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1. IlpakTH4yecKue 3aHATHS 110 JUCHUILIHHE (MOAYJII0)
Tema 1. 3HaueHue JOKYMEHTHPOBAHUSA YNPABJICHYECKOH AeATeIbHOCTH

ouyHas — 2 4aca
3aouHasg — 0 yacoB
OYHO-3a04YHasg — 2 yaca

[Ipenmer wu  3amaum Kypca. lloHATHA — «JIOKYyMEHT»  «CHUCTEMBbI
JOKYMEHTaLlUN, «yIIpaBJIEHYECKas JOKYMEHTALUA». Cnenuduka
UHPOPMAILIMOHHBIX OOBEKTOB, HCIIOJIBb3YEeMbIX B yrpaBieHHMH. (OCHOBHOE
Ha3HAYEHUE YIPABICHUYECKUX TOKYMEHTOB.

OcHoBHBIE 3a1a4yu U (QYHKUHH CIYkO JOKYMEHTAIMOHHOIO OOecreyeHus
YIPABJICHHS B COBPEMEHHBIX OPTaHU3ALUSX.

Bormpocsr:

1. IloHsATue, Henu U 3a1a4u KaApOBOro IEIOIMPONU3BOJACTBA.
2. HopmatuBHO-IIpaBoBOe oOecreueHne JeJIONpPOU3BO/ICTBA B KaJpOBOM CIIyK0e.
3. CocraB HOKyMEHTAIMH, UCTIOIB3YEMON B YIPABICHUH MIEPCOHATIOM.

WNuTepakTrBHBIE (POPMBI O0YUEHUS HA MIPAKTUUYECKOM 3aHATUU PEAIU3YIOTCS
B BUJIE TPYIIIOBOM pabOThI IpU 00CYKIEHUU JT0KJIa10B U HAyYHBIX COOOLIEHUI.

Tembl JOKIJIaZ0B U HAYYHBIX COOOIIEHUI:

1. TloudATue, Henu U 3aa4u KaApoOBOro JIEJIO0NPOU3BOCTBA.
2. HopMatuBHO-TIpaBOBOE 0O€CIIEUeHHE JEIONPOU3BOACTBA B KaJIpOBOH Cityk0e.
3. CocraB 1O0KyMEHTAIMH, UCTIOJIB3YEMON B YIPaBIECHUH IEPCOHATIOM.

Tema 2. OcHOBHbIC  TIOJIO)KEHMSI 1O  JOKYMEGHTHPOBAHUIO
yIIpaBJIeHYeCKOii 1eATeJIbHOCTH

ouHas — 2 Jaca

3aouHas — 0 gyacos

OYHO-3a04Has — 2 yaca

[lonsTe «BUJ YNPaBICHUYECKOIO TOKYMEHTa», €ro CBf3b C (YHKIUSIMHU
ynpapiaeHus. DyHKIIMN yIPaBIEHYECKOTO JOKYMEHTA: yIpaBieHYecKas; QyHKIUSI
XpaHEHUsl CBEICHHM, JOCTOBEPHOCTh KOTOPBIX 3aBEpeHa; Hay4dHas; MpaBOBas;
colyaiabHasl; KyJabTypHas; THPOPMAIIMOHHAS; KOMMYHHKATUBHASI.

Knaccudukanus ynpaBieHUeCKUX JTOKYMEHTOB IO COJEpKaHUIO (110 BUIAM
NESTENIbHOCTH):  OpPraHW3allMOHHbIE,  PacHOpsSAUTENIbHbIE, HWHPOPMAIMOHHO-
CIIPABOYHBIE.

OcCHOBHbIE HOPMATHMBHBIE AKThl, PErIAMEHTHUPYIOIINE JAOKYMEHTHPOBAHUE
yIpaBiIeHYECKOM NESATEIIbHOCTH. O6mepoccuiickuii KJ1accugpukaTop
ynpasieHueckol gokymeHtamuu OK  011-93. M., 1995. TOCT P.30-
2003.YuauduupoBaHHas cUcTeMa OpraHU3alUOHHO-PACIIOPAAUTEILHON
JOKYMEHTalU K.



Bunel  opraHM3alMOHHBIX, PaCHOPSIUTENBHBIX UM HWH(OPMALMOHHO-
CIIPAaBOYHBIX JOKYMEHTOB, UCIIOJIB3YEMBIX B YIIPABICHUU.
Bormpocsr:
1. TloHsiTHE «YyIPaBIEHYECKOTO JOKYMEHTa»
2. OYHKINH yIPaBIEHYECKOTO JOKYMEHTA
3. OcHOBHBIE HOPMATHUBHBIE aKThl, PETJIAMEHTUPYIOIIHUE JOKYMEHTHUPOBAHHE
YIPABJICHYECKON IEATEIbHOCTH
WNuTepakTrBHBIE (POPMBI O0yUEHUS HA IPAKTUUYECKOM 3aHATUU PEAIU3YIOTCS
B BUJIE IUCKYCCUH NPU OOCYKIAEHUH JOKJIAJ0B U HAyUYHbIX COOOILIEHUH.
Tembl JOKIJIaZI0B ¥ HAYYHBIX COOOILIEHUI:
1. IloHATHE «yIpPaBIEHYECKOTO JOKYMEHTa
2. OYHKIMH YIPaBIEHYECKOTO JOKYMEHTA
3. OcHOBHBIC HOPMATUBHBIC AKTHI, PETIIAMEHTHPYIOIINE JOKYMEHTUPOBAHNE

Tema 3. VYHupukanus M CTAaHAAPTU3ALMA  YHPABJICHYECKHUX
JOKYMEHTOB

OyHas — 2 yaca

3ao4yHas — 0 4acos

OYHO-3a04Hasl — 2 yaca

FOCYIIapCTBGHHaH CUCTEMA JOKYMCHTAIMOHHOI'O oOecrneueHus YIIpaBJICHUA.

Oowepoccuiickuit KJ1accudukaTop yYIpaBIE€HYECKOU JOKYMEHTALIUH.
['ocynapctBennsiii cranaapt (TOCT) odopmiieHns ynpaBlieHYECKUX JIOKYMEHTOB.
YuudummpoBannas cucrema OpraHu3alUOHHO-PACTIOPSAUTEIBLHON
JIOKYMEHTAIUH. Crangaptuzanus YIPaBICHUYECKUX JIOKYMEHTOB.
MexayHapoiHbIe CTaHJaPThI JTIOKYMEHTHPOBaHUS yIpaBiIeHYECKOU
NEeSATETbHOCTH.
Bormpocsr:
1. T'ocynapcTBeHHas cucTeMa TIOKYMEHTAallMOHHOTO 00ecneYeH s YIpaBIeHUS.
2. YHudummpoBaHHas cucrema OpraHU3aLMOHHO-PACTIOPATUTENBHON
JIOKYMEHTAIUH.

3. CranmapTtuzamus yrnpaBleHYECKUX JOKYMEHTOB.
NuTtepaktuabie POpMBI 0O0yUCHHS HA TPAKTUIECKOM 3aHSITHH PEATU3YIOTCS
B BUJIE MO3TOBOTO IITYpMa MpHU OOCYKIACHUH JOKJIAI0B U HAyUYHbIX COOOIIEHUH.
Tembl TOKIIaI0B U HAYIHBIX COOOIIICHMIA:
4. T'ocynapcTBeHHas cucTeMa JOKYMEHTAIIMOHHOTO 00ecTieueHus YIpaBICHHUS.
5. YHudummpoBannas cucremMa OPTraHU3alMOHHO-PACTIOPSAAUTEIILHON
JOKYMEHTAIUU.
6. Cranmaprtuzaius yrnpaBileHYECKUX JOKYMEHTOB.

Tema 4. Buabl JOKYMEHTOB U X KJIacCH(PUKAIUA
oyHas — 2 Jaca
3aoyHas — 0 yacoB
OYHO-3a04YHas — 2 yaca



Knaccudukanus ynpaBieHU€CKUX JTOKYMEHTOB MO COJEp)KaHUIO (110 BUIAM
JESTEIbHOCTH):  OpTaHM3allMOHHBIC, PACHOpPAIUTENbHbIE, HHPOPMAIMOHHO-
CpaBOYHbIE. BUAbI OpraHn3alOHHBIX, PACTIOPSAUTEIBHBIX U WH(POPMAIIMOHHO-
CIIPAaBOYHBIX JOKYMEHTOB, UCIIOJIB3YEMBIX B YIIPABICHUU.

Bomnpocsr:
1. Knaccudukarus ynpaBieHUYeCKUX JJOKYMEHTOB
2. Buapl opraHu3aliMOHHO-PaCIIOPSIUTEIbHBIX IOKYMEHTOB
3. Buasl nHbopMaInOHHO-CITPAaBOYHBIX TOKYMEHTOB
4. Buael KaapoBBIX JOKYMEHTOB
HNHuTtepakTrBHBIE (OpMBI OOYUEHUS HA IPAKTUUECKOM 3aHATHH Peau3yrOTCs
B BH/I€ BBIMTOJIHEHUS KeHCc-3aJaHN.
TeMbl JOKIa0B U HAYYHBIX COOOILICHMIA:
1. Knaccudukanus ynpaBieHYECKUX JOKYMEHTOB
2. Buael opraHu3aiimoOHHO-PaCIOPSIUTEIBLHBIX JOKYMEHTOB
3. Bunpl nHGOpMaIMOHHO-CIIPABOYHBIX TOKYMEHTOB
4. Buasl KaIpoBbIX JTOKYMEHTOB

Tema 5. IIpaBuia opopmiieHHsl yIIPaBJIeHYECKUX JOKYMEHTOB
ouHas — 2 yaca
3aoyHas — 1 yac

OYHO-3a04YHas — 2 yaca

TpebGoBanus K cocTaBlieHHI0O U O(POPMIICHUIO JTOKYMEHTOB, (hOpMYyIIsIp-
obpazen. Ilopsmoxk odopmiieHus: Hymepalus CTpaHull, odopmieHue nart,

OoOLIENPUHATBIE  COKpalleHus,  odopmieHue  1HuppoBod  uH(OpMAIMH,
MatemaTudeckue GopmyJibl, opopmiieHHE TabJINIl, 3HAKU TPETUHAHUS.
CocraBnenue YIPABJICHUYECKUX JIOKYMEHTOB. JlenoBeie u

KOMMEpYECKHUE MHUChMA: KilacCU(pUKaLUs, CTPYKTypa, CTaHAapTHbe (pa3bl U
BBIDOKEHUS; TMpaBuja U (OpMbI KOMMEPUECKOW NEPENHCKU C 3apyOe’KHbIMU
NapTHEpaMH; KOPPECIIOHJCHIIMS, CBS3aHHAsA C NPOBEACHUEM IEPUOANYECKHUX
MEpOTIPUATUN, SI3bIK U CTWIb JIETTOBOM JOKYMEHTAIIMU: OOIas XapaKTEePUCTHKA.
CocraBnenne u  opoOpMJIEHHE JIOKYMEHTOB B  YCJOBHSX INPUMEHEHHS
BBIYMCIIMTEIILHON U JJIEKTPOHHON TEXHUKH.

[TonsiTne «pekBu3uT». COCTaB U PacHoIOKEHUE PEKBU3UTOB. [I0CTOSHHBIE U
IIEPEMEHHBIE PEKBU3UTHI, MOPSAAOK MX HAHECEHUS IPU COCTABJICHUU JTOKYMEHTA
wi padore ¢ HuM. [IpaBuna odopMieHHs] PEKBU3UTOB. YTJIIOBOE U MPOAOIbHOE
pacIoNoKEHUE PEKBU3UTOB NOKyMeHTa. CTpykTypa AoKyMeHTa. OnucaHue u
OCHOBHbIE TTpaBuiIa 0(hOPMIICHHS PEKBU3UTOB JOKYMEHTA.

Bomnpocsr:

1. TpebGoBaHus K COCTaBICHUIO U OPOPMIICHUIO TOKYMEHTOB
2. TpeboBanus k 0(hOPMIIEHHIO TOKYMEHTOB
3. CTpyKTypa JOKYMEHTA.



4. Onucannue W OCHOBHbIE TMpaBWia OQOPMIICHHS PEKBU3UTOB
JOKYMEHTA.
WNuTepakTuBHBIE (HOPMBI 00yUEHUS HA MPAKTUUYECKOM 3aHIATUU PEATU3YIOTCS
B BUJIE MacTep-KJiacca.
TeMbl TOKJIa0B U HAYYHBIX COOOILICHHIA:

1. TpeOGoBaHwMsI K COCTaBICHUIO U OPOPMIICHHUIO TOKYMEHTOB

2. TpeboBanus Kk 0POPMIICHHIO JOKYMEHTOB

3. CtpykTypa JOKyMEHTa.

4, Onucanue ¥ OCHOBHbIE TMpaBwia OQOPMIICHUS PEKBU3UTOB
JTIOKYMEHTA.

Tema 6. JloKyMeHTHpPOBaHHE OPraHU3aAlMOHHO-PACHOPAIUTEIbHOM
NeSITeJIbHOCTH

ouHas — 2 Jaca

3aouyHas — 1 gac

OYHO-3a04Has — 2 Jaca

Buael  opraHuzaniOHHO-paclopsAUTENbHBIX  JTOKyMeHTOB.  IIpaBuia
COCTaBJICHHSI OpPTaHU3aIMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB. TpeboBaHuUsl K
0 OPMIICHUIO OPTaHU3AIIMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB.

[Topsimok cocTaBieHuss U OQPOPMIICHUS OPraHU3aAIMOHHBIX JOKYMEHTOB:
yCTaBa, MOJOKEHUM, IITATHOTO PACIUCAHUS, NPaBUI BHYTPEHHETO TPYIOBOIO
pacropsiika, TMOJOXKEHUS O CTPYKTYPHBIX MOJAPA3ACIICHUSIX, JIOHKHOCTHBIX
WHCTPYKITUI paOOTHHKA.

[Topsimox coctaBiieHus: U OQOPMIICHUS PACTIOPSTUTEIBHBIX JTOKYMEHTOB:
pelieHue, pacnopsikeHue, puKas, ykasaHue, oCTaHOBJICHHUE.

Bormpocsr:

1. Buasl opraHu3aiiMoOHHBIX JOKYMEHTOB.

2. Bupapl pacnopsauTenbHBIX JOKYMEHTOB

3. IlpaBuna coctaBieHUS U 0YOPMIICHHUS OPTraHU3AIMOHHBIX JOKYMEHTOB.
4. TlpaBuisa coctaByieHUs] U 0OPMIICHUS PACTIOPSAUTEIBHBIX IOKYMEHTOB.

Nurtepaktuabie PopMbI 00yUeHUS HA IPAKTUYECKOM 3aHSITHH PEATU3YIOTCS
B BUJIE JACJTIOBOU UTPHI.

Tembl TOKIIaI0B U HAYIHBIX COOOIIICHMIA:

1.  Bwuasl opraHu3alMOHHBIX JTOKYMEHTOB.

2.  Bunel pacnopsauTeabHBIX TOKYMEHTOB

3. IIpaBuna cocraBienust U 0popMIICHUS! OPraHU3ALMOHHBIX TOKYMEHTOB.

4.  IlpaBuna cocraBiieHUs U OGOPMIICHUS PACIOPAIUTEIbHBIX JOKYMEHTOB.
Tema 7. JlokymeHTHpOBaHUE HH(POPMALIMOHHO-CIIPABOYHBIX

MaTepHaIoB

ouHas — 1 gac
3aouHasg — 1 gac
OYHO-3a04YHas — 2 yaca



Buner nHbopMannoHHO-CIPaBOYHBIX JOKYMEHTOB. [IpaBuia cocTaBieHus
UH(POPMAIIMOHHO-CIIPABOYHBIX ~ JIOKYMEHTOB. TpeOoBaHUS K  O(OPMIICHHUIO
UH(GOPMAIIMOHHO-CIPABOYHBIX TOKYMEHTOB.

[lopsmox coctaBienus u odopmieHUS HUHPOPMAIIMOHHO-CIIPABOYHBIX
JIOKYMEHTOB: aKT, IMPOTOKOJ, JIOKJajHasi 3alucka, OObSICHUTENIbHAs 3alucKa,
CIIpaBKa, TejerpaMmma, TeseoHorpamMma, mucbMo, JOBEPEHHOCTb.

Bomnpocstr:

1. Buasl uHpOpMaMOHHO-CIIPABOYHBIX TOKYMEHTOB.

2. IlpaBuna coctaBieHus: UHOOPMAITMOHHO-CIIPABOYHBIX JIOKYMEHTOB.

3. TpeboBanuss k  odopmieHHI0O  UHGOPMAIMOHHO-CIIPABOYHBIX
JTOKYMEHTOB.

4. Tlopsimok coctaBieHus: U 0(hopMIIeHHs] HH(POPMATMOHHO-CIIPABOYHBIX
JOKYMEHTOB

HNuTepakTrBHBIC (HOPMBI 00yUEHUS HA TPAKTHUECKOM 3aHATUU PEATU3YIOTCS
B BUJIE JICJIOBOW UTPHL.

TeMbl JOKIa0B U HAYYHBIX COOOILICHMIA:

1. Buasl uHQOpPMaMOHHO-CIIPABOYHBIX JOKYMEHTOB.

2. IlpaBuna coctaBieHHs HH()OPMALIMOHHO-CIIPABOYHBIX TOKYMEHTOB.

3. TpeboBanuss Kk  odopMIICHHIO  HH(POPMAIMOHHO-CIPABOYHBIX
JOKYMEHTOB.

4. Tlopsnok coctaBieHuss U 0pOpMIIEHUS NH()OPMALIMOHHO-CITPAaBOYHBIX
JOKYMEHTOB

Tema 8. TpeGoBanusi K 0()OPMIICHUIO JOKYMEHTOB 110 JIMYHOMY COCTABY
ouHas — 1 yac

3aoyHas — 1 yac

OYHO-3a04Has — 2 yaca

YuudunupoBaHHas  cHCTeMa  OPTaHM3AIMOHHO-  PACMOPSIUTEIHLHOM
JIOKYMEHTAITUH TI0 KaJIpaM.

JlokymMeHTaIusi TPYIOBbIX OTHOIIEHWH B KaJIpoBbIX ciyx0ax. Cocrtas
JIOKyMEHTOB TI0 JIM4HOMY cocTaBy. CocrtaBieHune U oGOpMIICHHE 3asBIICHUH,
TPYJIOBOTO JIOTOBOpa (KOHTpaKTa), JUYHOW KapTouku ¢(opmbl T2, mpuka3oB 1o
KaJpaM, XapakTePUCTHUKUA pabOTHHKA, aBToOMorpadum pabOTHUKA, AaHKETHI
paboTHHKa, IMYHOTO Jiena paboTHHKA. TpyaoBas KHIKKA: Bblada, 0hOpMIICHHE,
XpaHCHHE.

[ToHsiTHE, CYIIHOCT, W HA3HAYCHHWE INTATHOTO pacnucanus. I[IpaBumia
BHYTPCHHETO TPYIOBOTO pacrmopsaka. IlpaBuna BemeHus Tabens ydera
WCITOJIB30BaHUs Pab0ovYero BpeMeHH.

dopMupoBaHWE W HOMEHKIATypa JAel 1o KaapaM. l[IpaBmia XpaHeHHS
KaJIpOBOW JOKYMEHTAIIHUH.

Bomnpocstr:

1. JlokyMeHTanus Tpy10BbIX OTHOILICHUH.



N

KanapoBblil 1OKyMEeHTOOOOPOT B OpraHU3alUy.
3. ®opmupoBaHUe U HOMEHKIATYpa JeJl IO KaJpam.
4. CocraBienue W o¢opMIIeHHE JOKYMEHTOB IO JIMYHOMY COCTaBY
OpraHu3aLMH.
WNuTepakTuBHBIE (HOPMBI 00yUEHHUS HA MPAKTUUYECKOM 3aHATUU PEATU3YIOTCS
B BU/JIE JICJIOBOM UTPHI.
TeMbl TOKJIa0B U HAYYHBIX COOOIIICHMIA:
1. JoxymeHTaius TPyJOBbIX OTHOLIECHUH.
2. KaapoBblit JOKYMEHTOOOOPOT B OpraHU3aIiu.
3. ®opMupoBaHUE U HOMEHKJIATypa JIeJ 10 KaJpaMm.
4. CocrapineHue u OQOpMIIEHHE JOKYMEHTOB IO JHYHOMY COCTaBy
OpraHU3aLMH.

Tema 9. Opranusanus padéoThbl ¢ JOKYyMEHTAMH
ouHas — 1 yac
3aouHas — 0 gyacos
O4YHO-3a04Hast — 4 yaca

Opranmzamusi  JIOKyMEHTOOOOpPOTa;  CHCTeMaTH3alus  JOKYMEHTOB,
HOMEHKJIaTypa 1Jisi uX ¢GopMHUpOBaHUs U XpaHeHus. [loHsTHe TOKyMEHTOOOOpOTA.
OCHOBHBIE TOTOKHM YNPABICHYECKUX JTOKYMEHTOB: BXOISAIIUN, HCXOISAIINH,
BHYTPEHHHUM.

JIBIDKEHUE  BXOJSIIMX  YIPABICHUYECKUX  JTOKYMEHTOB:  IEpBUYHAs
0o0paboTKa, perucrpaius, pacCMOTPEHUE PYKOBOACTBOM OpTaHM3AIlUH, Mepeaadya
Ha MCIOJHEHUE, KOHTPOJIb 32 UCIOJIHEHUEM, CIIMCAHUE UCIIOJHEHHOTO IOKYMEHTa
B JIEJIO.

OTtanbkl MOPOXOXKICHUS HCXOASNIUMX JOKYMEHTOB: TMOJATOTOBKA TIPOEKTA,
corjacoBaHue, 10padOTKa Mo 3aMeUYaHusIM, PErUCTpalusl U OTIIPaBKa.

PaGota ¢ BHYTpEHHUMH JOKYMEHTaMHU: COCTaBJICHHME IIPOCKTAa TEKCTa
JIOKyMEHTa, COIJIacOBaHHWe, JOpabOTKa IO  3aMEYaHWsM, PErucTpaius,
TUpPaXUPOBaHUE, TIepeada Ha UCIIOJIHEHUE, KOHTPOJIb UCIIOIHEHUS JOKYMEHTOB,
CIIMCAaHHNE UCIIOJIHEHHOTO JOKYMEHTA B JIEJIO.

Bonpocsr:

1. CtpykTypa n 00beM JOKYMEHTOOOO0pOTA.

2. Texnonorust pabOTHI ¢ BXOASIIIUMHA U UCXOISIIMUMH JOKYMEHTAMHU.
3. Peructpamnusi JOKyMEHTOB U KOHTPOJIb 32 UX UCTIOJHEHUEM.

4. XpaHeHue JOKYMEHTOB.

NurtepakTrBHBIE (OPMBI OOYUCHUST HA IPAKTUUECKOM 3aHSITHUU PEaTu3yIOTCs
B BUJIE JEJIOBOU UTPHI.

TeMbl JOKIa0B U HAYYHBIX COOOIIICHMIA:

1. CtpykTypa u 00beM JOKYMEHTOOOO0pOTA.

2. TexHosorus paboThl C BXOASIIUMU U UCXOIAITUMHU IOKYMEHTAMH.
3. Peructpaiusi JOKyMEHTOB U KOHTPOJIb 32 UX UCTIOJHEHUEM.

4. XpaHeHue JOKYMEHTOB.



2. MeToauyeckue peKOMeHIAIUM 110 OPraHu3aluuu 00pa3oBaTeIbLHOI0
npouecca 1o AMCuuIuIuHe (MOAyJIr0)

2.1. MeTtoaudeckue pekoMEHIaNUY eAarorndeckuM paboOTHUKAM
WNuctutyTa v (Um) uuam, npuBiekaeMbiM NHCTUTYTOM K peanu3aiuu
00pa3oBaTeNbHBIX MPOTrPaMM Ha UHBIX YCIOBUSIX

2.1.1. Metoauyeckue peKOMEHIalUH 10 MPOBEICHUIO JICKIIUN 1
NPaKTUUECKUX 3aHATUI

Oco0eHHOCTh MpenoJaBaHusl TEOPETUUECKON YaCTU NUCIHUIUIMHBI (MOIYJIsS)
3aKJII0YAaeTCsl B IIMPOKOM  HCIIOJIb30BAaHUM  OOLIEAMAAKTUYECKUX METOJIOB
oOy4yeHHs, OCHOBHBIM H3 KOTOPBIX JOJOKEH OBITh BBIOpAaH METOJ[ YCTHOTO
U3JIOKEHHUsT ydyeOHoro marepuana. Bcee Jekuuu JOJKHBI ObITh HalpaBiICHbl Ha
(GyHIaMEHTAIbHYIO MOJIFOTOBKY OOYy4YaroIIMXCsA, 00ECIeYNBAIOIIYIO JalbHEHITYIO
MPaKTUYECKYIO HAMPAaBICHHOCTh OOYYEHUsS IO COOTBETCTBYIOUIEMY HPODUITIO.
[To3TOMy B HMX OCHOBHOI YIOp CIE€AyeT JAejiaTh Ha COOOIIEHHE O0Yy4YaroIIUMCs
CHEIUATbHBIX 3HAHMM, 3amac KOTOPBIX HEOOXOAWM i PEHICHUS pPa3TUYHbIX
npo0sieM, BO3HUKAIOMIMX Kak B Mpolecce OO0yuyeHus, Tak U B Oyayuieit
MPAKTUYECKOMN AEATEIbHOCTU B YCIOBUSX PHIHOYHOW SKOHOMHUKHU.

B mnponecce npoBeneHMs JIEKIUH, Hapsay C METOJOM MOHOJOTHYECKOIO
U3JIO)KEHUSI MaTepuana, HeoOXOJUMO HCIOJb30BaTh METOJ PAaCCYKIAIOLIETO0
(mpobniemuoro) uznoxenus. [loaTtomy nemarornueckum pabotHukam MucTuTyTa U
(wnn) nuuaMm, npuBiekaeMbiM WHCTUTYTOM K peanu3aiuu 00pa3oBaTEIbHBIX
nporpaMM Ha MHBIX YCIOBUAX (Jajiee — TEAarormyeckuii  pabOTHUK,
neJarornyeckue pabOTHUKM) Ba)XXHO Ha JIGKIUAX aKTUBHO OOpalathes K
ayJIMTOPUH, KaK B IMPOLIECCE CO3AaHUS MPOOJIEMHBIX CUTyaluud U (POPMYIUPOBKU
npo0seM, TaK U B IOMCKE MyTe UX pa3pelieHHUs.

OCco00EHHOCTBIO NTPENOIaBAHMS TPAKTUUYECKON YACTH SABIISIETCS MPOBEACHUE
NPaKTUYECKUX 3aHATUA C TMPUMEHEHHEM METOAOB II0Ka3a, COBMECTHOTO
BBITIOJTHEHUA (3aJlaHuil) yIpaKHEHUW, aKTUBHOTO TPYIIIOBOIO B3aWMOJEHCTBUSI.
Ha mnpakTudeckux 3aHATHSX 1Ee7eCO00pa3HO OpTaHM30BBIBATH CEMHHAPHI -
JTMCKYCCHUH, JCIIOBBIE UTPHI C pa300pOM KOHKPETHBIX MPAKTUUYECKUX CUTYaIUH.

[IpakTHueckue 3aHATHS HEOOXOAMMO CTPOMTH, MCXOJS U3 MOTPEOHOCTEH,
YMEHUSI peliaTh THIOBBICE W TBOPYECKHE 3ala4yu Oyaymied npodecCuoHaIbHON
JEATEIBHOCTH C MCIOJIb30BAHUEM JJIEKTPOHHO-BBIUMCIUTEIIBHOM W Jpyrou
TEXHUKHU.

Llenpt0o mpoBeneHUA MNPAKTHUECKUX 3aHATUH SBISETCA  YIIIyOJIeHHe
TEOPETHUUECKUX 3HaHUM, (POpPMHpPOBAHHME y OOYYAIOHIMXCS YMEHHH CBOOOJIHO
OMepUpOBaTh MMHU, NMPUMEHSITH TEOPUI0 K PEIICHUIO MPAKTUYECKUX 3aJad, U B
1[E€JIOM Pa3BUBATHh TBOPUYECKOE MPOPECCUOHATEHOE MBIIIUIEHUN 00YYarOIIXCS.

Just  yroyOneHus TEOpEeTUYECKUX 3HAHUW  CIeyeT  OCYIIECTBISATH
OpUEHTAlMI0 OOYyYarOIIMXCSl HA CaMOCTOSITENIbHOE M3yY€HHE JIOMOJIHUTEIHHOM



JUTEpaTyphl, UX ydacTHEe B Hay4dHOl pabote, BbimomHenue HUP otnenbHbIMHE,
HanOoJIee OATOTOBIEHHBIMU 00 YJaFOIITMHUCS.

JIJIst MOCTHKEHUST BOCITUTATEIBHBIX IeJIeH Y4eOHBIX 3aHATHI HEOOXO0IUMO B
MOJIHOM MEpe MCIOJIb30BaTh BO3MOXHOCTHU COJACPKAHUS JUCHUILUIMHBL (MOIYJIA),
JUYHBI TMpUMEp TMEeJaroruuyeckoro paOOTHHKA, WHAUBUIYAIbHBIA MOIXOHd K
oOy4Jaronmmcsi B 00pa3oBaTesibHOM IpolLiecce.

2.1.2. MeTtonuueckrue peKOMEH/IaIH 110 MPOBEICHUIO HHTEPAKTUBHBIX 3aHATUI

OcBoeHME AMCUMIUIMHBL (MOAYJS]) MPEANOJaracT MCIOJIb30BAaHUE KaK
TPaJAULIMOHHBIX  (JIGKUMH, TPAKTUYECKUX  3aHIATHUA C  HCIOJIb30BAHUEM
METOJAMYECKMX MaTepHalioB), TaK MW HHHOBALIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUA C KCHOJb30BAHMEM B YYEOHOM IIPOILIECCE HHTEPAKTUBHBIX (HOpM
IIPOBEIECHUS 3aHATHM.

WNHuTepakTuBHOE 00ydeHHME — 3TO cHenuanbHas (opMa OpraHU3aLUU
MO3HABATEJIbHON JAesaTeNbHOCTH. OHa MOApa3syMeBaeT BIIOJIHE KOHKPETHBIE U
nporHo3upyemble 1eau. Lleab cocToMT B CO3MaHUM KOMQOPTHBIX YCIOBUUI
oOy4eHHMsI, MPU KOTOPBIX OOYYAIOLIMKCA YYBCTBYET CBOK) YCIEIIHOCTb, CBOIO
MHTEJUIEKTYaJIbHYK COCTOSITENIBHOCTD, YTO JIE€JIAeT NPOLYKTUBHBIM CaM IPOLECC
oOyueHus, JaTh 3HAHMS M HAaBBIKM, a TaKXKe CO3/4aTh 0a3zy nans paboThl IO
PELICHHUIO TPOOIIEM TOCIIE TOTO, KaK 00yYeHUE 3aKOHUUTCSI.

JpyruMu cioBaMH, HMHTEPAKTHBHOE OOY4YEHHME — 3TO, MpPEXIE BCETO,
JMAJIOTOBOE 00y4YEeHHE, B X0JIe KOTOPOrO OCYIIECTBIIETCS B3aUMOJCHCTBIE MEKIY
OOy4YarOIIMMCS U TIEIArOTMYEeCKUM paOOTHUKOM, MEXITY CAMUMHU 00YJarOITUMUCH.

3amayaMu UHTEPAKTUBHBIX POpPM 00yUEeHUS SBISIOTCS:

— nMpoOyXkAeHNEe Yy OOyYaromMXcsi MHTEpeca K H3YYEHUIO JUCHUTLIUHBI
(Monymns);

— 3¢ (eKTHBHOE YCBOCHHE YUeOHOT0 MaTepHaa;

— CaMOCTOSITEIBHBIA MMOUCK OOYYAIONUMUCS MyTeH W BapUAHTOB PEIICHUS
MOCTABJICHHOW 3ajaud (BBHIOOP OJIHOTO U3 TMPEIOKEHHBIX BAPUAHTOB WIIH
HaXOXKJeHHUE COOCTBEHHOTO BapraHTa U 000CHOBAHHUE PEIIICHNUS);

— YCTAQHOBJICHUE B3aWMOJICUCTBUS MEXIy OOyJaronuMmucs, oOydeHHe
paboTaTth B KOMaHE, MPOSBIATH TEPIUMOCTh K JIO0OW TOYKE 3PCHHSI, YBaKaTh
MPaBO KAXKAOTO Ha CBOOOIY CIIOBA, YBaXaTh €T0 JOCTOMHCTBA,

— (opMupoBaHUE y 00YUYAIOIMIUXCS MHEHUS U OTHOIIICHUS;

— (opMupOBaHUE KU3HECHHBIX U MPOPECCUOHAIBHBIX HABBIKOB;

— BBIXOJI Ha YPOBEHb OCO3HAHHON KOMIIETEHTHOCTH 00YYaroIIerocs.

[Ipy wuCHONB30BaHUW HWHTEPAKTUBHBIX (OPM PpOJIb  IMEJaroru4ecKoro
paboOTHHKA PE3KO MEHSETCS, TepecTaéT OBbITh IEHTPAIBHOW, OH JIUIIL PETYIUPYyET
MPOIIECC M 3aHUMAETCS €r0o 00IIel opraHu3aIueii, TOTOBUT 3apaHee HEOOXO0UMBbIC
3a1aHus 1 POPMYIUPYET BOMPOCHI WM TEMBI JJII OOCYXACHHUS B TpyImax, MaéT
KOHCYJIbTAIIHM, KOHTPOJHMPYET BpEeMs M TMOPSAJOK BBIMOJHEHUS HAMEYEHHOTO



IUTaHa. YYaCTHUKH OOpaIaloTCs K COLMAIbHOMY OIBITY — COOCTBEHHOMY U
JIPYTUX JIIOACH, IpU 3TOM UM HPHUXOAMTCS BCTyNaTh B KOMMYHHUKALMIO JIPYT C
JIPYyroM, COBMECTHO peIllaTh MOCTABJICHHBIC 3aJaud, MPEOAOJeBaTh KOHQIUKTHI,
HaXOJUTh OOIME TOUKH COTPUKOCHOBEHUS, UATH HA KOMIIPOMHCCHI.

Cnenyer oOpaTuTh BHHUMAHHME Ha TO, YTO B XOJE MOJATOTOBKHM 3aHATHSA Ha
OCHOBE HWHTEPAKTUBHBIX (OpM OOydeHHs IMepes, MeJaroru4eckuM pabOTHUKOM
CTOUT BONPOC HE TOJHKO B BbIOOpe Haubosiee 3((PEKTUBHONM M TMOIXOIAIICH
dbopmbl 00yUeHUS AJ11 U3YUEHHUS] KOHKPETHON TEMbl, 2 OTKPBIBAETCSI BOBMOKHOCTb
coueTaTh HECKOJBKO METOJAOB OOY4YeHHUs JJId pEelIeHUs MpoOJeMbl, HUTO,
HECOMHEHHO,  CIOCOOCTBYET  JydllleMy  OCMBICICHHIO  OOYy4YaroIIuXcCH.
[IpencraBnsieTcs 1enecoo0pa3HbIM PacCMOTPETh HEOOXOAUMOCTh MCIOJIb30BaHUS
pa3HbIX MHTEPAKTUBHBIX (POPM O0yUEHHUS JUIsl PELICHUS TOCTABICHHON 3a1a4u.

[TpuHLMIBI paOOTH HA HUHTEPAKTUBHOM 3aHSITUU:

—3aHATHE — HE JIEKI[Us, a 00111ast padoTa,;

—BCE€ YYAaCTHHKHM PaBHbl HE3aBUCHMO OT BO3pacTa, COLMAIBHOIO CTaTyca,
OTIbITa, MECTA Pa0OTHI;

—Ka)XIbli YYaCTHUK HMMEET IpaBO HAa COOCTBEHHOE MHEHHE IO JHO0OMY
BOIIPOCY;

—HET MecTa NPsIMON KPUTUKE JIMYHOCTU (IMOABEPTHYTHCS KPUTHKE MOXKET
TOJIBKO UJIEes);

—BCE CKA3aHHOE Ha 3aHSATUU — HE PYKOBOJICTBO K JIEMCTBHIO, & HHPOPMALIUS
K Pa3MBbIIUICHHUIO.

ANTOpUTM NPOBEACHUS UHTEPAKTUBHOTO 3aHSTHS:

1. IToaroroBka 3aHATHS.

[legarornyeckuit paOOTHUK NPOM3BOAMT MOAOOP TEMBI, CHUTYallUH,
onpeneneHue AeUHUIUNA (BC€ TEPMHUHBI, TOHSATHSA W T.J. JOJDKHBI OBIThH
OJIMHAKOBO TOHSTHI BCEMHM OOYyYalOlIMMHUCS), MOJ00p KOHKPETHON (QOopMbI
WHTEPAKTUBHOTO 3aHATHUSA, KOTOpas MOXKET ObITh A(PpeKkTUBHON mJii pabOThI C
JTAaHHOM TEMOW B JAHHOW TPyIIIIE.

[Ipu pa3paboTke UHTEPAKTUBHOTO 3aHATHSI PEKOMEHIyeM 00paTUTh 0co00€
BHUMAaHHE HA CIEAYIOIINE MOMEHTHI:

1) YuacTHukHY 3aHATHS, BBIOOD TEMBI:

— BO3paCT YYaCTHUKOB, UX UHTEPECHI, Oy TyIias CrenualbHOCTb,

— BPEMEHHbIEC PAMKHU IIPOBEACHUS 3aHATHUS,

— MPOBOJIUIIMCH JIM 3aHATHUS 110 ATOM TEME B IAaHHOW Y4eOHOU TpyIIie paHee;

— 3aMHTEPECOBAHHOCTb IPYIIILI B JAHHOM 3aHSTHU.

2) IlepeueHb HEOOXOIUMBIX YCIOBHIA:

— JIOJKHA OBITh YETKO OMpE/IesIeHa LENb 3aHsTHS;

— MOJATOTOBJIEHBI pa3AaTOUYHbIC MATEPUAIBI;

— 00ecCIeUeHOo TEXHUUECKoe 000pyI0BaHHUE,

— 0003HaYEHBI YIACTHHKH;

— OIPE/IENIEHbl OCHOBHBIE BOIPOCHI, UX MOCIEA0BATENBHOCTD;

— noo0paHbl MPAKTUYECKHUE MPUMEPHI U3 )KU3HU.



3) Uto momKHO OBITH IPU MOATOTOBKE KAXKIOTO 3aHSITHS:

— YTOYHEHHE NMPOOJIEM, KOTOPBIE MPEICTOUT PELIUTH;

— 0003HaueHNE MEPCIEKTUBBI pean3aliy MOJTyYeHHbBIX 3HaHUH;

— ONIpEJENICHNE NPAKTUUECKOro OJjioka (YeMm rpymmna OyAeT 3aHUMaThbCsl Ha
3aHSITUN).

4) PaznatouHble MaTepUabl:

— porpaMMa 3aHsATus;

— MaTrepHal J0KEH ObITh CTPYKTYPUPOBaH;

— KCII0JIb30BaHKE Tpa(UKOB, WILTIOCTPALUNA, CXEM, CUMBOJIOB.

2. Bcrymienue.

CooO111eHrEe TEMBI U LIEJIN 3aHITHS.

— YYaCTHUKH 3HAKOMSTCS C MpejaraéMod CUTyaluei, ¢ mpoOiaemMoil, Haj
pEIIEHHEM KOTOPOM MM MPEICTOMT paboTaTh, a TAKXKE C LEIbIO, KOTOPYID UM
HY’KHO JJOCTUYb;

— TEeJaroruyeckuii paboOTHUK WH(GOPMHUPYET YYACTHUKOB O PaMOYHBIX
YCIIOBUSIX, IpaBuiIax paOOThl B IPYIIE, AA€T YETKUE MHCTPYKIUHU O TOM, B KAKHX
Ipesesax y4aCTHUKM MOTYT J€HCTBOBATh HA 3aHSTHM;

— IpU HEOOXOJUMOCTH HYKHO NPEJCTaBUTh YYaCTHHUKOB (B ciydae, €Clld
3aHATHE MEXTPYIIIOBOE);

— J100UTbCA OJHO3HAYHOIO CEMAHTHMYECKOIO0 MOHMMAHHUS TEPMHHOB,
NOHATUH MU T.I. /ISl 3TOTO C MOMOIIBIO BOIIPOCOB U OTBETOB CIEAYET YTOYHHUTH
MTOHSITUAHBIN arnmapar, pabouue OIIpEeLEIICHUS U3y4aeMoun TEMBI.
CucremaTnueckoe YTOYHEHHE TOHATUHHOro  ammapara chopMuUpyeT Y
O0Oy4YaronMXcs yCTAaHOBKY, MPUBBIUKY ONEPUPOBATH TOJBKO XOPOILIO MOHSATHBIMU
TEpMUHAMHU, HE  YyNOTPEOJATh  MAJIONMOHSATHBIE  CJIOBA, CUCTEMAaTUYECKU
IIOJIb30BAThCS CIIPABOYHOM JIUTEPATYPOH.

[IpumepHbie npaBuia pabOThl B TPyIIIIE:

— OBITh AKTUBHLIM,

— YBa)KaTh MHEHHE YYACTHUKOB,;

— OBITH JOOPOXKENATENbHBIM,

— OBITh IYHKTYaJIbHBIM, OTBETCTBEHHBIM;

— He nepeduBaTh;

— OBITb OTKPBITBHIM 11 B3aUMOJICHCTBHUS;

— OBITb 3aMHTEPECOBAHHBIM;

— CTPEMUTCS HaWTU UCTUHY;

— MPUJEPKUBATHCS PETIaMEHTa,

— KpEaTUBHOCTH;

— yBaXkaTh IMpaBujia pabOThI B TPYIIIIE.

3. OCHOBHas 4acCTb.

Oco0OEHHOCTH OCHOBHOM YacTW ONpeneNsiioTcsl BblIOpaHHOW  (dopmoi
MHTEPAKTUBHOIO 3aHATHS, U BKIIOYAET B ceOsl:

3.1. BeIsicHeHue NO3UIMI YyYaCTHUKOB;



3.2. CerMeHTauusi ayJuTOpPUM M OpPraHU3alus KOMMYHUKAIUU MEXIY
CerMEHTaMHU. JTO O3Ha4daeT (OPMUPOBAHUE IIENIEBBIX TPYII IO OOIIHOCTH
MO3UIIMNA Kaxaou u3 rpynm. [lpousBoaumtcsi 0O0beIWHEHWE CXOAHBIX MHECHHM
pa3HBIX YYAaCTHUKOB BOKPYT HEKOTOPOM MO3WIMH, (OpMHpOBAHHE €IUHBIX
HaIlpaBJIeHUI pa3pabaTbIBAEMbIX BOIPOCOB B PaMKax TEMBbI 3aHITHS U CO3JAETCS
U3 ayJUTOpPUM HaOOp TPYyNI C pa3HbIMM MO3ULUAMH. 3aT€M — OpraHu3alus
KOMMYHHUKAaIlUM  MEXJy CerMeHTaMu. OTOT 1ar SBISIETCS  OCOOEHHO
3¢ (EKTUBHBIM, €CIIM 3aHATUE MMPOBOJUTCS C JOCTATOUHO OOJIBIION ayIUTOPUEH: B
TOM CJIy4Yae CETMEHTHUPOBAHUE MPEICTABISAET COOONM HHCTPYMEHT IOBBILLICHUS
UHTEHCUBHOCTHU U 3(P(PEKTUBHOCTH KOMMYHHKALINH);

3.3. MHTepakTUBHOE MO3UWLIMOHUPOBAHME BKJIOYAET YEThIpE JTamna
WHTEPAKTUBHOIO MO3UIIMOHUPOBAHUS:

1) BbIsICHEHHE HaOOpa MO3ULIUKA ayAUTOPUH,

2) OCMBICIIEHHE OOILEro ISl TUX MO3ULIUNA COACPKAHUSA,

3) TEepeoCMBICIEHHE 3TOr0 COAEP)KaHWSA W HANOJHEHUE €ro HOBBIM
CMBICIIOM,

4) popmupoBaHre HOBOI0 Ha0OPA MO3UIIMI HA OCHOBAaHWM HOBOT'O CMBICIA.

4. BeiBoibl (pedaexcus).

Pednexcus HauMHaeTcss ¢ KOHLUEHTPALMU YYACTHUKOB HAa 3MOLIMOHAIBHOM
aCIeKTe, YyBCTBaX, KOTOPBIC HCIBITBIBAIA YYAaCTHHKM B IIPOLIECCE 3aHATHS.
Bropoit sTan pednexkcMBHOrO aHanmM3a 3aHATUS — OLICHOYHBIM (OTHOIIECHUE
YYaCTHHKOB K  COJEP)KATEIbHOMY  acCIEKTy HCIOJb30BAHHBIX  METOIUK,
aKTyaJIbHOCTU BBIOpaHHOW TeMmbl W Jp.). Peduiekcusi 3akanHumBaercs OOIMIMMHU
BBIBOJIaMH, KOTOPBIE JI€TIaeT MeJarornyeckuii paboTHHUK.

[IpuMepHbIii IepedeHb BONPOCOB AJIs TPOBEACHUS pedieKcuu:

— YTO MPOU3BEJIO HA BaCc HauOoJblLIee BlIeYaTICHHE?

— YTO BaM MOMOTaJ0 B MPOLIECCE 3aHATHUS AJIsl BBIIIOJHEHUS 3a/aHUs, a YTO
Memano?

— €CTb JIM YTO-IM00, YTO YIUBUIIO BAC B POLIECCE 3aHATHUSA?

— 4€M Bbl PYKOBOJICTBOBAJIMCH B ITPOLIECCE NPUHATHS PELICHUS?

— YYUTBIBAJIOCh JIM TPH COBEPLIEHUH COOCTBEHHBIX JCHCTBUNA MHEHHE
YYaCTHUKOB TPYIIIIbI?

— Kak BbI OILICHUBAETE CBOM JICMCTBUSA U ACUCTBUS IPYIIIbI?

— ecau Obl BBl UTPAJIA B 3TY UTPY €IIe pa3, 4TOObI Bbl U3MEHUJIN B MOJIEIU
CBOET0 ITOBEACHUSI?

I/IHTepaKTI/IBHOG O6yLICHI/IC MMO3BOJACT pelIaTb OAHOBPECMCHHO HCECKOJILKO
3ajgad, rJIaBHOM U3 KOTOPBIX ABJIICTCA Pa3sBUTHC KOMMYHHKATHBHBIX YMGHI/Iﬁ u
HAaBBIKOB. I[aHHOG 06yquI/Ie moMoracT yCTAaHOBJICHUIO SMOIUOHAJIBHBIX
KOHTAKTOB MCKIY O6y‘-IaIOHII/IMI/IC$I, o0ecreynBaeT BOCIIMUTATCIIbHYIO 3a/avy,
IMOCKOJIbKY IIpHUy4acT pa60TaTb B KOMAHJIC, IPUCITYHINBATBCA K MHCHHIO CBOHX
KOJIJICT, o0OecrieynBaeT BBICOKYIO MOTHUBAIIUIO, IMTPOYHOCTDH 3HaHI/If/'I, TBOPYCCTBO U
(l)aHTaBI/IIO, KOMMYHI/IKa6eJ'IBHOCTB, AdKTUBHYIO JKU3HCHHYIO IIO3HMIWI0, IICHHOCTDH
HHAWBUIYAJIBHOCTH, CBO6OI[y CaMOBBIpAXKXCHHUA, AaAKIOCHT Ha ACATCIbHOCTD,



B3aMMOYBa)XCHHE M JEMOKPAaTUYHOCTh. VCMob30BaHNe MHTEPAKTUBHBIX (OpPM B
npouecce OOy4eHMs, KaK IMOKa3bIlBa€T IMPAKTHKA, CHUMAET HEPBHYIO HArpy3Ky
oOydaromuxcs, JaeT BO3MOXHOCTh MEHATh (GOpPMbI HX JIEATEIHHOCTH,
NIEPEKIII0YaTh BHUMAHKE HA Y3JIOBBIE BOIIPOCHI TEMBI 3aHATHH.

DTHKa NeIarorunyeckoro paboTHUKA BKIIIOUAET CIISAYIOIINEe MOMEHTHI:

— MeIaroruyeckuii paboOTHUK JIOJDKEH CIOCOOCTBOBATH JIMYHOMY BKJIAIY
oOydaromuxcs # CBOOOJHOMY OOMEHY MHEHHSIMH TIpU MOATOTOBKE K
WHTEPAKTUBHOMY OOyUCHHUIO;

— MeJarornueckuii pabOTHUK JOJDKEH O0ECHEeUnTh JIPYKECKYI0 aTtMochepy
JUTsl O0YYaIOIIMUXCS U TPOSBIIATH MOJOKUTEIBHYIO U CTUMYJIUPYIOIIYIO OTBETHYIO
peaKIuIo;

— MeIaroruyeckuii paboTHUK JTOJDKEH 00Jierdyarh MOATrOTOBKY 3aHSATHUAM, HO
HE JIOJDKEH caM MPUYyMbIBATh ApTYMEHTBI IIPHU IUCKYCCUSIX;

— Mearornyeckuii paboOTHUK JOJDKEH MOJYEPKUBATh OOpa3zoBaTelbHBIC, a
HE COPEBHOBATEJIbHBIE 1IEJIH 00YYaOIIUXCH;

— MEeIarorTnYecKnii padOTHHUK JOHKEH OOCCICYHTh OTHOIICHHUS MEXKITY
co00# 1 00y4YarOIIUMHUCS, OHU JJOJKHBI OCHOBBIBATHCS HA B3aUMHOM JIOBEPUH;

— MeIarornyeckuii paboTHUK JIOJKEH MPOBOIMPOBATH MHTEPEC, 3aTparuBas
3HAYMMBIE JJI1 00y4aroIUXCs TPOOIEMBL;

— CTUMYJIMPOBATh UCCIIEA0BATEIbCKYIO padoTYy;

— 3apaHee MOJATOTOBUTH BOMPOCHI, KOTOPHIE MOXKHO ObLIO Obl CTaBUTH Ha
oOCyXXJIeHHE€ TI0O XOJy 3aHsATHs, 4YTOObl HE JaTh T[OTacHYTb JHCKYCCHH,
00CYXIECHHUIO;

— HE JIOMYCKaTh yX0/1a 3a paMKH 00CYK1aeMOoii TPOOJIEMBI;

— o0ecnevynTh IIUPOKOE BOBJIEYEHHE B PA3rOBOP KAaK MOXKHO OOJIBILIETO
KOJIMYECTBA O0YyYaroIUXCs, a JIyqllle — BCEX;

— HE OCTaBJIATh 0€3 BHMMAaHHUS HU OJIHOTO HEBEPHOTO CYXKICHHUSA, HO HE
JaBaTh Cpa3y K€ TMPaBUJIBHBIM OTBET; K OTOMY CIEIyeT MOJKII0YaTh
00y4Jaronuxcsi, CBOEBPEMEHHO OPraHU3ys UX KPUTHUECKYIO OLICHKY;

— HE TOPOIUTHCS CaMOMY OTBEUYaTh Ha BOIPOCHI, KACAIOIIMECs MaTepuaia
3aHSTHS TaKKMe BOIIPOCHI CIEIyeT MepeapecoBbIBATh Ay AUTOPHUY;

— CIIEIUTh 3a TeM, YTOOBl OOBEKTOM KPUTHUKH SBJISIIOCH MHCHHE, a HE
YYaCTHHK, BBIPA3UBIIHI €TO;

— MPOAHAJIN3UPOBATh U OLIEHUTH MPOBEIECHHOE 3aHSATHE, MOJIBECTH HTOTH,
pe3ynbTathl. JIJist TOro HaJlo COMOCTaBUTh CHOPMYITHPOBAHHYIO B HAYAJIC 3aHATHUS
1eJdb C TIONYyYEHHBIMU pe3yJIbTaTaMH, CJeJaTh BBIBOJBI, BBIHECTH pEIICHUS,
OIICHUTH PE3YJIbTaThl, BEISIBUTH MX MOJIOKUTEIBHBIC U OTPUIIATEIHHBIC CTOPOHHI,

— MOMOYh YYaCTHHKAM 3aHSATHS NMPUUTH K COTJIACOBAHHOMY MHEHHIO, Yero
MO>KHO JIOCTHYb ITyTEM BHHMATEIIBHOTO BBICIYIIMBAHMS PA3JIMYHBIX TOJIKOBAHUH,
MOMCKa OOIIUX TEHJACHIIUN JIJIsl IPUHSATHS PEIICHUH;

— MPUHATH TPYIIIOBOE PEUIEHHWE COBMECTHO C YywacTHUKamu. [lpu sTom
ClIelyeT MOTYEPKHYTh BaXKHOCTh Pa3HOOOPa3HbIX MO3UIUI U MOIX0/I0B,;



— B 3aKJIIOYUTEIBHOM CJIOBE TIOJIBECTH TPYNIy K KOHCTPYKTHBHBIM
BBIBOJIaM, HMEIOLIUM MO3HABATEIBHOE U MPAKTHYECKOE 3HAYCHHUE;

— TOOUTBHCS YyBCTBA YAOBIETBOPEHHUS Yy OOJBIIMHCTBA YYaCTHUKOB, T.€.
no0JaroJapuTh BCeX OOYUYaIOIIMXCA 32 AKTUBHYIO pabOTy, BBIIETUTH Te€X, KTO
MOMOT B PEIICHUH MPOOIIEMBI,

— MOKa3aTh BBICOKUHM MpodecCHoHaNIn3M, XOpollee 3HaHUE Marepuasia B
pamMKax y4eOHOM MporpaMMmel;

— 00aaTh peueBol KyabTypOil W, B YaCTHOCTH, CBOOOTHBIM U TPAMOTHBIM
BJIaJIeHUEM NIPO(PecCHOHaIbHON TEPMUHOIOTUEH;

— MPOSIBIISATh KOMMYHUKAOENbHOCTh, a TOYHEE — KOMMYHUKATHUBHBIC
YMEHWUS, MO3BOJISIONINE NEAArornueckoMy pabOTHUKY HAWTH MOJXOJ K KaKIOMY
oOyuJarolemMycs, 3auHTEPECOBAaHHO M BHHUMATEIbHO BBICIYLIATh Ka)KJIOTO, OBITH
€CTECTBEHHBIM, HAaWTH HEOOXOJMMBbIE METOAbl BO3ACHCTBUSA Ha OOYyYarolIUXCH,
IPOSIBUTH TPEOOBATENBHOCTbD, COOJIIO/IAsI IPU ATOM 1E€1arOTMYECKUN TaKT;

— obecneunTh OBICTPOTY pEaKIUu;

— CIIOCOOHOCTD JTUAUPOBATE;

— YMETb BECTH JUAJIOT;

— UMETh  NPOTHOCTMYECKHE  CHOCOOHOCTH,  TIO3BOJISIIOLIUE  3apaHee
IPELYCMOTPETh BCE TPYAHOCTH B YCBOCHHH MaTepHalia, a TakKe CIIPOTHO3UPOBATh
X0l M PE3yJbTaThl IEIarornyeckoro BO3JAEHCTBUA, MNPEIBHUIETHh MOCIEACTBUSA
CBOHX JICHCTBUI;

— YMETh BJIAJETh COOOI;

— YMETb OBITh OOBHEKTUBHBIM.

2.1.3. MeToanueckre peKOMEH/IAIUH 110 KOHTPOJIIO YCTIEBAEMOCTH
2.1.3.1. Texymuuii KOHTPOJIb yCIIEBAEMOCTH

Tekyiuii KOHTPOJIb YPOBHSI OCBOCHHUSI COJICPIKAHUS AUCITUTIIUHBI (MOTYIIs)
PEKOMEHAYETCsl MPOBOJUTh B XOJAE BCEX BHUIOB YUE€OHBIX 3aHITHUH MeTOoAaMu
KOHTPOJIS, TPETyCMOTPEHHBIMU pabodeil mporpaMMoi AUCITUTUTMHBI (MOJTYJIS).

KadectBo THCBMEHHBIX pabOT OIICHWBAETCS HWCXOIS U3 TOTO, Kak
oOydaronuecs:

1. Beibparu wu wucnonp3oBamu  GopMy H  CTWIb  M3JIOXKCHHUS,
COOTBETCTBYIOIIHE IEJISIM U COACPKAHUIO TUCIUIUINHBI (MOJYJIs);

2. IlpumeHunm CBSI3aHHYIO C TeMOW WHGOPMAIINIO, WCTOIB3YS MPHU ITOM
MOHATUHHBIN anmapaTt B COOTBETCTBYIOIIECH 001acTy;

3. IlpeacraBuin CTPYKTYpUPOBAHHBIM W TPaMOTHO HAMMCAHHBIA TEKCT,
MMEKIINUN CBA3HOE COJIEPKAHUE.

BuyTtpucemectpoBas ~ arrecrauus — sBIsieTca  00s13aTenbHOM  (popmoit
TEKYUIErOo KOHTPOJIA YCIEBAEMOCTH OOYyYalolMXCs OYHOM W 3a04HOM (opMm
OoOy4eHHs] U HEOThEMJIEMOI YacThi0 00Pa30BATENBLHOTO MPOIECCa U MPOBOJUTCS C
LEJIbIO MOABECHUSI UTOTOB TEKYIeH ycneBaeMocTu obyuvaromuxcss UHcturyTta u
¢bunnanos.



[IpoBeneHrEe BHYTPUCEMECTPOBOM aTTECTAllMU MO IUCLUILIMHE (MOIYJIIO)
peryiaupyeTcs J0KalbHbIM HOPMAaTUBHBIM akTOM MHCTHUTYTA.

Pe3ynbTaThl BHYTPHUCEMECTPOBOM AaTTECTALMHM MO AUCIUIUIMHE (MOJIYIIIO)
BBICTABJISIOTCS NEAAroru4ecKuM paOOTHUKOM B AaTTECTALIMOHHYIO BEAOMOCTH
(cuctemMa OLEHKM 3HAaHUW B TEPHOJ BHYTPUCEMECTPOBOM arTecTalud —
«aTTEeCTOBaH», KHE aTTECTOBAHY).

3anuch «aTTECTOBAH» B aTTECTAMOHHYIO BEJOMOCTh BHOCHUTCS B CIIy4asX,
€ClIi MPOJEMOHCTPUPOBAHHBIE OOYYaIOIMMCSl 3HaHUSA COOTBETCTBYIOT OLIEHKAM:
«OTJIIMYHO», «XOpOILIO», «YyIOBICTBOPUTEIBHO». 3alUCh «HE aTTECTOBAaH» B
aTTECTALMOHHYIO BEJOMOCTh BHOCUTCSI B CIllydae, €Cld MPOJAEMOHCTPUPOBAHHBIE
OOy4arolMMCsl 3HaHUSI COOTBETCTBYIOT OLICHKE «HEYAOBJIETBOPUTEIIBHO», B TOM
YUCJ€ B CIy4yae CUCTEMAaTUYECKONM HESBKM OOYYarollerocss Ha 3aHATHS NpU
OTCYTCTBUHU YBAXKUTEIbHBIX IIPUUUH.

2.1.3.2. [IpomexxyToUuHast aTTeCTalus

K mnpomMexyTouyHOW aTTecTaluu AOIMYyCKAaloTCs OO0ydYaroluecs, YCHEHIHO
BBIIIOJIHUBIIIME BCE BUIBI OTYETHOCTH, IPEYCMOTPEHHbIE paboyeil mporpamMmon
JUCHMIUIMHBL (MonyJnisi). B Xome mNpoMexyTO4yHOM arTecTaluu MpoBEpseTcs
CTENIEHb YCBOCHHs Marepuaia, yMEHUE TBOPYECKU M IOCIEAOBATEIBHO, YETKO U
KpaTKO OTBEYaTh HAa IIOCTABIEHHBIE BOIPOCHI, JIEJaTh KOHKPETHBIE BBIBOJBI U
dbopMynupoBaTh 0OOCHOBaHHbIE NpeIOKeHHs. MToroBas oOlleHKa OXBaThIBAET
IPOBEPKY AOCTUKEHUS BCEX 3asBJICHHBIX LeeH U3yuyeHus: TUCIUIUIUHBI (MOIYJIs)
Y TIPOBOJUTCS Uil KOHTPOJISI YPOBHSI IOHUMAHUSI O0YYaIOUIUMUCS CBSI3€H MEXIy
pa3IMYHBIMU €€ FJIeMEHTaMHU.

B xoxe mnpoMexyTOYHOM AaTTecTalMy AakKLEeHT JeJaeTcs Ha IPOBEPKY
CroCOOHOCTEM 00yYarommxcsi K TBOPYECKOMY MBIIIJICHUIO U HCMOJb30BAHUIO
MOHATUHHOrO anmnapara JUCUUILIMHBI (MOIYJIA) B pelIeHuH NpodecCHOHATbHBIX
3aJ1a4y M0 COOTBETCTBYIOIIEMY HAINPABIECHUIO MOJATOTOBKH.

2.2. Metoauyeckue yka3aHusi 00yqaronIumcst

2.2.1. Meroandeckue peKOMEH AU 1O BBITIOTHEHUIO CAMOCTOSITEILHON PabOoThI
00yYaroIMXCS:

CP xak Buj IedTebHOCTH OOydYaromuxcs MHOrorpanHa. B kadectse gopm
CP npu nzyyeHuu AUCHUIUIMHBI (MOJYJISl) IPEAJIaraloTCs:

-pedepaTsi;

3anauun CP:

- oOpeTeHHE HaBBIKOB CaMOCTOSITENIbHOM Hay4HO-UCCIIEOBATEIbCKOM
paboOThl Ha OCHOBAaHMM aHAU3a TEKCTOB JIMTEPATYPHBIX HCTOYHUKOB U
NPUMEHEHUS PA3IUYHBIX METOJOB UCCIIEI0BAHNUS;

- BBIpAOOTKAa YMEHHUS CaMOCTOSITENIbBHO W KPUTHYECKH TMOIXOIUTh K
U3y4aeMOMy MaTepuaiy.



Texnonorus CP nomxua obecriednBaTh OBJIAJCHUE 3HAHUSAMU, 3aKpEIICHUE
Y CUCTEMATHU3ALMIO 3HAHUI, (POPMUPOBAHHE YMEHUI U HABBIKOB.

2.2.2. Pexomenaanuu mo paboTe ¢ HAy4YHOU B y4eOHO! IUTepaTypoit

PaboTta ¢ yueOHOM M Hay4yHOU JUTEpaTypoil sBisieTcs riaaBHoil ¢popmoit CP
¥ HE00XO0MMa MpHU MOJTOTOBKE K YYEOHBIM 3aHATUSIM IO JTUCHUILIUHE (MOIYJIIO).
Ona BriIOYaeT npopabOTKy  JIEKIMOHHOTO  MaTepualia —  H3y4YeHHUe
PEKOMEHJOBAHHBIX UICTOYHUKOB U JTUTEPATYPHI IO TEMATUKE JICKIIHA.

KoHcnekT neKkiuu ToJbKeH conaepkaTh pedepaTHBHYIO 3aliCh OCHOBHBIX
BOIIPOCOB JICKIIUU, MPEIJIOKEHHBIX MEIaroTHYeCKUM paOOTHUKOM cxeM (TIpU UX
JEMOHCTPALIMH), OCHOBHBIX MCTOYHHMKOB M JHUTEPATYpbl MO TEMaM, BBIBOJBI I10
KaxJ0My Borpocy. KOoHCIEeKT A0JKeH ObITh BBIOJHEH B OTIEIBHON TETpaau Mo
npeametry. OH 10KeH ObITh aKKypaTHBIM, XOPOIIO YUTAEMbIM, HE CONEPKATh HE
OTHOCSIIYIOCS K TeM€ HHPOPMALIMIO HJIK PUCYHKH.

KoHcnekTsl Hay4HOW JMTEpaTypbl IMPU CAaMOCTOSITEIBHOM IOATOTOBKE K
3aHATUSAM JOJDKHBI OBITh BBIMOJHEHBI TaKXe€ aKKypaTHO, COAEpP’KaTh OTBETHI Ha
KQ)K/IbI IOCTABJIICHHBIN B TEME BOIPOC, UMETh CCHUIKY HA MCTOYHHUK MH(OpMALUU
C 00s3aTeNbHBIM yKa3aHHWEM aBTOpa, Ha3BaHUs M Toja W3JaHUS HCIIOJIb3yeMOMH
Hay4yHOM nuTeparypbl. KOHCIEKT MOXET ObITh OMOPHBIM (COAEpPKATh JIHUIIb
OCHOBHBIE KJIFOYEBBIE MTO3UIIMH), HO IIPU 3TOM ITO3BOJISIOIIMM JATh MTOJHBINA OTBET
10 BOTMIPOCY, MOKET ObITh MOJIPOOHBIM.

O0BbeM KOHCMEKTa OmIpeAeisieTcss caMuM oOydaromuMcs. B mporecce
paboThI ¢ yueOHOM U HAYYHOU JIUTEPATypOil O0yUarOIIHIICS MOXKET:

- IeNIaTh 3alKMCH 10 XOAY YTEHHUS B BUJE MPOCTOTO WM Pa3BEPHYTOTO IJIaHA
(co3maBaTh epeyeHb OCHOBHBIX BOIPOCOB, PACCMOTPEHHBIX B UCTOUHHUKE);

- COCTaBJIATh TE€3UCHI (IIMTUPOBAHHE HAMOOJEE BAKHBIX MECT CTaTbU WJIU
MOHOTrpauu, KOPOTKOE U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTh AaHHOTALMU (KpaTKkoe 0000I1IeHHEe OCHOBHBIX BOIIPOCOB PabOThI);

- CO3/1aBaTh KOHCHEKTHI (Pa3BEPHYTHIE TE3UCHI).

PaGoty ¢ nuTepaTypod cieayeT HauyMHATHL C aHajlud3a OCHOBHOW U
JIOTIOJIHUTEIBHON JIUTEPATyphl, y4EOHO-METOIUYECKUX H3/IaHUAX HEOOXOAMMBIX
JUISL UBYUYEHHUS TUCIUTUIUHBI (MOJTYJIS).

Heo0Oxoaumo oTMeTuTh, 4TO paboTa ¢ JIUTEpaTypoil HE TOJIBKO MOJe3Ha Kak
cpenctBo Oosiee TIIyOOKOTO H3y4YeHHUS JIO00W JUCIUIUIMHBI (MOIyNsi), HO U
SBJIIETCS. HEOTHEMJIEMOM YacThiO MPO(PECCHOHATBHON AESITENbHOCTH OYyIyIero
BBIITYCKHUKA.

2.2.3. MeTonuueckre peKoMEeHAAIuU 00yUYaroIIMMCS 110 TIJIaHUPOBAHUIO U
OpraHu3aluy U3yYCHUS JTUCIUIUTUHBI (MOIYJIS)

MHOIro4HCIICHHBIE HUCCIEOBaHUs OMJPKETa BpPEMEHU OO0ydJarouIuxcs
MOKa3bIBAIOT, YTO JUIS OBJAQJACHUS BCEMH JUCHUIUIMHAMH  (MOIYJISIMH),
M3y4yaeMbIMH B TEUCHHE CEMeCTpa, O0yJaromeMycss HEOOX0AUMO CaMOCTOSTEIIHHO



3aHUMaThCsl 4-5 dYacoB exemHeBHO. (OCOOCHHO BaXHO BBIPA0OTATh CBOM
COOCTBEHHBIN CTHJIb B pa00TEe, YCTAHOBUTH PaBHOMEPHBI PUTM Ha BECh CEMECTP.
[Tox puTMOM TTOHUMAETCS €KETHEBHAS paboTa MPUOIU3UTEILHO B OJHU U TE KE
yacel, NpHU ILEIecO00pa3HOCTH YEpEeOBaHUS €€ C IepepblBaMH JJI OTIbIXA.
[IpaBUIBbHO OpPraHU30BaHHBIN, pasyMHBIA PEXUM PaOOTHl OOECHEYUT BBICOKYIO
3 PEKTUBHOCTD 0€3 CYIIECTBEHHBIX MEPETPY30K.

N3yuenue n000i TUCHUIUIMHBL (MOAYJIS) ClIEyeT HaYMHATh C MPOpaboTKU
paboueil mporpaMMbl AUCIHUIUIMHBI (MOYJIs1), 0CO00€ BHUMAHUE, YIENss HeNsIM U
3aJlayaM, CTPYKTYpE U COACP>KAHUIO TUCHUTUTAHBI (MOIYJIs).

[Ipyu moAroTOoBKE K 3aHATHUSAM OOyYarolUMicA JODKEH MPOCMOTPETh
KOHCIIEKTBI ~ JICKI[UM, PpEKOMEHJIOBAHHYIO JIMTEpaTypy MO JaHHOM TeMe,
MOITOTOBHUTHCS K OTBETY Ha KOHTPOJIBHBIC BOIIPOCHI.

YcnemHoe u3yueHue o00oro Kypca TpeOyeT oT 00ydJaronuxcsl MOoCEeeHus
JICKIINA, aKTUBHOW palbOThl Ha TPAKTUYECKUX 3aHSATHAX, BBITOJHEHHUS BCEX
y4eOHBIX 3aJaHUM MEIaroruueckoro pabOTHUKA, O3HAKOMJICHUSI C OCHOBHOU H
JIOTIOJTHUTEIIBHOM JTUTEPATYPOH.

B mnporecce nEKIMOHHOTO 3aHATUS OOyYaroIMICS JOJKEH BBIJCIATh
BaKHBIC MOMEHTHI, BBIBOJIBI, AHAJIM3UPOBATH OCHOBHBIC IMOJIOXEHUA. Ecimm mpu
U3JI0OKEHUM Martepuasa MelIarorudyeckuM pabOTHUKOB coO3/aHa MpoOiieMHas
CUTYyallMsi, HEOOXOJAUMO TBITAThCS MPEAyrajaTh NalbHEUIITUN X0 pacCy>KIeHUH.
OT0 CmocoOCTBYeT Jy4llleMy YCBOCHHIO MaTephayia JEeKIUA U o0jeryaer
3aIlIOMUHAHKUE OTJCIIbHBIX BHIBOJIOB.

Hnst  Gonmee  TMPOYHOTO  YCBOGHUS 3HAHUW  JIEKIIMIO  HEOOXOAMMO
KOHCIIEKTHUPOBATh. 3amucCh JIEKIMH — ofHa W3 (opM paldoThl 00yYarOIMIUXCH,
TpeOyromass HaBBIKOB W YMEHUS KpAaTKO, CXEMaTHYHO, IOCJICIOBATECILHO U
JOTUYHO  (DUKCHUPOBATH  OCHOBHBIC  TIOJIOKEHMS, BBIBOJABI,  00OOIIEHUS,
dbopmynupoBkU. B mporiecce JEKIUU PEeKOMEHIYETCS KOHCIIEKTUPOBATH TOJBKO
caMoe Ba)XXHO€ B paccMaTpuBaeMoill Teme: (OPMYJIMPOBKU ONpENEICHUN H
Kiaccu(uKayy, BBIBOABI W TO, YTO CTapaeTCs BBIACIHTH JIEKTOp. KymbTypa
3aMMMCH JISKIMM — OJWH W3 BaXXHEHIIMX (PAKTOPOB YCHEIIHOTO W TBOPYECKOTO
oBiasieHud 3HaHusAMU. [Tocnenyronas padota HaJ TEKCTOM JIEKIIMHU aKTyaJIu3upyeT
B MIAMSTH €€ COJIepIKaHue, TTO3BOJISIET PA3BUBATh AHAJTUTHYECKOE MBIIIUICHHE.

[Ipormecc uzydeHus: TUCIUIIINH (MOAYJeH) yueOHOTO IJIaHa, KaK MPaBUIIO,
MpeanojaraeT HaJu4Ine MPAKTUUIEeCKUX U/ WITH JTa00PaTOPHBIX 3aHSITHIMA.

2.2.4. MeTonnueckre peKOMEHAAIMH T10 TIOATOTOBKE 00YyJarONIUXCsl K KOHTAKTHOM
paboTe npu MPOBEACHUH YUCOHBIX 3aHATHI MO0 TUCIMITIMHE (MOIYITIO)

2.2.4.1. Metoauyeckue peKOMEH IAlMK TI0 MOJATOTOBKE 00YUYaIOIIUXCS K JICKIUAM
[ToaroroBka 00y4arOMMXCs K JEKIIUSAM MpeIoaraeT:

- paboTy ¢ UMEIOIUMHUCS KOHCTIEKTaMU JICKIIH;
- YTEHUE OCHOBHOM U JOIIOJIHUTEIILHOMN JIUTEPATYPHI.



PaboTy ¢ KOHCHEKTOM JIEKIUH JTy4llleé HAYMHATH C IPOCMOTPA KOHCIIEKTa B
TOT K€ JEHb MOCJE 3aHATHUM W BBIACICHUS Marepuhana KOHCIEKTa, KOTOPBIN
BBI3BIBACT 3aTPyIHCHUS I TOHUMaHusA. HeoOxomuMo HaWTH OTBETHI Ha
3aTPYIHUTEIBHBIE BOIPOCHI, MCIOJb3ys PEKOMEHIYEeMYIO Jureparypy. Ecnu
CaMOCTOSATENILHO HE y/IaJI0Ch pa300paThCsl B MaTepuaie, CPOpMyITHPYHTE BOITPOCHI
1 00paTUTECh 3a MOMOIIBIO K TIeJarornyecKoMy paOOTHHUKY Ha KOHCYJIbTAIlUU WIIN
OmKaiiie geKkuuu. PeryispHO OTBOJAWTE BpeMs JJIsl MIOBTOPEHUS IIPOUICHHOTO
Martepuasa, IpPOBEpsisi CBOM 3HAHUS, YMEHHS W HaBBIKM 110 KOHTPOJIbHBIM
BOIIPOCAM.

OneIT  TMOKa3bIBa€T, YTO TOJBKO MHOIOpa3oBas, IUJIJAHOMEpHas U
IeJieHanpaBieHHass 00paboTka JIEKIIMOHHOTO Marepuajga o0OeCIeYuBaeT €ro
HAJICKHOE 3aKpEIUICHUE B JOJTOBPEMEHHOM maMsTh 4eioBeka. [IpeaceccnoHHbIN
IITYpM HENPOJYKTHUBEH, MaTepHwaad 3aloMuHAaeTcs HeHagoaro. HeoOxomum
CHUCTEMAaTHYECKHUI TPyl B TEUEHHE BCETO CEMECTPA.

2.2.4.2. MeTtoauueckue peKOMEHIAIMH 110 MOJATOTOBKE 00YyJarOIIUXCs K
MPAKTUYECKUM 3AHSATUSIM

[IpakTuueckue 3aHATUS TPEJICTABISIOT 0CO0YI0 (hOpMY COUYETaHUSI TEOPUU U
npakTuky. VX Ha3HaueHue — yriryolieHne mpopadboTKU TEOPETUUECKOro MaTepuana
JTUCHUTUTMHBI (MOAYJSI) TMyTEM peryJsipHoil u miaHomepHoi CP Ha mpoTshkeHUH
BCEr0 IMEpuoAa M3Yy4YEHUs JUCHUIUIMHBI (Momyins). IIpomecc mnoAroToBku K
MPAKTUYECKUM 3aHSATHUSM BKJIIOYA€T W3YyYEHHE HOPMATUBHBIX JOKYMEHTOB,
00s13aTENIHHON U JOTIOTHUTEIBHON JTUTEPATYPHI IO pACCMAaTPUBAEMOMY BOTIPOCY.

[IpakThueckre  3aHATHS ~ PAa3BUBAIOT Yy  OOYyYalOLIUMXCS  HAaBBIKU
CaMOCTOATENbHON pabOThI O PEHIEHUIO KOHKPETHBIX 3a/au.

I[Ipy  moaroroBke K  MPAKTUYECKUM  3aHATUAM  OOYyYaroIIUMCs
PEKOMEHyeTCsl: BHUMATEIbHO O3HAKOMUTBCA C TEMAaTUKOW MPaKTUYECKOIro
3aHSTUSA, WU3YUYUTh KOHCIEKT JIEKIMM MO TeMe, H3YyYUTh PEKOMEHJIOBAHHYIO
JUTEPATYPY; COCTABUTh KPATKUW TUIAH OTBETA HAa KaXK]IbIil BOMPOC MPAKTUYECKOIO
3aHATHS; €CIM BCTPETATCS HE3HAKOMbIE TEPMHUHBI, 00s3aTENbHO OOpAaTUTHCA K
CJIOBApIO U 3a)UKCUPOBATH UX B KOHCIIEKTE.

2.2.5. MeToandeckue peKOMEH 1Al 1O COCTaBJICHUIO TIaHa

[Iman — 93TO cXeMaTW4YecKd 3amucaHHasi COBOKYMHOCTh KOPOTKO
c(opMyJIMPOBAHHBIX MBbICIEH-3arojaoBkoB. [1o gopme uneHeHHs] U 3amMChIBaHUS
IUTAHBI MOTYT OBITH MOJAPA3EICHB Ha MPOCThIE U CIOXHBIE. CIOXHBINA TUIaH B
OTJMYKE OT MPOCTOTO MMEET €Ile W MOMMYHKTBI, KOTOPhIE NETAIN3UPYIOT WU
Pa3BACHSIOT CO/ICP)KaHNE YaCTeH, OCHOBHBIX MMyHKTOB. [11aH MOXkeT OBITH 3amucan
B BUJIE CXEMBI, OTPAXKAIOIICH B3aMOCBS3b TIOJIOKEHUH.

[Inan mnpencraBisger coOOKW HE3aBUCUMYIO, CaMOCTOSTENbHYIO (opMy
3anucH Omarofaps psay JOCTOMHCTB:



- KpPaTKOCTh 3alliCH, YTO MO3BOJIIET CPABHUTEIBHO JIETKO MepeAebIBaTh
€ro, COBEPILICHCTBYSI KakK IO CYILECTBY, Tak U 1o (opme;

-  HArasAHOCTh M O0O3PUMOCTh, MPOSBISIONIMECS B BO3MOXKHOCTH
MOCIIEI0BATEIbHO U3JI0KUTH MaTepHall;

- BKIIIOYEHHOCTh DJIEMEHTOB, CBHJICTEILCTBYIOMUX 00 0000mIIeHnn
COJCp)KaHUsl TPOU3BEACHUS, UYTO TIO3BOJIUT B JalbHEHIIEM pa3BUTh OTH
MIOJIO’KEHUS B TE3MCaX, KOHCIIEKTaX, pedeparax.

[Tpu cocTaBieHNH CIIOKHOTO TUTaHA UCTIONB3YIOT JIBa CITOCO0a pabOTHI:

1) pa3pabarbiBatOT MOAPOOHBIN MPOCTOM IIJIaH, a Jajiee Mpeoopa3yroT ero B
CIIO)KHBIH, TPYNIUpPYS YacTH IIYHKTOB TMOJ OOIIMMHU JJs HHUX 3arojIOBKaMu
(OCHOBHBIMHU ITyHKTaMH CJIOKHOTO IIJIaHA);

2) COCTaBISIIOT KpaTKWW MPOCTOM TJIaH W 3aTeM, BHOBb UHWTas TEKCT,
peo0pa3yroT €ro B CI0XKHBINA, MOABICKHBAs ACTAIU3UPYIOLIME MyHKTh. BTopoi
nyTb TpeOyeT OONbIIMX 3aTpaT BpPEMEHW © TMpUEeMJIeM JIMIIb TpHU
IPOJIOJKUTEIBHOM, 3apaHee 3aIUIaHUPOBaHHOM padoTe.

2.2.6. MeToan4yeckue peKOMEHIAIUU 110 COCTABJICHUIO KOHCIIEKTa

KoHcniekT — 93TO yHUBEpCalbHBIA JOKYMEHT, KOTOPBIM JOJIKEH OBIThH
MOHSATEH HE TOJBKO €ro aBTOPYy, HO U JAPYIUM IJIIOASM, 3HAKOMSIIUMCS C HUM.
[ToaTOMy K KOHCIEKTaM MOXKHO C yCIEXOM oOpamiaThCsi 4epe3 HECKOJIbKO (MU
MHOTO) JIeT Ttocyie ux Hanucanusi. OCHOBHOE TpeOOBaHUE K KOHCIEKTY OTPaKEHO
yKE€ B €ro OIpENEIeHUN — «CUCTEMAaTH4YeCKas, JIOTUYECKU CBSI3HAsl 3alllCh,
OTpa)KaroIasi CyTh TEKCTa.

B oTnauume OT Te3uCOB, coAepKalluX TOJIBKO OCHOBHBIEC TOJIOKEHUS,
KOHCHEKThl NPHU 00s3aTEIbHON KPAaTKOCTH cojiepkaT (akThl U JOKa3aTeNbCTBA,
MPUMEPHI U WILTIOCTPAIUH.

[Ipexxne yeM HayaTh KOHCIEKTUPOBAThH HEOOXOIUMO YSICHUTh OCOOCHHOCTH
W OTJIMYUS Pa3HbIX BHUJIOB KOHCHEKTOB. KOHCHEKThI MOMXHO YCIOBHO
MOAPA3AEIUTh Ha HECKOJIBKO BUJIOB.

BonpocHO-0TBETHBIN KOHCIIEKT. DTO OJIMH U3 CaMBIX TPOCTHIX BUJIOB IJIaHA-
KOHCIIeKTa. Ha MyHKTHI 171aHa, BBIPAKEHHBIE B BOMPOCUTEIBHOU dopme, TaroTcs
TOYHBIE OTBETHI.

Orarbl paboTHI:

1) cocraBbTe IJ1aH MPOYUTAHHOTO TEKCTA;

2) chopMmynupyiTe Kaxaplid MyHKT TUIaHa B BUJE BOTIPOCA;

3) 3anuIIMTE OTBETHI HA MOCTABJICHHBIE BOMPOCHI.

Tesucubii  koHcmekT. IlpencraBnser  coOol  ckarbli  mepeckas
MPOYUTAHHOTO WJIM YCIBIIIAHHOTO. TakoW KOHCHEKT OBICTPO COCTaBIACTCS U
3alIOMUHAETCS; YYUT BHIOMPATh TJIABHOE, YETKO W JIOTUYHO M3JIaraTh MBICIIH, JAeT
BO3MOXXHOCTh YCBOUThH MaTepuall elie B MpoIecce ero n3y4cHusl.

Orarbl paboThI:

1) cocTaBbTe J1aH MPOYUTAHHOTO TEKCTA;



2) chopmynupyiTe KpaTKO M JOKA3aTeIbHO KAXKIBIH IMyHKT IJIaHA B BHUJIE
Te3uca, BEIOEpHUTe pa3yMHYI0 U 3PPEKTUBHYIO GOpMY 3aIHCH;

3) 3anuImTe Te3HC.

[{utaTHBIN KOHCHEKT. ITO KOHCIEKT, CO3/IaHHbIA U3 OTPHIBKOB MOJITMHHUKA
— nutar. I[lpm >TOM UMUTaTBI JOJKHBI OBITH CBSI3aHBI JAPYT C JAPYTOM LEMBIO
JIOTUYECKUX NIEPEXOIOB.

[{uTaTHBIM KOHCHEKT — MPEKPACHBIN MCTOYHUK JIOCIOBHBIX BBICKA3bIBAHUU
aBTOpa, a TaKKe MPUBOAUMBIX UM (akToB. OH MOMOXKET OIMpPEACIUTh JTOKHOCTh
MOJIOKEHWI aBTOpa WM BBISIBUTh CIOPHBIE MOMEHTBI, KOTOPBIE 3HAYUTEIBHO
TpyJHEE HAWTH 1O MepecKka3zy — CBOOOJHOMY KOHCIICKTY.

Orarbl paboThlI:

1) mpounTaliTe TEKCT, OTMETHTE B HEM OCHOBHOE COJIepXKaHUE, TJIaBHBIC
MBICJTH, BBIICJIUTE T€ [IUTAThI, KOTOPHIE BOM JYT B KOHCIIEKT;

2) NoJb3ysICh MTPaBUJIAMH COKPAICHUS LIUTAT, BbI MUIIIUTE UX B TETPA/Ib;

3) NpOUYTUTE HATUCAHHBIN TEKCT, CBEPHTE €TI0 C OPUTUHAIIOM;

4) caenaite OO BBIBO/I.

CBOOOIHBIN  (XYOXKECTBEHHBIN) KOHCIEKT. OTOT BHJ  KOHCIIEKTa
MPECTABIAECT COOOM COUeTaHUE BBINMKUCOK, IIUTAT, T€3UCOB. CBOOOIHBIM KOHCHEKT
TpeOyeT yMEHHUs CaMOCTOSITEIBHO YETKO M KpaTKo (HOpMYIUpOBaTh OCHOBHBIE
MOJIOKEHHUS.

Orarbl paboThlI:

1) paboTas ¢ ICTOUHUKAMU, U3YUYUTE UX U TTTyOOKO OCMBICITUTE;

2) cnenaiite HEOOXOIUMBIE BBHITTUCKH OCHOBHBIX MBICJIEH, IIUTAT, COCTABHTE
TE3HUCHI,

3) wucnosib3ys TOATOTOBJEHHBIM MaTepuan, cHOPMYIUPYHTE OCHOBHBIC
MOJIOKEHHUSI TIO TEME.

TemaTnueckuii KOHCHEKT. DTO KOHCHEKT OTBETA HA MOCTABJICHHBINA BOMPOC
WM KOHCIEKT YyueOHoro wmarepuana Tembl. CocCTaBiI€HHE TEMaTHUYECKOTO
KOHCMEKTAa Y4YUT paboTaTh HaJl TEMOMW, BCECTOPOHHE OOJyMbIBas €€, aHAIU3UPYs
pa3IMYHbIE TOYKH 3PEHUS HA OJIMH U TOT K€ BOIPOC.

bosbiyro moJsib3y MpH COCTABICHUH TEMATHYECKOTO KOHCIIEKTa MOMXKHO
U3BJIEYb W3 pabouero Kartajora, KapTOTEKH, HAKOHEI], paHee COCTaBICHHBIX
KOHCIIEKTOB, IPYTUX 3aIUCEN.

MOXHO HCHONB30BaTh TaK HAa3bIBA€MbI OO030pHBIA  TEMaTUYECKHMA
KOHCIIEKT. B 3TOM cirydae cocraBiseTcs TeMaTHUeCKHil 0030p Ha OMpeIeTICHHYIO
TEMY C UCIIOJIb30BAHUEM OJTHOTO WJIM HECKOJIbKUX UCTOYHUKOB.

K o03opHomMy TemMaTH4eCKOMY KOHCHEKTY MOXHO OTHECTH H
XPOHOJIOTUYECKUM KOHCIEKT, B KOTOPOM 3allMCh NOAYMHEHA IOCTPOCHHUIO B
MOPSAKE MOCIEI0BATEILHOCTUA COOBITHIA.

Orarbl paboThI:

1) u3yuure HECKOJIBLKO UCTOYHUKOB U CJejaiTe U3 HUX BHIOOPKY MaTepuasa
110 ONPEAECTICHHON TEME WJIM XPOHOJIOTHUH;

2) MbICI€HHO 0()OpMHTE MPOUYUTAHHBIN MaTepHall B (popme 1uiaHa;



3) nosb3ysACh O3TUM IIJJAHOM, KOPOTKO, CBOMMH CIIOBaMU H3JIOXKHTE
OCO3HaHHBIM MaTepHal;

4) cocraBbTe€ NEPEUCHb OCHOBHBIX MBICIEH, COJEPKAIUXCS B TEKCTE, B
dbopme npocToro rmiiaHa.

O6mue TpeOOBaHMS KO BCEM BUJAM KOHCIEKTOB: CHUCTEMHOCTh U
JOTUYHOCTh  M3JIOXKEHUS ~ MaTepuaia,  KpaTKOCTh,  YOEAUTENbHOCTh U
JIOKa3aTeIbHOCTb.

[Ipuctynass K KOHCHEKTHUPOBAHUIO BHUMATEJIBHO MPOYUTAUTE TEKCT,
OTMETHTE B HEM HE3HAKOMbICE BaM TEPMHUHBI, MOHSITHUS, HE COBCEM IOHSITHHIE
MOJIOKEHUS, a TAK)KE UMEHA, J1aThI.

BriGepute Bu KOHCIIEKTa, KOTOPBIN Hanbosee 1eaecoo0pa3eH UMEHHO IS
OCYILIECTBIICHUS CTOALIEH nepel Bamu 3afaun. [lo3HakoMbpTeCh € ATanaMu paboThI
HaJl KOHCIIEKTOM M MPUCTYIMANTE K UX MPAKTUYECKOMY BoruionieHuto. Ilepen tem
KaK cJaTh pabOTy MeNarorndyeckoMy paOOTHUKY, MPOYUTANTE KOHCIEKT €Ile pas,
npu HeoOX0MMOCTHU AopaboTaiiTe ero.

2.2.7. TpeGoBaHMs K MTOATOTOBKE JOKJIaaa

Hoxnan - Bua CP, koropbslii crnocoOCTByeT (POPMUPOBAHUIO HABBIKOB
MCCJIEIOBATENBCKOW padOThl, paclIupsieT MO3HABAaTEIbHBIM HHTEpEC, MPUY4YaeT
KPUTHYECKH MBICIIUTH.

[Ipu HanKMcaHnuu AOKIJIAAa MO 3aJaHHON TeMe COCTaBIIAIOT IJIaH, MOAOUPAIOT
OCHOBHbIE MCTOYHUKH. B mpoliecce pabOTbl ¢ MCTOYHMKAMU CUCTEMATU3UPYIOT
MOJIyYeHHbIE CBEACHMS, JENatoT BbIBOALI U 0000menus. K gokmany mo KpymHoii
TEME MOTYT, TPHUBJIEKATbCS HECKOJBKO OOYyYaroMMXCS, MEXIy KOTOPBIMHU
pacnpenesnstoTCs BOIPOCHI BHICTYIUICHHUS.

OTIUYUTENbHBIMY PU3HAKAMHU JJOKJIAJA SIBIISIFOTCSI:

- iepeiada B ycTHOUM GopMme nndopmauu;

- MyOJIMYHBIN XapaKTep BbICTYIUICHHUS;

- CTHJIEBAst OJHOPOJIHOCTD JOKIAa;

- yeTKue (GOpMYyJTUPOBKHU U COTPYIHUYECTBO AOKIJIAAUMKA U ayIMTOPUH;

- YMEHHE B C)KAaTOH (POpME HU3JI0KUTH KIIFOUEBBIE TOJ0KEHHS UCCIETYEMOTO
BOIIPOCA U CAENATh BHIBOJIBI.

2.2.8. TpeboBanus xk oopmieHuto pedeparon

[Tpu Hanucanum pedepara He0OOXOIUMO CIEI0BATH CIEAYIOIIUM IPaBUIIaM:

PackpeiTe Tembl pedepara mOpeanojaraeT  HaJIUYUE ~ HECKOJbKUX
UCTOYHUKOB (Kak MUHUMYM 4-5 mnyOnukanuii, MOHOTpaduii, CIpPaBOYHBIX
U3JIaHUi, y9eOHBIX TOCOOMI) B KaueCTBE NCTOYHMKA WH(OpMAITUH.

[lonroroBka K HamMcaHuio pedepaTa MpenanosaracT BHUMATEIbHOE
U3y4E€HHE KaXJOTO0 W3 MCTOYHHKOB HMH(POpMAIMM U OTOOp HH(pOpMAIUH
HEMOCPEACTBEHHO Kacarouleiicss n3dpanHoil TeMbl. Ha 3ToM 3Tane paboThl BaskHO



BBIJICJIUTH CYIIECTBEHHYIO MH(POPMAINIO, HAWTH CMBICIOBBIE a03aIlbl U KIIFOUEBHIS
CJIOBA, OTIPEJICTTUTh CBSI3H MKy HUMHU.

Conepsxanue pedepara orpannuuBaetcs 2-3 maparpadamu (§§).

Cenenne oToOpanHON WHGOPMAIMK HEMOCPEICTBEHHO B TEKCT pedepara,
JOJKHO OBITh BBICTPOCHO B COOTBETCTBHH C OMpECNICHHOW sorukoil. Pedepar
COCTOUT U3 TPEX YacTeil: BBEJIEHUS, OCHOBHOM YaCTH, 3aKJIFOUCHHUS.

Bo BBenenuu morumuHbIM OyaeT 0O0OCHOBaTh BBIOOp TeMbl pedepara,
aKTyaJIbHOCTh (TIOUueMy BbIOpaHa JaHHas TeMma, KakuM 0Opa3oM OHa CBsi3aHa C
COBPEMEHHOCTHIO?); 1IeJib (JOJIKHA COOTBETCTBOBATH Teme pedepara); 3amauu
(cmocoObI TOCTHKEHUS 3aJaHHOM 11eJIh), 0TOOpa)KaroTCsl B Ha3BaHUM maparpados
pabotel; ucrtopuorpadus (0603HAYUTH MCIOJIL30BAaHHBIE MCTOYHUKUA C KpPAaTKOU
AHHOTAllMd — KaKOW WMMEHHO HUCTOYHUK (MoHOrpadus, myOJukauus ¢ T.IL.),
OCHOBHOE cozepkaHue B 1eiaoM (1 a03.), 4TO KOHKPETHO COJEPKUT UCTOYHUK IO
JaHHOU TeMe (2-3 mpeasioKeHus).

B ocHOBHOW yacTh maeTcs XapaKTepUCTUKA W aHAIM3 TeMbI pedepaTa B
IIEJIOM, M JjaJiee — CKaToe M3JI0KEHNE BRIOpaHHOW MH(GOPMAITMH B COOTBETCTBHH C
MOCTABJICHHBIMHA 3aJadaMu. B KOHIIE KaKI0W TJaBbl JODKCH JENaThCS BBIBOJ
(MOBBIBOM), KOTOPBIM HauMHAETCs ciioBamu: «Takum oOpaszom...», «MTak...»,
«3HauuT...», «B 3akmoueHue TIaBbl OTMETHM...», «Bce ckazaHHOe MO3BOJISET
caenartb BbIBOA...», «llogBoass wrtor...» W T.A. BBIBOA COAEPXKHUT KpaTKoe
3akiroyeHue mno mnaparpadam riaBel (00bem 0,5-1 muct). B comepkanuu He
0003HavaeTcsl.

3aKII0YeHUE COJIEPKUT T€ TMOJBBIBOJABI MO maparpadam, KOTOpbIE JTaHbI B
pabote (1-1,5 mucra). OgHako mpsMasl UX TEpEenucKa HeKelaTelbHA; BBITOJIHO
CMOTPUTCS 3aKIIOYCHUE, OCHOBAHHOE Ha CpaBHEHUHU. Hanpumep, cpaBHEHUE THIIOB
MOJUTUYECKUX MAPTUH, CUCTEM, UACOJOTHM W JAp. YMECTHO BBICKA3aTh CBOIO
TOYKY 3pEHHS Ha pacCMaTPUBAEMYIO MTPOOIIEMY.

bubmuorpaduueckuit crnmcok. B cmucke yKa3bIBalOTCS TOJBKO T€
WCTOYHHUKH, HAa KOTOPBIC €CTh CChLIKA B OCHOBHOHN uacTu pedeparta. Cchbuika B
OCHOBHOM TEKCTE opopmiiseTcs:

B moncrpounuke: muTaTa BBIACIAECTCS KaBBIYKAMHM, 3aTEM CJICAYET HOMED
cChUTKM. Hymepanus CChUIOK Ha KaXJIOW CTpaHMUIIE HAYMHAETCS 3aHOBO.
Hanpumep, «{urara.. P

bubnmuorpaduueckoe omnucaHue KHUTH B CIOHCKE HCIOJb30BAaHHOM
JUTEPATyphl OPOPMIISIETCS B COOTBETCTBHUU C YCTAaHOBIEHHBIMH B MHCTHTYTE
MIpaBUIIAMH.

[Tpu WCIOJIb30BAaHUU MaTepHaioB u3 nH()OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn «VHTepHeT» HeoO0XoauMo Oo(POpPMHUTH CCBHIIKY Ha
WCTIOJIb30BAHHBIN CaWT.

Tematuka pedeparoB ykaspiBaeTcsi B (DOHIAX OIICHOYHBIX CPEJCTB TIO
aucuMIuinHe  (MOAYJ0) M NPEJoCTaBseTcsl  OOy4YalIIMMCS  CaMUM
MearoruIecKuM paboOTHUKOM.

Pedepar BeimonHsiercss Ha nuctax popmara A4 B KOMIIBIOTEPHOM BapHaHTe.
[Tons: BepxHee, HUXKHEE — 2 CM, JIeBoe — 3 ¢M, mipaBoe — 1 cM, mpudt Times New



Roman, pasmep mpudra — 14, uarepan — 1,5, a63am — 1,25, BeIpaBHUBaHUE 1O
mmpune. O6bem pedepara 15-20 mmcroB. Hymepanus cTpanuly o0Osi3aTenbHa.
Homep cTpaHUIBl CTaBUTCSA MO LIEHTPY BBEPXY CTPaHUIBL. TUTYIBHBIM JTUCT HE
HyMEpYeTCH.

Pedepatsl cparoTcsi memarorudeckoMy paOOTHHKY B YKa3aHHBIH CpOK.
Pedepar He OyaeT 3a4TeH B CIEAYIOUINX CIIydasx:

1. CymecTBeHHBIX  HapylleHUd mpaBwil  0QOpMIEHHUS  (OTCYTCTBYET
cofiepKaHue WU CIIMCOK JIUTepaTypbl, HET CHOCOK, HOMEPOB CTPAHHUIL U T.1.).

2. Cepbe3HBIX HEAOCTAaTKOB B COJAEpPKaHUU pabOThl (HECOOTBETCTBHE
CTPYKTYpbl paboTBl €€ TeMe, HEMOJHOE pPACKPhITHE TEMbl, HCIOJIb30BAHUE
ycTapeBIIEro (PakTHYECKOTO MaTepraa).

Bo3sBpaiiennsiii  oOyvaromemycsi pedepar A0KEH ObITh HUCIPaBICH B
COOTBETCTBHH C PEKOMEHIAIIUSIMU TIe1arOTHIeCKOro pabOTHHKA.
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