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1. PekomMeHnaanum 00y4a0uUuMcs M0 NMOAT0OTOBKE K rOCYyAapCTBEHHOMY
IK3aMeHY, B TOM YHCJe NepedeHb PeKOMEeHIyeMoil JJuTepaTypbl 1JI
MOATOTOBKH K FOCYJapPCTBEHHOMY IK3aMeHYy

[Ipy moOAroTOBKE K cJade TOCYIApPCTBCHHBIX JK3aMEHOB IPOBOJISATCS
TPYNIIOBbIE WU WHAWBHUAYyAJIbHBIE KOHCYJIBTAIUU, TIPU3BAaHHBIC CKOHIICHTPUPOBATH
BHUMaHUE Ha KOHKPETHBIX HHCTUTYTAX. 3aJIOTOM JK€ YCIEIIHON Cjauu 3K3aMEHOB
SBIISIETCS. CAMOCTOATEIbHAsI TMOATOTOBKA K HHUM, OCHOBaHHAas Ha COOCTBEHHOM
OTBITE OOYYECHHS U PEKOMEHIAIUSIX PO JaBaTENs.

Kadenpoit ropucnpyneniiun chopmMyaupoBaH OINPEACICHHBI TEPEUYCHb
BOIIPOCOB M0 OCHOBHBIM HAINpaBJICHUSIM Kypca. JlaHHBII 1epedyeHb COOTBETCTBYET
benepanbHOMYy TOCYIapCTBEHHOMY 0OOpa3oBaTeIbHOMY CTaHAApTy W pabodynMm
nporpaMMaM JMCHUIUIMH. B pamkax »Toro mepedyHs K TOCYIapCTBEHHBIM
HK3aMEHaM COCTABJISIFOTCS 9K3aMEHAIIMOHHbBIE OUJIETHI, IO KOTOPHIM 00yyarouuecs
CIal0T TOCYJJapCTBEHHBIE SK3aMEHbI. BOnpocCk! K 9K3aMeHaM J0 3K3aMEHYEMbIX He
JOBOJSITCS. M COZIEPIKATCS JIUILD B SK3aMEHALIMOHHBIX OUJIeTax.

DK3aMEHAIIMOHHBIN OWJIET BKJIIOYACT TPU BOIMPOCA, KAXKIBIA M3 KOTOPBIX
UMEeT KOHKPETHBIM, JETAIIbHBIA XapaKTep, HO HE BBIXOJUT 3a PaMKH pabOuux
porpamMM JUCIUILINH.

N3yuenue Bompocos (mmpodiem) mesnecooOpa3Ho HayaTh C U3y4EeHHs 6a30BOM
JUTEPATYPHI MO TUCHUIUIMHAM, K KOTOPBIM OTHECEH JaHHBI BONpOC (mpobdiema).
Kak npaBwiio, 6a3oBble yueOHUKH (yuyeOHbIE MOCOOHWS) HAIOT MPEACTaBICHUE O
npobiieMe, HO OTHX CBEACHMA MOXET OKa3aThbCsi HENOCTAaTOYHBIM IS
MCYEPIBIBAIOIIETO OTBETa Ha K3aMEHAIMOHHBIN Bompoc. [loaToMy cremyer, He
OTPaHUYUBASCH 0A30BBIM yUEOHBIM M3JAaHUEM, U3YYHTh HEKOTOPHIC CIICIIUATbHBIC
U3JIaHUs, KOTOPBIE JaayT BO3MOXKHOCTh 00jiee TOpOOHO PaCCMOTPETh HEKOTOPHIE
cnenupuyYecKre acreKkThl M3y4aemMoro Borpoca (MpoOJemMbl), TIy0xe H3Y4YHUTh
CHeIMaIbHbIe METOJIbI pa3penieHus mpoodeM, MpoaHATU3UPOBATh HAKOTICHHBIN B
TOM OTHOIICHUHM OTEYECTBEHHBIM U 3apyOexHbld ombiT. Ocobo cremyer
NOJYEPKHYTh, YTO B MPOIECCE MOATOTOBKM K 3K3aMEHaM CIEAyeT peau30BaTh
WHTETPATUBHO-KOMIUJIEKCHBIA ~ TOJIXOJ] B H3YYEHUU PA3JIUYHBIX BOMPOCOB
(mpobyieM), a 3HAYMUT, YMETh AHAIM3UPOBATH M OIICHUBATH €r0 HCTOPUYECKUE,
MPaBOBBIE M TMPOYHE AaCHEKThl M KOMIIOHEHTHI, BBISBIISTH WX B3aUMOCBSI3b U
B3aMMOO0OYCIIOBICHHOCTh. OIICHOYHBIE CYXICHUSA BBITYCKHUKA B OTHOIICHUHU
MPUBEICHHBIX B MEPUOANUYECKUX M3TAHHUSIX MPUMEPOB KOHKPETHOU NEATEITHHOCTH
CHCIMATUCTOB ~ MOTYT CTaTh JOKa3aTeIbCTBOM €ro  mnpodeccrnoHalbHOMI
KOMIIETEHTHOCTH.
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2. PexoMeHJalIMU 00YYAKOIIUMCS 10 MOATOTOBKE K 3aIIMTE BHITYCKHOM
KBAIM(PUKAIUOHHOK PpadoThI, B TOM YHCJIe IepeYeHb PeKOMEHIyeMOi
JIUTEPATYPHI JJI NOATOTOBKH K 3aIlUUTE BHIMYCKHOU KBAJIU(PUKANUOHHOMN
pabéoTbI

TpeOGoBaHus K CTPYKTYpe U COJEP’KaHMUIO BBITYCKHOM KBalU(UKAIMOHHOU
pabotsl (BKP) BeimyckHuKa

Br160p TeMbI BRITYCKHOM KBATH()PHUKAITMOHHOMN paOOTHI

Tempr BKP 1o o0Opa3zoBaresbHbIM HporpaMMaM BBICHIETO OOpa3oBaHUS —
nporpamMMaM  OakanaBpHaTa ONPEACNSAIOTCA — BBIMYCKAOMUMU  Kadeapamu,
yrBepxkaaroTcss CoBeToM (akyiabTeTa M JIOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM
®denepasbHOr0 TrOCyAapCTBEHHOrO 00pa30BAaTENBbHOTO CTAaHJApTa  BBICIIETO
oOpa3zoBanus 1o Hampasienuto noaroroBku 40.03.01 HOpucnpyaenius,
HaIpaBJICHHOCTH (MIPOQPHIIb) «yTOJIOBHO-TIPABOBAS

OOyuyaromuMcs IpeIoCTaBIISIETCS MPAaBO BbIOOpPA TEMBI U3 YTBEPIKIECHHOTO
kadenpoit nepeunss tem BKP. OOyuarommiicss Takke MOXET MPEAJIOKUTh CBOIO
temy BKP, o6ocHoBaB mpu 3TOM HEOOXOAMMOCTh U L€I€CO00pPa3HOCTh €€
pa3paboTKu C HAYYHOM M MPAKTUYECKOU TOUEK 3PEHUSI.

BriOpanHas TeMa cornacyercs ¢ pyKOBOJAUTEIEM U 0 JIUYHOMY 3asIBJICHUIO
oOy4Jaronierocss U MNPEICTaBICHUIO J€KaHA 3aKpEIUIIeTCS 32 HUM IPHKa30M 110
Nucturyty. Ilocne Bbeixoma nmnpukaza HUKakoe wu3MeHeHue TteMbl BKP
(MpUHLMMHAAIBHOE WM CTHWJIMCTHYECKOE) HE JOMYyCKaeTcs. B HCKIIOUMTENbHBIX
cllydasiX KOPPEKTHUPOBKA WM 3aME€HAa TEMbl MOXET OBITh MNPOBEIEHA TOJBKO
JOTIOJTHUTENBHBIM MPUKA30M PEKTOPA MO MPEACTABICHHIO AeKaHa (haKyIbTeTa.

TpebGoBaHus K cTpykType U coaepxkannto BKP

Breinycknast  kBanuduKalMoHHas — paboTa  COAEPKHUT  CIEAYIOIIHE
oOs3aTeNIbHBIC  DJIEMEHTHI:  TUTYJBHBIM  JIUCT; 3aJlaHde€ Ha  BBIMYCKHYIO
KBAIM(UKALIMOHHYIO paboTy; OIJIaBJIeHUWE; BBEJIEHUE; OCHOBHYIO YacTh,
BKJIFOYAIOLIYIO ~ TEMATUYECKUE  pa3leiabl M MOAPA3IENbl;  3aKIIOUYECHUE;
oubnuorpaduueckuii crucok. Ilpu HeoOxomumoctn B cTpykTypy BKP
BKJIFOYAKOTCS TPUIIOKEHHSL.

TutyneHbIl  UCT  OQOpMISIETCSI B COOTBETCTBHM € 00pasiom,
YCTaHOBJIIEHHBIM HCTUTYTOM, U COAEPKUT CIIETYIOUIUE CBEICHUS:

— TMIOJHOE U COKpAIIeHHOE HaMMEHOBAaHKME 00pa30BaTEIbHON OpraHU3alllH;

— HauMeHOBaHUE (DaKyJIbTETa;

— HaWMEHOBaHHE BBIMMyCKArOIIeH Kadenpsi;

— HauMMEHOBaHUE HaIPaBJICHHS TOJATOTOBKH;

— BUJ paboThI;

— TeMa BBITYCKHON KBAIM(PUKALMOHHOMN paboThI;

— cBeaeHus 00 oOywaromeMcs (Kypc, dopma oOydeHus, UMs, OTYECTBO,
dbaMuIust) ¥ ero JIMYHYIO TIO/IIUCH;

— CBEJICHHS O PyKOBOAUTENE (JOHKHOCTD, YU€HAas! CTENEHb, yYEHOE 3BaHHUE,
dbaMuusi 1 THULMAJbI) U €r0 JIMYHYIO TOJINKCH;
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— CBEJEHUS O 3aBEAYIOLIEM BBINMyCKaroel Kadeapsl (I0KHOCTh, yueHas
CTENEHb, YYEHOE 3BaHue, (DaMUIIMS U MHUIIMAJIBI) U €r0 JIUYHYIO MOAMKCH;

— MecTo (TOpOoJI) ¥ I'oJ1 BBIMTOJHEHUS pabOTHI.

3amanne Ha BKP 3anonHsiercs coOriiacHO Makery, YTBEPKIECHHOMY
NHCTUTYTOM, W COIEpXKHUT IepedeHb 3TanoB BbuinoiaHeHus BKP ¢ ykazanuem
cpokoB BbinonHeHusA. Jluct 3amanus Ha BKP nmomnuceiBaercs oOyvaromumcs: u
pykoBogutrenem BKP.

OruaBiieHHE COAECPKUT MEPEUYEHb OCHOBHBIX PA3eNoB (TJIaB), MOIPa3eIoB
(maparpadoB) BKP ¢ yka3anuem HOMEpPOB CTpaHHUIl, Ha KOTOPBIX pa3MELIacTCs
Hayayo paszenioB (mojpasnenos, naparpados). OriaBiieHHe JOJKHO BKIIIOYATh
BCE€ 3aroJIOBKHM, UMEIoLIUecs B paboTe, B TOM 4yucie OMOIrorpa@uiyeckuil Ciucok
U mpwioxkeHus. B ormaBnenun npumensieTcss mudpoBasi cucTeMa HyMepaluu, B
COOTBETCTBUM C KOTOPOH HOMEpa IJlaB COCTOAT U3 ofgHou uudppsl (1.; 2. u T.14.),
HOMEpA COCTaBHbIX yacTed — u3 AByx mudp (1.1.; 1.2. u T.1.), TpeThs CTyNEHb
nenenuss — u3 tpex mudp (1.1.1.; 1.1.2. uT.n.). 3nak naparpada HE CTABUTCS.
ABTOMaTHyeckoe (OPMHPOBAHUE OIJABICHUS C HCIHOJIb30BAHUEM 3aroJIOBKOB
NPEANOYTUTENBHO.

Bo BBenennn k BKP He0O0X0aMMO pacKpbITh pOJIb U MECTO HCCIEAYyEeMOU
npoOiemMbl, 00OCHOBaTh BBIOOP TEMBI, OINpPEAEIUTh €€ AaKTyaJIbHOCTH,
chopmynupoBaTh 1eib W KOHKpeTHble 3amaun BKP, onpeaenuts rpaHuUiibl
uccnenoBanust  (hopmynupoBaHre OObEKTa W NpeaMeTa  HCCIeI0BaHus,
OTIpe/IENICHNE XPOHOJOTHYECKUX W/WIM Teorpauyeckux pamok). 371ech xKe
ClIelyeT KpaTKO OIucaTh OOIIMEe  HalpaBlEHUS  PEIIEHUS  UCCIEIyeMOu
poOIEeMBI, OCHOBHBIE TUIIOTE3HI, TEOPETUYECKYIO (TeopeTuko-
METOI0JIOTHYECKYI0) 0a3y U BRIOpAHHBIC METOJIBI HCCIICIOBAHMS, 4 TAKXKE yKa3aTh,
Ha TIpUMepe Kakoro o0bekTa OyJeT pelaTbCs TOCTABJICHHBIE B padoTe 3a/iayu.
OO0BeM BBeJIeHUS — 3—5 CTpaHHII.

OcHoBHast 4yacTh packpbiBaeT cojepxkanue BKP. B ocHOBHOW wyactu
U3JIaraeTcsi TEOPeTHMYECKUMH  Marepuaid [0 TeMe, NPHUBOJUTCA  aHAIHU3
MH()OPMAIMOHHBIX HMCTOYHUKOB, pEIIAlOTCS 3a/ayd, CHOPMYIHPOBAHHBIE BO
BBEJICHUM, MPUBOAMUTCS OINHCAHHE COOCTBEHHOTO MCCIEIOBAaHUS, €CIU €ro
MPOBEICHUE TMpenycMaTpuBaioch neasMu v 3amadyamu BKP. OcHoBHast wacthb
BKJIIOYAET B C€0sl TEOPETUUECKYIO U, PU HEOOXOAMMOCTH, MPAKTUYECKYIO YACTH.
B Teopernueckoil 4acTu pacKpbIBAIOTCSA M aHATUM3UPYIOTCSA OOLIME TEOPETUUECKUE
MOJIOKEHUSI MO0 TE€ME HCCIIEIOBaHUs, JaeTcsl MOAPOOHOE HU3JIOKEHUE METOIAUKHU
HCCIIENOBaHUs. B mpakTUYEeCKOM YacTh W3J1araercsi KOHKPETHBIM Marepua,
MPOBEPSIONINI BBIIBUHYTHIE MOJIOKEHHUS, TUIIOTE3bI, MIPUBOJATCS MaTEpHaibl IO
BBHIOOPY pEIUIEHUH: TMPOBEPOUYHBIC pACUYEThI, PE3YJIbTAThl MOACIUPOBAHUS,
QITOPUTMBl (PYHKITMOHUPOBAHUS U T. ., a TaKKe OOOOIIAOTCS TOJTy4YEHHBIC
pe3ynbTathl. JlOMOMHHUTENbHBIE MaTepHallbl M MaTepuaibl OOJIBIIOTO O0BeMa
(mporpaMMa HMCCJIEIOBaHMS, WHCTPYMEHTAPUN, WILTIOCTPAIIUU, TAOJIUIBI U T. II.)
PEKOMEHIyEeTCSl BHIHOCUTD B MPUJIOKEHUS.

B BKP pomxHO OBITH TIpeUIOKEHO HE MeHee 3—4 MepOoIpHUATHH,
000OCHOBaHa HUX HEOOXOJAMMOCTb, OIKMCAHA MX CYIIHOCTh W TMOCJIEACTBUS
BHEJIPCHUS.
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ConepxaHue riaB OCHOBHOM YacTH JOJDKHO HOJIHOCTBIO PAaCKpbIBATh TEMY
BKP u TouHo coorBeTcTBOBaTh €il. KonmMuecTBO riiaB OCHOBHOHM YacTH JOJKHO
ObITh HE MeHee ABYX. Paznensl M mojpasfeibl OCHOBHOM 4acTH, Kak MpPaBUIIO,
copa3MepHbl 1o o0beMy. B KkoHIle kaxmoro paszena (rjaBbl) OCHOBHOM 4YacTH
MPUBOASITCS KpaTKUE BBIBOABI IO TEME HCCIICOBAHUS.

3akmouenue BKP mpezacraBisier coOoi Te3MCHOE MOABEICHUE HTOTOB.
KonuyecTBO OCHOBHBIX TmooxkeHuM 3akimtoueHus 1o BKP  coorBerctByer
KOJMYECTBY 3a7ay, OMNpPEACIICHHbIX OOyJaromuMmcs I MOATBEPKICHUS
NPEMIOKEHHON TUITOTE3bl UCCIENOBAaHMs. B 3aKiIIOUeHNN OTMEYaloTCs OCHOBHBIE
pe3ynbTaThl paboThl, (OPMYTUPYIOTCS BBIBOJBI, MPEAJIOKEHUS U PEKOMEHAAINN
10 MCIOJIb30BAHUIO PE3yabTaTOB paboThl. Takke B 3aKIIOUEHUU CIEAYET yKa3aTh
MyTH U e JalbHEHIel UCCIea0BaTebCKOM pabOThl IO BEIOPAHHON TEMaTHKE
UM 000CHOBATh HEIEIeco00pa3sHOCTh €€ MpoJosbkeHuss. OObeM 3aKIIOUCHUST —
2—3 CTpaHUIIbI.

bubnmuorpaduuecknii  CIMCOK  COACPXKHUT  TEPEUYCHb  JINTEPATYPHBIX
HMCTOYHUKOB, TMPABOBBIX aKTOB, MUCTOYHHUKOB CTAaTUCTHUYECKUX JAHHBIX U HWHBIX
OITyOJIMKOBAaHHBIX JTOKYMEHTOB M MaTe€pHaJIOB, MCIOJIb30BAHHBIX MPU HAMHCAHUU
BKP, nepeuenr WutepHer-pecypcoB. bubnmorpaguyeckuil CHUCOK TOJBKEH
collepkaTh HE MeEHee 25 HauMeHOBaHUUW U O(QOPMIISITBCS B COOTBETCTBHH C
«IIpaBusiamu opopmiieHus 6ubIMOTpadUUEcKoro cnucka u OubIOrpapuIecKux
ccpUtok» (yTB. mpuka3zoM pexkropa AHOO BO «BIIIW» ot 07.02.2018 Ne 17-Y) u
nevictByronumu cranaaptamu (I'OCT).

[IpunoxkeHuss copepKaT COPABOYHbIE M AHAIWTHYECKHE MaTepuabl
(TabnHIIbI, pacyeThl, ANTOPUTMBI, KOMITBIOTEPHBIE PACTIEYaTKH U T.I1.), KOTOPHIE 11O
TEM WM WHBIM TpUYMHAM (Hampumep, u3-3a OodbIIOr0 00bema) He
1€JeCO00pa3HO MPUBOJAUTh B OCHOBHOW YaCTH BBIMYCKHOW KBalH(pUKALMOHHON
paboTel. B TekcTe BBIMTYCKHON KBaMM(DUKAIMOHHOW PabOThI JeiaeTcss CHOCKa Ha
COOTBETCTBYIOIIEe NpuiokeHne. Taxke B mpuioxkenue k BKP moxer ObITH
BBIHECEH MaTepuaj pa3bsICHUTEIBLHOTO XapakTepa, JOMOJHSIOMUNA padoTy,
Harpumep: GopMbI OYXTanTEPCKON U CTATUCTUYECKOW OTUYETHOCTH; MMPUMEHEHHBIE
METOJMKH; TIEPBUYHBIC OYXTaJITePCKUE JOKYMEHTHI, MPHUKa3bl PYKOBOIUTEIS
OpraHu3aluy; BHYTPU(DHUPMEHHBIE TIOJIOKEHUS U HHCTPYKIUHU; PErUCTPbI
oyxrantepckoro ydera u T.4. [Ipu stom B Tekcre BKP moimkHbI OBITH CCHUIKM Ha
BCE MPUIOXKEHUsA. B cilydae HEBO3MOXXHOCTHM KOMUPOBAHUS JOKYMEHTOB I10
tematuke BKP nomyckaercs 3amonHeHue HeoOxoauMmbix ¢dopm  (OG1aHKOB)
OTYETHOCTH CAMOCTOSITEIBHO 00YYarOIKUMCS 110 JaHHBIM OpTraHu3aIiu.

BKP odopmusiercs Ha pycckom sizbike. [lomyckaercsi odopmiienue BKP
(MTOMHOE WM YaCcTUYHOE) Ha MHOCTPAHHOM SI3bIKE (QHTIIMHCKOM, HEMEIKOM H
(bpaHIry3CKOM) B BUJIE AOTOTHUTEIIBHOTO MPUIIOKEHUS.

TpebGoBanus kK 00beMy U O(POPMIICHUIO BBITYCKHOW KBaJIU(DUKAIIMOHHOM
paboTHhI

Breimmycknast  kBanudukaoHHass paboTra JoDKHA OBITh  aKKypaTHO
oopmiiena. Texct BKP neudaraercs B penaktope MS Word Ha nucrax ¢opmara
A4 (210 x 297 mm) xkHmxHOU opueHTauuu, mpudt Times New Roman, kernp —
14, Mexctpounslii uHTepBan — 1,5, ab3amubii orcrym — 1,25 cm, Tekcr
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BBIPABHUBAETCSA IO IIUPUHE, TIOJIS TOKYMEHTA: BepxHee U HuxkHee —20 MM, JieBoe —
30 MM, ipaBoe — 10 Mm.

Crpanunsl BKP HymMepyloTcsi CIUIOIIHOM HyMepalueld B aBTOMAaTHYECKOM
pexume. TUTyNbHBIA JHMCT BKIIOYAETCS B OOIIYyI0 HyMepaluio, HO HOMED
CTpPaHUIbl HAa TUTYJIBHOM JIMCTE€ HE CTaBUTCS. Homep cTpaHuUIBI pacroiararor
CBEpXYy IO ILEHTPY JHCTa (TOJIBKO HU(ppamMu, 03 TOMOJHUTEIBHBIX CHUMBOJIOB).
OO0beM BBIMYCKHOM KBanu(UKAIMOHHOW paboThl OakajnaBpa —  HE MeEHee
60 ctpanul (6e3 ciucKa JIUTEpPaTypbl U MPUITOKECHH ).

Ocnosuo#t Tekct BKP crnenyer paz6uBaTe Ha mojapasiensl g yAoOCTBa
yreHus. CrpykrypupoBanue BKP Ha pasnmensl v moapaszaenbl BBINOJHSAETCS
00y4aIoLUMCS CAMOCTOSTETHHO.

3aroJIoBKM pa3/enoB MeYaTaroT MPONUCHBIMA OYKBaMH KUPHBIM HIPUPTOM,
BBIPABHUBAHHUE O LEHTPY, 0e3 ad3alHOro OTCTyIa, TOYKA B KOHLE HE CTaBUTCA
(BBEAEHHUE). 3aronoBku ocHoBHOM uwactu BKP Hymepyrorcs apaOckumu
muppamu (I'JIABA 1. ...). Mexay 3arojloBKOM U MOCIEAYIOIMHUM TEKCTOM (MU
Ha3BaHUEM I0jIpa3fiesia) — CTPOKa OTCTyna (MOIyTOPHBIM MHTEpBasioM). [lepenoc
ClIOBa B Ha3BaHUU Da3AeyoB (MOApa3NenoB) He nomyckaerca. Kaxawlii pasgen
HAaYMHAIOT C HOBOM CTPaHUIIBI.

JUist moapasziesioB CIELyeT HCIIONb30BaTh MHOTOYPOBHEBBIE 3arOJIOBKH.
Ha3Banue mnojapasziena mnedyaTarOT >KUPHBIM MIPUGPTOM, HAYWMHAS C 3arjlaBHON
OYKBBI, OCTaJIbHblE — CTpOYHble. BbIpaBHUBaHHME TO ILEHTPY, 0e3 ab3alnHOro
orcTyna. OCHOBHOM TEKCT IIOCIIE 3ar0JIOBKa CIEAYET Yepe3 CTPOKy orcryma. Eciamn
3aroJIOBOK MoJipasjienia CleayeT 3a TEKCTOM, MEX]y MOCIEAHEN CTPOKOM TeKCTa U
MOCJIEYIOIIUM 3aroJOBKOM — JIB€ CTPOKH oTcTyna. He pekomenayercs moMemarhb
3aroJI0OBOK B KOHIIE CTpPaHUIIBI: €CJIM CTpaHUIla 3arojHeHa Oosee yeM Ha 75 % u
MoCJIe 3arojioBKa JJii OCHOBHOI'O TEKCTa OCTaeTrca He OoJjiee NBYX CTpOK,
NIOJIpa3JIesl CIEIyeT HAYNHATH C HOBOM CTPaHMUIIBI.

CcbUlkM Ha MaTepualibl, 3aMMCTBOBAaHHBIE Yy JPYTrUX aBTOPOB, SIBISIOTCS
00s3aTEIbHBIMA: HA HMCTOYHUK IIMTATHI, CTAaTUCTUYECKHM Marepuai Wiu
3aMMCTBOBaHUE (hakTa HEOOXOJMMO JaBaTh CCBUIKY, OTO oOOecrneyruBaeT
(baKkTHYeCKyI0 JOCTOBEPHOCTh CBEACHUH, naeT uHpopMaino o0 ucrounuke. [Ipu
OTCYTCTBHUH CCBUIOK paboTa MOKET ObITh HE JIOMYIIEHA K 3alllUTe.

Texcr paboTbl AOMKEH OBITh YETKUM W KPaTKUM, HE JIOMYCKAIOIINM
HEO/JIHO3HAYHBIX TOJKOBaHUU. He nomyckaeTcs mpou3BOJIbHOE COKpAllIeHHE CIIOB,
3amMeHa OykB OyKBEHHBIMU OOO3HAUYECHUSIMU M MAaTEMaTHYECKHUMHU 3HAKaMHU.
bykBeHHble aOOpeBHATYpHI MPU MEPBOM YIOMHUHAHUU YKa3bIBAIOTCS B KPYTJIBIX
CKOOKax IocJje MOJIHOIO HAMMEHOBAaHUS, B JaJbHEHIIEM YIOTPEOIISIIOTCS B TEKCTE
0e3 pacundpoBKH.

Pucynku, yeprexu, cxemsl, rpaduku u ¢potorpaduu B Tekcre BKP qomxHbl
OBITh BBHITIOJIHEHBI B TpadUUeCKOM pEIaKTOpe WM B JPYroM CHEIUATIHLHOM
IporpaMMHOM obecrieueHrnu. BrinoaHeHne pucyHkoB B pegaktope MS Word we
nomyckaetrcs. MmocTpaTuBHBIA — MaTepuan JOJKEH OBITh TMOHATHBIM U
WH()OPMATUBHBIM, BCE HAAMKUCH JTOJDKHBI OBITH XOPOIIIO YATAEMBIMHU.

TaOnumpl, puCyHKH, dYepTexH, cxembl, rpaduku u ¢ororpaduu,
ucnoisib3yeMmble B BKP, pazMemaror HENMOCPEICTBEHHO MOCHE UX YIIOMHHAHUS B
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TEKCT€ W OTHAECJSIOT OT OCHOBHOIO TEKCTAa CTPOKOW OTCTyma a0 u mociue. Ha
KQKJIbI PUCYHOK JJAIOTCSA CCHUIKM U HEOOXOJUMBbIE TOSICHEHHUS, CJIOBO «PUCYHOK)
MUIIETCS COKPAIIEHHO B T€X CIIydasX, KOTJa psiioM CTOUT Hudpa (Hanmpumep, «us3
puc. 3 clenyer...»), OpU OTCYTCTBUM ULU(DPBI CIOBO «PUCYHOK» MHUIIETCS
MOJIHOCTBIO (CM. pUCYHOK). To ke aJist APyTUx AIEeMEHTOB.

Tabnuiel, pUCYHKH, YEPTEXKH, cXeMbl, rpaduku u Qotorpaduu B TEKCTE
JOJDKHBI MUMETh CKBO3HYIO HyMmepaiuio. JlomyckaeTcss CKBO3Hasi HyMmepauus B
npenaenax oAHoro pasgena. Homep, noamuce U MosICHEHU K PUCYHKaM, CXeMaM U
TaOJIMIIaM JOJDKHBI OBITH BBIMOJIHEHBI HA JIMIIEBOW CTOPOHE JHCTa (TaM Xke, THe
pucynok). Hammuce «TabOnuma» BBIMOTHSAETCS CcopaBa Haja TaOiuIEeH, depes
npo0en yka3biBaeTcs HoMep Tabmuiel (Harpumep, Tabmuma 1.2), HanmMeHOBaHHE
Ta0JIMIIBI YKA3bIBAETCS HA CTPOKY HUXKE, BBIPABHUBAHUE 10 LEHTPY, TOUKA B KOHLIE
He ctaBuTcs. [loanucu moa pucyHkamu, yeprexamu, rpadpukamu, Gororpadusimu
BBITIOJIHAIOTCS. MO IEHTPY TOJ 4Yeprexamu, rpadukamMu, pPUCYHKAMU U
dotorpadusimu (Puc. 1.2. HaumenoBauue).

3aronioBku Trpad M CTPOK TaOJMIBI MUIIYTCA C MPOINUCHON (3arjaBHON)
OykBbl B (pOpME €IMHCTBEHHOTO YHMCIA, @ MOJA3aroJIOBKU rpad — co cTpoyHOU
OyKBBI, €CIM OHHM COCTABJIAIOT OJHO IMPEAJIOKEHUE C 3arojOBKOM, WIH C
IPONUCHOM (3aryiaBHOM) OyKBBI, €CJIM OHU UMEIOT CaMOCTOSITENIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB U TI0J[3ar0JIOBKOB TaOJIUI] TOYKA HE CTABUTCS.

B ciydae pa3pbiBa TaOdMIbl HAa HECKOJIBKO CTPaHUIl Ha CIEAYIOIIEH
CTpaHUIle B BepxHeM JieBoM yriny numercs: «lIpomomkenue tadm. 1.1» wumm
«OxoHuanue Tabn. 1.1» 0Oe3 ykazaHus Ha3BaHUs TaOJUIbI, B BEPXHEW CTpOKe
Ta0NMIBI HAa HOBOM CTpaHMIle IyOJMpYyeTcs «IIalKa» C Ha3BaHUAMH WU
HOMEpPAMHU CTOJIOLIOB.

®opMmyinbl, ucnosibdyemble B Tekcte BKP, odopmisiorcs mpu nomomu
BCTPOEHHBIX WJIM CHELMAIBHBIX PENaKTOPOB (OpMyN TeM ke HmpudTom, 4To U
ocHOBHOM TeKCT BKP, ¥ qOMKHBI MMETh CIUIOIIHYK) HYMEpPALHI B Ipelaesiax
pa3zesioB, HOMEp yKa3bIBA€TCsl B KPYIJIbIX CKOOKaX, BHIPABHUBAETCS MO MPABOMY
kparo. Dopmyna SBISETCS 4YacTbKO TEKCTA, BBIIEISAETCS COOTBETCTBYHOLIUMU
3HAKaMU MPENUHAHUS U BBIPABHUBAETCS 1O LIEHTPY. Bce CHMBOJIBI, HCIIOIB3yEMBIE
BIIEPBBIE, JOJKHBI ObITh OMMCAHbl HEMOCPEICTBEHHO MOCIE (POPMYIIBI.

IIpu cocraBieHMM NEpEeYHEW B 3aBUCHUMOCTH OT CJOKHOCTH CIHELYET
BBIOMPATh MAPKUPOBAHHBIN WJIM HYMEPOBaHHBIN CIUCOK. MapKUpOBaHHBIN CIHCOK
oopmIsieTcss B ciaydae OJHOYPOBHEBOTO MEpPEyHs, B KaueCTBE MapKepa CTaBUTCS
3HaK «—» (uepe3 MeHI0O «Mapkepel» B pemakrope MS Word), wucnonb3oBanue
JIPYrUX MapKepoB He Jomyckaercs. HymepoBaHHBIN CIUCOK MPUMEHSETCS ISt
MHOT'OYPOBHEBOTO TiepeuHs (depe3 MeHio «Hymeparms» B penakrope MS Word) u
MOKeT ohopMIIsIThCs ABYMsI ciocobamu. [lepBriii criocoO:

1. Homep B crivicke OTAENsAETCS TOYKOM, IMOCIe Yero 3JeMeHT crucka (¢pasa,
CUMBOJIbHOE€ 0003HAaY€HHUE U T.J.) MHUILETCS C 3arJaBHON OyKBBI.

2. B KOHIIE KaX/10r0 3JIEMEHTa CIHCKa CTABUTCS TOUYKA.

Bropoii cioco® opopmiieHns nepeyHs:

1) HoMep B cCHHCKe OTHEsIeTCS CKOOKOW, TIocie 4dero ¢pasza (3JIeMEeHT
NepeyHs) MUIIETCS C MaJeHbKOW OyKBBI,
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2) 3NIEMEHTHI TepeyHs] OTACISAIOTCS IPYT OT Jpyra TOYKOW C 3amsTOd «;», B
KOHLIE ITOCJIETHErO 3JIEMEHTA CTABUTCS TOUYKA.

Cnenyer oOpamarb BHUMaHUE Ha TO, YTOOBI HAyaJbHBIE CJIOBA KaXXJIOTO
3JIEMEHTA CIMCKa ObUIN COTJIACOBAHBI MEXAY COOOI:

— B pOZE;

— 4HucIe;

— majaexe.

Taxkxe Bce 2J€MEHTHI CIMCKA JO0JKHBI ObITh COTJIACOBAHBI B POJE, YUCIIE U
najie’)ke Cco CIOBaMU (MM CIOBOM) B IPEABAPSIOIIEM IE€PEUYEHb IMPEAJIOKEHUH,
II0CJIE KOTOPOI'O CTOUT IBOETOYHE.

WnmoctpaTuBHBIA ~ MaTepuain,  OosipliMe  TaOAMIBI  WIM  TEKCT
BCIIOMOT'ATEJILHOTO XapaKTepa MO>KHO IIOMEIIATh B IPHJIOKEHMS, PACIIOIOKECHHBIE
nocie 6udmorpadguueckoro Cucka.

Texct BKP pacneuarsiBaeTcs Ha aucrtax Oenoit Oymaru ¢opmarta A4 ¢
OTHOW CTOPOHBI M IEPEIUIETACTCS B TBEPABIM IMEPEIUIET. DIEKTPOHHBIM BapUaHT
BKP, nokimama W mnpe3eHTalMM WU JIE€MOHCTPAIlMOHHBIX MarTepuajioB (IpU
HaJIMYMH) PEAOCTABIIIETCS 00ydaronMMcs Ha Kadeapy BMECTE C MEPEIIETEHHBIM
AK3EMIUISIPOM.

3. PekoMeHIanuM 1o NpoOBeJAEHNI0 TOCYIAPCTBEHHOI UTOTOBOM ATTeCTANMHU
JIS TIpeaceaaTelis, YICHOB U CeKpeTaps rocyIapCcTBeHHON IK3aMeHAIMOHH O
KOMMCCHH

Hnsa mnpoenenuss [MMA B HMHCTUTYTE€ CO3MAIOTCS TOCYAapCTBEHHBIC
AK3aMEHAIIMOHHBIE KOMUCCHH.

[ns paccmorpennst anemnsuuid no pesyiabrataMm [TMA B HMHcTuTyTe
CO3/IA0TCS AINEJUIALMOHHBIE KOMUCCHM.

['ocynapcTBeHHas dK3aMEHAIIMOHHAs W amleJUISIIMOHHAs KOMHCCUU (Jajiee
BMECTE — KOMUCCHUHM) ICUCTBYIOT B T€UEHUE KaJEHIAPHOTO To/a.

Komuccuu co3qar0Tcsa B MHCTUTYTE MO KAKIOMY HaNpPaBICHUIO OATOTOBKH
WIM MO0 KaXJI0M o0pa3oBaTelbHOM MporpamMme, WM IO PsSAYy HalpaBiIeHUN
MOATOTOBKH, WJIH TI0 PSITy 00pa30BaTeIbHBIX MTPOTPaMM.

IIpencenarens rocy1apCTBEHHOU AK3aME€HAIIMOHHOMN KOMUCCUU
yTBEpKIaeTcs He mosmHee 31 gexalpsi, MPEamecTBYIONIEro TOAYy MPOBEICHUS
['MA, MunuctepcTBOM o00pa3oBaHusi W Hayku Poccuiickoit ®enepamnuu 10
npeacrasiennto MHcTuryTa.

NHCTUTYT yTBEPKAAET COCTABBI KOMUCCHUM HE IO3JHEE YEM 3a OJUH MECHII
1o natel Havaia [ UA.

IIpencenarens rOCYyJapCTBEHHOU AK3aMEHAILMOHHOMN KOMHUCCHUH
yTBEPXKIAETCS U3 Yucia Jull, He paboTtaronux B MHCTUTYTE, UMEIOIUN YUEHYIO
CTEINEHb JIOKTOpa HAayK W (WIM) ydeHoe 3BaHuEe npodeccopa JuO0 SBISIOIIMXCS
BEyIIUMH CHEIUAIMCTAaMU — TIPEJICTABUTENIMU paldoTojaTenel wWih HX
00BbeMHEHUH B COOTBETCTBYIOIIEH 001acTh NMPOdecCUuOHANBHON NeATETbHOCTH.
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[IpencenareneM  aneuBIMMOHHOM  KOMHCCHM  YTBEPXKIAETCA  PEKTOP
HNuctutyTa (IU110, UCTIOIHSIONIEE €ro 00SI3aHHOCTH, WU JIMIIO, YTIOJHOMOYEHHOE
pektopoM MHCTUTYTa — HA OCHOBAaHUU PACIOPSAIUTENBHOTO akTa MHCTUTYTA).

[IpencenaTtenu KOMHCCUN OpPraHU3yIOT U KOHTPOJHUPYIOT JEATEIbHOCTb
KOMHUCCUM, OOECNEeYMBAIOT  E€IUHCTBO  TpeOOBaHUM, MPEABSIBISIEMBIX K
obOyuaromumcs mipu nposeaeHun ['MA.

B coctaB rocymapcTBEHHOM 9SK3aMEHAlIMOHHOM KOMHUCCHHM  BXOJIST
npeaceaaTenb yKa3aHHOM KOMHCCUM W HE MEHEE YEThIPEX WICHOB YKA3aHHOU
KOMMCCHU.

UneHbl rocyAapCTBEHHOW  JK3aMECHALIMOHHOM  KOMHCCUU  SIBIISIFOTCS
BEIYIIUMH CHEUUAIMCTAMH — MPEJICTABUTEISIMA padoTojaTeNed WId HX
00OBEMHEHUN B COOTBETCTBYIOIIEH 00nacTH NpohecCUOHANBHOU NEATEIbHOCTH U
(wn) JMIaMu, KOTOpPbIE OTHOCATCA K HIpo(heccopcKo-IpenoaBaTeabCKOMy
coctaBy MHcTutyTa (MHBIX OpraHM3alMil) U MMEIT Y4YeHOe 3BaHHE U (WIIN)
YYEHYIO CTEIICHb.

Jlons nmuu, SABIAIOIMXCS BEAYIIMMM CIELUAIMCTAMU — IPEACTABUTEISIMU
paboronateneid WIM MX OOBEOMHEHMH B  COOTBETCTBYIOLIEH  oOnactu
npo(heCcCHOHATBHOM JEATENbHOCTH (BKJIIOYAs MpeaceaTeliss ToCyAapCTBEHHOU
HK3aMEHALIMOHHOM KOMHUCCHHM) B OOILIEM YHCIIE€ JMI, BXOJIALIMX B COCTaB
rOCyapCTBEHHON 3K3aMEHAI[MOHHON KOMHUCCHUH, JOJDKHA COCTaBIATh HE MeHee 50
IIPOLICHTOB.

B cocraB anemissunoHHON KOMUCCUU BXOJAT MPEACENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOM KOMHUCCHHU.

CoctaB aneuIsiMMOHHOW KoMHCCHMM  (OpMHUpYETCs W3 4HCla JIuI,
OTHOCALIMXCS K NpodeccopcKo-IpenogaBaTeabckoMy coctaBy MHcTuTyTta M He
BXOJSAIIMX B COCTAB rOCYIapCTBEHHBIX 3K3aMEHAMOHHBIX KOMHUCCHM.

Ha nepuon nposenenus I'MA nns obecnieuenusi pabOThl TOCYAapCTBEHHON
DK3aMEHAIIMOHHOM KOMUCCHUH peKTOp MHCTUTYTa Ha3HAYaeT CeKpeTapsl YKa3aHHOU
KOMHUCCHHM U3 4YMCJa JIML, OTHOCAUIMXCA K MPO¢ecCOPCKO-TPENoIaBaTeIbCKOMy
cocraBy MHcTUTyTa, HayYHBIX PAOOTHUKOB WJIM aIMUHUCTPATUBHBIX PAOOTHUKOB
HNuctutyta. Cekperapb rocyapCTBEHHONW 3K3aMEHAIIMOHHONW KOMUCCHUU HE BXOJIUT
B €€ COCTaB.

Cekperapp  TroCyJapCTBEHHOM  3K3aMEHAIMOHHOW  KOMHMCCHM  BEHET
IPOTOKOJBl €€ 3acelaHuil, MpPEACTABISIET HEOOXOJUMbIE MaTepualibl B
aneJUISIUOHHYI0 KOMUCCHIO.

OcHOBHOU  (hopMOIl  IESATENIBHOCTH KOMHUCCHH  SABJISIFOTCS  3acelaHus.
3aceqaHus KOMHUCCHUI ITPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpETen
OT YHCJIA JIUL, BXOJSIINX B COCTaB KOMUCCHHU.

3acenaHus KOMUCCHN MPOBOJSATCS MPEICENATEIMU KOMUCCHIA.

Pemmennst koMuUCCHII TPUHUMAIOTCS TPOCTHIM OOJIBITMHCTBOM T'OJIOCOB OT
Yyycaa JUL, BXOAAIIMX B COCTAB KOMHMCCHMM M YYacCTBYIOIIMX B 3acenaHuu. [Ipu
paBHOM 4HCJIE TOJIOCOB MpelceAaTesb KOMUCCUU 00alaeT MPaBOM PEIIAIOIIEro
roJioca.

Perenust, mpuHSITHIE KOMUCCUSIMH, O(POPMIIIOTCS POTOKOIAMHU.
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B mpotokosie 3acemanus rocy1apCTBEHHON 3K3aMEHAIIMOHHONW KOMUCCHU TIO
IpUEMY TOCYJapCTBEHHOTO aTTECTAIIMOHHOTO HMCIBITAHUS OTPAXAIOTCS: MEPECUCHb
3aJIaHHBIX 00YYaroIEeMyCsl BOIIPOCOB M XapaKTEPUCTHKA OTBETOB HA HUX, MHCHHUS
npejcenaTeNss W WICHOB TOCYJapCTBEHHOM HK3aMEHAIIMOHHOH KOMHCCHU O
BBISIBICHHOM B XOJI¢ TOCYAapCTBCHHOTO AaTTECTAIlMOHHOTO HCIBITAHUS YPOBHE
HOJITOTOBJICHHOCTH OOYyYaromierocss K PemieHHI0 Mpo(ecCHOHANBHBIX 3a1a4, a
TaKXe O BBISABJICHHBIX HEJIOCTATKAX B TCOPETUUCCKON U MPAKTUYCCKON TIOJITOTOBKE
00y4Jaromerocs.

[IpoTokoybl 3acenaHusi KOMHCCHUH TIOJIHCHIBAIOTCS — TPEACEIaTeIIeM.
[IpoTokoyn 3acemaHuWs TOCYAapCTBEHHOM 9SK3aMEHAIIMOHHON KOMHCCHUHM TaKXKe
TIOJIITUCBIBACTCS CEKpETapeM IK3aMECHAIIMOHHOW KOMHUCCHH.

[TpoTOKOJIBI 3aceIaHUsT KOMUCCHIA CITUBAIOTCS B KHUTH M XPAHATCS B apXUBE
WHCTUTYTa B COOTBETCTBUM C HOMEHKJIATYPOH JIeJI.

ITo pe3yJbTaTamMm TIPOBEICHHUS 3acemaHus roCyJIapCTBCHHOMN
IK3aMCHAIIMOHHONW KOMHCCHH TipencenarenemM (opmupyercs otuetr «O pabore
I'OK», koTophlii 00CykIaeTcss Ha y4eHOM coBeTe MHCTHTyTa B TEUYCHHE IBYX
HEeleNb TII0CJIe TIPOBEICHHS 3acelaHusl TOCYJAapCTBEHHOW JK3aMEHAIMOHHON
KOMUCCHH.
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