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1. [IpakTHYecKHue 3aHATHUS 0 JUCHHMILINHE (MOAYJIIO)
Tema 1. CymiHoCTb JOKYMEHTALMOHHOI0 00ecneYeHusl yIpaBJIeHUs

o4YHas — 6 4acosB
3a04yHas — 1 yac

[Ipeqmer wu  3amaum Kypca. [IOHATHS  «IOKYMEHT»  «CHUCTEMBI
JOKYMEHTALIUW, «yINpaBJICHYECKAs JIOKYMEHTALUSD. Creunduka
WHOOPMAITMOHHBIX  OOBEKTOB, UCIOJIB3yeMbIX B  ympaBieHud. OCHOBHOE
Ha3HAYCHUE YITPABICHYECKUX JOKYMEHTOB.

OcHoBHBIE 3a/1auM U (QYHKIUU CIIYKO JOKYMEHTAIIMOHHOTO OOECreYeHUSs
YIIPaBJIEHUS B COBPEMEHHBIX OPTaHU3ALUSX.

Bormpocsr:

1. TlongTue, uenu u 3aja4u KaJpoBOro JACJIONPOU3BO/ICTBA.
2. HopmaTuBHO-IIpaBOBOE 0OecrieueHHe IEI0NPOU3BOICTBA B KaIPOBOIL CiTy:k0e.
3. CocraB TOKyMEHTAlMH, UCIIOJIb3YEMOW B YIIPABICHUU IEPCOHAIOM.

NHuTtepakTuBHBIC POPMBI O0OYUECHHS HA MPAKTUYECKOM 3aHITHU PEaTU3YIOTCS
B BUJIE TPYIIIOBOM pabOTHI pHU 0OCYKIECHUU JOKIIAI0B U HAYYHBIX COOOLICHUH.

Tembl TOKIa10B U HAYYHBIX COOOIIICHMIA:

1.

Tema 2. YnpasiieHueckasi JoKyMeHTanusa. OyHKIUM ynpaBJjeH4YeCKOM
AOKYMEHTALUM. YuuduunupoBaHHubie CHCTEMBI YIIPaBJICHYECKOH
AOKYMEHTAUUuH

Oo4YyHasg — 6 4acoB
3a04yHas — 1 yac

[TonsiTe «BUJ YHPABIEHYECKOTO JOKYMEHTa», €ro CBS3b C (DYHKIUSIMU
ynpaiieHus. OyHKIUK yNPaBIEHYECKOTO JOKYMEHTA: yIpaBieHuecKas; QyHKIHs
XpPaHEHUS CBEICHUM, OCTOBEPHOCTb KOTOPBIX 3aBEpPEHA; HAy4dHas; IpaBOBasd;
CollMaJIbHAS;, KYJIbTypHasi; MHQOPMAIIMOHHAS; KOMMYHHUKATUBHAS.

Knaccudukanus ynpaBieHUECKUX JTOKYMEHTOB IO COJIEpKaHuIo (110 BUAaM
JESITEbHOCTH):  OpPraHU3allMOHHBIC, PACIOpPSAUTENbHbIE, WH(OPMALMOHHO-
CIIPAaBOYHBIE.

OCHOBHBIE HOPMATUBHBIE AKThl, PETJAMEHTUPYIOIIME JTOKYMEHTHPOBAHUE

YIIPaBJIEHYECKON JEATENbHOCTH. Ob6mepoccuiickuii KJaccuduxaTop
ympasieHuecko gokymeHrammu  OK  011-93. M., 1995. T'OCT P.30-
2003.YHauduupoBaHHasi cucrema OpraHMU3alMOHHO-PACTIOPAIUTEIIBHON
JOKYyMEHTAI1H.

Buapl  OopraHu3aliMoOHHBIX, PACHOPSAUTEIBHBIX HW  MH(OPMAIIMOHHO-
CIIPABOYHBIX JIOKYMEHTOB, UCIIOJIb3YEMBIX B YIIPABJICHUH.
Bomnpocstr:



1. OCHOBHBIE  OpraHM3allMOHHBIE  JOKYMEHTBI,  pErIaMEHTUPYIOLINE
yYIpaBJIEHUE MEPCOHATIOM OpraHU3aLMH (COCTaB KaJpOBOM TOKYMEHTALUN).

2. OCHOBHBIE pa3zieibl NPABUI BHYTPEHHETO PACIIOPAIKA.

3. CyImHOCTb U COAEpKaHNE OPraHU3alHOHHOrO JOKyMeHTa «llonoxenne o
MIEPCOHATIEY.
4. Tlopsimox pa3pabOTKH JTOJDKHOCTHBIX HHCTPYKIUH pPaOOTHUKOB KaapOBOM

CITY>KOBI.

HuTepaktuBHbIE (HOPMBI 00yUEHHS HA MPAKTUYECKOM 3aHATUU PEATU3YIOTCS
B BUJIE JUCKYCCUU TIPU OOCY>KJICHUU JOKIIAIOB U HAYYHBIX COOOIICHUH.

TeMbl TOKTaI0B ¥ HAYYHBIX COOOIIECHUN:

Tema 3. IlonsiTue «PeKBHU3UT JOKyMeHTa». CxemMa pacmosioKeHUs U
XaPAKTEePUCTUKA PEKBU3UTOB

o4yHas1 — 6 9acoB

3aoyHasg — 1 yac

[Tonsitue «pexkBuszut». CocTaB U pacnookeHne peKBU3UTOB. [ocTosHHbBIE 1
NEPEMEHHBIE PEKBHU3UTHI, MOPSJOK MX HAHECEHHMS IMPU COCTABIEHUU JTOKYMEHTA
WM paboTe ¢ HUM.

[TpaBuna oopmiieHUs] PpEKBU3UTOB. YTIJIOBOE U MPOJIOJIBHOE PACIIONIOKEHHUE
PEKBU3UTOB AOKYMEHTa. CTpyKTypa TOKyMEHTA.

Onucanue u OCHOBHBIE MTpaBUiIa OPOPMIICHUS PEKBU3UTOB JOKYMEHTA.
Bomnpocsr:

[TonsiTue «oTOOP TIEPCOHATIAY.

JIOKyMEHTBI, yCTaHaBIMBAIOIINE IEPBUYHBIE KOHTAKThl MKy IPETEHIEHTaMU

u pabotojmarensiMu (pe3toMe, aHKeTa, aBTOOMOrpadus, XapakTepUCTUKA U

PEKOMEHATENBHOE MTUCHEMO).

3. IlocnenoBarenbHOCTh JOKYMEHTHUpPOBaHUS NpH mnpueMe Ha pabdoty. Cocras
JOKYMEHTOB, MpPEAbIBISIEMbIX NpPHU MOCTYIUIEHHH Ha paloTy. 3asBICHHE O
npueMe Ha paboTy.

4. IlepcoHanbHbIE JaHHbBIC: MOHATHUE U JIOKYMEHTBI, YCTAHABIMBAIOLINE MOPSIOK
X 00pabOTKHU.

5. llonarue «mnepeBom». Bunbl m ocHOBaHus IepeBoAOB. llocimenoBaTenbHOCTH
JOKYMEHTUPOBaHHUS I1€PEBOAA.

6. Ilonstue «nepemerienue». Buabl nepemereHui.

WNuTepaktuBHbIe (OPMBI 0O0yUEHHS HA MPAKTUYECKOM 3aHSATUU PEATU3YIOTCS
B BHJIE€ MO3TOBOI0 IITypMa MpU 00CYXKACHUH JTOKJIA0B U HAYYHBIX COOOIICHHUIA.

Tembl TOKIa10B U HAYYHBIX COOOILIEHUIA:

N =

Tema 4. OcHOBHbBIE YHpaBJeHYECKHE JIOKYMEHTbI, COCTABJICHHE U
opopmienue



oYyHag — 6 4acoB
3a04yHas — 1 yac

['ocynapcTBeHHas cucTeMa IOKYMEHTAlMOHHOTO 00ecreueHus yIpaBiIeHuUs.
TpeGoBaHusi kK COCTaBJICHUIO M O(DOPMIIEHUIO JIOKYMEHTOB, (opmyJsip-oOpaserl.
[Topsinok odopmieHus: Hymepalus CTpaHuil, oGopMIIeHHE AaT, OOILENPUHSTHIE
cokpaienus, opopmiienue 1ubpoBoil HHGOpMaLIMKU, MaTeMaTH4Yeckue HopmyJbl,
opopmienue Tabnun, 3HaKu mpenuHaHua. CraHgapTu3alus W yHU(PUKALMS
YIIPaBIE€HYECKUX IOKYMEHTOB.

CocraBieHue  ymnpaBIICHYECKHX  JOKyMEHTOB.  JlemoBbie 17}
KOMMEpUYEeCKUe NHCchbMa: Kiaccu(uKalus, CTPYKTypa, CTaHAapTHble (pas3bl U
BBIpQXECHUS; TMpaBWiia U (POPMBI KOMMEPUYECKOW MEPENUCKU C 3apyOeKHBIMH
NapTHEPAMH; KOPPECHOHJEHUMS, CBSI3aHHAS C NPOBEJIECHUEM NEPHOIUYECKUX
MEpOINPUATUNA, SI3bIK U CTHIb J€JI0BOM JOKyMEHTAlUMHU: OOILIas XapaKTEpHUCTHKA.
CocrtaBnenue u  opopMJEHHE JTOKYMEHTOB B  YCIOBUAX [PUMEHEHHUS
BBIYMCIIUTEILHOU U 3JIEKTPOHHON TEXHUKHMU.

CocrtaBinenue u 0QOpPMIIEHHE OCHOBHBIX JIOKYMEHTOB: JOTOBOpPOB,
KOHTPAKTOB, IMPUKA30B, CIIY>KEOHBIX 3alUCOK, MPOTOKOJIOB, aKTOB, CIPAaBOK H
JOKYMEHTOB JINYHOTO MPOUCXOKICHHS

Bomnpocstr:

[lepconanbHble JaHHBIC PAOOTHUKA: TIOHATHE U CYIIHOCTb.

OrpaHnyeHre NepCcoHaIbHBIX JAHHBIX OT Apyroi HHpopMaluu.

Pa3BuTue 3aKOHOATENBCTBA O 3aIIUTE IEPCOHAIBHBIX JAHHBIX.

[Topsimok paboThl ¢ KOH(GUIEHITMATHLHBIME CBEICHUSIMH O paboTHHKe. Pabora

KaJIpOBOH CITy>KOBI ¢ IEPCOHAIBHBIMH TAHHBIMU.

5. OCHOBHBIE aCIEKThl Mepefadyd MEePCOHAIbHBIX JAHHBIX PA0OTHHKA W 3allHUTa
uHopManuu npu padore ¢ nepcoHanbHbIMU JaHHbIMM Ha DBM. Kontpois
3aIlMThI NEPCOHANBHOU HHPOpMaLMK PaOOTHHUKA.

HuTepaktuBHbIE (HOPMBI 00yUEHHS HA MPAKTUYECKOM 3aHATUH PEaTU3YIOTCS
B BU/IE BBITIOJIHEHUS Keilc-3aaHmil.

Tembl TOKIa10B U HAYYHBIX COOOIIICHUIA:

D W N —

Tema 5. Opranuszaumsi J0KyMeHT0000pOTA

o4Has — 6 4acos
3aoyHas — 0 ygac

Opranuzanuss  JOKYMEHTOOOOpPOTa; CUCTEMATHU3alUsl  JOKYMEHTOB,
HOMEHKJIaTypa A uX GopMHpoBaHus U xpaHeHus. [lonsTue n1okyMeHTo0o00poTa.
OCHOBHBIE TOTOKM YNPABJICHYECKUX JOKYMEHTOB: BXOJSIIMN, WCXOJSIINM,
BHYTPECHHUU.



JIBi>keHre  BXOJAIIMX  YHPABICHUECKUX  JIOKYMEHTOB:  MEpBUYHAs
00paboTKa, perucrpanus, pacCMOTPEHUE PYKOBOACTBOM OpraHHM3aluH, Mepeaadya
Ha UCITOJIHEHUE, KOHTPOJIb 34 UCIIOJHEHUEM, CIIMCAHUE UCIIOJIHEHHOTO JTOKYMEHTA
B JIETIO.
DTanbl NPOXOKIACHUS HCXOIAIIMX JOKYMEHTOB: IOArOTOBKA IIPOEKTA,
corjacoBaHue, 10pad0TKa Mo 3aMeUYaHusIM, PETUCTpaIUs U OTIPABKa.
PaGota ¢ BHYTpEHHUMH JOKYMEHTaMH: COCTABJIICHHE TIPOEKTa TEKCTa
JOKYMEHTa, COrJlacoBaHHWe, JopaboTka 10  3aMEYyaHUsiIM, perucrpanus,
TUpPaXWPOBaHUE, NIepeaadya Ha MCIOJIHEHUE, KOHTPOJIb UCIOJIHEHUSI TOKYMEHTOB,
CIIUCAaHNE UCIIOJTHEHHOTO JOKYMEHTA B JIEJIO.
Bomnpocsr:

Crpykrypa 1 00beM T0KyMEHTOO00pOTA.

TexHosorust paboOThI C BXOJIAIIUMHU U UCXOJSAIIMMH TOKyMeHTamMu. OO6paboTka

HCXOJAIINX IOKYyMEHTOB.

3. Peructpauuss [IOKYMEHTOB M KOHTpPOJb 3a HMX HcnoJHeHueM. Popma
pErucTpaluy JOKYMEHTOB U MOPSAI0K MX 3aMOJTHECHUS.

4. KoHTpoJib HAJl UCTIOJIHEHUEM JTOKYMEHTOB.

Howmenxkmarypa nem.

6. IloaroroBka TOKYMEHTOB K Ilepe/laye Ha apXUBHOE XpPAHEHUE.

WuTepaktuBHbIE (HOPMBI 00yUEHHS HA MPAKTUYECKOM 3aHATUU PEaATU3YIOTCS
B BHJIE MacTep-Kjacca.

TeMbl 1OKTaI0B ¥ HAYYHBIX COOOIIECHUMN:

N —

WD

Tema 6. CucremaTu3anus ¥ XpaHeHHe YIPABJIeHYECKUX IOKYMEHTOB
Oo4YyHasg — 6 4acoB
3aoyHas — 0 yac

Homenknatypa s ux ¢opmupoBaHus ©  xpaHeHus. TpeOoBaHus
['ocynapcTBeHHOM CHCTEMBl JTOKYMEHTAI[MOHHOTO OOECIeUeHUs] yIpaBieHUS K
COCTaBJICHUIO HOMEHKJIATYPHI JIEIL.

PexBu3uThl  HOMEHKJIATyphl  JA€JI:  HAUMEHOBAaHWE  OpraHU3alUH,
HAaUMEHOBAaHWE BHJA JIOKYMEHTa, JaTa, HOMEp, MECTO COCTaBJeHHs, Tpud
YTBEPKJICHHUS, 3aTOJIOBOK K TEKCTY, TEKCT, MOJIUCH, TPU( COTIIACOBAHUS.

ConeprkaTenbHasi 4aCThb HOMEHKJIATYPbI J€1: UHAEKCHI 1€, 3ar0JIOBKU e,
KOJIMYECTBO JIEJ, CPOKH XPAHEHUSI U HOMEP CTAThU M0 MEPEYHIO, IPUMEUYAHHS.

®opmupoBanue aen. [lpusHaku 3aBenenus jaen. TpeboBaHus K
dbopmupoBanuo gAen. llpaBuna rpynnupoBKHM TOKYMEHTOB Jejia MO BUIAM H
XPOHOJIOTHH.

[ToaroToBka JOKYMEHTOB K ApXMBHOMY XPaHEHHIO. DKCIEPTHU3a LEHHOCTH
JOKYMEHTOB.



CocraBieHue onuced JUisi MOCTOSHHOIO M BPEMEHHOI'O CPOKOB XPaHEHHS
JOKYMEHTOB, €Il 10 JIMYHOMY COCTaBy. AKTBI O BBIIEJIEHUU K YHUUYTOKEHHUIO JI€1
C UCTEKUIMMHU CPOKaMH XpaHEHHUSI.

Bormpocsr:
1. TloHsTHE, CYITHOCTh M HA3HAYEHHE IITATHOTO PACIIUCAHUS.
2. IlpaBuna BHyTpEHHETO TPYAOBOTO pACHOPSIAKA.
3. IlpaBuna BeneHus Tabes yuyera UCTOIb30BaHUS pab0vyero BpeMeHHU.
HNHTepakTuBHBIC POPMBI O0OYUCHHS HA MPAKTHUYECKOM 3aHITHU PEaTU3yIOTCS
B BUJIE JEJIOBOU UTPHI.
TeMbl T0KJIaJI0B ¥ HAYYHBIX COOOIIECHUM:

Tema 7. [lesionpou3BOACTBO B KAJIPOBOH CJIyKOe
o4Has — 2 yaca
3aouHas — (0 4ac

YHuudunupoBaHHast cucrema OpraHHU3aIMOHHO-PACTIOPSAUTEIHLHON
JOKYMEHTAIINH 110 KaJipaMm.

JlokymMeHTalusi TPYIOBBIX OTHOIIEHUH B KaapoBbix ciyxkbax. CoctaB
JOKYMEHTOB MO JuyHOMY cocTtaBy. CocrtaBieHue u odopMmIIeHUE 3asBICHUH,
TPYJIOBOTO JIOTOBOpa (KOHTPAKTA), JIMYHON KapTO4yku (opMbl T2, mpHKa30B IO
KaJpaM, XapakTEepUCTHUKUA pabOoTHWKA, aBToOWMOTrpadum pabOTHUKA, aAHKETHI
paboTHHKaA, TUYHOTO jenia paboTHUKA. TpymoBas KHWKKA: Bblada, opopMIICHHUE,
XpaHEHHe.

dopmupoBaHre W HOMEHKJIaTypa Aen mo kaapam. [IpaBuna XxpaHeHHs
KaJpOBOM JOKYMEHTALIUH.

Bormpocsr:
1. JJokyMeHTamusi TpPYAOBBIX OTHOmeHWH. KaapoBwili JOKyMEHTOOOOpPOT B
OpraHu3alluu.
2. dopmupoBaHre U HOMEHKIIATypa JIeN 10 KaJipaMm.
CocraBnenue u odopmiieHHE 3asBICHUHN, TPYJOBOTO JOTOBOpA, JIMYHON
KapTouku ¢opMmbl T2, mpuka3zoB, XapaKTepUCTUKH paOOTHHKA, aBTOOMOTpaduu
paboTHHKA, TUYHOTO JieTia pabOTHHUKA.
4. Tlopsimox oopMieHUs, XpaHEHUS U BBIAAYN TPYIOBON KHUKKH.
WNuTepaktuBHbIe (OPMBI 0O0yUEHHS HA MPAKTUYECKOM 3aHSATUU PEATU3YIOTCS
B BUJIE JICIOBOW UTPBL.
Tembl TOKIa10B U HAYYHBIX COOOILIEHUIA:

W

Tema 8. Texnumueckoe oOecnedeHue padoOTBHI € YNPABJEHYECKHMHU
JAOKYMeHTaMH



oyHad — 4 4gaca
3a0YHasg — 2 yYaca

CoBpeMeHHBIE CIOCOOBI W TEXHUKA CO3JIaHMS nokyMeHToB. OO1mas
XapaKTepUCTUKa W BUJABl  OPraHU3AIMOHHBIX  TEXHUYECKUX  CPEICTB.
[lepconanpHble KOMIIBIOTEPHI B COBPEMEHHOM Jiefionmpou3BojicTBe. [lopsgox
OpraHu3aIu JIOKYMEHTO000pOoTa c VICII0JIb30BAHUEM CpPEACTB
TeleKOMMYHUKauu. [lpaBuina ©  TOPSAOK  THUPAKUPOBAHUS JOKYMEHTOB.
ABTOMaTU3HPOBAHHBIC CUCTEMBI JOKYMEHTO000pOTA.

Bomnpocsr:
1. Tlonatue W BUIBI OPTAaHU3AIMOHHBIX CPENICTB, HCIIOJIB3YEeMBIX B paboTe C
YIIPaBJIECHYECKUMH JOKYMEHTAMH.
2. Ponp u Bo3moxkHOCTH [IK B COBpeMEHHOM JOKYMEHTALIMOHHOM OOECIEYEHHH
YIIPaBJICHUS.
3. Ponp ¥ BO3MOXHOCTH OpPITEXHUKH, & TaKXKE CPEIACTB TEICKOMMYHUKALMU B
JIOKYMEHTAIIMOHHOM O0ECIICUeHUH YIIPABIICHUSI.
4. OcHOBHbIC BHUIBI DJJIEKTPOHHBIX ceTel. CTpykKTypa U  BO3MOXXHOCTHU
UCITOJIb30BAHUS JIOKAJIBHBIX U PETUOHAJIBHBIX 3JIEKTPOHHBIX CETEH.
5. ®ynHkuuu rinodanbHoM cetu Internet. nexkTpoHHAs MoYTa.
HuTepaktuBHbIE (HOPMBI 00yUEHHS HA MPAKTUIECKOM 3aHATUH PEATU3YIOTCS
B BUJIE JEJIOBOU UTPHI.
TeMbl T0KJIaJI0B ¥ HAYYHBIX COOOIICHUM:

Tema 9. Opranusanuss padoTbl ¢ JOKYMEHTAMH, COJCPKALUMH
KOH(pUACHUHATbHbIE CBEACHUS

ouHas — 4 yaca

3a04Has — 2 4aca

Opranuzaius paboTsl C TOKYMEHTaMHU, COJIepKalllUMKU KOH(PUACHIIMAIbHbIE
ceeneHusi. OcHoBHbIE MoHATHS. OOA3aHHOCTH M TMpaBa oOsanaTens HHGOpPMAaIIIH.
PexxuM koMmepyeckou TauHbl. [[eonponu3BOACTBO 110 JOKYMEHTaM, COIEPKAIIUM
KOMMEpPUYECKYI0 TaliHy. CBeIeHUs, KOTOPhIE HE MOTYT COCTaBIISITh KOMMEPYECKYIO
TalHy.

Bormpocsr:
1. OO6s3anHOCTH W TmpaBa oOnagarenss HHPopMauuud. PexuM KoMMepyeckon
TaHBI.
2. Jlenmomnpou3BOICTBO MO JOKYMEHTaM, COEPIKAIUM KOMMEPUYECKYIO TaiHY.
3. CBeneHwusi, KOTOpbIE HE MOTYT COCTAaBJIATh KOMMEPUECKYIO TaifHYy.
WNuTepaktuBHBIE (OPMBI O0YUSHHS HA TIPAKTHUECKOM 3aHSATUU PEATU3YIOTCS
B BUJIE JI€IIOBOI UTPBHI.



Tembl TOKIa10B U HAYYHBIX COOOILIEHHIA:

1.
2. MeToauyeckue peKOMeHAAIUM 110 OPraHU3aluu 00pa3oBaTeIbHOI0
npouecca 1no JMCuuIInHe (MoayJiro)

2.1. Meronnueckre peKOMEH Ialliy MeJaroruaeckuM paboTHUKAM
NuctutyTa 1 (M) nunam, npuBiekaeMbiM MHCTUTYTOM K peanu3anuu
o0pa3oBaTeIbHBIX MTPOTPaMM Ha UHBIX YCIOBHUSIX
2.1.1. Meroauueckue peKOMEHIAIMHU IO NPOBEACHUIO JIEKIIUN U MPAKTUYECKUX

3aHITUU

Oco0eHHOCTh TMpernojaBaHusl TEOPETUUECKON YaCTH JUCHMILUIMHBI (MOTYJIS)
3aKJII0YaeTcss B IIMPOKOM  HMCHOJB30BAaHUM  OOIIEAMIAKTHUYECKMX METOOB
oOy4eHMsl, OCHOBHBIM U3 KOTOPBIX JIOJDKEH OBITh BBIOpaH METOJ YCTHOIO
U3JI0’KEeHHsI yuyeOHoro marepuana. Bce yiekuuu J0MKHBI OBITH HalpaBieHbl Ha
(GbyHIaMEHTAJIbHYIO TIOJIFOTOBKY OOYYarOMIMXCs, 00ECIEeUUBAIOIIYIO adbHEHIITYIO
NPAKTUYECKYIO0 HANpaBIEHHOCTh OOYYEHHS MO COOTBETCTBYIOIIEMY MPOQUIIIO.
[ToaTOMy B HUX OCHOBHOW YIOp CJeAyeT JAeliaTh Ha COOOIICHHE O0Yy4YaromuMCs
CHEIUATbHBIX 3HAHWM, 3amac KOTOPBIX HEOOXOAMM JJIA PEHICHUS pPa3THYHbIX
mpoOsieM, BO3HHUKAIONIMX Kak B IIporiecce oOOydeHHUs, Tak W B Oyaymiei
MIPaKTUYECKOH AESITEIBHOCTU B YCIOBHUSIX PHIHOYHOW SKOHOMUKH.

B nponecce mpoBeneHus JIEKIUH, HapsIy C METOJIOM MOHOJOTHYECKOIO
U3JIOKEHUs] MaTepuajia, HeOoOXOJMMO HCIOJb30BaTh METOJ PacCyKIAIOIIEro
(nmpo6nemuoro) uznoxenus. [loaromy nenarornueckum padbotaukam MucturyTa u
(wnu) nuuoaMm, npuBiaekaeMbiM WMHCTUTYTOM K peanu3alud 00pa3oBaTesbHbIX
nporpaMM Ha MHBIX YCIOBUAX (Janmee — TMenarorndeckuid  pabOTHUK,
nearornyeckre pabOTHMKM) Ba)XXHO Ha JIEKIMSAX aKTHUBHO OOpamarhes K
ayJIMTOpPHUH, KaK B IMpoOIecCe CO3AaHUsS MPOOJEMHBIX CUTyalluid U (POPMYIHPOBKH
npo0JieM, Tak U B IIOUCKE MyTel UX pa3peleHusl.

OCOOEHHOCTBIO MpENnoJIaBaHusl MPAKTUYECKONW YaCTH SIBJSIETCS IPOBEACHUE
IIPAKTUYECKUX 3aHATUH C [PUMEHEHHEM METOJOB II0Ka3a, COBMECTHOIO
BBITIOJTHEHUA (3aJlaHnil) yIpaKHEHUW, aKTUBHOTO TPYHIOBOTO B3aUMOJECHCTBHSL.
Ha mnpakTudeckux 3aHATHSAX 11€1eCO00pa3sHO OpraHU30BBIBATH CEMHUHAphI -
IUCKYCCHUH, IEJIOBBIE UTPBI C Pa300POM KOHKPETHBIX MPAKTUYECKUX CUTYALIHil.

[TpakTuyeckue 3aHATHS HEOOXOOUMO CTPOHUTh, UCXOJsA M3 MOTPEOHOCTEW,
YMEHHUsI pellaTh TUIIOBBIE W TBOPYECKHE 3ajauu Oyaylieil mpodeccruoHambHOU
JESTENbHOCTH C HCIHOJIb30BAHUEM 3JIEKTPOHHO-BBIYMCIUTEIBHON U JIpYyrou
TEXHUKH.

[lenpt0o mpoBeJeHUsT MPAKTUYECKUX 3aHITHN sBsieTcs  yriayOJeHue
TEOPETHUUECKUX 3HAHUM, (OpMHUpPOBAHHE y OOYYaIOIIMXCA YMEHUH CBOOOTHO
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ONEPUPOBATh UMH, MPUMEHATH TEOPUIO K PEIICHUIO MPAKTHUYECKUX 3a/1a4d, U B
1IEJIOM Pa3BUBATh TBOPUECKOE MPO(PECCHOHATBHOE MBIIIIEHUU 00yYatOIUXC .

Jns  yroyOiieHHsT TEOPETUUECKUX 3HAHUM  CleNyeT  OCYIIECTBISTh
OpUEHTAIMI0 OOYYaIOIIMXCSI Ha CaMOCTOSITEIbHOE M3Yy4YCHHUE JIOMOJHUTEIBHOMN
JUTEpaTyphl, UX ydacThue B HaydHou pabote, BeinosHenne HUP ornenbHbIMU,
Han0oJiee MOIrOTOBJICHHBIMU O0YYaIOIIUMHUCH.

JIist TOCTHKEHUS] BOCITUTATENBHBIX 1eJIed YUeOHBIX 3aHATUI HEOOX0UMO B
MOJIHOM MEpEe HKCIOJIb30BaTh BO3MOXHOCTH COJEpP>KaHUS TUCHUIUIUHBL (MOIYJIs),
JUYHBIA TPUMEp TENarorHYecKoro paOOTHHKA, WHIWBHIYAIbHBIA TOJIXOM K
oOyyaromumcst B 00pa3oBaTeIbHOM Mpoliecce.

2.1.2. MeToanueckre peKOMEHAAIMH 110 TPOBEACHUIO MHTEPAKTUBHBIX 3aHATHI

OcBoeHHE MUCHUIUIMHBI (MOMYJNSA) TPEANoiaraeT HCIOJIb30BaHUE Kak
TPAJAWIMOHHBIX  (JICKIUWA, TPAKTUYCCKUX  3aHATHA C  HUCIOJIb30BAaHUEM
METOJMYCCKUX MaTepHUajioB), TaK ¥ HWHHOBAIMOHHBIX 0Opa30BaTEIbHBIX
TEXHOJIOTHMA C HWCIOJb30BAaHMEM B yYEeOHOM IIPOIIECCE HHTEPAKTHBHBIX (Popm
IIPOBEJICHUS 3aHATHH.

HUuTepaktuBHOE OOy4YeHHE — OTO cheunuagbHas (opma oOpraHuzanuu
MO3HABATENIbHON JedaTenbHOCTH. OHa TMoJpa3yMeBaeT BIOJHE KOHKPETHBIE H
nporHosupyembie 1end. llenb coctour B co3maHuu KOMGOPTHBIX YCIOBHM
oOy4eHHsI, MPU KOTOPBIX OOYYAIOUUHCA YYBCTBYET CBOKO YCIIEUTHOCTH, CBOIO
MHTEJUICKTYaIbHYIO0 COCTOSITENIBHOCTh, YTO JIeJaeT MPOIYKTUBHBIM CaM IMPOIIECC
oOydeHwus, JaTh 3HAHWA W HABBIKM, a TaKXKe co3/laTh 0azy st paboOThI TIO
peIIeHuIo PobIieM Mocie TOro, Kak 00y4eHne 3aKOHYUTCS.

JlpyrumMu  clioBaMH, HWHTEPAKTHBHOE OOy4YeHHE — 3TO, MPEXIE BCETo,
JMAIOTOBOE 00yYEeHHE, B X0JI€ KOTOPOTO OCYIIECTBIISETCS B3aUMOACHCTBUE MEXKITY
0Oy4aroIIMMCs ¥ TIEAArOTHYECKUM pabOTHUKOM, MEXTY CAMUMU 00YyYarOIUMUCH.

3aauaMy UHTEPAKTUBHBIX (OPM OO0YUEHUS SBIISTIOTCS:

- MpoOyXAcHUE y OOydYaroIMXCSd HHTEepeca K HW3YYCHHIO JIHCIMIUIMHBI
(Monmyns);

- a(dexTrBHOE yCBOCHUE YUeOHOTO MaTepraa;

- CaMOCTOSITEIBbHBIA MOUCK OOYYArOITMMUCS TyTe W BapUAHTOB PEUICHUS
MOCTABJICHHON 3a/ayu  (BBIOOP OJHOTO U3 MPEIIOKEHHBIX BAPUAHTOB WIIH
HaXO0XJEHNUE COOCTBEHHOTO BapuaHTa U 00OCHOBAHUE PEIICHNUSA);

- YCTAaHOBJICHHE B3aWMOJICHCTBUS MEXKIy OOyYalolUMHUCs, OO0ydeHue
paboTaTh B KOMaHje, MPOSBIATh TEPIMUMOCTh K JIFOOOW TOYKE 3PEHHUS, YBaXKaTh
MPaBO Ka)kJJ0T0 Ha CBOOOTY CJIOBA, yBaXKaTh €T0 TOCTOMHCTBA,;

- (opmupoBanue y 00ydaronuxcsi MHEHUSI ¥ OTHOIIICHHUS;

- (opmMupoBaHUE )KU3HEHHBIX U TPO(PECCHOHATBLHBIX HABBIKOB;

- BBIXOJI HA YPOBEHb OCO3HAHHON KOMIETEHTHOCTH 00Yy4aroIIerocs.

[Ipn wWCHoOMB30BaHUM WHTEPAKTUBHBIX (OPM POJIb  IMEIArOTHIECKOTO
pabOTHHKA PE3KO MEHSETCS, MepecTaéT ObITh IIEHTPATLHOMN, OH JIMIIb PETYIHPYET
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MPOIIECC W 3aHUMAETCS €T0 00IIel opraHu3aIueii, TOTOBUT 3apaHee HEOOX0UMBbIC
3amaHusg U (PopMyIUpPyeT BOMPOCH WM TEMBI ISl OOCYXKICHUS B TpyIax, AaéT
KOHCYJIbTAIIMKM, KOHTPOJIUPYET BpPEeMsl M TOPSAOK BBIMOJHEHUS HAMEUYCHHOTO
MlaHa. YYacTHUKH OOpaIaroTcs K COIUATBHOMY OIBITY — COOCTBEHHOMY W
JAPYTUX JIIOJCH, MPU 3TOM WM TPUXOJUTCS BCTYNaTh B KOMMYHHKAIIUIO APYT C
JIPYrOM, COBMECTHO pellaTh IOCTaBJICHHBIC 3aJa4M, MPEO0JIeBaTh KOH(MIUKTEHI,
HAXOJUTh OOLIME TOUYKH COMTPUKOCHOBEHUS, UATH HA KOMIIPOMUCCHI.

Crnenyer oOpaTuTh BHUMAaHHE Ha TO, YTO B XOJI€ MOATOTOBKM 3aHSATHS Ha
OCHOBE HWHTEPAKTUBHBIX (OpM OOyYEeHHS Iepes MeJarorudeckuM padOTHUKOM
CTOUT BONPOC HE TOJBKO B BBIOOpe Hambosee 3(hOEKTUBHOM M ITOIXOSIICH
dbopmbl 00yUeHUS I U3YYCHHUS] KOHKPETHON TEMbI, 2 OTKPBIBAETCS BO3ZMOXKHOCTh
coueTaTh HECKOJIBKO METOJOB OOy4YeHUs i peImeHUus NpoOJeMbl, dYToO,
HECOMHEHHO,  CIOCOOCTBYET  JIydllleMy  OCMBICIICHHIO  OOYYaromuxcsl.
[Ipencrapnsercs 1enecoo0pa3HbIM PaCCMOTPETh HEOOXOIUMOCTh UCIIOIb30BaHUS
Pa3HbIX UHTEPAKTUBHBIX (POPM O0O0yUYEHUs JUIsl peLIEHUs TOCTABICHHOW 3a/1a4yu.

[TpuHIUTIBEI paOOTH HA HHTEPAKTHBHOM 3aHSATHU:

-3aHITHE — HE JICKIUs, a 00111as paboTa;

-BC€ YYaCTHUKH pPaBHBI HE3aBUCUMO OT BO3pacTa, COIMAIBLHOTO CTaTyca,
OMbITa, MECTa PabOTHI;

-KaXblii yYJYaCTHUK WMEET TMPaBO Ha COOCTBEHHOE MHEHHE TIO JIFOOOMY
BOIIPOCY;

-HET MeCTa MPSIMOM KPUTHUKE JTUYHOCTU (TIOJIBEPTHYTHCS KPUTHUKE MOXKET
TOJIBKO UJes);

-BC€ CKa3aHHOE Ha 3aHSATHUU — HE PYKOBOJICTBO K JIEHCTBUIO, a MH(MOPMAIIUS
K Pa3MBIITUICHHIO.

ANTOPUTM NPOBEICHNS HHTEPAKTUBHOTO 3aHATH:

1. [ToaroToBKa 3aHSTHSL.

[legarornueckuit paOOTHUK TPOU3ZBOAUT TMOAOOP TEMBbI, CHUTYallUH,
omnpeneneHre AePUHUIUMNA (BCE TEPMHHBI, MOHATUS M T.I. JOJDKHBI OBITH
OJINHAKOBO TIOHSATHI BCEMH OOYYalOIUMHUCA), TOA00pP KOHKPETHOW (POopMBI
WHTEPAKTUBHOTO 3aHATHSA, KOTOpas MOXeT ObITh A3(DPEeKTUBHOU i1 pabOThI C
JaHHOW TE€MOUW B JJAHHOM T'pYIIIIE.

[Tpu pa3paboTke MHTEPAKTUBHOTO 3aHATHS PEKOMEHIYyEeM OOpaTHTh 0c000e
BHUMAaHWE HA CIEAYIOIINE MOMCHTHI:

1) YyacTHukHU 3aHATHS, BBIOOP TEMBI:

BO3paCT YUYaCTHUKOB, UX MHTEPECHI, Oy ayIas CreuaaIbHOCTh;
BpPEMEHHBIC paMKH TIPOBEICHUS 3aHATHS;

- TPOBOJIMJIVCH JIX 3aHATHS 110 dTOM TEME B IAaHHOM YyUEOHOM TpyIIie paHee;
- 3aMHTEPECOBAHHOCTH TPYIIIHI B JAHHOM 3aHSITHH.

2) [lepeyenb HEOOXOIUMBIX YCIOBHIA:

- JIOJDKHA OBITh YETKO OIPE/ICIICHA 1IeJTb 3aHSTHSI;

- TMOATOTOBJICHBI Pa3aTOYHbIE MaTepUabl;

- 00eCTeUeHO TEXHNIECKOe 000PyI0BaHNUE;
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- 0003Ha4YEHBI YUACTHHUKHU;

- ONpEJENIEHbl OCHOBHBIE BOIPOCHI, UX IMOCJIEI0BATEIILHOCTD;

- M000paHbl MPAKTUUYECKUE TPUMEPDI U3 )KU3HHU.

3) UTo 1OMKHO OBITH IPU MOJATOTOBKE KaXA0T0 3aHATHU:

- YTOYHEHHE MPOOJIEM, KOTOPbIE MPEICTOUT PELIUTH;

- 0003Ha4YeHME MEePCIEKTUBbI peaTn3alliy MMOTYYEHHBIX 3HAHMI;

- ONpeJesieHne MpakTUYecKoro Ojoka (4eMm rpynmna OyneT 3aHUMaThCsl Ha
3aHATHUH).

4) PaznatouHble MaTE€pUaIbI:

- Mporpamma 3aHsTHS;

- MaTrepual J0JKEH ObITh CTPYKTYPHPOBAH;

- HCIO0JIb30BaHue TpauKOB, WIIOCTPALUNA, CXEM, CUMBOJIOB.

2. Berynnenue.

CooO1eHne TeMbl U LIETU 3aHSTHSL.

— YYaCTHUKH 3HAKOMSTCS C MpeljiaraeMod CuUTyaluei, ¢ mpoOieMoi, Haj
pElIeHHEeM KOTOPOM MM NPEICTOMT paboTaTh, a TaKXKe C LEIbI0, KOTOPYIO UM
HY>KHO JIOCTUYb;

— TeNaroruyeckuii pabOTHUK HH(OPMHUPYET YYAaCTHUKOB O PaMOUYHBIX
YCIIOBUSIX, IpaBUIaX pabOThl B IPYIIE, 1a€T YETKUE UHCTPYKIUU O TOM, B KaKuX
npejenax y4acTHUKM MOTYT IeHCTBOBATh Ha 3aHITHUH;

— IpU HEOOXOJUMOCTH HY>KHO NPEICTaBUTh YYAaCTHHUKOB (B cilydyae, €cliu
3aHATHE MEKTPYIIIOBOE);

— 7100UTbCA OJHO3HAYHOTO CEMAHTHYECKOrO TMOHMMAaHHS TEPMHHOB,
MOHATUU M T.N. {11 3TOr0 ¢ MOMOILIBIO BOIPOCOB U OTBETOB CJIEAYET YTOUHMTH
NOHATUUHBIM  ammapaT,  pabouune  ONpeNeNeHUusT  U3y4aeMoOll  TEMBI.
CucremMarnyeckoe yTOYHEHHE IOHATUWHOrO  ammapata chopMuUpyeT y
0oOy4YaronmMxcs yCTaHOBKY, MPUBBIUKY ONEPUPOBATH TOJIBKO XOPOUIO MOHSATHBIMH
TEpMUHAMHU, HE  YyNOTPEOJATh  MAJIONOHATHBIE  CIOBa, CHUCTEMaTHYECKHU
I10JIb30BATHCS CIIPABOYHOM JIMTEPATYPOH.

[TpumepHsbIe TpaBuiia pabOTHI B TPYIIE:

- OBITh AKTHUBHBIM;

- yBakaTb MHEHHUE YYaCTHUKOB;

- OBITh TOOpOXKENATEIHHBIM;

- OBITb MYHKTYaJbHbBIM, OTBETCTBEHHbBIM;

- HE nepeduBaTh;

- OBITH OTKPBITHIM JJIs1 B3aUMOJCHCTBYS;

- OBITh 3aMHTEPECOBAHHBIM;

- CTPEMUTCS HAWTH UCTHUHY;

- NPUAEPKUBATHCS PETIIAMEHTA;

- KpEaTHBHOCTb;

- yBaXkaTb IpaBuia pabOTHI B IpyMIIE.

3. OcHOBHas 4acThb.
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OCOOEHHOCTH OCHOBHOM 4YacTH OMNPEIENSIOTCS BBIOpaHHON  (Qopmoii
MHTEPAKTUBHOIO 3aHATHS, U BKIIOYAET B CEO:

3.1. BeIsicHEHUE TTO3UIIUI YYACTHUKOB;

3.2. CermeHTauusi ayJuTOpPUM W OpraHu3anus KOMMYHHKALUH MEXITY
CErMEHTaMH. JTO O3HavyaeT (HOPMUPOBAHME UEIEBBIX TPyHI MO OONIHOCTH
NO3ULIMK  Kaxaou w3 rpynm. [lpousBoautcss OOBEIWHEHHE CXOJHBIX MHEHUM
pa3HbIX YYaCTHUKOB BOKPYI HEKOTOPOM MO3MLIMH, (HOPMHUpPOBAHHE €IMHBIX
HampaBJIeHUI pa3pabaTbIBa€MbIX BOIPOCOB B paMKax TEMbI 3aHATUS U CO3JAETCS
U3 ayJuTOpUM HAOOp TPYNI C pa3HbIMM MO3ULHUAMU. 3aTeM — OpraHM3allus
KOMMYHHMKAIlUM ~ MEXJy CerMeHTaMu. OTOT wiar sBISEeTCI  OCOOEHHO
7(h(HEKTUBHBIM, €CTU 3aHSATHE MPOBOJUTCS C IOCTATOYHO OOJIBIIION ayIUTOPHUEH: B
TOM CJy4yae CETMEHTHpPOBAaHHE MPEICTABIAECT COO0N MHCTPYMEHT MOBBIICHUS
WHTCHCUBHOCTHU M 3()PEKTUBHOCTH KOMMYHUKAIIHIH);

3.3. HHrepakTHBHOE€ TO3MLUMOHUPOBAHHE BKIIOYAET YEThIpE JTamna
MHTEPAKTUBHOIO MMO3UIIMOHUPOBAHUS:

1) BbIsIcCHEHHE HAOOpa MO3ULUK ayAUTOPUH,

2) oCMBICTIEHHUE OOIIETO JIsl ATUX MO3UIIUNA COJep KaHus,

3) mNepeocMBICIIEHHE JTOTO COACPKAHUS U HAMOJHEHUE €ro HOBBIM
CMBICJIOM,

4) hopmupoBaHre HOBOro Habopa MO3ULMI Ha OCHOBAaHUU HOBOT'O CMbICJIA.

4. BeiBogib! (pedaexcus).

Pednexcuss HauMHaeTcs ¢ KOHLUEHTPALMU YYAaCTHUKOB Ha 3MOLMOHAIBLHOM
acneKkTe, 4YyBCTBaX, KOTOPbIE HCHBITHIBAJIM YYAaCTHUKH B IPOLECCE 3aHATHSL.
Bropoii 3tam peduieKCMBHOTO aHaln3a 3aHATHS — OICHOYHBIN (OTHOIIIECHUE
YYaCTHHKOB K  COJEpP)KAaTE€IbHOMY acHEeKTy  HCIOJb30BAHHBIX  METOMMK,
aKTyaJlbHOCTU BBIOpaHHOW TeMbl U JAp.). Pedrnekcuss 3akaHuMBaeTcs OOLIUMHU
BBIBOJIAMH, KOTOPBIE JIEIAET MeJarOrTHYeCKuii pabOTHUK.

[TpumepHbIi TEpedeHb BOMPOCOB JJIsl TPOBEICHUS pe(IECKCUH:

- YTO MPOMU3BEJIO HA BaC HauOOJIbIIee BIieyaTaeHue?

- YTO BaMm MOMOTAJIO B MPOLECCE 3aHATHS JUIS BBIIOJHEHUS 33JlaHUs, & YTO
Memano?

- ©CTb JIU YTO-JIN0O0, YTO YIUBUIIO BacC B MPOIECCE 3aHITHUS?

- 4eM BBl pyKOBOJCTBOBAJIMCH B IIPOLIECCE MIPUHATHUS PELLICHUS?

- YYWTBHIBAJIOCh JIU MpPHU COBEPILIEHUU COOCTBEHHBIX JECWCTBUNH MHEHHUE
YYaCTHUKOB TPyIIIbI?

- Kak BbI OLICHUBAETE CBOM JICWCTBUS U IEUCTBUS IPYIIIbI?

- ecnu Obl Bbl UTPAJIM B 3Ty UIPY €I pa3, YTOObI BbI U3MEHUJIN B MOJIEIHU
CBOETO NOBEACHUS?

WNuTepakTuBHOE OOydeHHE MO3BOJIET pPElIaTh OJHOBPEMEHHO HECKOJIBKO
3a/1ay, IVIABHOW W3 KOTOPBIX SIBISETCS PA3BUTHE KOMMYHUKATHBHBIX YMEHUU U
HaBbIKOB. JlaHHO€ OOydyeHHe TIOMOraeT YCTAHOBJIEHHIO 3MOLMOHAIBHBIX
KOHTaKTOB MEXAy OOy4YaroIMMHCS, OOECeurnBaeT BOCIUTATENbHYIO 3a/Jady,
MOCKOJIBKY TpHy4aeT paboTaTh B KOMaHJE, NPHUCIYIIMBATHCS K MHEHHIO CBOMX
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KOJUIET, 00ECIIEYNBAET BBICOKYIO MOTHBALMIO, IPOYHOCTh 3HAHMI, TBOPYECTBO U
(aHTa3n0, KOMMYHUKAOEIbHOCTh, AKTUBHYIO >KM3HEHHYIO IO3HIIHIO, LEHHOCTb
WHJUBUYAIbHOCTH, CBOOOJly CaMOBBIPAKEHHUS, AaKUEHT Ha JIeATEIbHOCTb,
B3aMMOYBA)KEHHE U JIEMOKPAaTUYHOCTh. VM Cronb30BaHWEe MHTEPAKTUBHBIX (OPM B
npoiiecce OOy4eHHMs, KaK IOKA3bIBACT IMPAKTUKA, CHUMAET HEPBHYIO HArpy3Ky
oOydarommxcs, JaeT BO3MOXHOCTb MEHATh (QOPMBI UX JIEATEIBHOCTH,
NepeKIYaTh BHUMaHUE Ha y3J10BbIe BOITPOCHI TEMbI 3aHSATHH.

DTHKa MeIarorniyeckoro paboTHUKA BKIIFOUAET CIIEAYIOIINE MOMEHTHI:

- MENaroru4eckuii pabOTHUK JOJKEH CIOCOOCTBOBATH JIMYHOMY BKJIAQIy
oOyyarommxcs M CBOOOJHOMY OOMEHY MHEHHUSIMH TIpU TOJATOTOBKE K
MHTEPAKTUBHOMY OOYUYCHHUIO;

- MeJaroru4eckuii paboTHUK JOJDKEH O0ECHeUuTh APYKECKyr aTtMmochepy
JUIsL 0OYYAIOLIUXCSl ¥ MPOSIBIISATH MOJIOKUTENIbHYIO U CTUMYJIMPYIOUIYIO OTBETHYIO
peaKiuio;

- TeNaroru4eckuii paboOTHUK JOJKEH O0JeryaTh MOJTOTOBKY 3aHSITHSM, HO
HE JIOJDKEH caM MPUAYMbIBaTh apryMEHTHI PU TUCKYCCUSIX;

- MeJaroruyeckuid pabOTHUK JOJHKEH MOAYEpPKHUBATH 0Opa3oBaTelibHbIE, a
HE COPEBHOBATEJIbHBIE IEIH 00YYaIOIIUXCS;

- MeJaroru4eckuii pabOTHUK JOJDKEH OOECHeYUTh OTHOLIECHUS MEXIY
co00¥ 1 00y4JarOIUMHICS, OHU JOJIKHBI OCHOBBIBATHCS HA B3AMMHOM JIOBEPUH;

- MENaroru4ecKuii paboOTHUK OJDKEH MPOBOIMPOBATH MHTEPEC, 3aTparuBas
3HaYMMBbIE JJIs 00y4Jaromuxcsi MpoOIeMbl;

- CTUMYJHMPOBATh UCCIEAOBATEIBCKYIO padoTYy;

- 3apaHee MOJrOTOBUTH BOMPOCHI, KOTOPbIE MOXKHO ObLIO OBl CTaBUTH Ha
oOCyX/IeHHE€ TI0 XOJy 3aHATHs, 4YTOObl HE JaTh TMOTacHYTb JHCKYCCHH,
00CYXKIEHHUIO;

- HE JIOMYCKaTh YX0J1a 32 paMKH 00CYK/1aeMOi TTPOOIEMBI;

- o0ecneuuTh MIMPOKOE BOBJIEYEHHE B Pa3roBOp KaK MOXHO OOJIBIIETO
KOJIMYECTBA 00YyYaroluXcs, a Tydlle — BCEX;

- HE OCTaBJIATh 0€3 BHUMAaHMS HM OJHOTO HEBEPHOI'O CYXKACHHS, HO HE
JaBaTh Cpa3y K€ MpaBWIbHBIM OTBET; K JTOMY CIEIyeT MOAKIYATh
00y4aronInXxcs, CBOEBPEMEHHO OpraHU3ysl UX KPUTHYECKYIO OLICHKY;

- HE TOPOINUTHCA CaMOMY OTBEYaTh Ha BOMNPOCHI, KacaroUIUMECcs MaTepualia
3aHATHS TaKUE BOIIPOCHI CIIEIyEeT MePeapecoBbIBATh Ay JUTOPUU;

- CIeAUTh 3a TeM, 4YTOObl OOBEKTOM KPUTHKU SIBIISJIOCH MHEHHE, a He
YYaCTHUK, BBIPA3UBILHM €T0;

- MPOAHAIU3UPOBATh U OLECHUTH MPOBEJICHHOE 3aHSTUE, MOJIBECTU HUTOTH,
pe3ynbTaThl. J1Jis 3TOr0 HaJ0 COMOCTAaBUTH C(HOPMYITHMPOBAHHYIO B HAYAJIE 3aHITHS
1eJdb C MOJYYEHHBIMU pE3yJIbTaTaMM, CIEeNaThb BBIBOJbI, BBIHECTH PEIICHMUS,
OIICHUTH PE3YJbTAThI, BBIIBUTH UX MOJIOKUTEIBHBIE U OTPULIATEIIBHBIE CTOPOHBI;

- MOMOYb YYAaCTHUKAM 3aHSTUS MPUUTU K COTJIACOBAHHOMY MHEHHIO, YETrO
MOHO JOCTHYb MYTEM BHUMATEIbHOTO BBICIYIIMBAHMS PA3JIUYHBIX TOJIKOBAHUH,
MOMCKA OOIINX TEHACHIINH JIJISl IPUHSITHUS PEIICHU;
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- MPUHATH TPYIIIOBOE PEIICHHE COBMECTHO C ydacTHUKamu. [Ipu sTom
CJelyeT NOJYEPKHYTh BAXKHOCTh Pa3HOOOPA3HbIX MO3UIIUI U TOX0/I0B;

- B 3aKJIIOYUTEIBHOM CJIOBE TIOJIBECTH TPYNNy K KOHCTPYKTHUBHBIM
BBIBOJIaM, UMEIOIINM ITO3HABATEIHHOE U MIPAKTUYECKOE 3HAYCHUE;

- TOOUTHCS YyBCTBA YJIOBJIETBOPEHHS y OOJBIIMHCTBA YYaCTHHKOB, T.€.
no0JaroJapuTh BCEX OOYYaIOIIMXCS 33 aKTUBHYIO PabOTy, BBIICIHUTH TEX, KTO
ITOMOT B PEIICHUH MPOOJIEMBI;

- MOKa3aTh BBICOKMU MpodeccCHOHAIN3M, XOpOIllee 3HAaHWE MaTepuaia B
pamMKax yueOHOM MporpaMMsl;

- 00ylaiaTh peueBOM KyJIbTYPOU M, B YaCTHOCTH, CBOOOJHBIM M IPAMOTHBIM
BJIaJICHUEM IPOJPECCUOHATEHON TEPMUHOIOTHUEH;

- MPOSBJIATH KOMMYHHUKAaOEIhbHOCTh, a TOYHEE — KOMMYHHKATHBHBIC
YMEHUS, TTO3BOJISIONINE TIEAArOTHYECKOMY PAaOOTHHUKY HAWTH MOAXOA K KaXIOMY
oOy4JaromemMycsi, 3aMHTEPECOBAHHO M BHHUMATEJILHO BBICIYIIATh KaXKJIOTO, OBITH
€CTECTBEHHBIM, HAaWTH HEOOXOJIUMBIC METOABI BO3JACHCTBUS Ha OOydYaromuxcs,
IPOSIBUTH TPEOOBATEIBHOCTD, COOJ0/1as IPU ITOM IMEJArOrMYeCKUM TaKT;

- o0ecreunuTh OBICTPOTY PEaKInu;

CIIOCOOHOCTB JINUPOBATD;

- YMETh BECTHU JUAJIOT;

- UMETh  TNPOTHOCTUYECKHME  CIOCOOHOCTH,  IO3BOJISIIONINE  3apaHee
MPEIyCMOTPETh BCE TPYJHOCTH B YCBOCHUM MaTepuraia, a TAaKKe CIIPOrHO3UPOBATh
X0/l W PEe3yJbTaThl MEJaroru4eckoro BO3JCUCTBUS, MPEABUACTH IOCIEICTBUS
CBOMX JCHCTBUI,

- YMETbh BIaJETh COOOI;

- YyMETb OBITb OOBEKTUBHBIM.

2.1.3. Meroanueckre peKOMEHAAMHU 110 KOHTPOJIKO YCIIEBAEMOCTH
2.1.3.1. Tekymuii KOHTPOJIb YCIIEBAEMOCTHU

Tekyiuii KOHTPOJIb YPOBHSI OCBOCHHUSI COJICPKAHUS AUCIUIIIUHBI (MOTYJIs)
PEKOMEHAYETCsl MPOBOJIUTh B XOJE BCEX BHUJOB YYEOHBIX 3aHITHUN MeETOAaMu
KOHTPOJISl, IPEIYCMOTPEHHBIMU pabodeil mporpaMMoin TUCHUILIUHBI (MOIYJIS).

KadecTBO MNHUCBMEHHBIX pabOT OLIEHUBAETCS MCXOJd U3 TOT0, Kak
oOyyaroruecs:

1. BeiOpasim u wucnosb3oBaii  GopMy U CTHIb  W3JIOKEHUS,
COOTBETCTBYIOIIME LIETISIM U COJIEPKAHUIO JUCITUTUTHHBI (MOIYIIs);

2. IlpumMeHWIN CBSI3aHHYIO C T€MOM HMHQOpPMAIIMIO, UCIOJIB3Ysl MPU STOM
MOHSTUIHBIN arrapaT B COOTBETCTBYIOIIEH 00J1acTu;

3. IlpeactaBunu CTPYKTYpUPOBAaHHbIM M TPAMOTHO HAIMCAHHBIM TEKCT,
HMMEIOLINI CBSI3HOE COAECPKAHUE.

BuyTtpucemectpoBasi  arrecranus — ABISE€TCS  00si3aTenbHOM  (popmoii
TEKYIIIEro KOHTPOJSl YCIIEBAEMOCTH OOYYAIOUIMXCS OYHOM U OYHO-3a04YHOM (popMm
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o0yueHusI 1 HEOTHEMIIEMOH YacThi0 00pPA30BATEIBHOTO MPOIIECcCca U MPOBOAUTCS C
LENbI0 TIOJBEJCHHSI UTOTOB TEKYIIEeH ycmeBaeMocTu obydaromuxcs MHcturyTa u
(bunmnanos.

[IpoBeneHne BHYTPHCEMECTPOBOM AaTTECTAIlMM IO JWUCHUIUIMHE (MOIYJIIO)
peryJIupyeTcs JOKaJTbHBIM HOPMAaTUBHBIM akTOM MHCTHUTYTA.

Pe3ynbpTaThl BHYTpHCEMECTPOBOM aTTeCTAllMU IO AWCIUILINHE (MOIYJIIO)
BBICTABJIAIOTCS TEAarOTHYECKUM DPAOOTHUKOM B AaTTECTAMOHHYIO BEIOMOCTb
(cuctema OLEHKM 3HAHUH B TIEPUOJ BHYTPHUCEMECTPOBOW aTTecTalluud —
«aTTECTOBAH», «HE aTTECTOBAH»).

3anuch «aTTECTOBAaH» B aTTECTALIMOHHYIO BEAOMOCTh BHOCHUTCS B CIlIydasix,
€ClIi MPOJEMOHCTPUPOBaHHbIE O0YYaIOIIMMCSl 3HAHUS COOTBETCTBYIOT OLIEHKAM:
«OTJIIMYHOY», «XOPOIIO», «YIOBIETBOPUTEIBHO». 3alHiCh «HE aTTECTOBaH» B
aTTECTAIMOHHYIO BEJOMOCTh BHOCUTCSI B Cllydae, €Clid MPOJAEMOHCTPHUPOBAHHBIC
0Oy4arolUMCsl 3HaHUSI COOTBETCTBYIOT OILICHKE «HEYAOBIETBOPUTEIHBHO», B TOM
Yuclie B Cily4dae CHUCTEMAaTHMYECKON HESBKH OOydYaromierocs Ha 3aHSITHS MpH
OTCYTCTBHH YBAKHUTEIbHBIX PUYIHH.

2.1.3.2. [IpoMexxyTOouHas aTTecTanus

K npomexyTouHOW aTrectaluu JOMYCKaloTCs OOYyYarolUecs,, YCIELIHO
BBIIOJIHUBILIKME BCE BUABI OTYETHOCTH, NMPEAYCMOTpPEHHbIE padouell mporpaMmoii
JUCIHUIUIMHBL (Monyns). B Xone mnpomMexyTOYHOW arTecTaluy IPOBEPSETCS
CTEIIEHb YCBOCHUS Marepuajla, YMEHUE TBOPYECKU U IIOCIEAOBATEIIBHO, YETKO U
KpaTKO OTBEYaTh Ha IIOCTABJICHHBIE BOIIPOCHI, [€JaTh KOHKPETHBIE BBIBOABLI U
dbopMynrupoBaTh 0OOCHOBAaHHBIE MpeINIOKEeHUsA. MToroBast OIleHKAa OXBaThIBacT
IIPOBEPKY JAOCTUKEHUS BCEX 3asBICHHBIX LIE€JEH U3YyYEHUs AUCLMIUIUHBI (MOTYJIs)
Y TIPOBOJUTCS JUIsl KOHTPOJISI YPOBHSI MOHUMAHUSL 00YYaIOIMMUCS CBSI3€U MEXKY
Pa3IMYHBIMU €€ DJIEMEHTAMMU.

B Xxome mnpoMeKyTOYHOW arTecTallMid AakKLEHT [JeJIaeTcsi Ha IPOBEPKY
crocoOHOCTEeM O0ydYaromMXCd K TBOPYECKOMY MBIIUICHHIO W HCIOIb30BAHUIO
HNOHATUHHOrO amnmnapara JUCHUIUIMHBL (MOJYJIA) B PELIEHUH NPOPECCHOHATBHBIX
3a/1a4 110 COOTBETCTBYIOIIEMY HAIIPABICHUIO IIOATOTOBKH.

2.2. MeTtoaudeckue yka3aHusi 00yqaronumMcs

2.2.1. Meroanueckne peKOMEHIAINH 10 BHITIOTHEHUIO CAMOCTOSTEIIBHON PaOOTHI
O0yJarOIIIXCS:

CP xak BUJ JIeATE€IbHOCTH O0y4Yaroluxcs MHOrorpanHa. B kauectse (opm
CP npu u3ydeHur JUCHUIUIUHBI (MOIYJISI) MPEIararoTCs:

-pedeparsi;
3amauu CP:
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- 0o0peTeHHEe HaBBIKOB CaMOCTOATENBHON HAy4HO-UCCIIEI0BATEIbCKON
paboOThl Ha OCHOBAHMM aHaJIM3a TEKCTOB JIUTEPATYPHBIX HCTOYHHUKOB U
IIPUMEHEHUS PA3JINYHBIX METOJIOB MCCIIEIOBAHUS;

- BbIpa0OTKAa YMEHHSI CaMOCTOSITEIbHO M KPUTHYECKH MOIXOIUTh K
M3y4aeMOMY MaTepHaIly.

Texnonorus CP nomkHa oOecrieynBaTh OBIIAJICHUE 3HAHUSMHU, 3aKpEIJICHUE
U CUCTEMaTHU3al1I0 3HaHUH, (POPMUPOBAHNE YMEHUN U HABBIKOB.

2.2.2. Pexomennanuu 1o paboTe ¢ HAyYHOU U y4eOHOM JuTepaTypoit

Pabota ¢ yueOHOIM 1 HaydyHOUW TUTEpATypOu sBIseTCs riaaBHOM Gopmoit CP
¥ HE0O0XO0MMa MPU TOJATOTOBKE K YUCOHBIM 3aHATUSM IO TUCIUTLIINHE (MOMYJIIO).
Ona BIIOYAeT MpoOpabOTKYy  JIGKIMOHHOTO  MaTepuaiga —  H3Y4YCHHE
PEKOMEHAOBAaHHBIX HICTOUHUKOB U JIUTEPATYPhI IO TEMATUKE JICKIIUM.

KoHcrnekT nexkuuu JOJKEH COAEp:KaTh pedepaTUBHYIO 3alMCh OCHOBHBIX
BOIIPOCOB JICKIIUH, MPEI0KEHHBIX MEJarornueckKuM pabOTHUKOM cxeM (MpU UX
JIEMOHCTpAIlMH), OCHOBHBIX MCTOYHUKOB M JIUTEpATypbl MO Te€MaM, BBIBOJBI IO
KaxxJoMy Borpocy. KOHCIEKT 10mKeH ObITh BBINOJHEH B OTJEIBHOM TETpaau IO
npeaMery. OH IOKEeH ObITh aKKypaTHBIM, XOPOIIIO YUTAEMbIM, HE COJIepKaTh HE
OTHOCSIIYIOCS K TeM€ UH(POPMAIIUIO UITU PUCYHKH.

KOHCIIEKThl Hay4YyHOM JUTEpATypbl IPU CAMOCTOSITEJIBHOW MOJATOTOBKE K
3aHATHSAM JIOJDKHBI OBITh BBIMOJHEHBI TaKXKe aKKypaTHO, COJAEpaTh OTBETHI Ha
KQKJIBIM TIOCTABIICHHBIN B TEME BOTPOC, UMETh CCHUIKY Ha UCTOYHUK MH(POPMAIHH
C 00s3aTeNbHBIM YKa3aHUEM aBTOpA, HA3BAHUSA W TOJa W3JIAaHUS HUCIOJIb3yeMOU
Hay4yHOU nuTeparypbl. KOHCHEKT MOXKET OBITh OMNOPHBIM (COAEPKATH JIMIIIb
OCHOBHBIE KJIKOUYEBBIE MMO3UILIMH), HO IIPH ATOM MO3BOJSIOIIUM JaTh MOJHBIA OTBET
10 BOMPOCY, MOXKET ObITh NOJIPOOHBIM.

OO0BbeM KOHCIIEKTa OmpeaenseTcss caMuMm oOydaromuMmces. B mpouecce
paboThI ¢ y4eOHOM U HAyYHOU JIUTEepaTypoil 00yUarOIIMIICS MOKET:

- IeTIaTh 3aMKMCH TI0 X014y YTEHUS B BUJIE MPOCTOTO WM Pa3BEPHYTOTO IJIaHa
(co3maBaTh nepeyeHb OCHOBHBIX BOIPOCOB, PACCMOTPEHHBIX B UCTOYHUKE);

- COCTaBIIATh TE€3UCHI (IIMTUPOBAHME HaMOOJIEe BaXKHBIX MECT CTaThbU WJIU
MOHOTpapuH, KOPOTKOE U3TI0KEHHE OCHOBHBIX MBICIICH aBTOPA);

- TOTOBUTH aHHOTAIMU (KpaTKkoe 0000111eHre OCHOBHBIX BOIIPOCOB PabOTHI);

- CO3/1aBaTh KOHCIEKTHI (Pa3BEPHYTHIE TE3UCHI).

PabGoty ¢ muTepaTypoil cieqyeT HauyMHATh C aHaiM3a OCHOBHOM U
JIOTIOJIHUTEIIBHOW JIUTEPATYPhl, YUEOHO-METOJANYECKUX H3AAHUAX HEOOXOJIUMBIX
JUTSL U3YYEHUS TUCIUIUIMHBL (MO JIST).

HeoOxoauMo oTMETHTh, UTO paboTa ¢ IUTEepaTypoil HE TOJBKO MOJIe3Ha Kak
cpeacTBO Oosee TrayOOKOTrO H3y4deHHUs 000N AUCHUIUIMHBI (MOAYJsi), HO U
ABJISIETCSI HEOTHEMJIEMOM 4YacThiO MPO(PECCHOHANBHON AESATENBHOCTH OyaylIero
BBINTYCKHHKA.
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2.2.3. Meroanueckrue peKOMEH AN 00YYarOIINMCsI 110 TNIAHUPOBAHUIO U
OpraHu3alliy U3yYEHUs TUCUUILIMHBI (MOTYJIs)

MHoroumcieHHble HUCCIAEAOBaHMS OIO/KETa BpPEMEHU O00YyYaroluXcs
MOKa3bIBAIOT, YTO [UIl OBJAJEHUS BCEMU JUCHUIUIMHAMH  (MOZYJISIMHU),
U3y4aeMbIMH B TEUEHHE CeMeCTpa, 00ydaromeMycs He0OX0AUMO CaMOCTOATEIbHO
3aHuUMaThcsl 4-5 4acoB exeaHeBHO. (OCOOEHHO BaXXHO BBIPA0OTATh CBOM
COOCTBEHHBIN CTWJIb B pab0OTe, YCTAHOBUTH PAaBHOMEPHBIA PUTM Ha BECh CEMECTP.
[Ton puTMOM MOHMMAETCS €XKEAHEBHAsI paboTa MPUOIU3UTEIBHO B OJHU U TE XKe
qachl, IpU LEJECOOOPa3HOCTH YEpelOBaHUs €€ C IMepepblBaMU Ul OTJbIXa.
[IpaBuabHO OpPraHW30BaHHBIN, Pa3yMHBIA PEXKUM PAOOTHI OOECHEYUT BBICOKYIO
3¢ (HEKTUBHOCTH 0€3 CYIIECTBEHHBIX MEPErPY30K.

N3ydenue nm000i NUCHUIUIMHBI (MOAYJISI) CIeIyeT HAUMHATh C MPOPadOTKU
paboueil mporpaMmbl JUCHUILUIMHBL (MOAYJIS), 0cO00€ BHUMAHUE, YIS UEIsIM U
3a/1auamM, CTPYKTYpe U COACPKAHUIO TUCHUIUIMHBI (MOTYJIS).

[Ipy nOArOTOBKE K 3aHATHSIM OOYyYarOUIMICS JOJKEH MPOCMOTPETh
KOHCHEKTHl JIEKLIMM, PEKOMEHIOBAHHYIO JIUTEpAaTypy IO JAaHHOH TeEME,
MOJIFTOTOBUTHCS K OTBETY Ha KOHTPOJIbHBIE BOIIPOCHI.

VYcnenrHoe u3yueHue Jr060ro Kypca TpedyeT oT 00yuaromuxcsi MOCEIeHUs
JEKIUM, aKTUBHOM pabOThl HAa MPAKTUYECKUX 3AHSATHUSAX, BBIIOJHEHHUS BCEX
y4eOHBIX 3aJaHHil TEeIaroruyeckoro padOTHHUKA, O3HAKOMJICHHS C OCHOBHOM U
JIOTIOJIHUTEIIbHOM JIUTEPATYPOU.

B npomecce NEKIMOHHOTO 3aHATHA OOYYAIOLIUICS JOJKEH BBIIEIATDH
Ba)KHBIE MOMEHTHI, BBIBOJIbI, aHAJIM3UPOBATh OCHOBHBIE MOJIOKEHUS. Ecnu npu
U3JI0KEHUU MaTrepuaja IeJarorniyeckuM pabOTHUKOB co3/aHa MpoOaeMHast
CUTyalMsl, HEOOXOAMMO MBITAThCS MPEAYrajaTh NaJbHEUIINN XOJ PacCyKICHUMU.
OT0 CcmocoOCTBYET Jy4lleMy YCBOCHHIO MaTepHuaja JIEKUMU M 00Jierdyaer
3alIOMUHAHKUE OTAEJIbHBIX BHIBOJIOB.

Jns  Oonee MPOYHOTO  YCBOCHHUS  3HAHMM  JIEKIIMIO  HEOOXOJIUMO
KOHCIIEKTUPOBATh. 3aluCh JIEKUUU — OAHA U3 (QopM paboThl oOydyaroumxcs,
TpeOyroliass HAaBBIKOB M YMEHHSA KpaTKO, CXEMaTU4YHO, TIOCIEOBATEIIbHO M
JOTUYHO  (UKCUPOBATH  OCHOBHBIE  TIOJIOKEHMS,  BBIBOJBI,  00OOIIEHUS,
¢dopmynnpoBku. B mporecce sekuuu peKOMEHAYEeTCs KOHCIEKTHPOBATH TOJIBKO
camMoe BaXHOE€ B paccMaTpuBaeMoOil Teme: (QOpPMYJIUPOBKH ONPEICIICHUN U
KJIacCU(UKALlMU, BBIBOABI M TO, YTO cTapaercs BblAENUTh JekTop. KymbTypa
3alldCU JIGKIIMM — OJUH M3 BaXKHEUIIMX ()aKTOPOB YCIEUIHOTO U TBOPYECKOTO
oBnazeHus 3HaHusIMH. [locnenyromas paboTa HaJl TEKCTOM JIEKIIMH aKTyaTHu3upyeT
B [IAMSATH €€ COAECPIKAHUE, TTO3BOJISIECT PA3BUBATh AHAJTTUTUYECKOE MBIIIJIEHHE.

[Iporecc u3ydyeHus: AUCHUIUIMH (MOJyJieil) y4ueOHOro IJjaHa, Kak MPaBHIIo,
MpeanosaraeT HaJu4ue MPakKTHUYeCKUX W/ WK 1a00paTOPHBIX 3aHITHIM.

2.2.4. MeToanueckrue peKOMEHAAIUH 10 TTOJATOTOBKE 00yYarOIIUXCs K KOHTAKTHOM
paboTe Impu MPOBEACHUHU YUCOHBIX 3aHITHH MO AUCIUTUINHE (MOIYJIIO)
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2.2.4.1. Metoauyeckue peKOMEHIAIH 10 MOATOTOBKE 00YYaIOIIUXCS K JEKIUAM

[ToaroroBka oOyJaronuxcst K JIEKIUSAM MPEANOIaraer:

- paboTy C UMEIOLIUMUCS KOHCIIEKTaMU JICKIUH;

- YTEHHE OCHOBHOW M JIOTIOJHUTEIBHOM JIUTEPATYPHI.

PaboTy ¢ KOHCIEKTOM JIEKIHI JIydllle HAYMHATh C IPOCMOTPA KOHCIIEKTa B
TOT k€ JEHb IOCJE 3aHATUNA W BBIICJICHHS Marepuaja KOHCIEKTa, KOTOPBIN
BBI3bIBACT 3aTpyJHEHUs s ToHuMaHus. HeoOxoaumo HaWTH OTBETHl Ha
3aTPYIHUTEIbHBIE BOIIPOCHI, MCIIOJIb3ys PEKOMEHAyeMylo Jureparypy. Ecin
CaMOCTOSITENIFHO HE YAaJIOCh pa300paThCsl B MaTepuaie, chopMyaupyiiTe BOIPOCHI
1 00paTUTECh 3a MMOMOIIBIO K MEIarOTHIECKOMY paOOTHUKY Ha KOHCYJIbTAIIUU WITH
Onmwxaifieit nekiuu. PerynspHo oTBoguTe BpeMsl ISl TOBTOPEHUS MPOUIEHHOTO
Marepuana, MpPOBEpsisi CBOM 3HAHHS, YMEHUS M HABBIKM 10 KOHTPOJIbHBIM
BOIIPOCAM.

OmeIT  MOKa3bIBAET, YTO TOJIBKO MHOIOpa3oBas, IUIAaHOMEpHas |
l[eJIeHanpaBJieHHass 00paboTKa JIEKIIMOHHOTO MaTepuana oOecrneurBaeT ero
HAJIC)KHOE 3aKPEIUJICHUE B JIOJITOBPEMEHHOW IMAMATH 4elioBeKa. [IpenceccnonHbli
ITYpM HENPOAYKTHBEH, MaTepuan 3aloMHUHaeTcss HeHajonro. Heobxomum
CUCTEMATUYECKUN TPy B TEYEHUE BCETO CEMECTPA.

2.2.4.2. Metoauieckue peKOMEHIAINH 10 MOATOTOBKE 00yJaronuxcs K
MPAKTUYECKUM 3aHATUSIM

[TpakTryeckue 3aHATUS MPEACTABISIOT 0COOYI0 GOpMYy COUYETaHUS TEOPUU U
MpakTuKH. VX Ha3HauYeHHe — yriryOJieHne MpopadOTKH TEOPETUUECKOT0 MaTeprana
JUCHUIUIAHBL (MOAYJISl) MyTeM perysisipHod u minaHoMepHod CP Ha mpoTsKeHuH
BCErO0 IMepuoAa HW3y4YeHUs JUcUUIUIMHBL (Moaynsi). Ilpomecc moarotoBku K
MPAKTUYECKUM 3aHSTHUSAM BKJIOYAET HW3YUYCHHE HOPMATUBHBIX JIOKYMEHTOB,
00s3aTeNIbHON U JOTIOTHUTEIBHON JIUTEPATyPhl IO pACCMAaTPUBAEMOMY BOMPOCY.

[IpakTyeckue  3aHATHS ~ Pa3BUBAIOT Yy  OOy4YaroOlUXCA  HaBBIKU
CaMOCTOATENIBHOM pabOThI MO PEHICHUIO KOHKPETHBIX 3a/ad.

[Ipy  moOAroroBKE K  NPAKTUYECKUM  3aHATHSM  OOydaroumumcs
PEKOMEHAYETCS: BHUMATEIbHO O3HAKOMUTBCS C TEMATHKOM MPAKTHYECKOTO
3aHATUA, W3YYUTh KOHCHEKT JEKIHU [0 TEME, H3YYUTh PEKOMEHIOBAHHYIO
JIUTEpaTypy; COCTABUTh KPAaTKUI IJIAH OTBETA HA KaXbIil BOPOC MPAKTUYECKOTO
3aHITHS; €CIU BCTPETATCS HE3HAKOMbBbICE TEPMHUHBI, 00s3aTE€IHbHO OOpPaTUTHCA K
CJIOBApIO U 3a)UKCUPOBATH UX B KOHCIIEKTE.

2.2.5. MeToan4eckue peKOMEH 1AM 10 COCTABJICHUIO IUIaHA
[lman — »9TO cXeMaTHYEeCKH 3amucaHHas COBOKYIHOCTh KOPOTKO

c(hopMyJIMPOBAHHBIX MbICIEH-3aroI0BKOB. 1o Gopme uiieHeHHs W 3amUChIBAHUS
IJIaHbl MOTYT OBITh IMOJpa3/ieJIeHbl Ha MPOCThIE U CJIOXKHBIE. CIIOXKHBIN TIJIaH B
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OTJIMYME OT MPOCTOrO0 MMEET €II€ M MOJIMYHKTBI, KOTOPbIE IETAIU3UPYIOT HIIN
Pa3bACHAIOT COJIEPKAHUE YaCcTE, OCHOBHBIX MMYHKTOB. Il11aH MOXET ObITh 3alIMCaH
B BHJIE CXEMBI, OTPAXKAIOILIEH B3aUMOCBS3b MOJOKEHHM.

[Inan npencraBnsier coOOM HE3aBUCHUMYIO, CAMOCTOSTENbHYIO (HopMy
3anucu Ojarofaps psay 1OCTOMHCTB:

- KpaTKOCThb 3alKCH, YTO MO3BOJISIET CPAaBHUTENILHO JIETKO TEpEeIbIBaTh
€ro, COBEPIIEHCTBYS KaK IO CYIIECTBY, Tak U 10 (GopMe;

- HaINISIIHOCTh M 0003pUMOCTb, TPOSBIAIONIMECS B BO3MOXKHOCTH
[IOCJIEOBATENIBHO U3JI0KUTh MaTepral;

- BKJIIOYEHHOCTh DJIEMEHTOB, CBHJIETEILCTBYIOIIUX 00 0000IIeHuN
COJlepKaHUsl TPOM3BENEHHS, 4YTO TO3BOJIMT B JAJBHEUIIEM pa3BUTh I3TH
MOJIO’KEHUS B TE3UCaX, KOHCIEKTaX, pedeparax.

[Ipu cocTaBneHUH CIIOXKHOTO IJIAHA UCTIONB3YIOT JBa CrlocoOa paboThI:

1) pa3pabatrbiBatOT MOAPOOHBIN MPOCTOM IJIaH, a Jajiee NMpeodpa3yoT ero B
CIIOXHBIM, TPYNIUPYs] YaCTU IYHKTOB IMOJA OOIIMMM JJisi HUX 3arojoBKaMH
(OCHOBHBIMHU TyHKTaMU CJOYKHOTO IUIaHA);

2) COCTaBJSAIOT KpaTKUMl TPOCTOM IJJaH W 3aTEM, BHOBb YMTAas TEKCT,
npeoOpa3yroT €ro B CIOKHBIN, MOJBICKMBAS JIETATU3UPYIOUIUME MYHKTHL. BTOpoii
nyTb TpeOyeT OonbIIMX 3aTpaT BpPEMEHM U MpUEeMIIeM JIMIIb TpH
IPOJIOJKUTENBHOM, 3apaHee 3aIlaHnpOBaHHOM padoTe.

2.2.6. MeToan4eckue peKOMEH IallMu 110 COCTABJICHUIO KOHCITEKTa

KoHCekT — 3TO yHHUBEpCaJbHBIA JIOKYMEHT, KOTOPBI JOJKEH OBITh
MOHATEH HE TOJBKO €ro aBTOPY, HO W JIPYTUM JIFOJASIM, 3HAKOMSIIMMCS C HHM.
[ToaTOMy K KOHCIIEKTaM MOYKHO C YCIIEXOM 00pamarbcs 4epe3 HECKOJIbKO (MM
MHOT0) JIET Tociie ux HanucaHusi. OCHOBHOE TpeOOBaHUE K KOHCIIEKTY OTPa)KE€HO
yK€ B €ro ONpENeNIeHUHM — «CUCTeMaTHUYecKas, JIOTMYECKH CBSI3HAsl 3aIuCh,
OTpaXkarolas CyTb TEKCTay.

B otnuume ot Te3ucoB, coaepkKalMX TOJIbKO OCHOBHBIE IOJIOKEHUS,
KOHCIEKTBI MpU 0053aTeNbHOM KPAaTKOCTU coaepkKaT (akTbl U J10Ka3aTeIbCTBA,
IPUMEPHI U WIIITIOCTPALUH.

[Tpexxae yeM HauaTh KOHCIEKTHUPOBATh HEOOXOAUMO YSICHUTH OCOOCHHOCTH
M OTJIMYMS pPa3HbIX BHJIOB KOHCHEKTOB. KOHCHEKTBI MOXHO YCIOBHO
MO/IPA3/IEIUTh HA HECKOJIBKO BUOB.

BornpocHO-0TBETHBIN KOHCIIEKT. TO OJUH U3 CaMbIX IPOCTBIX BUJOB IUIaHA-
KoHCcTiekTa. Ha myHKTHI 11aHa, BBIpaKEHHBIE B BOIPOCUTEIBHON (opme, Aar0TCs
TOYHBIE OTBETHI.

Orarbl paboThlI:

1) cocTaBbpTe IJIaH MPOYUTAHHOTO TEKCTA;

2) chopmynupyiiTe Kakiblil IIyHKT IJIaHa B BUJI€ BOIIPOCA;

3) 3anuIIMTe OTBETHI HA MMOCTABICHHBIE BOIIPOCHI.
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TesucHbli  koHcmekT. IlpencraBmser  coOoll  cxkaTbll  mepeckas
MPOYUTAHHOTO WJIU YCHBIIIAHHOTO. TakoW KOHCHEKT OBICTPO COCTaBJISIETCS M
3allOMUHAETCS; YUYUT BHIOMPATh TJIABHOE, YETKO W JIOTUYHO M3J1araTh MBICIIH, JAET
BO3MOKHOCTh YCBOUTH MaTe€pHal €Iie€ B MPOLECCE €r0 U3YyUYCHUSI.

Drarbl paboThI:

1) cocTaBbTe TJ1aH TPOUYUTAHHOTO TEKCTA;

2) chopmynupyiTe KpaTKO U JAOKA3aTEIbHO KAXKIbIM MYyHKT IUIaHA B BUJE
Te3Huca, BEIOEPUTE pa3yMHYI0 U 3PHEeKTUBHYIO (HOpPMY 3allUCH;

3) 3anuiuTe Te3uc.

[{uTaTHBI KOHCTIEKT. DTO KOHCIIEKT, CO3/IaHHBIN U3 OTPHIBKOB MOJIMHHUKA
— murtar. [Ipy 5TOM HMTATHl NOJDKHBI OBITH CBSI3aHBI JPYT C JIPYTOM IIETIHIO
JIOTUYECKUX TIEPEXO/IOB.

[{uTaTHBIA KOHCIEKT — MPEKPACHbIA MCTOYHHUK JOCJIOBHBIX BBICKA3bIBAaHUN
aBTOpa, a TaKke NPUBOAUMBIX UM (PakToB. OH MOMOXKET ONPENEIUTh JIOKHOCTh
MOJIOKEHU aBTOpa WJIM BBISIBUTH CIOPHBIE MOMEHTBHI, KOTOPbIE 3HAYUTEIHHO
TpyAHEE HAUTH MO NepecKa3zy — CBOOOJHOMY KOHCIIEKTY.

Drarbl paboThI:

1) mpounTaiiTe TEKCT, OTMEThTE B HEM OCHOBHOE COJICp)KaHUE, TJIaBHBIC
MBICJIH, BBIIEJIUTE T€ LIUTAThI, KOTOPBIE BOM AYT B KOHCIIEKT;

2) noyb3ysCh MPaBUIIAMHU COKPAILIEHUS IUTAT, BbI MUIIIUTE UX B TETPA/Ib;

3) mpouYTUTE HATUCAHHBIN TEKCT, CBEPHTE €0 C OPUTHUHAJIOM;

4) cnenaiite oOITUI BBIBO/I.

CBoOOmHBIN  (XYIOKECTBEHHBIM) KOHCIEKT. OITOT BHJ KOHCIEKTa
MIPEICTABIIIET COOON COUETaHWE BBIMHICOK, UTAT, T€3UCOB. CBOOOIHBIN KOHCIIEKT
TpeOyeT yMEHHUS CaMOCTOSITEIPHO YETKO M KPaTko (OPMYJIUPOBATH OCHOBHBIE
MTOJIOKEHHS.

Orarbl paboThI:

1) paboTasi ¢ ICTOUHUKAMH, U3yUYUTE UX U ITyOOKO OCMBICIIUTE;

2) cnenaiite HEOOXOIUMBIE BBIMUCKA OCHOBHBIX MBICJIEH, IIUTAT, COCTaBbTE
TE3UCHI;

3) ucnonb3ys MOATOTOBJICHHBIA MaTepual, cHOpMyJIUpPYHTE OCHOBHBIE
MOJIOYKEHHUS TIO TEME.

TeMarnueckuii KOHCIIEKT. DTO KOHCIEKT OTBETA HA MOCTABJIEHHBINA BOIPOC
WIM KOHCIEKT yd4eOHoro wmarepuasia Tembl. (CocTaBleHHE TEMaTH4YeCKOTO
KOHCIIEKTa y4HuT paboTaTh HAJl TEMOW, BCECTOPOHHE OOJyMbIBas €€, aHATU3UPYS
pa3JIMYHbIE TOUYKU 3pEHUS HA OJMH U TOT K€ BOIPOC.

Bosnpiryto mosib3y mpu COCTaBIEHUU TEMATHYECKOTO KOHCIEKTAa MOXHO
U3BJ€Yb U3 paboyero Karajaora, KapTOTEKH, HAKOHEI, paHee COCTaBJICHHBIX
KOHCIEKTOB, JIPYTUX 3alUCeH.

MoHO HCNONB30BaTh TaK Ha3bIBa€Mbli  OO30pPHBIM  TEeMaTHYECKUI
KOHCHEKT. B 3TOM ciydae coctaBisieTcss TeMaTUYeCKUH 0030p Ha OMpeIC/ICHHYIO
TEMY C HUCIIOJIb30BAaHUEM OJTHOTO MJIM HECKOJIbKUX UCTOYHUKOB.
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K  o030pHOMYy TeMaTM4eCcKOMY KOHCHEKTY MOXHO OTHECTH U
XPOHOJIOTHYECKUN KOHCHEKT, B KOTOPOM 3alUCh IOJYMHEHA ITIOCTPOCHUIO B
NOPSIIKE NOCIIEN0BATENBHOCTH COOBITUH.

Orarbl paboThI:

1) u3yunTe HECKOJIbKO UICTOYHUKOB U CHEJIaiiTe U3 HUX BBIOOPKY Marepuaia
10 OIIPENIEIICHHON TEME WIN XPOHOJIOTHY;

2) MBICIIEHHO OOpMUTE NMPOUYNTAHHBIN MaTepual B (popme IJiaHa;

3) nosb3yschb O3TUM IUIAHOM, KOPOTKO, CBOMMH CJIOBAMH H3JI0KUTE
OCO3HAHHBIN MaTepUal;

4) cocTaBbT€ TEPEUCHb OCHOBHBIX MBICIEH, COJEPKAIIUXCS B TEKCTE, B
dhopme IpocToro 1iaHa.

O6mme TpeOoBaHMS KO BCEM BHAAM KOHCIIEKTOB: CHCTEMHOCTb U
JOTUYHOCTh  WBJIOKEHHSI ~ Marepuana, KpaTKOCTh, yOEIUTEThbHOCTh U
J0Ka3aTeIbHOCTD.

[Ipuctymass K KOHCHNEKTHPOBAHWIO BHUMATEIBHO TMPOYUTAUTE TEKCT,
OTMEThTC B HEM HE3HAKOMBIC BaM TEPMUHBI, TIOHSTHS, HE COBCEM ITOHSATHBIC
TIOJIOKCHUS, a TAKKE MMEHA, JTAThI.

BriOepute BT KOHCIIEKTa, KOTOPBIH HanboJee 1enecoo0pa3eH UIMEHHO IS
OCYILIECTBJICHUS CTOAIICH Tiepes] Bamu 3a7aun. [103HaKOMBTECh ¢ 3TanamMu padOThI
HaJl KOHCIIEKTOM U MPHUCTYIAUTE K WX MPaKTHYeCKOMY BoruomieHuto. [lepen tem
KaK cJaTh paboTy MeAarorudeckoMy pabOTHUKY, MPOYMTANTE KOHCIEKT €Ile pas,
pU HEOOXOTUMOCTH J1opaboTaiiTe ero.

2.2.7. TpeboBaHMS K MMOJATOTOBKE JTOKJIAa

Hoknan - Bux CP, KOTOpbI crnocoOCTBYeT (HOPMUPOBAHHMIO HABHIKOB
MCCJIEeI0BATENbCKOM padOThl, paclIUMpsieT MO3HABATEIbHBIM HMHTEpPEC, NPHUYyYaeT
KPUTHUYECKH MBICIIUTH.

[Tpn Hamucanuu AOKIIAJA MO 33JaHHOM TEME COCTAaBISAIOT IJIaH, NOAOUParoT
OCHOBHbIE MCTOYHUKH. B mpoliecce pabOThl ¢ UCTOYHUKAMHU CHCTEMATH3UPYIOT
IOJyYEHHbIE CBEJICHUS, JENalT BhIBOABI U 0000menus. K nokmany nmo kpynHou
TEME MOTYyT, TPUBJIEKATbCS HECKOJBKO OOYyYaloIIUXCS, MEXIYy KOTOPBIMU
pacnpeensitoTcs BOIPOCHI BHICTYIIIICHUS.

OTIUYUTENHHBIMU TPU3HAKAMU JOKJIAAA SBIISIOTCS:

- Iepeiava B ycTHOUM opMe nHpopmanuu;

- MyOJUYHBIN XapaKTep BHICTYIUICHHUS,

- CTUJIEBAs OAHOPOJHOCTD JOKIIA/IA;

- yeTKHe (POPMYJIIUPOBKH U COTPYAHUUECTBO JOKIAAUMKA U ayAUTOPUU;

- YMEHHE B CKaToi (popMe M3JI0KUTh KIIFOUEBbIE MMOJIO0KEHUS UCCIIEyEMOro
BOIIPOCA U CAENATh BHIBOJIBI.

2.2.8. TpeboBanus k opopmieHuro pedepaTon
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[Tpu Hanucanuu pedepara HEOOXOAUMO CIEAOBATH CIETYIOIINM MPABUIIAM:

PackpbiTue TeMbl pedepara mpeanosiara€T  HaJIMYME ~ HECKOJbKHUX
UCTOYHUKOB (Kak MHUHUMYM 4-5 mnyOnukauuid, MoHorpaduid, CIpaBOYHBIX
U3JIaHUuM, y4eOHBIX MOCOOUIi) B KaueCTBE HCTOYHUKA MH(OpMALUH.

[TonrotroBka K HamucaHuio pedepaTa MpeanojiaraeT BHUMATENIbHOE
U3y4YeHHE KaXJIOr0 U3 MCTOYHUKOB HHPoOpMauu Hu O0TOOp HHPOpMaLuu
HEMOCPEJICTBEHHO Kacarolieicss n3dpanHoii Tembl. Ha 3ToM 3Tame paboThl BaKHO
BBIJICJIUTH CYIECTBEHHYIO MH(OPMALIMIO, HAUTH CMBICIOBbIE a03albl U KIIIOUEBbIE
CJIOBA, ONPEJIEIUTh CBS3H MEXKy HUMMU.

Conepxxanue pedepara orpannunBaetcs 2-3 maparpadamu (§§).

Cenenre oToOpaHHON WH(POpPMAIMKM HETIOCPEJCTBEHHO B TEKCT pedepara,
JIOJKHO OBITh BBICTPOCHO B COOTBETCTBUM C OMNpEACNICHHOW jorukoil. Pedepar
COCTOMT U3 TPEX YaCTEW: BBEAECHHUS, OCHOBHOM YACTH, 3aKJIFOUEHHS.

Bo BBenenun mnoruuHbIM OyaeT OO0OCHOBaTh BBIOOpP TeMbl pedepara,
aKTyalbHOCTh (TIOYeMy BbIOpaHa JaHHAs Tema, KakuM oOpa3oM OHa CBs3aHa C
COBPEMEHHOCTbHI0?); 1elib (JOJKHA COOTBETCTBOBATH TeMe pedepara); 3agauu
(ciocoObl TOCTHKEHMSI 3aJJaHHOM 11eJ11), 0TOOpakaroTcsl B Ha3BaHUU maparpados
paboTel; uctopuorpadus (0603HAUUTh MCIOJIH30BAHHBIE MCTOYHUKU C KPaTKON
aHHOTAIIMM — KakOW HMMEHHO HCTOYHMK (MOHOTpadwus, myOIuKamus W T.II.),
OCHOBHOE cojiepxkanue B 1iesioM (1 a03.), 4TO KOHKPETHO COJEPKUT UCTOYHHK IO
TaHHOM TeMe (2-3 MpeIoKeHus).

B ocHOBHOIl uyacTu JaeTcsi xapaKTepUCTHKa M aHAIW3 TeMbl pedepara B
LIEJIOM, U JlaJiee — CKATOe M3JI0KEHNE BHIOpAaHHOM MH(OPMAIIMN B COOTBETCTBUU C
MIOCTABJICHHBIMU 3aJadyaMi. B KOHIE KaKJOW IiaBbl JOJKEH J€1aThCsl BBIBOJ
(mOABBIBOJT), KOTOPBIM HayMHAETCS cioBaMH: «Takum oOpaszom...», «MTak...»,
«3HauuT...», «B 3akimoueHue rIaBbl OTMETHM...», «Bce ckazaHHOE MO3BOJIAET
caenarb BbIBOA...», «llogBoas wrtor...» u T.A. BBIBOA COAEPKUT KpaTKoOe
3akiaroueHre mno mnaparpadam riaBbl (oO0bem 0,5-1 muct). B coxmepkanuum He
o0003HayaeTcsl.

3aKkiIr0YeHue COJEPKUT T€ MOABBIBOJABI MO maparpadam, KOTOpbIE JTaHbI B
pabore (1-1,5 mucra). OgHako mpsiMas MX TEpENHCcKa HEXKeIaTeNbHa; BBHITOJHO
CMOTPUTCA 3aKJIIOYEHUE, OCHOBAaHHOE Ha CpaBHeHUH. Hanpumep, cpaBHEHUE TUTIOB
MOJIMTUYECKUX MMAPTUH, CUCTEM, UACOJIOTHM W Jp. YMECTHO BBICKa3aTb CBOKO
TOYKY 3pEHUS Ha pacCMaTpUBaeMyo MPoOIeMy.

bubmmorpaduyecknii crnucok. B cmucke yKa3pIBalOTCS TOJBKO — Te
MCTOYHHUKHM, HA KOTOpBIE €CTh CChUIKAa B OCHOBHOHM YacTu pedepara. Ccbuika B
OCHOBHOM TE€KCT€ 0(hOpMIIAETCS:

B moncrpouHuke: nuTaTta BbLAENIAETCA KaBBIUKAMHU, 3aT€M CIEIYET HOMEpP
ccbuikd. Hymepanmss CCpUIOK Ha KaXIOW CTPaHUIE HAYMHACTCA 3aHOBO.
Hanpumep, «I{uraTa...»'.
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bubnuorpaduyeckoe omnucaHue KHUTH B CIHCKE HCIOJIb30BAHHOMN
JUTEPATYPBl OPOPMIISIETCS B COOTBETCTBUM C YCTAaHOBJIEHHbIMH B HMHcTHTyTE
MpaBUJIaAMH.

[Tpn UCII0JIb30BAaHUU MaTepHaioB u3 UH($OPMAaIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT» HeoOXoauMo O(QOpMUTH CCHUIKY Ha
VCIOJIb30BAHHBIN CAWT.

Tematuka pedepatoB ykaszbiBaeTcs B (OHAAX OLIEHOYHBIX CPEACTB 110
IUCIUIUIMHE  (MOJYJI0) W MPEAOCTaBisAeTcs  OOydYalIIMMCS  CaMUM
neAarornyeckuM paboTHUKOM.

Pedepar BeimonHsieTcs Ha muctax popmata A4 B KOMIIBIOTEPHOM BapHaHTeE.
ITons: BepxHEe, HIKHEE — 2 cM, JiIeBoe — 3 cM, npaBoe — 1 cM, mpudt Times New
Roman, pasmep mpudrta — 14, uarepsan — 1,5, a63am — 1,25, BelpaBHUBaHHE TIO
mmpuHe. O6bem pedepata 15-20 nucroB. Hymepanusi crpanuil obsi3aTenbHa.
Homep cTpaHulbl CTaBUTCSA MO LEHTPY BBEPXY CTPAaHULbI. TUTYJIBHBIN JIUCT HE
HyMepyeTcsl.

Pedepatsl cparoTcs mnemarorudeckoMy paOOTHUKY B YKa3aHHBIM CpOK.
Pedepar He OyeT 3auTeH B CEIYIOMUX CIyYdasX:

1. CymiecTBEHHbIX  HapyuleHUM TmpaBuil  opopmiieHUsT  (OTCYTCTBYET
coJiep KaHue WM CIIMCOK JIUTEPATYPbl, HET CHOCOK, HOMEPOB CTPAHUIL U T.1I.).

2. Cepbe3HBIX HENOCTAaTKOB B COJEpKaHUH PAOOThl (HECOOTBETCTBHUE
CTPYKTYpbl pabOThI €€ TeMe, HEMOJHOE PACKPHITUE TEMBbI, HCIOJIb30BAHUE
yCTapeBUIero (pakTUYECKOro MaTepuara).

Bozppamiennsiii  oOydaromemMycsi pedepar JOKEH ObITh HCIpaBiIeH B
COOTBETCTBHH C PEKOMEHJALMSMH [1€JarOrn4eckoro paboTHUKA.



