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Pabouass mporpaMMa IUCHUIUIMHBI (MOZIyYJsl) pa3paboTaHa B COOTBETCTBHH C
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1. Heab aucuunamubl (MOLyJisl)

Henpto m3yuenuss npucuurumbabl_ OT/.B.03  «IloaroroBka myOandHOIM
3alUTHl  BBIMYCKHOW KBAJIM()PUKALMOHHON padOThD»  SIBISIETCS  OBJIAJICHUE
KYJIbTYpO#l MbIILIEHUS, (POPMUPOBAHHUE CIIOCOOHOCTU K BOCHPUSITHIO, 0000ILIEHUIO
U aHanu3y UHQPOpMalUH, OBJIAJACHHE METOJaMH HCTOPUYECKOIO aHau3a,
HaBbIKAMH aHAJIM3a DKOHOMHYECKM 3HAYUMMBIX SBJICHUH M  IPOILECCOB,
OPOUCXOAIIMX B OOIIECTBE, HaBbIKAMU MOMCKA, aHalIM3a M MCIOJIb30BAHMS
HOPMAaTUBHBIX U TPABOBBIX JIOKYMEHTOB, (OPMHUpPOBAHUE CIIOCOOHOCTU K
caMOOpraHu3aluyd U camMoo0pa30BaHUIO JJIsi MOJATOTOBKU M IMyOJIMYHON 3allUThI
BKP.

2. 3apaumn JUCHUILIMHBI (MOLYJIs1)

JIist TOCTHIKEHHSI TIOCTABJICHHOM 1EIM HEOOXOIUMO PEIICHUE CIEAYIOIINX

3a/ay:

2.1. wu3yyeHue OCHOBHBIX (QUIOCOPCKUX MOHATHA M KAaTEropuid,
3aKOHOMEPHOCTEN pa3BUTHUS MPUPOJIbI, OOIIECTBA U MBIIIUICHUS;

2.2. OCBOEHHE HABBIKOB MPUMEHEHHUS MOHATUMHO-KATErOpUaIbHOTO
anmapara duinocopuu;

2.3. OCBOGHHE HABBIKOB LIEJIOCTHOIO TMOJXO0Jla K aHAMU3y pPa3BUTHUSA
IPUPOABI, OOLIECTBA U MBIILJICHUS;

2.4. n3y4yeHre OCHOBHBIX SKOHOMHYECKUX TEOPHIl;

2.5. OCBOEHHE HABBIKOB OPHUEHTUPOBATHCS B MUPOBOM HCTOPUYECKOM
mpoliecce, aHaTM3UPOBATh IPOIIECCHI U SIBJICHHUS, POUCXOIAIINE B OOIIECTBE;

2.6. dbopMupoBaHUe  CIIOCOOHOCTH  HMCIIOJIB30BATh OCHOBBI
HPKOHOMHUYECKUX 3HAHUHU B PA3IMYHBIX cepax AesITEIbHOCTH;

2.7. OCBOEHHE HABBIKOB OPraHU3alMU JEATEIBHOCTA MO MOBBIIIECHHUIO
KBaJIU(UKAIUU U TIEPETIOJITOTOBKE;

2.8. OCBOCHHME HABBIKOB OPUEHTHUPOBATHCS B CUCTEME HOPMATUBHBIX U
MPaBOBBIX  JIOKYMEHTOB, perjaMeHTUpyoIux cdepy mnpodeccuoHanIbHON
NeSATeTbHOCTH.

3. MecTo IMCHUILUIHHBI (MOAYJIs1) B CTPYKTYpe 00pa30BaTe/ibHOI MPOrpaMMBbl
BbICHIEr0 00pa3oBaHus

JlncuurinHa «lToaroroBka yOIuYHOM 3aIUTHI BBIITYCKHOU

KBATH(PUKAIMOHHON PaOOThD» OTHOCUTCS K BapHATHBHOW 4acTu (aKyJIbTaTHBOB
(O®T/.B.03).

4. IlepeyeHp IUIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHS]I MO JAMCHUILIAHE
(Moay/10), COOTHECEHHBIX ¢ IUIAHUPYEMbIMH Ppe3yJdbTaTaMH OCBOCHUA
00pa3oBaTeJIbHOM MPOrPaMMBbI BbICHIET0 00pa3oBaHUS
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®OT/1.B.03 «IloaroroBka
MyOJMYHOM 3aIUTHl BBIMTYCKHOW KBaTU(UKAITMOHHOW pabOThD» HAmpaBlieH Ha
dbopmupoBaHUEe Y O0YYAIOIIMXCS CASAYIOMNUX KOMIIETEHITUN:

No Kon HanMeHOBaHME B pesynbraTe u3yueHus: yueOHON AUCHUIUIMHBI
o/a o0yyaromuecst JOKHBL:
KOMIIETEHIINU KOMIIETEHIINU
3HaTh YMmerp Buanmers
1. OK-1 CIOCOOHOCTh OCHOBHBIE IPUMEHATH KyJIbTYpOH
HCIIOJIB30BaTh ¢bunocodckue MOHATUNHO- MBIIUICHHS],
OCHOBBI MOHATHUS U | KaTerOpHaJbHBI | CIIOCOOHOCTBHIO K
¢bunocopckux KaTeropmw, i anmapar BOCHPUSATHIO,
3HAHUU IS 3aKOHOMEpHOCTH | (hunmocopuu 00001IeHIIO 1
(dhopMupoBaHUs pa3BUTHSA aHaIu3y
MHPOBO33PEHYECK | IPUPOJIBI, uHpopManuu,
OU MO3UINH oOmecTBa " HaBbIKAMU
MBIIICHUS LIEJIOCTHOTO
MoJIXo0/a K
aHaIN3y
pa3BUTHA
MIPUPOIBI,
oOmiecTBa u
MBILIUICHUS
CIIOCOOHOCTb 3aKOHOMEPHOCTU | OPUEHTHPOBATH | METOJaMU
aHAJTM3UPOBATh " 3Tambl | C1 B MHUPOBOM | HCTOPHUYECKOTO
OCHOBHBIE 3TaNbl | HCTOPUYECKOTO | UICTOPUYECKOM | aHAJIM3a
u nporecca, npoiecce,
3aKOHOMEPHOCTH | OCHOBHBIE aHAJIM3UPOBATh
2. OK-2 HACTOPUYECKOTO COOBITHS U | IPOLIECCHI u
pa3BUTHS IIPOLIECCHI SBJICHUS,
o01ecTBa JUIs MHUPOBOH U | IPOUCXOISIINE
hopmupoBaHHs OTEUECTBEHHOW | B OOIIECTBE
IPAKJIaHCKOU HUCTOPUH.
NO3ULIUU
CIOCOOHOCTh OCHOBHBIE CTaBHUTh LM U | HABBIKAMHU
UCIOJIb30BaTh HSKOHOMMUECKHE | (OpPMyIMpOBAT | aHAJIM3a
OCHOBBI Teopuun b 3aJ1a4M, | SKOHOMHUYECKU
HKOHOMHUYECKUX CBSI3aHHBIE  C | 3HAYMMBIX
3 OK-3 3HaHUH B peanu3anuen SIBJICHUU U
pa3InYHbIX 9KOHOMHUECKHUX | IIPOLIECCOB,
chepax 3HAHUU B | POUCXOISAIINX
JeSITeIbHOCTH pas3INYHbIX B o011ecTBe
cdepax
JIeSITeNbHOCTH
CIOCOOHOCTH K OCHOBBI OpraHu30BaTh | HABBIKAMHU
caMoOopraHuzany | npopeccHoHaJIbH | paboTy 10 | OpraHu3aLUH
uu oro TIOBBIIIICHHIO JeSITEIbHOCTH
4 OK-6 caM0o00pa30BaHU | CAMOCOBEPIIEHCT | KBATU(UKALUU | 1O OBBIILICHHUIO
10 BOBaHHUS " KBaJTU(PUKAITH
npogeccuoHanb | U
HOTO NEPETOArOTOBKI
MacTepcTBa
3. OIIK-1 BJIaJICHUE OCHOBHBIE OPHUEHTHPOBATh | HaBBIKAMH
HaBbIKAMU HOpPMATHUBHBIE U | CsI B CHCTEME | MIOMCKA, aHAJIM3a
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X U3MEHEHUI

IIOHUCKa, aHaJIn3a IMPpaBOBLIC HOPMAaTUBHBIX )41
Y MCHOJBb30BaHMS | IOKYMEHTBI B | H IPaBOBBIX | MCIIOJIB30BAHUS
HOPMATUBHBIX U cBocit JOKYMCHTOB, HOPMATUBHBIX U
MPaBOBBIX npodeccHoHANbH | PErJaMEeHTHPY | MPaBOBBIX
JIOKYMEHTOB B Ol IEATENILHOCTHU | IOIUX  cepy | TOKyMEHTOB
cBOeH npodeccruonans
npodecCHOHATIBH HOU
Ol 1eATeTHbHOCTH JeATebHOCTH
BJIaJICHUEM OCHOBBI oopmItATh HaBBIKAMH
HaBBIKAMU JOKYMEHTALUOH | PEILICHUA B | opopmieHHs
JTOKYMEHTAJIBHOT | HOTO yIpaBICHUU yIIpaBICHYECKU
0 opopMIICHHS obecrieyeHus OTIEPALIMOHHON | X TOKYMEHTOB
pelieHuil B yIpaBIeHYECKOH | (IPOU3BOJCTBE
yIIpaBICHUU JEATEIIbHOCTH. HHOM)
OIepaIlMOHHON JeATeIIHOCTBIO

K-8 (Ipou3BOICTBEHH OpraHu3aluin
Ol) NeATeIILHOCTH IpU BHEAPCHUU
OpraHu3aluil npu TEXHOJIOTHYECK
BHE/IPCHUH X,
TCXHOJIOINYCCKUX MMPOAYKTOBBIX
, IPOJTYKTOBBIX WHHOBALIMHA WU
I/IHHOBaI_[I/Iﬁ HJIN OpraHru3allMOHH
OpraHMU3aIIOHHEI BIX U3MCHEHH.

5. CTpykTypa M coaep:kaHue TUCHUILINHBI (MOAYJIs1)

5.1. CtpykTypa AuCUUILIAHBI (MOAYJIS)

5.1.1. O6peM OUCUMIUIUHBI U BHUABI Y4eOHON pabOTHI MO OYHOU

dbopme 00yueHus

Bcero Cemectp
Bun yueGHOM paboThI MNe 8
4acoB
yacos
KonTakTHas padora (Bcero): 4 4
B toMm unce:
Jlexuuu (JI) 4 4
ITpaxtrueckwue 3ansatus (I1p)
JlaGopaTtopnast pabota (JIab)
CamocTtosaTtenbHas padora odyuatomierocs (CP) 32 32
KonTpomns dhopMa KOHTPOIIS 3) 3)
KOJI-BO 4acoB
O61mas Tpya0eMKOCTh JacoB 36 36
3a4. ell. 1 1

5.1.2. O6beM AUCHUIUIMHBI U BUIBI Y4€OHOU pabOTHI IO 3a0YHOMN

dbopme 00yueHus

Bun yuebHol paboTbl

Bcero |

Kypc 5




3WMHSISI CeCCHSI
4acoB dcoa

KonrakTHas padota (Bcero): 4 4

B ToMm uncne:

Jlexuuu (JI) 4 4

[Ipaktuueckue 3anstus (Ip)

JlabopaTtopHast pabota (JIab)

CamocrostenbHas padora ooyyaromerocs (CP) 28 28

KonTpomnn dhopma KOHTPOIIS (3) 3)
KOJI-BO YaCOB 4 4

O61mas Tpya0eMKOCTh JacoB 36 36
3ad. e]I. 1 1

5.2. Conepkanue TUCUUILIUHBI (MOTYJIS)

5.2.1. CopepxaHue AUCHUIUIMHBI (MOAYJsl) MO OYHOM (opme

o0yueHus
HanmenoBanne TeMbl KomnyectBo
Komnerenuu YacoB,
¥ (4acTH BBIJIEIISIEMBIX KonTtp
KOMIIETEHITUI Ha oIlh
) KOHTAKTHYIO Bupsl
y Kom-Bo A
paboty CPC
5 Tom uncyie o] ocOB
CPC
BUJIAM
y4eOHBIX
3aHATHH
J | JIa | IIp
0
1 2 31 4 5 6 7

Tema 1. IToaroroska 1 8 Hozrorosxa K

o A OK-1 WH/IMBHUyaJIbH Unpusun
BBIITYCKHOH OK-2 OMy 33/1aHHIO yalbHOE
KBAIM(UKALIMOHHOMN PabOTHI saamme

. . 8 IToaroroBka k
Tema 2v Odopmrnenue OK-1 1 e | Hamman
BBIIIYCKHOU OK-3 OMy 3aaHHIO yabHOe
KBATM()UKAMOHHON pabOTHI K-8 sazame
3 HOpﬂ JIOK 8 TToaroroBka K

’ I/IH,HI/IB]/IHyaJ'IBH u

IpeaoCTaBJICHUA OK-1 OMy 3aAHHIO HIUBH]T

o yalibHOE
BBIITYCKHOU OK-6 3aaHKe
KBaTM(UKAIIMOHHON PabOThI
Tema 4. [opsi ok 8 Toarorosia k

[V PIH,HI/IBI/IHyaJ'ILH "
My OJIMIHOM 3aIIUTHI OK-1 OMY 3A7IAHHIO HIUBUA

o yanpHOe
BBIITYCKHOM OIIK-1 saanme
KBaTM(UKAIIMOHHON PabOThI
O0o06maronee 3aHITHE 2 3auér
Bcero gacos: 36 4 32

Tematuueckoe COACPIKAHNUC AUCHUIIIINHDBI
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Tema 1. IloaroroBka BbINYCKHOH KBAJIM(PUKAUMOHHON padoThl — 9
4acoB

Jlekumn — 1 4. CopxepkaHue: 3amuTa BBITYCKHOM KBaJIM(PHKAIMOHHOU
paboThl KakK SJEMEHT TOCYJapCTBEHHOM HWTOroBoi arrecranuu. HopmarupHO-
npaBoBas 0aza 3amuTel BKP. Ilopsinok nomycka oOyuatomerocs: k 3ammurte BKP.
TpeboBanus k BKP. Otanel noarorosku BKP: BeiOOp Tembl U o0ocHOBaHUE €€
aKTyaJbHOCTH; COCTaBjieHHe OuOnuorpaguu; O3HAKOMIIEHHE U HU3yYEHHE
JOKYMEHTOB W JPYTUX MCTOYHUKOB; cOOp Marepuana; oO0paboTka W aHauu3
NOJy4YeHHOW MH(popMaluu; o0paboTka M aHAINU3 PE3yJIbTaTOB IMPEAJUIIIIOMHOM
NpPaKTUKH; GOPMYJIUPOBKA BBIBOJIOB M pa3pabOTKa peKOMEHJAluil; odopMieHue
BKP.

Tema 2. OdopmiieHue BbINMYCKHON KBaJIM(pUKAUMOHHON padoThl — 9
4acoB

Jlekuuu — 1 u. Copepxkanue: TpeboBanuss k odopmiienuro BKP
rOCyJAapCTBEHHBIA cTaHAapT oQOpMIIeHUS HaydyHbIX paboT. OdopmieHue
ocHOBHBIX 3neMeHToB BKP: Tekcrta, Hymepanuu, pucyHKOB, TaOmuil, Gopmyd,
rpadukoB, nuarpamm, portorpaduid, OMOIMOTpadUUECKOro CIUCKA, TPUIOKEHUS.
CrpykrypupoBaHue paboThl Ha pa3fenbl U nojapasaensl. OdopMieHHe CCbUIOK U
rutat. OdopmileHre COKPAIICHU U YCIOBHBIX 0003HAYCHHUI.

Tema 3. Ilopsinok mpenocraB/ieHUs BbINYCKHON KBAJU(PHUKALUOHHOM
padoThI - 8 yacos.

Conepxanue: Kanengapueii 1an  BeimojHeHuss BKP. ®opmatsl
npenoctaienus BKP. Ilposepka Tekcra BKP Ha o0beM 3aumcTBOBanus. Jlomyck
oOyuyarommuxcs K 3amure BKP.

Tema 4. IIpouenypa nmyO0JuYHOM 3alMThI BBIIIYCKHOM
KBAJIM(PUKANMOHHON padoThl — 8 4acoB.

Conepxanue:  DopMHUpOBaHME  TOCYJAPCTBEHHOW  3K3aMEHAllMOHHOW
komuccuu. HopmatuBHo-mipaBoBasg 0aza mporenypsl myonuyHoi 3amutbl BKP.
Hoxman obyuatomerocs. OTBeTsl Ha BONPOCHL. OT3BIB PYKOBOJUTENS M PELICH3US
Ha BKP. Onenka 3a BKP.

5.2.2. Conepkanue AUCHUIUIUHBI (MOAYJsSI) TO 3a04HOU (opme
oOy4eHus



HanmenoBaHne TeMEBI KommaectBo
Komnerenuu 4acoB,
u (JacTu BBIJEIISIEMBIX Kontp
KOMITETCHIINI Ha o7k
) KOHTaKTHYIO Kon-so Butbl
pabory T CPC
B TOM umciie mo|  1aCOB
BHJIAM CPC
y4eOHBIX
3aHATHHI
JI | Jla | IIp
1 2 31 4 5 6 7 8
Tem 1. ITonroroBx 1 7 Honrorosxa k
cMa o OAroTOBKA OK-1 WHJIMBUYaJIbH Zeh it
BBIITYCKHOHA OK-2 OMY 38IaHHIO yanbHOe
o 3aJlaHueC
KBJIM(UKAIIMOHHOM pabOThI
. _ 7 TToaroroBka k
Tema 2V Odopmiienue OK-1 1 oy | Amas
BBIITYCKHOU OK-3 OMy 3a1aHHIO yanbHoe
KBAIH(HUKAMOHHON PabOTHI TK-8 sananme
4 HOpr TIOK 7 TToaroroBka k
' WHWBUIYQTbH | 1
IIPEeAOCTABIICHUS OK-1 oMy 3aaHHIO HIUBHUI
o 1 yalbHOE
BBITTYCKHOM OK-6 sajaHHe
KBUTH(DHUKAIIMOHHOW pabOTHI
Tema 4. [Mopsnok 7 Toprotoska k
[V UHAWBUAYAJIbH u
My OITUIHON 3aIUTEI OK-1 OMY 337aHHIO0 HAHBIIL
o 1 yaJlbHO®
BBIITYCKHOM OIIK-1 3ajianme
KBUTH(DHUKAIIMOHHOW pabOTHI
Bcero yvacos: 36 4 28 4

TemaTtnueckoe COACPIKAHUC NUCIHUIIIINHBI

Tema 1. IloaroroBka BbINYCKHOH KBaJIM(PUKAUMOHHON padoTrhl — 8
4acoB

Jlekun — 1 4. Copepkanue: 3ammura BBITYCKHOM KBaNU(UKALMOHHOU
paboThl KakK SJEMEHT TOCYJapCTBEHHOM HWTOroBou arrecranuu. HopmatupHO-
npaBoBas 0a3za 3amuTbl BKP. ITopsaok nomycka oOyvaronierocs k 3ammure BKP.
TpeboBanus k BKP. Dtanel noarorosku BKP: BeiOOp Tembl U oO0ocHOBaHUE €€
aKTyaJbHOCTH; COCTaBjieHHe OuOnuorpaguu; O3HAKOMIIGHHE U HU3yYEHHE
JOKYMEHTOB W JPYTrUX MCTOYHUKOB; cOOp Marepuana; o0paboTka W aHalu3
NOJy4YeHHOW MH(popMaluu; o0paboTka M aHAINU3 PE3yJIbTaTOB MPEAJUIIIIOMHOM
NpPaKTUKH; GOPMYJIUPOBKA BBIBOJIOB M pa3pabOTKa peKOMEHJAlMil; odopMieHue
BKP.

Tema 2. OdopmiieHue BbINMYCKHON KBaJIM(pUKauMoOHHON padoTrhl — 8§
4acoB

Jlekuuu — 1 4u. Copepxkanue: TpeboBanus k odopmiienuro BKP
rOCy/IapCTBEHHbI CTaHgapT oQopmieHus HayyHbIX paboT. OdopmiieHue
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ocHOBHBIX 3neMeHTOoB BKP: Tekcrta, Hymepanuu, pucyHKOB, TaOmuil, Gopmyd,
rpadukoB, nuarpamm, potorpaduid, OMOIMOTpadUUECKOTO CIUCKA, TPUIIOKECHUSI.
CrpykrypupoBaHue paboThl Ha pa3fenbl U noapasaenbl. OdopMieHHE CCHUIOK U
uurtar. OPopmileHHE COKPAILIEHUI U YCIIOBHBIX 0003HAYEHUH.

Tema 3. Ilopsinok mpenocraB/ieHUs BbINYCKHON KBAJU(PUKALUOHHOM
padoThl — 8 yacos

Jlekuun —1 4. Copepxkanue: Kanengapueii 1aH BbinosiHeHUs BKP.
®opmatel  mpenoctaBieHus BKP. IIpoepka Ttexcra BKP Ha o00bem
3auMcTBOBaHUs. [lonmyck oOyuarommxcs kK 3ammute BKP.

Tema 4. IIpouenypa nyO0JIMYHOI 3alMUTHI BBINYCKHOM
KBAJIN(PUKANUOHHOMH PadoThl — 8 yacoB
Jlexkumu — 1 u. Copepxanue: @PopMUpPOBaHHUE T'OCYIAPCTBEHHOM

PK3aMEHALlMOHHOW  KomHuccuu. HopmaTuBHO-mipaBoBasi  0aza  mpoLEAypH
nyonuyHoi 3ammutel BKP. Jloknan oOyuaromerocs. OTBeTsl Ha Bonpochl. OT3bIB
pykoBoautens u peuensus Ha BKP. Onenka 3a BKP.

6. MeTronnyeckue MaTepuaJIbl AJsl U3y4YeHUs JUCUUILIMHBI (MOIYJIs)
Mertoauueckue MaTepuangbl g U3YYCHHUS  JUCHUIUIMHBL  (MOMIYJIS)

MpCaACTaBJICHLI B BUIC y‘le6H0-M€TOI[I/I‘ICCKOFO KOMIIJICKCA TUCHHITIINHBI (MO,Z[YJ'IH).

7. IlepeyeHb OCHOBHOIl W JONOJIHMTEJIbHON Y4YeOHOH JHTEPaTyphl,
He00X0UMOI1 1JI1 0CBOEHUSA TUCHMILIMHBI (MO1YJII0)

7.1. OcHOBHas IUTEpaTypa

bubnmuorpagpuueckoe Pexxum noctyna

Hcnons3yercs
No onucanue (aBTop(bl),
Cemectp MpY U3yUYECHUU
/1 Ha3BaHUE, MECTO M3I.,
pasznenos (Tem)

TOJT U3, CTP.)

I'po3zoaa, O. https://biblio-online.ru/book/
C. lenonpousBOJICTBO : deloproizvodstvo-416948

y4eOHoe rmocodue st
aKaJIeMUYECKOT0
6axanaspuata / O. C.
1. 8/5 I'pozoBa. — M. :
WznarensctBo FOpaiir,
2018. — 124 c. —
(Cepus :
YHUBEPCUTETHI
Poccun).

Abynanze, /1. https://biblio-online.ru/book/

I'. lokyMeHTaIloHHOe dokumentacionnoe-obespechenie-
obecrieueHue upravleniya-personalom-413583
2. 8/5 1-4
YIIpaBJICHUSA
MIEPCOHAJIOM : YUeOHHMK

Y IPaKTUKYM JUIS



https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-413583
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-413583
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-413583
https://biblio-online.ru/book/deloproizvodstvo-416948
https://biblio-online.ru/book/deloproizvodstvo-416948
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aKaJeMHYeCKOro
OakanaBpuata / JI. I'.
Abynanze, 1. b.
Brmpsiokkuna, B. M.
Macnosa. — M. :
N3patensctBO FOpaiit,
2018.—299 c. —
(Cepus : bakanasp.
AxaJieMUYeCKHUil Kypc).

7.2. lonoaHUTENIbHAS IUTEpATypa

bubnuorpaduueckoe Pexxum noctyna
Hcnonb3yercst nmpu
Ne onucanue (aBTop(bl),
/1 Cewmectp Ha3BaHHE, MECTO U3]I., TOJ MSYHCHHH PAasieiion
(Tem)
W31., CTP.)
[yBanosa, H. https://biblio-online.ru/
H. OcnoBbl book/osnovy-
JeNOTPON3BOICTBA. SI3BIK deloproizvodstva-
CITY»€OHOTO IOKYMEHTA : yazyk-sluzhebnogo-
y4eOHUK U IPAKTUKYM dokumenta-413325
IUTSL aKaIEMUYECKOTO
1 2/5 6akanaBpuata / H. H. 1-4
’ [IlyBanosa, A. 1O.

WBanoBa ; moz o0, per.
H. H. lllyBanoBoi. —
M. : U3narenscTBO
IOpaiir, 2018. — 375 c.
— (Cepus : bakanasp.
AKaIeMHUYECKUH KypC).
Komnpimkuna, T. https://biblio-online.ru/
b. JlenoBeie book/delovye-
KOMMYHHUKAIUH, kommunikacii-
JIOKyMEHTOO0OPOT U dokumentooborot-i-
JICIIOTIPOU3BOICTBO : deloproizvodstvo-
y4eOHoe rmocodue st 422837
MIPHUKJIATHOTO

2. 8/5 OakanaBpuata / T. b. 1-4
Konpimkuna, 1. B.
[lyctuna. — 2-e usm.,
uctp. u gon. — M. :
N3patensctBO FOpaiit,
2018. — 163 c. —
(Cepus : bakanasp.
[TpuknagHoi Kypc).

6. Ilepeuenb pecypcoB HHGPOPMALUOHHO-TEJIEKOMMYHHUKAIIMOHHOM
cetu «AHTEepHET», HEOOXOAUMBIX /IJIsl OCBOEHH S TUCHUILTUHBI

Ne

i HasBanne 00pazoBaTeIbHOTO pecypca INunepcepuika



https://biblio-online.ru/book/delovye-kommunikacii-dokumentooborot-i-deloproizvodstvo-422837
https://biblio-online.ru/book/delovye-kommunikacii-dokumentooborot-i-deloproizvodstvo-422837
https://biblio-online.ru/book/delovye-kommunikacii-dokumentooborot-i-deloproizvodstvo-422837
https://biblio-online.ru/book/osnovy-deloproizvodstva-yazyk-sluzhebnogo-dokumenta-413325
https://biblio-online.ru/book/osnovy-deloproizvodstva-yazyk-sluzhebnogo-dokumenta-413325
https://biblio-online.ru/book/osnovy-deloproizvodstva-yazyk-sluzhebnogo-dokumenta-413325
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1 | Poccuiickoe o6pazoBanue. denepanbHblii mopTal http://www.edu.ru/

) MunuctepcTBo 00pazoBaHus M Hayku Poccuiickoit https://www. minobrmauki.cov ru/
®denepanuu AEDS AV IINODINAUKL S0V. I

3 denepanbHbIiA HEHTP HHGOPMAIMOHHO- hitp-//feior.cdurw/
00pa30BaTeIbHBIX PECYPCOB

4 | DnexTpoHHO-OubaMOTEeYHAs cucteMa IPRbooks http://www.iprbookshop.ru

5 | DnekrponHO-O0nOMMoTeyHas cucrema FOpait https://biblio-online.ru/

6 | Caiir AHOO BO «B3ITIN» http://vepi.ru/information/

9. IlepeyeHb HWHMPOPMAUMOHHBIX TEXHOJOTHMH, HCIOJb3yeMbIX IPHU
OCYIIeCTBJICHMH O00pa30BaTeJbHOr0 Ipouecca Mo AMCHHUILIMHE; BKJIIOYas
nepeyeHb MPOrPAMMHOr0 odecrniedeHUsi 1 MH(OPMALMOHHBIX CHPABOYHBIX
CUCTEM

9.1. MadopmanioHHbIE TEXHOIOTUU

NupopmanroHHble TEXHOJIOTHMH — 3TO COBOKYITHOCTH METOJIOB, CIOCO0OOB,
MPUEMOB M CpPEICTB OOpPaOOTKH JTOKYMEHTHPOBAHHOW HH(pOpMAaLUH, BKIKOYAs
MPUKJIAJAHbIE TMPOTrPaMMHBIE CpPEJICTBA, W PErJaMEHTUPOBAHHOIO TMOPSAJIKA HX
MIPUMEHECHUSL.

[Ton wWHGOPMALMOHHBIMU TEXHOJOTUAMH TOHUMAETCS HCIOJIb30BAaHUE
KOMITBIOTEPHOM TEXHUKHM M CHCTEM CBSI3U JUIsl CO3JlaHus, cOopa, mepenayw,
XpaHeHus U 00paboTku nHOpPMaLIUK JIs BCceX cep 0O1eCTBEHHOM KU3HH.

[Ipu ocymiecTBiIeHNN 00pa30BATEIBHOTO MPOIECCa MO JUCIUIUIMHE MOTYT
NPUMEHSThCS Takue HWHGOPMAIIMOHHBIE TEXHOJOTHUH, KaK HCIOJIb30BaHUE Ha
3aHATHUAX DJIEKTPOHHBIX M3JIaHUN (YTEHHE JEKIUHA C KMCIOJIb30BAaHUEM ClIaiiji-
Npe3eHTAlUN, 3JEKTPOHHOTO Kypca JIeKIHH, TrpapuuecKux OOBEKTOB, BHUAEO-
ayAn0-MaTepHUaIOB (uepes Nurepuer), BUPTYJIbHBIX nabopaTopui,
MPAKTUKYMOB), CIICIIMATU3UPOBAHHBIX W O(PHUCHBIX MporpamM, WHHOPMAITMOHHBIX
(cmpaBoYHBIX) cUCTEM, 0a3 [JaHHBIX, OpraHu3alus B3aUMOJCHCTBUS C
0Oy4aroIIMMUCS MOCPEACTBOM 3JIEKTPOHHOM MOYTHI, (hopyMoB, MHTEpHET-TpymII,
CKalll,  4YaTbl,  BHUJCOKOH(PEPEHIICBA3b,  KOMIBIOTEPHOE  TECTUPOBAHHUE,
JTMCTAHIIMOHHBIC 3aHATUSA (OJIMMMUAILI, KOH(epeHIuu), BeOuHap (cemMuHap,
OpraHu30BaHHbIN yepe3 MHTepHeT).

No
i HasBanune oOpazoBaTenbHOTO pecypea INunepccrpuika
1 PedeparuBHast u cipaBoyHast 6a3a JaHHbBIX https://www.scopus.com
peLCH3UPYEMOH JIMTepaTyphbl Scopus
[TonuremaTtnueckast pedepaTuBHO- https://apps.webofknowledge.com

2 | oubnuorpaduyueckas 1 HAyKOMETpUIecKas
(bubnmuometpuyeckas) 6aza manusix Web of Science

3 | Hayunas siexTpoHHasi Ou0anoTexa www.elibrary.ru
4 CrpaBoyHast IpaBOBasi CUCTEMa http://www.consultant.ru/about/
«Koncynprantl Ltrocy

5 | ba3a oTkpbITHIX JaHHBIX MuHTpyaa Poccun https://rosmintrud.ru/opendata



http://www.consultant.ru/about/
http://vepi.ru/information/
https://biblio-online.ru/
http://www.iprbookshop.ru/
http://fcior.edu.ru/
https://www.minobrnauki.gov.ru/
http://www.edu.ru/
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ba3bl naHHBIX MUHHCTEPCTBA 3KOHOMUYECKOTO

WWW.economy.gov.ru
pasButus u Toprosiau Poccuu Y-8

7 | @enepanbHas cayx)0a rocyIapCTBEHHON CTATHCTUKH http://www.gks.ru/

ba3bl nanHbpIXx MUHHCTEPCTBA 9KOHOMUYECKOTO

8 WWW.economy.gov.ru
pa3BuTHs U TOproeau Poccuun
OdunmanbHbI UHTEPHET-TIOPTA IPABOBOM

9 (un p p p http://pravo.gov.ru/
nHpopmaruu
®denepanbHbIM MOPTAT MAJIOT0 U CPETHETO

10 s1ep p peA http://smb.gov.ru/
MPEIPUHIUMATEILCTBA

10. Oo0pa3oBaTebHbIE TeXHOJIOTUMH, HCIOJIb3yeMble npu

OCYIIECTBJICHHH 00pa30BaTeJIbHOIO0 Mpolecca 1o AUCHUIIHHE (MOIYJTI0)

Jlnst  obecnedeHWss  KauyeCTBEHHOTO  00pa3oBaTENbHOTO  Mporiecca

MPUMEHSIOTCS CIIEAYIOIINE 00pa30BaTEIbHbIE TEXHOJIOTHH:

10.1. TpagumoHHsIe: 00BACHUTENBHO-UILTIOCTPATUBHBIE,
WJUTIOCTPATUBHBIE, O0BICHUTEIIBHBIE.

10.2. HMunHoBauuonusle: AuddepeHuupoBaHHble, UHPOPMaALMOHHBIE,
MH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE, MOJYJIbHBIE, UTPOBBIE, TPOOJIEMHBIE U JIP.

10.3. VHTepakTUBHBIEC: OpraHu3alus KeHC-TEXHOJIOTHUs, IPOEKTHas
TEXHOJIOTHsI, TPEHUHT, MO3TOBOW HITYPM U Jp.

11. MaTepuajibHO-TeXHHYECKOE o0ecniedeHue TUCIMIIIMHBI (MOLYJIA)

Ne HaumenoBanue [lepeyens o0opynoBaHus CocraB KoMILIEKTa
1/ | 00OPYJOBAHHBIX YUEOHBIX | U TEXHHYECKHX CPEICTB JIUIICH3UOHHOTO
1 | KkaOWHETOB, JabopaTopuid 00yucHUs IIPOrpaMMHOT0 00€CIICUCHHUS

205 YuebHasa ayantopus
ANs NpoBeaAeHust
3aHATUA NEKLUMOHHOIO

Tuna. YyebHas MecTto npenogasatens;
ayauTopus ans mebenb ydeHnveckas;
1 NpOBEAEHUS 3aHATUN Jocka anga nimcbma
CeEMWHaPCKOro Tuna. Menom; TpnbyHa ans

YuebHas ayautopusi ons | BbICTYNNeHui; 6aHHepbI
TEKyLLEero KOHTpons u

NPOMEXYTOYHOMN
atrecrtaunnm
2 | 103 YyebHasa ayantopus Temarudeckue crenapl; | OneparmonHas cucrema Windows.
Ansa nposeaeHuns YUECHHUYECKUE CTOJIBI U AKT HPHCMKH'H‘J’\II’GS%HT
- . HCUCKIIIOUUTCIILHOTO ITpaBa Ne

3aHATUN CeMMHapPCKOro CTYJIbSI, IOCKA, SKPaH; o 09.09.2016. Juueisus Dream
TMna. YyebHas POCKTOP; HOYTOYK; Spark Premium Electronic Software
ayaunTtopua ansd ayJIHNOCUCTEMA, Delivery (3 years) Renewal;
NpoBeaAEeHUs1 3aHATUN AJIEKTPOHHASI TOCKA, CripaBo4HO-1IpaBoBast cucrema
NEKLUMOHHOro Tuna. IAXMAThI, «Koncynprantlnrocy. JloroBop ot
YyebHas ayaunTopua angd JICMOHCTpallMOHHAas 14.12.2015 N 509;  CpaBouo-
npaBoBast ~ cucrema  «['apaHT».
TeKyLiero KOHTpOJ'!Iﬂ " nraxMaTHas JOCKa Jloroop ot 05.11.2014  Ne
NPOMEeXyTO4YHOU CK6030/11/14; 1C:Ilpennpusitue 8.
arrectauuun. YyebHas CyOnMIIEeH3UOHHBIH  JOTOBOP  OT

ayauTopus Ans 27.07.2017 Ne IOC-2017-00498.



http://smb.gov.ru/
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Ne HaumenoBanue [lepeuyens o0opynoBaHus CocraB koMILIEKTa
1/ | 00OpyJOBaHHBIX yUEOHBIX Y TEXHUYECKUX CPEJICTB JIUTIEH3UOHHOTO

1 | KaOWHETOB, JabopaTOpHii o0OydeHus IPOrPaMMHOTO 00eCTIeUeHUs
BbIMOJTHEHUS KprOBb|X Kommiaekr JUIA Ogy‘{eHI/Iﬂ B BBICIIIUX
U CpCAHUX YYCOHBIX 3aBCACHUAX;
pa60T' Kaburet ﬂ,JjFI Microsoft Office 2007.
CaMoCTOATENBHON CyONUIIeH3UOHHBIH  JIOTOBOP  OT
paboTbl 06y4aoLLMXCS. 12.01.2016 Ne Bx IO 123015-
YuebHas aygutopusa ans 2016. Jnmensus Office Std 2016

rpyNMnoBbIX 1 RUS OLP NL Acdmc; AHTI/IBI/IpyS
Esed NOD 32. Cy0OnuieH3n0OHHBIH

MHAMBMﬂyaanE"X poroop ot 27.07.2017 Ne IOC-
KOHCynbTauun 2017-00498

12. OueHo4yHbIe MAaTEPHAJBI AJIS AUCUMILIHHBI (MOLYJIs)

OueHoyHblE  Marepuaibl Uil  NPOBEACHUsS  TEKYILIEro  KOHTPOJIS
YCIEBAEMOCTM MW MPOMEKYTOUHOM AaTTeCTallMd MO0 JUCHUIUIMHE (MOIYIIO)
Mpe/CTaBlIeHbl B BUJIE (POHAA OLEHOYHBIX CPEJCTB MO AUCHUILTUHE (MOIYIIIO).



JIMCT perucrpanuu u3MeHeHn K padoyveil mporpaMme QM CHUTIHHBI (MOIYJIs1)

n/m

Jara
BHECCHUS
U3MEHEHU N

Homepa
W3MEHEHHBIX
JIMCTOB

JIOKyMEHT, Ha OCHOBaHUH KOTOPOTO
BHECEHBI U3BMEHEHUS

Coneprxanue U3MeHEeHUN

Iloanuce
pa3paboTunka
paboueit
POrPaMMBI

18.01.2019

9-10

Jorosop Ne 3422 ot 28.05.2018 Ha
OKa3aHHe yCIyT 10
npenocTasiieHuIo gocryna k ObC.
Jorosop Ne 4118/18 ot 06.07.2018
Ha MpeI0CTaBJICHUE J0CTyIa K
3JIEKTPOHHO-OMOINOTECUHON
cucTeMe.

AKTyanuzanust TuTepaTypsl

18.01.2019

11-12

®denepanabHbli TOCY1apCTBEHHBIN
0o0pa3oBaTeNbHbIN CTaHAAPT
BBICIIIET0 00pa30BaHUs MO
HanpasJieHUIo noaroroBku 38.03.02
MeHnepkMeHT (YPOBEHb
OakayiaBpuaTa): MpuKa3
Muno6puayku PO ot 12 saBaps
2016 Ne 7
[Tyukt 7.3.4

Oo6noBNEHNE TPOJecCHOHANBHBIX 0a3 JAHHBIX U
WH(OPMAITMOHHBIX CIIPABOYHBIX CUCTEM

18.01.2019

12-14

®denepanbHbII TOCyAapCTBEHHBIN
o0pa3oBaTeNbHbIN CTaHAAPT
BBICILIET0 00pa30BaHUs 10
HarnpayieHUI0 noaAroToBku 38.03.02
MenenxMeHT (YpOBEHb
OakajaBpuaTa): MpHUKa3
Muno6pHayku PO ot 12 sHBaps
2016 Ne 7
[Tynxr 7.3.2

OO0OHOBJIEHNE KOMITJIEKTA JIMIICH3MOHHOTO
IPOrPaMMHOTO 0OeCTIeYeHHs

30.08.2019

9-10

Horosop Ne 4161 ot 20.06.2019 na
OKa3aHHUe yCIyT o
npenocrasieHuto noctyna k ObC.
Jorosop Ne 4118/18 ot 06.07.2018
Ha MPEJIO0CTaBICHUE JOCTYIIA K

AKTyanu3zanus JUTepaTypbl




ANEKTPOHHO-OMOIHOTEYHON
CHCTEME.

30.08.2019

11-12

®DenepanbHbIi TOCY4apCTBECHHBIN
o0pa3oBaTeNbHbIi CTaHAAPT
BbICIIIET0 00pa30BaHUs 110
HarpasjeHuto nmoAarotosku 38.03.02
MeneKMeHT (ypOBEHb
OakanaBpuaTa): mpuKa3
Muno6pHayku PO ot 12 sHBaps
2016 Ne 7
[lynkr 7.3.4

Oo6HoBNEHNE TPOPECCHOHATBHBIX 0a3 JAHHBIX U
UH(OPMAIIMOHHBIX CIIPABOYHBIX CHCTEM

30.08.2019

12-14

®denepanbHbIN TOCYAapCTBEHHBIN
o0pa3oBaTeNnbHBIN CTAaHAAPT
BbICILIET0 00pa30BaHUs 10
HanpasJyieHUIo noarotoBku 38.03.02
MenemxMeHT (ypoBEHb
OakanaBpuaTa): IpuKa3
MunoOpuayku P® ot 12 sHBaps
2016 Ne 7
[Tynkr 7.3.2

OO6HOBNIEHNE KOMITJIEKTA JIMIIEH3UOHHOTO
POrpaMMHOT0 o0ecreueHus
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