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1. PekomeHaanum 00y4a0muMcs 10 MOAT0TOBKE K rOCy1apCTBEHHOMY
JK3aMeHy, B TOM YHCJe NepedyeHb PeKOMEeHIyeMoi JuTepaTypbl 1A
MOATOTOBKH K FOCYyJapPCTBEHHOMY IK3aMeHYy

[Ipyu mnoaroroBke K cjade TroOCYJApCTBEHHBIX HK3aMEHOB MPOBOASTCS
IpYNIOBbIE U WHJIMBHUyalbHbIE€ KOHCYJIbTAI[UU, MPU3BAHHBIE CKOHIEHTPUPOBATH
BHUMAaHHE Ha KOHKPETHBIX MHCTUTYTaX. 3aJ0rOM >K€ YCIEIIHON claul SK3aMEHOB
ABIIIETCS CAMOCTOSITENIbHAsI IMOATOTOBKAa K HUM, OCHOBaHHAash HAa COOCTBEHHOM
OTbITE OOYUYEHHS U PEKOMEHIAIIUAX MPENo1aBaTesl.

Kadenpoit ropucnpyneniiuu cpopMyIupoBaH OMPEICICHHBIA IEepEeYCHb
BOIPOCOB [0 OCHOBHBIM HAINpaBJieHUSIM Kypca. JlaHHBIN 1epedeHb COOTBETCTBYET
denepanbHOMYy TOCYAapCTBEHHOMY 00pa3oBaTEIbHOMY CTaHAAPTY M pabouuM
mporpaMmaM JHUCIMIUIMH. B paMkax »3TOTO mepeyHs K TOCyAapCTBEHHBIM
HK3aMEHaM COCTABJISIIOTCS K3aMEHAIMOHHbIE OUJIETHI, 10 KOTOPHIM 00yYarouecs
CHAIOT rOCYJIapCTBEHHBIE PK3aMeHbI. BOMpoCh! K 3K3aMeHaM JI0 IK3aMEHYEMbIX HE
JOBOJIATCS U COAEPIKATCA JTUIIb B DK3aMEHAI[MOHHBIX OUJIeTaX.

DK3aMEHAIIMOHHBIN OWJIET BKJIKOYAET TPU BOIPOCA, KaXKIbIA U3 KOTOPBIX
UMEET KOHKPETHBIM, JETalbHbIA XapaKTep, HO HE BBIXOJUT 3a PAMKU padOUMX
IporpamMm JUCLMILINH.

N3ydenue BompocoB (mpobieM) 1eaecooOpa3Ho HaYaTh C U3yUeHUs 6a30BOM
JUTEPATYPHI TI0 TUCIUIUIMHAM, K KOTOPHIM OTHECEH JaHHBIA BOMpoc (mpobiema).
Kak mpaBuno, 6a3oBeie yueOHHKH (yueOHBbIE MOCOOWS) NAIOT MPEICTaBICHHUE O
npobiieMe, HO JTHX CBEACHMA MOXKET OKa3aThCsi HENOCTATOYHBIM IS
MCUEPIBIBAIOIIETO OTBETa HAa 3K3aMEHAlMOHHBIN Bompoc. IlosTomy crnenyer, He
OTPaHUYMBASCH 0A30BBIM yUYEOHBIM M3/IaHUEM, U3YUUTh HEKOTOPHIE CHCIUATbHBIC
U3JIaHuUsl, KOTOPBIE TaAyT BO3ZMOKHOCTH 00Jiee OJIPOOHO pacCMOTPETh HEKOTOPHIE
crienrduyecKre acreKkThl HM3ydyaeMoro Bompoca (MpoOJIeMbl), TIIyOXKEe H3YYUTh
CrieluagbHble METO/bl pa3pellIeHus MTPo0sieM, MPOAHATIM3UPOBATh HAKOIIJICHHBIN B
TOM OTHOIIEHMM OTEYECTBEHHBIM M 3apyOexHblii omnbiT. Ocobo ciemyer
MOJYEPKHYTh, YTO B MPOIECCE MOATOTOBKM K 3K3aMEHaM CJeAyeT peain30BaTh
WHTErPATUBHO-KOMIUIEKCHBIA ~ TOJAXOJT B M3YyYEHHUHU PA3IMYHBIX BOIMPOCOB
(mpobiyieM), a 3HAYMUT, YMETh AHAIM3UPOBATH U OILIEHUBATh €r0 HCTOPUYECKUE,
paBOBbIE M TMPOYME AaCHEKThl U KOMIIOHEHTHI, BBISBIISITH MX B3aUMOCBS3b U
B3aMMOOOYCIIOBICHHOCTh. OILICHOYHBIE CYXJCHHS BBITYCKHHUKAa B OTHOIICHUU
MPUBEJACHHBIX B MEPUOJAMYCCKIX M3AAHUSIX MPUMEPOB KOHKPETHOU JCSITEIHHOCTH
CHEIMAJIMCTOB ~ MOTYT  CTaTh  JOKAa3aTeJIbCTBOM €ro  MNpodecCHOHaIbHOU
KOMIIETEHTHOCTH.
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2. PekoMeHaanmm o0y4aromuMcsi 0 MOATOTOBKeE K 3aIMTE BHINYCKHOM
KBAJIM(PUKAIUOHHOK PpadoThI, B TOM YHCJIe IePpeYeHb PEKOMEHIyeMOi
JIUTEPATYPHI AJI NOATOTOBKH K 3aIIMTE BHIMYCKHON KBAJIU(PUKANUOHHON
padoThI

TpeOGoBaHUs K CTPYKTYpe U COJEPKAHHUIO BBIMTYCKHOW KBaJIM(PUKAIMOHHOM
pabotsl (BKP) BeimTyckHmKa

Bb160p TeMbI BBITYCKHOM KBATH(PHUKAITMOHHON pabOTHI

Temsr BKP no oOpaszoBatenpHbM IporpamMmaM BBICHIETO 00Opa3oBaHUS —
nporpamMMaM  OakajmaBpuaTa  ONPEACNSAIOTCS — BBIMYCKAOIIUMU  Kadeapamu,
yrBepxkaaroTcsi CoBeToM (hakynbTeTa M JOJDKHBI COOTBETCTBOBATH TPEOOBAHUAM
denepaqbHOTO  TOCYJApPCTBEHHOTO  00pa30oBaTEeNIbHOTO  CTaHAApTa  BBICHIETO
obpazoBanusi 10 HampaieHuto noaroroBku  40.03.01 FOpucnpyaenuus,
HaIpaBJIECHHOCTb (MIPOPUIIb) «YyTOJIOBHO-IIPABOBAS

OOyuaromuMcsl MPeAOCTABISIETCS MPABO BHIOOPA TEMBI U3 YTBEPKIACHHOTO
kadenpoit nepeynss tem BKP. OOyuaromnuiics Takke MOXKET MPEIJIOKUTH CBOIO
teMy BKP, oGocHoBaB mnpu 3TOM HEOOXOJIMMOCTh U I11€JIeCOO0Pa3HOCTh €€
pa3paboTKU C HAYYHOU U MPAKTHYECKOU TOUEK 3PEHUSI.

BriOpanHas TemMa coriacyercs ¢ pyKOBOAMUTENIEM U M0 JTUYHOMY 3asiBJICHUIO
o0Oy4aromerocss U MpeACTABICHUIO JCKaHa 3aKperuisieTcss 3a HUM IMPUKa30M IO
Nucturyty. Ilocne Beixoma mpuka3za HuUKakoe wu3MeHeHue Ttembl BKP
(MpUHIMNHAIBHOE WM CTHJIMCTUYECKOE) HE JOIMyCKaeTcs. B MCKIIOUMTENbHBIX
ClIly4asiX KOPPEKTHpPOBKAa WJIM 3aMEHa TEMbl MOXKET OBbITh MPOBEACHA TOJBKO
JIOTIOJIHUTEIBHBIM PUKA30M PEKTOPA MO MPEICTABICHUIO IeKaHa (DaKyJIbTeTa.

TpeboBanus k cTpykType u coaepxxkanuio BKP

BoinyckHast ~ kBanuduUKalMOHHAasE ~ paboTa  COIEPKHUT  CIEAYIOIIHe
o0si3aTeNbHBIE  AJEMEHTBI: TUTYJIbHBIA JIMCT, 3aJaHUE Ha  BBITYCKHYIO
KBUIM(PUKALMOHHYIO padoTy; OIJIaBJIEHUE; BBEJCHUE; OCHOBHYIO 4YacTh,
BKJIIOYAIONIYI0O ~ TEeMaTHYEeCKUME  pasfenbl U MOApa3feibl;  3aKIIOYEHUE;
oubsmorpaduueckuit  crnucok. Ilpu HeoOxomumoct B cTpykrypy BKP
BKJIFOUAIOTCS TIPUIIOKEHUS.

TutynpHblil  5MCT  oQopMisieTcs B COOTBETCTBUM C  00paslom,
yCTaHOBJIEHHBIM HCTUTYTOM, U COAEPKUT CIAEAYIONIUE CBEACHUS:

— TIOJIHOE U COKpAIllEHHOE HauMEHOBaHNe 00pa30BaTEIbHON OpraHU3alliy;

— HaumMeHOBaHHE (DaKyJIbTETa;

— HaMMEHOBaHME BhIMyCKarouel kadenpsi;

— HaWMEHOBaHWE HANPAaBJICHUS MOJTOTOBKH;

— BUJI pabOTHI;

— TeMa BBIITYCKHOM KBaTHU(PUKAITMOHHON pabOThI;

— cBeneHus o0 oOywyaromemcs (Kypc, popma oOydeHHs, UMs, OTUYECTBO,
dbaMmIMs) ¥ ero JMYHYIO MOAMNHUCH;

— CBEJEHUS O PYKOBOJUTENE (I0JKHOCTD, YU€Hask CTENEHb, YICHOE 3BaHHE,
(dbaMuITus ¥ MHUITMATIBI) U €T0 JIMYHYIO TTOATHCH;
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— CBEJEHHS O 3aBEAYIOLIEM BBINMyCKarouel kadeapsl (I0DKHOCTD, yueHas
CTEINEeHb, yYE€HOE 3BaHKe, (PaMIIINS U MHULIMAJIBI) U €T0 JIUYHYIO MOJIHUCH;

— MecTo (TOpo/1) ¥ I'oJ1 BBIMOJHEHUS paOOTHI.

3aganne Ha BKP 3anosHseTcss COMIAaCHO MAaKeTy, YTBEPXKIECHHOMY
NHCTUTYTOM, M COIEpPKUT INepedeHb 3TanoB BeimojgHeHHss BKP ¢ ykasanumem
cpokoB BeimoiHeHUs. Jluct 3amanus Ha BKP moammceiBaercs oOywaromuMmes u
pykoBoguteneM BKP.

OriaBiieHHE COAEPKUT MEPEUEHb OCHOBHBIX PA3ZENoB (TJIaB), MOIPa3IEIoB
(maparpadoB) BKP ¢ yka3zanmeM HOMEpPOB CTpaHHIl, HA KOTOPHIX pPa3MEIIaeTCs
Hayayuo paszziesioB (monapasnesnoB, maparpadon). OriaBieHHe TOJDKHO BKIIIOYATH
BCE€ 3aroJIOBKH, UMEIOIIMECS B paboTe, B TOM 4ucie OuOInorpaguyeckuii Cliucok
U npwioxeHus. B ornaBneHun npumenHsieTcss uudpoBas cucremMa HyMepaluu, B
COOTBETCTBUM C KOTOPOM HOMEpa TJiaB cOCTOAT U3 ofHoM uudpser (1.; 2. u T.1.),
HOMEpa COCTaBHBIX 4acTed — u3 aAByx mudp (1.1.; 1.2. u T.1.), TpeThsl CTyNEHb
nenenus — u3 tpex mudp (1.1.1.; 1.1.2. ut.a1.). 3Hak maparpada HE CTaBUTCS.
ABTOmMaTHueckoe (OpMHpPOBAHUE OTJABICHUS C HCIOJB30BAHUEM 3aroJIOBKOB
NPEANOUYTUTENBHO.

Bo BBegennn k BKP Heo6X0aMMO packpbITh poJib U MECTO HCCIEIyeMOn
npobsieMbl, O00OCHOBaTh BBIOOp TEMBI, ONPEICIUTh €€ aKTyaJbHOCTH,
chopmynupoBaTh el W KOHKpeTHBbIe 3amaun BKP, omnpegenuth rpaHuiibi
uccienoBanust  (popMmynupoBaHue O0OBEKTa M MPEAMETa  HCCIEAOBAHUA,
OTpe/eJIeHUE XPOHOJOTUYECKUX W/WM reorpauueckux pamokx). 3Aech Ke
clelyeT KpaTrko omnucarb OOIIME  HaNpaBJICHHs  PEHIeHHs  HMCCIeoyeMOou
po0IeMBbl, OCHOBHBIE TUIIOTESBI, TEOPETUYECKYIO (TeopeTuko-
METO/I0JIOTUYECKYI0) 0a3y U BbIOpaHHbIE METO/IbI HCCIIEIOBAHUS, & TAK)KE YKa3aTh,
Ha IpUMepe KaKoro o0beKTa OyJIeT peliaTtbcs MOCTaBICHHbIE B paboTe 3a/Jauu.
OO0neM BBesieHUS — 3—5 CTpaHHUIl.

OcHoBHas 4yacTh packpbiBaeT cojaepxkanue BKP. B ocHoBHOU uacTu
U3JIaraeTcsi TEOPETHMYECKUH  Marepuand 1[0 TEeMe, NPUBOAMUTCS  aHAJIU3
UH(POPMAIIMOHHBIX HCTOYHUKOB, PEIIAIOTCS 3ajaud, CGHOPMYJIMPOBAHHBIE BO
BBEJICHUH, IPUBOJIUTCS OINHUCAHUE COOCTBEHHOIO WCCIIEIOBaHUs, €CIH €ro
MPOBEJECHUE MpeaycMaTpuBasioch lemsmu u 3agadyamu BKP. OcHoBHas wyacTh
BKJIFOUAET B ce0s TEOPETHUUECKYIO U, IPU HEOOXOIUMOCTH, TPAKTHUECKYIO YACTH.
B TeopeTrnueckoil yacTH pacKpbIBAIOTCS U aHATU3UPYIOTCS OOIINE TEOPETHUECKHE
MOJIOKEHUSI M0 TEME HCCIEeIOBAHMS, J1aeTCi MOAPOOHOE H3JI0KEHHUE METOIUKU
UCCIIENOBaHNs. B MpakTUYeCKOM 4YacTW W3JIaraercsi KOHKPETHBIM MaTepua,
MPOBEPSIOIINI BBIABUHYTBIE TOJIOKEHHUSI, TUIIOTE3bl, MPUBOIATCS MaTEpHUaJbl 110
BBIOOPY pEILIEHUH: MPOBEPOYHBIE PpACUYEThl, PE3YJNbTATHl MOICIUPOBAHUSA,
QITOPUTMbl  (PYHKIIMOHUPOBAHMUSI U T. ., a TaKkKe O000OHIAIOTCS MOJy4YEHHbIE
pe3ynbTaThl. JIOMOJHUTENbHBIE MaTepUalibl UM MaTepHhalibl OO0JbIIOr0 00beMa
(mporpaMMa HMCCJEIOBAHMS, WHCTPYMEHTApUN, WILTIOCTpALMU, TAOIUIBI U T. I1.)
PEKOMEHAYETCS] BHIHOCUTD B MPUIIOKEHUSI.

B BKP gomxHO OBITH MpensiokeHo He MeHee 3—4 MeponpusiTHii,
000CHOBaHa HX HEOOXOJUMOCTh, ONKHCAHAa WX CYIHOCTb M TOCJEICTBUS
BHEJIPEHUS.
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ConepsxkaHue TiIaB OCHOBHOUM YacTH JOJKHO TOJIHOCTBIO PAaCKPHIBATH TEMY
BKP u TouHO cOOTBETCTBOBATH €il. KOJIMYECTBO I1aB OCHOBHOW YacTH JIOJIKHO
ObITh HE MeHee ABYX. Pazgenbl M mojpasfenbl OCHOBHOM 4acTv, Kak MpPaBUIIO,
copa3MmepHbl o 00beMy. B koHue kaxzaoro pasaeina (IJiaBbl) OCHOBHOM 4YacTu
IPUBOASITCS KpaTKHE BBIBOABI IO TEME HCCIICIOBAHUS.

3akmouenue BKP mpezacraBisier coOoit Te3MCHOE MOABEICHUE HTOIOB.
KonuuecTBO OCHOBHBIX TMoOnoXkeHUM 3akimoueHuss 1o BKP  coorBerctByer
KOJMYECTBY 3a7a4, OIPEACIICHHBIX OOyJarommMmcsi Il  TOATBEPKICHUS
MPEIOKCHHONW THUIIOTE3bI MCCEAOBaHMs. B 3aKIIFOUeHHH OTMEUYalOTCsl OCHOBHBIC
pe3ynbTaThl PaboThl, POPMYIUPYIOTCS BBIBOJBI, MPEIIOKCHUS U PEKOMEHIAINH
110 WCTIOJB30BAHUIO PE3yJbTATOB PaboThl. Takke B 3aKIIOUEHUU CIEAYyeT yKa3aThb
MyTH U TEIN JATbHEHIIeH HCCIIe0BATEIbCKON PabOThl IO BRIOPAHHOW TEMaTHKE
i 000CHOBATh HEIEIeCOOOPa3HOCTh €€ MpojoikeHus. OObeM 3aKITIOUEHUS —
2—3 CTpaHUIbI.

bubnuorpaduueckuii  COUCOK  COACPKUT  MEPEUYeHb  JUTEPATYPHBIX
MCTOYHUKOB, IMPABOBbIX aKTOB, MCTOYHUKOB CTAaTUCTHUUYECKUX JAHHBIX U HWHBIX
ONyOJIMKOBAaHHBIX JOKYMEHTOB W MaTepUajoB, UCIOIb30BAHHBIX MPHU HAMMCAHUU
BKP, mnepeuenr WHTepHET-pecypcoB. bubmuorpaduueckuii CHUCOK JTOJDKEH
colepkaTh HE MEHee 25 HaMMEHOBAHMM M OQOPMISITECA B COOTBETCTBUU C
«IIpaBunamu odopmieHus 6ubIHorpadUuecKkoro cnucka u Oubiamorpaduveckux
ccputok» (yTB. mpukazoM pekropa AHOO BO «B3IIN» ot 07.02.2018 Ne 17-Y) u
nerictpyronumu cranaaptamu (I'OCT).

[Ipunoxenus coaepXar CHOPABOYHBIE W AHAIWTAYECKHE MaTEPHAITbI
(TaOIuUIIBI, pacyeThl, AITOPUTMBI, KOMITBIOTEPHBIC PACIIEYaTKU | T.11.), KOTOPHIE 110
TEM WIA UWHBIM TpUYUHAM (HampuMep, wu3-3a OoyblIoro o0beMa) He
1eJIecCO000pa3HO MPUBOAUTH B OCHOBHOW YaCTH BBITYCKHOW KBaTU(UKALUOHHON
paboTel. B TekcTe BBIMYCKHOW KBAIM(PUKALUOHHON pabOTHI JIejaeTcsi CHOCKa Ha
COOTBETCTBYIOIlEE MpuiiokeHue. Takxke B npuwiokenue Kk BKP moxer ObITH
BBIHECEH MaTepuaj pa3bsSICHUTEIBLHOTO XapakTepa, JOMOJHSIOIUNA padoTy,
Harpumep: GopmMbl OYXTalITepCKON U CTATUCTUYECKON OTYETHOCTH; TPUMEHEHHbIE
METOJMKH; TEPBUYHBIC OYyXTraJTepCKUe JOKYMEHTHI;, IPUKa3bl PYKOBOAUTEIS
OpraHu3alyy; BHYTPUPUPMEHHbIC TMOJOXKEHUS U HWHCTPYKLHMH; PETUCTPHI
Oyxrantepckoro yudera u T.4. [Ipu stom B Tekcre BKP nomkHbBI ObITH CCHUIKM Ha
BCEC MPWIOXKEHUsA. B cilydae HEBO3MOXXHOCTH KOIHUPOBAHUS JOKYMEHTOB TIO
tematuke BKP momyckaercss 3amomHeHume HeoOxoaumbix (opm  (OaHKOB)
OTYETHOCTH CAMOCTOSTEILHO O0yJarOIIMMCS TI0 JAHHBIM OpPTaHU3aIlNH.

BKP odopmusiercs na pycckom ssbike. [lomyckaercs odopmienne BKP
(moJIHOE WJIM YaCTUYHOE) HAa WHOCTPAHHOM A3bIKE (QHTJIMMCKOM, HEMEUKOM U
(b paHITy3CKOM) B BUJIE JOTIOTHUTEIILHOTO MTPUIIOKEHUS.

TpeboBanus kK o0beMy U OGOPMIICHUIO BBITYCKHOM KBadU(pUKAIMOHHON
paboThI

BoinyckHast  kBanuduKalMoHHas paboTa JOJKHA OBbITh  aKKypaTHO
odopmiena. Tekct BKP neuataercs B penaktope MS Word Ha nucrax dopmara
A4 (210 x 297 mm) kaHmxHON opueHTanmu, mpudT Times New Roman, kernp —
14, MexcTpouHbli wuHTEpBan — 1,5, ab3amubeii orctym — 1,25 cMm, Tekct
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BBIPABHUBAETCSA 110 IIUPHUHE, TIOJISl JOKYMEHTA: BepXHee U HiKHee —20 MM, JIeBoe —
30 MM, ipaBoe — 10 Mm.

Crpanunsl BKP HyMepyroTcs CIiomHON HyMepalyel B aBTOMaTHYECKOM
pexume. TUTYyNbHBIA JIHMCT BKIIOYAETCS B OOIIYyI0 HyMEpaluio, HO HOMEP
CTpaHMIIl HAa TUTYJIBHOM JIMCTE€ HE cTaBUTCS. HoMep cTpaHMIIbl pacrnoJiararot
CBEpXY MO LEHTPY JucTta (ToJibko Iudpamu, 6€3 JOMOJIHUTEIbHBIX CHUMBOJOB).
OO0BbeM BBIMYCKHOM KBalM(PUKAIIMOHHOW paboThl OakajgaBpa —  HE MeHee
60 ctpanul (6e3 criucKa JIUTEepaTypbl U MPUIOKEHHI).

Ocnouo#t Tekct BKP crnengyer paz6uBath Ha moapasnensl i yAoOCTBa
yreHus. CrpykrypupoBanue BKP Ha paszmensl u moapasaensl BbIIOJHAETCA
00yJaronmMcsi CaMOCTOSITEIIBHO.

3aroyioBKM pa3/ieNioB MeYaTaroT MPOMUCHBIMU OYKBaMU JKUPHBIM IIPUPTOM,
BBIPAaBHUBAHUE TIO IIEHTPY, 0e3 ab3aI[HOro0 OTCTYIMa, TOYKA B KOHIIE HE CTaBUTCS
(BBEJAEHHME). 3arosmoBku ocHoBHOM uactu BKP wymepyrorcs apaOckumu
nudpamu (I'JTABA 1. ...). Mexay 3arojloBKOM M IMOCIEIYIOIIUM TEKCTOM (MU
Ha3BaHUEM I0j/Ipa3jiesia) — CTpoKa OoTcTyma (MoJIyTOpHbIM MHTepBaioM). [lepeHoc
CJIOBa B Ha3BaHWM pazzesioB (mojapasnenoB) He nomyckaercsa. Kaxnpiil pazpen
HAYMHAIOT C HOBOM CTPaHUIIbI.

Jlist moapaszienioB ClenyeT HCMOJIb30BaTh MHOTOYPOBHEBBIE 3ar0JIOBKHU.
Ha3Banue mnojpaznena mneyaTaroT >KUPHBIM MIpU(GTOM, HAauyMHasg C 3arjiaBHOU
OyKBBI, OCTallbHbIE — CTpPOYHbIC. BbIpaBHMBaHME TO ILEHTPY, Oe3 ab3amHOro
orctyna. OCHOBHOHM TEKCT MOCJE 3arojioBKa CIeAyeT Yepe3 CTpoKy oTcryna. Eciu
3aroJIOBOK IMOJ/Ipa3/ieNia ClIeAyeT 3a TEKCTOM, MEXAY MOCIeIHENH CTPOKOM TeKCTa U
MOCIIEAYIOLIUM 3aroJIOBKOM — JIB€ CTPOKH oTcTyna. He pekoMeHyercs: momemnarb
3aroJIOBOK B KOHIIE CTPaHUIIBI: €ClIM CTPAaHMILIA 3armojHeHa Oosiee yem Ha 75 % u
[oCJie 3aroJioBKa Il OCHOBHOTO TEKCTa OCTaeTcsi He Oojee JABYX CTpOK,
NO/Ipa3iesl CielyeT HAaUMHATh C HOBOM CTPaHMUIIbI.

CcbUlkM Ha Matepuasbl, 3aMMCTBOBAHHbBIE y JPYTHX aBTOPOB, SIBISIOTCS
00s3aTeIbHBIMM: HAa HWCTOYHMK IMTaThl, CTAaTUCTHUYECKUN MaTepuas Wid
3aMMCTBOBaHMEe (akTta HEoOXOJMMO JaBaTh CCBUIKY, O3TO 0O€CleyuBaeT
(aKTHUECKyI0 JOCTOBEPHOCTh CBEJEHUH, AaeT uHpopmanuio o6 ucrounuke. [Ipu
OTCYTCTBHUHM CCBUIOK paboTa MOKET ObITh HE JOIMYIIeHa K 3aIlUTE.

Texcr paboThl AOMKEH OBITh YETKMM M KPAaTKUM, HE JOMYCKaIOIIUM
HEOJITHO3HAYHBIX TOJKOBaHUU. He momyckaercst mpous3BOJIbHOE COKpAIICHUE CJIOB,
3aMeHa OyKB OYKBEHHBIMH OOO3HAYCHHSIMH W MATEMATHUYECKUMHU 3HAKaAMHU.
BbykBennble abOpeBUaTyphl MpU MEPBOM YINOMUHAHUHM YKa3bIBAIOTCS B KPYIJIBIX
CKOOKax MOcye MOJIHOTO HAMMEHOBAHMsI, B JIaJbHEHIIEM yHOTPEOsI0TCA B TEKCTE
6e3 pacmmpoBKH.

Pucynku, ueprexu, cxemsl, rpaduxu u potorpaduu B Tekcte BKP momxHbI
ObITh BBINIOJIHEHBI B TpadHUuecKkoM peaakTope HWIu B APYrOM CHEHUATBHOM
porpaMMHOM oOecriedyeHuu. BrinosiHeHne pucyHkoB B pegakrope MS Word He
nomyckaetrcs. MmocTpaTWBHBIA — MaTtepuan JOJKEH ObIThb TMOHATHBIM U
UH(OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOILIO YUTAEMbIMHU.

Tabnuipl, pUCYHKH, YepTEeXH, cXembl, rpabuku u dororpaduu,
ucnonb3dyembie B BKP, pasmeniaior HemocpencTBeHHO MOCie MX YIOMUHAHUS B
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TEKCT€ W OTHACJISIIOT OT OCHOBHOIO TEKCTAa CTPOKOW OTCTynma Ao u nocie. Ha
KQK/IbI PUCYHOK JTAIOTCSI CCHUIKM M HEOOXOAMMBIE MOSICHEHUS, CIIOBO «PUCYHOK)
MUIIETCS COKPAIEHHO B TEX CIy4asix, KOrja psaoM CTOUT nudpa (Hampumep, «u3
puc. 3 ciemyer...»), OpH OTCYTCTBUM LHU@PPBI CIOBO «PUCYHOK» IHUIIETCS
MOJIHOCTBIO (CM. pUCYHOK). To %e A qpyrux 371€MEHTOB.

Tabnuiel, pUCyHKH, YEPTEXH, cxeMbl, rpaduku u dotorpaduu B TEKCTE
JOJDKHBI MMETh CKBO3HYIO HyMmepanuio. JlomyckaeTcss CKBO3Hasi HyMmepauus B
npenenax ogHoro pasnaena. Homep, moanuch u MosicCHEHUS K pUCYHKaM, CXeMaM U
TaOJIMIIaM JIOJDKHBI OBITH BBIMOJHEHBI Ha JIMIIEBOW CTOPOHE JHCTa (TaMm ke, T/e
pucynok). Hammuce «Tabnuia» BBIMOTHSETCS copaBa Haja TaOIuIEeH, depes
mpoOen yka3biBaeTcs HoMep Tabimibl (Hanpumep, Tabmmma 1.2), HanMeHOBaHUE
TaOJIMIBI YKa3bIBAECTCS HA CTPOKY HIDKE, BRIPABHUBAHUE IO IIEHTPY, TOUKA B KOHIIE
He craButcd. [lognucu moa pucyHkamu, yepTexxamu, rpadukamu, GpororpadusiMu
BBINIOJIHAIOTCS. 1O UEHTPY IMOJA 4YepTekaMu, TpadukaMu, pUCYHKAMH U
dbortorpadusmu (Puc. 1.2. HaumeHoBanue).

3aronoBku Tpad U CTPOK TAOIUIBI MUIIYTCS C MPOMHCHOM (3arjlaBHOM)
OykBbl B (hOpME €AMHCTBEHHOTO YMCJA, a MOA3arojIoBKU Trpad — CO CTPOUYHOMH
OYKBBI, €CJIM OHU COCTABJISIIOT OJIHO TMPEJIOKEHUE C 3arojlOBKOM, WIH C
IPONUCHOM (3ariaBHOM) OYKBbI, €CIM OHU UMEIOT CaMOCTOSATEIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB M M0J[3ar0JIOBKOB TaOJIUI] TOUKA HE CTABUTCS.

B cnyuyae paspeiBa TaOnMMIIBI HAa HECKOJIBKO CTPAaHUIl Ha CIEAYyIOIIEH
CTpaHHUIIE B BepxHeM JeBoM yriay mnwumercs: «lIpomomkenue tabm. 1.1» wum
«Oxonuanne Tabn. 1.1» OGe3 yka3zaHus Ha3BaHUs TAOJMUIBI, B BEPXHEU CTPOKE
TaONIMIBI HAa HOBOW CTpaHMLE AyONHMpyeTCs «Ilanka» C Ha3BaHUSAMU WIH
HOMEpaMu CTOJIOLIOB.

®opmynsl, ucnonszyembie B Tekcre BKP, odopmisitorcs mpu momorinu
BCTPOCHHBIX WJIM CIELHUAIBHBIX PENaKTOPOB (OpMys TeM ke MpU@PTOM, 4TO U
ocHoBHOU TekcT BKP, m J0KHBI MMETh CIUIOLIHYIO HYMEpALMIO B Mpejenax
pa3zienoB, HOMEP YKa3bIBA€TCsA B KPYTJIbIX CKOOKaX, BRIPABHUBAETCS IO MPABOMY
kpato. Dopmyna dBISETCS YacTblO TEKCTa, BBIAEISAETCS COOTBETCTBYIOLIMMU
3HaKaMU MPENWHAHUS U BBIPAaBHUBAETCS 10 HEHTPY. Bce CMMBOIIBI, HCTIONIb3yeMble
BIIEPBBIE, TOJKHBI OBbITh OMTMCAHBI HETIOCPEACTBEHHO MOCIE (POPMYJIBI.

[Ipu cocraBneHun mnepeyHed B 3aBUCUMOCTH OT CJIOKHOCTU CIIETYEeT
BbIOHMpaTh MAPKUPOBAHHBIN WIIM HyMEPOBaHHBINA CIMCOK. MapKUpPOBaHHBIN CIIHCOK
oopmisieTcsa B ciay4yae OJHOYPOBHEBOTO MEPEYHs, B KAUECTBE MapKepa CTaBUTCS
3HaK «—» (uepe3 MeHio «Mapkepb» B pemaktope MS Word), ucnonb3oBanue
JIpYyruX MapKepoB He aomyckaercs. HymepoBaHHBIN CIUCOK MpPUMEHSETCS AJis
MHOTOYpPOBHEBOTO TiepeuHs (uepe3 MeHro «Hymepanusi» B penakrope MS Word) u
MoO3KeT opopmiATbes AByMsl criocobamu. [lepBrIit criocoO:

1. Homep B cniucke oTAensieTcsl TOUYKOM, MOCIe Yero 3JIeMEeHT crircka ((pasa,
CHUMBOJIbHOE 0003HAYEHHE U T.[.) MMUILETCS C 3arjIaBHON OYKBHI.

2. B KOHIIEe Ka)KI0T0 3JIEMEHTA CIKUCKA CTAaBUTCS TOUKA.

Btopoii crioco6 odopmiieHus mepeuHs:

1) HOMEp B cCIHHCKe OTHenseTcss CKoOKkoH, mocie yero ¢pasza (d7eMEHT
MepeyHs1) MUIIETCS ¢ MAICHbKOU OYKBBI,
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2) 3JIEeMEHTHI IEPEUHS OTACIISIIOTCS APYT OT JIpyra TOYKOW C 3aliToOi «;», B
KOHIIE MOCJIETHETO 3JIEMEHTA CTABUTCS TOUYKA.

Cnenyer oOpamjaTh BHUMaHUE Ha TO, YTOObI HAYaJIbHBIE CJIOBA Ka)IOTo
AJIEMEHTa CIKCKA OBLIN COrjIacoBaHbl MEKIY COOOI:

— B POIE;

— YHCIIE;

— Tajexe.

Tak>ke Bce 3J€MEHThI CIKUCKA JOJIKHBI ObITh COTJIACOBaHbl B POJIE, YUCIE U
najie)ke co cjaoBamMu (MJIM CJIOBOM) B IMPEJBAPSIONIEM MEpEeYeHb MPEJIOKEHUH,
IIOCJIE KOTOPOTO CTOUT JIBOETOYUE.

WnmioctpatuBHbld ~ mMaTepuas,  Oojbluume  TaOMMIBI WM TEKCT
BCIIOMOTATEJIbHOI0 XapAKTEPa MOKHO IMOMEIIATh B IPUJIOKEHHUS], PACIIOJIOKEHHBIE
nocJse 6ubnuorpaduyecKkoro Crucka.

Texcr BKP pacneuatsiBaeTcsi Ha nuctax Oemoit Oymaru dopmara A4 ¢
OJIHOM CTOpPOHBI M NEPEIIETACTCA B TBEPABIA NMEPEIUIET. DJIIEKTPOHHBIM BapHUaHT
BKP, nokmama u mnpe3eHTAUMd WM JEMOHCTPALMOHHBIX MaTepuaioB (mpu
HAJIMYHH) IPEOCTABIIACTCS O0yJarouMCcs Ha Kadeapy BMECTe C IePETUICTCHHBIM
DK3EMILISIPOM.

3. PekoMeHIAUU 10 MPOBEACHUIO FOCYIaPCTBEHHOW UTOTOBOM aTTeCTANNM
JJISL IPeJceaTelisl, YICHOB U CeKpPeTaps rocy1apCTBEHHOM IK3aMeHAIIMOHHOM
KOMHCCHH

Jss nposenenus ['MMA B HMHCTHTYTE CO3HAKOTCA TOCYAApCTBEHHBIC
HK3aMEHALMOHHBIE KOMHUCCHHU.

Jns paccmorpenust anemsiquii o pesyaprataMm [MA B HHcTuTyTe
CO3JIal0TCS alleJUIAUOHHBIE KOMUCCHU.

['ocynapcTBeHHasi 5K3aMEHALMOHHAs W aleJUIILMOHHAs KOMHUCCUU (nanee
BMECTE — KOMUCCHUH) IECTBYIOT B TEUEHHE KAJIEHJIAPHOI'O roja.

Komuccun co3garoTcest B MHCTATYTE MO KaKJIOMY HAIPABICHUIO TOATOTOBKHU
WIM 10 KaXJI0W 00pa3oBaTeNbHON MporpamMme, WM 1O PALy HaIpaBICHUN
IOJIFOTOBKH, WX 1O Psiiy 00pa3oBaTebHBIX IPOrPaMM.

[Ipencenarens rocyAapCTBEHHOU DK3aMEHAlMOHHOU KOMHUCCHHA
yTIBepXkAaeTca He mno3nHee 31 nekalOpsi, NpeaIIecTBYIOUIET0 IOy MPOBEACHUS
I'MA, MunucrepctBoM o0Opa3zoBaHusi ¥ Hayku Poccuiickoit denepanuu 1o
npencrasieHuro MuacTuTyTa.

HMHCTUTYT yTBEpAKAAET COCTABBl KOMUCCUI HE MO3JHEE YEM 3a OJUH MECHLl
1o narsl Havana [ A.

[Ipencenarens roCy1apCTBEHHOM AK3aMEHALMOHHOU KOMHUCCHUU
yTBEpXKAAeTCs U3 YuCla Jul, He paboTaromumx B MHCTUTYTE, MMEIOMIMIA YUSHYIO
CTEeNeHb JOKTOpa HayK U (WiIM) ydyeHoe 3BaHHe npodeccopa JuO0 SBISIOMIMXCS
BEAYUIUMH CHEHHATUCTAMH — TMPEJICTAaBUTEISIMU paboTojmaTelned Wi HX
00BeIMHEHU B COOTBETCTBYIOIIEH 00JacTH MPO(PeCcCHOHANBHOM 1eATEeIbHOCTH.
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[IpencenareneM  aneuBIMMOHHOM  KOMHCCHM  YTBEPXKIACTCSA  PEKTOP
HuctutyTa (JU110, UCTIOTHSIONIEE €ro 00sI3aHHOCTH, WIH JIUIO, YIOJHOMOYEHHOE
pexktopoM MHCTUTYTa — HA OCHOBAHUU PACTIOPSAUTENIBHOrO akTa MIHCTUTYTA).

[Ipencenarenu KOMHMCCUN OPTraHU3YIOT M KOHTPOJIUPYIOT JIESITENBHOCTh
KOMHUCCUM, OOECNeYuBalOT  E€IUHCTBO  TpeOOBaHUM, MPEABSIBISEMBIX K
obyuarommmcs npu nposeaenun ['NA.

B coctaB rocyaapCTBEHHOW 53K3aMEHAlMOHHOW KOMHCCHHM  BXOJST
npeacenaTeab yKa3aHHOM KOMHMCCHUM M HE MEHEE YeThIPEX WICHOB YKA3aHHOU
KOMMCCHU.

UneHbl roCygapCTBEHHOW  DK3aMEHAlMOHHOM  KOMHCCUU  SIBIISIFOTCS
BEAYUIUMH CHEHHATUCTAMH — MPEICTAaBUTEISIMH paboTojnaTened Wil HX
00BEIMHEHNUN B COOTBETCTBYIOIIEH 00JaCTH MPOPECCHOHATBHON ACSITENbHOCTH U
(W) JMIAMU, KOTOPBIE OTHOCATCS K MPO(eccCOpCKO-TPenoaBaTeIbCKOMY
coctaBy HMHCTuUTyTa (MHBIX OpraHu3aluil) WU HUMEIOT Y4YeHOE 3BaHHE W (WJIM)
YYEHYIO CTEIICHb.

Honst nuu, SBIASIOMMXCS BEAYIIMMH CIELUATUCTAMUA — IPEACTABUTEISIMU
paboromarteneid wiM UX OOBEAMHEHUMH B  COOTBETCTBYIOLIEH  00JacTH
npodecCHOHANIbHON AesATeNbHOCTH (BKJIIOYAs Mpelcenaress ToCyAapCTBEHHOU
HK3aMEHAIMOHHOM KOMHUCCHUHM) B OOIIEM YHCIe JHUI, BXOIAIIMX B COCTaB
roCyJapCTBEHHOM SK3aMEHAIMOHHON KOMHUCCHH, JOJKHA COCTaBIATh HE MeHee 50
IIPOLICHTOB.

B cocTaB anemssnMOHHOM KOMUCCHM BXOJAT MPEACENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOM KOMMCCHU.

CocTtaB anesIIMOHHOM Komuccuu  (QOpMHUpYETCSs W3 YuCia  JIull,
OTHOCSIIIUXCS K MPOQECCOPCKO-TPENnoaBaTeIbckoMy cocTtaBy MHcTUTyTa U He
BXOAAIIMX B COCTaB rOCYIapCTBEHHBIX dK3aMEHALIMOHHBIX KOMUACCHUM.

Ha nepuon nposenenus I'MA s obecrieuenust paboThl rOCyaapCTBEHHON
HK3aMEHAIMOHHON KOMHUCCUHU pekTop MHCTUTYyTa HAa3HAYaeT ceKpeTapsl yKa3aHHOU
KOMHUCCHUM W3 YHUCJIA JIUL, OTHOCSIIMXCA K MPO(ECcCOPCKO-MPENO1aBaTeIbCKOMY
coctaBy MHCTUTYyTa, HAyYHBIX PAOOTHUKOB WJIM aJIMUHUCTPATUBHBIX PAOOTHUKOB
HNuctutyTta. Cekperapb rocyapCTBEHHON 3K3aMEHALIMOHHON KOMUCCUU HE BXOJIAT
B €€ COCTaB.

CekpeTapp  TrOCYyNapCTBEHHOM  3K3aMEHAMOHHOW  KOMHCCHM  BEJIET
OPOTOKONBI €€ 3acelaHuii, NPEJACTaBIsIeT HEOOXOJUMBbIE MaTepuaibl B
aneJUSIMUOHHYI0 KOMHUCCHIO.

OcHoBHOM  (HOpPMOHM  JEATENBHOCTH KOMHMCCHUH SIBIISIFOTCSL  3aCeaHMsl.
3acenaHusl KOMUCCUI TPABOMOYHBI, €CJIM B HUX y4aCTBYIOT HE MEHEE JByX TpeTe
OT YMCJIA JIULI, BXOAAIIMX B COCTaB KOMUCCHUH.

3acenaHusi KOMUCCUI MPOBOAATCS NPeICceaaTENIMU KOMUCCU.

Pemienus xoMuccuil MpUHUMAIOTCS MPOCTHIM OOJIBIIMHCTBOM TOJIOCOB OT
yycia JUL, BXOASUIMX B COCTaB KOMHMCCHUM M y4acTBYIOIIMX B 3acenanHuu. [lpu
PaBHOM YMCII€ TOJOCOB MpejAceaaresib KOMUCCUU O0JaaeT MpPaBOM pPEIarIIEeTo
roJioca.

Petienus, npuHsATHIE KOMUCCUSIMU, OPOPMIISIOTCS POTOKOJIAMHU.
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B npoToxoune 3acenanusi rocy1apCTBEHHON 3K3aMEHAIIMOHHOW KOMHUCCHUH T10
MIPUEMY T'OCYJapPCTBEHHOIO aTTECTAllMOHHOTO MCIBITAHUS OTPaXKaroTCs: MEPEYEHb
3a/IaHHBIX 00YyYaloIIEeMycsi BOIIPOCOB U XapaKTepUCTUKA OTBETOB HAa HUX, MHEHUS
npeacenaTenss W WICHOB TOCYJIApPCTBEHHOW JK3aMEHAIIMOHHOM KOMHMCCUU O
BBISIBICHHOM B XOJ€ TOCYJApCTBEHHOIO ATTECTAMOHHOI'O HCIIBITAHHS YPOBHE
MOJATOTOBJIICHHOCTH OOYyYarolmerocs K peIIeHuI0 Mpo(ecCHOHaNbHBIX 3aad, a
TaKXe O BBISIBIICHHBIX HEJIOCTATKaX B TEOPETUUECKON U MPAKTUYECKON MOATOTOBKE
oOydJarorierocs.

[IpoTokosibl  3aceaHusi KOMHUCCUM IOJIKCBHIBAIOTCA — MOPEACEHATEIIEM.
[IpoTokos 3acemaHusi TOCYIAPCTBEHHOM 3K3aMEHAIMOHHOM KOMMCCHHM TAaKKe
MOJIHUCHIBACTCS CEKPETAPEM IK3aMEHALIMOHHON KOMUCCHH.

[IpoTOKOJIBI 3ace1aHnsl KOMUCCUH CIIMBAKOTCA B KHUTU U XPAHSITCA B apPXUBE
HNHCTUTYTa B COOTBETCTBUM C HOMEHKJIATYPOU JIE]T.

ITo pe3yapTaram IIPOBEIACHUS 3acenaHus roCyJapCTBEHHOM
HK3aMEHAIMOHHOM KOoMHCcCcHM TpezceaaresieM ¢opmupyercs otuer «O pabdote
['OK», xoTophlii 00Cyxkgaercs Ha yuyeHOM coBeTe MHCTUTyTa B TeueHue ABYX
HEJIEb IIOCJE MPOBEACHUS 3aCelaHusi TOCYJApCTBEHHOM 53K3aMEHAallMOHHOU
KOMMCCHHU.



