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1. PexoMeHaanuM 00y4a0uuMcs 10 MOAT0TOBKE K roCy1apCTBEHHOMY
IK3aMeHY, B TOM YHCJe NepedyeHb peKOMEeH/IyeMOoi JuTepaTypbl 1A
MOATOTOBKH K FOCYyJapCTBEHHOMY IK3aMeHYy

[Ipy mOATOTOBKE K clade TOCYIapCTBEHHBIX SK3aMEHOB IPOBOISITCS
TPYNIIOBbIE U WHAWBHUAYyaJIbHBIC KOHCYJIBTAIUU, TIPU3BAaHHBIC CKOHIICHTPUPOBATH
BHUMaHUE Ha KOHKPETHBIX HHCTUTYTAX. 3aJIOTOM >K€ YCHEIIHOM cauu HK3aMEHOB
SIBIIIETCS CAMOCTOSITeNIbHASI TOJTOTOBKAa K HEMY, OCHOBaHHAas Ha COOCTBEHHOM
OTbITE OOYYEHHS U PEKOMEHIAIUSIX MIPENOJaBaTEs.

Kadenpoit ropucnpyneniiuu chopMyIupoBaH ONPEIACICHHBIA TEPEUYCHb
BOIIPOCOB 0 OCHOBHBIM HAINpaBJICHUSIM Kypca. JlaHHBII mepedeHb COOTBETCTBYET
denepanbHOMYy TOCYIapCTBEHHOMY 0Opa3oBaTeIbHOMY CTaHAApTy W padbodynm
nporpaMMaM JMCUUIUIMH. B pamkax »3Toro mnepedyHss K TOCyJIapCTBEHHBIM
HK3aMEHaM COCTABJISIFOTCS 9K3aMEHAIMOHHbBIE OUJIETHI, IO KOTOPHIM 00ydarouuecs
CIal0T TOCYJapCTBEHHbIE SK3aMeHbl. BOIIPOCH K 3K3aMeHaM JI0 IK3aMEHYEMBIX He
JOBOJSITCS M COZIEp KATCS JIUILD B SK3aMEHALIMOHHBIX OUJIeTax.

DK3aMEHAIMOHHBIM OMJIET BKIIIOUAET TPU BOMNPOCA, KAKIBIA U3 KOTOPBIX
UMEET KOHKPETHBIN, NETaJIbHbII XapakTep, HO HE BBIXOJAUT 3a PaMKH paboumx
IpOrpaMM JAUCLHUILINH.

Nzydenue BompocoB (mpobieM) 1enecoodpa3Ho HayaTh ¢ U3yUEHHs 0a30BOM
JUTEPATYPHI MO TUCHUIUIMHAM, K KOTOPBIM OTHECEH JaHHBIA BOIpOC (mpodiema).
Kak npaBuiio, 0a3oBble yueOHUKH (yueOHbIE MOCOOUS) NAalOT MPEACTABICHHUE O
npobiieMe, HO OTHX CBEACHMA MOXET OKa3aThbCsi HEMAOCTAaTOYHBIM IS
MCYEPIBIBAIOIIETO OTBETAa HAa IK3aMEHAIMOHHBIN Bompoc. [loaToMy criemyer, He
OTPaHUYUBASCH 0A30BBIM yUEOHBIM M3JAaHHEM, U3YYHTh HEKOTOPHIC CIICIIUATbHBIC
U3JIaHus, KOTOpbIE JaayT BO3MOXKHOCTh 00siee MOJPOOHO PacCCMOTPETh HEKOTOPHIE
crenupUyYecKre acreKkThl M3ydaemMoro Bormpoca (MpoOJeMbl), TIyOKe H3YYUTh
CHelIMaJIbHbIE METO/bl pa3pelieHus IpooeM, MPoaHaIu3uPOBaTh HAKOIIJICHHBIN B
9TOM OTHOIIEHUH OTEYECTBEHHBIM M 3apyOexkHblii ombiT. (Ocobo cremyer
NOJYEPKHYTh, YTO B IMPOIECCE€ MOATOTOBKM K 3K3aMEHaM CIIEAyeT peajin30BaTh
UHTETPaTUBHO-KOMIUIEKCHBIH  MOAXOJ B HU3YYEHHUH paA3JIMYHBIX BOIMPOCOB
(mpoGsem), a 3HAYUT, YMETh aHAJIM3UPOBATh W OICHUBATh €0 HCTOPUYECKUE,
NPAaBOBBIE M MPOYME AaCHEKThl W KOMIIOHEHTHI, BBISBISATH WX B3aUMOCBSI3b U
B3aMOO0OYCIIOBICHHOCTh. OIICHOYHBIE CYXICHUSA BBITYCKHUKA B OTHOIICHUHU
MPUBEICHHBIX B MEPUOANMYECKUX M3JAHUIX MPUMEPOB KOHKPETHON ACSITEILHOCTU
CHCIMATUCTOB ~ MOTYT CTaTh JOKa3aTeIbCTBOM €ro  mnpodeccrnoHalIbHOMI
KOMIIETEHTHOCTH.
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2. PexoMeHaa1uu 00Y4YAKOIIUMCS 10 MOATOTOBKE K 3aIIIMTE BHITYCKHOM
KBAIM(PUKAIUOHHOK PpadoThI, B TOM YHCJIe IepeYeHb PeKOMEHIyeMOi
JIUTEPATYPHI AJI MOATOTOBKH K 3alIMTE BHIMYCKHON KBAJTU(PUKANUOHHOMN
pabéoTbI

TpeOGoBaHus K CTPYKType U COJEP’KaHUIO BBITYCKHOM KBalU(UKAITMOHHOU
pabotsl (BKP) BeimyckHMKa

Br160p TeMbI BRITYCKHOM KBATH(PHUKAITMOHHON paOOTHI

Tempr BKP no o0Opa3zoBaresnbHbIM HporpaMMaM BBICHIETO OOpa3oBaHUS —
nporpamMMaM  OakanaBpuaTa ONPEACNSAIOTCA — BBIMYCKAOIMMU  Kadeapamu,
yrBepxkaaroTcss CoBeToM (pakyiabTeTa M JIOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM
®denepasbHOr0 TrOCyAapCTBEHHOrO 00pa30BaTENBbHOTO CTAaHJApTa  BBICIIETO
oOpa3zoBanus 10 HanpasieHutro noaroroBku 40.03.01 IOpucnpyaenuus,
HaIpaBJICHHOCTD (MMPOPIIIb) «TPAXKIAHCKO-TIPABOBAS

OOyuaromuMcs IpeIoCTaBIISETCS MPAaBO BbIOOpPA TEMBbI U3 YTBEPIKIECHHOTO
kadenpoit nepeunss tem BKP. OOyuarommiicss Takke MOXET MPEAJIOKUTh CBOIO
temy BKP, o6ocHoBaB mpu 3TOM HEOOXOAMMOCTh W 1€1€cO000pa3HOCTh €€
pa3paboTKu C HAYYHOM M MPAKTUYECKOM TOUEK 3pEHUS.

BriOpanHas TeMa cornacyercs ¢ pyKOBOJAUTEIEM U 10 JIUYHOMY 3asIBJICHUIO
OoOyJarolerocss M MPeACTaBICHUIO JI€KaHA 3aKpPEeIUIeTCsl 32 HUM IPUKAa30M II0
Nucturyty. Ilocne Beixoma nmpuka3za HUKakoe wu3MeHeHue TteMbl BKP
(MpUHLMNHAIBHOE WM CTHWJIMCTHYECKOE) HE JONMyCcKaeTcsa. B MCKIOUMTETbHBIX
cllydasiX KOPpPEKTHUPOBKA WM 3aMEHAa TEeMbl MOXET OBITh MPOBEIEHA TOJBKO
JOTIOJTHUTENBHBIM MPUKA30M PEKTOpPA MO MPEACTABICHHIO AeKaHa (haKyIbTeTa.

TpebGoBaHus K cTpykType u coaepxanuto BKP

BoinyckHast ~ kBadM(UKAIMOHHAsE ~ pabdoTa  CONEPKHUT  CIEAYIOIIHE
oOsi3aTenbHbIE  DJEMEHTBI: THUTYJIbHBI  JIUCT, 3aJaHUE Ha  BBIITYCKHYIO
KBAIM(UKALIMOHHYIO  paboTy; OIJIaBJIEHHWE; BBEJIEHUE; OCHOBHYIO YacTh,
BKJIIOYAIOIIYI0 TEMATUYECKHUE PA3Jeiabl U IOAPA3IAEIbI, 3aKIIOYEHHE; IEpEUYEHb
COKpAIIICHU M YCJIOBHBIX 00O3HA4YeHHH (IpH Hamuuuu), OubIMorpaduyuecKuii
cniucok. [Ipu HeooxoaumocTu B cTpykTypy BKP BrimrouaroTcst mpuinoxeHus.

TutynpHblii  5UCT  OoQOpMISIETCSS B COOTBETCTBHM € 00pasiiom,
YCTAHOBJICHHBIM MTHCTUTYTOM, M COEPKUT CIEAYIOLIUE CBEICHUS:

— TMIOJHOE U COKPAIIeHHOE HaMMEHOBAaHKHE 00pa30BaTEIbHON OpraHU3allly;

— HauMeHOBaHUE (DaKyJIbTETa;

— HaMMEHOBaHME BBIyCKarolIel Kadenpsl;

— HauMMEHOBaHUE HaIPaBJICHHS TTOJATOTOBKH;

— BUJ paboThI;

— TeMa BBITYCKHON KBAIM(PUKALMOHHOMN paboThI;

— cBeaeHus 00 oOywaromeMmcs (Kypc, dopma oOydeHus, UMs, OTYECTBO,
dbaMuius) ¥ ero JIMYHYIO TO/IIUCH;

— CBEJCHMS O PyKOBOAUTENE (JOHKHOCTD, YUEHAs! CTENEHb, YYEHOE 3BaHMUE,
dbaMunusi 1 THULMAJbI) U €r0 JIMYHYIO TOINKCH;
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— CBEJEHUS O 3aBEAYIOLIEM BBINMyCKaroel Kadeapsl (I0KHOCTh, yueHas
CTEeNEeHb, YUYEHOE 3BaHue, (haMUIIUsI U UHUIIMAJIBI) U €0 JIMYHYIO MOINCH;

— MecTo (TOpoJ1) ¥ T'0J1 BHIOJHEHUS paOOTHI.

3amanne Ha BKP 3anonHsiercs coOriiacHO Makery, YTBEPKIECHHOMY
NHCTUTYTOM, W COIEpXKHUT IepedeHb 3TanoB BbuinoiaHeHus BKP ¢ ykazanuem
cpokoB BbinonHeHusA. Jluct 3amanus Ha BKP nmomnuceiBaercs oOyvaromumcs: u
pykoBoguteneM BKP.

OruaBiieHHE COAEPKUT MEPEUYEHb OCHOBHBIX pa3/ieiioB (IJaB), MOAPA3IEIOB
(maparpadoB) BKP ¢ yka3anuem HOMEpPOB CTpaHHUIl, Ha KOTOPBIX pa3MELIacTCs
Hayayo paszenioB (mojpasnenos, naparpados). OriaBiieHHe JOJKHO BKIIIOYATh
BCE€ 3aroJIOBKH, UMEIOIIUEcs B paboTe, B TOM yucie Oubanorpaguyeckuii Cucok
U mpwioxkeHus. B ornaBnenun npumensieTcss mudpoBasi cucTeMa HyMmMeparuu, B
COOTBETCTBUM C KOTOPOH HOMEpa IJlaB COCTOAT U3 ofgHou uudppsl (1.; 2. u T.14.),
HOMEpA COCTaBHbIX yacTed — u3 AByx mudp (1.1.; 1.2. u T.1.), TpeThs CTyNEHb
nenenuss — u3 tpex mudp (1.1.1.; 1.1.2. uT.n.). 3nak naparpada HE CTABUTCH.
ABTOMaTHyeckoe (OPMHPOBAHUE OIJABICHUS C HCIHOJIb30BAHUEM 3aroJIOBKOB
NPEANOYTUTENBHO.

Bo BBenennn k BKP He0O0X0aMMO pacKpbITh pOJIb U MECTO HCCIEAYyEeMOU
npoOiemMbl, 00OCHOBaTh BBIOOP TEMBI, OINPEACHHTh €€ aKTyaJlbHOCTH,
chopmynupoBaTh 1eib U KOHKpeTHbie 3anaun BKP, onpenenutrs rpaHuiibl
uccnenoBanust  (hopmynupoBaHre OObEKTa W NpeaMeTa  HCCIeI0BaHus,
OTIpe/IENICHNE XPOHOJOTHYECKUX W/WIM Teorpauyeckux pamok). 371ech xKe
ClIeyeT KpaTKO ONHcaTh OOIIKME  HalpaBiCHHs  PELIEHUS  UCCIEeTyeMOM
npo0JIeMBl, OCHOBHBIE TUIIOTE3BI, TEOPETUYECKYIO (TeopeTuko-
METOI0JIOTHYECKYI0) 0a3y U BRIOpAHHBIC METOJIBI HCCIICIOBAHMS, 4 TAKXKE yKa3aTh,
Ha TIpUMepe Kakoro o0bekTa OyJeT pelaTbCs TOCTABJICHHBIE B padoTe 3a/iayu.
OO0BeM BBeJIeHUS — 3—5 CTpaHHII.

OcHoBHast yacThb packpbiBaeT cojepxkanue BKP. B ocHoBHOW wyacTu
U3JIaraeTcsi TEOPeTHMYECKUMH  Marepuaid [0 TeMe, NPHUBOJUTCA  aHAIHU3
MH()OPMAIMOHHBIX HMCTOYHUKOB, pEIIAlOTCS 3a/ayd, CHOPMYIHPOBAHHBIE BO
BBEJICHUM, MPUBOAMUTCS OINHCAHHE COOCTBEHHOTO MCCIEIOBAaHUS, €CIU €ro
MPOBEICHUE TMpeaycMaTpuBaiioch uenamu u 3agadamu BKP. OcnoBHast yacthb
BKJIIOYAET B C€0sl TEOPETUUECKYIO U, PU HEOOXOAMMOCTH, MPAKTUYECKYIO YACTH.
B Teopernueckoil 4acTu pacKpbIBAIOTCSA M aHATUM3UPYIOTCSA OOLIME TEOPETUUECKUE
MOJIOKEHUSI MO0 TEME HCCIIEeOBaHUs, JaeTcsl MOAPOOHOE H3JIOKEHHE METOJUKU
HCCIIENOBAaHUs. B mpakTU4ecKoW YacTW H3Jaraercsi KOHKPETHBIM MaTepuall,
MPOBEPSIONINI BBIIBUHYTHIE MOJIOKEHHUS, TUIIOTE3bI, MIPUBOJATCS MaTEpHaibl IO
BBHIOOPY pEIUIEHUH: TMPOBEPOUYHBIC pACUYEThI, PE3YJIbTAThl MOACIUPOBAHUS,
AITOPUTMBl  (PYHKITMOHUPOBAHUSI U T. ., @ TaKXKe OOOOIIAIOTCS TOTyYEHHBIE
pe3ynbTathl. JlOTONMHHUTENbHBIE MaTepHalibl M MaTepuaibl OOJIBIIOTO O0BeMa
(mporpaMMa HMCCJIEIOBaHMS, WHCTPYMEHTAPUN, WILTIOCTPAIIUU, TAOJIUIBI U T. II.)
PEKOMEHTyeTCsl BBIHOCUTD B MPUJIOKEHHUS.

Pa3pabarteiBaembie B BKP mepornpusitus 1o1KHBI ObITh HANpaBiIeHbI Ha:

1. Pacmmupenue pblHKa YCIyr U HauOoJiee MOJIHOE YJOBJIETBOPEHUE
noTpeOHOCTe B HMH(POKOMMYHHUKAIMOHHBIX YyCIyrax BO BCEX CEKTOpax
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DKOHOMHKHM IIYTEM COBEPIICHCTBOBAHUS TPAAULMOHHBIX W  CO3JaHMS HOBBIX
YCIIYT.

2. TloBblllieHWE  KOHKYPEHTOCIOCOOHOCTH  KOMIIAHMM Ha  OCHOBE
paclIMpeHrs HOMEHKJIATYPhl U TMOBBIIICHHUS KAa4eCTBa YCIYT, BHEIPEHUS HOBBIX
TEXHOJIOTHIA, COBEPIICHCTBOBAHUSI CUCTEMBI OOCITYKUBAaHUSI KIIMEHTOB.

3. CoBepIlIeHCTBOBAaHUE MATEpUATIHLHO-TEXHUYECKON 0a3bl MPOU3BOJICTBA,
BHEJIPEHUE MPOTPECCUBHON TEXHUKU U TEXHOJOTUHU, COBEPILICHCTBOBAHUE OM3HEC-
IIPOLIECCOB.

4.  CoBepLIEHCTBOBAaHHWE  CHUCTEMBbl  YNPABICHHUS  OpraHU3ALMEH,
MAapKETUHIOBOM W PEKIAMHOM JEATENBHOCTH, CHUCTEMBI NPONAXKHA YCIyI U
oOcyKrBaHUsI aOOHEHTOB.

5. Ilobimenne 3¢p(HEKTUBHOCTH UCIIOJIb30BaHUSI  MaTE€pUAbHBIX,
TPYJOBBIX U (PUHAHCOBBIX PECYPCOB.

KoHKpeTHOE conepkaHUE MNpeIaraéMblX MEPONPHUATHN  ONpPEACIAETCS
TEMOM BBIMYCKHOH paboOThl, OCOOEHHOCTAMU 0a30BOr0 MPEANPUATUS U
pe3ysibTaTaMu €ro MPOU3BOACTBEHHOM M 3KOHOMMYECKOW nesTenbHocTH. B BKP
JOJDKHO OBITh MpensokeHo He MeHee 3—4 MepornpusTHii, 00OCHOBaHa HX
HEOOXOMMOCTh, OIKMCAaHa X CYLTHOCTb U MOCJEICTBUS BHEPEHUS.

ConepkaHue riaB OCHOBHOM 4acTH JOJDKHO IOJIHOCTBIO PAaCKpbIBATh TEMY
BKP u To4HO cooTBeTCTBOBaTh €il. KONMUYECTBO TIJIaB OCHOBHOM YaCTH JOJIKHO
ObITh HE MeHee ABYX. Pazgensl W mojpasnensl OCHOBHOM YacTH, Kak MPaBUIIO,
copa3MepHbl Mo o0beMy. B KOHIlE KaxxIoro paszena (rjaaBbl) OCHOBHOW YacTH
IIPUBOJATCS KPATKHUE BBIBOABI [0 TEME MCCIIEIOBAHUS.

3akmouenne BKP mpexacraBiasier coOod TE3UCHOE TMOJBEICHUE HTOTOB.
KomnuecTBO OCHOBHBIX TMOJOKEeHUM 3akimrodeHus 1no BKP  coorBercTByeT
KOJMYECTBY 3a7ay, OINpPEACIICHHbIX OOy4YaromMMCs Uil  TOATBEPKIACHUS
IIPEUIOKEHHOW TUIIOTE3bl UCCIECA0BaHNs. B 3aKiI0O4eHNH OTMEYarOTCsi OCHOBHBIC
pe3ynbTaThl paboThl, (OPMYIUPYIOTCS BBIBOJBI, MPEAJIOKEHUS U PEKOMEHAANN
[0 MCIOJIb30BAHUIO Pe3yJabTaTOB paboThl. Takke B 3aK/IIOUEHUHU CIIEAYET yKa3aTb
MyTH U IENHM AalbHEHIed HCCiIeI0BaTeIbCKOW pabOThl IO BEIOPAHHON TEMAaTHKE
W 00OCHOBATh HELEeNecO00pa3HOCTh ee MpojoikeHHus. OObeM 3aKiIIOUueHus: —
2—3 CTpaHUIIbI.

bubnmuorpaduuecknii  CIMCOK  COACPXKHUT  TEPEUYCHb  JINTEPATYPHBIX
MCTOYHHUKOB, MPaBOBBIX aKTOB, MCTOYHUKOB CTAaTUCTHUYECKUX JAHHBIX M HWHBIX
OIMyOJIMKOBAHHBIX JTOKYMEHTOB M MaTe€pHalIOB, MCIOJIb30BAHHBIX MPU HAMHCAHUU
BKP, nepeuenr WutepHer-pecypcoB. bubnuorpaguueckuil CHUCOK TOJKEH
collepkaTh HE MeHee 25 HauMeHOBaHUHM U O(OPMIISITBCS B COOTBETCTBHH C
«IIpaBunamu odopmieHus 6udIHorpadUuecKoro crnucka u Oubiamorpaduveckux
cceutok» (yTB. nmpukazom pekropa AHOO BO «BOIIW» ot 07.02.2018 Ne 17-Y) u
nericrByronumu cranaaptamu (I'OCT).

[IpunoxeHuss coaepkXar CHPAaBOYHBIE W AHAIUTUYECKHE MaTEpHUAIIBI
(TabGnuLIbI, pacyeThl, ANTOPUTMBI, KOMITBIOTEPHBIE paclieyaTKH U T.II.), KOTOPBIE 110
TEM WIA UWHBIM TNpUYMHaM (Hampumep, u3-3a OosblIoro oObeMa) He
1eJIecO000pa3HO MPUBOANTH B OCHOBHOW YaCTH BBIMTYCKHOW KBaTU(UKAIMOHHON
paGoTsl. B Tekcte BbIMyCKHOIN KBanu(pUKAIMOHHON pabOTHI JeraeTcs CHOCKa Ha
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COOTBETCTBYIOIIEE TMpuioKeHne. Takke B mpuioxkenne k BKP moxer ObITh
BBIHECEH MaTepuaj pa3bsICHUTEIBLHOTO XapakTepa, JOMOJHSIOMUNA padoTy,
Harpumep: GopMbl OYXTaNTEPCKON U CTATUCTUYECKOW OTUYETHOCTH; PUMEHEHHbIE
METOJMKH; TEPBUYHBbIC OYXTaJITePCKUE JOKYMEHTBI; MPHUKa3bl PYKOBOIUTENS
OpraHu3alliy; BHYTPU(DHUPMEHHbIE TIOJIOKEHUS W HWHCTPYKIUHU; PETUCTPHI
Oyxrantepckoro yudera u T.4. [Ipu stom B Tekcre BKP moimkHbI OBITH CCHUIKM Ha
BCE MPWIOKEHUS. B ciiydyae HEBO3MOXXHOCTH KOIMHUPOBAHHUS JOKYMEHTOB 10
tematuke BKP momyckaercss 3amomHeHne HeoOXxoaummbix (opm  (OJIaHKOB)
OTYETHOCTH CAMOCTOSITEIBHO 00YYarOIUMCS 110 JaHHBIM OpPraHu3aluu.

BKP odopmusiercs Ha pycckoMm s3bike. Jlomyckaercss odopmiienne BKP
(MOJHOE WJIM YAaCTHUYHOE) HAa WMHOCTPAHHOM SI3bIKE (QHIVIMICKOM, HEMEUKOM H
(b paHIy3CKOM) B BUJIE AOTIOTHUTEIBHOTO MPUIIOKEHUS.

TpeGoBanusg Kk 00beMy U OQOPMIIEHUIO BBITYCKHOW KBaNM(DPUKAMOHHOU
paboThI

Boinycknast  kBanuduKalMoHHas paboTa JOJKHA OBITh  aKKypaTHO
opopmiena. Texct BKP neuaraercs B penakrope MS Word Ha nucrax gopmara
A4 (210 x 297 mMm) kHMxKHOUM opueHTanuu, mpudt Times New Roman, kernp —
14, mexcrtpounbli uHTepBan — 1,5, ab3auubeii orctynm — 1,25 cM, TekcT
BBIPABHUBAETCA I10 IIMPUHE, TIOJIA JOKyMEHTA: BepxHee U HukHee —20 MM, J1eBoe —
30 MM, mpaBoe — 10 mm.

Crpanunsl BKP HymepyroTcsi CruiomHoi HyMepaluend B aBTOMAaTHYECKOM
pexuMe. TUTYIBHBIM JMCT BKJIIOYAETCS B OONIYI0 HyMeEpaluio, HO HOMEP
CTpAaHMIIBl HA TUTYJBHOM JIMCTE HE cTaBUTCA. Homep cTpaHulbl pacronararoT
CBEpXy IO LEHTPY JHCTa (TOJBKO LHUPpamMu, 0€3 TOMOJHUTEIBHBIX CHMBOJIOB).
OObeM BBIMYCKHOM KBanu(UKAMOHHOW paboThl OakajnaBpa —  HE MeEHee
60 ctpanul (63 criMcKa JIUTEPaTyphl U MPUIOKECHHH ).

OcnoBuoit Tekct BKP cnenyer pa3buBaTh Ha mojapasiensl Ui yao0CTBa
yreHusa. CtpykrypupoBanue BKP Ha paszmensl u mnoapasfenbl BITOJIHSIETCS
00yJaroImMUMCsl CAMOCTOSTEIIBHO.

3aroyioBKM pa3/ieNioB MeYaTaoT MPOMUCHBIMA OYKBaMH KUPHBIM HIPUPTOM,
BBIPAaBHUBAHUE TIO IIEHTPY, O0e3 ab3aIiHOro OTCTYIa, TOYKAa B KOHIIE HE CTaBUTCS
(BBEAEHHUE). 3aronoBku ocHoBHOH uwactu BKP Hymepyrorcs apabckumu
muppamu (I'JIABA 1. ...). Mexny 3arojloBKOM U MOCTEAYIOIMNUM TEKCTOM (WA
Ha3BaHMEM TOJpa3jena) — CTpoKa OTCTyma (MOJyTOpHBIM HHTEepBaioM). [lepeHoc
CJIOBa B Ha3BaHMM pa3jenioB (ToJpa3nenoB) He aomyckaercs. Kaxiwlid pasnen
HAYMHAIOT C HOBOM CTPaHUIIBI.

Jlist moapaszienoB CleAyeT HCIOib30BaTh MHOTOYPOBHEBBIE 3ar0JIOBKH.
Ha3Banue mnojapaznena mneyaTarOT >KUPHBIM LIPUGPTOM, HAaYMHAS C 3arjaBHON
OYKBBI, OCTallbHbIE — CTpOYHble. BbIpaBHUBaHHME TO LEHTPY, 0e3 ab3alHOTo
orctyna. OCHOBHOM TEKCT IOCJIE 3aroJIoBKa CIEAyeT Yyepe3 CTpOKy orcryna. Ecnu
3aroJIOBOK IMOJpasziena CIeqyeT 3a TEKCTOM, MEXY IOCIEAHEN CTPOKOM TEKCTa U
MOCJIEYIOIIUM 3aroJ0OBKOM — JIBE CTPOKH oTcTyna. He pekomenayercs moMemarsb
3aroJIOBOK B KOHIIE CTPAHUIIBI: €CJIM CTpaHMIIA 3aloHeHa Oosee yem Ha 75 % u
MoCJie 3arojioBKa JUIsl OCHOBHOTO TEKCTa OCTaeTca He Oosiee JBYX CTpOK,
NO/Ipa3iesl CIelyeT HAYUHATh C HOBOM CTPaHHUIIBI.
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CcbulkM Ha MaTepHalibl, 3aMMCTBOBAHHBIE Y IPYTHX aBTOPOB, SBISIFOTCS
00s3aTeNIbHBIMA: HA HUCTOYHUK IIMTAThl, CTAaTUCTUYECKUM Marepuan WU
3aMMCTBOBaHUE (hakTa HEOOXOJMMO JdaBaTh CCBUIKY, JTO oOOecrneyuBaeT
(bakTHYeCKyl0 JOCTOBEPHOCTh CBEACHUH, naeT uHpopMaluo o0 ucrounuke. [Ipu
OTCYTCTBUHU CCHUIOK pab0Ta MOKET ObITh HE JIOMYIIIEHA K 3aIIUTe.

Texcr paboThl AOMKEH OBITH YETKMM M KPaTKUM, HE JIOMYCKaIOIIUM
HEOJIHO3HAYHBIX TOJKOBaHUU. He jomyckaeTcs: mpou3BoJIbHOE COKpAIllEHHUE CIIOB,
3aMeHa OykB OYKBEHHBIMH OOO3HAYCHMSIMH M MAaTEMaTHYECKUMH 3HAKaMU.
bykBeHHble aOOpeBUATYphl MPHU MEPBOM YINOMHHAHUU YKa3bIBAIOTCS B KPYTJIBIX
CKOOKax Mmocje MOJHOTO HAMMEHOBAHUSA, B JaJIbHEHIIIEM YIOTPEOISIOTCS B TEKCTE
6e3 pacmpoBKH.

Pucynku, ueprexu, cxemsl, rpapuku u potorpaduu B Tekcre BKP qomxHbl
OBITh BBITIOJIHEHBI B TPaUUECKOM PEAAKTOpPE WM B JPYrOM CHEIHATEHOM
IpOrpaMMHOM oOecrieueHnu. BrlnoaHeHne pucyHkoB B pegaktope MS Word He
nomnyckaercsi. MimocTpaTuBHBI  MaTepuan JOJDKEH ObITh IMOHSATHBIM U
MH(POPMATUBHBIM, BCE HAAMUCH JOJHKHBI OBITh XOPOILIO YNTAEMBIMHU.

Tabmuupl, pUCYHKH, YEpTEX U, cxeMbl, rpabuku u dororpaduu,
ucnonszyemble B BKP, pa3memaior HenmocpeACTBEHHO MOCIE UX YIIOMUHAHMS B
TEKCT€ U OTIEISAIOT OT OCHOBHOI'O TEKCTa CTPOKOW OTcTyna Ao u mocie. Ha
KaXKIbI PUCYHOK JAIOTCS CCBUIKA M HEOOXOIUMBIE TIOSICHEHUS, CJIOBO «PUCYHOK»
MUIIETCS COKPAIIEHHO B TEX CIIydasx, KOrJa psAaoM CTOUT nudpa (Hampumep, «us3
puc. 3 cuenayer...»), NpU OTCYTCTBUU UU(GPHI CIOBO «PHUCYHOK» IHILETCA
MOJIHOCTBIO (CM. pUCYHOK). ToO ke aiist APyrux 3JIeMEHTOB.

Tabnuupl, pUCYHKH, YEPTEKU, CXEMbl, rpaduku U Qororpaduu B TEKCTE
JOJKHBI MMETh CKBO3HYIO HyMeparuio. [lomyckaercsi CKBO3HAash HyMepamus B
npenenax ogHoro pasnena. Homep, moAnvch U MOSICHEHUS K PUCYHKaM, CXeMaM U
TabJIMIIaM JIOJKHBI OBITh BBIMOJIHEHBI HA JMIIEBOW CTOPOHE JHCTa (TaM Xke, IJe
pucynok). Hammuce «TabOnuma» BhIMOTHSETCS copaBa Haja TaOJuIEeH, uepes
mpo0en yka3bIiBaeTcsa HoMep Tabnuiel (Harpumep, Tabnuna 1.2), HauMeHOBaHHE
TaOJIMIBI YKa3bIBAETCS HA CTPOKY HIKE, BEIPABHUBAHUE IO LIEHTPY, TOUKA B KOHIIE
He ctaBuTcs. [loanucu moa pucyHkamu, yeprexamu, rpadpukamu, Gororpadusmu
BBIMIOJIHAIOTCS 1O LEHTPY TMOJ dYepTexamu, TrpadukaMu, pUCYHKaMH U
dotorpadusimu (Puc. 1.2. Haumenosanue).

3arojoBKM Tpad M CTPOK TAOIMIBI MUIITYTCS C MPOMHCHOM (3arjaBHOMN)
OykBbl B (hopMe €AMHCTBEHHOTO YHCIJA, a MOA3arojIoBKH rpad — CO CTPOUYHOMU
OyKBBI, €CITM OHH COCTABJISIOT OJHO TMPEAJIOKEHUE C 3arojOBKOM, WIH C
MPOMUCHOM (3ariaBHOM) OyKBBI, €CIM OHU UMEIOT CaMOCTOSITEIbHOE 3HaUeHue. B
KOHIIE 3ar0JIOBKOB U TI0/[3ar0JIOBKOB TaOJHUI] TOYKA HE CTABUTCSI.

B cnywyae paspeiBa TaOaWMIBl Ha HECKOJIBKO CTpPaHUI[ Ha CIEAYIOIEH
CTpaHUIIE B BepxHeM JieBoM yriy numetcs: «l[Ipogomxenue Tabn. 1.1» wnmwm
«Oxonuanne Tabn. 1.1» 0e3 ykazaHus Ha3BaHUs TaONHIIBI, B BEPXHEH CTPOKE
TaOJIMIBI Ha HOBOW CTpaHULE OyONHMpYyeTcs «Ilanka» C Ha3BaHUSIMU WIH
HOMEpaMu CTOJIOLOB.

®opmynsl, ucnoaszyembie B Tekcte BKP, odopmistorcs mpu momornu
BCTPOEHHBIX WJIM CHELHAIBHBIX PENAaKTOPOB (POpMyN TeM ke MmpudTom, 4To U
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ocHOBHOM TeKCT BKP, u AOJDKHBI MMETH CIUIOIIHYIO HyMEpaUHIO B Ipenesiax
paszienoB, HOMEP YKa3bIBAETCS B KPYTJIbIX CKOOKaX, BHIPABHUBAETCS IO MPABOMY
kpato. Dopmyna sABISETCS YacTbIO TEKCTa, BBIIEISETCS COOTBETCTBYIOIIUMU
3HaKaMU MPENUHAHUS U BBIPABHUBAETCS 1O LIEHTPY. Bce CUMBOJIBI, HCTIOIb3yEMbIE
BIIEPBBIE, TOJKHBI OBbITH OMTMCAHBI HETIOCPEACTBEHHO MOCHE (POPMYIIBIL.

[Ipu cocraBneHun mnepeyHerd B 3aBUCUMOCTH OT CIOXKHOCTH CIIETyeT
BBIOMPATh MAPKUPOBAHHBIN WJIM HYMEPOBaHHBIN CIUCOK. MapKUpOBaHHBIN CIHCOK
odopMIsieTCs B caydae OJHOYPOBHEBOTO MEpPEYHs, B KaUeCTBE MapKepa CTaBUTCS
3HaK «—» (depe3 MeHr «Mapkepe» B pemakrope MS Word), ucmonszoBanue
JPYTUX MAapKepoB HE Jomyckaercsi. HymMepoBaHHBIA CHHCOK MPUMEHSIETCA s
MHOTOYPOBHEBOTO IepedHs (depe3 MeHio «Hymepamus» B pegaktope MS Word) u
MOKET 0(hopMIIIThCS ABYMsI ciocobamu. [lepBsiii criocoO:

1. Homep B criucke oTaemsieTcsl TOUYKOM, MOCye Yero AJIeMEeHT crucka ((ppasa,
CUMBOJIbHOE€ 0003HAYEHHE U T.J.) MUIIETCS C 3arJIaBHON OYKBBHI.

2. B xoHIIe KaX10r0 3JIEMEHTa CITUCKA CTABUTCS TOYKA.

Bropoii cioco6 odhopmiieHus nepedHs:

1) HoMep B CHHCKE OTAEISICTCS CKOOKOH, TMocie 4uero ¢gpasza (2IEMEHT
MepeyHs ) MUIIETCS C MAJIEHbKOM OYKBBI;

2) BJIEMEHTBI TIePeyHsI OTACIAIOTCS APYT OT ApYyra TOUYKOH C 3amsTol «;», B
KOHIIE MOCJIETHETO 3JIEMEHTA CTABUTCS TOYKA.

Cnenyer oOpamaTh BHUMaHH€ Ha TO, YTOOBI HayajbHbBIE CJIOBA Ka)JOTO
AJIEMEHTA CIKUCKa ObUIM COTIaCOBAaHbBI MEXIY COOOM:

— B poJg;

— YHCIIE;

— Tajexe.

Takxke Bce 2JIEMEHTHI CIUCKA JOJDKHBI OBITh COTJIACOBAHBI B POJIE, YUCTIE U
najie’xe co cjaoBaMu (WJIM CIIOBOM) B MpEABapsIONIEM MepedyeHb MPEISIOKEHUH,
MIOCJIE KOTOPOI'O CTOUT IBOETOYHE.

NnmoctpatuBHblil  MaTepuan,  Oojiblliue  TaOAMIBI WM TEKCT
BCIIOMOTATEILHOTO XapaKTepa MOXKHO IMOMEIIATh B MPUJIOKEHHUS, PACIIOIOKEHHbBIC
nocse oubauorpauyecKoro Crucka.

Texct BKP pacneuatsiBaeTcs Ha auctax Oenoit Oymaru ¢opmara A4 ¢
OJIHOW CTOPOHBI U TEPEIJIETaeTCsl B TBEPABIM MeperieT. DIeKTPOHHBIM BapUaHT
BKP, nokmama u mnpe3eHTAMM WM JEMOHCTPAIlMOHHBIX MaTepuaaoB (Mpu
HAJIMYHUH) TIPEJOCTABIIACTCS O0YyJarOIIMMCs Ha Kadeapy BMECTe C IEPETUICTCHHBIM
AK3EMILISIPOM.

3. PexoMeH1anum 1o NpoBeJAeHUI0 TOCYIAPCTBEHHOI UTOr0OBOM ATTECTALNH
JJIA TIpeiceaTelisi, 4JIeHOB U CEKpeTapsi rocyAapCcTBeHHOM IK3aMeHALIMOHHOI
KOMHUCCUH

Hns npoBenennss ITMA B HMHCTUTYTE CO3MAIOTCA TOCYNAPCTBEHHBIE
DK3aMEHAIMOHHbIE KOMUCCHUHU.

Hnsa paccMmotpenusi anemnsiuvii no pesynsratam [MMA B HMHcTuTyTe
CO3JIa0TCs AllEJUIALIMOHHBIE KOMUCCHUMU.
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['ocynapcTBeHHasl SK3aMEHALMOHHAs U aneJUIIMUOHHAs KOMHUCCUM (Jasee
BMECTE — KOMUCCHUH) JEHCTBYIOT B TEUEHUE KaJEHAAPHOTO roja.

KoMucenn co3aroTcsi B MHCTUTYTE 10 KaXJAOMY HAIPABICHUIO IOATOTOBKU
WIM 10 KaXJI0oM 00pa3oBaTENbHON MporpaMme, WIM IO psAy HaIpaBlICHUH
HOJIFOTOBKH, WK MO psiiy 00pa30BaTENbHBIX IPOrPaMM.

[Ipencenarens roCyAapCTBEHHOU AK3aMEHAllMOHHOU KOMHUCCHH
yTBepXkaaeTcs He mo3aHee 31 nexalps, NpeIIecTBYIOUIETO TOAy MPOBEACHUS
['MA, MuHucrepctBOM 00pa3oBaHusi M Hayku Poccuiickoil ®enepanuu 1o
npenacrasiaeHnto MHcTuryTa.

MHCTUTYT yTBEpPKIAET COCTaBbl KOMUCCUI HE IO3/HEE YEM 3a OAUH MECHAL
1o narsl Havana [ A.

[Ipencenarens roCy1apCTBEHHOM 3K3aMEHAIMOHHOU KOMUCCHH
YTBEPKJIA€TCA U3 YMCIa JUl, He padoTaromux B MHCTUTYTE, UMEIOIINNA YYEHYIO
CTENEHb JOKTOpa HayK U (WJM) y4eHOe 3BaHue Ipodeccopa JIMOO SBISIOMIUXCS
BEAYLUIUMHU CHEHMATUCTAMH — [PEACTAaBUTESIMU padoTojareie WM  MX
00BbEIMHEHUH B COOTBETCTBYIOLIEH 001acT MPO(hEeCCHOHATIBHON JeSTEIbHOCTH.

[IpencenareneM  ane/uBIMUOHHONM  KOMHUCCHM  YTBEPXKIACTCA  PEKTOP
WucTuTyTa (U0, UCHIOJHSIONIEE €ro 00A3aHHOCTH, WU JIMLO, YIIOJTHOMOYEHHOE
pexkropoM MHCTUTYTAa — HA OCHOBAaHUHU paclopsiiuTeNbHOro akta HcTuryTa).

[Ipencenaren KOMMCCUM OpPraHM3yIOT U KOHTPOJIUPYIOT JEATEIBHOCTH
KOMHUCCHUM, OOECIEYMBAIOT  E€IUHCTBO  TpeOOBaHUM, MPEABSIBISIEMBIX K
oOyuaronumcs npu nposegeHuu ' MA.

B cocraB rocynapCTBEHHOW HSK3aMEHAIIMOHHOM KOMHMCCHUU  BXOJSAT
npeacenaTenb yKa3aHHOW KOMHCCHUM W HE MEHEE YETBIPEX WICHOB YKa3aHHOU
KOMMCCHU.

UneHbl rocyAapCTBEHHOW  JK3aMEHAIIMOHHOM  KOMHCCHUU  SIBIISIFOTCS
BEIYLUIUMHU CHEHMATUCTAaMH — [PEACTAaBUTEISIMU padoTojarene Wi  MX
0o0BeIMHEHUN B COOTBETCTBYIOINIECH 001acTH MpodheCcCUOHATBHOU NEATeTbHOCTH U
(unmu) JMUAMH, KOTOpPbIE OTHOCATCS K MPOo¢ecCOpPCKO-NPEno1aBaTeIbCKOMy
cocrapy MHctuTyTa (MHBIX OpraHU3alMii) U HUMEIOT Yy4Y€HOE 3BaHHE W (UJIN)
YYEHYIO CTEIICHb.

Jloyig nnL, SBASIOIIMXCS BEAYLIMMU CIEHHAIMCTAMU — IPEICTABUTEISIMU
paGotomateneii wiaM uX OOBEAMHEHWH B  COOTBETCTBYIOLIEH  oOnactu
npo(ecCHOHANbHON AesATENbHOCTH (BKJIIOYAs NpelcenaTenis ToCyAapCTBEHHOU
HK3aMEHAIMOHHOW KOMHMCCHUH) B OOIIEM 4YHCIEe JHI, BXOJAUIMX B COCTaB
roCyJapCTBEHHOM 3K3aMEHAIMOHHON KOMHUCCHH, JOJKHA COCTAaBJIATh HE MeHee S50
IIPOLIEHTOB.

B cocraB anemisiunoHHONM KOMUCCUU BXOIAT MPEACENATENb U HE MEHEE TPEX
YJICHOB YKa3aHHOW KOMHUCCHM.

CocTtaB anemusIIMOHHOW KOMHCCHMU  (GOpMHUpYeTCs U3 4YHCla  JIMIIL,
OTHOCSIIUXCS K TNpodeccopcKo-MpenogaBaTesibckoMy coctaBy MHCTUTyTa U He
BXOALIMX B COCTaB I'OCYIapCTBEHHBIX K3aMEHAMOHHBIX KOMHUCCHUM.

Ha nepuon npoeaenust A s obecnieduenus paboThl rocyqapCTBEHHOM
DK3aMEHALMOHHOM KOMHUCCUHU pekTop MHCTUTYyTa HAa3HAYaeT CeKpeTapsl yKa3aHHOU
KOMHUCCHHM U3 4YHCJa JIUL, OTHOCAUIMXCA K MPO(ecCOpPCKO-TPErnoaaBaTeIbCKOMy
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coctaBy MHCTHTYTA, HAYYHBIX paOOTHUKOB WU aIMUHUCTPATHBHBIX PAOOTHUKOB
NuctutyTta. Cekperapb rocyJapCTBEHHON 3K3aMEHAIIMOHHON KOMUCCHM HE BXOJIUT
B €€ COCTaB.

Cekperapb  rOCYJapCTBEHHOM  HSK3aMEHAIMOHHOW  KOMHCCHM  BEJIET
MPOTOKOJIBI €€  3acellaHHii, TPEJACTaBIseT HEOOXOAMMBIC Marepuaibl B
arneJIIALMOHHYI0 KOMUCCHIO.

OcHoBHOM  (OpMOH  JIESITEIPHOCTH KOMHCCHM  SBJISIOTCS  3acellaHMs.
3aceaHus KOMUCCHUI TPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpeTen
OT YMCJIA JIUL, BXOJAIINX B COCTAaB KOMUCCHH.

3aceqaHus KOMUCCUN MPOBOJSATCS MPEICEIaTeIIMU KOMUCCHIA.

Pemennss KoMuCCH MPUHUMAIOTCS TMPOCTBIM OOJBITUHCTBOM TOJIOCOB OT
YHCIIa JIUL, BXOJAIIMX B COCTaB KOMHCCHMWA M y4aCTBYIOIIMX B 3acemanuu. [lpu
PaBHOM YHCIIE TOJIOCOB MpejaceaaTeslb KOMUCCUM 00JadacT MpaBOM PEIIArOIIEro
roJioca.

Pemenus, mpuHAThIE KOMUCCUSIMU, O(POPMIISIFOTCS TPOTOKOJIAMHU.

B niporokoJie 3aceqanusi rocy1apCTBEHHOM 3K3aMEHAIMOHHON KOMUCCUH 110
IPUEMY TOCYJAapCTBEHHOI'0 aTTECTALIMOHHOTO UCIBITAHUS OTPAXKAKOTCA: MEPEUYEHD
3aJIaHHBIX 00YyYalolEeMycsl BOIPOCOB M XapaKTEPUCTHKAa OTBETOB HA HUX, MHCHUS
Ipeacenaresss M UICHOB TOCYJAapCTBEHHOM JK3aMEHAIlMOHHOW KOMHCCHUU O
BBISIBICHHOM B XOJI€ T'OCYJAapCTBEHHOI'O aTTECTAllMOHHOIO HCIIBITAHUS YPOBHE
MOATOTOBJICHHOCTA OOY4Yarolerocsi K pemieHut0 NpodeccHoHadbHbIX 3ajad, a
TAKXK€ O BBISIBICHHBIX HEJJOCTATKAX B TEOPETUUECKON U MPAKTUYECKON OATOTOBKE
oOyyJaroierocs.

[IpoTokoJIbI  3acemaHusi KOMHUCCHN TOAIHUCHIBAIOTCA IPEACEAATEIIEM.
[IpoTokos 3acemaHusi TOCYIAPCTBEHHOM 53K3aMEHAIMOHHOM KOMMCCHUHM TAaKXKe
MOJIUCHIBAETCS CEKPETAPEM IK3AMEHAIMOHHON KOMUCCHH.

IIpoTOKOJIBI 3ace1aHusl KOMUCCUM CIIUBAIOTCA B KHUTH U XPAHSATCS B apXUBE
NHcTrTyTa B COOTBETCTBUM C HOMEHKJIATYPOU AE.

ITo pe3yJibTatam MPOBEICHUS 3acelaHust roCyJlapCTBEHHOM
HK3aMEHAIMOHHOW KoMHccHM TipezacenareneM ¢dopmupyercss otueT «O pabote
['OK», xoTophlii 0OCykgaeTcs Ha ydyeHOM coBeTe MHCTHUTyTa B TeueHue ABYX
HEJENIb TIOCJIE IIPOBEACHUS 3aCENaHus TIOCYJApCTBEHHOW 3K3aMEHAllMOHHOU
KOMUCCHH.
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