ABTOHOMHAsI HEKOMMepYecKasi 00pa3oBaTebHAsi OPraHu3aIus
BbICILIET0 00Pa30BaHUsA
«BopoHekcKknii IKOHOMHUKO-TIPABOBOM HHCTUTYT»
(AHOO BO «BJIIN»)

eckoii pabore
+10. Kunpuukos
#4 : '._-~‘ '7-' 20 @ rc

YYEBHO-METO/IUYECKHI KOMIIJIEKC
JUCLHUIIIMHBI (MOYJIST)

b1.B.JIB.01.02 J[en0npou3BOICTBO

(HauMeHOBaHME JUCLUILUIMHBI (MOIYJIA))

38.03.02 MeHeDKMEHT

(Kol 1 HaMMEHOBAaHME HAINPaBJICHHS [TOITOTOBKH)

Hanpasnennocts (mpoduib) MeHEeTKMEHT OpraHn3alnuu
(HanMeHOBaHME HANPaBICHHOCTH (TIpoduIIs))

KBanudukanus BeITyCKHUKA bakanasp
(HanMeHOBaHME KBaIM(UKAIIN)

Ounas, 3a04Has
(ouHas, 0OYHO-3a049HAas1, 3209HAs)

dopma 0OydeHus

PexomennosaH k ncnoip3oBannio Oummanamu AHOO BO «BOITN».

Boponex
2019



VuebHo-MeTOOUIeCKHii KOMIUIEKC JUCLMIUIMHBI (MOIYJs) pPacCMOTpPEH
H ofl00peH Ha 3aCeNaHuM KAQCIPBl ¢ (lccegeis Licrtitr i
7

&

IIpdToKkon 3acenanus oT « /4 » o/ 20/rN_ 6

3asemyrommii Kadenpoii / Y S fspewse

r (nonnUes) (HHHuHa.rrff thamuna)
Pazpaborunku: /
(3aHHMaEMas JOKHOCTS) ////%(OJIHHCE:] (HITHHHEﬂbYdJaM;mm}

(3aHMMaeMad DOJKHOCTD) (roamuce) (HHHUHATEI, (haMHITHS)



1. IIpakTHYecKHue 3aHATHUS 0 AUCHHUILIMHE (MOIYJIIO0)

Tema 1. IlpaBoBas perjaMeHTAUMs JOKYMEHTHPOBAHUS KAaJAPOBOM
AEATeJIbHOCTH B OPraHM3alMsaX pPa3jJM4YHOM OPraHu3alMOHHO-IPABOBOH
(opMbI M Opranax rocy1apcTBeHHOr0 ¥ MYHUIMIIAJIbHOIO YIIPABJICHUS

oyHag — 6 4acoB
3a04yHas — 1 yac

[lonaTHe, nenu m 3amadd KaapoBOTO JeIonpou3BoacTBa. HopmaTuBHO-
MpaBOBOE OOECHeYeHre JIeJONPOU3BOJCTBA B KaApoBod ciyxbOe. Cocras
JOKYMEHTAIINH, UCIIOJIB3YEMOM B YIIPABICHUH MIEPCOHAIIOM.

Bomnpocksr:

1. IlonsiThe, Uenyu U 3a1a4u KagpOBOTO AEJIONPOU3BOICTBA.
2. HopmartuBHO-paBOBOE 0O€cIIeUeHHE JEIO0NPOU3BOICTBA B KaJAPOBOU CIIyXkO0e.
3. CocTaB TOKyMEHTAaLlUH, UCIIOJIb3YEMOU B YIIPABICHUU IIEPCOHATIOM.

WUutepaktuBHble  (GOpMBI  OO0y4eHHMs Ha  MPAKTHUYECKUX  3aHATHUAX
peanm3yloTcs B BUJAE TUCKYCCHHM MpPH OOCYXICHUU COJEp>KaHUS JOKIAJA0B U
Hay4YHBIX COOOIIICHUH.

Tembl TOKIa0B U HAyYHBIX COOOILIEHUIA:

1. YaudunuupoBaHHasi cuctema J0OKyMEHTOB

2. CocraB U coJepKaHue KaApOBOU TOKYMEHTalUU

3. Ucnonb3oBanue 001IEPOCCUMCKUX KIACCU(PUKATOPOB TEXHUKO-IKOHOMHUYECKOIM
U COLIMANIbHON MHGOPMAIIMK KAJAPOBBIMU CITyKOaMu

4. IlpaBunia opopMiieHUsI JOKYMEHTOB

Tema 2. Opranmszanusi AesiTeJIJbHOCTH M CTPYKTYPHPOBAaHME CJIY:KObI
yIOPaBJICHUS NEPCOHAJIOM B OPraHM3ANUAX PAa3JIHYHON OPraHM3alHMOHHO-
NpaBoBoil (OpMbI U OpPraHax TroCyJapCTBEHHOI0 W MYHHIIMIAJIBHOIO
yIpaBJIeHUsA

ouHas — 6 yacoB
3aouHas — | 4ac

OcHOBHbIC OpraHU3aIMOHHbIE JIOKYMEHTHI, periaMeHTUPYIOIINE
yIpaBJI€HUE TEPCOHAIIOM OpraHu3aluu (CocTaB KaJpOBOM JIOKYMEHTAIUH).
OcHOBHBIE pa3zielibl IPaBUJl BHyTpeHHEro pacnopska. CylniHOCTh U COJIepIKaHUE
opraHu3aloHHOro nqokymenTa «llomoxxenue o nepconane». [lopsaok pazpadboTku
JOJIKHOCTHBIX HHCTPYKIIUIA PAOOTHUKOB KaJPOBOM CITYKOBI.

Bomnpocstr:

1. OCHOBHBIE = OpraHU3alMOHHBIE  JOKYMEHTHI,  PETrJIaMEHTUPYIOIINE
yIIpaBJICHUE MEPCOHATIOM OpraHU3alliy (COCTaB KaJIpOBOU TOKYMEHTAIIUH).

2. OcHOBHBIE pa3/ieibl MPABUJI BHYTPEHHETO PACIOPSIKA.

3. CymHOCTh U CO/IepKaHNe OpPraHU3alMOHHOrO JoKyMeHTa «llonoxenue o
MIEPCOHATIE.



4. Tlopsimox pa3pabOTKM JTOJKHOCTHBIX HWHCTPYKUUH paOOTHUKOB KaJpOBOM
CITY>KOBI.

WUnTepakTuBHble  (OpMBI  O0y4eHMs] Ha  INPAKTUUYECKUX  3aHATHUAX
peain3yloTcs B BUAE TUCKYCCHM MpPH OOCYXIECHHUU COJEp>KaHUS JOKIaJ0B U
Hay4YHBIX COOOILICHUH.

Tembl TOKTIa0B U HAYYHBIX COOOIIICHMIA:
1.Mecto ciy0bl yrpaBi€HUs! [IEPCOHAIOM B CHUCTEME YIPABJICHUS OpraHU3aLMil
2. Knnaccudukanus ynpaBieHU€CKUX TOKYMEHTOB

3. HopmaruBHblE, HOPMATUBHO-METOJIMYECKHE aKThl M HOPMATHUBHO-
CIPABOYHBIE JOKYMEHTBI, MPUMEHSEMbIE B JEATEIBHOCTH CIY>KO YyHpaBlICeHUS
IIEPCOHAJIOM.

Tema 3. @yHKIUHU COYKOBI KAJAPOB MO JOKYMEHTHPOBAHUIO JIBUKEHUSI
nepcoHaja M Y4yeTy JIMYHOIO COCTaBa B OpPraHM3aluAX pPa3IdudHOI
OPraHU3ANUOHHO-TIPABOBO (OpPMBI W OpPraHax roOCyAapPCTBEHHOTO WU
MYHHMIUNIAJBHOTO YIIPABJIEHUSA

ouyHasg — 6 Jaca
3a04Hast — 2 4yaca

[TonsiTue «oTd6Op MepcoHana». JJOKyMEeHTbl, YCTaHABINBAKOUINE TEPBUYHBIE
KOHTaKTbl MEXJy MpeTeHJAeHTaMH U padorodarensaMu (pe3loMe, aHKeTa,
aBroouorpadus, XapaKTepUCTUKA " PEKOMEHATENBHOE MUCHMO).
[locnenoBarenbHOCTh JOKYMEHTHPOBaHUsA MNpu mnpueme Ha padoty. Cocrtas
JOKYMEHTOB, TPEIbSBISIEMbIX TP MOCTYIUIEHUU HAa paboTy. 3asBlIeHHE O IpUEME
Ha paboty. [lepcoHanbHble AaHHBIC: MOHATUE U JOKYMEHTBI, YCTaHABIMBAIOIINE
nopsanok ux obpabotku. [lonsitne «mepeBoma». Buiasl U OCHOBaHMS TEPEBOIOB.
ITocnenoBaTenbHOCTh AOKYMEHTUPOBAaHUS IepeBona. [loHsATHE «IepeMeleHue.
Bubl nepeMenieHui.

Bormpocsr:

[TonsiTue «oTOOP MEpCoOHamay.

JIOKyMEHTBI, YCTaHABJIMBAIOIINE IEPBUUHBIC KOHTAKTBI MEXAY MPETCHACHTaMU

u paboTtojmarensiMu (pe3roMe, aHKeTa, aBTOOMOrpadus, XapaKTepUCTUKA U

PEKOMEHATENBHOE MTUCHMO).

3. TlocnenoBarenbHOCTh JOKYMEHTHpPOBaHUSI NpH mnpueMe Ha paboty. Cocras
JOKYMEHTOB, MPEAbIBISEMbIX NpHU MOCTYIUIEHHH Ha paloTy. 3asBIEHHE O
nmpueMe Ha padoTy.

4. TlepcoHanbHbIE NaHHbBIC: MOHATHUE U JTOKYMEHTBI, yCTAHABIMBAIOIINE MOPSIOK
X 00pabOTKHU.

5. Ilonstne «nepeBom». Buasl m ocHOBaHus 1epeBoJOB. llociieqoBaTeaIbHOCTh
JOKYMEHTHPOBAHUS TIEPEBOA.

6. Ilonstue «nepemerienue». Buabl nepeMerieHui.

WUuTtepaktuBable  (opMbl  OOydeHHMS HA  TPAKTUYECKUX  3aHATHSX
peanu3yroTcs B BHJE JUCKYCCUM IPH OOCYKIEHUU COJEpKaHUS JOKIAI0B M
Hay4YHBIX COOOIIICHUH.

N =



TeMbl JOKIa0B U HAYYHBIX COOOIICHMIA:
Pactopxenue Tpy10BOro 1oroBopa (KOHTpaKTa)
ITops10k TOATOTOBKM MPUKA30B MO JIMYHOMY COCTaBY
Benenune Tpy10BOM KHHXKKH
Benenne nnuHBIX eIl

B W N —

Tema 4. @®opMupoBaHUs YYETHBIX MAaCCHBOB HH(OPMALIUH O NIEPCOHAJIE

B OpPraHM3alusaX Pa3jaIHu4YHON OPraHM3alMOHHO-NPABOBOI (opMBI M OpraHax
roCyIapCTBEHHOI0 M MYHUIUIIAJIBLHOT0 YIIPABJICHUS

ouHas — 2 yaca

3a04Has — 2 4aca

IlepconanbHble JaHHBIE PAOOTHHUKA: MOHATUE U CYHIHOCTh. OrpaHudeHue
HNEePCOHAJIBHBIX JaHHBIX OT Jpyrod MH@opmanuu. Pa3Butre 3aKOHOJIATENBCTBA O
3alUTe MEepPCOHANbHBIX JaHHbIX. [lopsgok paboThl ¢ KOH(UIEHIMAIBHBIMU
cBeneHusIMU O paboTHuke. Paborta kaapoBoil ciaykObl € TEpPCOHATBLHBIMU
naHHbIMU. OCHOBHBIE aCIEKThI IMEperadd MEePCOHAIbHBIX JaHHBIX paOOTHUKA U
3ammTa WHGOpManuMu TMpu padboTe ¢ NEepCOHANBbHBIMM JaHHBIMH Ha OBM.
KOHTpoOJIb 3a1KUThI NEpCOHANBHON HHPOpMaUK paOOTHHUKA.

Bormpocsr:

[lepconanbHble JaHHBIE PAOOTHUKA: OHATHE U CYIIHOCTb.

OrpaHnyeHue NepcoHaIbHbBIX JaHHBIX OT IPYroil HHPOPMALIMH.

Pa3BuTHe 3aKOHOJATENHCTBA O 3AIUTE IEPCOHATBHBIX TAHHBIX.

[Topsinok paboThl ¢ KOH(UIECHIIMATIBLHBIMU CBEICHUSIMH O paboTHHKe. Pabora

KaJpOBOM CIIy’KOBI C IEPCOHAIBHBIMU JAHHBIMU.

5. OcHOBHbBIE aCHEKThl MEpPEeAayu MEPCOHAIbHBIX JTAHHBIX PA0OTHHMKA M 3alIUTa
uHbopMalu pu paboTe ¢ nepcoHabHbIMU JaHHbIMU Ha DBM. KonTponsb
3allUThI TIEPCOHATBHOM HHPOpMaIIUK pabOTHHUKA.

WUutepaktuBHble  (GOpMBI  OO0y4eHHMsT Ha  MPAKTUUYECKUX  3aHATHUAX
pearm3yloTcs B BUJAE IUCKYCCHHM MpPH OOCYXICHHWU COJEp>KaHUS JOKIAJ0B U
Hay4YHBIX COOOIIICHUH.

Tembl TOKIa0B U HAyYHBIX COOOILIEHUIA:

1. 3akoHomarenbcTBO PD 0 3amuTe epcoHanbHbIX TaHHBIX

2. PabGota xaapoBoi C1y>KObI C IEPCOHAIBHBIMU JAHHBIMH.

3. KoHTpoJib 321U Thl NepCOHATBHON HHPOpMalUuK pabOTHHUKA.

e

Tema 5. Opranusanus padoTbl ¢ JOKYMEHTAMH B CJIYy:;K0e yIpaBJieHHUSs
MEPCOHAJIOM B OPraHU3ALMUAX PA3JIUNYHOM OPraHU3AUUOHHO-IPABOBOU (POPMBI
1 OPraHax rocyapCcTBeHHOr0 ¥ MyHMIHMINIAJIbHOI0 YIIPABJICHUSA

o4yHas — 6 4acos
3a049Hasg — 2 4yaca



Crpyktypa u o00beM jgokyMeHTtooOopora. Texnosorus paboThl ¢
BXOJIAIIMMHU U UCXOJAIUMU JoKyMeHTaMu. OOpaboTKa UCXOIAIINX TOKYMEHTOB.
Peructpanusi 1OKyMEHTOB U KOHTPOJIb 3a UX UCIHONHEHUEeM. Dopma perucTpanuu
JOKYMEHTOB U TMOPAIOK WX 3anoyiiHeHus. KOHTpoJib HaJ HCHOJHEHHEM
nokymeHTtoB. Homenknarypa pen. IloaroroBka ITOKyMEHTOB K Iepenadye Ha
apXUBHOE XpaHECHHUE.
Bormpocsr:

Crpyktypa 1 00beM JOKYMEHTOOOOpOTA.

TexHosorust paboOThI C BXOJAIIUMHU U UCXOIAIUMU JJOKyMeHTamu. O0paboTka

UCXOJISALIUX TOKYMEHTOB.

3. Perucrpamusi JOKYMEHTOB M KOHTPOJIb 3a HX ucnonHeHnuem. PDopma
perucTpanuu JOKyMEHTOB U MOPSAOK UX 3aIOTHEHUS.

4. KoHTposb Ha/l UCTIOTHEHUEM JIOKYMEHTOB.

5. Homenknarypa nen.

6. IloaroroBka TOKYMEHTOB K I€pe/lay€ Ha apXUBHOE XpPaHEHUE.

HuTepaktuBHbIE (HOPMBI 00yUEHHUS HA MPAKTHUYECKOM 3aHATUU PEATH3YIOTCS
B BHUJC JHCKYCCHM TIpH OOCYXICHHH COJIEpPKaHUS JOKJIAJ0B M HAyYHBIX
COOOIIIEHUH.

Tembl TOKIa0B U HAYyYHBIX COOOILIEHHIA:

1. DeKTpOHHBII TOKYMEHTOOOOPOT
2. ApxuBHO€ XpaHEHHE JJOKYMEHTOB B CIIy>K0€ YIpaBJICHUS] IEPCOHATIOM

N —

Tema 6. PersamenTupymomue [JTOKYMEHTBI CJIYKObl YIPABJICHUA
MEPCOHAJIOM B OPraHU3ALMUAX PA3JIUNYHOM OPraHU3aUUOHHO-TIPABOBOU (POPMBI
1 OPraHax rocyapCcTBeHHOr0 ¥ MyHHMIHUINIAJIbHOI0 YIIPABJICHUSA

o4Has — 6 4yacoB
3a04yHasg — 2 yaca

[loHsTHE, CYIIHOCTP WM HA3HAYCHUE IITATHOTO pacnucanud. IlpaBuna
BHYTPEHHETO TPYAOBOTO pacnopsnka. [lomoxenue o nepcoHare.

Bormpocsr:
1. TloHsTHE, CyIIHOCTh M HA3HAYEHHE IITATHOTO PACITUCAHUA.
2. IlpaBuna BHyTpPEHHETO TPYAOBOTO PACHOPSIAKA.

3. IlpaBuna BeneHus Tabes yuera UCTOIb30BaHUS pab0ovyero BpeMeHHU.
NuTtepakTuBHBIC POPMBI 00YUCHHUS HA TPAKTUUECKUX 3aHITHSIX
peaNu3yroTcs B BUJIE JUCKYCCUU TIPU OOCYKJIEHUU COMIepKaHUs JOKIAI0B U

HAYYHBIX COOOIIEHUMN
TeMbl JOKIa0B M HAYYHBIX COOOIIICHHMIA:
1. ®opMupoBaHKE MITATHOTO PACHUCAHUS KPYTHBIX KOMIIAHUN
2. KaapoBslit TOKyMeHTOOO0POT MIPH YIAIEHHON 3aHATOCTH PAOOTHUKOB

2. MeToauveckue peKOMEHIAIUM 110 OPraHU3alMU 00Pa30BaTeJILHOIO
npouecca 1no AMCuUuIIuHe (MoayJI10)



2.1. Meronnueckre peKOMEH Ialliy MeJaroruaeckuM paboTHUKAM
NuctutyTa v (Mm) nunam, npuBiekaeMbiM MHCTUTYTOM K peanu3anuu
o0pa3oBaTeIbHBIX MTPOTPaMM Ha UHBIX YCIOBHUSIX

2.1.1. MeToauueckue peKOMEH AU MO TPOBEACHHUIO JICKIIUA U TPAKTUYECKUX
3aHATUU

Oco0eHHOCTh TMpenojaBaHus TEOPETUUECKON YaCTH JUCHMILUIMHBI (MOTYJIS)
3aKJII0YaeTcsl B IIMPOKOM  HMCIOJB30BAaHUM  OOIIEAMIAKTHUYECKMX METOOB
oOy4eHMsl, OCHOBHBIM U3 KOTOPBIX JIOJDKEH OBITh BBIOpaH METOJ YCTHOIO
U3JI0’KEeHHsI yuyeOHOoro marepuana. Bce yieknuu J0MKHBI OBITH HalpaBieHbl Ha
(byHIaMEHTAJIbHYIO TIOJIFOTOBKY OOYYarOMIMXCs, 00ECIEeUUBAIOIYIO aTbHEHIITYIO
NPAKTUYECKYIO0 HAMpPaBIEHHOCTh OOYYEHHS MO COOTBETCTBYIOIIEMY MPOQUIIO.
[To3ToMy B HUX OCHOBHOH ymnop clieAyeT JAejaTb Ha COOOILIEHHE O0YyYarolIuMCs
CHELMANBbHBIX 3HAHUM, 3amac KOTOPbIX HEOOXOMUM JIsl PELICHUS Pa3IudHbIX
mpoOiieM, BO3HHUKAIONIMX Kak B IIporiecce oOOydeHHs, Tak W B Oyaymiei
MIPaKTUYECKOH AESITEIBHOCTU B YCIOBHUIX PHIHOYHOW SKOHOMUKH.

B mnpouecce mpoBeneHus JIEKIUH, HapsIy € METOJIOM MOHOJOTHYECKOIO
U3JIOKEHUs] MaTepuajia, HeOoOXOJMMO HCIOJb30BaTh METOJ PacCyKIAIOIIEro
(nmpo6nemHuoro) uznoxenus. [loaromy nenarornueckum padbotaukam MuctutyTa u
(wnu) nuunaMm, npuBiaekaeMbiM WMHCTUTYTOM K peanu3aludd 00pa3oBaTesbHbIX
nporpaMM Ha MHBIX YCIOBUAX (Janmee — TMenarorndeckuid  pabOTHUK,
negarornyeckre padOTHMKM) Ba)XXHO Ha JIEKIUSAX aKTHUBHO OOpamarhcs K
ayJIMTOPHUH, KaK B IMpoOIECCe CO3AaHUs MPOOJEMHBIX CUTyalluid U (POPMYIHPOBKH
npo0JieM, Tak U B IIOUCKE MyTel WX pa3pelieHusl.

OCOOEHHOCTBIO MPENoJIaBaHusl MPAKTUYECKONW YaCTH SIBJSIETCS MPOBEACHUE
IIPAaKTUYECKUX 3aHATUHA C [PUMEHEHHEM METOJOB II0Ka3a, COBMECTHOIO
BBITIOJTHEHUA (3aJlaHnil) yIpaKHEHUW, aKTUBHOTO TPYNIOBOTO B3aUMOJECHCTBHSL.
Ha mnpakTudeckux 3aHATHSAX I1€1eCO00pa3sHO OpraHU30BBIBATH CEMHUHAphI -
IUCKYCCHUH, IEJIOBBIE UTPBI C Pa300POM KOHKPETHBIX MPAKTUYECKUX CUTYALIHil.

[TpakTuyeckue 3aHATHS HEOOXOOUMO CTPOHUTh, UCXOJsA M3 MOTPEOHOCTEW,
YMEHHUs pellaTh TUIIOBBIE W TBOPYECKHE 3ajauu Oyayliedl mpodeccruoHanbHOU
JESATENbHOCTH C UCIHOJIb30BAHUEM 3JIEKTPOHHO-BBIYMCIUTEIBHON U JIpyrou
TEXHUKU.

[lenpt0o mpoBeJeHUsT MPAKTUYECKUX 3aHIATHH sBIsieTcs  yriayOJjeHue
TEOPETHUYECKUX 3HAHUM, (OpMHUpPOBAHHE y OOYUYaIOIIMXCA YMEHUH CBOOOJTHO
ONEpUpPOBaTh UMH, NMPUMEHATH TEOPUIO K PEUICHUIO NPAaKTHYECKHX 3aJad, U B
LIEJIOM pa3BUBATh TBOPUYECKOE MPO(ECCHOHATBHOE MBIIIEHUN 00YYarOIINXCsl.

Jnsa  yrnyOneHuss TEOpEeTUYECKHMX 3HAHUM  ClelyeT  OCYIIECTBIATh
OpPUEHTALIMIO OOYyYaIOIUXCSd HAa CAMOCTOATEIbHOE H3YUYEHHE JOMOJHUTEIbHOM
JUTEPATYPBl, UX y4acTHE B Hay4yHOW padore, BbinoaHeHue HUP otnenbHbIMU,
HanboJee MOATOTOBICHHBIMHU 00YYaIOITMHUCS.



JIJIsl TOCTH KCHUS BOCITUTATEIIBHBIX IEJICH YUCOHBIX 3aHATHIH HEOOXO0UMO B
MIOJIHOM MEpe HCIT0JIb30BaTh BO3MOYKHOCTH COJCP)KAHUS JUCHUILIAHBI (MOMYJIs),
JUYHBIM TMpUMEp TeJarornyeckoro pabOoTHHUKA, WHAMBUIYAIBHBIM IMOIXOM K
oOyyJaromumcst B 00pa3oBaTeIbHOM Mpoliecce.

2.1.2. MeToanueckre peKOMEHAAIMH 110 TPOBEACHUIO UHTEPAKTUBHBIX 3aHATHIA

OcBoeHHE MUCHUIUIMHBI (MOMYJNSA) TpPEANoiaraeT HCIOJIb30BaHUE Kak
TPAJAWIMOHHBIX  (JICKIWUWA, TPAKTUYCCKUX  3aHATHA C  HUCIHOJIb30BAaHUEM
METOJMYCCKUX MaTepHuajioB), TaK ¥ HWHHOBAIMOHHBIX 0Opa30BaTEIbHBIX
TEXHOJIOTHA C HKCIOJb30BAaHMEM B YYEeOHOM IIPOIIECCE HHTEPAKTHBHBIX (Dopm
IIPOBEJICHUS 3aHATHH.

HUuTepaktuBHOE OOy4YeHHE — OTO chenuainbHas (opma oOpraHuzanuu
MO3HABATENbHON JedaTenbHOCTH. OHa TMoJpa3yMeBaeT BIOJHE KOHKPETHBIE H
nporHosupyembie 1enu. llenb coctour B co3maHuu KOMGOPTHBIX YCIOBHM
oOy4eHHs, MPU KOTOPBIX OOYYAIOIUHCA YYBCTBYET CBOKO YCIEUIHOCTH, CBOIO
MHTEJUICKTYaIbHYIO0 COCTOSITENIBHOCTh, YTO JIeJaeT MPOIYKTUBHBIM CaM IMPOIIECC
oOydeHwus, JaTh 3HAHWA W HABBIKM, a TaKXKe co3/laTh 0azy s paboOThI TIO
peIIeHuIo PobIIeM Mocie TOro, Kak 00y4eHne 3aKOHYUTCSL.

JlpyrumMu  clioBaMHU, HWHTEPAKTHBHOE OOYy4YeHHE — 3TO, MPEXIE BCETo,
JMAIOTOBOE 00yYEeHHE, B X0JI€ KOTOPOTO OCYIIECTBIISETCS B3aUMOACHCTBUE MEXKTY
0Oy4aroIIMMCs ¥ TIEAArOTMYECKUM pabOTHUKOM, MEXTY CAMUMU 00YyYarOIUMUCH.

3alauaMy UHTEPAKTUBHBIX (OPM OO0YUCHUS SBIISIOTCS:

- MpoOyXAcHUE y OOydYaroIIMXCSd HWHTEepeca K HW3YYCHHIO JIMCIMIUIMHBI
(Monmyns);

- a(dexTrBHOE yCBOCHUE YUeOHOTO MaTepraa;

- CaMOCTOSITEIbHBIA MOUCK OOYYArOITMMUCS MyTeH W BapUAHTOB PEUICHUS
MOCTABJICHHON 3a/ayu  (BBIOOP OJHOTO U3 TMPEIIOKEHHBIX BaPUAHTOB WIIH
HaXO0XJECHNUE COOCTBEHHOTO BapMaHTa U 00OCHOBAHUE PEIICHNUSA);

- YCTAaHOBJICHHE B3aWMOJICHCTBUS MEXKIY OOyYalolmUMHUCS, OO0yueHue
paboTaTh B KOMaHje, MPOSBIATh TEPIUMOCTh K JIFOOOW TOYKE 3PEHHUS, YBaXKaTh
MPaBO KaXkJJ0T0 Ha CBOOOY CJIOBA, yBaXKaTh €T0 TOCTOMHCTBA,;

- (opmupoBanue y 00yJaronuxcsi MHEHUSI ¥ OTHOIIICHMS;

- (opmMupoBaHUE )KU3HEHHBIX U TPO(PECCHOHATBLHBIX HABBIKOB;

- BBIXOJI HA YPOBEHb OCO3HAHHON KOMIETEHTHOCTH 00Yy4aroIIerocs.

[Ipn wWCHoOMB30BaHUM WHTEPAKTUBHBIX (OPM pPOJb  IMEIArOTHIECKOTO
pabOTHHKA PE3KO MEHSETCS, MepecTaéT ObITh IIEHTPATLHOMN, OH JIMIIb PETYIHPYET
MPOIECC ¥ 3aHUMAETCs ero o0IIeil opraHn3anueii, TOTOBUT 3apaHee HEOOXOAUMBbIe
3alaHusg U (POPMYIIHUPYET BONPOCH MM TEMBI JUIS OOCYXKICHUS B TpyImax, AaéT
KOHCYJIBTAIIMM, KOHTPOJUPYET BpEeMs M TMOPSJAOK BBIMOJTHCHUS HAaMEYCHHOTO
IUTaHa. YYacTHUKHM O0OpamaloTcs K COIMAIbHOMY OIBITY — COOCTBEHHOMY H
JIpYTUX JIIOJICH, MPU 3TOM UM MPUXOJUTCS BCTYNaTh B KOMMYHHKALUIO APYT C
JIPYroM, COBMECTHO pelIiaTh IMOCTaBJICHHBIC 3aJa4yM, MPEOJ0JIeBaTh KOH(MIUKTHI,
HaXOJIUTh OOIIME TOUYKH CONMPUKOCHOBEHUS, UATH HA KOMIIPOMUCCHI.



Cnenyer oOpaTuTh BHUMAaHHME Ha TO, YTO B XOJ€ MOATOTOBKM 3aHATHS Ha
OCHOBE HMHTEPAKTUBHBIX (opM OOyYeHHs TMepes MeJaroruyeckuM padOTHUKOM
CTOMT BONPOC HE TOJBKO B BbIOOpe Hambosee 3(hOEKTHBHOM M IMOIXOJSIICH
dbopmbl 00yUeHHUs I U3YYCHHUS] KOHKPETHON TEMbI, 2 OTKPBIBAETCS BO3MOXKHOCTh
coueTaTh HECKOJIBKO METOJOB OOYy4YeHUs i peleHUus NpoOIeMbl, dYTo,
HECOMHEHHO,  CIOCOOCTBYET  Jy4dllleMy  OCMBICIICHHIO  OOYyYaromuxcsl.
[IpencraBmisieTcs 1menecoo0pa3HbIM PaCCMOTPETh HEOOXOAMMOCTh MCIIOIB30BAHUS
Pa3HbIX UHTEPAKTUBHBIX (POPM O0O0yUYEHUs JUIsl pELIEHUS TOCTABICHHOW 3a/1a4yu.

[TpuHIIMTIBEI paOOTH HA HHTEPAKTHBHOM 3aHSATHU:

-3aHITHE — HE JICKIUA, a 00111as paboTa;

-BC€ YYaCTHUKH pPaBHBI HE3aBHUCUMO OT BO3pacTa, COIMAILHOTO CTaTyca,
OTIBITa, MeCTa pabOTHI;

-KaXblii YJYaCTHUK WMEET TMPaBO Ha COOCTBEHHOE MHEHHE TIO JIFOOOMY
BOIIPOCY;

-HEeT MecTa MPSIMOM KPUTHUKE JUYHOCTU (TIOJIBEPTHYTHCS KPUTHUKE MOXKET
TOJIBKO UJes);

-BCE CKa3aHHOE Ha 3aHSATHUU — HE PYKOBOJICTBO K JIEHCTBUIO, a HH(POPMAIIIS
K pPa3MBbIIUICHHUIO.

ANTOPUTM TPOBEICHNS HHTEPAKTUBHOTO 3aHATH:

1. IloaroroBka 3aHsITHS.

[lenarornueckuii paOOTHUK MPOUZBOAUT TOAOOP TEMbI, CHUTYaIlUH,
onpejneneHre AePUHUIMN (BCe TEPMHHBI, MOHATUS M T.A. JOJDKHBI OBITH
OJIMHAKOBO TIOHSATHI BCEMH OOYYalOIMMHUCA), MOA00pP KOHKPETHOW (POopMBI
MHTEPAKTUBHOTO 3aHATHUS, KOTOpas MOXET ObITh 3((PeKTUBHON isi pabOThI C
JTAaHHOW TEMOUW B JJAHHOM T'pYIIIIE.

[Tpu pa3paboTKke MHTEPAKTUBHOTO 3aHATUS PEKOMEHIYyEeM OOpaTHTh 0c000e
BHUMAaHHE HA CIEAYIOIINE MOMCHTHI:

1) YyacTHuKHY 3aHATHS, BBIOOD TEMBI:

BO3pACT YYACTHUKOB, UX UHTEPECHI, OyAyIliasi CHEIUaIbHOCTD;
BpPEMEHHBIC paMKH TIPOBEICHUS 3aHATHS;

IIPOBOIMIIMCH JIM 3aHATHSI TI0 3TOM TeMe B JJaHHOM yueOHOH IpyIIle paHee;
3aMHTEPECOBAHHOCTH TPYMIIBI B TJAHHOM 3aHATUH.

2) [lepeyenb HEOOXOIUMBIX YCIOBHIA:

- JIOJKHA OBITh YETKO OIpe/iesieHa 1eb 3aHsATHUs;

- MOJIOTOBJICHBI pa3aTOUYHbIE MAaTEpPUAIbI;

- 00ecrnedeHo TEXHNIECKOe 000PyI0BaHNUE;

- 0003Ha4YEHbI YUACTHHUKHU;

- OIpe/ieNIeHbl OCHOBHBIE BOMPOCHI, UX MOCIE0BATEIBHOCTD;

- Moj00paHbl MPAKTUYECKHUE MPUMEPHI U3 KU3HU.

3) Uto 10JKHO OBITH TPU MOATOTOBKE KAXOTO 3aHSTHUSA:

- YTOYHEHHUE Mpo0JieM, KOTOPbIE TPEACTOUT PEIIUTD;

- 0003HaueHME MEPCIEKTUBBI peaIU3allUU MOTYYCHHBIX 3HAHUH;

- OmpejeNieHne MPaKTUYECKOTro Oyioka (4em rpymma OyAeT 3aHMMaThCs Ha
3aHATHUH).



4) PaznaTouHble MaTepUabl:

- Oporpamma 3aHsITus;

- MaTepuai I0JKEH ObITh CTPYKTYpUPOBaH,;

- HCIOJb30BaHUE IPaQUKOB, WILTIOCTPALIUNA, CXEM, CHMBOJIOB.

2. Berynenue.

CooO1ieHre TeMbl U 17N 3aHSTHSL.

— YYaCTHUKH 3HAKOMSTCS C TpeJjiaraeMod CUTyaIrueu, ¢ mpoOieMoid, Haj
pEIICHHEM KOTOPOM WM TPEICTOMT paboTarh, a TaKXKe C IEIbI0, KOTOPYIO UM
HYHO JOCTHYb;

— TMENaroruuyeckuii pabOTHUK HHPOPMHUPYET YYACTHUKOB O PaMOYHBIX
YCJIOBUSIX, IPpaBUjIax pabOThl B IPyMIe, JA€T YETKUE UHCTPYKIMHU O TOM, B KaKUX
npejiesiax Y4aCTHUKHA MOTYT JIEMCTBOBAaTh HA 3aHATHUH;

— IpU HEOOXOJIMMOCTH HY>KHO MpPEACTaBUTh YYACTHHUKOB (B Cilyyae, €ciu
3aHITHE MEXIPYIIOBOE);

— J00UTbCA OJHO3HAYHOIO CEMaHTHUYECKOTr0 TOHHMAaHUS TEPMHUHOB,
HOHATUWA W T.N. [[7s 3TOro ¢ MOMOUIBI0 BONPOCOB U OTBETOB CJIEAYET YTOUYHUTH
NOHATUNHBIN armapar, pabouue OIIpELICIICHUS U3y4aeMou TEMBI.
Cucremarnueckoe yTOYHEHHE TMOHATUWHOTO  ammapata chopMupyer vy
0oOy4JaronMxcst yCTAaHOBKY, MPUBBIUKY OMEPUPOBATH TOJIBKO XOPOIIO MOHSATHBIMH
TEPMHUHAMHU, HE  YNOTPEOJSITh  MAJIONOHATHBIE  CJIOBA, CUCTEMATHYECKHU
MIOJIb30BAThCS CIIPABOYHOM JIUTEPATYPOH.

[IpuMepHbIe nTpaBuiia padOThI B TPyIIE:

- OBITH AKTUBHBIM,;

- YBa)kKaThb MHEHUE YYACTHUKOB;

- OBITh T0OPOKENATENHHBIM;

- OBITh MYHKTYaJbHBIM, OTBETCTBCHHBIM;

- HE nepeduBaTh;

- OBITh OTKPBITHIM JIJISI B3aUMOJICUCTBUS,

- OBITh 3aMHTEPECOBAHHBIM;

- CTPEMHUTCSI HAUTH UCTHUHY;

- NPUIEPKUBATHCA PETJIAMEHTA;

- KpPEaTUBHOCTb;

- yBakaTh IIpaBuia paboThI B IpyIIIE.

3. OcHOBHAas 4acCThb.

OCOOEHHOCTM OCHOBHOM 4YacTH ONPENESoTCS BbBIOpaHHOM  (opMoi
MHTEPAKTUBHOTO 3aHATHS, U BKIIFOYAET B CEO:

3.1. BeIsicCHEHUE MTO3UIIMI YYACTHUKOB;

3.2. CermeHTauusi ayJuTOPUM W OpraHu3alus KOMMYHHMKAlMM MEXKIY
CErMEHTaMH. JTO O3HayaeT (HOPMUPOBAHHME IEJIEBBIX TPYNI IO OOIIHOCTH
No3uIMi KaxaoW u3 rpymm. [lpousBoautrcs oObEeIUHEHHE CXOAHBIX MHEHHM
pPa3HBIX YYaCTHHUKOB BOKPYT HEKOTOPOW TO3UIMU, (POPMUPOBAHUE EIUHBIX
HarpaBJeHUI pa3pabaTbIBa€MbIX BOMPOCOB B paMKaX TEMbI 3aHSATHS U CO3/1A€TCS
W3 ayauTopud HAOOp TPyNm C pPa3HBIMU TO3WIUAMH. 3aT€M — OpraHU3aIus
KOMMYHUKAIIMM  MEXIy CErMEHTaMu. OTOT IIar sBJISETCS  OCOOEHHO



3G (HEKTUBHBIM, €CITU 3aHATHE MPOBOAUTCS C IOCTATOYHO OOJIBIION ayaUTOpHUE: B
ATOM Clly4a€ CETMEHTUPOBAHUE MPEACTABISIET COOOM MHCTPYMEHT IMOBBIIICHHUS
MHTEHCUBHOCTH M 3PHEKTUBHOCTH KOMMYHHKAIUN);

3.3. HHTepakTMBHOE NO3MLMOHMPOBAHME BKJIIOYAET YETHIPE 3Tama
MHTEPAKTUBHOIO MO3UIIMOHUPOBAHUS:

1) BeIsICHEHWE HAOOpa MO3UIUN Ay IUTOPHH,

2) oCMBICIIEHHE OOILIEro ISl 3TUX NO3ULUI COoIepKaHus,

3) NEepeoCMBICIIEHHE JTOrO0 COACPKAHUS U HAMNOJIHEHUE €ro HOBBIM
CMBICJIOM,

4) popmupoBaHue HOBOro HA0OpPA MO3UIIMI HA OCHOBAaHUU HOBOT'O CMBICTIA.

4. BeiBoibl (pedaexcus).

Peduekcuss HaunHaeTCsl ¢ KOHIIEHTPALMM YYaCTHUKOB HAa SMOIMOHAIBHOM
acmeKkTe, 4YyBCTBaX, KOTOPbIE HCHBITHIBAIM YYACTHUKH B MPOLECCE 3aHATHS.
Bropoii stanm peduieKCMBHOTO aHald3a 3aHSATHS — OICHOYHBIN (OTHOILIECHUE
YYaCTHUKOB K  COJEP’KaTeIbHOMY  acCHeKTy  HCIOJb30BAHHBIX  METOMMK,
aKTyaJbHOCTU BBIOpaHHOW TeMbl U 1p.). Pediiekcus 3akaHumBaeTcs OOMMMHU
BBIBOJIAMH, KOTOPHIE JEJIAEeT NeAarorn4eckuii pabOTHUK.

[TpumepHBIN TIepedeHb BOMPOCOB JIJIsl TPOBEICHUS PeDICKCHHN:

- YTO NMPOMU3BEJIO HA BAaC HaMOOJIbIIEE BIIeYaTIeHUE?

- YTO BaMm MOMOTAJIO B MPOLECCE 3aHATUS JIJISl BHITIOJHEHUS 3aJIaHUs, a 4TO
Memano?

- €CTb JI YTO-JIN00, YTO YJUBUJIO BAC B MPOIECCE 3aHSITHS?

- YeM Bbl pyKOBOJICTBOBAJIMCH B IIPOLIECCE MPUHATHUS PELLICHMUS?

- YUYUTBHIBAJIOCh JIM TPU COBEPIICHUU COOCTBEHHBIX JEUCTBUH MHEHUE
YYaCTHUKOB TPYIIIIbI?

- Kak BbI OLICHUBAETE CBOU JICUCTBUA U IEUCTBUS IPYIIIIbI?

- ecnu OBl BBl HTPAJIA B 3Ty UTPY €IIe pa3, 4TOOBI BBl H3MEHUIN B MOJICTH
CBOET0 ITOBEJCHUSI?

HNuTepakTuBHOE 00y4YeHUE MO3BOJISIET pElIaTh OAHOBPEMEHHO HECKOJIbKO
3a/lay, TJIABHOW U3 KOTOPBIX SIBIISIETCS PA3BUTHE KOMMYHUKATHBHBIX YMEHUU H
HaBbIKOB. JlaHHOE€ O0Oy4YeHHWE TIOMOTaeT YCTAHOBJICHUIO ASMOIMOHAIBHBIX
KOHTaKTOB MEXAYy OOydYarolIMMHCs, OOecleurnBaeT BOCIUTATEIbHYIO 3a/1ady,
MOCKOJIbKY TIpHy4aeT paboTaTh B KOMaHE, MPHUCIYIIMBATHCS K MHEHHIO CBOMX
KOJUIET, 00€CTICUnBACT BHICOKYIO MOTHBAIMIO, IPOYHOCTh 3HAHHM, TBOPUYECTBO H
danTa3uoo, KOMMYHHKA0EIbHOCTh, AKTUBHYIO XHU3HEHHYIO TO3HIIMIO, IIEHHOCTD
WHIUBUIYAIbHOCTH, CBOOOJly CaMOBBIPAKEHHS, AaKUEHT Ha JI€ATEIbHOCTb,
B3aMMOYBA)KEHHE U JIEMOKPAaTUYHOCTh. VM Cronb30BaHWE MHTEPAKTUBHBIX (OPM B
npoiecce OOy4eHHMs, KaK TOKAa3bIBAaET IMPAKTHKA, CHUMAeT HEPBHYIO HArpy3Ky
oOy4Jarommxcs, JaeT BO3MOXHOCTb MEHATh (QOPMbI UX  JIEATEIBHOCTH,
NepeKIYaTh BHUMaHKE Ha y3J10Bble BOIIPOCHI TEMbI 3aHSATHH.

DTHKa MeIarornyeckoro paboTHUKA BKIIFOUAET CIIEAYIOIINE MOMEHTHI:

- MeNaroru4eckuii pabOTHUK JOJDKEH CIOCOOCTBOBATH JIMYHOMY BKJIQay
oOyJarommxcs ¥ CBOOOJHOMY OOMEHY MHEHUSMH TP TIOJITOTOBKE K
MHTEPAKTUBHOMY OOyYEHHUIO;



- MEeJarornyeckuil pabOTHUK JOJKEH 00ECIEUUTh PYKECKYIO aTMocdepy
i 00y4JaroUXCsl U MPOSBIATH MOJOKHUTEIBHYIO U CTUMYJIUPYIOIIYIO OTBETHYIO
pEeaKIuIo;

- IeJaroru4eckuii pabOTHUK JOJKEH OOJeryaTh MOJTOTOBKY 3aHSITHSM, HO
HE JI0JDKEH caM MPUyMbIBaTh ApTYMEHTBI TP IUCKYCCHSIX;

- MeJaroruyeckuii pabOTHUK JODKEH MOAYEpPKUBATH OOpa3oBaTelibHbIE, a
HE COPEBHOBATEJIBHBIE LEIH 00YYarOIIUXCS;

- MEeJarornyeckuii pabOTHUK JOKEH OOECHEeYNTh OTHOILIECHUS MEXIY
co00if 1 00y4JaroIMMUCS, OHU JOJKHBI OCHOBBIBATHCS HA B3aUMHOM JIOBEPUH;

- MeJaroru4ecKkuii pabOTHUK JOJKEH IPOBOLMPOBATh UHTEPEC, 3aTparuBast
3HaYMMBbIe JJ1s1 00y4darouxcst MpoOIeMbl;

- CTUMYJUPOBATh UCCIIEOBATEILCKYIO padoTy;

- 3apaHee MOJTrOTOBUTH BOMPOCHI, KOTOPHIE MOXHO OBLIO ObI CTaBUTh Ha
o0CyX/IeHHEe TI0 XOJy 3aHATHs, 4YTOObl HE JaTh TMOTacHyTh JHCKYCCHH,
00CYXKIEHUIO;

- He JI0IyCcKaTh yXOJa 3a paMKH 00CyK/1aeMOil TpoOIeMbl;

- o0ecreynTh HIMPOKOE BOBJIEUEHUE B PA3rOBOp KaK MOKHO OOJIBIIETO
KOJIMYECTBA OOYYaroIIMXCs, a JIy4Ille — BCEX;

- HE OCTaBJATh 0€3 BHHMAaHHS HHM OJHOTO HEBEPHOIO CYXACHHS, HO HE
JaBaTh Cpa3y K€ TMpaBWIbHBIM OTBET; K JTOMY CIEIyeT MOAKIYaTh
00y4aronnxcs, CBOEBPEMEHHO OpraHu3ysl UX KPUTHUECKYIO OLICHKY;

- HE TOPONUTHCA CaMOMYy OTBEYaThb Ha BOMPOCHI, KacaroUIUMecs MaTepualia
3aHSTHS TAKUE BOIIPOCHI CIIEIyET MEPEagpeECOBBIBATh Ay JUTOPUN;

- CJEeIUTh 3a TEeM, YTOObI OOBEKTOM KPHUTHKHU SIBISUIOCH MHEHHE, a He
YYaCTHHK, BBIPa3UBUINH €r0;

- MPOAHAIU3UPOBATH U OLEHUTH MPOBEACHHOE 3aHITHE, MOJBECTH WTOTH,
pe3ynbTaThl. i 3TOro HaJl0 CONOCTABUTh C(HOPMYIMPOBAHHYIO B HAYAJIE 3aHITHS
LENb C IOJIYYEHHBIMH pE3YyJIbTaTaMH, CHENATh BBIBOJbI, BBIHECTH PEIICHMUS,
OLICHUTb PE3YJIbTAaThl, BEIIBUTH UX IOJIOKUTEJIBHBIE U OTPULATENBHBIE CTOPOHBI;

- IIOMOYb YYaCTHHKAM 3aHATUS NPUUTH K COIVIACOBAHHOMY MHEHMIO, YETO
MO>KHO JJOCTHYb ITyTEM BHHMATEJIBHOI'O BBICIYIIMBAHMS PA3JIMYHBIX TOJIKOBAHUH,
MOMCKa OOIIMX TEHACHIMM ISl IPUHATHUS PEeIIECHU;

- MPUHATH TPYNIIOBOE PEIICHHE COBMECTHO C ydacTHUKaMu. [Ipu stom
cllelyeT NOYEPKHYTh BaXKHOCTh pa3HOOOpa3HbIX MO3ULMH U OJIX0/I0B;

- B 3aKJIOYUTEIBHOM CJIOBE IIOJBECTH TIpPyINIly K KOHCTPYKTHUBHBIM
BBIBOJIAM, HMEIOLIUM [IO3HABATEIbHOE U IPAKTHYECKOE 3HAUYCHHUE;

- TOOUTBHCS YYBCTBA YAOBJIETBOPEHHUS y OOJBUIMHCTBA YYAaCTHHUKOB, T.€.
no0JaroJapuTh BCEX OOYYaIOIIMXCS 32 aKTUBHYIO PabOTy, BBIICIHUTH TEX, KTO
MOMOT B peIlIeHUH MpoOIeMblI;

- [I0Ka3aTh BBICOKUN MNpO(ecCHOHAIN3M, XOpPOIIee 3HAHWE Marepuaja B
pamKax y4eOHOM MporpaMmsl;

- 0051a1aTh peyeBOil KyJIbTYpOW U, B YACTHOCTH, CBOOOHBIM U TPAMOTHBIM
BJIaZIeHUEM NIPO(hEeCCHOHATBHON TEPMUHOIOTUEH;

- MPOSIBIATH KOMMYHHUKAO€IbHOCTb, @ TOYHEE — KOMMYHHKATHUBHbIE



YMEHHUS, TTO3BOJISIONINE TEIarOrHuecKkoMy paOOTHHUKY HaWTH MOAXOJ K KaXIOMYy
oOyuJarolemMycs, 3aMHTEPECOBAaHHO M BHHUMATEIBHO BBICIYIIATh KaXKIOTO, OBITH
€CTECTBCHHBIM, HAWTH HEOOXOAMMBIE METOJbI BO3JCHCTBHS Ha OOYYarOIIHUXCH,
MIPOSIBUTH TPEOOBATEILHOCTD, COOTIOAs IPH 3TOM TIEIarOTMYCSCKHIA TaKT;

- o0ecrnieunTh OBICTPOTY PEaKIIHH;
CIIOCOOHOCTb JIMUPOBATD;
YMETb BECTH JHMAJIOT;
UMETh  MPOTHOCTHYECKHUE  CHOCOOHOCTH, TO3BOJISIONIME  3apaHee
MIPEIyCMOTPETh BCE TPYIHOCTH B YCBOCHHH MaTepHalia, a TAkKe CIIPOrHO3HPOBATh
XOJ W Pe3yJbTaThl IEJArOrMYECKOr0 BO3JCHCTBUS, MPEIBHIACTH IMOCICIACTBHS
CBOHX JICHCTBUI;

- YMETh BIaJETh COOOI;

- yMETb OBITb OOBEKTUBHBIM.

2.1.3. Meroauueckre peKOMEH/IAlMH 110 KOHTPOJIIO YCIIEBAEMOCTH
2.1.3.1. Texymuii KOHTPOJIb YCIIEBAEMOCTH

Tekyiuii KOHTPOJIb YPOBHSI OCBOCHHUSI COJACPIKAHUS AUCIUTIIUHBI (MOTYJIs)
PEKOMEHAYETCsl MPOBOJUTh B XOJE BCEX BHUIOB YYE€OHBIX 3aHITHUN MeTOoAaMu
KOHTPOJISI, MPETyCMOTPEHHBIMU padoueil mMporpaMMoi AUCITUTIIIMHBI (MOTYJIs).

KauecTBO mNHMChMEHHBIX pabOT OILIEHUBAETCS UCXOJsS U3 TOro, Kak
oOyyaromuecs:

1. BwiOpamu u wucnomnb3oBai GopMy U CTUIb  UBJIOKECHUS,
COOTBETCTBYIOIIHE IEJISAM U COACPIKAHUIO TUCIUIUIHHBI (MOTYJIS);

2. IlpumeHWIHM CBSI3aHHYIO C TEMOW HMH(OpPMAIIHIO, UCIOJIB3Ysl MPU ITOM
MOHSATUIHBIN anmapaT B COOTBETCTBYIONIECH 00J1acTH;

3. IlpencraBuwin CTPYKTYpPUPOBAHHBIA W TPAMOTHO HANMCAHHBIA TEKCT,
HMMEIOIINI CBSI3HOE COAECPKAHUE.

BuyTtpucemectpoBasi ~ arrecrauus  ABISETCS  00s13aTeabHOM  (popmoii
TEKYIIIEr0 KOHTPOJISI YCIIeBAEMOCTH OOYYArOUIMXCS OYHOM U OYHO-3a04YHOM (popMm
0o0y4eHUs U HEOThEMJIEMOU YacThi0 00pPa30BaTEIHLHOTO Mpoliecca U MPOBOJAUTCS C
1IeJIbI0 TIOJIBEJCHUS UTOTOB TEKYIIEeH ycmeBaemMocTH obyuaromuxcs MHcturyta u
bunmanos.

[IpoBeneHne BHYTPUCEMECTPOBOW ATTECTAIMU MO JUCHUIUIMHE (MOIYJIIIO)
peryJIupyeTcs JOKaJbHbIM HOPMATUBHBIM akToM MHCTUTYTA.

Pe3ynbTaThl BHYTPHUCEMECTPOBOM aTTECTALMU IO AUCHUIUIMHE (MOIYJIIO)
BBICTABJISIOTCS TIEAArOrMuecKuM paOOTHUKOM B aTTECTAIlMOHHYIO BEIOMOCTh
(cucteMa OLEHKM 3HAaHUW B TMEpPUOJ] BHYTPUCEMECTPOBOW arTecTallud —
«aTTECTOBAH», «HE aTTECTOBAH)).

3anuch «aTTeCTOBaH» B aTTECTAIMOHHYIO BEJIOMOCTh BHOCUTCSI B CIIy4asix,
€CJIM MPOJIEMOHCTPUPOBAHHBIE OOYYAIOIIMMCSl 3HAHUS COOTBETCTBYIOT OIICHKAM:
«OTIIMYHO», «XOPOIIO», «YyJOBICTBOPUTEIBHO». 3alUCh «HE aTTeCTOBaH» B
aTTECTAllMOHHYIO BEJOMOCTh BHOCUTCSI B Cilydae, €Clid MPOJAEMOHCTPUPOBAHHBIC



O6y‘{aIOHII/IMC}I 3HAHUA COOTBCTCTBYIOT OLCHKC «HCYIOBJICTBOPHUTCIIBHO)», B TOM
qucCJIC B ClIydac CUCTEMAaTHUYECKON HESIBKU 06yqa10meroc;1 Ha 3aHATUSA IIpU
OTCYTCTBUH YBAKUTCIIbHBIX ITPUYHUH.

2.1.3.2. [IpoMexxyTouHas aTTecTalus

K mnpomexyTodyHOW aTTecTalld JIOMYCKAIOTCA OOYYarolIMecs, YCHEIIHO
BBITIOJTHUBIIIME BCE BHJIBI OTYETHOCTH, NMPEAYCMOTPEHHbIE pabodeil mporpaMmon
JUCHUIUIMHBL (MOAyJis). B Xole NpoMeXyTOYHOM aTTecTalMu MPOBEPSETCS
CTEIIEHb YCBOCHUSI MaTepuasia, YMEHHE TBOPYECKU W MOCIEA0BATEIBHO, YETKO U
KpaTKO OTB€YaTh HA ITOCTABJIEHHBIC BOIPOCHI, JI€JIaTh KOHKPETHBIE BBIBOALI U
dbopmynnpoBath 0OOCHOBAHHBIC NpPEIOKEHUs. MToroBas oleHKa OXBaThIBACT
IPOBEPKY JOCTUKEHUS BCEX 3aiBJICHHBIX 1LIEJCH M3yUeHUsl AUCIMIUIUHBI (MOTYJIs)
U TIPOBOJUTCS JJII KOHTPOJISI YPOBHSI TOHUMAaHUSI 00YyYarOIIUMUCS CBSI3€H MEXIY
Pa3JIMYHBIMU €€ 3JIEMEHTAMMU.

B xozme mnpoMexxXyTOUHOM arTecTallMyd aKUEHT JIeJIAaeTCS Ha IPOBEPKY
CIOCOOHOCTEW OOy4YarMMXCd K TBOPYECKOMY MBIIMUICHHIO W HCIOIH30BAHUIO
MOHATUWHOTO anmnapara JUCHUTUIUHB (MOAYJIsl) B pPelIeHnH MpodheCcCHOHATBHBIX
3a7a4 IO COOTBETCTBYIOIIEMY HAMPABICHUIO IMOJITOTOBKHU.

2.2. Metoauyeckue yka3aHusi 00y4aromnumMcst

2.2.1. MeToan4deckue peKOMEH AU 10 BBITIOJTHEHUIO CAaMOCTOSITEIbHON pabOoThI
oOyyJarommxcsi:

CP xak BUJ JeATEeIbHOCTH OOy4Yaroluxcs MHOrorpanHa. B kadectBe (opm
CP npu u3ydeHur TUCHUIUIMHBI (MOYJIS) IPEeIararoTCs:

-pedeparsr;

3amaun CP:

- oOpeTeHHE HABBIKOB CaMOCTOSTEIHLHON HAyYHO-MCCIIEIOBATEIHCKON
paboThl HAa OCHOBAaHWM aHAJIW3a TEKCTOB JUTEPATYPHBIX HWCTOYHUKOB U
MIPUMEHEHUS PA3TUIHBIX METOIOB UCCIICIOBAHNS,

- BBIpa0OTKA YMEHHSI CaMOCTOSITEIbHO M KPUTHYECKH TOIXOIUTh K
N3y4aeMOMy MaTepuaiy.

Texnonorus CP momkaa oOecrieynBaTh OBJIaJICHUE 3HAHUSIMH, 3aKpEIJICHUE
¥ CUCTEMaTHU3alluI0 3HAaHUH, (POPMHPOBAHNE YMEHUH U HABBIKOB.

2.2.2. PexomeHnaamuu 1o pabore ¢ HayqyHOUH U yueOHOU JTuTepaTypoi

Pabota ¢ yueOHOM U Hay4yHOU JTUTEpaTypoil ABiseTcs riaBHOM Gopmoit CP
¥ HE00XO0uMa MPHU MOJATOTOBKE K YUEOHBIM 3aHATUSM IO TUCIUILIINHE (MOMYJIIO).
Ona BKIIOYAeT MpoOpabOTKYy  JIGKHMOHHOIO  MaTepuaiga —  H3Y4YCHHE
PEKOMEHIOBAaHHBIX UCTOYHUKOB U JINTEPATYPHI IO TEMATHUKE JICKITHH.



KoHcrnekT nexkuuu JOJKEH COoAepkaTh pedepaTHBHYIO 3alKMCh OCHOBHBIX
BOIIPOCOB JICKIIUU, MPETI0KEHHBIX MEJarorn4eckuM pabOTHUKOM cXeM (Tpu uX
JIEMOHCTpAIIMN), OCHOBHBIX MCTOYHHUKOB U JIMTEPATYpPhI MO TeMaM, BBIBOJBI IO
KaX7oMy Borpocy. KoHCEeKT noikeH ObITh BBINOJIHEH B OTAENIBHOM TeTpaau Mo
npeaMeTy. OH 10oJKeH ObITh aKKypaTHBIM, XOPOLIO YMTA€MbIM, HE COJIEP)KaTh He
OTHOCSIIYIOCS K TeME HHPOPMAIIHIO HIIK PUCYHKH.

KoHCHEKTBl Hay4YHOW JUTEpaTypbl IIPU CAMOCTOSITEIBHOM NOATOTOBKE K
3aHATUSAM JIOJDKHBI OBITH BBITIOJIHEHBI TaKXKe aKKypaTHO, COJAEp>KaTh OTBETHI Ha
Ka)XIbIH TOCTABIICHHBIA B TEME BOIIPOC, UMETh CCHUIKY Ha MCTOYHUK HH(OPMAIIH
c 00s3aTeNnpbHBIM yKa3aHWEM aBTOpPA, HAa3BAHUS U Toja M3TAHHUS HCIOIb3yeMOM
HAyYyHOW JHUTEepaTyphl. KOHCHEKT MOXeT OBITh OMOPHBIM (COAEp)KaTh JIUIIH
OCHOBHBIC KJIFOUEBBIC TMO3HIINN), HO TIPH ATOM TO3BOJISIONINM JaTh MOJHBIA OTBET
10 BOIIPOCY, MOKET OBITh MOJPOOHBIM.

OObeM KOHCIIEKTa ormpejaensercs caMuM oOydaronumcs. B mporecce
paboThI ¢ y4eOHOM U HAYYHOU JIUTEPATypOil O0yHAIOIIHIICS MOXKET:

- JIeNaTh 3alKCcH 10 XOAY YTEHHs B BUJE MPOCTOT0 WM Pa3BEpHYTOTO IIaHA
(cozmaBaTh epeyeHb OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B HCTOUHHUKE);

- COCTaBJIATh TE€3UCHl (IUTHUPOBAHUE HAMOOJEEe BaKHBIX MECT CTAaThU WIH
MOHOTpaduu, KOPOTKOE U3JI0)KEHNE OCHOBHBIX MBICIIEH aBTOPA);

- TOTOBUTh aHHOTAlMU (KpaTKkoe 0000IIeHrEe OCHOBHBIX BOIIPOCOB PabOThI);

- CO3/1aBaTh KOHCHEKTHI (Pa3BEPHYTHIE TE3UCHI).

PaGoty ¢ nauTepaTypod cienyeT HayMHATh C aHajdu3a OCHOBHOM U
JOTIOJIHUTENIPHON JIUTEPATyphl, YU4EOHO-METOANUECKUX HU3JaHUSIX HEO0OXOIUMBIX
TUTSL U3YYCHUS TUCIUILTAHBI (MO IIs).

HeobxoaumMo oTMETUTD, 4TO paboTa C JIUTEpaTypol HE TOJIBKO MOJIe3HA KaK
cpeacTBo Oosee TriayOOKOro H3ydeHHUs 000N MMCIUIUIMHBI (MOOyJs), HO U
SBJIIETCS. HEOTHEMJIEMOM YacThIO NMPOQPECCUOHAIBHON JAEATEIbHOCTH OYIyILIero
BBIITYCKHHKA.

2.2.3. MeToanueckrue peKoOMEeHIAIMK 00yUYaroIIMMCS 110 TJIAHUPOBAHUIO U
OpraHU3aIiy U3yYECHUS JUCIUTUTAHBI (MOTYJIsS)

MHorouucneHHble HUCCIEOBaHUA OIOJDKETa BpPEMEHU OOydaroluxcs
[OKa3blBalOT, 4YTO JUIS OBJAJEHUS BCEMM JAMCUUIUIMHAMH (MOIYJISIMU),
U3y4aeMbIMHU B TEUEHHE CeMecTpa, 00ydaromeMycs HeOOXOIUMO CaMOCTOSITENIbHO
3aHUMATbCcs 4-5 dYacoB exeaHeBHO. (OCOOCHHO BaXKHO BBIpaOOTaTh CBOMU
COOCTBEHHBIN CTHJIb B paboOTe, YCTAHOBUTh PABHOMEPHBI PUTM Ha BECh CEMECTP.
[Ton puTMOM MOHMMAETCA €XKEAHEBHAsI paboTa MPUOIU3UTEIBLHO B OJHU U TE XKe
qyacel, MpU LeJeco00pa3HOCTH YEPEeNOBAHMUS €€ C NepepblBaMU JJs OTAbIXA.
[IpaBUIbHO OpPraHU30BaHHBIN, pasyMHbIA PEXUM PaOOThl O0OECHEUYUT BBICOKYIO
3¢ (HEKTUBHOCTH 0€3 CYIIECTBEHHBIX MEPErPY30K.

Nzyuyenue m000M AUCHUIUIMHBI (MOJYJIsI) CAeAyeT HAaUMHATh C MPOPabOTKU
paboueil mporpaMMbl TUCUUILIMHBI (MOYIs), 0cO00€ BHUMAaHUE, YACAS UEIsIM U
3ajja4aM, CTPYKTYpe U COAEPKAHUIO AUCLUIIINHBI (MOIYJIS).



[Ipy mnoAroToBKE K 3aHATUSIM OOYYarOUIMICS JOJDKEH MPOCMOTPETh
KOHCIIEKThI  JIEKIUWA, PEKOMEHJOBAaHHYIO JUTEpaTypy IO [JaHHOM TeMe,
MNOATOTOBUTHCS K OTBETY Ha KOHTPOJIbHBIE BOIIPOCHI.

YcnemHoe n3ydeHne J1o00ro Kypca TpedyeT oT 00ydJaroIuXxcs MOCEIIeHUs
JEKIUA, aKTUBHOW palbOThl HA MPAKTUYECKUX 3AHATHUSAX, BBIIOJHEHHS BCEX
y4eOHBIX 3aJaHUi TEeIarornyeckoro padOTHHKA, O3HAKOMJICHHS C OCHOBHOH U
JOTIOJTHUTEIIBHOM JINTEPATYPOU.

B npouecce neKIMOHHOTO 3aHSTHS OOYyYalOIIMICS JOJKEH BBIACISTH
BAXKHBIE MOMEHTBI, BBIBOJIbI, aHAJIU3UPOBATH OCHOBHBIC MOJiOKeHUs. Eciau mpu
W3JIOKEHUM MaTepuajia TMeJaroruueckuM paOOTHUKOB co3JaHa MpoOjieMHas
CUTyaIus, HeOOXOUMO TBITaThCA MPEeAyrajaaTh JadbHEUIIUNA X0 PacCyXICHUM.
DOTO CHocOOCTBYET JIy4IleMy YCBOCHHUIO MaTepuayia JIeKIMH U obJjerdyaer
3alIOMUHAHUE OTJEIbHBIX BBIBOJIOB.

Jist  Gonmee  TPOYHOTO  YCBOGHUS 3HAHUM  JIGKUHUIO  HEO0OXOIUMO
KOHCIIEKTUPOBATh. 3amuCh JIEKIUU — OAHa U3 (GopM paboThl 0OydYaroumxcs,
TpeOyromass HAaBBIKOB W YMEHHSA KpaTKO, CXEMaTU4YHO, TOCIEJOBATEIIbHO W
JOTUYHO  (UKCUPOBATH  OCHOBHBIC  TIOJOKEHMS, BBIBOJABI, 0O0OOIIEHUS,
dbopmynupoBku. B mporecce NEKIMM peKOMEHIyETCS KOHCIIEKTUPOBATH TOJIBKO
caMoe BaXHOE B paccMaTpuBaeMoil Teme: (QOPMYIUPOBKH OMNpEICICHUN WU
KJlaccupuKalMy, BBIBOJBI W TO, YTO CTapaeTcs BblAEIUTH JiekTop. Kynbrypa
3aMUCH JIEKIIMM — OJIMH M3 BAXKHEUIIMX (PAKTOPOB YCHEUIHOIO U TBOPUYECKOTO
oBiazeHus 3HaHUAMHU. [locnenyromias paboTa HaJl TEKCTOM JICKIIUU aKTyaIu3upyeT
B IMAMSITH €€ COAEepKaHue, TO3BOJISICT Pa3BUBATh AHATUTUYECKOE MBIIIJICHHUE.

[Iporecc u3ydyeHus: TUCIUIUIMH (MOJyJiei) y4eOHOro IjaHa, Kak MpaBHIIo,
npernoiaraeT Haluuue MPaKTUYECKUX U/WITH JIa0OpaTOPHBIX 3aHATUH.

2.2.4. Meroanueckre peKOMEH/IallUU 0 TIOJIFOTOBKE O0YYAIOIIMXCA K KOHTAKTHOM
paboTe mpu MPOBEICHNUN YU€OHBIX 3aHITHI MO JUCIUIUTHHE (MOIYJTIO)

2.2.4.1. Metoauueckre peKOMEHIallMHU 110 MOATOTOBKE 00YUAIOIIUXCS K JIEKIUSIM

[ToaroroBka o0y4aromMXcsl K JEKIHUAM MPEIO0IaraeT:

- paboTy C UMEIOIUMUCS KOHCTIEKTAMU JICKIIHIA;

- YTEHUE OCHOBHOW W JOIOJHUTEIIBHOMN JIUTEPATYPHI.

PaboTy ¢ KOHCMEKTOM JIEKIHMH JIy4llle HAYMHATh C MPOCMOTPa KOHCIEKTa B
TOT XK€ JICHb MOCJIE€ 3aHSATUM W BBIICICHUS MaTepualia KOHCIEKTa, KOTOPbIU
BBI3bIBAET 3aTpyJHEHUs i NoHuMaHus. HeoOxoaumo HaWTH OTBETHl Ha
3aTPYAHUTEIbHBIE BOIIPOCHI, MCIIOJIb3ysl PEKOMEHAyeMylo Jureparypy. Eciu
CaMOCTOATENLHO HE YJIaJI0Ch pa300paThCsi B Marepuaie, CPOpMyITHPYyHTE BOIIPOCHI
1 00paTUTECh 32 MOMOIIBIO K MEIaroTHYecKOMYy paOOTHUKY Ha KOHCYJIbTAIIUU WIIH
Omvkaieit gekiuu. PerynspHo oTBoauTe BpeMs JjIsi TOBTOPEHUS MPOMJICHHOTO
Marepuana, IpPOBEpsii CBOM 3HAHWS, YMEHHUS WU HABBIKM [0 KOHTPOJIbHBIM
BOIIPOCAM.

OneIT  MOKa3bIBa€T, YTO TOJABKO MHOTOpa3oBas, IUIAHOMEPHAs W



IeJIeHanpaBlieHHass 00pa0oTKa JEKIMOHHOrO wmaTepuana o0ecleynuBaeT €ro
HAJIC)KHOE 3aKpEIUICHUE B JIOJITOBPEMEHHOM MaMATH 4elioBeka. lIpenceccnonHbIn
MITYpM HENPOAYKTHBEH, MaTepuan 3aloMHUHAeTcs HeHanoiro. Heobxomum
CHUCTEMAaTUYECKUU TPYJ B TEYEHHUE BCETO CEMECTPA.

2.2.4.2. MeTtoauueckre peKOMEHIaluU 1O MOATOTOBKE 00YyJaroIuXcs K
PAKTUYECKUM 3aHATUSAM

[TpakTHueckue 3aHATHS TPEACTABIAIOT 0CO0YI0 (JOPMY COUETaHHS TEOPHH U
MpakTUKU. VX Ha3HaueHue — yriryojieHne NpopabOTKU TEOPETUYECKOI0 MaTeprana
JUCHUIUIMHBL (MOIYJIS) MyTEM peryisipHod M rutanHoMepHoil CP Ha mpoTshKeHHH
BCErO0 TMepuoAa W3y4YeHUs JUCUUIUIMHBL (Moayinsi). [lpomecc moaroTtoBku K
MIPAKTUYECKUM 3aHSATUSAM BKJIIOYAET MW3YYEHHE HOPMATUBHBIX JIOKYMEHTOB,
00s3aTeIbHON U JOTIOTHUTEIBHON JTUTEPATypPhl IO pACCMAaTPUBAEMOMY BOMPOCY.

[TpakThueckue  3aHATHA  pa3BUBAlOT Yy  OOY4YalOIIMXCS ~ HaBBIKU
CaMOCTOSITENILHOM pabOThI IO PEIICHNI0 KOHKPETHBIX 3aau.

[Ipu  noxaroroBke K  NPAKTUYECKUM  3aHATHSAM  OOyYaroIIMMCS
PEKOMEHAYETCs: BHUMATEIBHO O3HAKOMUTBCS C TEMAaTHUKOM IIPAKTUYECKOIO
3aHATHS; M3YYNUTh KOHCHEKT JIEKUUMU [0 TEME, HU3YyYHTh PEKOMEHIOBAHHYIO
JUTEPATYPY; COCTABUTH KPATKUM IUIAaH OTBETA HA KaXbId BOIPOC MPAKTHYECKOTO
3aHATHUS; €CIU BCTPETITCS HE3HAKOMBbIE TEPMHUHBI, 00s3aTeNbHO OOpaTUTHCA K
CJI0Bapio 1 3a)UKCUPOBATH UX B KOHCIIEKTE.

2.2.5. Meroanueckrne peKOMEHIALMH 110 COCTABIICHUIO IIJIaHa

[lman — »93TO cXeMaTHYEeCKH 3alucaHHas COBOKYIHOCTh KOPOTKO
chOpMyITUPOBAHHBIX MbICIEH-3aronoBKoB. [lo dopme uneHeHus W 3anuChIBaAHMS
IUTAaHBI MOTYT OBITh MOJpa3/eJIeHbl Ha MPOCThbIe U CNoKHbIE. CIOXHBIA IJIaH B
OTJINYKE OT MPOCTOTO MMEET €€ M MHOMAIMYHKTBI, KOTOPBIE NETAIU3UPYIOT WIH
Pa3bACHSAIOT COJIEpKAHUE YaCTeH, OCHOBHBIX IMMyHKTOB. [l11aH MOXeT ObITh 3amucaH
B BUJIE CXEMBbI, OTPAKAIOLIECH B3aUMOCBS3b IMOJIOKEHHM.

[Inan mpencrasisier €000l HE3aBUCHUMYIO, CaMOCTOSITENIbHYIO (opmy
3anucu onarogaps psigy JOCTOMHCTB:

- KpaTKOCTh 3allUCH, YTO MO3BOJISIET CPABHUTEIBHO JIETKO IEpe/IeNbIBATh
€ro, COBEpPIIEHCTBYSI KaK MO CYILECTBY, TaK U 10 OpME;

- HArJsgHOCTh U O0003PUMOCTbH, MPOSIBJISIOMIMECS B BO3MOXHOCTH
MOCJIEA0BATEIBLHO U3JI0KUTh MaTepUal;

- BKJIIOYEHHOCTh DJIEMEHTOB, CBHJICTEJILCTBYIOIIUX 00 0000IIeHUH
collepKaHUsl TMPOMU3BENCHUS, YTO TIO3BOJIMT B JaJIbHEWIEM pa3BUTh ITH
MOJIOKEHHSI B TE3MCaX, KOHCIIEKTax, pedeparax.

[Tpu cocTaBieHnH CI0KHOTO TIaHa UCTIOIB3YIOT JIBa CIIOCO0a PabOTHI:

1) pa3zpabaTbIBalOT MOAPOOHBINA MPOCTOM TUIAH, a jJajiee IPeoOpa3yroT ero B
CJIOXHBIM, TPYIIUPYS YaCTH IYHKTOB IMOJA OOIMMH JJisi HUX 3arojJOBKaMH
(OCHOBHBIMU ITyHKTAMU CJIOKHOTO ILJIaHA);



2) COCTaBISAIOT KpaTKUM TPOCTOM IJJaH M 3aTEM, BHOBb YHTasl TEKCT,
npeoOpa3yroT €ro B CIOKHBIN, MOJBICKMBAS JIETATU3UPYIOIIUNE MYHKTHL. BTOpoii
nyTb TpebyeT OonbpIIMX 3aTpaT BpPEMEHM W MpUEeMIIeM JIMIIb TIpH
MIPOJIOJKUTEIBHOM, 3apaHee 3alIaHupOBAaHHOM padoTe.

2.2.6. MeToan4eckue peKOMEH 1Al 110 COCTABJICHUIO KOHCITEKTa

KoHCIeKT — 3TO yHHMBEPCAJIBHBIA JOKYMEHT, KOTOpPBIA JIOJDKEH OBITh
MOHATEH HE TOJIBKO €r0 aBTOpPY, HO W APYTUM JIIOASIM, 3HAKOMSIIUMCS C HHUM.
[To3TOMy K KOHCIIEKTaM MOKHO C YCIIEXOM O0Opaliathbcsl 4yepe3 HECKOJbKO (WM
MHOT0) JIeT Tocyie ux HanucaHusi. OCHOBHOE TpeOOBaHUE K KOHCIIEKTY OTPa)KE€HO
yXKE B €ro ONPEACICHUM — «CUCTEMAaTHUYeCKas, JIOTMYECKH CBSI3HAS 3aINCh,
OTPAXKAIOIIAsl CYTh TEKCTa.

B ominume OT TE3UCOB, cCOAEpKallMX TOJIBKO OCHOBHBIE IOJIOKEHUS,
KOHCIIEKTHI MpU 00sA3aTEIbHOW KPATKOCTU CoJepKar (hakThl M JIOKa3aTelIbCTBA,
IIPUMEPBI U WLTKOCTPALUU.

[Ipexne yuem HayaTh KOHCHEKTUPOBATH HEOOXOAUMO YSICHUTH OCOOCHHOCTH
W OTJIWYMA PA3HBIX BHJOB KOHCHEKTOB. KOHCIEKTBI MOYXHO YCIOBHO
MOAPA3IAEIUTH HA HECKOJIBKO BUJIOB.

BonpocHO-0TBETHBIN KOHCHIEKT. DTO OJUH U3 CAMBIX NPOCTHIX BUJOB ILIAHA-
KOHCIleKTa. Ha myHKTHI 11aHa, BbIPa)KEHHbBIE B BONPOCUTENBHOU (opMe, JaroTcs
TOYHBIC OTBETHI.

Orarbl paboThI:

1) cocTaBbTe IIaH MPOYUTAHHOTO TEKCTA;

2) chopmynupyiiTe KakIbIi MYHKT IJIaHa B BUJI€ BOIIPOCA;

3) 3anuIMTe OTBETHI HA MMOCTABICHHBIE BOIIPOCHI.

Tesucubii  koHcmekT. IlpencraBnser  coOolt  cxkaThlii  mepeckas
MPOYUTAHHOTO WM YCJBIIIAHHOTO. Takoil KOHCHEKT OBICTPO COCTaBIACTCS H
3allOMUHAETCS; YUYUT BBIOMPATh TJIABHOE, YETKO U JIOTUYHO M3J1araTh MBICIH, JAET
BO3MOKHOCTbh YCBOMTBH MaTE€pHal €1IE B IIPOLECCE €0 U3YUECHUS.

Orarnbl padoThI:

1) cocTaBbTe MJ1aH NPOYUTAHHOTO TEKCTA;

2) chopMmynupyiTe KpaTKO U JAOKA3aTEIbHO KAXKIbIM MYyHKT IUIAHA B BUJE
Te3uca, BEIOEPUTE pa3yMHYI0 U 3PGeKTUBHYIO (HOpMY 3alUCH;

3) 3anuiuTe Te3uc.

[{uTaTHBI KOHCIIEKT. DTO KOHCIEKT, CO3/IaHHBIN U3 OTPHIBKOB MOJIMHHUKA
— murtar. [Ipy 3TOM HMUTATHl JOJDKHBI OBITH CBSI3aHBI JIPYT C JIPYTOM LIETIbIO
JIOTUYECKUX TIEPEXOIOB.

[{uTaTHBIA KOHCHEKT — IPEKPACHbId MCTOYHUK JOCJIOBHBIX BBICKA3bIBAaHUU
aBTOpa, a TaKKe MPUBOAUMBIX UM (akToB. OH MOMOXKET OMPEACIUThH JOKHOCTh
MOJIOKEHUM aBTOpPa WM BBIIBUTH CIHOPHBIE MOMEHTBI, KOTOPBIE 3HAYUTEIBHO
TpyJHee HalTH 10 NepecKka3zy — CBOOOJHOMY KOHCIIEKTY.

Orarbl paboThI:



1) mpouuTaiiTe TEKCT, OTMETbTE B HEM OCHOBHOE COJEp)KaHUE, TJIaBHbIE
MBICJIH, BBIIEJIUTE T€ LIUTAThI, KOTOPBIE BOM AYT B KOHCIIEKT;

2) noyb3ysCh MPABUIIAMHU COKPAIIEHUS IUTAT, BbI MUIIUTE UX B TETPA/lb;

3) mpouTUTE HATUCAHHBIN TEKCT, CBEPHTE €0 C OPUTHUHAJIOM;

4) cnenaiite OOITUI BBIBO/I.

CBOOOMHBIN  (XyHOXKECTBEHHBIN) KOHCHEKT. OTOT BHJ KOHCIIEKTa
MPEJCTABIAECT COOOI COUETaHHUE BBINMKUCOK, IIUTAT, T€3UCOB. CBOOOIHBINA KOHCIIEKT
TpeOyeT yMEHHUSI CaMOCTOSITEbHO YETKO M KpaTtko (HOpMyIHpoBaTh OCHOBHBIC
MTOJIOKEHHUS.

Orarbl paboThI:

1) paboTasi ¢ MICTOUHUKAMH, U3yUYUTE UX U TTyOOKO OCMBICIIHTE;

2) caenaiite HEOOXOIUMBIE BBIMUCKA OCHOBHBIX MBICJIEH, IIUTAT, COCTABhTE
TE3UCHI;

3) ucnonb3ys MOATOTOBJICHHBIA MaTepual, cHOpMyJIUpPYHTE OCHOBHBIE
MOJIOYKEHHUS TIO TEME.

TemaTnueckuii KOHCIEKT. DTO KOHCHEKT OTBETa Ha MOCTABJICHHBIN BOMIPOC
WIM KOHCIEKT Yyd4eOHoro wmarepuasia Tembl. (CocCTaBleHHE TEMaTHYEeCKOTO
KOHCIIEKTa y4HuT paboTaTh HAJl TEMOW, BCECTOPOHHE OOJyMbIBas €€, aHATU3HUPYS
pa3IMYHbIE TOUYKU 3pEHUS HA OJMH U TOT K€ BOIPOC.

Bosnbiiryto mosib3y mpu COCTaBIEHUU TEMATHYECKOTO KOHCIEKTAa MOXHO
U3BJI€Yh U3 paboyero karajaora, KapTOTEKH, HAKOHEI, paHee COCTaBJICHHBIX
KOHCIIEKTOB, IPYTUX 3alUCeH.

MoXHO HCNONB30BaTh TaK Ha3bIBa€Mbli  OO30pPHBIM  TeMaTHYECKUU
KOHCIIEKT. B 3TOM ciyuae cocTaBisieTcsi TeMaTHYECKUi 0030p Ha OMpeJIeIEHHYIO
TEMY C UCTIOJIb30BaHUEM OJJHOTO MJIM HECKOJIBKUX UCTOYHUKOB.

K o030opHOoMy TemaTHuecKOMY KOHCHIEKTY MOXXHO OTHECTH U
XPOHOJIOTUYECKUN KOHCHEKT, B KOTOPOM 3allUCh MMOJYMHEHA IIOCTPOCHUIO B
MOPSIJIKE TIOCTEA0BATEIbHOCTH COOBITHH.

Orarnbl paboTHI:

1) u3yunTe HECKOJIBKO UCTOYHUKOB M CHCIIATe W3 HUX BHIOOPKY Marepuaia
10 OMPEICICHHOW TeME WJIH XPOHOJIOTHH;

2) MbICcIIeHHO 0)OpMUTE MPOUYUTAHHBIN MaTepuai B (hopMe IJ1aHa;

3) monB3ysCh OSTUM IUJIAHOM, KOPOTKO, CBOMMHU CJIOBAMH H3JIOKHUTE
OCO3HAHHBIM MaTepHUal;

4) cocTaBbT€ IEpeYEHb OCHOBHBIX MBICIIEH, COJEpKaIIUXCs B TEKCTE, B
dhopme pocToro riaHa.

OO6mue TpeOoBaHMA KO BCEM BHJAM KOHCIIEKTOB: CHCTEMHOCTb U
JOTUYHOCTh ~ UBJIOKEHHMsS] ~ Marepuana,  KpaTKOCTh, yOEIUTEIbHOCTh U
JI0Ka3aTEeIbHOCTb.

[Ipuctynasgs K KOHCHEKTHPOBAHWIO BHUMATEIIBHO MPOYUTANUTE TEKCT,
OTMEThTE B HEM HE3HAKOMBIE BaM TEPMUHBI, MOHSTHUS, HE COBCEM IOHSTHBIC
MOJIOKEHHUSI, a TAK)KEe UMEHa, 1aThl.

BriGepute Bu KOHCIIEKTa, KOTOPHIN Hanboee 1eaecoo0pa3eH IMEHHO IS
OCYILIECTBJICHUS CTOAIIECH nepes] Bamu 3afaun. [lo3HaKOMbTeCh ¢ 3TanamMu padOThI



HaJl KOHCIIEKTOM W MPUCTYIANTEe K UX MPaKTUIeCKOMY BorutomeHuto. [lepen tem
Kak cJaTh pabOTy TeIarorndeckoMy paOOTHHKY, IPOYHTANWTE KOHCICKT eIle pas,
IpY HEOOXOMMOCTH JIopaboTaiiTe ero.

2.2.7. TpeGoBaHMS K MMOJATOTOBKE JOKJIAa

Hoknag - Bun CP, koTophlii cmocoOCTBYyeT (GOPMHUPOBAHUIO HABBHIKOB
UCCJIEI0BATENBCKOM padOThl, paclIMpsieT MO3HABATEIbHBIM HHTEpPEC, NPHUYyYaeT
KPUTUYECKUA MBICIIHT.

[Tpu HamucaHuM AOKIIAJA MO 33JaHHOM TEME COCTaBIISAIOT IJIaH, NOAOUPatoT
OCHOBHbIE MCTOYHUKH. B mpoiiecce pabOThl ¢ UCTOYHUKAMHU CHCTEMATH3UPYIOT
MOJIyYeHHbIE CBEJICHMS, JEJIal0T BbIBOABI M 0000meHnus. K nokmany mo KpymHou
TEME MOIYyT, TPHUBJIEKATbCS HECKOJBKO OOYYarOIIMUXCS, MEXIYy KOTOPBIMHU
pacupenessoTCsl BOIPOCH BBICTYIUICHHMS.

OTMYnTENIBPHBIMY PU3HAKAMHA JOKJIA/IA SABJISIFOTCS:

- lepeiava B ycTHOM opMe nHpopmanuu;

- MyOJUYHBIN XapaKTep BHICTYIUICHMUS,

- CTWJIEBAsl OJHOPOJHOCTH JOKIAa;

- yeTKue (GOpMYyJIUPOBKH U COTPYIHUYECTBO JOKIAIUNKA U Ay IUTOPUH;

- YMEHHE B CKaToi (pOpME M3II0KUTH KIIFOUEBBIE MMOJIO0KEHUS UCCIIETyEMOTro
BOIIPOCA U CAENATh BBIBOJBI.

2.2.8. TpeboBanus k opopmieHuto pedepaToB

[Tpu Hanucanuu pedepara HEOOXOAUMO CIEAOBATH CIETYIOIINM MPABUIIAM:

PackpbiTue TeMbl pedepara mOpeanosiara€T  HaJIMYME ~ HECKOJIbKUX
UCTOYHUKOB (Kak MUHUMYM 4-5 mnyOnukanuid, MoHorpaduid, CIpPaBOYHBIX
W3JIaHUi, y9eOHBIX MOCOOUIi) B KaueCTBE UCTOYHUKA WH(DOpMAITUH.

[TonroToBka K HamucaHuio pedepaTa MNpeanojiaracT BHUMATEIHHOE
M3YYCHUE KaXJIOTO W3 HCTOYHUKOB WHPoOpMamuu Hu 0TOOp wHPOpMAINH
HETMOCPEJCTBEHHO Kacarouleics u3opaHHoil TeMbl. Ha 3ToM 3Tane paboThl BasKHO
BBIICJIUTH CYIIECTBEHHYIO MH(OpPMALMIO, HAUTH CMBICIOBBIE a03albl U KIIOYEBbIE
CJIOBA, ONPEJIETUTH CBSA3H MEX1Yy HUMHU.

Conepxanue pedepara orpannunBaercs 2-3 naparpadamu (§9).

Ceenenue oToOpaHHOM MH(pOpPMALIMU HEMOCPEJACTBEHHO B TEKCT pedepara,
JOJIKHO OBITH BBICTPOEHO B COOTBETCTBHM C OIpeAeNIeHHON norukoil. Pedepar
COCTOUT U3 TPEX YacTeil: BBEJICHUS, OCHOBHOM YaCTH, 3aKJIFOUECHHUS.

Bo BBenmeHuu noruyHbIM OyneT OOOCHOBAaTH BBIOOp TeMbl pedepara,
aKTyaJbHOCTh (TIOUEeMy BBIOpaHa JaHHAs Tema, KakuM oOpa3oM OHa CBs3aHa C
COBPEMEHHOCTHI0?); IeNlb (JOJKHA COOTBETCTBOBAaTH TeMme pedepara); 3amadu
(ciocoOBI TOCTIKEHMSI 3aJaHHOM TIeJIN), OTOOpaKaroTCs B Ha3BaHWU maparpadon
paboTsl; uctopuorpadus (0003HAYUTH MCIONB30BAHHBIE HCTOYHHUKH C KpPaTKON
AHHOTALIMM — KAakod HMMEHHO HCTOYHHMK (MOHOrpadwus, myoJuKamus u T.II.),



OCHOBHOE cojiepxanue B 1esioM (1 a03.), 4TO KOHKPETHO COJEPKUT UCTOYHHK IO
JTaHHOM TeMe (2-3 MmpeIoKeHus).

B ocHOBHOI1 uyacTu maercss xapakTepUCTHKa W aHaJIM3 TeMbl pedepara B
LEJIOM, U Jlajiee — CKATOe M3JI0KEHNE BHIOpaHHOW MH(POPMAIMN B COOTBETCTBUU C
MOCTaBJICHHBIMM 3aJlayaMi. B KOHIlE KaKJIOW IJ1aBbl JOJKEH JIeNaThCsl BBIBOJ
(OIBBIBOJT), KOTOPBIM HauWHAETCsA cioBamu: «TakuMm oOpaszom...», «MTak...»,
«3Ha4uT...», «B 3akimroueHue rIaBbl OTMETHM...», «Bce ckazaHHOE MO3BOJIAET
caenatb BbIBOA...», «llogBoas wrtor...» W T.A. BBIBOA COAEPKUT KpaTKoe
3akmroueHre mno mnaparpadam riaBbl (o0bem 0,5-1 nuct). B coxepkanuum He
o003HayaeTcsl.

3aKiIr0YeHUe COJIEPKUT T€ MOABBIBOJABI MO Maparpadam, KOTOpbIE JaHbI B
pabote (1-1,5 nmucra). OgHako mpsiMas WX MEpeNnucKa HexeaaTelbHa; BBITOJIHO
CMOTPUTCSA 3aKJII0YEHUE, OCHOBAHHOE Ha cpaBHeHUH. Hanpumep, cpaBHEHUE TUTIOB
MNOJIMTUYECKUX MApTUH, CUCTEM, HICOJIOTMM W Jp. YMECTHO BBICKa3aTh CBOIO
TOYKY 3pEHHsI Ha pacCMaTpUBaEMYyIo MpolIemy.

bubnmorpaduyeckuii crnucok. B cmucke yKa3pIBalOTCA TOJBKO — Te
WMCTOYHUKHU, HA KOTOPHIE €CTh CChUIKA B OCHOBHOHM dacTu pedepara. Cchbuika B
OCHOBHOM TEKCT€ OPOPMIIIETCS:

B moxcrpouHuke: nuTtaTta BBILAEIAETCA KaBBIUKAMHU, 3aTEM CIEIYET HOMEP
ccpulkh. Hywmepamuss CChUIOK Ha KaXJOM CTPAaHHIIE HA4YMHAETCS 3aHOBO.
Hanpumep, «I{uraTta...»'.

bubnuorpapuyeckoe omnMcaHue KHUTHM B CIHUCKE HCHOJIb30BAHHOU
JUTEPATYPBl OPOPMIISIETCS B COOTBETCTBUM C YCTaHOBJIEHHbIMH B HMHcTHUTyTE
paBUIIAMH.

[Tpu UCIIOJIb30BAaHUU MaTepHaioB u3 uH(GOPMAaIIMOHHO-
TeJIEKOMMYHUKaIIMOHHON cetn «MHTepHeT» HeoOXxoauMo o(QOpMUTH CCHUIKY Ha
UCIIOJIb30BAHHBIN CAUT.

Tematuka pedeparoB ykaszpiBaeTcs B (OHAAX OLEHOYHBIX CPEACTB IO
AUCUMIUIMHE  (MOAYNI0) W TMPEAOCTaBIseTcsl  OOy4aromMMmcs — CaMUM
MEeAarorn4eckuM pabOTHUKOM.

Pedepart Bomonnsercs Ha nuctax ¢popmata A4 B KOMIIBIOTEPHOM BapHaHTE.
[Tonsi: BepxHee, HUKHEE — 2 CM, JiIeBoe — 3 cM, npaBoe — 1 cM, mpudt Times New
Roman, pasmep mpudra — 14, unrepsan — 1,5, a63an — 1,25, BeIpaBHUBaHUE TIO
mupune. Oobem pedepata 15-20 nmucroB. Hymepauus crtpanui] oOsi3aTeibHa.
Homep crpaHuiibl CTaBUTCS MO LIEHTPY BBEPXY CTpPaHUIbl. TUTYJIBHBIN JUCT HE
HyMepyeTcsl.

Pedepatbl cpatorcs mnenmarornyeckoMy paOOTHUKY B YKa3aHHBIM CpPOK.
Pedepar ne OyaeT 3auTeH B CIEIYIONUX CIydasX:

1. CymiecTBEHHBIX  HapylieHUM TmpaBuil  opopmiieHUsT  (OTCYTCTBYET
COJIep>KaHU€e WIN CIIMCOK JUTEPATYPBI, HET CHOCOK, HOMEPOB CTPAHULL U T.JI.).

2. Cepbe3HBIX HEIOCTAaTKOB B COJEpKaHUH pPAOOThI (HECOOTBETCTBHUE
CTPYKTYphl pabOThl €€ TeMe, HEMOJHOE PACKPBITUE TEMbI, HCIIOIb30BAHHE
yCTapeBUIero (pakTUIECKOro MaTepuaa).



Bo3sBpamennsiii  oOyuaromemycs pedepar H0DKEH OBbITh HCIpaBIEH B
COOTBETCTBHH C PEKOMEHIAIIMSIMH T€JarOrHYeCKOro paboTHUKA.

2.2.9. Meroauyeckue peKOMEHJAlUHU 0 MOArOTOBKE K UHAUBUIYAJIbHOMY
3aJJaHUIO

WuauBunyanbHOe 3a/aHue MPEAHA3HAUYCHO U DPAa3BUTHS  MBIIIJICHHS
00ydaromuxcs B KOMIUIEKCHBIX CHUTYalUsiX, KOTOPHIMA B TOM YHCIIE SIBISFOTCS
CUTyaluu Tpo(ecCHOHANBFHOW  NeATeNbHOCTH. MHAMBHIyalbHBIE — 3aaHMs
NpeayCMaTpUBAIOT pasTpaHUYCHHE MPOOJIEMbI, BBISIBJICHHWE B3aUMOCBSI3EH W
OTpeJICICHHEe YIPaBICHUYECKMX BO3MOXKHOCTeH. WHauBHayanbHbIE 3aJaHUs
CIIOCOOCTBYIOT Pa3BUTHIO HE TOJIBKO AHAJIUTUYECKOrO, HO M CHHTETHYECKOTO
MBIIIJICHUSI.

[Ipy BHINOTHEHUM WHAUBUAYAIbHBIX 3aJlaHUN HEOOXOAMMO IOKa3aTh
CHOCOOHOCTh K CaMOCTOSATEIbHOMY IMOUCKY M aHAJIW3y MH(POpPMAIUH IO JaHHOU
TeMe, a TakkKe 0POpMUTH HH(POPMAITHIO B BUE, YAOOHOM IS BOCIIPHUSTHSI.

[Ipexxne uyeM NPUCTYNHUTH K BHINOJHEHUIO 3aJaHMsl, CIEAyeT H3YUYUTh
COOTBETCTBYIOIIMN TEOPETUYECKUI Marepuan MO0 YYeOHUKY WM KOHCIEKTY
JEKUHA U moApoOHO pa3o0paTh MPUBEIECHHBIE TaM MPUMEPDL; pa3oOpaTh 3aJaHus,
PacCMOTPEHHBIE HA MPAKTUYECKUX 3aHATHSAX.

WuauBuayanbHOE 3a1aHie JOHKHO COOTBETCTBOBATH BRIOPAHHOM TEME.

BrimonHenne MHAWBUYaTbHOTO 3a/1aHUs IPOXOIUT O CIEAYIONIEH cXeMe:
- 1oa00p MHGOPMAIIMOHHOTO UCTOYHHKA;

- OTBETHI Ha MOCTABJIEHHBIE BOMPOCHI;

- HCTIOJIb30BaHUE HAMISITHOCTH U WILTIOCTPATUBHOCTH;
- IPUMEPHI;

- I0Ka3aTeJIbCTBO COOCTBEHHBIX YTBEPKICHUM;

- 0OIIMI BBIBOJ IO 3aIaHHIO.



