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PabGouas nporpamma AUCHUILIIMHBI (MOYJIsA) pa3paboTaHa B COOTBETCTBUU C
TpeboBaHMsIMU (PeliepaibHOrO TOCYAApPCTBEHHOIO0 00pa30oBaTEIbHOTO CTaHAapTa
BBICIIETO 00pa3oBaHMsI, YTBEPKACHHOrO mnpukazoM MuHoOpHayku Poccuu ot
12.08.2020 Ne 970, yueOHBIM IJIaHOM OOpa30BATEIBHON MPOTPAMMBbI BBICILIETO
oOpazoBanus —  mporpamMmbl  OakanaBpuara  38.03.02  MeHeDKMEHT,
HaIpaBJIeHHOCTh (MTpoduiib) « MeHEIKMEHT OpraHU3aIuny.

PabGouast mporpamma paccMoTpeHa W OA0OpeHa Ha 3acemaHuu Kadeapsl
menemrkMmeaTa AHOO BO «BOITNy.

[Iporokon ot « 15 » gexadps 2022 1. Ne 5

3aBenyroniuii Kaheapoit ( ,/ i A.A. Tankun

Pa3zpaboTunku:

JlonieHT [ ¢ E.A. MimapuoHoBa
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1. llesab oCcBOCHUST TUCHUILVIMHBI (MO/TYJIS)

Lenpto  ocBoeHuss  AucuUIUIMHBL  (Moayns) — «JlokymeHTupoOBaHME
yIPaBICHUYECKON JEATEIBHOCTH» SIBISAETCA (POPMUPOBAHUE CHUCTEMBI 3HAHHM O
(YHKIIMOHUPOBAHUMA CHCTEMbI JJOKYMEHTAI[MOHHOTO OOECIEeUeHHs YIpaBICHHUS
JUIS TIOMCKa, KPUTHYECKOTO aHajn3a M CHHTe3a HWH(GOpMAalMU, peIIeHus
CTpPAaTEIrMYECKUX M  ONEPAaTUBHBIX  YNPABICHUYECKUX  3ajad, pPa3pelICHUU
KOH(QJIMKTHBIX CUTyalluil IPU NMPOEKTHUPOBAHUM MEXKIMYHOCTHBIX, TPYIIOBBIX U
OpPraHM3allMOHHBIX KOMMYHUKALIUH, CO3JaHUS KAaueCTBEHHONM HOPMATHUBHO-
METOAMYECKOW  0a3pl  IUIAHMPOBAaHWS U IPOBEAEHUS  KOMIUIEKCHOTO
HKOHOMUYECKOTO aHaJi3a s yIpaBJICHUS OpraHU3allMOHHON
(MpOU3BOICTBEHHOI) NEATEIBHOCTHIO OPTaHU3ALIUM.

2. MecTo aucuuIMHbI (MOAYJIs) B CTPYKTYpe 00pa30BaTe/IbHOM NMPOrpaMMbl
BbICILIEr0 00pa30BaHuA — IPOIrPaMMBbI 0DaKajaBpuara

Jlucuumuimea (MOJTyJIB) «JlokymeHTHpOBaHHE YIPaBJIEHYECKOU
NEeATEIbHOCTH»  OTHOCHTCS K 4acTH,  (OpMHUPYEMOW  y4aCTHUKaMHU
oOpazoBaTenabHbIX OTHOIIEHNN bioka 1 «/{ucuumiuael (MOTyIIH)».

JUis OCBOEHHUSI JAAHHOM NUCUUIUIMHBI (MOAYJS) HEOOXOIUMBI PE3yJbTaThl
oOyueHusi, TMOJY4YEHHbIE B NPEIUIECTBYIOIIMX JUCHUIUIMHAX  (MOAYJSIX):
«BBenenue B mpodeccrnoHalbHYIO 1€ATETbHOCTDY.

Ilepedyens nmocienyrONMX AUCHMIUIMH (MOAYJIEH) U MPAKTHK, JUIsI KOTOPBIX
HEOOXOJUMBI pPe3yJbTaTbl OOy4YeHHUs, MOJIY4YEHHbIE B JIaHHOM JTUCIUIUIMHE
(Mmomyne):  «MeHemKMEHT», «YTpaBieHHE MEPCOHAIOM»,  «YIpaBJICHHUE
Ka4eCTBOMY, «YuebHas IIPAKTUKA (o3HaKoMuTENBHAS IPaKTUKA)»,
«IIpou3BoacTBEHHAsI MpaKTUKa (TEXHOJOTHYeCKas (MPOEKTHO-TEXHOJOTHUECKAs)
npakTuka)», «[[pon3BocTBEHHAs MPAKTHKA (MPEIIUIIIOMHAS TPAKTUKA)».

3. IlepeueHns MIaHNUPyeMbIX Pe3yJibTATOB 00Y4YeHMS MO JUCHUILUIUHE
(M01yJ110), COOTHECEHHBIX C YCTAHOBJICHHBIMH B 00pa30BaTeILHOM
nporpamMMe BbiclIero 00pa3oBaHus — MporpaMmMe GaKajaBpuara
HHIUKATOPAMH I0CTUKEHUS KOMIIEeTeHIIUil

Kon n HanmeHOBaHUE Kox u HanMeHOBaHHE WHAUKATOpA [TraHupyeMble pe3yIbTaThl 00yUYCHHUS 11O
KOMIIETEHIHH JTIOCTHYKEHUSI KOMIICTCHITUH JUCHUTUTAHE (MOTYJIIO)
3HaeT HOpMaTUBHO-TIPABOBYIO 6a3y
JOKYMCHTHPOBAHHMS YIIPABICHICCKOM
TK-1. CriocoGen HIIK-1.1. OcymecTBisier JIEATETBHOCTH, JIETTOBBIX KOMMYHHKAITHH, BUJIBI
JOKYMCHTHPOBAHKE JEJIOBBIX YIPaBICHYECKUX TOKYMEHTOB.
OCYIIECTBIIATh N .
OKYMCHTAIHOHHOE KOMMYHHKAIMH B TUCbMEHHOMN Ymeer opopMIISITh TEKCT JOKYMEHTOB B
A co};[ OBOAKICHIE (dhopmMe, cocTaBiseT U 0QPOpPMIIIET COOTBETCTBHUH C NPABUJIAMU U CTAHJAPTaAMU
POBOIL yIpaBJICHYCCKUE TOKYMEHTEI JIEJIOTIPOU3BOICTBA.
YIPaBJICHYCCKUX MPOIECCOB .
BrnaymeeT mICbMEHHBIMU CPEICTBAMHE JICIIOBOM
JUTSL OpTaHU3AIIH
. KOMMYHUKAIHH.
3¢ hexTHBHON paboTHI
3HaeT NPUHIHUIIBI ¥ MTOPSIOK OPTaHU3AIIH
CTPYKTYPHOTO IOJIPA3ICICHUS
HUIIK-1.2. Opranuzyer pabory ¢ JIEJIONPOU3BOJICTBA M IOKYyMEHTO000pOTA.
JIOKYMECHTaMH Ha OCHOBE JICJIOBBIX YMeer UCTIONHATh JOKYMEHTHI U
KOMMYHHUKAIHUN KOHTPOJMPOBATh UCTIOJHEHHE JOKYMEHTOB.




BnaneeT TCXHOJIOTHAMU pa60TI)I C
JOKYMCHTaMH.

4. CTpyKTYypa ¥ coepKaHue TUCHUILIUHBI (MOYJIs1)
4.1. CtpykTypa JUCIUIUIUHBI (MOIYJIS)

4.1.1. O6beM AMCUMIUIUHBI (MOIYJSI) M BUIBI Y4eOHOU pabOTHI IO
ouHOM (popMe 00yUeHHUS:

N Bcero Cemectp
Bunx yuebnol paboThl 4ACOB No 2
JacoB

KoHnrtakTHas padota (Bcero): 34 34
B ToMm uucie:
Hexan (JT) 17 17
ITpaxtrueckue 3ansatus (I1p) 17 17
JlabopaTtopHnas pa6ora (JIab)
CamocTtosrenbHas pabora odyyatonuxcs (CP) 38 38
IIpomexyTouHas ®opma
arTecTarus IPOMEXKYTOYHON 3 3

arTecTaluu

KonunuectBo yacos
OO61mas TpyA0eMKOCTh Yackl 72 72
JTUCHUTITAHBI (MOTYJIS) 3ayeTHbIe €MUHUIIBI 2 2

4.1.2. ObbeM mUCUMIUIMHBI (MOIYNSI) W BUABI Y4eOHOUW pabOTHI IO

3a04HOM (popMe 00yUeHMUS:

Kypc
. Bceero
Bun yae6HO# paboTh 4ACOB Ne 2
9acoB
KonTakTHas pabota (Bcero): 8 8
B ToM uucie:
Jexamu (JT) 4 4
ITpakTnueckue 3anstus (Ip) 4 4
JlabopaTtopHnas pa6ora (JIab)
CamocrostenbHas pabora ooyqaronuxcs (CP) 60 60
IIpomexxyrounas dopma
arrecranus IIPOMEKYTOUHON 3 3
aTTeCTaIlH
KonmuecTBo yacos 4 4
OO01ast TpyA0E€MKOCTh Yacel 72 72
JTUCIUATITAHBI (MOTYJIS) 3adeTHbIC €MHUITBI 2 2

4.1.3. O06beM AUCUMIUIMHBI (MOIYNSI) M BUABI Y4eOHOW pabOTHI MO

OYHO-32049HOM (opMe 00yUueHus

Bu yueOnoit paboThl

Bcero

Cemectp




4acoB Ne 2
9acoB

KonrtakTHas padota (Bcero): 40 40
B ToMm uncne:
Jlexuuu (JI) 20 20
ITpaxtrueckue 3ansatus (I1p) 20 20
JlabopaTtopHas pa6ora (JIab)
CamocrositenbHas padora ooydaronuxcs (CP) 32 32
IIpomexxyrounas dopma
arTecramus MPOMEKYTOUHOMN 3 3

arTecTaluu

KonnuectBo yacoB
OO0mias TpyA0EMKOCTh Yacsl 72 72
JTUCIUILIAHBI (MOYJIS) 3ayeTHbIE €IUHULIBI 2 2

4.2. ConeprxaHue TUCIUILUTHHBI (MOTYJIS):

4.2.1. CopepxaHue IUCUUIUIAHBI (MOIyJiA) 1O O4YHOU (opme
oOy4eHUS:
Kon KommuecTBo gacos,
KOMIIETEHIINH, BBIIENISIEMBIX Ha
HaumeHnoBanue KO KOHTaKTH aboT Kom-Bo
A Yo p ¥ Buner CP KonTpons
pasnena, TeMbl WHAWKaTopa | MO BUJAaM yuyeOHbIX |gacoB CP
JOCTHKECHUS 3aHATUH
KOMIIETEHITUHA
JI IIp | Jlab
Tema 1. 3naucHue — Anam3
- HCII0JIB3YEMOT0
I[OKYMCHTI/IpOBaE-I i (UIIK-1.1 2 2 4 Marepuana. Pedepar
YIIpaBJICHUYCCKON UIK-1.2) Paspabotka rurana
JEATENBHOCTH pedepara
Tema 2. OCHOBHEBIE
AHnanmn3
IIOJIOKCHHA 110 [K-1 HCIIOIb3yEMOI 0
JTIOKYMEHTHPOBAHU (MIK-1.1 2 2 4 MaTepHana. Pedpepar
o WUIIK- 1_2) PaspaboTka riana
10 YIPaBJIEHUYECKOM pedbepara
JIeATEeIIbHOCTH
Tema 3.
Amnanuz
YHchHKaHHﬂ n [K-1 HCIIONB3YeMOro
CTaHaapTU3anus (UIK-1.1 2 2 4 Matepuana. Pedepar
WIIK- 1_2) PazpaboTka niana
YIPaBICHUECKUX petpepara
JIOKYMEHTOB
Tema 4. Bunsr MK-1 MomroToska S
JOKYMEHTOB H UX (MIIK-1.1 2 2 4 mmyarrowy | U S
KIaccu(pUKaLus WIIK-1.2) SO
Tema 5. IIpaBuiia
O(I)OpM TIeHUs [IK-1 TloarotoBka k "
(MIIK-1.1 2 2 4 MHJIMBHIyaJbHOMY HAMBHAYATLHOS
YIIPaBJICHUYCCKHUX WTIK-1.2) 3a7IaHHIO 3ajaHne
JIOKYMEHTOB




Kon KonnyectBo yacos,
KOMITETCHITMH, | BBIIEISEMBIX Ha
HaunmeHnoBanue KO KOHTAaKTH aobory,| Kox-Bo
A yiop y Bunsr CP KonTpons
paszena, TeMbl UHAWKaTopa | MO BUAAM yueOHbIX |gacoB CP
JOCTHKCHUS 3aHATUN
KOMIIETEHIIUH
J IIp | Jlab
Tema 6.
I[OKYMGHTI/IpOBaHI/Ie IIK-1 TloaroroBka "
OpraHU3aIlMOHHO- (ATK-1.1 2 2 4 nmBHAyaTbROMY | VA0S
pacropsIANTEIBHOIM WIIK-1.2) iAo "
JIeSITebHOCTH
Tema 7.
JlokyMeHTUpOBaHHE MK-1 Howoroscax | oo
nH(pOpMaIMOHHO- (MITK-1.1 2 1 4 WHHBHIYaIbHOMY 8 Saﬂﬁm
HHK-l.Z) 3aJIaHUIO0
CIPAaBOYHBIX
MaTepHaJioB
Tewma 8.
Tpe60BaHHﬂ K [K-1 Tonrorosia k WnauBugyansHoe
0(pOPMIICHUIO SAT?KK-llzl). 2 1 4 HHHH::I;;}I’?;;HOMY 3aﬂa1i]ne
JIOKYMEHTOB T10 ~L.
JUYHOMY COCTaBYy
Tema 9. —
- IToaroroBka K

Opranuzanus (MTK-1.1 1 1 6 nmnyasowy | HARBHAYATBIOS
pa6OTBI C I/IHK-l.Z) 3a1aHHUIO sajanme
JIOKYMEHTaMHU

O0o0maro1ee 3agaTue 2

BCEI'O YACOB: 72 | 17 | 17 38

Tema 1. 3HavyeHHne  [IOKYMEHTHPOBAHHMS  YNPaBJICHYECKOI
AeITeJIbHOCTH— 8 YacoB.

Jlekuiuu — 2 u. Copepxanue: Ilpeamer u 3amaunm kypca. [lonsarus
«AOKYMCHT» «CHCTCMBI JOKYMCHTAIUH», «YIIPABJICHYCCKAA JOKYMCHTALUI.

Crneunduka uHPOPMAIMOHHBIX OOBEKTOB, HCIOJIB3YEMbIX B  YIIPaBICHUHU.
OcHOBHOE Ha3HAYCHUE YITPABICHYCCKUX JTOKYMCHTOB.

OcHoBHBIC 3a/1aud U (PYHKIHUH CIYXO JTOKYMEHTAIIMOHHOTO OOECIeueHUs
YIPABJICHHUS B COBPEMECHHBIX OPTaHU3aIINsX.

[IpakTuueckoe 3aHsTHE — 2 Yaca.

Bompocsr:

1.  Tlonsatme, uenu W 3aJaud JOKYMEHTAIIMOHHOTO 0OeCleYeHHs
yIpaBiIeHUS

2. HopmatuBHO-1paBoBOE obecrieueHue JTOKYMEHTHUPOBaHUS
yIpaBICHUYECKON JAESITEIbHOCTU

3. CocTaB TOKyMEHTAllMH, UCTIOIb3yEMOH B YIIPABICHUH OpraHU3aIUeH.

4, Cayx0a  TOKyMEHTAllUOHHOTO  OOecreyeHus  YIpaBieHHUS B

COBPCMCHHBIX OpraHu3aiuiax.



Tema 2. OcHOBHBIE M0JI0KeHHU S 1o JOKYMEHTHPOBAHHIO
yIpaBjeH4YeCcKOoi 1eiTeJIbHOCTH — 8 4acoB.

Jlexuuu — 2 4. Conepkanue: [loHsITHE «BUA YIIPABIECHYECKOTO JTOKYMEHTA,
ero cBsi3b ¢ GyHKUMSIMHU yrpaBieHUs. DyHKIHMH YHPABICHYECKOTO JOKYMEHTA:
yhOpaBieHueckasi; (YHKUMS XpaHEHUsI CBEJICHUN, JOCTOBEPHOCTh KOTOPBIX
3aBEpeHa; Hay4dHas; IpaBOBas; COLMaJIbHAsA;, KyJIbTypHas; HWHOOpPMaIMOHHAS;
KOMMYHUKATHUBHASI.

OCHOBHBIE HOPMATHBHBIE AKThI, PErIAMEHTHPYIOUIUE JOKYMEHTHUPOBAaHHE
YIPaBIECHYECKOU NESITENBHOCTH.

IIpakTueckoe 3ansATre — 2 4aca.
Bomnpocsr:
1. IloHsATHE «yNPAaBIECHUYECKOTO JOKYMEHTa
2. OyHKUUYU YIIPaBICHYECKOTO TI0KYMEHTA
3. OcHOBHbIE HOPMAaTHBHBIE aKTBI, perlaMeHTHPYIOIINE
JOKYMEHTUPOBAHHE YIIPABICHUYECKOU NEATEIbHOCTH

Tema 3. VYHudukanus H CTAHAAPTH3ALUS  YNPABJICHYECKHUX
JTOKYMEHTOB — 8 4acos.

Jlexmn — 2 . Conepxanue: I'ocynapcTBeHHas cucTremMa
JTOKYMEHTAIMOHHOTO oOecrieueHus YIIPaBIICHHUS. Oob1epoccuiickuii
KJIacCU(PHUKATOp YMpaBICHUYECKON JOKYMEHTAlMHU. [ 0CyJapCTBEHHBIM CTaHAApT
(I'OCT) oopmiieHust ynpaBieHYECKUX JOKYMEHTOB. YHUPUIIMPOBAHHAS CUCTEMA
OpraHU3alMOHHO-PACTIOPSIAUTEIbHON JOKYMEHTAIIH. CranpgapTuzanus
YIOPABJICHUYECKUX JOKYMEHTOB. MeEXIyHapOIHbIE CTaHAAPThl JOKYMEHTHPOBAHUS
YIPABJICHYECKON EATEIbHOCTH.

[IpakTueckoe 3aHsATHE — 2 Yaca.

Bompocsr:
1. T'ocygapcTBeHHass cUCTEMa JOKYMEHTAIIMOHHOTO  OOECIICUCHHS
yIpaBJICHUS.
2. YHUUIMpOBaHHAS CHCTEMa OPTaHW3aIlMOHHO-PACIIOPSIUTEILHON
JTOKyMCHTAITUH.

3. CrangapTuzaius ynpaBieHYECKUX JTIOKYMEHTOB.

Tema 4. Buabl JIOKYMEHTOB U UX Kjaccupukanusa — 8 yacos.
Jlexuuu — 2 4. Conepsxanue: Knaccudukaius ynpaBlieHY€CKUX JOKYMEHTOB

o COAEPKAHUIO (mo BHAM JEATEIIbHOCTH): OpraHU3allOHHbIE,
pacniopsuTeIbHbIe, WH()OPMAIMOHHO- CIpaBOYHBbIC. BUAbl OpraHW3alMOHHBIX,
pPacopsSIANTENBHBIX u nH(OPMAITMOHHO- CITPaBOYHBIX JIOKYMEHTOB,

HCIIOJIb3YCMbIX B YIIPABJICHUU.

[IpakTrueckoe 3aHsaTHE — 2 Yaca.



Bonpocsr:
1. Knaccugukauus ynpaBieH4€CKUX JOKYMEHTOB
2. Buzpl opraHn3aliMOHHO-PacCHOPSAUTEIbHBIX IOKYMEHTOB
3. Buasl nuHGpOpMaMOHHO-CIIPABOYHBIX JOKYMEHTOB
4. Buapl KaJpOBbIX JOKYMEHTOB

Tema 5. IlpaBuiaa odgopmiieHusi ynpaBjieHYeCKHX JTOKYMEHTOB — 8
4acoB.

Jlexuu — 2 4. Conepsxkanue: TpeOoBaHHUS K COCTABICHUIO U O(HOPMIICHHIO
TOKyMEHTOB, (popmyisap-obpasemn. [lopsimok odopmiieHus: Hymeparusi CTpaHHII,
opopmieHue JaT, OOIIETPUHATHIE COKpamieHus, odopmieHue IUGPOBOM
uHbopMaluu, Marematudeckue GopMmyinbl, odopmieHHe TaOJHUI, 3HAKU
penuHaHus.

CocraBnenue YIPABJIEHYECKUX JOKYMEHTOB. JlenoBele U
KOMMEpUYECKHe NHUChbMa: Kilaccu(ukamus, CTPyKTypa, CTaHIApTHbIE (pas3bl U
BBIpQXEHUS; MpaBwia U (OPMbI KOMMEPUYECKON NEPEernucKu C 3apyO0eKHBIMU
NapTHEPAMH; KOPPECIOHJCHLMSA, CBS3aHHAas C IPOBEACHHEM IEPUOINYECKHUX
MEPONPUITUNA, SI3BIK U CTHIJIb JEJIOBOM NOKYMEHTalUHU: oOIIasi XapaKTepUCTHKA.
CocraBiennue u  0QOpMJIIEHHE JIOKYMEHTOB B  YCJOBHMSX IPUMEHEHHS
BBIUHCIIUTEILHON U AJIEKTPOHHON TEXHUKH.

[Tonatue «pekBu3uT». COCTaB M pACHOJIOKEHNE PEKBU3UTOB. [10CTOSHHBIE N
NIEPEMEHHBIE PEKBU3UTHI, MOPSAOK MX HAHECEHHUs MPU COCTABICHUU JTOKYMEHTa
uin padbore ¢ HuM. [IpaBuna odopmiieHHs] PEKBU3UTOB. YTIOBOE U MPOJOJBHOE
PACIIOJNIOKEHUE PEKBU3UTOB NOKyMeHTa. CTpykTypa AoKyMmMeHTa. Onuncanue u
OCHOBHBIE TTpaBuiIa 0()OPMIICHHS] PEKBU3UTOB JOKYMEHTA.

[IpakTuueckoe 3aHsaTHE — 2 Haca.
Bompocsr:
1. TpeGoBaHus K COCTaBICHUIO U OPOPMIICHUIO TOKYMEHTOB
2. TpeGoBanus Kk 0(hOpPMIICHHUIO TOKYMEHTOB
3. CtpykTypa JOKyMEHTA.
4. OnucaHne W OCHOBHbIE TipaBuwia OGOPMIICHUS  PEKBU3UTOB
JIOKyMEHTA.

Tema 6. JloKymMeHTHpPOBaHHE OPraHU3ALMOHHO-PACIIOPAAUTEIbHON
IeATeIbHOCTH — 8 yacoB.

Jlektmn — 2 4. Copepxkanue: Buabsl opraHn3allMOHHO-PACIOPSANTEIBHBIX
nokyMeHTOB. [IpaBuna  cocTaBieHuss  OpPraHU3alMOHHO-PACIIOPSAAUTEIBHBIX
TOoKyMeHTOB. TpeOoBaHuS K O(QOPMICHUIO OPraHU3aAUOHHO-PACIIOPSIUTEIbHBIX
JIOKYMEHTOB.

[lopsmok cocTaBieHus M OQOPMIICHHS OPTraHU3ALMOHHBIX JOKYMEHTOB:
yCTaBa, IIOJOKEHUM, IITATHOTO DPACIMCAHMS, NPABUJ BHYTPEHHETO TPYIAOBOIO
pacropsiika, IIOJOKEHUS O CTPYKTYPHBIX TOJAPA3ACIICHUAX, JTOKHOCTHBIX
UHCTPYKIUH pabOTHHKA.

[lopsamox coctaBinenus U OGOPMIICHHS PaCHOPSAUTEIBHBIX JOKYMEHTOB:
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pelieHne, pacopsKeHNEe, TPUKa3, yKa3aHUe, IOCTaHOBJIECHUE.

[IpakTnueckoe 3anaTue — 2 yaca.
Bormpocsr:
1. Buapl opraHu3anvoOHHbIX TOKYMEHTOB.
2. Buapl pacriopsauTeNbHbIX JOKYMEHTOB
3. IlpaBuna  cocraBieHUss U OQOPMIIEHHS  OPraHU3aLMOHHBIX
JOKYMEHTOB.
4. TlpaBuna  cocTaBieHUST W OPOPMIIGHHA  PACHOPSAUTETHHBIX
JOKYMEHTOB.

Tema 7. JlokymeHTHpOBaHUE HH(POPMALMOHHO-CIIPABOYHBIX
MAaTepPHAJIOB — / YacoB.

Jlekuunu — 2 4. Copepxanue: Buasl uH(pOpMaIMOHHO-CIIPABOYHBIX
nokymeHToB. [IpaBuna cocraBieHus HHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB.
TpeGoBanus Kk 0pOpMIEHUIO HHDOPMAITMOHHO-CIIPABOYHBIX JTOKYMEHTOB.

[lopsimok coctaBneHuss U  odopmieHUs HHGOPMAILIMOHHO-CIIPABOYHBIX
JOKYMEHTOB: aKT, IMPOTOKOJI, JOKJIaJgHas 3alucKa, OOBSICHUTENIbHAs 3alucKa,
crpaBKa, TejerpamMmma, TenedoHorpamma, mucbMo, JOBEPEHHOCTb.

[IpakTnueckoe 3anarue — 1 yac.
Bompocsr:
1. Buasl unopmManmoHHO-CIIPABOYHBIX TOKYMEHTOB.
2. TlpaBuna coctaBieHUs HH()OPMALIMOHHO-CIIPABOYHBIX IOKYMEHTOB.
3. TpeboBanus k  odopmiieHHIO  HWH(POPMAIMOHHO-CIPABOYHBIX
JOKYMEHTOB.
4. Tlopsimok coctaBieHust U oopmiieHUs] HHPOPMALMOHHO-CIIPABOYHBIX
JOKYMEHTOB

Tema 8. TpedoBanus K 0poOpMIICHUIO JOKYMEHTOB 110 JINYHOMY COCTABY
— 7 4acoB.

Jlexuuu — 2 4. Coznepxanue: YHU(ULIMPOBAHHAS CUCTEMA OPTaHU3ALIMOHHO-
pacnopsAIuTEIbHON TOKYMEHTALWU IO KaJpaM.

JIOKyMeHTaIisi TPYAOBBIX OTHOIIEHWH B KaApoBbIX ciyxk0ax. Coctas
JOKYMEHTOB MO JMYHOMY cocTaBy. CocTaBieHue U OQOpMIICHHE 3asiBICHUH,
TPYJIOBOTO JIOTOBOpa (KOHTpakTa), JUYHOW KapTouku (opmbl T2, mpuka3oB 1o
KaJpaM, XapakTepUCTUKUA pabOTHWKA, aBToOMorpadum pabOTHUKA, AaHKETHI
paboTHHKA, JIMYHOTO Jeia paboTHUKA. TpyaoBas KHUXKKA: Bblgadya, opopmieHue,
XpaHEeHHE.

[lonsiTMe, CYIIHOCT, W Ha3HAUYEHHUE IUTATHOTO pacnucanus. I[IpaBuna
BHYTPEHHETr0 TpylnoBoro pacnopsiaka. [lpaBuna Bemenust Tabenst yuera
MCII0JIb30BaHUs pabovyero BpeMeHHU.

dopMupoBaHHME M HOMEHKIATypa Jel 1o KajapaM. llpaBuia XpaHeHus
KaJIpOBOM TOKyMEHTAIUU.
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HpaKTI/I‘IeCKOC 3aHsATHE — 1 4ac.

Bormpocst:

1. JlokyMeHTaIus Tpy10BbIX OTHOILICHHIA.

2. KanpoBslif 1OKyMEHTOOOOPOT B OpraHU3allvU.

3. @opMHUpOBaHUE U HOMEHKJIATypa JIeJ 10 KaJgpam.

4, CocraBnenue u oQoOpMJIECHHE JAOKYMEHTOB [0 JIMYHOMY COCTaBY
OpraHU3alHU.

Tema 9. Opranusanusi paéoTbl ¢ JOKYMEHTAMHU — 8 YacoB.

Jlekium — 1 9. Cogmepxkanme: Opraduzanus JOKYMEHTOOOOPOTa;
CHUCTEMAaTH3alMs TOKyMEHTOB, HOMEHKJIATYpa sl UX (OPMHUPOBAHUS U XPaHEHUSI.
[TonsiTue nOKyMeHTO000poTa. OCHOBHBIE MOTOKUA YIPABICHUYECKUX JTOKYMEHTOB:
BXOJISIINAM, UCXOISIIUNA, BHYTPCHHUM.

JIBl>KeHUE  BXOJMIIMX  YIPABJICHYECKUX  JOKYMEHTOB:  II€pBUYHAas
00paboTKa, perucTpauus, pacCMOTPEHUE PYKOBOJICTBOM OpraHM3alli, Mepeaada
Ha UCIIOJIHEHUE, KOHTPOJIb 34 UCIIOJHEHUEM, CIIMCAHUE UCIIOJIHEHHOTO JTOKYMEHTA
B JIEJIO0.

Otanbl NPOXOXKIEHUS HCXOMSIIUX JOKYMEHTOB: IOJAIOTOBKA IIPOEKTA,
COIJIacOBaHUE, 1OpabOTKA M0 3aMEYaHUsIM, PErUCTPALUs U OTIPABKa.

Pabota ¢ BHYTpEHHMMH JOKYMEHTaMHU: COCTAaBJIEHHE MPOEKTa TEKCTa
JIOKyMEHTa, COIJIACOBaHHME, JOpadOTKa MO  3aMEyaHusIM, perucrpauus,
THPAXUPOBAHUE, NIEpeada Ha UCIIOIHEHUE, KOHTPOJIb UCIIOIHEHUS JOKYMEHTOB,
CIIMCAaHHME UCIIOJIHEHHOTO JOKYMEHTA B JIEJIO.

[IpakTnueckoe 3ansitue — 1 gac.

Bompocsr:

1. CrtpykTypa u 00beM JOKYMEHTOO00pOTA.

2. Texuomorus pabOTHI C BXOASIIAMHU U UCXOISIUMU JTOKYMCHTAMH.
3. Permcrparnus JTOKYMEHTOBH KOHTPOJIb 32 WX
UCTIOJTHCHUEM.

4, XpaHeHUE JOKYMEHTOB.

4.2.2. CopepxaHue AUCHUIUIMHBI (MOAYJsl) MO 3ao4HOU (opme
o0y4eHUS:

Kon KonunuecTBo yacos,
KOMIIETEHIINH, BBIAEISIEMBIX HA
HaumenoBanue KO KOHTAaKTH aboT Kon-8o
A yrop Y, Bugsr CP Kontposnb
paszaena, TeMbl WHAWKaTopa | MO BUJAAM yuyeOHbIX |gacoB CP
JOCTHKECHUS 3aHSTUN
KOMIIETEHIIUHA
J | Ip | Ja6
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Kon KonnuecTBo yacos,
KOMIICTCHIIUU, BBIACIACMBIX Ha
HaumenoBanue KO KOHTAaKTH aboT Koi-Bo
yiop ¥, Buner CP Kontposnb
paszena, TEMbI UHIMKaTOpa | 10 BuaaM y4eOHbix |uacoB CP
JIOCTUKEHUS 3aHATHI
KOMIICTCHIINU
JI IIp | Jlab
Tewma 1. 3naueHue ) Ananns
ITK-
OKVMEHTHDOBAHMS HCIONBb3YEMOTO
AOKYM b . (UIK-1.1 1 7 Marepuania. Pedepar
YIIpaBJICHUYCCKOU WUIIK- 1_2) Paspabotka miana
NEATEIbHOCTH pedepara
Tema 2. OcHOBHBIE
Ananuz
IIOJIOXKCHUA 110 [K-1 HCII0JIb3YeMOTro
JOKYMCHTHPOBAHU (UIK-1.1 1 7 Matepuania. Pedepar
10 ynpaBﬂqueCKoﬁ I/IHK-l.Z) PazpaboTka miana
pedepara
JCATCIIBHOCTHU
Tewma 3.
Amnanmus
YHH(bHKaHHH H MK-1 HCII0JIb3YEMOT'0
CTaHgapTHu3anus (UIIK-1.1 1 7 Marepuania. Pedepar
YIIPaBICHUECKHX WUIIK- 1.2) Pa3paboTka miana
pedepara
JIOKYMEHTOB
Tema 4. B HIbI MK-1 Iloaroroska x u
JIOKYMEHTOB U UX (MITK-1.1 1 7 HHIUBUYaTbHOMY Hﬂzgﬁfﬁgwoe
KJaccH(pUKaLus WIK-1.2) SO
Tema 5. [IpaBuiia
ITK-1
O(l)OpMJ'IeHI/I}I Tozroroka WuauBunyansHoe
UIK-1.1 1 7 WUHANBUIYAIBHOM
Y Y 3aj1aHue
YIIPaBJICHUCCKHUX I/IHK-l.Z) 3a1aHHUIO
JAOKYMCHTOB
Tewma 6.
JloxkyMeHTUpOBaHuE MK-1 Toarorosia k "
OpFaHI/B arMoOHHO- (I/IHK- 1.1 1 7 HHIUBUTyaTlbHOMY Hllil;ﬁi[]}{/igbﬂoe
pacropsaMTEIbHOIM UIIK-1.2) SIS
NCATCIIbHOCTHU
Tema 7.
JIOKyMEeHTHpOBaHUE TK-1 Momotomax |
I/IH(i)OpMaHI/IOHHO- (I/H_[K-l 1 1 7 WHIMBH Ty aIbHOMY HHZZZ:Z;EBHOG
CIIPaBOYHBIX UIIK-1.2) Ao
MaTepUaioB
Tema 8.
Tpe6OBaHI/UI K IIK-1 IToaroroska k "
0(hOopMIIEHHIO (WIIK-1.1 1 7 minyatsomy | YOS
JIOKyMEHTOB TIO UIIK-1.2) Ao
JIMYHOMY COCTaBYy
Tema 9.
Opragusanus MK-1 IToaroroska k
y B (MHK'l-l 4 HWHIMBHyaJIbHOMY L
pa60T bl C I/IHK-l.Z) sananmio 3a/1aHne
JOKYMCHTaMU
BCEI'O HACOB: 72 4 4 60 4
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Tema 1. 3HayeHHe  JOKYMEHTHPOBAHHUSI  YNPABJICHYECKOH
IeATeJIHLHOCTH— 8 4acoB.
Jlekuun — 1 u. Copepxanue: IIpenmer u 3amaum kypca. I[lonsTus

«JIOKYMEHT» «CHUCTEMBbI JIOKYMEHTAllUW», «YyMNpaBJIeHUECKass JTOKYMEHTAaIUsD.
Cneunduka HUHPOPMAIMOHHBIX OOBEKTOB, KCHOJIb3YEMbIX B YIIPaBJICHUHU.
OcHOBHOE Ha3HAYEHHE YIIPABICHYECKUX JTOKYMEHTOB.

OcHoBHBIE 3a1auyu U (QYHKUIHUHU CIYkO JOKYMEHTAI[MOHHOTO OOecreyeHus
yIpaBJIEHUS] B COBPEMEHHBIX OpTraHU3alUsX.

Tema 2. OcHOBHBIE M0JIOKEHU S no AOKYMEHTHPOBAHUIO
yHpaBJ/JeHYeCKOH AeATeIbHOCTH — 8 Yacos.

Jlexunu — 1 u. Conepxanue: IloHsTHE «BUA YIIPABIEHYECKOTO TOKYMEHTaY,
€ro cBs3b ¢ (QYyHKUMSAMHU ynpaBieHUs. DyHKIHUHM yNPaBICHYECKOrO JOKYMEHTA:
yhnpaBieHYecKas; (QYHKUMS XpaHEHUs CBEIACHMM, JOCTOBEPHOCTb KOTOPBIX
3aBepeHa; Hay4dHas; IpaBOBas; CoLMajJbHas; KyJIbTypHas; HH(OpMalMOHHas;
KOMMYHUKAaTUBHAas.

OCHOBHBIE HOPMAaTHBHBIEC AKThl, PErVIAMEHTHPYIOUIUE JOKYMEHTHUPOBAaHHE
YIPaBIECHYECKOU NEATEIIBHOCTH.

Tema 3. VYHudukanus H CTAHAAPTH3ALMS  YNPaBJIECHYECKHX
JTOKYMEHTOB — 8 4acos.

Jlexmn — 1 . Conepxanue: l'ocynapcTBenHas cucreMa
JTOKYMEHTAIMOHHOTO oOecrneueHus YIIPaBJICHHUS. Oo61epoccuiickuii
KJIaCCU(PHUKATOp YMpaBICHYECKON JOKYMEHTAlMHU. [ 0CyJapCTBEHHBIM CTaHAApT
(I'OCT) oopmiieHust yrmpaBieHUYECKUX JOKYMEHTOB. Y HUPUIIMPOBAHHAS CUCTEMA
OpraHU3alMOHHO-PACTIOPSAUTEbHON JOKYMEHTAIIH. CranpapTuzauus
YIOPaBIEHYECKUX JTOKYMEHTOB. MeXIyHapOHbIE CTaHIApPThl TOKYMEHTHUPOBAHUS
YIPABJIEHYECKON EATEIBbHOCTH.

Tema 4. Buabl 10KyMeHTOB M UX Kjaaccupukanusa — 8 yacos.
Jlexuuu — 1 4. Conepsxanue: Knaccudukarus ynpaBieHYECKUX JOKYMEHTOB

110 COAEPKAHUIO (mo BHUJIAM NEeSITETLHOCTH): OpraHu3allOHHbIE,
pacniopsuTeIbHbIe, WH()OPMAIIMOHHO- CIpaBOYHBIC. BUabl OpraHW3alMOHHBIX,
pacnopsiAuTENbHBIX v nH(pOpMaIIMOHHO- CITPABOYHBIX JIOKYMEHTOB,

HCIIOJIb3YCMBIX B YIIPABJICHUMU.

Tema 5. IlpaBuna ogopmiieHus1 ynpaBJieHYeCKHX JOKYMEHTOB — 8
YacoB.

Conepxxanue: TpeOoBaHUS K COCTaBJIEHUIO U O(DOPMIIEHHIO JTOKYMEHTOB,
bopmymsip-oopazent. Tlopsmok odopmieHus: Hymepamusi CTpaHull, oGopmieHHue
JaT, OOUIENPHUHATHIE COKpaileHus, odopmieHne mnudpoBod HHPOPMAIIUH,
MateMatudeckue popmyibl, ohopmiIeHHE TaOIHI], 3HAKHA MPEMTUHAHUA.

CocraBnenue yIpaBICHUYECKUX JOKYMEHTOB. JlenoBeie u
KOMMEpUYeCKhe NHUChMa: Kiaccu(ukamus, CTPyKTypa, CTaHIapTHbIE (pa3bl U
BBIpQXEHUS; TMpaBwia U (OPMBI KOMMEPUYECKON NEPenucKu C 3apyO0eKHBIMU
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NapTHEpPAMH; KOPPECIOHJAEHUMS, CBS3aHHAs C NPOBEJIECHUEM NEPHOIUYECKHX
MEPONPUITUNA, SI3BIK U CTHIb JEJIOBOM JOKYMEHTalUHU: OOIIas XapaKTepUCTHKA.
CocraBieHne u  0QOpMJIIEHHE JIOKYMEHTOB B  YCJIOBHMSX IPUMEHEHMS
BBIUHCIIUTEILHON U AJIEKTPOHHON TEXHUKH.

ITonsTne «pexBu3uT». COCTaB U PacHoIOKEHUE PEKBU3UTOB. [I0CTOSHHBIE U
NEPEMEHHbIE PEKBU3UTHI, MOPSIOK UX HAHECEHMsI IPU COCTABJICHUU JOKYMEHTa
wiu pabote ¢ HUM. [IpaBuna opopMieHHsS] PEKBU3UTOB. YTJIIOBOE U MPOAOJIBHOE
pacnoJIoKEHUE PEKBU3UTOB JOKymMeHTa. CTpykTypa aokyMeHTa. OnucaHue u
OCHOBHBIE ITpaBuiIa O()OPMIICHHS] PEKBU3UTOB TOKYMEHTA.

[IpakTrueckoe 3ansaTue — 1 ygac.
Bomnpocsr:
1. TpeGoBaHus K COCTaBICHUIO U OPOPMIICHHUIO JOKYMEHTOB
2. TpeGoBanus k 0(hOPMIICHHUIO TOKYMEHTOB
3. CtpykTypa JOKyMEHTa.
4. OnucaHre W OCHOBHbIE TIpaBuwia OQOPMIICGHUS  PEKBU3UTOB
JOKYMEHTA.

Tema 6. JloKymMeHTHpPOBaHHE OPraHU3ALMOHHO-PACIIOPAANUTEILHON
NeSITeJIbHOCTH — 8 Yacos.

Conepxkanue: Bunpl OpraHu3alMOHHO-PACTIOPSIAUTEIBHBIX JOKYMEHTOB.
[IpaBuna  cOCTaBIEHHS  OPTaHU3ALUMOHHO-PACTIOPSAUTEIBHBIX  JTOKYMEHTOB.
TpeboBanus K 0POPMIICHUIO OPTAHU3ALIMOHHO-PACTIOPSAIUTEIBHBIX JOKYMEHTOB.

[Topsimox coctaBieHust U OGOPMIICHUS OPTraHU3aALMOHHBIX JOKYMEHTOB:
yCTaBa, MOJOXEHHUM, IITATHOIO PACIUCAHUS, MPABWJI BHYTPEHHETO TPYAOBOIO
pacmopsiika, TOJIOKEHUSI O CTPYKTYPHBIX TMOJPA3ACICHUSIX, JOJIKHOCTHBIX
WHCTPYKITUI paOOTHHKA.

[Topsimok coctaBiaeHus: U OGOPMIICHUS PACHOPATUTEIBHBIX JTOKYMEHTOB:
pELIeHuE, PaCcIIOpsKEHUE, ITPUKA3, YKa3aHUeE, IOCTAaHOBJICHHUE.

[TpakTueckoe 3ansitue — 1 yac.
Bompocsr:
1. Bunbl opraHu3allMOHHBIX JOKYMEHTOB.
2. Buapl pacriopsauTeaIbHbIX TOKYMEHTOB
3. IlpaBuna  cocraBieHuss W OQOPMIICHHS  OpraHU3AIMOHHBIX

JTOKYMEHTOB.

4. IlpaBuna  coctaBieHUss U O(QOPMIEHHUS  PACHOPAIUTEITBHBIX
JTOKYMEHTOB.

Tema 7. JlokymeHTHpOBaHUE HH(POPMALIMOHHO-CIIPABOYHBIX

MAaTepPHAJIOB — 8 YacoB.

Copepxanne: Bunbl nHpOpMaMOHHO-CIIPAaBOYHBIX JTOKyMEHTOB. [IpaBuia
COCTaBJIEHUS  MH(OPMAIMOHHO-CIIPABOYHBIX  JOKYMEHTOB. TpeOoBaHus K
otopmiennto nHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.
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[lopsmox coctaBieHus u odopmieHUs HHYOPMALMOHHO-CIIPABOYHBIX
JOKYMEHTOB: aKT, IPOTOKOJ, JOKJIaJHas 3alucka, OOBSCHUTENbHAs 3alluCKa,
CIpaBKa, Tejerpamma, TeneoHorpamma, MucbMo, JOBEPEHHOCTb.

[IpakTnueckoe 3anatue — 1 yac.
Bormpocsr:
1. Buapl HHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.
2. TlpaBuna coctaBieHus HHOOPMALMOHHO-CITPABOYHBIX IOKYMEHTOB.
3. TpeboBanus k  odopmieHHIO  HH(OPMALKUOHHO-CIIPABOYHBIX
JOKYMEHTOB.
4. Tlopsimok cocTaBieHus: 1 oGopMiIeHHs] WH(HOPMALMOHHO-CITPABOYHBIX
JOKYMEHTOB

Tema 8. TpedoBanus K 0pOPMICHUIO JOKYMEHTOB M0 JJUYHOMY COCTABY
— 8 yacos.

Conepxanue: YuudunmpoBanHas cucrema OpraHU3alMOHHO-
pacnopsauTENbHON JOKYMEHTAIMU IO KaJpaMm.

JlokymeHTaIusi TPYIOBbIX OTHOIIEHUH B KajapoBbix ciyxkbax. CocraB
JOKYMEHTOB MO JMYHOMY cocTaBy. CocTaBieHHEe U OQOpMIICHHE 3asiBICHUH,
TPYJIOBOTO JI0roBopa (KOHTpakTa), JUYHOM KapTouku (opmbl T2, mpukazoB 1o
KaJpaM, XapakKTepUCTHKU pabOTHHKA, aBTOOMOrpaduu pabOTHHUKA, AaHKETHI
paboTHUKA, JIMYHOrO jAesia padoTHHUKA. TpyaoBas KHMXKKA: Bbliada, 0pOpMIICHUE,
XpaHEHHE.

[loHsiTMe, CYIIHOCTP W HA3HAYEHHUE IUTATHOTrO pacnucanus. IIpaBuna
BHYTPEHHETro TpylnoBoro pacnopsiaka. [lpaBuna Bemenust Tabenst yuera
UCITIOJIb30BaHUs pabovyero BpeMeHHU.

dopMupOBaHME W HOMEHKJIATypa Jeil 1o kaapam. lIpaBuna XpaneHus
KaJpOBON JOKYMEHTALINH.

[IpakTnueckoe 3ansitue — 1 yac.
Bompocsr:
1. JlokyMeHTalus TpyI0BbIX OTHOIIICHUH.
2. KampoBblii JOKyMEHTOOOOPOT B OPraHU3aIINN.
3. @opMupOBaHUE U HOMEHKJIATypa JeJl IO KaJpaM.
4. CoctaBieHue W oQopMIIeHHE JIOKYMEHTOB IO JUYHOMY COCTaBY
OpraHHU3aLHH.

Tema 9. Opranuszanusi padoThbI ¢ JOKyMeHTAMHU — 4 yaca.

Conepxanue:  OpraHuzaids — JTOKYMEHTOOOOpPOTa;  CHCTeMaTu3alus
JIOKyMEHTOB, HOMEHKJaTypa il uX QopMupoBaHus u xpaHeHus. [loHstue
JOKYMeHTOOOOpoTa.  OCHOBHBIE  TOTOKH  YMNPABIEHYECKHMX  JOKYMEHTOB:
BXOJAIIMHN, UCXOISIINMI, BHYTPEHHUMN.

JIBrkeHuEe  BXOASIIMX  YIOPaBICHYECKUMX  JIOKYMEHTOB:  I€pBHYHAA
00paboTKa, perucTpauus, pacCMOTPEHHUE PYKOBOJICTBOM OpraHM3alliu, Mepeaaya
Ha MCIOJHEHUE, KOHTPOJIb 32 UCIOJIHEHUEM, CIIMCAHUE UCIIOJTHEHHOTO JOKYMEHTA
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MMPOXOKACHUA HNCXOOAINNX JOKYMCHTOB:

corjiaCoBaHuC, I[Opa60TKa I10 3aMCYaHUAM, pCTUCTPAlUA XU OTIIPpAaBKa.
PaGora ¢ BHYTPCHHHUMHN JOOKYMCHTAMM: COCTABJICHUC IIPOCKTAa TCKCTaA

JOKYMCHTA,

COorjiaCoBaHHC,

nopaboTKa

110

3aMC4YaHMUAM,

IIOATOTOBKA IIPOCKTA,

perucTpanus,

THPAKUPOBAHUC, IICpCAada Ha HCIIOJIHCHUC, KOHTPOJIb UCIIOJIHCHUA HOKYMCHTOB,
CIIMCAaHUC NCITIOJIHCHHOI'O JOKYMCHTA B ICJIO.

4.2.3. Copepxanve IUCUUILTUHBI (MOAYJsSl) MO OYHO-3a04HOM (popme

oOy4eHus
Kon KommuecTBo "acos,
KOMIIETEHIINH, BBIAEISIEMBIX Ha
HaumeHoBaHue KO KOHTaKTH abot Kon-Bo
A yrop Y, Bunsr CP Kontponb
paszzeina, TeMbl WHAWKaTopa | IO BUJAaM yuyeOHbIX |gacoB CP
JOCTH>KEHUS 3aHATHI
KOMIIETEHIIUH
JI IIp | JIab
Tema 1. 3nauenue 1 Anams
I1K- HCIIOJIb3YE!
OKYMEHTUPOBAHUS yeMoro
AOKYM p o (UIIK-1.1 2 2 4 Marepuana. Pedepar
YIIpaBJICHUYCCKON UIK-1.2) Paspa6otka miana
NEeATEeIbHOCTH pedepara
Tema 2. OcHOBHEBIE
AHnanmn3
ITOJIOKCHHA 110 MK-1 HCII0JIB3YEMOT0
JTIOKYMEHTHUPOBaHU (MIIK-1.1 2 2 4 MaTepuana. Pedpepar
o WUIIK-1.2 Paspabotka rrana
10 YIIPaBJIEHYECKOMN ) pebepara
eI TENLHOCTH
Tema 3.
Anamuz
YHH(bHKaHHH u HK—l HCIIOJIB3YyEMOI'0
CTaHgapTHU3anus (UIK-1.1 2 2 4 Marepuana. Pedepar
UTIK-1 2) PazpaboTka niana
YIPaBJIEHUYECKUX : pebepara
JIOKYMEHTOB
TeMa 4 BHHH [1K-1 Hozrorosxa k NnausuayansHoe
JTOKYMEHTOB U UX (UIK-1.1 2 2 4 MHIMBHLYIEHOMY 3a;[a31]1/1e
KJIacCH(pUKaLus WIK-1.2) SO
Tema 5. IIpaBuiia
O(I)OpMJ'ICHI/IH IIK-1 Honroroka K WnausuayansHOe
(I/IHK_l . l 2 2 4 I/IH,I[I/IBI/I,Hya.J'II)HOMy 3aanue
YIIPaBJICHUYCCKHUX I/IHK-l.Z) 3a[aHUO
JIOKYMEHTOB
Tewma 6.
JoxymeHTHpOBaHUE MK-1 MoaroToska & S
OpTraHU3alMOHHO- (MIIK-1.1 2 2 4 msyanhony | R
pacnopsMTeNLHON WIIK-1.2) Sao
EeSITENLHOCTHA
Tema 7.
JloxymMeHTupoBaHue IK-1 ToaroTosKa S
UH()OpPMALMOHHO- (MIK-1.1 2 2 4 miusnayansiomy | S
CIIPaBOYHBIX WIIK-1.2) sananmio
MaTepHuajoB
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Kon KomnuuecTBo yacos,
KOMIIETEHIIUH, BBIJICTIIEMBIX Ha
HaunmeHnoBanue KO KOHTAaKTH aobory,| Kox-Bo
A yiop y Bunsr CP KonTposb
pasnena, TeMbl UHAWKaTopa | MO BUAAM yueOHbIX |gacoB CP
JTOCTHIKCHUS 3aHATHH
KOMITETCHIIUU
J IIp | Jlab
Tema 8.
TpeboBanus k TK-1 Momrotoscax | |-
O(bopMJ'ICHI/II-O (HHK'J- 1 2 2 4 HWHIWBHYaTIbHOMY HHP;‘;E;Z:IEBHOG
JIOKYMEHTOB T10 WIK-1.2) Saatio
JUYHOMY COCTaBY
Tema 9. —
- IToaroroBka k
Opraauzauus (MIK-1.1 4 4 Aoy | FHAHBHAYATbIOE
pa6OTI)I C I/IHK-l.Z) sananmio 3aJlaHie
JIOKyMEHTaMU
BCEI'O HACOB: 72 20 20 32

Tema 1. 3HavyeHHne  [OKYMEHTHPOBAHHMSI  YNPaBJICHYECKO
AeATeJHLHOCTH— 8 4acoB.

Jlekun — 2 uy. Copepxanme: [Ipeamer u 3amaum kypca. [lomsTus

«JTOKYMEHT» «CHUCTEMBI JIOKYMEHTallUW», «yNpPaBICHUYECKas JIOKYMEHTaLUsD».
Cneunduka HHPOPMALMOHHBIX OOBEKTOB, MCHOJIb3YEMBIX B  YIIPaBJICHUMU.
OCHOBHOE Ha3HAYEHHUE YIIPABIECHYECKUX JTOKYMEHTOB.

OcHoBHbIE 3a1auu U (QYHKIHH CIYXO JOKYMEHTAMOHHOTO 00ecrneueHHUs
YIPABJICHNS B COBPEMEHHBIX OPraHU3aLUsX.

[IpakTHueckoe 3aHaTue — 2 yaca.
Bompocsr:
1. [lonsiTe, wenu M 3a7aydl  JTOKYMEHTALlMOHHOIO oOecnedeHus
yIpaBIICHUS
2. HopmatuBHO-TIpaBOBOE 00ecredeHre JTOKYMEHTUPOBAHUS
YIPaBIECHYECKOU NESITENbHOCTH

3. CocraB 1OKyMEHTAIMH, UCIIOJIb3YEMOM B YIIPaBIEHUN OpTraHU3alNeH.
4. Cnyx0a  JIOKYMEHTAallMOHHOTO  OOECHeYeHMs]  yNpaBlieHUsS B
COBPEMEHHBIX OpTraHU3aLUIX.
Tema 2. OcHOBHBIE MO0JI0KEeHU S 1o AOKYMEHTHPOBAHUIO

yIPaBJIeHYEeCKOM 1esiTeJIbHOCTH — 8 4acoB.

Jlexunu — 2 4. Coneprxanue: IloHsTHE «BUA YyIIPABIEHYECKOIO TOKYMEHTaY,
ero cBsi3b ¢ QyHKUUSAMHU ynpabieHus. DOyHKIUU YIPaBIECHUYECKOrO JOKyMEHTA:
yhnpaBieHYecKas; (QYHKLUMS XpaHEHUs CBEICHMM, JOCTOBEPHOCTh KOTOPBIX
3aBepeHa; Hay4dHas; @paBOBas; coLMajbHas; KyJIbTypHas; HH(OpMalMOHHAs;
KOMMYHUKATHBHAs.

OCHOBHBIE HOPMATHBHBIC AKThl, PErVIAMEHTHUPYIOLIUE JAOKYMEHTHPOBAHUE
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YIPaBIECHYECKOU NESITENBHOCTH.

[IpakTueckoe 3aHsATHE — 2 Yaca.
Bormpocsr:
1. TlonsTHE «yNpPaBIEHYECKOTO TOKYMEHTa
2. OYHKIUYU YNPaBIEHYECKOTO JOKyMEHTa
3. OcHOBHbIE HOPMAaTUBHBIE aKTBhlI, perIaMEHTUPYIOLINE
JTOKYMEHTHUPOBAHUE YIIPABICHUYECKON IEITENbHOCTH

Tema 3. VYHupukanus M CTAaHAAPTU3ALMA  YNPaBJICHYECKUX
JOKYMEHTOB — 8 yacos.

Jlexktuu - 2 u.  Copepxkanue: l'ocygapcTBeHHass — cucTeMa
JTOKYMEHTAIMOHHOTO oOecrieueHus YIIPaBIICHHUS. Oob1epoccuiickuii
KJIACCU(UKATOpP YNPaBICHUYECKON JOKYMEHTAlUH. [ oCyJapCTBEHHBIM cTaHIapT
(I'OCT) odpopmienus ynpaBieHUECKUX JOKYMEHTOB. Y HU(PHUIIMPOBAHHAS CUCTEMA
OpraHU3alMOHHO-PACIIOPSAUTEIBHON JOKYMEHTALUH. Cranpaptuzanus
YIPABJICHUYECKUX JOKYMEHTOB. MeEXIyHApOAHBIE CTAaHAAPTHI JTOKYMEHTHPOBAHUS
YIPABJICHYECKON IEATEIbHOCTH.

[IpakTueckoe 3ansATHe — 2 4aca.

Bomnpocsr:
1. TocynapcTBeHHass cucTeMa JOKYMEHTAI[MOHHOTO  oOecreyeHus
YIpaBJICHUS.
2. YHu(unupoBaHHas CHCTEMa OPTaHU3AIMOHHO-PACTIOPSIUTEIHLHOMN
JOKyMEHTAIUU.

3. CrannmapTu3zanus ynpaBiIeHUECKUX TOKYMEHTOB.

Tema 4. Buabl 10KyMEeHTOB M UX KJIaccupuKanusa — 8 4acos.
Jlexuuu — 2 4. Conepsxanue: Kinaccudukamus ynpaBieHYECKUX JOKYMEHTOB

110 COAEPKAHUIO (mo BHUJIAM NEeSITETLHOCTH): OpraHu3allOHHbIE,
pacniopsauTeIbHbIe, WH()OPMAIMOHHO- CIpaBOYHbIC. Buabl opraHuW3alMOHHBIX,
pPacTOpsSIANTEIBHBIX u uH(OPMAIIMOHHO- CITPABOYHBIX JIOKYMEHTOB,

HCIIOJIb3YCMBIX B YIIPABJICHUMU.

[IpakTueckoe 3aHsATHE — 2 Yaca.
Bompocsr:
1. Knaccudukaius yrnpaBieHYECKUX JOKYMEHTOB
2. Bupl opraHu3alimOHHO-PaciopsIMTEIbHBIX JOKYMEHTOB
3. Bunbl nHGOpMAIMOHHO-CIIPABOYHBIX TOKYMEHTOB
4. Buasl KaJpOBbIX JOKYMEHTOB

Tema 5. IlpaBuna odopmiieHus1 yNpaBJieHYECKHX TOKYMEHTOB — 8
4acoB.
Jlexuun — 2 4. Conepxanue: TpeGoBaHMS K COCTaBICHUIO U OGOPMIICHUIO
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TOKyMEHTOB, (hopmyisp-obpasemn. [lopsimok odopmiieHus: Hymeparusi CTPaHHII,
obopmiieHHE JaT, OOIICHPHUHATHIE COKpalleHus, odopmieHue HUPPOBOI
uHpopmaruu, MartemaTuueckue QGopMmyiasl, odopmieHHE TaOIWIl, 3HAKU
penuHaHusl.

CocraBnenue yIPaBICHYECKUX JIOKYMEHTOB. JlenoBbie u
KOMMEpYECKHUE IMHUChbMa: KilacCUpUKALMs, CTPYKTypa, CTaHAapTHbe (pa3bl U
BBIPOKEHUS; TpaBuja U (GOpMbI KOMMEPUECKOW TNEPENHCKU C 3apyOe’KHBIMU
napTHEpaMH, KOPPECIIOHIEHINS, CBS3aHHAS C TPOBEICHUEM TMEPHOIUICCKUX
MEpONPUATHNA, fI3bIK U CTHJIb JI€TOBOM TOKYMEHTAalUWU: OOIIasl XapaKTepUCTHUKA.
CocraBnenue u  oQoOpMJICHHE JOKyYMEHTOB B  YyCIOBUAX TMPUMCHCHHS
BBIUYHUCIIUTEIBHON U SJICKTPOHHOW TEXHUKH.

[Tonsitne «pexBu3uT». COCTaB U PACIOJIOKEHUE PEKBU3UTOB. [10CTOSHHBIC U
MEPEMEHHBIC PEKBU3UTHI, MOPSAOK WX HAHECEHHWS TPU COCTaBJICHWW JTOKYMEHTa
win padore ¢ HuM. [IpaBuna odopmiieHHs] PEKBU3UTOB. YTIOBOE U MPOJOJILHOE
pacrnoyioKeHUe pPEKBU3UTOB JoKyMmMeHTa. CTpykrypa aokymeHTa. OnucaHue u
OCHOBHBIE TTpaBuiIa 0(hOPMIICHHS PEKBU3UTOB IOKYMEHTA.

IIpakTrueckoe 3aHsaTHE — 2 Yaca.
Bompocsr:
1. TpeGoBaHus K COCTABICHUIO U O(POPMIIEHUIO JOKYMEHTOB
2. TpeboBanus K 0POPMIICHUIO TOKYMEHTOB
3. CTpykTypa JOKyMEHTA.
4. OnucaHue W OCHOBHbIE TpaBuwia O(OPMIIEHHUS  PEKBU3UTOB
JOKYMEHTA.

Tema 6. JlokyMeHTHpPOBaHHE OPraHU3alMOHHO-PACHOPAAUTEIbHOM
IeTeJILHOCTH — 8 yacoB.

Jlekumu — 2 4. Copepkanue: Buabl opraHn3aliliOHHO-PACHOPSAUTEIbHBIX
nokyMeHToB. IIpaBuna  cocTaBieHUsT  OpPraHU3alUOHHO-PACIIOPSAAUTEIBHBIX
TOKyMeHTOB. TpeOoBaHus K O(QOPMIICHUIO OPraHU3aIMOHHO-PACIIOPSAUTEIbHBIX
JIOKYMEHTOB.

[Topsimok cocTaBieHuss U OQPOPMIICHUS OPraHU3AIMOHHBIX JTOKYMEHTOB:
yCTaBa, MOJOXEHUM, IITATHOTO PACIUCAHUS, NPaBUIl BHYTPEHHETO TPYIOBOIO
pacropsiika, TOJOXXEHUST O CTPYKTYPHBIX TOAPA3ACICHUSAX, JOJKHOCTHBIX
MHCTPYKIUI pabOTHUKA.

[Topsimox coctaBiieHus: U OQOPMIICHUS PACTIOPSTUTEIBHBIX JTOKYMEHTOB:
pelieHue, pacrnopsikeHue, MpuKas, ykazaHue, IOCTaHOBIIEHHUE.

[IpakTueckoe 3aHsATHE — 2 Yaca.
Bompocsr:
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Buabl opraHn3aiiioHHbIX JOKYMEHTOB.

Bunbl pacniopsAuTeNbHBIX IOKYMEHTOB

3. IlpaBuna  cocrtaBieHuss U OQOPMIICHUS  OPTraHU3AIMOHHBIX
JIOKYMEHTOB.

4. IlpaBuna  coctaBieHUss U O(QOPMIICHUS  PaCHOPAIUTEIBHBIX

JIOKYMEHTOB.

no

Tema 7. JlokymMeHTHpOBaHHE HH(POPMAIMOHHO-CIIPABOYHBbIX
MaTepuaJjioB — 8 4acoB.

Jlekuuu — 2 4. Copepxanue: Buasl uHpOpMaMOHHO-CIPABOYHBIX
nokymeHToB. [IpaBuna cocraBiieHuss HHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.
TpeboBanust k ohopmieHNI0 HHHOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB.

[lopsimok coctaBneHuss W oQopMieHUs HHGOPMAIIMOHHO-CIIPABOYHBIX
JOKYMEHTOB: aKT, IMPOTOKOJ, JOKJIaJHasi 3alucKa, OOBSICHUTENbHAs 3alucKa,
CIpaBKa, TeJerpaMmma, TesieoHorpaMma, MucbMo, JOBEPEHHOCTb.

[IpakTiaeckoe 3anaTHe — 2 Jaca.
Bomnpocsr:
1. Buasl unpopManmoOHHO-CIIPABOYHBIX TOKYMEHTOB.
2. IlpaBuna coctaBieHus: HHOOPMAITMOHHO-CIIPABOYHBIX JIOKYMEHTOB.
3. TpeboBanus k  odopmiieHHIO  HMH(POPMAIMOHHO-CIPABOYHBIX
JOKYMEHTOB.
4. Tlopsimok coctaBieHust U ohopmiieHUs] HHPOPMAITMOHHO-CIIPABOYHBIX
JOKYMEHTOB

Tema 8. TpeOoBanusi K 0GOPMIICHUIO TOKYMEHTOB 110 JIMYHOMY COCTABY
— 8 yacos.

Jlexuu — 2 4. Conepxanue: YHuUIIMpOBaHHAS CUCTEMA OPTaHU3aIlIMOHHO-
pacropsAuTEILHON JOKYMEHTAILIMY 10 KaJpam.

JlokyMeHTalusi TPYJOBBIX OTHOIICHWH B KaApoBbIX ciyx0Oax. CoctaB
JIOKYMEHTOB MO JUYHOMY cocTaBy. CocrtaBieHue u odopmiieHUE 3asiBICHUM,
TPYJIOBOTO JIOTOBOpa (KOHTpakTa), JUYHOW KapTouku ¢opmbl T2, mpuka3oB 1o
KaJpaM, XapakTEepUCTHUKUA pabOTHHKA, aBToOMorpadum pabOTHUKA, AaHKETHI
paboTHHKa, TUYHOTO Jesia paboTHHUKA. TpymoBas KHMKKA: Bblaada, ohopMIIeHHUE,
XpaHEHUeE.

[TondaTtne, CymHOCT, W Ha3HAY€HUE IITaTHOrO pacnucanus. [IpaBuna
BHYTPEHHETO TPYyIOBOTO pacnopsiaka. [lpaBunma Bemenust Tabenst ydera
WCIIOJIb30BaHUs pabouero BpEMEHH.

dopmupoBaHWEe W HOMEHKJaTypa Jnael 1o kaapam. lIpaBuna XxpaHeHus
KaJpOBOW JOKYMEHTAIUH.

[IpakTuueckoe 3aHsTHE — 2 Yac.
Bormpocsr:
1. JloxkyMmeHTalus TpyAOBbIX OTHOLIEHHH.
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KanpoBblil 1OKyMeHTOOOOPOT B OpraHU3alUy.

dopMHpOBaHUE U HOMEHKJIATypa eI 110 KaJIpaM.

4. CoctaBneHne M 0QOpMIICHHE JTOKYMEHTOB IO JIMYHOMY COCTaBYy
OpraHU3aLMH.

w

Tema 9. Opranuzanus padoThl ¢ JOKYyMEeHTaMH — 8 4acoB.

Jlekiuu — 4 4. Conepxanue: OpraHuzainus JOKYMEHTOO0OpOTa;
CHUCTEMaTHU3aIMsI JOKYMEHTOB, HOMEHKJIATypa I uX (POPMUPOBAHUS U XpaHCHUS.
[Tonarue nokymeHTO000pOoTa. OCHOBHBIE MOTOKH YMHPABICHYECKUX TOKYMEHTOB:
BXOJIAIINMI, UCXOASAIINN, BHYTPEHHUMU.

JIBKE€HHE ~ BXOMSIIMX  YNPABJICHYECKUX  JOKYMEHTOB:  MEPBUYHAS
0o0paboTKa, perucTpaiys, pacCMOTPEHHUE PYKOBOJCTBOM OpraHHW3alldd, Tepemada
HAa WCMOJIHEHUE, KOHTPOJIb 3a UCIIOJIHEHUEM, CITMCAHUE UCIIOJHEHHOTO JOKYMEHTA
B JIEJIO.

OTanbl MPOXOXKACHUS HCXOIAIMIMX JOKYMEHTOB: IOATOTOBKAa IPOEKTA,
COTJIACOBaHME, TIOPa0OOTKa 110 3aMEHYaHUSIM, PETUCTpAIUs U OTIIpaBKa.

PaGora ¢ BHYTpeHHUMH JOKYMEHTaMH: COCTaBJICHHME IIPOCKTa TEKCTa
JOKYMEHTa, COTJlacOBaHHME, JOopabOoTKa 1O  3aMEUaHHSAM, perucTpaius,
TUPAXUPOBAHUE, TIepeIaya Ha MCIOJHECHUE, KOHTPOJIb MCIOJIHEHUS JOKYMEHTOB,
CIIMCAaHUE UCITOJIHEHHOTO JJOKYMEHTa B JEJIO0.

[IpakTrueckoe 3ansTue — 4 Jaca.
Bomnpocsr:
1. CtpykTypa u 00beM TOKYMEHTOO00pOTA.
2. TexHomorusi paboThI ¢ BXOIAIIUMHI M UCXOSAIINMH JOKYMEHTAMHU.
3. Perucrtparnus JTOKYMEHTOBHU KOHTPOJIb 3a  HUX
UCTIOJTHEHUEM.
4. XpaHeHue JOKYMEHTOB.

5. OneHoOYHbIe MATEPUAJIbI U CHUIIIMHBI (MOXYJISA)
OueHouyHble  MaTepuasibl  JJIsi  NPOBEICHHUS  TEKYIIEr0  KOHTPOJIS
YCIEBAEMOCTH M TMPOMEXKYTOYHOM aTTeCTallMl M0 JUCHUIUIMHE (MOMAYJIIO)
MpeICTaBJICHbI B BUie (POHA OLICHOUHBIX CPEICTB MO AUCIUIUIMHE (MOIYJIIO).

6. MeToanueckne MaTepuaJibl JJ1s1 0CBOCHUS TMCHUIIMHBI (MOTYJIs1)

Meroauueckue Mmarepuanbl ISl OCBOCHUS  JTUCHUIUIMHBL  (MOMIYJIs)
IIPE/ICTABIICHBI B BUJIE Y4EOHO-METOUYECKOTO KOMITJIEKCA JUCHUTIIMHBI (MOIYIS).

7. llepeyeHb y4eOHBIX U31aHNI, HEOOXOAUMBIX /IJIsl OCBOCHUSI JUCHMILTHHBI
(Mmomy.st)

Ne | bubaunorpaduueckoe onucanue yueonoro | Mcmonbsyercs

Pexxum nocrtyna
n/n U3/1aHus IIPU U3YYCHUH
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pazzesnoB (Tem)

KopueeB, W.K. JlokymeHTHpOBaHHE
YIIPABJIEHYECKOU JEATEIIbHOCTH .
yueOnuk 11 By3oB/ U. K. Kophees,
A. B. ITmmenko, B. A. Mamypnes. — 3-¢
u3n., mnepepad. u gom. — MockBa :
HzparenbcTBO IOpaiir, 2026. —
438 c. — (Bricmiee obpazoBaHue).

https://urait.ru/bcode/583330

KazakeBuu, T.A. JloKyMeHTOBeIEHHUE.
JIOKyMEHTAITMOHHBIA CEPBUC : YUCOHHUK
u NPaKTHKYM TSt BY30B /
T. A. KazakeBuu, A.MN. Tkamuu. — 2-¢
u3h., wucnp. u  gom.—  Mocksa :
HN3narenbpcTBO Opaiir, 2026. —
167 c. — (Bricuiee oOpa3oBaHme).

1-9

https://urait.ru/bcode/584928

8. IlepeuyeHb 3J1IeKTPOHHBIX 00Pa30BaTEJIbHBIX PECYPCOB, COBPEMEHHbIX

HpO(l)eCCHOHaJILHI)IX 0a3 JAHHBIX U l/IH(l)OpMaIII/IOHH])IX CIIPpAaBOYHBIX CUCTEM,
HCOﬁXOIIl/IMLIX AJIFA OCBOCHHUA JUCHUIIIINHDBI (MOl[yJIH)

8.1. DneKkTpoHHbIE 00pa30BaTEIbHBIE PECYPCHI:

No
i HanmenoBanue I'mnepccepinka
MunHHncTepCTBO HAYKHU U BBICIIETO . .
1. P y https://minobrnauki.gov.ru

oOpasoBanus Poccuiickoit denepanuu:

MununcrepcTBO npocBemenus Poceniickoi

2. Denepar: https://edu.gov.ru
3 ®denepanpHas cinyx0a o Haa30py B cdepe http://obradzor.qov.ru/
o0pa30BaHMs M HAyKH:
4 ®enepanbHbii nopran «Poccuiickoe https://ro-edu.ru/
o0pazoBaHHe»:
5 3H€KTpOHHO-6I/I6J'II./IOT€‘IHa$I cucrema https://znanium.ru/
«Znaniumy;

6. DNeKTpOHHAas 6I/I6J'II/£OTGLIHa${ cucreMa httos://urait.ru/

IOpaiit: FUp=.fLTaiL i

8.2. CoBpeMeHHbIe npodeccuoHanbHble 0a3bl JTaHHBIX U HUHPOPMAITUOHHBIC
CIIPaBOYHBIE CUCTEMBI:

Ne HanmenoBanue ['unepccpuika
/11
1 Hayunast anektponHas Oubiuoreka wwwe.elibrary.ru
C
2 HpaBOTHasl ipanobas cuotema https://www.consultant.ru/edu/
«KoncynprantlIrocy
CnpaBouHas IpaBOBasi CHCTEMA
https://study.garant.ru/
3 «"APAHT-O6pa3oBanue» P ¥4
4 CHpaBO‘-IHO-I/IHq)OpMaI_II/IOHHHﬁ moprann http://qramota.ru/

I'PAMOTA.PY



https://urait.ru/bcode/583330
https://urait.ru/bcode/584928
https://minobrnauki.gov.ru/
https://edu.gov.ru/
http://obrnadzor.gov.ru/
https://ro-edu.ru/
https://znanium.ru/
https://urait.ru/
http://www.elibrary.ru/
https://www.consultant.ru/edu/
https://study.garant.ru/
http://gramota.ru/
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MuHnuctepcTBO KynbTyphl Poccuiickoi

https://culture.gov.ru/

> ®enepaunn (MunkyasTypsl Poccun)
9. MaTepua/IbHO-TEXHHYECKOE o0ecnevyeHue TUCIUIJINHBI (MOTYJIs1)
IIepeuenb CocTaB KOMILIEKTA JIMIIEH3UOHHOTO U
No Haumenosanue o0opynoBaHus U cBOOOHO PACIPOCTPAHSIEMOT0
/i MTOMETIECHUS TEXHUYECKUX CPE/CTB MPOrPaMMHOTO O0ECTICUEHHS, B TOM
oOyueHus YlCJIe 0T€YECTBEHHOT'O TPOU3BOJICTBA
1. 1C: [Ipennpusitue 8 -
CyOnHIIeH3MOHHBIH JIOTOBOP oT
02.07.2020 Ne FOC-2020-00731;
2. CnpaBo4HO-TipaBoBas cucrema
«Koncynprantllimroc» - JloroBop oOT
17.05.2023 Ne 96-2023/RDD;
3. CK T'apant-CepBuc - J[loroBop ot
05.12.2025 Ne J16030/01/26;
4. MicrosoftOffice - CyOnuieH3nOHHBI#H
318 JIOTOBOP oT 12.01.2017 No
VYyeOHas ayauTopust PaGotee MECTo Bx I1O 123015-  2017.  JluueHsus
JUISL IPOBEICHUS OfficeStd 2016 RUS OLP NL Acdmc;
Y4eOHBIX 3aHATHIH HpeHOHaB_aTngI (crom, 5. AutuBupyc Dr.Web Desktop Security
Ayautopus st cTyn); Me .em’ Suite - JluneH3uoHHBIA g0roBop Ne
. yUCHHUYECKas; I0CKa
MPOBEJICHUS 3aHATUN ] | 1080_S0448L o mpemocTaBieHUU IpaB
yueHudeckasi; 0aHHEpBI;
1 JIEKLIMOHHOTO THIa TpHyHa L1 Ha WCIOJIb30BaHue mporpamm st OBM
AyauTopus s .. ot 13.07.2026 r.;
. BBICTYIUICHHIA; . ;

IPOBE/ICHUS 3aHATUN KOMITbIOTEP: 6. LibreOffice - CoboaHo
CEeMHUHApPCKOTO THTIA S pacrpocTpaHsieMoe pOrpaMMHOE
MYJIbTUMEIUIHBIN i

Aynutopus s ) _ | obecnieyeHue;
MPOEKTOP; KOJOHKH; )
TEKYIEro KOHTPOJISI U 7. 7-Zip — CB0OOIHO pacmpocTpaHsieMoe
. BeO-Kamepa
MIPOMEXKYTOUHOM IpOrpaMMHOE obecrieyeHne
aTTecTaluu OTEYECTBEHHOTO TIPOU3BO/ICTBA;
8. DnekTpoHHO-OMONIMOTEYHas cucTeMa
«IOpaitt»: Jlunensuonusii gorosop Ne
7297 ot  04.07.2025  (moammcka
01.09.2025-31.08.2028)
9. DnekTpoHHO-OMOIMOTEeYHAsT CHUCTEMa
«3HaHnyM»: JIuneH3nonHslii 10rosop Ne
69796c ot 17.07.2024 (OcHoBHas
kosuekuus IbC) (moanucka 01.09.2024-
31.08.2027)
321 Pabouee mecto 1. 1C: [Mpenmpusitre 8 -
Y4yeOHast ayuTopust npenogasarens (cron, | CyOnuieH3HOHHBIH JIOTOBOP oT
JUTSI TIPOBEJICHUS CTY); MeOelTb 02.07.2020 Ne KOC-2020-00731;
y4eOHBIX 3aHATHHA yuyeHudeckas; 1ocka | 2. CrpaBouHO-TIpaBOBast cucTema
2 Aynuropus s yueHnndeckas; 6annepsl; | «Koncynprantllmoc» - JloroBop ot
MPOBE/ICHUS 3aHATUN TpuOyHa JIst 17.05.2023 Ne 96-2023/RDD;
JIEKIIMOHHOTO THIA BBICTYIIJICHHI; 3. CK TI'apant-CepBuc - JloroBop oT
Aynutopus s KOMITBIOTED; 05.12.2025 Ne J16030/01/26;
NPOBEICHUS 3aHATHI MYJIbTHMEIHHHBIH 4. MicrosoftOffice - CyOaumeH3noHHbI#H

CCMHUHAPCKOI'0 TUIIA

IIPOEKTOP; KOJIOHKH;

JIOTOBODP OT 12.01.2017 No
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ITepeuenn CocTaB KOMIUIEKTa JIMIIEH3MOHHOTO U
Ne HaumenoBanue 000py0BaHUs U CBOOOJHO PAaCIpPOCTPAHIEMOTO
n/n HOMEIIEHUS TEXHUYECKHUX CPENICTB IIPOrpaMMHOr0 00ecrieueHusi, B TOM
00y4YeHHS YHCJIE OTEYECTBEHHOI'O IPOU3BOJICTBA
Aynuropus s BeO-Kamepa Bx I10 123015-  2017.  Jluuensus
TEKYIIEro KOHTPOJISI U OfficeStd 2016 RUS OLP NL Acdmc;
MIPOMEKYTOUHON 5. Anutuupyc Dr.Web Desktop Security
aTrTecTalnyuu Suite - JluneHsuoHHsld goroBop Ne
1080 S0448L o mpemgocTaBiE€HHUM IIpaB
Ha KCII0JIb30BaHUE IporpamMMm uisi O9BM
or 13.07.2026 r.;
6. LibreOffice - CBoboHO
pacrpocTpaHsiemMoe IIPOrpaMMHOE
obecrieyenue;
7. 7-Zip — CBOOOAHO pacrnpocTpaHseMoe
IPOrpaMMHOE oOecrnieueHue
OTEYECTBEHHOI'O MPOU3BO/ICTBA;
8. DnexTpoHHO-OMONIMOTEYHasT cHCcTeMa
«tOpaiity: JIuneH3noHHbIH 10roBOp Ne
7297 ot  04.07.2025  (moamwmcka
01.09.2025-31.08.2028)
9. DnekTpoHHO-OMOIMOTEUHAs CUCTEMA
«3HaHnym»: JIMLeH3nOHHBIHN 1oroBop Ne
69756c or 17.07.2024 (OcHoBHas
kosutekius DbC) (moamucka 01.09.2024-
31.08.2027)
l. 1C: [Ipennpusitue 8 -
CyOnuieH3noHHBIN JIOTOBOP oT
02.07.2020 Ne FOC-2020-00731;
2. CripaBouHO-TIpaBOBast cucremMa
322 «Koncynprantllntoc» - JloroBop ot
YuebHast ayuTOpHs 17.05.2023 Ne 96-2023/RDD;
JUIS TIPOBEJICHUS 3. CK TI'apant-CepBuc - JloroBop ot
y4eOHBIX 3aHATUI 05.12.2025 Ne J16030/01/26;
AymaTopust 1Jist } Pabouee MecTo 4. MicrosoftOffice - CybnuiieH3HOHHBIIH
MIPOBEICHUS 3aHATUN nperoniaBaTens (cron JIOTOBOD oT 12.01.2017 No
JIEKLIMOHHOI'O TUIIA - e6 > | Bx _I10_123015-  2017.  Jluuensus
Aymeropus zuis crya); mebens OfficeStd 2016 RUS OLP NL Acdmc:
. yUEHHUECKas; I0cKa .
3 [IPOBEICHU 3aHATUN - GAHHEDDL: 5. AHTHBprc Dr.Web Desktop Security
ydeHHUYECKas; DHI; 9
CEMHMHApPCKOro TUIIa TpuGYHa Zs Suite - JlumeH3uoHHBIH 1OTOBOp No
Aynuropus s BHICTYILICHHI; 1080 _S0448L o mpenocraBieHUH IIPaB
TEKYIIEro KOHTPOJIA U i ’ | Ha HCIob30BaHKME mporpamMm ais OBM
. KOMITBIOTEP; KOJIOHKH; }
IIPOMEXYTOUYHOMN BeG-Kavepa oT 13.07._2026 T
aTTecTaluu 6. LibreOffice - CBoboHO
Kabuner nns pacrpocTpaHsieMoe pOrpaMMHOE
TPYIIOBBIX U o0ecrnieyeHue;

VHIMBUIyaJIbHBIX
KOHCYJIbTAIUI

7. 7-Zip — CBOOOJHO pacmpoCTpaHsIeMOe
MIPOrpaMMHOE o0ecrnieueHue
OTEYECTBEHHOT'O MPOU3BO/ICTBA;

8. DnexTpoHHO-OMONIMOTEeYHasT CHCTeMa
«tOpaiit»: JlnneH3noHHbI g0roBop Ne
7297 oT 04.07.2025 (mommucka
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Ilepeuenn CocTraB KOMIUIEKTA JINLIIEH3UOHHOTO U
Ne HaumenoBanue 000py0BaHUs U CBOOOJHO PAaCIpPOCTPAHIEMOTO
n/m MOMEIIECHUS TEXHUUYECKUX CPE/ICTB MPOrpPaMMHOT0 OOeCreueHus, B TOM
00y4YeHHS YHCJIE OTEYECTBEHHOI'O IPOU3BOJICTBA
01.09.2025-31.08.2028)
9. DNEeKTpOHHO-OMOIMOTEYHAs] CHUCTEMa
«3HaHuyM»: JIUIeH3MOHHBIN 1OTOBOp Ne
69756c ot 17.07.2024 (OcHoBHas
kosutekius DbC) (moanucka 01.09.2024-
31.08.2027)
1. 1C: [Ipennpusitue 8 -
Cy0nu1eH31OHHBIH JIOTOBOP oT
02.07.2020 Ne KOC-2020-00731;
2. CripaBouHO-TIpaBOBast cucremMa
«Koncynprautllmroc» - JloroBop oOT
17.05.2023 Ne 96-2023/RDD;
3. CK TI'apant-CepBuc - J[loroBop or
05.12.2025 Ne J16030/01/26;
4. MicrosoftOffice - CybnuiieH3HOHHBIIH
323 JIOTOBOP oT 12.01.2017 Ne
VYuyebHas ayauTopus PaGotee MECTo Bx 110 123015-  2017.  JIuueHsus
JUTSE IPOBEICHUS OfficeStd 2016 RUS OLP NL Acdmc;
y4eOHBIX 3aHATHH npenoz[aB.aTenﬂ (cTom, 5. AntuBupyc Dr.Web Desktop Security
AynuTopus s cryx); Me6_em) Suite - JluneHsuoHHbld g0oroBop Ne
. ydeHuYecKas; 10CKa
IIPOBEJICHUS 3aHATUN 1080 S0448L o mnpepocraBiieHMM IIpaB
yueHu4eckasi; 0aHHEpbI; -
4 JIEKIIUOHHOI'O THIIA - Ha UCIOJIb30BaHue nporpamm st OBM
puoyHa 1 .
Aynuropus uis .. or 13.07.2026 r;
. BBICTYIUICHHI; . ;
NPOBE/ICHUS 3aHSATHUI KOMIBIOTED: 6. LibreOffice - CBoboHO
CEeMHUHApPCKOTo TUMA L pacrpocTpaHsieMoe IIPOrpaMMHOE
MYJIbTUMETUITHBIN
Aynuropus s ) _ | obecnieuenue;
IIPOEKTOP; KOJIOHKH; )
TEKYILEro KOHTPOJIS U 7. 7-Zip — CB0OOIHO pacmpocTpaHsieMoe
. BeO-Kamepa
MIPOMEXYTOUHOMN MIPOrpaMMHOE o0ecrnieueHue
aTTecTaluu OTEUYECTBEHHOI'O ITPOU3BO/ICTBA;
8. DnexTpoHHO-OMONIMOTEYHasT cHCcTeMa
«IOpaiit»: JInneH3noHHbI H0roBop Ne
7297 ot  04.07.2025  (moammcka
01.09.2025-31.08.2028)
9. DnekTpoHHO-OMOIMOTEUHAs CUCTEMA
«3HaHnym»: JIMleH3nOHHBIH 1oroBop Ne
69796c ot 17.07.2024 (OcHoBHas
kosuekuus IbC) (moanucka 01.09.2024-
31.08.2027)
324 Pabouee mecto 1. 1C: [Ipeanpusitue 8 -
VYuebnas ayauTopust npenonaasarens (cton, | CyOnuieH3nOHHBINA JIOTOBODP oT
JUTSL IPOBEJICHUS CTyN); MeOelb 02.07.2020 Ne FOC-2020-00731;
y4eOHBIX 3aHATUI y4eHHYECKas; Jocka | 2. CnpaBo4yHO-TIpaBOBas cucrema
5 Aynuropus s yueHunueckas; 6annepsr; | «Koncynprantllmoc» - JloroBop ot
MIPOBEJICHUS 3aHATHI TpUOyHa JUIS 17.05.2023 Ne 96-2023/RDD;
JIEKUMOHHOI'O THUIA BBICTYILJICHU; 3. CK TI'apant-CepBuc - J[loroBop ot
Aynuropus s KOMIIBIOTED; 05.12.2025 Ne J16030/01/26;
IPOBEICHUS 3aHATUN MYJIbTUMEIHHHBIHI 4. MicrosoftOffice - Cy0OnuiieH3HOHHBIIH

CCMHUHAPCKOIo TUIla

POEKTOP; KOJIOHKH;

JIOTOBOP oT 12.01.2017 Ne
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Ilepeuenn CocTraB KOMIUIEKTA JINLIIEH3UOHHOTO U
No HaumenoBanmue o0opynoBaHus U CBOOOHO PACIPOCTPAHSIEMOTO
/i TIOMEIICHUS TEXHUYECKHUX CPEIICTB POTPAaMMHOTO 00eCIIeUeHUs], B TOM
o0OyueHus YHCIIe OTEYECTBEHHOT'O ITPOU3BOJICTBA
JlaGopartopust BeO-Kamepa Bx 1O 123015- 2017.  JluneHs3us
npodeccruoHaNbHON OfficeStd 2016 RUS OLP NL Acdmc;
JeSATeTLHOCTH 5. Anutuupyc Dr.Web Desktop Security

Aynuropus s
TEKYILLEro KOHTPOJIA U
IIPOMEKYTOUHOU
aTTecTaluu

Suite - JluneHsuoHHsld goroBop Ne
1080 S0448L o mpemgocTaBiE€HHUM IIpaB
Ha KCII0JIb30BaHUE IporpamMMm uisi O9BM
or 13.07.2026 r.;

6. LibreOffice - CBoboHO
pacrpocTpaHsieMoe POrpaMMHOE
obecrieyenue;

7. 7-Zip — CBOOOAHO pacrnpocTpaHseMoe
IPOrpaMMHOE oOecrnieueHue

OTEYECTBEHHOT'O MPOU3BOJICTBA;
8. DnexTpoHHO-OMONIMOTEYHasT cHCcTeMa
«tOpaiity: JIuneH3noHHbIH 10roBOp Ne
7297 ot  04.07.2025  (moamwmcka
01.09.2025-31.08.2028)

9. DnekTpoHHO-OMOIMOTEUHAs CUCTEMA
«3HaHuyM»: JInreH3noHHbIi 1oroBop Ne
69756c or 17.07.2024 (OcHoBHas
kosutekius DbC) (moamucka 01.09.2024-
31.08.2027)

KoMIbroTepHbIN X0J11
Aynuropus s
CaMOCTOSITEIIBHON
paboTsl 0OyUaroIUXCst

MeGenb yueHnueckas;
JOCKAa YYCHHYECKas;
IIEPCOHAJIbHBIE
KOMITBIOTEPHI €
MIOAKJIIOYEHUEM K CETH
WNHuTteprer

l. 1C: [Ipennpusitue 8 -

CyOnuieH3noHHBIN JIOTOBOP oT
02.07.2020 Ne FOC-2020-00731;

2. CripaBouHO-TIpaBOBast cucremMa
«Koncynprantllntoc» - JloroBop ot

17.05.2023 Ne 96-2023/RDD;

3. CK TI'apant-CepBuc - JloroBop ot
05.12.2025 Ne J16030/01/26;

4. MicrosoftOffice - CybnuiieH3HOHHBIIH
JIOTOBOD oT 12.01.2017 No
Bx 10 _123015- 2017. JIunens3us
OfficeStd 2016 RUS OLP NL Acdmc;

5. AutuBupyc Dr.Web Desktop Security
Suite - JluneH3uoHHbld g0roBop Ne
1080 S0448L o mnpenocTaBieHHH IIpaB
Ha MCHOJIb30BaHue mporpamm uisi 9BM
ot 13.07.2026 r.;

6. LibreOffice - CBoboHO
pacmpocTpaHsieMoe MIPOrpaMMHOE
obOecrieyeHue;

7. 7-Zip — CBOOOJHO pacmpoCTpaHsIeMOe
MIPOrpaMMHOE o0ecrnieueHue

OTEUYECTBEHHOI'O ITPOU3BO/ICTBA;
8. DnexTpoHHO-OMONIMOTEeYHasT CHCTeMa
«tOpaiit»: JlnneH3noHHbI g0roBop Ne
7297 oT 04.07.2025 (mommucka
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n/a

HanmenoBanue
IIOMEIIECHUSI

Ilepeuenb
o0opynoBaHus U
TEXHUYECKHUX CPEIICTB
o0OyueHus

CocTaB KOMILJICKTA JIMIICH3UOHHOTO
CBOOOHO PACIPOCTPAHSIEMOTO
pOrpaMMHOT0 00eCIIeUeHH s, B TOM
YHCJIe OTEYSCTBEHHOTO MTPOM3BO/ICTBA

01.09.2025-31.08.2028)

9. DNEeKTpOHHO-OMOIMOTEYHAs] CHUCTEMa
«3HaHuyM»: JIUIeH3MOHHBIN 1OTOBOp Ne
69756c ot 17.07.2024 (OcHoBHas
kosutekius DbC) (moanucka 01.09.2024-
31.08.2027)




JIner perucrtpanuu u3MeHeHUi K pado4eil mporpaMMe IMCUMINIMHBI (MOLYJIs1)

n/a

[ara
BHECEHUS
U3MEHEHUN

Homepa
M3MEHEHHBIX
JIUCTOB

JIOKyMEHT, Ha OCHOBaHHH KOTOPOTO
BHECEHBI U3MEHEHUS

ConeprxaHre N3MEHEHUM

IToamuce

paszpaboTunka

paboueii mporpammbl

30.08.2023

28

Horosop Ne 7764/21 ot 25.03.2021
Ha OKa3aHUH yCIYT T10
npenocrasiieHuo gocryna k ObC.
JInuen3uonnsiii 1orosop Ne 5343 ot
23.06.2022
JIuniensnonHoe cornamieHue No
7783/21 ot 25.03.2021 Ha
HCITOJIH30BAaHUE Al THPOBAHHBIX
texnosoruit ObC (s uir ¢
OTPaHUYEHHBIMH BO3MOKHOCTSIMHU
3peHus)

AKTyaJ'II/I?»aI_II/IH JINTECPATypPhl

7
/

[/ /

LL

/ /
{ /

/ o

30.08.2023

29-29

®denepanbHbIi TOCYIAPCTBEHHBIN
00pa30BaTeIbHBIN CTaHIAPT BHICIIETO
o0pa3oBaHUs 1O HAMPaBICHUS
moarotosku 38.03.02 MenemxMeHT
(YypoBeHb OakasiaBpHara): pHKa3s
Muno6pnayku P® ot 12.08.2020
Ne970
ITynkT 4.3.4

Oo6HoBeHHE PO ecCHOHATBHBIX 0a3 TaHHBIX U
UH(GOPMAIMOHHBIX CITPABOYHBIX CHCTEM

30.08.2023

29-33

denepanbHbIi TOCY1apCTBEHHBIN
00pa30BaTeNbHbII CTaHIapT BHICILIETO
00pa3oBaHMs 110 HAIIPABJICHUS
noarotoBku 38.03.02 MeHemxkMeHT
(ypoBeHb OakayiaBpHara): pHuKa3s
MunoOpnayku P® ot 12.08.2020
Ne970
[Tynkr 4.3.2

OOHOBJIEHHE KOMITJIEKTA JIMIIEH3UOHHOI'O
IporpaMMHOTIO obecreueHus

30.08.2024

28

JIuuensuonnsiii gorosop ¢ OO0
«DJIEKTPOHHOE U3IaTEIIbCTBO
IOPAMT» ot 23.06.2022 Ne 5343 ¢
JOCTYIIOM K aJalTHPOBAHHBIM
texHojorusM DbC (st uiy ¢

AKTyanu3anus JuTepaTypsl
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OTPaHUYEHHBIMH BO3MOKHOCTSIMU
3peHHS)
Jluuensuonnsit gorosop ¢ OO0
«(BHAHUYM» ot 17.07.2024 Ne 697
9BC ¢ noctyrom ajis uil ¢
OTrPaHUYCHHBIMU BO3MOXHOCTSIMU
3]I0POBbS

30.08.2024

29-29

®denepanbHbIi TOCYIaPCTBEHHBIN
00pa30BaTeNbHBIN CTAaHIAPT BHICIIETO
o0pa3oBaHUs 1O HaMpaBICHUS
noarotoku 38.03.02 MeneKMeHT
(ypoBeHb OakanaBpuaTa): MpUKa3
Muno6puayku PO ot 12.08.2020
Ne970
ITyukTt 4.3.4

Oo6HoBNCHME MPOPECCHOHATBHBIX 0a3 JaHHBIX U
UH()OPMAIIMOHHBIX CIIPABOYHBIX CHCTEM

30.08.2024

29-33

®denepanbHbIi TOCYIAPCTBEHHBIN
00pa30BaTeIbHBIN CTaHIAPT BHICIIETO
00pa3oBaHMs 10 HAITPABJICHUS
nmoarotosku 38.03.02 MenemxMeHT
(YypoBeHb OakayiaBpHara): pHKa3s
Muno6pnayku P® ot 12.08.2020
Ne970
ITynkTt 4.3.2

OOHOBJIEHME KOMIUJIEKTA JUIIEH3MOHHOTO
IPOrpaMMHOTO 0OecTieyeHus

(‘.\‘..‘

01.09.2025

28

Jluuensuonnsiii gorosop ¢ OO0
«DJIEKTPOHHOE U3IATEIILCTBO
FOPAUT» ot 04.07.2025 Ne 7297 ¢
JOCTYIIOM K aJalTHPOBAHHBIM
texnosorusm DbC (st i ¢
OTPaHWYECHHBIMH BO3MOXHOCTSIMHU
3peHHs)
JInuensnonnsiii foroop ¢ OO0
«BHAHUYM» ot 17.07.2024 Ne
69750cC ¢ TOCTYIIOM JTS JTUI] C
OTpaHUYEHHBIMU BO3MOKHOCTSIMU

3JI0pPOBbSI

AKTyanu3anus JuTepaTypsl

F.\"
™
\
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01.09.2025

29-29

O6p330B&T€J'IBHBIfI CTaHIapT BBICHICTO

®denepanbHbIi TOCY1apCTBEHHBIN

00pa3oBaHUs 110 HANIPABICHUS
noarotosku 38.03.02 MeHemxMeHT
(YpoBeHb OakanaBpuaTa): MpuKas
Muno6puayku P® ot 12.08.2020
Ne970
ITynkr 4.3.4

Oo6HoBeHHE MPOoheCcCHOHATBHBIX 0a3 JaHHBIX U
MH()OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM

01.09.2025

29-33

@denepanbHbIi TOCY1apCTBEHHBIN
00pa3oBaTeNbHbINA CTAHAAPT BHICLIETO
00pa3oBaHMsI 110 HAIIPABJICHUS
noarotosku 38.03.02 MenemxMeHT
(YpoBeHb OakayiaBpuara): MpHKa3
Muno6pnayku P® ot 12.08.2020
Ne970
Ilynkr 4.3.2

OO6HOBNIEHNE KOMILIEKTA JIMIIEH3HOHHOTO
MPOTPaMMHOTO 00€CTICUeHUS

10

01.09.2026

28

Jluuensuonnsit gorosop ¢ OO0
«DNEeKTPOHHOE U3IATEILCTBO
IOPAUT» ot 04.07.2025 Ne 7297 ¢
JOCTYTIOM K aJanTHPOBAaHHBIM
texuosorusm IbC (st mur ¢
OTPaHUYEHHBIMU BO3MOKHOCTSIMU
3peHus)
JIuuensunonnsiit gorosop ¢ OO0
«GHAHUYM» ot 17.07.2024 No
69750c ¢ mocTymoM Jis JIUI] C
OTPaHUYECHHBIMHA BO3MOXHOCTSIMHU
3JI0pPOBbS

AKTyanusaus JIMTepaTypbl

11

01.09.2026

29-29

denepanbHbII TOCYIaAPCTBEHHBIN
00pa3oBaTeNbHBIA CTAHAAPT BHICIIETO
o0Opa3oBaHMsI 110 HANPaBJICHUS
noaroroBku 38.03.02 MeneKMeEHT
(ypoBeHB OakanaBpuaTa): IpHKa3
Muno6pnayku PO ot 12.08.2020
Ne970
ITyukT 4.3.4

OOHoBneHNE PO ecCUOHATTBHBIX 0a3 TaHHBIX U
WH(POPMAIIMOHHBIX CIIPABOYHBIX CUCTEM
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12

01.09.2026

29-33

®denepanbHbIi TOCY1apCTBEHHBIN
00pa3oBaTeNbHbII CTaHIapT BHICIIETO
00pa3oBaHUs 110 HANIPABICHUS
noarotosku 38.03.02 MeHemxMeHT
(YpoBeHb OakanaBpuaTa): MpuKas
Muno6puayku P® ot 12.08.2020
Ne970
ITynkr 4.3.2

OOHOBJIEHHE KOMIUICKTA JINIIEH3UOHHOTO
MPOrPaMMHOTO OOeCTICUeHUsI
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