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ABTOHOMHAA HeKOMMepYeckad o0pazoBaTeNbHAd OPraHU3anus
BhICHIEro 00pazoBaHHs
«BopoHexkcKHi IKOHOMHKO-TIPABOBO# HHCTHTYT»
(AHOO BO «B3IIH»)

INOJIOKEHHE
O mpueMHOM OT/ACIIEHHUH
00pa3oBaTenbHON OpraHU3aly

1. O01mne mo/10KeHud

1.1. Hacrosee ITonoxenne pa3paboTaHo B COOTBETCTBHH C:

1.1.1. ®enepanbHbiM 3axkoHOM OT 29 pexadps 2012 r. Ne 273 - @3
«O0 ob6pazoranuu B Poccuiickoil Oenepauumy;

1.1.2. Tlpukazom MunuctepcTBa oOpa3oBaHus U Hayku PO ot 14
oktsaops 2015 r. N 1147 «O6 yrBepxaenuu [lopsnka mpuema Ha oOydeHHe IO
oOpa3oBareNbHBIM  [IpOrpaMMaM  BBICIIEr0  00pa3oBaHMs -  MporpaMMmam
OakanaBpuara, mporpaMmam crielMalIuTeTa, IporpaMMaM MarucTpaTypsl»;

1.1.3. IIpukazom MuHucrepcTBa obOpa3zoBaHus U Hayku P® or 23
auBapss 2014 r. N 36 «O0 yTBepkIeHUHM TOpsSAKa NMpHeMa Ha OOy4YEeHHE 10
oOpa3zoBaTenbHBIM NIPOrPaMMaM CpeqHero npodecCuoHANIEHOTO 00pa30BaHUMY,

1.1.4. ¥Ycrasom AHOO BO «BOITHUx»;

1.1.5. TIlpaBunamu mnpHemMa B ABTOHOMHYI0 HEKOMMEpPYECKYIO
00pa3oBaTelIbHYI0  OpraHM3alMi0  BbICIIEro OOpa3oBaHus  «BoOpoHEeXCKHI
OKOHOMHMKO - TIpaBOBOH MHCTHTYT» Ha oOOydeHHe 10 o0pa30BaTelbHbBIM
nporpamMMam BbICLIEr0 00pa3oBaHus - mporpaMmam OakanaBpuara;

1.1.6. IlpaBuramMu npwema B ABTOHOMHYK) HEKOMMEPYECKYHO
oOpa3zoBaTeNbHYI0  OpraHM3alMI0  BBICIIEro oOpasoBaHUsi «BOpoHeKCKHUH
9KOHOMHKO - [TPABOBOH MHCTUTYT» 1Mo 0o0pa3oBaTe/bHBIM IPOrpaMMaM CpeaHero
npodeccuoHansHoro odpaszosanus Ha 2016/2017 ydeOHsIit rog.

1.2. IlpuemHO€e OTIENEHHE SBISAETCS CaMOCTOSTEIBHBIM CTPYKTYPHBIM
roapasaeneHieM o0pa3oBaTeJbHOM OpraHu3alui U MOAYUHIETCS MIPOPEKTOPY IO
y4eOHO-MeToJHYeCcKOM paboTe.

1.3. IlpuemHoe oTAeneHUE OCYLIECTBIACT OPraHM3auui0 W KOHTPOJIb
Habopa aOMTYypHEHTOB M cilyluareiei, KOHCYJIbTHPOBaHHE 10 BOIpOCaM BbIOOpa
HarpaBjieHHs TOATOTOBKH  (CHELHaNbHOCTH), MpaBUiIaM IIOCTYIJIEHUS B
o0Opa3oBaTe/bHYl0 OpraHu3anuoo, ¢opmMaMm oOIuIaTel, MPHEM TMOCTYNARIIUX B
o0pa3oBaTenbHY0 OpraHu3aniio, (OPMUpPOBAHWE NWUYHBIX [en W lepenady
COOTBETCTBYIOLLEH JOKYMEHTAllMX B J[EKaHAThl, OpPraHU3alHI0 MU IIPOBEIEHUE
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BCTYNIHTENbHBIX HCIBITAHUH, PopMHpOBaHUE HOKIAIHBIX 3alMCOK HA 3a4HCIICHHE
B COCTAB CTYIEHTOB H CllyluaTeneH.

1.4. OpranuzanyoHHoe obecreyeHyre NpOBEIeHUs NIpUeMa Ha oGyucHUe, B
ToM uucie Juig obydenus B duanamax AHOO BO «B3IMW», ocyiecrsisetcs
NpyUeMHON KOMHCCHEH, co3faBaeMoii opranu3auueit. [lpeacenarenem mpuemHoO
KoMucCHUM sBnserca pektop. Ilpencenatens npHemMHOH KOMHCCHHM Ha3HadaeT
OTBETCTBEHHOTQ CEKPETAps MPUEMHOM KOMHCCHM, KOTOPHIA opranusyer padory
IPUEMHON KOMHMCCHH, 4 Takke JMUHBIA IMpHEM [OCTYHAONMX, UX pOJHTENeH
(3aKOHHBIX MpeACTABUTENEH ), JOBEPEHHBIX JTHLI.

Jnsa mpoBeneHHs BCTYNUTENBHBIX HCOBITAHHH OpraHu3alds co3faeT B
OnpeaelieMOM €10 HOPSAIKE SK3aMEHAIMOHHBIC U AlleJUTAI[HOHHbIE KOMUCCHH.

[lonnomMouuss ¥  HOPSAOK  JIEATEIBHOCTH  IIPUEMHOH  KOMMCCHW,
DK3aMeHaI[HOHHbIX U aneUIALHOHHBIX KOMUCCHH OIpeleNAOTCsA MOJIOXKEHHAMH O
HUX, YTBEPKIacMBIMH IIpece1aTeNeM IPUEeMHON KOMUCCHH.

1.5. OtrapenedHye BO3raBiseT 3aBEIYIOUIMH, HaA JOKHOCTH KOTOPOIO
HazHayaeTcs JIMIO, HMEIee BbICLiee 00pa3oBaHWe, ONBIT OpraHU3aLUOHHON
paboThl.

1.6. 3aBeaywuui W JpyrHe CHOCLHATHUCTBl NPUEMHOIO0 OTIENICHUA
HA3HAYAIOTCHA HA JIOMKHOCTH M OCBOOOKJIAIOTCH OT 3aHHMMaeMbIX HOILKHOCTEH
npukazoM pekropa AHOO BO «B3IIM» B cooTBeTCTBHH c JeHcTBYIOIEH
3aKOHOJaTenbcTBOM Pocculickoii @enepauuu.

1.7. JledTeABHOCTE OPUCMHOIO OTHEICHHS OCYLIECTBISETCS HA OCHOBE
NepPCOHANBHON OTBETCTBEHHOCTH COTPYAHHUKOB 3a HajJexallee HCIOJHEHHE
BO3JIOEHHBIX Ha HMX AOKHOCTHBIX 00fA3aHHOCTEH M OTAENbHBEIX MOpydYeHHH
3aBeAYFOUICTO OTALINCHUEM.

1.8. OYHKUHOHAILHBIE 00sI3aHHOCTH, npaga, OTBETCTBEHHOCTH
3aBENYIONICr0o M APYIMX  CHELHAIHCTOB NPUEMHOTO0  OTAENEHUS
periaMeHTUpPyeTCs  MOKHOCTHBIMM — HMHCTPYKUMAMH,  YTBEPKICHHBIMU
PEKTOPOM.

1.9. 3aBeaylotuii MIpUEMHBIM OTAeIEHUEM:

1.9.1. PykoBouT BCEH MEATCABHOCTBIO, HECET [ICPCOHANBHYIO
OTBETCTBEHHOCTh 332  CBOEBPEMEHHOE€ W  KayeCTBEHHOE  BHIITOJHEHHUE
BO3JIOKEHHBIX Ha OTACJICHHE 3a4a4 U (PyHKIMIH;

1.9.2. OcywiecTBnsgeT B Ipefenax cBoeld KoMOeTeHUUW QYHKUUR
yIpaBlieHUs (IIaHUPOBAHHS, OpraHH3aI i, MOTHUBALUH, KOHTPOA ), TPHHAMAET
pelieHus, 00sM3aTeNlbHbIE NS BCeX pabOTHUKOB OT/ACICHHS;

1.9.3. Pacnpenenser dGyHKIWMOHANBHBIE OOfA3aHHOCTH W OTACHBHEIE
HOpYYeHHS  MEXKIY  COTpYAHHKAaMd,  YCTaHaBJIMBAeT  CTENEeHb  HX
OTBETCTBEHHOCTH, NPH HEOOXOAMMOCTH BHOCUT TIPEAJIONKEHHUA 00 H3MCHEHHUM
NOMKHOCTHBIX UHCTPYKIUHM TOTIUHSHHBIX eMy paOOTHUKOB;

1.9.4. BHocuT pykoBojuTeqi0  0o0pa3zoBaTeNbHOW  OpraHH3aluu
IpeIT0oXeHHs 110 COBEPIICHCTBOBAHUIO pa0OThI OTACICHUS B LIEIOM.

1.10. B gepuon OoTCYTCTBHS 3aBEAYIOIICTO OTACICHMEM €ro OOs3aHHOCTH
BBITIOJIHSAET APYyToit paGoTHUK, Ha3HAYUEHHBIH TPHKA30M pPEeKTOpa.
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1.11. 3aBeayromuid  OTOENEHHEM WM  JIMIO, HUCIOOJHAIONIEE  ero
00S3aHHOCTH, HMEIOT [IPaBO ITOAINMUCH JIOKYMEHTOB, HAOpaBiIsieMblX OT MMEHHU
TIPHEMHOTO OTACNCHHUS, 110 BOMPOCaM, BXOAAILMM B €r0 KOMIIETEHLMIO.

1.12. TlpuemHOe OTIeNeHHE OCYILECTBIsieT CBOKO JICATENBHOCTh BO
B3aUMOJIEHCTBUH € JIDYTUMH CIy»0aMM M CTPYKTYPHBLIMH [OApa3AeIeHUIMM
HHCTHTYTA.

1.13. 3a HeHaanexalllee HCHOJHEHHE OOJMKHOCTHBIX 00S3aHHOCTEH H
HapyuieHMe TPYJOBOH JAMCLMILIMHBI COTPYAHUKU DPUEMHOIO OTACIEHUS HECyT
OTBETCTBEHHOCTH B nopsjake, NpelyCMOTPEHHOIO IEeUCTBYIOLIUM
3aKOHOJATCIbCTBOM.

1.14. Hacrosiliee I[OnoK€HHe, CTPYKIypa W IWITAaTHOE paclHCaHue
TIPUEMHOTO OTAEIeHNA YTBEPXKAAETCS pEKTOPOM HHCTHTYTA.

2.  OcHoBHbIC 32244 IPHEMHOTO OTNEJdeHHS

2.1. Koopaunauus u nposeeHne Habopa abUTYpHEHTOB 1 ClyliaTe/e.

2.2, Oprasu3aloOHHO-METOAUYECKOe  PYKOBOACTBO, KOOpAWHALHA U
NIPOBEASHNE BCTYTIUTENBHBIX MCTIBITAHKI.

2.3. lloaroroBka W NOpeaOCTaRICHHE PYKOBOJCTBY HH(OpPMaMOHHO-
AHATATHYECKHUX MAaTEPHAIOB O COCTOSIHUM Habopa.

2.4. Y4acTue B Ipejiesiax cBoeH KOMIETEHIMH B [IOAFOTOBKE U HCIIOJIHEHUH
yIpaBIeHYECKHX pelleHni pykosoactea AHOO BO «B3IIH».

2.5. Pemenne WHBIX 3aJ1ad B COOTBETCTBMM C LIeNgMM 00pa3oBaTelbHOR
OpIraHU3aIU.

3. OYHKIHH MPHEMHOI0 OTAe/IeHUs

3.1. TlnanupoBanue, opraHuzalMs ¥ KOHTpOINb Habopa CTyIEHTOB,
NPOBE/IeHUs BCTYNHUTENBHBIX HelbiTaHuiA, OhopMIIeHNE JIOKYMEHTaIHH,

3.2. KoHTponb cobmogeHuss HOpMAaTUBHLIX TPeOOBaHUH, KOMIIEKTHOCTH U
Ka4eCTBEHHOro OGhOpMIIEHAST JOKyMEHTAlMH, YCTAHOBIEHHOIO TIIOpsaKa ee
COTJIACOBaHUS.

3.3. OcyecTBienue B Mpefenax cBoed KOMIETEHLUMH HHBIX (QYHKIHH B
COOTBETCTBHHM ¢ LIENAMM H 33JadaMu 00pa3oBaTelbHOH OpraHH3aiyy.

4. TlpaBa H 0TBeTCTBEHHOCTDb

4.1. IlpuemHoe OT/EICHUE UMEET MIPABO:

4.1.1. TTomy4daTs mocTymarUIHMe B OpraHM3alldl0 JIOKYMEHTBl M HHEIE
UH(QOPMAILTHOHHBIE MATEPHMAIbl 10 CBOEMY MNPODUII  AEATENBHOCTH st
O3HAKOMJICHUSA, CHCTEMATU3MPOBAHHOTO YUeTa 1 UCITOJIb30BaHus B paboTe;

4.1.2. 3ampammBats, noaydaTb ot pykooautened AHOO BO
«BDITN» u ero cTPYKTYPHBIX [foApasjieeHui HHOOPMAIIHIO, HEOOXOAUMYIO TS
BBITTOJIHEHHAS BO3TIOXKEHHBIX Ha Hero 3asa4 U (yHKITHii;
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4.1.3. BHOCHATD TIPEAJIOKEHMS T[O COBEPIISHCTBOBAHWIO ¢oOpM W
METOAOB pabOThl MPUEMHOTO OTAeNeHHS W 00pa3oBaTeIbHOH OpraHU3alid B
L[EIOM;

4.1.4. YyacTBOBaTh B COBCILUAHHUSX IPU PACCMOTPEHHH BOIPOCOB,
OTHECEHHBIX K KOMITETCHLIUH IPUEMHOTO OTAeIeHHSI.

4.2. 3aBenylOmMA W CHEUMATHACTHl [PUEMHOTO  OTAENIEHHS HECyT
NIEPCOHANILHYIO OTBETCTBEHHOCTD 3a:

4.2.1. BeinonHeHne BO3NOKEHHBIX Ha MpHEMHOe OTAeNeHHe QYHKLUH
U 3a]1ay;

4.2.2. Opranusaiyio paboThl MPUEMHOT0 OTAEIeHHS, CBOEBPEMEHHOE U
KBaTH(PUIMPOBAHHOE BBIMOJIHEHHE [PUKA30B, PpACIOPSHKEHHH, IOpYyYEHHH
BBIIECTONET0 PYKOBOACTBA, AEUCTBYIOWIUX HOPMATHUBHO-MPABOBBIX AKTOB IO
cBOEMY MPO(HITIO JeSTETBHOCTH;

4.2.3. PaunoHanbsHoe U 3¢ (PeKTHBHOE HCIIONb30BAHUE MaTepHANIbHBIX,
(hOUHAHCOBBIX ¥ KaJIpOBBIX PECYPCOB;

4.2.4. CocTosiHUEe TPYAOBOM M HCIOJHUTEIBCKON OMCIUIUIHHBL B
IpUEMHOM OTHENIEHHH, BBIIIOJIHEHHE €ro pabOTHHUKaMH CBOMX (DYHKIIMOHAJIBHBIX
00s13aHHOCTEH;

4.2.5. Cobmonernne paOOTHHKAaMH ITPHEMHOTO OTAENeHUs TMpPaBUII
BHYTPEHHEro pacrnopsjka, IPOTHUBOIOKAPHOM 0e30MacHOCTH H  TEXHHKH
0e30MacHOCTH U TEXHUKH 0e30I1aCHOCTH; \

4.2.6. Benenue [MOKyMeHTAlUMH, IPEJyCMOTPEHHOH [1eHCTBYIOIIMMH
HOPMATUBHO-IIPABOBBIMU JIOKYMEHTaMHU;

4.2.7. IlpenoctaBneHre B YCTaHOBIEHHOM IOpPSAKE JIOCTOBEPHOH
CTaTHUCTUYECKOW U MHOU MH(MOPMAIIHH O ACSITSIBHOCTH IPUEMHOT0 OTAEIEHHS;

4.2.8. OTOBHOCTE NPWEMHOT0 OTHENeHHS K padoTe B YCIOBUAX
4Ype3BbIYAMHBIX CHUTYaLUH.

3aBeAyONIHiA 4
IPUEMHBIM OT/AEICHUEM Vs E.IO. Ilerpuna
[IpopexTop

no y‘lféHO-METOHH‘ICCKOﬁ pabote

7%~ _E.H.I'puropsesa
«A9» yxﬁwguﬁ 2015 r.




