBE OJHOW WM HECKOJIBKUX
3a]1a4, MpeAnoaralouux pa3peieHue Ha OCHOBaHUM HOPM JIEUCTBYIOIIETO (100
JEMCTBOBABILIETO B YKAa3aHHBI HCTOPUYECKU MOMEHT) TIpaBa KaKOU-TnOo
IOPUINYECKON CUTYallNH.



		2022-05-25T21:49:17+0300
	АНОО ВО "ВОРОНЕЖСКИЙ ЭКОНОМИКО-ПРАВОВОЙ ИНСТИТУТ", АНОО ВО "ВЭПИ", ВЭПИ




