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1. Pexomenaanum o0y4aommMcs 1o MOAr0TOBKE K rocy1apCTBEHHOMY
IK3aMeHy, B TOM YHCJe NepedyeHb peKOMEeHIyeMoi JuTepaTypbl 1
MOATOTOBKH K FOCYJapPCTBEHHOMY 3K3aMeHYy

[Ipy mTOArOTOBKE K clade TOCYAapCTBEHHBIX OK3aMEHOB TPOBOMASTCS
TPYNIIOBbIE U WHIWUBUAYATbHBIE KOHCYIbTAIMH, TIPU3BAHHBIC CKOHIICHTPHUPOBATH
BHMMaHUE Ha KOHKPETHBIX MHCTUTYTaX. 3aJI0OrOM K€ YCIIEIIHON Clau SK3aMEHOB
ABJIAETCS CAMOCTOSITENIbHAsI IMOATOTOBKAa K HUM, OCHOBaHHAas HAa COOCTBEHHOM
OTbITE OOYUYEHHS U PEKOMEHIAIMAX MPENo1aBaTesl.

Kadenpoit ropucnpyneniiuu cQopMyIupoBaH OMPEACICHHBIA TepeYeHb
BOIPOCOB M0 OCHOBHBIM HAaINpaBJieHUsIM Kypca. JIaHHBII 1epedyeHb COOTBETCTBYET
denepanbHOMYy TOCYAapCTBEHHOMY 00Opa30BaTEIbHOMY CTaHAAPTY M pabouuM
nporpaMMaM JMCHUIUIMH. B pamMkax 3Toro mepeyHss K TOCyAapCTBEHHBIM
AK3aMEHaM COCTABJISIFOTCS IK3aMEHAIMOHHBIE OMJICTHI, IO KOTOPHIM 00yJaroImecs
CHAIOT TOCYIapCTBEHHBIC dK3aMeHBI. BOMPOCHI K IK3aMEeHaM JI0 SK3aMEHYEMbIX HE
JOBOJISITCSL M COIEPIKATCS JIUIIIb B SK3aMEHAIIMOHHBIX OUJIeTax.

DK3aMEHAIIMOHHBIM OWJIET BKIIIOYAET TPU BOMPOCA, KAKIBIA W3 KOTOPBIX
UMEET KOHKPETHBIN, NETANbHBIN XapaKTep, HO HE BBIXOJUT 3a PaMKH pabodmx
IpOrpaMM JAUCIUTLIINH.

Nzydenue BorpocoB (mpobiem) meaecoodpa3Ho HauaTh C U3ydeHus: 6a30Bon
JUTEpaTyphl MO TUCIUILUIMHAM, K KOTOPHIM OTHECEH JAaHHBII Bompoc (mpodiema).
Kak mpaBuno, 6a3oBeie yueOHHKH (yueOHBbIE MOCOOWS) NAIOT NPEICTaBICHHUE O
npobiieMe, HO JTHX CBEACHMA MOXKET OKa3aThbCsid HENOCTAaTOYHBIM IS
MCUEPIBIBAIOIIETO OTBETAa Ha 3K3aMEHAlMOHHBIN Bompoc. IlosTomy crnemyer, He
OTpaHUYMBAsACH 0a30BBIM YUYE€OHBIM M3/IaHUEM, U3yUYUTh HEKOTOPHIE CIEIUAIbHBIC
U3JIaHUs, KOTOPBIC IaAyT BO3MOKHOCTh 0oJiee TOJIPOOHO pacCMOTPETh HEKOTOPHIC
crienpruyecKre acreKkThl HM3ydyaeMoro Bompoca (MpoOJieMbl), TIIyOXKEe H3YYUTh
CHeIMAIbHBIE METO/IBI PAa3peIICHHs MPOOJIeM, POAHATM3UPOBATh HAKOTUICHHBIN B
TOM OTHOIICHWW OTEYECTBEHHBIH © 3apyOexHbli ombiT. Ocobo ciemyer
MOTYEPKHYTh, YTO B TPOIECCE TOJATOTOBKM K AK3aMEHAM CIIEAyeT pPeain30BaTh
WHTETPATUBHO-KOMIUIEKCHBIA ~ MMOAXOJ B HW3YYCHHH paA3UYHBIX BOIMPOCOB
(mpoGiem), a 3HAYUT, YMETh aHAIM3UPOBATH W OIICHUBATH €T0 HCTOPHUYECKUE,
IPAaBOBBIE M MPOYME ACHEKThl U KOMIIOHEHTHI, BBIABIATH WX B3aUMOCBS3b U
B3aMMOOOYCIIOBICHHOCTh. OIICHOYHBIE CYXACHHUS BBIMTYCKHHUKAa B OTHOIICHUU
NPUBEICHHBIX B MEPUOANYECKUX U3JAHUSIX MPUMEPOB KOHKPETHOM AESITENbHOCTU
CHEIMAIMCTOB ~ MOTYT  CTaTh  JOKAa3aTeIbCTBOM €ro MpodeCcCHOHaIbHOU
KOMIIETEHTHOCTH.



2. PekoMeHanum o0y4arOmuMcest 0 MOATOTOBKE K 3aIMTE BBINYCKHOM
KBAJIM(PUKAITUOHHON PadoThI, B TOM YHCJIe IepeYeHb PeKOMEeHIyeMOoi
JUTEPATYPHI AJI NOATOTOBKH K 3aIIMTE BHIMYCKHON KBAJIU(PUKANUOHHON
padoTbI

TpeOGoBaHus K CTPYKType M COJEPKAHUIO BBIMTYCKHOW KBaJIM(PUKAIMOHHOM
pabotsl (BKP) BeimTyckHHKA

Bb160p TeMbI BBITYCKHOM KBATH(PUKAITUOHHON pabOThI

Temst BKP no oOpaszoBatenbHbiM IporpamMmaM BbICHIETO 00Opa3oBaHUS —
nporpamMMaM  OakajaBpuaTta ONPEACNSAIOTCS — BBIMYCKAOIIMMU  Kadeapamu,
yrBepxaaroTcss CoBeToM (hakynbTeTa M JOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
denepaqbHOTO TOCYJApPCTBEHHOTO  00pa30BaTEeNIbHOTO CTaHAApTa  BBICHIETO
obpazoBanusi 10 HampaieHutro noaroroBku  40.03.01 FOpucnpyaenuus,
HaIpaBJIeHHOCTb (MIPOQPUIIb) «TOCYAAPCTBEHHO-TPABOBAS

OOyuaromuMcesl MPeAOCTaBISIETCS] MPABO BHIOOPA TEMBI U3 YTBEPKACHHOTO
kadenpoit nepeunss tem BKP. OOyuaromnuiics Takke MOXKET MPEIJIOKUTH CBOIO
teMy BKP, oGocHoBaB mpu 3TOM HEOOXOJIMMOCTh U I11€J1IeCO00pPa3HOCTh €€
pa3paboTKU C HAYYHOM M MPAKTUYECKOW TOUEK 3PEHUSI.

BriOpannas Tema cornacyercs ¢ pyKOBOAMUTENIEM U MO0 JTUYHOMY 3asiBJICHUIO
oOydaromerocss U MpEeACTABICHUIO JEKaHa 3aKperuisieTcss 3a HUM IMPUKa30M IO
Nucturyty. Ilocne Beixoma mnpukasza HuUKakoe wu3MeHeHue TteMbl BKP
(MIpUHIMIHAIBHOE WM CTHJIMCTUYECKOE) HE JOIMycKaeTcs. B MCKIIOYMTENbHBIX
ClIy4asiX KOPPEKTHpPOBKAa WJIM 3aMEHa TEMbl MOXKET OBbITh MPOBEACHA TOJBKO
JIOTIOJIHUTEIHHBIM IPUKA30M PEKTOPA MO MPEICTABICHHIO IeKaHa (DaKysbTeTa.

TpeboBanus k cTpykType u coaepxxkannio BKP

BoinyckHast ~ kBanuduUKalMOHHAas ~ paboTa  COAEPKHUT  CIEAYIOIIHe
o0si3aTelbHbIE  AJEMEHThI: TUTYJbHBIA JIUCT, 3aJaHUE Ha  BBIITYCKHYIO
KBAIM(PUKALMOHHYIO paboTy; OIJIaBJICHWE; BBEJIEHUWE; OCHOBHYIO 4YacTh,
BKJIIOYAIONIYIO TEMATUYECKUE pa3lefibl M TOJpa3/iesbl; 3aK/IIOUeHHUE; TepeueHb
COKpAIllEHUM W YCJIOBHBIX 00O3Ha4YeHUW (MpH HaIW4YMK);, OuOIMorpaduuecKuii
cniucok. [Ipu Heo6xoaumocTu B ctpyktypy BKP BritouaroTcs nmpusnosxeHus.

TutyneHblil  5HCT  odopMisieTcs B COOTBETCTBUHM C  00pasiom,
YCTaHOBJIEHHBIM THCTUTYTOM, U COAEPIKUT CIEAYIONINE CBEACHUS:

— TIOJIHOE U COKpAIllEHHOE HauMEHOBaHHE 00pa30BaTEIbHON OpraHU3alllH;

— HauMeHOBaHHE (DaKyJIbTETa;

— HaMMEHOBaHME BBIMyCKaroleh Kadenpsi;

— HaMMEHOBaHWE HAMpPaBJICHUs MOJTOTOBKH;

— BUJI pabOTHI;

— TeMa BBITYCKHOM KBaTHU(PUKAIIMOHHON pabOThI;

— cBeneHus o0 oOyuyaromemcst (Kypc, popma oOydeHHs, UMs, OTYECTBO,
dbaMuMs) ¥ €ro JMYHYI0 TOAMKUCH;

— CBEJEHHS O PYKOBOJUTENE (I0JDKHOCTD, yU€Hask CTENEHb, YICHOE 3BaHHE,
dbaMuITUsT ¥ MHUIIMATIBI) U €T0 JIMYHYIO TTOATHCH;
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— CBEJEHHS O 3aBEAYIOLIEM BBINMyCKaromeh kadeaps! (I0KHOCTD, yueHas
CTENEeHb, yYE€HOE 3BaHKe, (PaMIIINS U UHULIMAJIBI) U €70 JTUYHYIO MMOJIIHUCH;

— MecTO (TOpOoJI) ¥ IO/l BBIMTOJHEHUS paOOTHI.

3aganne Ha BKP 3anosHseTcss COMIacHO MAaKeTy, YTBEPXKIECHHOMY
NHCTUTYTOM, H CONEPKUT INepedeHb 3TanoB BeimojgHeHHs BKP ¢ ykasanuem
cpokoB BeimodHeHUs. Jluct 3amanus Ha BKP moammceiBaercs oOywarommMmes u
pykoBoguteneMm BKP.

OruaBiieHHE COAEPKUT MEPEUEHb OCHOBHBIX PA3ZesioB (TJIaB), MOIPa3IEIoB
(maparpadoB) BKP ¢ ykasanmeM HOMEpPOB CTpaHWI, HA KOTOPBIX pPa3MEIaeTCs
Hayayo paszenoB (monpasnesnoB, maparpadon). OriaBieHHe TOJDKHO BKIIIOYAThH
BCE€ 3aroJIOBKH, UMEIOIIUECS B paboTe, B TOM 4ucie OuOIuorpaguyeckuii Clucok
U npwioxeHus. B ornaBnenun npumeHsiercss uudpoBas cucremMa HyMepaluu, B
COOTBETCTBUHU C KOTOPOM HOMEpa TJiaB COCTOST M3 ojaHou 1udpsl (1.; 2. u T.1.),
HOMEpa COCTaBHBIX 4acTed — u3 aAByx mudp (1.1.; 1.2. u T.1.), TpeThsl CTyNEHb
nenenus — u3 tpex mudp (1.1.1.; 1.1.2. ut.a.). 3Hak maparpada HE CTaBUTCS.
ABTOMaTHueckoe (POpPMHpPOBAHHE OTJABICHUS C HCIOJIb30BAHUEM 3aroJIOBKOB
MPEANOYTUTENIBHO.

Bo BBegennn k BKP Heo6X0aMMO packpbITh poJib B MECTO HCCIETyeMOn
npobiieMbl, 00OCHOBaTH BBIOOp TEMbI, OMNPEACIUTh €€ aKTyaJbHOCTH,
chopmynupoBaTh Ielb M KOHKpeTHbIe 3amaun BKP, omnpenenuts rpaHuiisi
uccienoBanust  (popMmynupoBaHue O00BEKTa M MpEAMETa  HCCIEIOBAHUA,
OnpeJieJIeHUE XPOHOJOTUYECKUX W/WIM reorpauueckux pamok). 3Aech Ke
ClelyeT KpaTko omnucarh OOIMe  HaNpaBJICHHUs  PEHIeHHs  HUCCIeoyeMOou
npo0IeMBbl, OCHOBHBIE TUIIOTE3HI, TEOPETUYECKYIO (TeopeTuko-
METO/I0JIOTUYECKYI0) 0a3y U BbIOpaHHbIE METOIbI HCCIIEIOBAHUS, & TAK)XKE YKa3aTh,
Ha TIpUMepe Kakoro o0ObeKkTa OyAeT pelaThbCcsli MOCTaBJIEHHbIE B paboTe 3ajauu.
O0neM BBeaieHUS — 3—5 CTpaHHUIl.

OcHoBHas 4yacTh packpbiBaeT cojepxkanne BKP. B ocHoBHOU uacTu
U3JIaraeTcsi TEOPEeTHMYECKUMH  Marepuan 1[0 TeMe, NPUBOAMTCS  aHaIu3
UH(POPMAIIMOHHBIX HCTOYHUKOB, PEIIAIOTCS 3ajaud, CGHOPMYJIHPOBAHHBIE BO
BBEJICHUH, MPUBOJUTCS ONHUCAHWE COOCTBEHHOTO WCCIIEIOBaHUS, €CIH €ro
MpOBEJEHUE MpeaycMaTpuBaioch lensmu u 3agadamu BKP. OcHoBHas wacThb
BKJIIOYAET B ce0s TEOPETUUECKYIO U, IPU HEOOXOIUMOCTH, IPAKTHUECKYIO YaCTH.
B TeopeTnueckoil yacTH pacKpbIBAIOTCS U aHATU3UPYIOTCA OOIINEe TEOPETHUECKHE
MOJIOKEHUSI IO TEME HUCCIENOBAHMS, J1aeTCi MOAPOOHOE H3JI0KEHHUE METOIUKU
UCCIIENOBaHMsI. B mpakTU4ecKOM 4YacTW W3JIaraercsi KOHKPETHBIM MaTepuan,
MPOBEPSIOIMI BBIABUHYTHIE TOJIOKEHHUS, TUIIOTE3bl, IPUBOIATCS MaTEpPUaJbl 110
BBIOOPY pEILIEHUN: MPOBEPOYHBIE PpACUYEThl, PE3YNbTATHl MOACIUPOBAHUSA,
QITOPUTMbl  (PYHKIIMOHUPOBAHMUS U T. ., a TaKke O0O00OIIAIOTCS MOJyYEHHbIE
pe3ynbTaThl. JIOMOTHUTENbHBIE MaTepHalbl U MaTepHalibl OO0JBIIOr0 00beMa
(mporpaMMa HMCCJEI0BAHMS, WHCTPYMEHTApUN, WILTIOCTpALMU, TAOIUIBI U T. I1.)
PEKOMEHAYETCS] BHIHOCUTD B MPUIIOKEHUSI.

B BKP pomkHO OBITh MNpemasioKeHO HE MeHee 3—4 MEepOIpHsTHIA,
000CHOBaHa WX HEOOXOJMMOCTh, ONHCAaHAa WX CYIHOCTb M TOCJIEICTBUS
BHE/IPEHUSL.
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ConepxaHue riaB OCHOBHOM YacTH JOJKHO MOJIHOCTBIO PACKPBIBATH TEMY
BKP u TouHO cooTBeTcTBOBaTH €ii. KOIMYECTBO INIaB OCHOBHOM YacTU JOJKHO
ObITh HE MeHee ABYX. Pazgenbl M mojpasfenbl OCHOBHOM 4acTv, Kak MpPaBUIIO,
copa3MepHbl o 00beMy. B koHue kaxaoro pasaerna (IJiaBbl) OCHOBHOM 4YacTu
MPUBOASITCS KpaTKKE BBIBOBI [0 TEME HCCIIEIOBAHUS.

3akmtouenue BKP mpezacraBnsier coOoi Te3MCHOE MOABEACHUE HTOIOB.
KonudectBO OCHOBHBIX TMonoXkeHuM 3akimoueHuss no BKP  coorBerctByer
KOJIMYECTBY 3a/ay, OINpEACNEHHBIX OOydaroluMmcs JJid  OATBEPKIACHUS
MIPEIIOKEHHONW THUIIOTE3bI MCCENOBaHMs. B 3aKIIFOUeHNH OTMEUYarOTCsi OCHOBHBIC
pe3ynbTaThl PaboThl, POPMYIUPYIOTCS BBIBOJBI, MPEIIOKCHUS U PEKOMEH/IAINA
10 MCIOJB30BAHUIO PE3YJbTAaTOB pabOThl. Takke B 3aKIIOUYEHUU CIEAYET yKa3aTb
MyTH ¥ TEIU JAIbHEHUIIeH MCCIIeOBATENhCKON PaboThl IO BRIOPAHHOW TEMaTHKE
i 000CHOBATh HEIENIeCOO0OpPa3HOCTh €€ MpojoiikeHuss. OObeM 3aKITIOUEHUS —
2—3 CTpaHULbI.

bubnuorpaduueckuii  COUCOK  COACPKUT  MEpPEUYeHb  JUTEPATYPHBIX
MCTOYHUKOB, TMPaBOBBIX aKTOB, MCTOYHUKOB CTAaTUCTHUUYECKUX JAHHBIX U HWHBIX
OMyOJIMKOBAaHHBIX JOKYMEHTOB W MaTepUajoB, UCIOJIb30BAHHBIX MPHU HAMWCAHUU
BKP, mnepeuenp WHTEpHET-pecypcoB. bubmuorpadguyeckuii COMcOK J0JDKEH
colepXaTh HE MEHee 25 HaMMEHOBAHMM M OQOPMISITECA B COOTBETCTBUU C
«IIpaBunamu odopmieHus 6ubIHorpadUuecKkoro cnucka u Oubiamorpaduieckux
ccputok» (yTB. mpukazoM pekropa AHOO BO «B3IIN» ot 07.02.2018 Ne 17-Y) u
nerictByromumu cranaaptamu (I'OCT).

[Ipunoxenus comepkar CHPABOYHBIE W AHAIUTHYECKHE MaTEpHaIIbI
(TaOmuUIIBI, pacyeThl, AITOPUTMBI, KOMITBIOTEPHBIC PACIIEYaTKU | T.11.), KOTOPHIE 110
TEM WIA UWHBIM TpUYUHAM (HampuMep, u3-3a OoyblmIOro o0beMa) He
1eJ1ec000pa3HO MPUBOJAUTH B OCHOBHOWM YaCTH BBITYCKHOM KBaNU()UMKAIIMOHHON
paboTbl. B TekcTe BBIMYCKHOW KBAIM(PUKALMOHHON pabOTHI JIejaeTcsi CHOCKa Ha
COOTBETCTBYIOIIEEe MpuioxkeHue. Takxke B npuiiokenune k BKP Moxer ObITh
BBIHECEH MaTepuall pa3bICHUTEIBHOIO XapakTepa, JONoJHsomui padoty. Ilpu
stoM B TekcTte BKP noikHbl OBITH CCHUIKM Ha Bce mpuiiokeHus. B cimydae
HEBO3MOXKHOCTH KONMUpOBaHUS JokymMeHTOB 1o Ttematuke BKP nmomyckaercs
3al0JIHEHUE HEeoO0XOoIuMbIX (opM (OaHKOB) OTUYETHOCTH CaMOCTOSITEIBHO
00y4JaroummMcs Mo TaHHBIM OpTraHU3aIlMH.

BKP odopmusiercs na pycckom ssbike. [lomyckaercs ogopmienne BKP
(moJIHOE WJIM YaCTUYHOE) HAa WHOCTPAHHOM S3bIKE (QHTJIMMCKOM, HEMEIKOM U
(b paHITy3CKOM) B BUJIE JOTIOTHUTEIILHOTO MTPUIIOKEHUS.

TpeboBanust k 00beMy M O(DOPMIICHHIO BBITYCKHOW KBaIU(PUKAIMOHHON
paboTHI

BoimyckHas  kBanudukanmoHHas paboTa J0KHA OBITh  aKKypaTHO
odopmiena. Tekct BKP neuataercs B penaktope MS Word Ha nucrax dopmara
A4 (210 x 297 mm) kamxHON opueHTauuu, mpudTt Times New Roman, kernp —
14, MexcTpouHbli wuHTEpBan — 1,5, abzamueii orctym — 1,25 cMm, Tekct
BBIPABHUBAETCS 10 MIMPUHE, MOJISI IOKYMEHTA: BepxHee U HibkHee —20 MM, JIeBOE —
30 MM, ipaBoe — 10 Mm.
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Crpanuiet BKP HymepyroTcsi CIUIONIHON Hymepanueld B aBTOMATHYECKOM
pexume. TUTyNbHBIA JHCT BKIIOYAETCS B OOIIYyI0 HyMEpaluio, HO HOMEP
CTpaHMIIBl HAa TUTYJIBHOM JIUCTE HE cTaBUTCS. HoMep cTpaHMIIbl pacroJiararot
CBEpXY MO ILEHTPY JucTa (ToJbKO Iudpamu, 0€3 JONOJIHUTEIHHBIX CHUMBOJIOB).
OO0BbeM BBIMYCKHOM KBalM(PUKAIIMOHHOM paboThl OakajgaBpa —  HE MeEHee
60 ctpanuil (0e3 cucKa JIUTEPaTyphl ¥ MPUIIOKEHHUN ).

OcnoBuoit Tekct BKP cnenyer pa3douBath Ha monpaszenbl ais yaoOcTBa
yreHus. CrtpykrypupoBanne BKP Ha paszmensl M moapasaensl BBIIOJHSAETCA
00yJaronuMcst CaMOCTOSITENIBHO.

3aroyioBKM pa3ienoB MeyaTaroT MPOMUCHBIMU OYKBaMU JKUPHBIM IIPUPTOM,
BBIPAaBHHUBAHUE TIO IIEHTPY, 0e3 ab3aI[HOro OTCTyIMa, TOYKA B KOHIIE HE CTaBUTCSA
(BBEAEHHUE). 3aronoBku ocHoBHOM uyactu BKP nHymepyrorcs apaOGckumu
muppamu (I'JIABA 1. ...). Mexay 3arojloBKOM U MOCIEAYIOIMNUM TEKCTOM (WA
Ha3BaHUEM IOj/Ipa3ziesia) — CTpOKa OoTcTymna (MoJyTOpHbIM MHTepBaioM). [lepeHoc
CJIOBa B Ha3BaHWM pa3zesioB (mojpasnesoB) He nomyckaercsa. Kaxnpiil pazaen
HAYMHAIOT C HOBOM CTPAHUIIBI.

JUist moapaszienoB ClenyeT HCMOJIb30BaTh MHOTOYPOBHEBBIE 3aroJIOBKHU.
Ha3Banue mnojapaznena mneyaTaroT S>KUPHBIM MIpU(GTOM, HauyWHasg C 3arjiaBHOU
OYKBBI, OCTaJlbHblE — CTpOYHble. BbIpaBHUBaHME TO IIEHTPY, 0e3 ab3alHOro
orcryrna. OCHOBHOW TEKCT MOCIE 3arojoBKa CIIEyeT Yepe3 CTPOKy OoTcTymna. Ecnu
3aroJI0OBOK IMOJIpa3/ielia ClIeayeT 3a TEKCTOM, MEXAY MOCIeIHENH CTPOKOM TeKCTa U
MOCIIEAYIOLIUM 3aroJIOBKOM — JIB€ CTPOKH OTCTymna. He pekoMenayercs momemarb
3arojIOBOK B KOHIIE CTPaHUIIBI: €ClIM CTPaHMIIA 3armojHeHa Oosiee yem Ha 75 % u
[OCJie 3arojioBKa Il OCHOBHOTO TEKCTa OCTaeTcsi He Oojee JABYX CTpOK,
noJipa3zel cieayeT HAYMHATh C HOBOW CTPaHUIIBL.

CcbulkM Ha MaTepHualibl, 3aMMCTBOBAHHBIE y IPYTHMX aBTOPOB, SIBISIOTCS
00s3aTebHBIMM: HAa HWCTOYHMK IMUTaThl, CTAaTUCTUYECKUN MaTepuan WiId
3aMMCTBOBaHME (akTta HEoOXOJAMMO JaBaTh CCBUIKY, O3TO 0OO€CleYyuBaeT
(aKTHUECKYyI0 JOCTOBEPHOCTh CBEJEHUH, AaeT uHpopmanuio 06 ucrounuke. [Ipu
OTCYTCTBHUH CCBUIOK paboTa MOXET ObITh HE AOMYIIeHA K 3alUTe.

Texcr paboThl AOMKEH OBITh YETKMM M KPAaTKUM, HE JOMYCKAIOIIUM
HEO/IHO3HAYHBIX TOJKOBaHUU. He momyckaeTcsi mpou3BOJIbHOE COKpAIEHUE CIIOB,
3aMeHa OYKB OyKBEHHbIMH OOO3HAYEHUSIMU M MaTEMaTUYECKUMU 3HAKAMH.
BbykBennble abOpeBUaTyphl MpU MEPBOM YINOMUHAHUHM YKa3bIBAIOTCS B KPYIJIBIX
CKOOKax MOcCye MOJIHOTO HAMMEHOBAHMsI, B TaJbHEHIIIEM yHOTpeOst0TCA B TEKCTE
6e3 pacmupoBKH.

Pucynkwu, ueprexu, cxemsl, rpaduku u potorpaduu B Tekcre BKP momkHbI
ObITh BBIMIOJIHEHBI B TpaUueckoM peJaKkTope HIW B JAPYroM CIEHUaTbHOM
IporpaMMHOM obOecrieueHuu. Brinonnenue pucyHkoB B peaaktope MS Word ne
nomyckaetcsi. MumocTpaTuBHBIA — MaTtepuan JOJKEH ObITb TMOHATHBIM U
MH(OPMATUBHBIM, BCE HAAMKUCH JTOJKHBI OBITH XOPOILIO YUTAEMbIMHU.

Tabmuipl, pUCYHKH, YepTEeXKH, cXembl, rpabuku u dororpaduu,
ucnonb3zyembie B BKP, pasmemniaior HemocpencTBeHHO MOCHEe MX YIOMUHAHUS B
TEKCT€ M OTHEJSIOT OT OCHOBHOT'O TEKCTa CTPOKOW OTcTyma A0 u mocie. Ha
KQKJbI PUCYHOK JTAIOTCSI CCHUIKM M HEOOXOAMMBIE MOSICHEHUS, CIIOBO «PUCYHOK)
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MUIIETCS COKPAIICHHO B TEX CIIy4YasX, KOI/Ia PsIOM CTOUT IU(pa (Harpumep, «u3
puc. 3 ciemyer...»), OpH OTCYTCTBUM LHU@PPHI CIOBO «PUCYHOK» MHUIIETCS
MOJIHOCTBIO (CM. pUCYHOK). TO e A qpyrux 3J€MEHTOB.

Tabnuiel, pUCyHKH, YEPTEXH, cxeMbl, rpaduku u dotorpaduu B TEKCTE
JOJDKHBI MUMETh CKBO3HYIO HyMmepainuio. JlomyckaeTcss CKBO3Hasi HyMmepauus B
npezaenax ogHoro pasaena. Homep, moanuch M MOsICHEHUS] K pUCYHKaM, CXeMaM U
Ta0JIMIIAM JIOJKHBI ObITh BBITIOJIHEHBI HA JIMIIEBOM CTOPOHE JIMCTa (Tam ke, Tle
pucynok). Hammuce «TabGnura» BBIMOTHSETCS copaBa Haja TaOiuIEeH, depes
mpo0en yka3biBaeTcs HoMep Tabnuibl (Hanpumep, Tabmumia 1.2), HauMeHOBaHUE
TaOJIMIBI YKa3bIBAETCS HA CTPOKY HIJKE, BEBIPABHUBAHUE IO IIEHTPY, TOYKA B KOHIIE
He craButcd. [lognucu moa pucyHkamu, yepTexxamu, rpadpukamu, ¢pororpadusiMu
BBIMIOJHSIOTCS 1O LEHTPY TMOJ 4epTexamu, TpadukaMu, pUCYHKAMU U
dororpadpusmu (Puc. 1.2. Haumenosanue).

3arojoBku Trpad U CTPOK TaOIMIBI MUIITYTCS C MPOMHCHOM (3arjaBHOMN)
OykBbl B (hopME €AMHCTBEHHOTO YHCJA, a MOA3arojIoBKU rpad — cO CTPOUYHOM
OYKBBI, €CJIM OHU COCTABJISIIOT OJIHO TMPEJIOKEHUE C 3arojlOBKOM, WIH C
IPONMUCHOM (3ariaBHOM) OyKBbI, €CIM OHU UMEIOT CaMOCTOSATEIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB M 10J[3ar0JIOBKOB TAOJIUI] TOUKA HE CTAaBUTCS.

B ciydae pa3spbiBa TaOnMIbl HAa HECKOJIBKO CTpPaHUIl Ha CIEAYIoIIeH
CTpaHHIle B BepxHeM JjeBoMm yriy numiercs: «[Ilpomomkenue Ttabmn. 1.1» wum
«Oxonuanne Tabn. 1.1» Ge3 yka3zaHus Ha3BaHUS TAOJMUIBI, B BEPXHEU CTPOKE
TaOMUIBI Ha HOBOW CTpaHMILEe OyOnMpyeTcs «Ilanka» ¢ Ha3BaHUSAMU WIH
HOMEpaMu CTOJIOLIOB.

®opmynsl, ucnonszyembie B Tekcre BKP, odopmmsitorcs mpu momorinu
BCTPOEHHBIX WJIM CHEIHAIbHBIX PEAAKTOPOB (GopMys TeM ke mpudrom, 4to u
ocHOBHOM TekcT BKP, M nOJ/KHBI MMETH CIUIOIIHYI0 HYMEpPALMIO B IIpeaenax
pa3zenoB, HOMEpP YKa3bIBA€TCsA B KPYTJbIX CKOOKaX, BRIPABHUBAETCS IO MPaBOMY
kpato. Dopmyna dBISIETCS YacTblO TEKCTa, BBIAEIAETCS COOTBETCTBYIOLIMMU
3HaKaMU MPENUHAHUS U BRIPABHUBAETCS 10 LEHTPY. Bce cMMBOIIBI, HCTIONIb3yeMble
BIIEPBBIE, IOJKHBI OBITH OMTMCAHBI HETIOCPEACTBEHHO MOCIE (POPMYIIBI.

[Ipu cocraBneHun mnepeyHerd B 3aBUCUMOCTH OT CJIOKHOCTU CIIETyeT
BBIOMPATh MAPKUPOBAHHBIN I HYMEPOBaHHBIN CIMCOK. MapKUpOBaHHBIN CITUCOK
opopmIIsieTca B cllydae OJHOYPOBHEBOTO MEPEYHsI, B KAYECTBE MapKepa CTAaBUTCA
3HaK «—» (uepe3 MeHio «Mapkepb» B pemaktope MS Word), ucnonb3oBanue
IpYyruX MapKepoB He aomyckaercs. HymepoBaHHBIN CIUCOK MpUMEHSETCS AJis
MHOTOYpPOBHEBOTO TiepeuHs (uepe3 menro «Hymepanus» B penakrope MS Word) u
MoKeT opopmiATbes AByMsl criocobamu. [lepBrIit criocoO:

1. Homep B criucke oTAemsieTCsl TOYKOM, TIOCIIE YeTo 3JIeMEHT cricka ((pasa,
CHUMBOJIbHOE 0003HAUEHHUE U T.J.) MUIIETCS C 3arJIaBHOM OYKBBI.

2. B KOHIIe Ka)KI0T0 3JIEMEHTA CIKUCKA CTABUTCS TOUKA.

BTtopoii crioco6 odopmiieHus nepedHs:

1) HOMEp B CIHMCKE OTHEeNseTcsl CKOOKoHM, mocie yero ¢pasza (37IeMEHT
NEpPEeYHs ) MUILIETCS ¢ MAJIEHbKON OYKBBI;

2) 3IeMEHTHI TIEpEeUHs OTACINAIOTCS APYT OT Apyra TOYKOHM C 3alsiTON «;», B
KOHIIE MTOCJIETHErO 3JIEMEHTA CTAaBUTCS TOUKA.
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Crnenyer oOpamaTh BHUMaHHWE Ha TO, YTOOBI HAYaJbHBIE CIIOBA KaXIOTO
AJIEMEHTa CIKCKa OBbLIU COrJIacoBaHbl MEXKIY COOOI:

— B POJE;

— YHCIIE;

— Tajexe.

Takoke Bce PJEMEHTHI CIMCKA JOJKHBI OBITh COTJIACOBAHBI B POJIE, YUCIIC H
najzie)ke co cjaoBamMu (MM CJIOBOM) B IMPEABAPSIONIEM MEpeYeHb MPEJI0KEHUH,
IIOCJIE KOTOPOr'O CTOUT JIBOETOYUE.

NnmioctpatuBHbld  MaTepuasi,  OoibliMe  TaOMMIBI  WJIM  TEKCT
BCIIOMOTATEJIbHOIO XapaKTepa MOKHO IMOMEIIATh B IPUJIOKEHHUS, PACIIOIOKEHHbBIE
nocJse 6ubauorpaduuecKoro Crucka.

Texct BKP pacneuarsiBaeTcs Ha nucrtax Oenoit Oymaru ¢opmara A4 ¢
OJIHOW CTOPOHBI U TEPEIUIETAETCS B TBEPJbINA MEPEIIET. DJIEKTPOHHBIA BapUAHT
BKP, nokmama u mnpe3eHTAUUM WA JEMOHCTPALIMOHHBIX MAaTepuaoB (OpH
HAJIMYHH) TIPEJOCTABIIICTCS 00yJaromuMcs Ha Kadeapy BMECTe C IEPETUIETCHHBIM
AK3EMILISIPOM.

3. PexoMeHnaumu no npoBeeHNI0 rocyJapCcTBEHHOI HTOrOBOM aTTecTAlMU
7Sl TIpeceaTelIs, YIEHOB H CeKpeTaps rocyAapCcTBEeHHOM IK3aMeHAIMOHH O
KOMHCCHH

Hdns npoBenenuss [TMA B  HMHCTUTYTE CO31AOTCA TOCYAAPCTBEHHBIE
HK3aMEHAIMOHHBIE KOMHUCCHHU.

Jnst paccmorpenust anemwsiquii o pesyaerataM [MMA B HHcTuTyTe
CO3JIal0TCS alleJUIAIUOHHBIE KOMUCCHUU.

['ocynapcTBeHHasi 9K3aMEHALMOHHAsA W aleJUIILMOHHAs KOMHUCCUU (nanee
BMECTE — KOMUCCHUH) ICUCTBYIOT B TEUEHHE KAJIEHJIAPHOI'O roja.

Komuccun co3garoTcst B MHCTUTYTE MO KaKJIOMY HAIPABIEHUIO TOATOTOBKHU
WIM 10 KaXJI0M 00pa3oBaTeNbHON MporpamMme, WM MO PALy HampaBICHUN
MOJIFOTOBKHU, WM IO PSAY 00pa30BaTeNIbHBIX TPOrPAMM.

[Ipencenarens roCyJ1apCTBEHHOM HK3aMEHAIMOHHOMN KOMHCCUU
yTBEpKIaeTca He mnosaHee 31 gexaOpsi, MpeAlecTBYIOLIETO TOAYy MpPOBEIECHHUS
['MMA, MunucrepctBoMm oOpa3zoBaHusi W Hayku Poccuiickoit denepanuu mo
npeacrasieHnto MHcTuryTa.

MHCTUTYT yTBEpPKIAET COCTaBbl KOMUCCUN HE IO3JHEE YEM 3a OJUH MECSI]
1o natel Hauaia [ UA.

[Ipencenarens roCy1apCTBEHHOM AK3aMEHAIIMOHHOU KOMHUCCHUU
yTBEpXKAAeTCS M3 YUCla Jul, He paboTarommx B MHCTUTYTE, UMEIONIMI YUSHYIO
CTeNeHb JOKTOpa HayK W (WiIHM) y4eHoe 3BaHUE mpodeccopa b0 SBISIOMUXCS
BEAYUIUMH CHELHATUCTAMH — MPEJICTAaBUTEISIMH paboTojmaTened Wil HX
00BeIMHEHU B COOTBETCTBYIOIIEH 007aCTH MPO(PEeCcCHOHANBHOM 1eATEeIbHOCTH.
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[IpencenareneM  aneuBIMMOHHOM  KOMHCCHM  YTBEPXKIACTCS  PEKTOP
HuctutyTa (JU110, UCTIOTHSIONIEE €ro 00s13aHHOCTH, WIH JIMIO, YIOJHOMOYEHHOE
pektopoM MHCTUTYTa — HA OCHOBAHUU PACTIOPSAUTENBHOrO akTa MIHCTUTYTA).

[Ipencenarenn KOMHCCHUN OPraHU3YIOT M KOHTPOJIUPYIOT JESITENBHOCTH
KOMHUCCHUM, OOECIEeYMBaIOT  E€IUHCTBO  TpeOOBaHUM, MPEABIBISEMBIX K
obyuaromumcs npu nposeaenun ['NA.

B coctaB rocyaapCTBEHHOW 5SK3aMEHAlMOHHOW KOMHUCCHHM  BXOJST
npeacenaTenb yKa3aHHOM KOMHMCCHUM M HE MEHEE YEThIPEX WICHOB YKA3aHHOU
KOMMCCHH.

UneHbl roCyJapCTBEHHOW  DK3aMEHAllMOHHOM  KOMHCCHUU  SIBIISIFOTCS
BEIYIIUMH CHENUAIMCTAMH — MPEICTABUTEISIMA paldoTojaTeNel WIH HX
00BeIMHEHUN B COOTBETCTBYIOIIECH 00JaCTH MPOPECCHOHATBHON ACSITENIbHOCTH U
(W) JMIIAMU, KOTOPBIE OTHOCATCS K MPO(eccopCKo-TPenoaBaTeIbCKOMY
coctaBy HMHCTUTyTa (MHBIX OpraHu3aluil) WU HUMEIOT Y4YeHOEe 3BaHHE W (WIIM)
YYEHYIO CTEIICHb.

Hons nuu, SBASIOMMXCS BEAYIIMMH CIEHUATUCTAMUA — MPEACTABUTEIISIMU
paboromareneii wiM MX OOBEAMHEHUH B  COOTBETCTBYIOIIEW  00JacTH
npodecCHOoHaNbHON AesATeNbHOCTH (BKJIIOYAs Mpelcenaress ToCyAapCTBEHHOU
HK3aMEHAIIMOHHOM KOMHUCCHMH) B OOIIEM 4YHCIe JUl, BXOIAIIMX B COCTaB
roCyJapCTBEHHOM SK3aMEHAIIMOHHON KOMHUCCHH, JOJKHA COCTaBIATh HE MeHee 50
IIPOLICHTOB.

B cocTaB anemannoOHHON KOMUCCHM BXOJAT MPEACENATENb U HE MEHEE TPEX
YJIEHOB YKa3aHHOM KOMMCCHU.

CocTtaB amemwIsILMOHHOM Komuccuu (HOpPMHUPYETCSs W3 YUCia  JIull,
OTHOCSIIIMXCS K MPOGECcCCOPCKO-TPENoIaBaTeIbckoMy cocTaBy MHCTUTyTa U He
BXOJSAIIMX B COCTaB rOCYIapCTBEHHBIX dK3aMEHALIMOHHBIX KOMUACCHUM.

Ha nepuon nposenenus I'MA qis obecrieuenust paboThl rOCyIapCTBEHHON
HK3aMEHAIMOHHON KOMHUCCUU pekTop MHCTUTYyTa Ha3HA4YaeT ceKpeTapsl yKa3aHHOU
KOMUCCHUM W3 YHUCJa JIUI, OTHOCSIIMXCS K MPOQECCOPCKO-MPENO01aBaTeIbCKOMY
coctaBy MHCTUTYyTa, HayYHBIX PAOOTHUKOB WJIM aJIMUHUCTPATUBHBIX PAOOTHUKOB
HNuctutyTta. Cekperapb rocyapCTBEHHON 3K3aMEHALIMOHHON KOMUCCUU HE BXOJIAT
B €€ COCTaB.

Cekperapp  TrOCyHapCTBEHHOM  3K3aMEHAalMOHHOW  KOMHCCUM  BEAET
MPOTOKOJIBI €€  3acellaHuii, TpPEeACTaBIsieT HEOOXOAUMBbIE MaTepuaibl B
aneJUIIUOHHYI0 KOMHUCCHIO.

OcHOBHOM  (OpMOH  AEATENIBHOCTH KOMHCCHUW  SIBIISIFOTCSL  3aCeIaHMs.
3acenaHusl KOMUCCUI MPABOMOYHBI, €CJIM B HUX y4aCTBYIOT HE MEHEE JBYX TpeTe
OT YMCJIA JIUL, BXOAAIIMX B COCTaB KOMUCCHUH.

3acenaHusl KOMUCCUI MPOBOAATCS NpeIceaaTeENsIMU KOMUCCH.

Pemienus xoMuccuid MpUHUMAIOTCS MPOCTHIM OOJIBIIMHCTBOM TOJOCOB OT
yycia JUL, BXOASUIMX B COCTaB KOMHCCHUM M y4acTBYIOIIMX B 3acefanHuu. [lpu
PaBHOM YMHCII€ TOJIOCOB MpeAceaaresib KOMUCCUU 00JafaeT MPaBOM PEIAroIIero
roJioca.

Pemenusi, npuHATHIE KOMUCCUSIMU, OPOPMIISIOTCS POTOKOJIAMHU.
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B nporokoine 3acenanusi rocyJapCTBEHHON SK3aMEHAIMOHHOW KOMUCCHH T10
MIPUEMY T'OCYJAPCTBEHHOIO aTTECTALIMOHHOTO MCIBITAHUS OTPA)XKarTCs: MEPEYEHb
3a/IaHHBIX 00YyYaroIeMycsi BOIIPOCOB U XapaKTepUCTUKA OTBETOB Ha HUX, MHEHUS
npeacenaTenss W WIEHOB TOCYJIAPCTBEHHOW JK3aMEHAIIMOHHOM KOMHMCCUU O
BBISIBJIECHHOM B XOJI€ TOCYJApPCTBEHHOI'O ATTECTALMOHHOI'O HCIBITAHUS YPOBHE
MOJATOTOBJIIEHHOCTH OOYyYarolerocs K pelIeHui0 Mpo(ecCHOHaNbHbIX 3a7ad, a
TaKXe O BBISIBIICHHBIX HEJIOCTATKaX B TEOPETUUECKON U MPAKTUYECKON MOATOTOBKE
oOydJarorierocs.

[IpoTokosibI  3aceaHusi KOMHUCCUM IOAIHKCBHIBAIOTCA  MOPEACEHATEIIEM.
[IpoTokos 3acemaHusi TOCYIAPCTBEHHOM 3K3aMEHAIMOHHOM KOMMCCHHM TAaKKe
MOJIKCHIBAETCS CEKPETAPEM IK3aMEHALMOHHON KOMUCCHH.

[IpoTOKOJIBI 3acelaHusl KOMUCCUM CIIMBAKOTCA B KHUTU U XPAHSITCA B apPXUBE
HNHCTUTYTa B COOTBETCTBUM C HOMEHKJIATYPOU JIEIL.

ITo pe3yapTaTtam IIPOBEJACHUS 3acenaHus roCyJapCTBEHHOM
HK3aMEHAIMOHHOM KoMHccHM TmpejceaaresneM Gopmupyercs otuer «O pabote
['OK», xoTophlii oOcyxkgaercs Ha ydyeHOM coBeTe MHCTUTyTa B TeueHue ABYX
HEJENb IIOCJIE MPOBEACHUS 3acCelaHusi TOCYJApCTBEHHOM 53K3aMEHAalMOHHOW
KOMMCCHHU.



