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1. Pexomenaanum o0y4aonumMcs 1o MNoAroToBKe K NTOr0BOMY 3K3aMeHY, B
TOM YHCJIe NepedeHb PeKOMEeHIyeMOol JUuTepaTypbl 1JI NOATOTOBKH K
HUTOrOBOMY K3aMeHYy

[Ipy mMOATOTOBKE K CAaue MTOTOBBIX AK3aMEHOB MPOBOJSTCS TPYMIIOBHIE U
WHINBHUIYyaJIbHBIE KOHCYJIBTALMU, TIPU3BaHHBIE CKOHIICHTPUPOBAThH BHUMAHHE Ha
KOHKPETHBIX HMHCTUTYTaX. 3aJIOTOM € YCIEUIHOW CIayl 3K3aMEHOB SBIIAETCS
caMOCTOsITeNIbHAs TOJATOTOBKAa K HEMY, OCHOBaHHAas Ha COOCTBEHHOM OIIBITE
0o0Oy4YeHHs U peKOMEHIAIMIX MPernoaaBaTes.

Kadenpoit ropucnpyneniiuu cpopMyIupoBaH OMPEACICHHBIA TEepeYeHb
BOIPOCOB M0 OCHOBHBIM HAaINpaBJieHUsIM Kypca. JIaHHBII 1epedyeHb COOTBETCTBYET
denepanbHOMYy TOCYAapCTBEHHOMY 00Opa30BaTEIbHOMY CTaHAAPTY M pabouuM
nporpaMMaM JHCHUIUIMH. B pamkax 3TOro mepedHs K HTOTOBBIM JK3aMEHaAM
COCTaBIISIIOTCSA JK3aMEHAIMOHHBIE OWJIETHI, MO0 KOTOPHIM OOydaromuecss CIaroT
UTOTOBBIC dK3aMeHBI. BOMPOCH! K 3K3aMEHaM JI0 SK3aMEHYEMBIX HE JIOBOIATCS W
COJIePIKaTCs JINIITH B 9K3aMEHAIMOHHBIX OMIIeTax.

DK3aMEHAIIMOHHBIM OWJIET BKIIIOYAET TPU BOMPOCA, KAKIBIA W3 KOTOPBIX
UMEET KOHKPETHBIN, NETANbHBIN XapaKTep, HO HE BBIXOJUT 3a PaMKH pabodmx
IpOrpaMM JAUCIUTLIINH.

Nzydenue BorpocoB (mpobiem) meaecoodpa3Ho HauaTh C U3ydeHus: 6a30Bon
JUTEPaATyphl MO TUCIUILUIMHAM, K KOTOPBIM OTHECEH JaHHBII Bompoc (mpobiema).
Kak mpaBuno, 6a3oBeie yueOHHKH (yueOHBbIE MOCOOUS) NAIOT HPEICTaBICHHUE O
npobiieMe, HO JTHX CBEACHMA MOXKET OKa3aThbCsid HENOCTAaTOYHBIM IS
MCUEPIBIBAIOIIETO OTBETAa Ha 3K3aMEHAlMOHHBIN Bompoc. IlosTomy crnemyer, He
OTpaHMYMBAsACH 0a30BBIM YUE€OHBIM M3/IaHUEM, U3yUYUTh HEKOTOPHIE CIEIUAIbHBIC
U3JIaHUs, KOTOPBIC IaAyT BO3MOKHOCTh 0oJiee TOJIPOOHO pacCMOTPETh HEKOTOPHIC
crienpruyecKre acreKkThl HM3ydyaeMoro Bompoca (MpoOJieMbl), TIIyOXKEe H3YYUTh
CHeIMAIbHBIE METO/IBI PAa3peIICHHs MPOOJIeM, POAHATM3UPOBATh HAKOTUICHHBIN B
TOM OTHOIICHWW OTEYECTBEHHBIH © 3apyOexHbli ombIiT. Ocobo criemyer
MOTYEPKHYTh, YTO B TPOIECCE TMOJATOTOBKM K dK3aMEHAM CIIEAyeT pPeain30BaTh
WHTETPATUBHO-KOMIUIEKCHBIA ~ MMOAXOJ B HW3YYCHHH paA3UYHBIX BOIMPOCOB
(mpoGiem), a 3HAYUT, YMETh aHAIM3UPOBATH W OIICHUBATH €T0 HCTOPHUYECKUE,
IPAaBOBbIE M MPOYME ACHEKThl U KOMIIOHEHTHI, BBIABIATH HX B3aWMOCBS3b U
B3aMMOOOYCIIOBICHHOCTh. OIICHOYHBIE CYXJCHHUS BBIMTYCKHUKA B OTHOIICHUU
NPUBEICHHBIX B MEPUOANYECKUX U3JAHUSIX MPUMEPOB KOHKPETHOM AESITENbHOCTU
CHEIMAIMCTOB ~ MOTYT  CTaTh  JOKAa3aTeIbCTBOM €ro MpodeCcCHOHaIbHOU
KOMIETEHTHOCTH.
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2. PekoMeHanum o0y4aromuMcsi o0 MOATOTOBKE K 3aIMTE BbINYCKHOM
KBAIM(PUKANUOHHON padoThI, B TOM YMCJIe IepeYeHb PeKOMEHIyeMOi
JIUTEPATYPhI AJI NOATOTOBKH K 3aIIMTE BHIMYCKHON KBAJIU(PUKANUOHHON
padoTbI

TpeOGoBaHUs K CTPYKTYpe M COJEPKAHHUIO BBIMTYCKHOW KBaJIM(PUKAIIMOHHOM
pabotsl (BKP) BeImycKkHMKa

Br160p TeMbI BRITYCKHOM KBATH(PUKAITUOHHON pabOThI

Temst BKP no oOpaszoBatenbHbIM IporpamMmaM BBICHIETO 00Opa3oBaHUS —
nporpamMMaM  OakajaBpuaTta ONPEACNSAIOTCS — BBIMYCKAOIIMMU  Kadeapamu,
yrBepxaatroTcss CoBeToM (hakynbTeTa M JOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
denepaqbHOTO TOCYJApPCTBEHHOTO 00pa30BaTENIbHOTO CTaHAApTa  BBICHIETO
oOpazoBanusi 1o HampaieHuto mnoarotoBku 40.03.01 IOpucnpyaenuus,
HaIpaBJIeHHOCTD (MIPOQPUIIb) «TPaAXKAAHCKO-IPABOBAS

OOyuaromuMcesl MPeAoCTaBISIETCS] MPABO BHIOOPA TEMbI U3 YTBEPKACHHOTO
kadenpoit nepeunss tem BKP. OOyuaromnuiics Takke MOXET MPEIJIOKUTH CBOIO
teMy BKP, oGocHoBaB mpu 3TOM HEOOXOJIMMOCTh U I11€J1IeCO00pPa3HOCTh €€
pa3pabOTKU C HAYYHOUM U MPAKTUYECKOU TOUEK 3PEHUSI.

BriOpannas Tema cornacyercs ¢ pyKOBOAMUTENIEM U MO JTUYHOMY 3asIBJICHUIO
oOyyJarouierocs M MpPEACTABICHUIO JIeKaHa 3aKpEeIUIsieTcs 3a HUM IPUKA30M IO
Nucturyty. Ilocne Beixoma mnpukasza HUKakoe wu3MeHeHue TteMbl BKP
(MpUHIMIHAIBHOE WM CTHIMCTUYECKOE) HE JOIMycKaeTcs. B MCKIIOYMTENbHBIX
ClIy4asiX KOPPEKTHpPOBKAa WJIM 3aMEHa TEMbl MOXKET OBbITh MPOBEACHA TOJIBKO
JIOTIOJTHUTEIBHBIM PUKA30M PEKTOPA MO MPEICTABICHHIO IeKaHa (DaKyJbTeTa.

TpeboBanus k cTpykType u coaepxxkannio BKP

Breimmycknast  kBanuduKaMoHHass ~— paboTa  CONEPKHUT  CIEAYIOIIHE
oOsi3aTeNbHbIE  AJEMEHTBI: TUTYJIbHBIA JIMUCT, 3aJaHUE Ha  BBITYCKHYIO
KBUIM(PUKALMOHHYIO paboTy; OrJIaBJICHWE; BBEJECHUE; OCHOBHYIO 4YacTb,
BKJIIOYAIONIYIO TEMaTUYECKUE pa3leiibl M TOJpa3/iesbl; 3aK/IIOUEeHUE; TepeueHb
COKpAIlleHUH W YCJIOBHBIX 00O3HaYeHUW (MpH HaAIWYMK);, OuOIMorpaduuecKuii
cnucok. [Ipu Heo6xoaumocTu B cTpyktypy BKP BritouaroTcst npusnosxxkeHus.

TutyneHblil  5HCT  oQopMisieTcs B COOTBETCTBUM C  00pasiom,
YCTaHOBJIEHHBIM HCTUTYTOM, U COACPIKUT CIIEAYIOIINE CBEJICHUSA:

— TIOJIHOE U COKpAIllEHHOE HauMEHOBaHHE 00pa30BaTEIbHON OpraHU3allNH;

— HanmMeHOBaHHE (aKyIbTETa,;

— HaMMEHOBaHME BBIMyCKaroleh Kadenpsi;

— HaWMMEHOBaHUWE HAMpPaBJICHUS MOJTOTOBKH;

— BUJ pabOTHI;

— TeMa BBITYCKHOM KBATH(PUKAITMOHHON pabOThI;

— cBeneHus o0 oOywgaromemcst (Kypc, popma oOydeHHs, UMs, OTUYECTBO,
dbaMmIMs) ¥ ero JMYHYIO MOAMKUCH;

— CBEJICHHS O pYKOBOAMTEIE (JOJIKHOCTh, YU€Has! CTENEHb, YUEHOE 3BaHUE,
(dbamMuIMs 1 UHUIUAIIBI) U €0 JIMYHYIO MOAMHKCH;
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— CBEJEHHS O 3aBEAYIOLIEM BBINMyCKaromeh kadeaps! (I0KHOCTD, yueHas
CTENEeHb, yYE€HOE 3BaHKe, (PaMIIINUS U UHULIMAJIBI) U €70 JTUYHYIO MMOJIHUCH;

— MecTO (TOpOoJI) ¥ IO/l BBIMTOJHEHUS paOOTHI.

3aganne Ha BKP 3anosHseTcss COMIacHO MAaKeTy, YTBEPXKIECHHOMY
NHCTUTYTOM, H COZEpPKUT nepedeHb 3TanoB BeimojgHeHHs BKP ¢ ykasanuem
cpokoB BeimoiHeHUs. Jluct 3amanus Ha BKP monammceiBaercs oOywarommMmes u
pykoBoguteneMm BKP.

OruaBiieHHE COAEPKUT MEPEUEHb OCHOBHBIX PA3ZesioB (TJIaB), MOIPa3IEIoB
(maparpadoB) BKP ¢ ykasanmemM HOMEpPOB CTpaHWI, HA KOTOPBIX pa3MEIaeTCs
Hayayo paszenoB (monpasnesnoB, maparpadon). OriaBieHHe TOJDKHO BKIIIOYAThH
BCE€ 3aroJIOBKH, UMEIOIIMECS B paboTe, B TOM 4ucie OuOInorpaguyeckuii Clucok
U npwioxeHus. B ornaBnenun npumeHsiercss uudpoBas cucremMa HyMepaluu, B
COOTBETCTBUHU C KOTOPOM HOMEpa TJiaB COCTOST M3 ojaHou 1udpsl (1.; 2. u T.1.),
HOMEpa COCTaBHBIX 4acTed — u3 aAByx mudp (1.1.; 1.2. u T.1.), TpeThsl CTyNEHb
nenenus — u3 tpex mudp (1.1.1.; 1.1.2. ut.a.). 3Hak maparpada HE CTaBUTCS.
ABTOMaTHueckoe (POpMHpPOBAHUE OTJABICHUS C HCIOJIB30BAHHUEM 3aroJIOBKOB
PEANOYTUTENBHO.

Bo BBegennn k BKP Heo6X0aMMO packpbITh poJib B MECTO HCCIETyeMOn
npobiieMbl, 00OCHOBaTH BBIOOp TEMbI, OMNPEACIUTh €€ aKTyaJbHOCTH,
chopmynupoBaTh Ielb M KOHKpeTHbIe 3amaun BKP, omnpenenuts rpaHuiisi
uccienoBanust  (popMmynupoBaHue O00BEKTa M MpEAMETa  HCCIEIOBAHUA,
onpeJieJIeHUe XPOHOJOTUYECKUX W/WM reorpauueckux pamok). 3Aech Ke
ClelyeT KpaTko omnucarh OOIMe  HaNpaBJICHHUs  PEHIeHHs  HUCCIeoyeMOou
npo0IeMBbl, OCHOBHBIE TUIIOTE3HI, TEOPETUYECKYIO (TeopeTuko-
METO/I0JIOTUYECKYI0) 0a3y U BbIOpaHHbIE METO/IbI HCCIIEIOBAHUS, & TAK)KE yKa3aTh,
Ha IIpUMepe Kakoro o0ObeKkTa OyAeT peliaThCcsl MOCTaBJIEHHbIE B paboTe 3ajauu.
O0neM BBeaieHUS — 3—5 CTpaHHUIl.

OcHoBHas 4yacTh packpbiBaeT cojepxkanne BKP. B ocHoBHOU uacTu
U3JIaraeTcsi TEOPEeTHMYECKUMH  Marepuan 1[0 TeMe, NPUBOAMTCS  aHaIu3
UH(POPMAIIMOHHBIX HCTOYHUKOB, PEIIAIOTCS 3ajaud, CGHOPMYJIMPOBAHHBIE BO
BBEJICHUH, MPUBOJUTCS ONHUCAHWE COOCTBEHHOTO WCCIIEIOBaHUS, €CIH €ro
MpOBEJEHUE MpeaycMaTpuBaioch lensmu u 3agadamu BKP. OcHoBHas wacThb
BKJIIOYAET B ce0s TEOPETUUECKYIO U, IPU HEOOXOIUMOCTH, IPAKTHUECKYIO YaCTH.
B TeopeTnueckoil yacTH pacKpbIBAIOTCS U aHATU3UPYIOTCA OOIINEe TEOPETHUECKHE
MOJIOKEHUSI IO TEME HUCCIENOBAHMS, J1aeTCi MOAPOOHOE H3JI0KEHHUE METOIUKU
UCCIIENOBaHMsI. B mpakTU4ecKOM 4YacTW W3JIaraercsi KOHKPETHBIM MaTepuan,
MPOBEPSIOIMI BBIABUHYTHIE TOJIOKEHHUS, TUIIOTE3bl, MPUBOIATCS MaTEpHUaJbl 110
BBIOOPY pEILIEHUH: MPOBEPOYHBIE PpACUYEThl, PE3YJNbTAThl MOACIUPOBAHUSA,
QITOPUTMbl  (PYHKIIMOHUPOBAHMUS U T. ., a TaKke O0O00OIIAIOTCS MOJyYEHHbIE
pe3ynbTaThl. JIOMOTHUTENbHBIE MaTepHalbl U MaTepHalibl OO0JBIIOr0 00beMa
(mporpaMMa HMCCJEIOBAHMS, MHCTPYMEHTApUN, WILTIOCTpALMU, TAOMUIBI U T. I1.)
PEKOMEHYETCS] BBIHOCUTD B MPUIIOKEHUS.

PaspabarsiBaembie B BKP meponpusitus 1omKHBI ObITH HANpPaBJICHBI HA:

1. Pacuiupenue pblHKa YCIyr © HauOoJsiee TMOJHOE YAOBIETBOPEHHUE
noTpeOHOCTE B  HMH(POKOMMYHUKALMOHHBIX YCIyrax BO BCEX CEKTOpax
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PKOHOMHUKHA MYTEM COBEPIIEHCTBOBAHMS TPAJAULMOHHBIX M  CO3/IaHHUSI HOBBIX
YCIIYT.

2. TloBblllleHWE  KOHKYPEHTOCHIOCOOHOCTM  KOMIIAHMM HA  OCHOBE
paclIMpeHrs HOMEHKJIATypbl U MOBBIIICHUS KA4eCTBA YCIIYT, BHEIPEHHS HOBBIX
TEXHOJIOTHIA, COBEPIIICHCTBOBAHUSI CUCTEMbI OOCTYKUBAHUS KJIMEHTOB.

3. CoBeplIeHCTBOBAaHUE MaTepUaIbHO-TEXHUYECKON 0a3bl MPOU3BOJICTBA,
BHEJIPEHUE MPOTPECCUBHON TEXHUKH M TEXHOJIOTMH, COBEPIIEHCTBOBaHUE OU3HEC-
IIPOLIECCOB.

4. CoBeplLIEHCTBOBAaHME  CHUCTEMBI  YNpPABIEHUS  OpraHU3aLMEH,
MAapKETUHIOBOM W PEKIAMHOM JEITEIbHOCTH, CHCTEMBI IIPONAXKHU YCIYr U
o0cy>)kuBaHUsT A0OHEHTOB.

5. TloBeimenue 3ddexTuBHOCTU WCIIOJIb30BAaHUSI ~ MaTepUAIIbHBIX,
TPYAOBBIX U (PUHAHCOBBIX PECYPCOB.

KonkpeTHoe coaepkaHue Npeasiara€MblX MEPONPUATUNA  ONPEAEISIETCS
TEMON BBIMYCKHOW pabOThl, OCOOEHHOCTSIMU 0a30BOro MNPEANpPUITHS U
pe3ysibTaTaMu €ro MPOU3BOJACTBEHHOW U AKOHOMUYECKON paesarenbHocTH. B BKP
JOJDKHO OBITh MpeIoKeHO He MeHee 3—4 Mepornpusituid, o0OCHOBaHa WX
HEO0OXOAMMOCTb, OIIMCaHa UX CYIIHOCTb U MOCJEICTBUSI BHEAPEHUS.

ConepxaHue TJIaB OCHOBHOM YaCTH JOJKHO IMOJHOCTBIO PAaCKpPbIBATH TEMY
BKP u TouHO cooTBeTCTBOBaTh €il. KOIMYECTBO IIaB OCHOBHOM YacTU JOJKHO
ObITh HE MeHee JABYX. Pazgenbl W mojpasfensl OCHOBHOM 4acTH, Kak MIpPaBHIIO,
copa3mepHbl o 00beMy. B koHIe kaxmoro pasaena (TJiaBbl) OCHOBHOW YacTh
IPUBOJSTCS KPAaTKUE BBIBOABI IT0 TEME MCCIIEJOBAHUS.

3akmouenne BKP mpencraBnsier co0oil Te3MCHOE MOJBEIECHWE HTOTOB.
KomnuecTBO OCHOBHBIX TMoOJokeHUM 3akmtoueHnss 1o BKP  coorBercTByer
KOJIMYECTBY 3a/1ay, OINpPEACNEHHBIX OOydarolmuMmcs Jig  [OATBEPKIACHUS
MPEUIOKEHHOW TUINOTE3bl UCCIEI0BaHNs. B 3aKIOUEHHH OTMEYAKOTCS OCHOBHBIC
pe3ynbTaThl paboThl, POPMYIHUPYIOTCS BBIBOJbI, MPEIIOKEHUS U PEKOMEHAAINH
M0 MCTIOJB30BAHUIO PE3YJIbTATOB PaboThl. Takke B 3aKIIOUYEHUHU CIEAyeT yKa3aTb
NyTH U e AalbHEHIend UCcCciea0BaTebCKOM padoThl IO BEIOPAHHON TEMAaTHKE
i 000CHOBATh HEIEIeCO00Pa3HOCTh ee MpojosikeHuss. O0beM 3aKIIOUeHUs —
2—3 CTpaHUIIBI.

bubnuorpaduueckuii  COUCOK  COACPKUT  MEpPEUYeHb  JUTEPATYPHBIX
HMCTOYHUKOB, IMPABOBBIX AKTOB, MCTOYHUKOB CTATUCTUYECKUX JAHHBIX W HHBIX
OIMyOJINKOBAHHBIX JTOKYMEHTOB M MaTEpUajOB, MCIOIb30BAaHHBIX MPHU HAMHCAHUU
BKP, mnepeuenr HWurtepuer-pecypcoB. bubnuorpaduyeckuii Cnucok JI0JIKEH
collepkaTh HE MeHee 25 HauMeHOBaHMW U OQOPMISTHCS B COOTBETCTBUU C
«[IpaBunamu oopmienus 6ubIHOrpaduUecKoro crnucka U OudIuorpapuuecKux
ccputok» (yTB. mpukazoM pekropa AHOO BO «BO3IIN» ot 07.02.2018 Ne 17-Y) u
nevictpyronumMu cranaaptamu (I'OCT).

[IpunoxxeHuss coaep’KaT CHPaBOYHbIE W  AHAJUTUYECKUE MaTepHUabl
(TaGnuIBl, pacyeThl, AITOPUTMBI, KOMITBIOTEPHBIE PACIIEYaTKU U T.11.), KOTOPbIE 110
TeM WIM UWHBIM TIpUYMHaAM (HampuMmep, u3-3a OOJBIIOr0 o0beMa) He
1€J1eCO00pa3HO MPUBOJAUTH B OCHOBHOW YAaCTH BBITYCKHOM KBaJu(UKAIMOHHOU
paboTel. B TekcTe BBIMYCKHOW KBAIM(PUKALMOHHON pabOTHI JIeiaeTcsi CHOCKa Ha
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COOTBETCTBYIOIIEE MpuioxkeHue. Takxke B mnpunoxeHue Kk BKP moxer ObITh
BBIHECEH MaTepuaj pa3bSICHUTENBHOTO XapakTepa, JOMOJHSIOMUNA padoTy,
Harpumep: GopmMbl OyXTalTepcKON U CTATUCTUYECKON OTYETHOCTH; MPUMEHEHHbIE
METO/JMKH; TEPBUYHBbIC OYyXTalTepCKHE TOKYMEHTHI; IPUKa3bl PYKOBOAUTEIS
OpraHu3allvy; BHYTPUPUPMEHHBIC TMOJOXKEHUSA M HMHCTPYKUHUH;, PETUCTPHI
Oyxrantepckoro ydera u T.4. [Ipu stom B Tekcre BKP nomkHbBI ObITH CCHUIKM Ha
BCE IMpUIOXKEHUsA. B ciiyduae HEBO3MOXXHOCTH KOIMHUPOBAHUSL JOKYMEHTOB IO
tematuke BKP momyckaercs 3amomHenume HeoOxoaumbix (opm  (OJIaHKOB)
OTYETHOCTHU CAMOCTOSITENIEHO 00YYArOIIMMCS 110 TaHHBIM OpraHU3aluu.

BKP odopmusiercs na pycckom ssbike. [Jomyckaercs ogopmienne BKP
(MOJTHOE WJIM YAaCTHMYHOE) HAa HWHOCTPAHHOM S3bIKE (QHIJIMHACKOM, HEMELKOM U
(dpaHily3cKOM) B BUI€ JOTIOJTHUTEIHHOTO MPHUIIOKEHHUS.

TpeboBanust k 00beMy u O(DOPMIIEHHIO BBITYCKHOW KBaIU(PUKAMOHHON
paboThI

BoinyckHast  kBanuduKalMoHHas paboTa JoJDKHA OBbITh  aKKypaTHO
odopmiena. Tekct BKP neuataercs B penaktope MS Word Ha nucrax dopmara
A4 (210 x 297 mm) kamxHOM opueHTauuu, mpudt Times New Roman, kernp —
14, MexcTpouHbli wuHTEpBan — 1,5, a63amueii orctym — 1,25 cMm, Tekct
BBIPABHUBAETCS I10 HMIMPUHE, MOJISI IOKYMEHTA: BepxHee U HibkHee —20 MM, JIeBOe —
30 mM, ipaBoe — 10 Mm.

Crpanuiet BKP HymepyroTcst CIUIONIHON Hymepanueid B aBTOMATHYECKOM
pexxume. TUTYIBHBIA JIMCT BKIIOYAETCS B OONIYyI0 HyMepaiuio, HO HOMEp
CTpPaHMIBl Ha TUTYJIBHOM JIMCTE HE cTaBUTCS. HoMep cTpaHMIBI pacnoJiararot
CBEpXy MO IEHTPY JucTa (TOJbKO Iudpamu, 0e3 JOMOJHUTEIBHBIX CHUMBOJIOB).
OObeM BBIMYCKHOM KBaNu(UKAIIMOHHOW paboThl OakanaBpa —  HE MEHee
60 ctpanul (6e3 ciucKa JIUTEPaTypbl U MPUITOKEHHI).

OcHoBuoit Tekct BKP cnenyer pa3duBaTh Ha monpaszesnbl ais yaoOcTBa
yrenusi. CrpykrypupoBanue BKP Ha pasnmensl v mnoapaszienibl BbINOJIHSAETCA
00y4JaroummMcsi CaMOCTOSITENIBHO.

3aroyioBKM pa3ziesioB MeYaTaroT MPONUCHBIMU OYKBAMH KUPHBIM LIPUGPTOM,
BbIPAaBHUBAHUE MO LEHTPY, 0e3 ad3allHOro OTCTYIa, TOYKA B KOHIE HE CTaBUTCA
(BBEJAEHHME). 3aromoBku ocHoBHOM uactu BKP wHymepyrorcss apaOckumu
mudpamu (I'TABA 1. ...). Mexay 3arojloBKOM M IMOCIEAYIOIUM TEKCTOM (WU
Ha3BaHMEM TOJpa3jena) — CTpOKa OTCTymna (MOIyTOpHbIM HHTEepBasioM). [lepenoc
CJIOBa B Ha3BaHWM pa3zAeiioB (monapaslenoB) He pomyckaercsa. Kaxnplil pasgen
HAaYMHAIOT C HOBOM CTpaHULBI.

JUist moapas3zienioB CIEIyeT HCIOJIb30BATh MHOTIOYPOBHEBBIE 3arOJIOBKHU.
Ha3panune mnompazgena meyaTarOT >XUPHBIM MIpU(TOM, HAYMHAs C 3arjaBHOM
OyKBBI, OCTallbHbIE — CTpPOYHbIC. BbIpaBHHBaHME TO ILEHTPY, Oe3 ab3aHOro
orcryna. OCHOBHOM TEKCT MOCIE 3arojloBKa CJIEyeT Yepe3 CTPOKy oTcTymna. Ecnu
3aroJIOBOK IMOApa3jesia CleIyeT 3a TEKCTOM, MEXIy MOCIeqHEN CTPOKON TeKCTa U
MOCJIETYIOIIUM 3ar0JI0BKOM — JIB€ CTPOKH oTcTyna. He pekoMeHayeTcs: moMemarh
3aroJIOBOK B KOHIIE CTPAHHUIIBI: €CIIU CTpaHuIla 3armojHeHa OoJiee yeM Ha 75 % u
1oCJIe 3arojioBKa JUisi OCHOBHOTO TEKCTa OcCTaeTrcsi He Ooyiee ABYX CTPOK,
Mo/Ipa3ziesl CielyeT HAaUMHATh C HOBOM CTPaHMIIbI.
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CcbulkM Ha MaTepHualibl, 3aMMCTBOBAHHBIE y IPYTHX aBTOPOB, SIBISIOTCS
00s3aTebHBIMM: HAa HWCTOYHMK IMTaThl, CTAaTUCTUYECKUN MaTepuan Wid
3aMMCTBOBaHME (akTta HEoOXOIAMMO JaBaTh CCBUIKY, O3TO 0O0OecleynBaeT
(baKkTHUECKyI0 JOCTOBEPHOCTh CBEJEHUH, AaeT uHpopmanuio 06 ucrounuke. [Ipu
OTCYTCTBHUH CCBUIOK paboTa MOXET ObITh HE JAOIYIICHA K 3alUTe.

Texct paboThl AOMKEH OBITh YETKMM M KPAaTKUM, HE JIOMYCKaIOIIUM
HEO/JIHO3HAYHBIX TOJKOBaHUU. He momyckaeTcs mpou3BOJIIbHOE COKpAIEHUE CIIOB,
3aMeHa OykB OyKBEHHbIMH OOO3HAYEHMSIMH M MAaT€MaTUYECKUMH 3HAKaMU.
BbykBennble abOpeBUaTyphl MpU MEPBOM YINOMUHAHUHM YKa3bIBAIOTCS B KPYIJIBIX
CKOOKax MOCJe MOJIHOTO HAMMEHOBAHMsI, B JTaJIbHEHUIIIEM yHOTPEOsI0TCA B TEKCTE
6e3 pacmpoBKH.

Pucynku, ueprexu, cxemsl, rpaduku u potorpaduu B Tekcre BKP momkHbI
ObITh BBIIIOJIHEHBI B TpaUueckoM peJakTope HIW B JAPYroM CIEHUaTbHOM
nporpaMMHOM oOecriedyeHuu. BrinosiHeHne pucyHkoB B penakrope MS Word He
nomyckaetrcs. MumocTpaTuBHBIA — MaTtepuan JOJKEH ObIThb TMOHATHBIM U
UH(OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOILIO YUTAEMbIMHU.

Tabnuiel, pUCYHKH, YepTEeXKH, cXeMmbl, rpabuku u dororpaduu,
ucnosnb3dyembie B BKP, pazmeniaior HemocpencTBeHHO MOCHEe UX YIOMUHAHUS B
TEKCT€ M OTHEJSAIOT OT OCHOBHOTO TEKCTa CTPOKOW OTcTyma Ao u mocie. Ha
KQK/bI PUCYHOK JTAIOTCSI CCHUIKM M HEOOXOAUMBIE MOSICHEHUS, CIIOBO «PUCYHOK)
MUIIETCS COKPAIIEHHO B TEX CIIy4asX, KOI/Ia PSIOM CTOUT IU(pa (HapuMmep, «u3
puc. 3 ciuenyer...»), OpU OTCYTCTBHM IHUQPHI CIOBO «PUCYHOK» MHUIIETCS
MOJHOCTBIO (CM. pUCYHOK). To 3Ke [t APYTUX 3JIE€MEHTOB.

TaOnuipl, pUCYHKH, YEPTEKHU, CXEMbl, rpapuku u ¢ororpaduu B TEKCTE
JOJKHBI MMETh CKBO3HYIO HyMeparuio. [lomyckaeTcss CKBO3Hash HyMepalus B
npejenax ogHoro pasnena. Homep, moanucek v mosiCHEHUs K pUCyHKaM, CXeMaM U
Ta0JIMIIAM JIOJKHBI ObITh BBITIOJIHEHBI Ha JIMIIEBOM CTOPOHE JIMCTa (Tam >Ke, Ile
pucyHok). Hannuce «Tabnuua» BbINONHSIETCA CIlipaBa HajJ TabOnuuen, udepes
npoOes1 yka3bIiBaeTcs HoMep TaOnuiel (Hanpumep, Tabmuma 1.2), HauMeHOBaHUE
Ta0JIMIIBI YKA3bIBACTCS HA CTPOKY HUYKE, BEIPABHUBAHUE I10 LIEHTPY, TOUKA B KOHIIE
He ctaBuTcs. [loanucu noa pucyHkamu, yeprexxamu, rpadukamu, dpoTorpapusiMu
BBIMIOJIHAIOTCS. 1O UEHTPY T1OJA dYepTekaMu, TpadukaMu, pUCYHKAMH U
dbortorpadusmu (Puc. 1.2. HaumenoBanue).

3aronoBku rpad) W CTPOK TAONMIBI MUIITYTCS C MPOMHCHON (3arjlaBHOW)
OykBbl B (popMe €IMHCTBEHHOTO YHWCIa, a MOJA3aroJIOBKH rpad) — CO CTPOUHOMU
OyKBBI, €CITM OHHM COCTABJISIIOT OJHO TMPEMJIOKEHHWE C 3arojiOBKOM, WM C
NPOMUCHOM (3aryiiaBHOM) OyKBBI, €CJTM OHU UMEIOT CaMOCTOSITENIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB U TI0J[3ar0JIOBKOB TaOJIHUI] TOUKA HE CTABUTCSI.

B cnyuyae paspeiBa TaOnAMIBI HAa HECKOJBKO CTPAHUIl HA CIEIYIOIIEH
CTpaHHIle B BepxHeM JjeBoMm yriy numiercs: «l[lpomomkenue Ttabmn. 1.1» wnum
«Oxonuanue Tabn. 1.1» Oe3 yka3zaHus Ha3BaHUs TAOJIUIBI, B BEPXHEWU CTPOKE
TaOJNMIIBI HAa HOBOM CTpaHMIE OyOJIMpYyeTCsl «IlIalka» ¢ Ha3BaHUAMH WU
HOMEpPAMHU CTOJIOIIOB.

®opmyinbl, ucnosb3dyemble B Tekcte BKP, odopmisitores npu mnomoniu
BCTPOCHHBIX WJIM CIEUHUATBHBIX PENaKTOPOB (OpMyN TeM ke MpUQPTOM, 4TO U
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ocHOBHOM TekcT BKP, m MOMKHBI MMETh CIUIONIHYIO HYMEpalUi0 B MIpeAeiax
pa3nenoB, HOMEP YKa3bIBA€TCsA B KPYTJbIX CKOOKaX, BRIPABHUBAETCS IO MPABOMY
kpato. Dopmyna dBiIseTCS YacTblO TEKCTa, BBIAENSAETCS COOTBETCTBYIOLIMMU
3HaKaMU MPENUHAHUS U BRIPABHUBAETCS 0 HEHTPY. Bce cMMBOIIBI, HCTIONIb3yeMble
BIIEPBBIE, IOJKHBI OBbITh OMTMCAHBI HETIOCPEACTBEHHO MOCIE (POPMYIIBI.

[Ipu cocraBneHun mnepeyHerd B 3aBUCUMOCTH OT CIIOKHOCTU CIIETyeT
BBIOMPATh MAPKUPOBAHHBIN WM HYMEPOBaHHBIN CIMCOK. MapKUpOBaHHBIN CITUCOK
odopmisieTcs B ciaydyae OJHOYPOBHEBOTO MEPEUHs, B KAUECTBE MapKepa CTaBUTCS
3HaK «—» (depe3 meHio «Mapkeps» B pemakrope MS Word), ucnons3oBaHue
JIPYTUX MapKepoB HE JomyckaeTcs. HymepoBaHHBIA CIHUCOK MPUMEHSICTCS IS
MHOTOYpPOBHEBOTO TiepeuHs (uepe3 Menro «Hymepanus» B penakrope MS Word) u
MokeT opopmiiATbes AByMst criocobamu. [lepBrlit criocoO:

1. Homep B criucke oTAensieTCsl TOYKOM, TIOCIIE YeTo 3JIEMEHT cricka ((pasa,
CHUMBOJIbHOE 0003HAYEHHE U T.[I.) MUILETCS C 3arjIaBHON OYKBBI.

2. B KOHIIE Ka)KJI0T0 3JIEMEHTA CIKUCKA CTABUTCS TOUKA.

Bropoii cioco6 odopmiieHus nepeyHsi:

1) HOMEep B cCIHHCKe OTHEeNseTcs CKOOKoH, mocie yero ¢pasza (37IeMEHT
NepeyHsl) MUIIETCS ¢ MAJICHbKOU OYKBBI,

2) 3JIeMEHTHI TIEpEeUHs OTACNAIOTCS APYT OT Apyra TOYKOHM C 3amsiTOd «;», B
KOHIIE MTOCJIETHErO AJIEMEHTA CTAaBUTCS TOUKA.

Cnenyer oOpamiath BHUMaHUE Ha TO, YTOObI HAYaJbHBIE CJIOBA Ka)JIOTO
AJIEMEHTA CIHCKA OBLIN COTIIACOBaHBI MEXKIY COOO:

— B poze;

— YHUCTIE;

— majaexe.

Taxoke Bce JEMEHTHI CIIMCKA JOKHBI OBITh COTJIACOBAHBI B POJIE, YUCIIE U
najie’ke co CJIOBaMU (MM CJIOBOM) B MpEABApSIONIEM MEPEUYCHb MPEIOKECHHH,
1ocJie KOTOPOro CTOUT ABOETOUHE.

NmmrocTpatuBHBIA ~ MaTepuasi,  OoNbIIMe  TAaOMMIBI ~ WJIA  TEKCT
BCIIOMOTaTeJIbHOTO XapaKTepa MOKHO TIOMENIaTh B MPUIIOKEHUS, PACTIOIOKEHHBIE
nocyie OudMorpaguIecKoro Cmcka.

Texcr BKP pacneuatsiBaeTcsi Ha nuctax Oemoit Oymarm dopmara A4 ¢
OJIHOM CTOPOHBI U TEPEIIETaeTCs B TBEPAbIA MEpEIuieT. DIEKTPOHHBIA BapUaHT
BKP, nokmana u mnpe3eHTalMM WM JEMOHCTPAlMOHHBIX MaTepuasioB (mpu
HAJIMYMH) MIPEJOCTABIISIETCS 00ydaronMMcs Ha kadeapy BMECTE C MepeIieTeHHbIM
HK3EMIUISIPOM.

3. PekomMeHanuu 10 NPOBEACHUIO HTOTOBOM aTTECTALMH VISl NIpeaceaaTeis,
YJICHOB M CEKpeTaps UTOr0OBOM IK3aMEHALMOHHOM KOMHUCCHH

Jlnst mpoenenuss A B MHCTUTYTE CO34AOTCS UTOTOBBIE DK3aMEHALMOHHbBIE
KOMUCCHH.

Jns  paccmoTpeHust anemwraumii no pesynstatam WA B HHcTHTyTE
CO3JAI0TCA aleJUISIIUOHHBIE KOMUACCHU.



10

HtoroBasi s5K3aMeHAIlMOHHASI M aneUISIIMOHHAs KOMUCCHHU (J1ajiee BMECTe —
KOMHUCCHUHM) ACHCTBYIOT B T€UEHHE KaJIEHAAPHOTO ro/a.

Komuccun co3garorcsi B MHCTUTYTE MO KAKJIOMY HAMPABJIEHUIO MTOATOTOBKHU
WIM MO0 KaxJIod oO0pa3oBaTenbHON MNporpaMMme, WM 1O PsLy HampaBlIeHUN
MOJATOTOBKH, WJIH IO psily 00pa30BaTENbHBIX IPOTrPaMM.

[Ipencenarens MUTOTOBOM 3K3aMEHALMOHHONW KOMHUCCHM YTBEPKIAETCA HE
no3aHee 31 nexalpsi, npeuecTByomiero roay nposeaenus MA, MunucrepctsoM
oOpa3zoBanus u Hayku Poccuiickoii @eneparuu 1o npeactaBieHuto Muctutyra.

NHCTUTYT yTBEPKAAET COCTABBI KOMUCCHM HE IMO3JHEE YEM 3a OJUH MECHIL]
10 natel Havana MA.

[Ipencenarens UTOrOBOM 3K3aMEHAlMOHHOW KOMMCCHUM YTBEPKIACTCS W3
yycna Jdil, He paboTaromux B MHCTUTYTE, UMEIOMNM YyYeHYI0 CTENEHb JOKTOpa
HayK W (WId) ydeHoe 3BaHHME Tpodeccopa OO SBISIOMUXCS BEAYIAMU
CreluaaIucTaMu — MpeACcTaBUTENsIMU paboTonareneil wiM uUX OOBEIUHEHUH B
COOTBETCTBYIOIIEH 001acTH MPOPECCUOHAIBHON AESTENHHOCTH.

[IpencenareneM  aneuISIMMOHHOM  KOMHCCHM  YTBEPXKIAETCS  PEKTOP
HuctutyTa (IU110, UCTIOTHSIONIEE €ro 00sI3aHHOCTH, WIH JIMIO, YIOJHOMOYEHHOE
pektopoM MHCTUTYTa — HA OCHOBAHUU PACTIOPSAUTENBHOrO akTa MIHCTUTYTA).

[Ipencenarenn KOMHMCCUN OpPraHM3yIOT M KOHTPOJHUPYIOT JEATEIbHOCTh
KOMHUCCHUM, OOECNEeYMBalOT  E€IUHCTBO  TpeOOBaHUM, MPEABSIBISEMBIX K
oOyJaromumMmcs ipu rposeaeHuu MA.

B coctaB HUTOroBoOi SK3aMEHAIMOHHOW KOMHCCUU BXOJAT IPEICENaTeb
YKa3aHHOM KOMHCCHUU Y HE MEHEE YEThIPEX YICHOB YKa3aHHOM KOMUCCHH.

UneHbl WTOrOBOM HK3aMEHAIIMOHHOM KOMHUCCHUM SIBJISIFOTCS BEAYIIMMU
CrieNUaIuCcTaMu — MpeACTaBUTENsIMU paboTomareneit WM ux OOBEIUHEHUN B
COOTBETCTBYIONIECH 001acTH MPOQPECCHOHATIEHON ACSITEIBPHOCTH U (WJIN) JIMIIAMH,
KOTOPBbIE OTHOCSTCS K MPOQECCOPCKO-MPENnoiaBaresibckoMy coctaBy MHcTuTyTa
(MHBIX OpPraHU3alIMi) U UMEIOT YUEHOE 3BaHUE U (MJIM) YUYEHYIO CTEIICHb.

Hons nuu, SBASIOMMXCS BEAYIIMMH CIELHUATUCTAMU — MPEACTABUTEIISIMU
paboromareneit wiM UX OOBEAMHEHUH B  COOTBETCTBYIOIIEW  00JacTH
npodecCuoHaNbHON AesATeNbHOCTH (BKJIIOYAs TMIpeicenaress ToCyAapCTBEHHOU
HK3aMEHAIlMOHHOM KOMHUCCHH) B OOIIEM 4YHCIe JUl, BXOIAIIMX B COCTaB
roCyJapCTBEHHOM 3K3aMEHAIIMOHHON KOMHUCCHH, JOJKHA COCTaBIATh HE MeHee S50
ITPOLICHTOB.

B cocraB aneiuisiiumoHHON KOMUCCHUH BXOAAT MpEICceaaTeNb U HE MEHEE TPEX
YJIEHOB YKa3aHHOM KOMMCCHU.

CocTtaB amemIsLMOHHOM Komuccuu (HOpPMHUPYETCS W3 YuCia  JIu,
OTHOCSIIUXCS K TPOo(eccopcKo-npenoaBaTeIbCKoMy coctaBy MHcTUTyTa W HE
BXO/IAIIMX B COCTaB UTOTOBBIX 9K3aMEHAMOHHBIX KOMHUCCHUU.

Ha mnepuon mnposenenuss MA aus  obecriedeHuss paOOThl  UTOTOBOM
HK3aMEHAIMOHHON KOMHUCCUU peKkTop MHCTUTYyTa Ha3HAYaeT ceKpeTapsl yKa3aHHOU
KOMHUCCHUM W3 YHUCJa JIUI, OTHOCSIIMXCS K MPOQECCOPCKO-MPENOIaBaTeIbCKOMY
coctaBy MHCTUTYyTa, HayYHBIX PAOOTHUKOB WJIM aJIMUHUCTPATUBHBIX PAOOTHUKOB
HNuctutyra. Cekpetapb UTOTOBOWM 3K3aMEHAIMOHHOW KOMHUCCHHM HE BXOJUT B €€
COCTaB.
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CekpeTapb MTOrOBOM 3K3aMEHAIIMOHHOM KOMHUCCHHM BEIIET MPOTOKOJIBI €€
3acelaHuii, TMpPEACTABISIET HEOOXOJUMBbIE MaTepuaibl B  aANCUISILIMOHHYIO
KOMHCCHIO.

OcHOBHOI  (hopMOIl  ESATENBHOCTH KOMUCCUM  SIBJISIIOTCA  3aceaHusl.
3acenaHus KOMHUCCHUIM TPAaBOMOYHBI, €CJIM B HUX YYaCTBYIOT HE MEHEE JIBYX TpETEr
OT YHCJIA JIML, BXOJSALIUX B COCTaB KOMUCCHH.

3acenaHus KOMUCCHI MPOBOJATCS MPEACENATEISIMUA KOMUCCHUI.

Pemienust koMuccuil MPUHUMAIOTCS TOPOCTHIM OOJBIIMHCTBOM TOJOCOB OT
YHUCIIa JIUL, BXOJAIIMX B COCTAB KOMHMCCHM M Y4YacTBYIOIIMX B 3acedaHuu. llpum
paBHOM YHCIIE TOJIOCOB MpeJceaaTeNlb KOMUCCUU 00JalaeT MpaBOM PEHIArOIIEero
roJioca.

Pemenus, mpuHATHIE KOMUCCUSIMU, OPOPMIISIOTCS IIPOTOKOJIAMHU.

B nmporokoiie 3acenanusi U”TOrOBOM 3K3aMEHAIMOHHOW KOMUCCHH 10 IPUEMY
UTOTOBOTO ATTECTAMOHHOI'O MCIIBITAHUS OTPaXaloTCs: IEPEUYCHb 3aJaHHbIX
oOyyJaronieMycsi BONPOCOB M XapaKTEPUCTUKA OTBETOB Ha HHUX, MHEHUSA
npeaceaaTens U 4ICHOB UTOMOBOM 3K3aMEHAIMOHHOW KOMHUCCUU O BBISIBIEHHOM B
XOJIE HWTOrOBOTO AaTTECTALIMOHHOTO WCHBITAaHUS YPOBHE MOATOTOBIECHHOCTH
oOyyaronerocss K pemeHuo npodecCuoHaNbHBIX 3a7a4, a TaKXKE O BbISBJICHHBIX
HEJI0CTaTKaX B TEOPETHUUECKON U MPAKTUYECKON MOATOTOBKE 00Yy4arOIIerocs.

[IpoTokonbl 3acemaHuss KOMHMCCUM TOAMMUCBHIBAIOTCS  NPEACEAATENEM.
[IpoTokos  3acegaHWsi HWTOTOBOM  SK3aAMEHAIMOHHOW  KOMHUCCHHM  TaK¥Ke
MOJIHUCHIBAETCS CEKPETAPEM IK3AMEHAMOHHON KOMUCCHH.

[IpoTOKOJIBI 3aceIaHnsl KOMUCCUU CIIMBAKOTCA B KHUTU U XPAHSITCA B apPXUBE
NHCTUTYTa B COOTBETCTBUM C HOMEHKJIATYPOU JETI.

ITo pe3yapTaTram IIPOBECHUS 3acenanus roCy1apCTBEHHOM
HK3aMEHALIMOHHONW KOMHCCHM TpencenareneM Qopmupyercs otduer «O pabote
NOK», kotopblii 0o0CyXnaercss Ha ydyeHOM coBeTe MHCTUTyTa B TeUeHHE ABYX
HEJIETIb MTOCJE NPOBEACHUS 3aCEAaHUsl UTOMOBOM YK3aMEHALIMOHHOW KOMUCCHH.



