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1. Pexomenaanuu 00y4anuMcs Mo NOAroToOBKe K HTOrOBOMY IK3aMeHY, B
TOM YHCJIe NepedyeHb PeKOMEHIyeMOol JUuTepaTypbl 1JI NOATOTOBKH K
HUTOTOBOMY K3aMeHY

[Ipy MOATOTOBKE K CAaue MTOTOBBIX AK3aMEHOB MPOBOMASTCS TPYMIIOBHIE U
WHIMBHUIyaJIbHbIE KOHCYJBTALMU, TIPU3BaHHBIE CKOHIICHTPUPOBAThH BHUMAHHE Ha
KOHKPETHBIX HMHCTHTYTaX. 3aJIOTOM € YCIENTHOW CIayl IK3aMEHOB SIBIICTCS
caMOCTOsITeNIbHAs TOATOTOBKAa K HHUM, OCHOBaHHAasT Ha COOCTBEHHOM OIIBITE
o0Oy4YeHHs U peKOMEHIAIMIX MPernoaaBaTes.

Kadenpoit ropucnpyneniiuu cpopMyIupoBaH ONPEACICHHBIA IEepeUeHb
BOIPOCOB M0 OCHOBHBIM HAaINpaBJeHUsIM Kypca. JIaHHbIN 1epedyeHb COOTBETCTBYET
denepanbHOMYy TOCYAapCTBEHHOMY 0Opa3oBaTEIbHOMY CTaHAApPTY M pabouuM
mporpaMmaM JHCIUIUIMH. B paMkax 3TOro mepedyHs K WUTOTOBBIM SK3aMEHaM
COCTaBIISIIOTCSA JK3aMEHAIMOHHBIE OWJIETHI, MO0 KOTOPHIM OOydaromuecss CIaroT
UTOTOBBIC dK3aMeHBI. BOMPOCH! K 3K3aMEHaM 10 PK3aMEHYEMBIX HE JIOBOIATCS U
COJIepIKaTCs JINIITH B 9K3aMEHAIMOHHBIX OMIIeTax.

DK3aMEHAIIMOHHBIM OWJIET BKIIIOYAET TPU BOMPOCA, KAKIBIA W3 KOTOPBIX
UMEET KOHKPETHBIN, NETANbHBIN XapaKTep, HO HE BBIXOJUT 3a PaMKH pabodmx
IpOrpaMM JAUCIUTLINH.

N3yuenue BompocoB (mpobieM) 1enecooOpa3sHo HaYaTh C U3yUeHUs 6a30BOM
JUTEpaTyphl MO TUCIUILUIMHAM, K KOTOPHIM OTHECEH JaHHBII Bompoc (mpobiema).
Kak mpaBuno, 6a3oBeie yueOHHKH (yueOHBbIE MOCOOWS) MAIOT MPEICTaBICHHUE O
npobiieMe, HO JTHX CBEACHMA MOXKET OKa3aTbCsi HENOCTAaTOYHBIM IS
MCUEPIBIBAIOIIETO OTBETAa Ha 3K3aMEHAlMOHHBIN Bompoc. IlosTomy crnemyer, He
OTPAaHUYMBASCH 0A30BBIM yU4E€OHBIM H3JIaHUEM, U3YUUTh HEKOTOPHIE CIECIUATbHBIC
U3JIaHUs, KOTOPBIE TaAyT BO3MOKHOCTh 0oJiee OJIPOOHO pacCMOTPETh HEKOTOPHIE
crienpruyecKre acneKkThl HU3ydyaeMoro Bompoca (MpoOJieMbl), TIIYyOXKEe H3YYUTh
CHeIMAIbHBIE METO/IBI PAa3pEIICHHs MPOOJIeM, POaHATM3UPOBATh HAKOTUICHHBIN B
TOM OTHOIICHWW OTEYECTBEHHBIH © 3apyOexHbni ombIiT. Ocobo ciemyer
MOTYEPKHYTh, YTO B TPOIECCE TOJATOTOBKM K dK3aMEHAM CIIeyeT pPeain30BaTh
WHTETPATUBHO-KOMIUIEKCHBIA ~ MOAXOJ B HW3YYCHHH paA3IUYHBIX BOIMPOCOB
(mpoGiem), a 3HAYUT, YMETh aHAIM3UPOBATH W OIICHUBATh €T0 HCTOPHUYECKUE,
NPAaBOBBIE M TPOYME ACHEKTHI M KOMIIOHEHTHI, BBISBJIATH WX B3aUMOCBSI3b H
B3aMMOOOYCIIOBICHHOCTh. OIICHOYHBIE CYXACHHUS BBIMTYCKHUKA B OTHOIICHUU
MPUBEJACHHBIX B MEPUOAMYCCKIX M3AAHUSIX MPUMEPOB KOHKPETHOU JESITEIHHOCTH
CHEIMAJIMCTOB ~ MOTYT  CTaTh  JOKAa3aTeJIbCTBOM €ro Mpo¢ecCHOHaIbLHOU
KOMITETCHTHOCTH.
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2. PekoMeHanum o0y4aromuMcsi o MOATOTOBKE K 3aIMTE BbINYCKHOM
KBAIM(PUKANUOHHON padoThI, B TOM YMCJIe IepeYeHb PeKOMEHIyeMOi
JIUTEPATYPhI AJI NOATOTOBKH K 3aIIMTE BHIMYCKHON KBAJIU(PUKANUOHHON
padoTbI

TpeOGoBaHus K CTPYKType M COJEPKAHHUIO BBIMTYCKHOW KBaJIM(PUKAIMOHHOM
pabotsl (BKP) BeimtyckHmKa

Bb160p TeMbI BBITYCKHOM KBATH(PUKAITUOHHON pabOThI

Temst BKP no oOpaszoBatenbHbiM IporpamMmaM BbICHIETO 00Opa3oBaHUS —
nporpamMMaM  OakajaBpuaTta ONPEACNSAIOTCS — BBIMYCKAOIIMMU  Kadeapamu,
yrBepxaaroTcss CoBeToM (hakynbTeTa M JOJKHBI COOTBETCTBOBATH TPEOOBAHUSM
denepaqbHOTO TOCYJApPCTBEHHOTO  00pa30BaTENIbHOTO CTaHAApTa  BBICHIETO
obpazoBanusi 10 HampaieHutro noaroroBku  40.03.01 FOpucnpyaenuus,
HaIPaBJICHHOCTH (MPO(HIIb) «yTOJTOBHO-TIPABOBAS

OOyuaromuMcesl MPeAOCTaBIISIETCS] MPABO BHIOOPA TEMBI U3 YTBEPKACHHOTO
kadenpoit nepeunss tTem BKP. OOyuaromnuiics Takke MOXKET MPEIJIOKUTH CBOIO
teMy BKP, oGocHoBaB mpu 3TOM HEOOXOJIMMOCTh U I11€J1IeCO00pPa3HOCTh €€
pa3paboTKU C HAYYHOM M MPAKTUYECKOW TOUEK 3PEHUSI.

BriOpannas Tema cornacyercs ¢ pyKOBOAMTENIEM U M0 JTUYHOMY 3asIBJICHUIO
oOydaromierocss U MpEeACTABICHUIO JEKaHa 3aKperuisieTcs 3a HUM IMPUKa30M IO
Nucturyty. Ilocne Beixoma mnpukasza HuUKakoe wu3MeHeHue TteMbl BKP
(MIpUHIMIHAIBHOE WM CTHJIMCTUYECKOE) HE JOIMycKaeTcs. B MCKIIOYMTENbHBIX
ClIy4asiX KOPPEKTHpPOBKAa WJIM 3aMEHa TEMbl MOXKET OBbITh MPOBEACHA TOJBKO
JIOTIOJIHUTEIHHBIM PUKA30M PEKTOPA MO MPEICTABICHUIO IeKaHa (DaKyJIbTeTa.

TpeboBanus k cTpykType u coaepxxkannio BKP

BoinyckHast ~ kBanuduUKalMOHHAas ~ paboTa  COAEPKHUT  CIEAYIOIIHe
o0si3aTelbHbIE  AJEMEHThI: TUTYJbHBIA JIUCT, 3aJaHUE Ha  BBIITYCKHYIO
KBAIM(PUKALMOHHYIO  paboTy; OrJIaBJIEHWE;, BBEJIEHUWE; OCHOBHYIO 4YacTh,
BKJIIOYAIONIYI0O ~ TeMaTUYEeCKHME  pasfenbl U MOApa3feibl;  3aKIIOUYEHUE;
oubmmorpaduueckuit  crnucok. Ilpu HeoOxomumoct B cTpykrypy BKP
BKJIFOYAIOTCS TIPUIIOKEHUSI.

TutynpHblii  5nUCT  odopMisieTcs B COOTBETCTBUHM C  00pasiom,
YCTaHOBJIEHHBIM THCTUTYTOM, U COAEPIKUT CIEAYIOIINE CBEACHUS:

— TIOJIHOE U COKpAIllEHHOE HauMEHOBaHHE 00pa30BaTEIbHON OpraHU3alllH;

— HauMeHOBaHHE (DaKyJIbTETa;

— HaMMEHOBaHME BBIMyCKaroleh Kadenpsi;

— HaMMEHOBaHWE HANpPaBJICHUS MOJTOTOBKH;

— BUJI pabOTHI;

— TeMa BBITYCKHOM KBaTHU(PUKAIIMOHHON pabOThI;

— cBeneHus o0 oOyuyaromemcst (Kypc, popma oOydeHHs, UMs, OTUYECTBO,
dbaMuMs) ¥ €ro JMYHYI0 TOAMKUCH;

— CBEJEHHS O PYKOBOJUTENE (I0JDKHOCTD, yU€Hask CTENEHb, YICHOE 3BaHHE,
dbaMuITUsT ¥ MHUIIMATIBI) U €T0 JIMYHYIO TTOATHCH;
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— CBEJEHHS O 3aBEAYIOLIEM BBINMyCKaromeh kadeaps! (I0KHOCTD, yueHas
CTENEeHb, yYE€HOE 3BaHKe, (PaMIIINS U UHULIMAJIBI) U €70 JTUYHYIO MMOJIHUCH;

— MecTO (TOpOoJI) ¥ IO/l BBIMTOJHEHUS paOOTHI.

3aganne Ha BKP 3anosHseTcss COMIacHO MAaKeTy, YTBEPXKIECHHOMY
NHCTUTYTOM, H COZEpPKUT nepedeHb 3TanoB BeimojgHeHHs BKP ¢ ykasanuem
cpokoB BeimodHeHUs. Jluct 3amanus Ha BKP monammceiBaercs oOywarommMmes u
pykoBoguteneMm BKP.

OruaBiieHHE COAEPKUT MEPEUEHb OCHOBHBIX PA3ZesioB (TJIaB), MOIPa3IEIoB
(maparpadoB) BKP ¢ ykasanmemM HOMEpPOB CTpaHWI, HA KOTOPBIX pa3MEIaeTCs
Hayayo paszenoB (monpasnesnoB, maparpadon). OriaBieHHe TOJDKHO BKIIIOYAThH
BCE€ 3aroJIOBKHM, UMEIoLuecs B paboTre, B TOM yucie Oubianorpaguyeckuii Cucok
U npwioxeHus. B ornaBnenun npumeHsiercss uudpoBas cucremMa HyMepaluu, B
COOTBETCTBUHU C KOTOPOM HOMEpa TJiaB COCTOST M3 ojaHou 1udpsl (1.; 2. u T.1.),
HOMEpa COCTaBHBIX 4acTed — u3 aAByx mudp (1.1.; 1.2. u T.1.), TpeThsl CTyNEHb
nenenus — u3 tpex mudp (1.1.1.; 1.1.2. ut.a.). 3Hak maparpada HE CTaBUTCS.
ABTOMaTHueckoe (POpMHpPOBAHUE OTJABICHUS C HCIOJIB30BAHHUEM 3aroJIOBKOB
MPEANOYTUTENIBHO.

Bo BBegennn k BKP Heo6X0aMMO packpbITh poJib B MECTO HCCIETyeMOn
npobyiieMbl, O00OCHOBaThH BBIOOp TEMBI, OMNPEACIUTh €€ aKTyaJbHOCTH,
chopmynupoBaTh Ielb M KOHKpeTHbIe 3amaun BKP, omnpenenuts rpaHuiisi
uccienoBanust  (popMmynupoBaHue O00BEKTa M MpEAMETa  HCCIEIOBAHUA,
OnpeJieJIeHUE XPOHOJOTUYECKUX W/WIM reorpauueckux pamok). 3Aech Ke
clelyeT KpaTrko omnucarh OOIIMe  HaNpaBJCHHUs  PEHICHHs  HUCCIeoyeMOou
npo0IeMBbl, OCHOBHBIE TUIIOTE3HI, TEOPETUYECKYIO (TeopeTuko-
METO/I0JIOTUYECKYI0) 0a3y U BbIOpaHHbIE METO/IbI HCCIIEIOBAHUS, & TAK)KE yKa3aTh,
Ha TIpUMepe Kakoro o0ObeKkTa OyAeT pelaThbCcsli MOCTaBJIEHHbIE B paboTe 3ajauu.
O0neM BBesieHUS — 3—5 CTpaHHUIl.

OcHoBHas 4yacTh packpbiBaeT cojepxkanne BKP. B ocHoBHOU uacTu
U3JIaraeTcsi TEOPEeTHMYECKUMH  Marepuan 1[0 TeMe, NPUBOAMTCS  aHaIu3
UH(POPMAILIMOHHBIX HCTOYHUKOB, PELIAIOTCS 3ajaud, CGHOPMYJIHPOBAHHBIE BO
BBEJICHUH, MPHUBOJUTCS ONHUCAHWE COOCTBEHHOTO WCCIEIOBaHUS, €CIH €ro
MpOBEJEHUE MpeaycMaTpuBaioch lensmu u 3agadamu BKP. OcHoBHas wacThb
BKJIIOYAET B ce0s TEOPETUUECKYIO U, IPU HEOOXOIUMOCTH, IPAKTHUECKYIO YaCTH.
B TeopeTnueckoil yacTH pacKpbIBAIOTCS U aHATU3UPYIOTCA OOIINEe TEOPETHUECKHE
MOJIOKEHUSI IO TEME HCCIENOBAHMS, JIaeTCi MOAPOOHOE H3JI0KEHHUE METOIUKU
UCCIIENOBaHMsI. B mpakTU4ecKOM 4YacTW W3JIaraercsi KOHKPETHBIM MaTepuan,
MPOBEPSIOIMI BBIABUHYTHIE TOJIOKEHHUS, TUIIOTE3bl, MPUBOIATCS MaTEpHUaJbl 110
BBIOOPY pEILIEHUN: MPOBEPOYHBIE PpACUYEThl, PE3YNbTATHl MOACIUPOBAHUSA,
aNrOpuUTMbl (PYHKIIMOHUPOBAHUS W T. ., a TakXke 000OIIAIOTCA TMOJTyYEHHbIC
pe3ynbTaThl. JIOMOTHUTENbHBIE MaTepHalbl U MaTepHalibl OO0JBIIOr0 00beMa
(mporpaMMa HMCCJEIO0BAHMS, WHCTPYMEHTApUN, WILTIOCTpALMU, TAOMUIBI U T. I1.)
PEKOMEHAYETCS] BHIHOCUTD B MPUIIOKEHUSI.

B BKP gomxHO OBITH MpensiokeHO He MeHee 3—4 MepornpHusTHii,
000CHOBaHa WX HEOOXOJMMOCTh, ONHCAaHAa WX CYIHOCTb M TOCJIEICTBUS
BHE/IPEHUSL.
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ConepxaHue TjlaB OCHOBHOM 4YacTH JOJKHO MOJHOCTHIO PACKpPHIBATH TEMY
BKP u TouHO cooTBeTcTBOBaTH €ii. KOIMYECTBO INIaB OCHOBHOM YacTU JOJKHO
ObITh HE MeHee ABYX. Pazgenbl M mojpasfenbl OCHOBHOM 4acTv, Kak MpPaBUIIO,
copa3MepHbl o 00beMy. B koHue kaxaoro pasaerna (IJiaBbl) OCHOBHOM 4YacTu
MPUBOASITCS KpaTKKE BBIBOABI [0 TEME HCCIICIOBAHUS.

3akmtouenue BKP mpezacraBnsier coOoi Te3MCHOE MOABEACHUE HTOIOB.
KonudectBO OCHOBHBIX TMonoXkeHUuM 3akimoueHuss no BKP  coorBerctByer
KOJMYECTBY 3a7ad, OMNPEACIICHHBIX OOyYaromuMmcsi Il  TOATBEPKICHUS
MPEIOKEHHOW TUMOTE3bl UCCIIeOBaHus. B 3aKI0ueHHN OTMEUalOTCs OCHOBHbIE
pe3ynbTaThl PaboThl, POPMYIUPYIOTCS BBIBOJBI, MPEIIOKCHUS U PEKOMEHIAINH
M0 MCIOJIb30BAHUIO PE3YyJbTAaTOB pabOThl. Takxke B 3aKIIOUEHUU CIEAYET yKa3aTh
MyTH ¥ TEIU JAIbHEHUIIeH MCCIIeOBATENhCKON PaboThl IO BRIOPAHHOW TEMaTHKE
ui 000CHOBATh HEIEIeCOO0OpPa3HOCTh €€ MpojoikeHuss. O0beM 3aKITIOUEHUS —
2—3 CTpaHULbI.

bubnuorpaduueckuii  COUCOK  COACPKUT  MEpPEUYeHb  JUTEPATYPHBIX
MCTOYHUKOB, TMPaBOBBIX aKTOB, MCTOYHUKOB CTAaTUCTHUUYECKUX JAHHBIX U HWHBIX
OMyOJIMKOBAaHHBIX JOKYMEHTOB W MaTepUajoB, UCIOJIb30BAHHBIX MPHU HAMWCAHUU
BKP, mnepeuenp WHTEpHET-pecypcoB. bubmuorpadguyeckuii COMCOK JOJDKEH
colepXaTh HE MEHee 25 HaMMEHOBAHMM M OQOPMISITECA B COOTBETCTBUU C
«IIpaBunamu odopmieHus 6ubIHorpadUuecKkoro cnucka u Oubiamorpaduieckux
ccputok» (yTB. mpukazoM pekropa AHOO BO «B3IIN» ot 07.02.2018 Ne 17-Y) u
nerictByromumu cranaaptamu (I'OCT).

[IpunoxxeHuss cojaep:Kar CHpPaBOYHbIE U AHAJIUTUYECKUE MaTepHUabl
(TabNUIIbl, pacyeThl, aITOPUTMbI, KOMIIBIOTEPHBIE PACIIEUaTKU U T.I1.), KOTOpPbIE MO
TEM WIA UWHBIM TpUYUHAM (HampuMep, u3-3a OoyblmIOro o0beMa) He
1eJIecCO000pa3HO MPUBOJAUTH B OCHOBHOW YaCTH BBITYCKHOM KBalU()UKAIIMOHHON
paboTel. B TekcTe BBIMYCKHOW KBAIM(PUKALMOHHON pabOTHI JIejaeTcsi CHOCKa Ha
COOTBETCTBYIOIIEEe MpuioxkeHue. Takxke B npuiiokenune k BKP Moxer ObITh
BBIHECEH MaTepuaj pa3bsSICHUTEIBHOTO XapakTepa, JOMOJHSIOMUNA padoTy,
Harpumep: GopmMbl OyXTalTepcKON U CTATUCTUYECKON OTYETHOCTH; MPUMEHEHHbIE
METOJIMKHU; TEPBUYHBbIC OYyXTralTepCcKhe JOKYMEHTBI;, IpPUKa3bl PYKOBOAUTEIS
OpraHu3allly; BHYTPUPUPMEHHBIC TMOJOKEHUS U HMHCTPYKUHUH, PETUCTPHI
Oyxrantepckoro ydera u T.4. [Ipu stom B Tekcre BKP nomkHbBI ObITH CCHUIKM Ha
BCE MPWIOXKEHUsS. B ciydyae HEBO3MOXXHOCTH KOIMUPOBAHHS JOKYMEHTOB IO
tematuke BKP momyckaercss 3amomHeHume HeoOxoaumbix (opm  (OIaHKOB)
OTYETHOCTH CAaMOCTOSATEIHLHO O0yYarOIIMMCS TI0 JAHHBIM OpPTaHU3aIlNH.

BKP odopmusiercs na pycckom ssbike. [lomyckaercs odopmienne BKP
(moJIHOE WJIM YaCTUYHOE) HAa WHOCTPAHHOM S3BbIKE (QHTJIMMCKOM, HEMELKOM U
b paHITy3CKOM) B BUJIE JOTIOTHUTEIILHOTO MTPUIIOKEHUS.

TpeboBanus kK o0beMy U OGOPMIICHUIO BBITYCKHOM KBaTU(UKAIIMOHHON
paboThI

Boinycknast  kBajmuduKalMoHHas paboTra JOJDKHA OBITh  aKKypaTHO
obopmiena. Tekct BKP neuataercs B penaktope MS Word Ha nucrax dopmara
A4 (210 x 297 mm) kaHmxHOM opueHTanmu, mpudt Times New Roman, kernp —
14, MexcTpouHwlii wuHTEpBan — 1,5, a6zamueii orctym — 1,25 c¢M, TekCT
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BBIPABHUBAETCSA IO IIUPHUHE, TIOJISI JOKYMEHTA: BepxHee U HiKHee —20 MM, JIeBOoe —
30 mM, ripaBoe — 10 Mm.

Crpanunsl BKP nHyMepyroTcs CrjiomHoi HyMmepalnyel B aBTOMaTHYECKOM
pexume. TUTyNbHBIA JHCT BKIIOYAETCS B OOIIYI0 HYMEpaluio, HO HOMEP
CTpaHMIIl HAa TUTYJIBHOM JIUCTE HE cTaBUTCS. HoMmep cTpaHMIIbI pacroJiararot
CBEpXY MO ILEHTPY JucTa (ToJbKOo Iudpamu, 0€3 JONOJIHUTEIHHBIX CHUMBOJIOB).
OO0BbeM BBIMYCKHOM KBalM(PUKAIIMOHHOW paboThl OakajgaBpa —  HE MeHee
60 cTpanu (0e3 crucKa JIUTepaTypbl U MPUIIOKEHH ).

OcnoBuo#t Tekct BKP crnenyer paz6uBaTh Ha moapasaensl i yAoOCTBa
yreHus. CrtpykrypupoBanue BKP Ha paszgensl u mogpasaenbl BbIIOJHSAETCA
00y4JaroImuMCsi CaMOCTOSITENBHO.

3aroyioBKM pa3AenoB Me4yaTaroT MPOMUCHBIMU OYKBaMU JKUPHBIM IIPUPTOM,
BBIPAaBHHUBAHUE TIO IEHTPY, 0e3 ab3aI[HOro OTCTYIMa, TOYKA B KOHIIE HE CTaBUTCS
(BBEJAEHHME). 3aromoBku ocHoBHOM uactu BKP wymepyrorcss apaOckumu
nudpamu (I'TABA 1. ...). Mexay 3arojloBKOM M IMOCIEIYIOIUM TEKCTOM (WU
Ha3BaHUEM IOjIpa3ziesia) — CTpOKa OoTcTyma (MoJyTOpHbIM MHTEpBanioM). [lepeHoc
CJIOBa B Ha3BaHWM pa3zesioB (mojapasnesoB) He nomyckaercsa. Kaxnpiil paszaen
HAYMHAIOT C HOBOM CTpaHUIIbI.

Jlist moapaszienoB CienyeT HCMOJIb30BaTh MHOTOYPOBHEBBIE 3aroJIOBKHU.
Ha3Banue mnoapaznena mneyaTaroT >KUPHBIM MIpU(GTOM, HauyWHasg C 3arjiaBHOU
OyKBBI, OCTallbHBIE — CTpPOYHbIC. BbIpaBHHBaHME MO ILEHTPY, Oe3 ab3alHOro
orctyna. OCHOBHOHM TEKCT MOCJE 3arojloBKa CIeAyeT yepe3 CTpoKy oTcryna. Ecnu
3aroJIOBOK IMOJIpa3/ieia ClIeqyeT 3a TEKCTOM, MEXAY MOCIeIHENH CTPOKOM TeKCTa U
MOCIIEAYIOIIUM 3aroJIOBKOM — JIB€ CTPOKH OTCTymna. He pekoMenayercs momemarb
3arojIOBOK B KOHIIE CTPaHUIIBI: €CIIM CTpPAaHUIIA 3armojHeHa Oosiee yem Ha 75 % u
IOCJie 3arojioBKa Il OCHOBHOTO TEKCTa OCTaeTcsi He Oojee JABYX CTpOK,
No/Ipa3/iesl CielyeT HAaUMHATh C HOBOM CTPaHMUIIbI.

CcbulkM Ha MaTepuaibl, 3aMMCTBOBAHHbBIE y JAPYTHX aBTOPOB, SIBISIOTCS
00s3aTebHBIMM: HAa HWCTOYHMK IMTaThl, CTAaTUCTHUYECKUN MaTepuan Wid
3aMMCTBOBaHuEe (akTta HEoOXOJAMMO JaBaTh CCBUIKY, O3TO 0O0O€ecleyrBaeT
(baKkTHYECKYyI0 JOCTOBEPHOCTh CBEJEHUH, AaeT uHpopmaiuio 06 ucrounuke. [Ipu
OTCYTCTBHUHM CCBUIOK paboTa MOXET ObITh HE JAOIYIIeHA K 3alUTe.

Texct paboThl AOMKEH OBITh YETKMM M KPAaTKUM, HE JOMYCKaIOIIUM
HEOJITHO3HAYHBIX TOJIKOBaHUU. He momyckaetcs mpou3BOJIbHOE COKpAIEHUE CJIOB,
3aMeHa OyKB OYyKBEHHbIMH OOO3HAYEHMSIMH M MAaT€MaTUYECKUMH 3HAKaMU.
BykBennble aOOpeBUaTyphl MpU MEPBOM YINOMUHAHUHM YKa3bIBAIOTCS B KPYIJIBIX
CKOOKax MOCJe MOJIHOTO HAMMEHOBAHMsI, B TalbHEHIIEM yHoTpeOsat0TCA B TEKCTE
6e3 pacmpoBKH.

Pucynku, yeprexu, cxemsl, rpaduku u potorpaduu B Tekcre BKP momkHbI
ObITh BBIMIOJIHEHBI B TpaUueckoM peJakTope WM B JPYroM CIEHHATbHOM
porpaMMHOM oOecriedyeHuu. BrinosiHeHne pucyHkoB B pegakrope MS Word He
nomyckaetcsi. MmocTpaTWBHBIA — MaTtepuan JOJKEH ObITb TMOHATHBIM U
UH(OPMATUBHBIM, BCE HAAMKUCH JIOJKHBI OBITH XOPOILIO YUTAEMbBIMHU.

Tabnuiel, pUCYHKH, YEpPTEeXKH, cXeMmbl, rpabuku u Qororpaduu,
ucnonb3dyembie B BKP, pasmeniaior HemocpencTBeHHO MOCHEe MX YIOMUHAHUS B



8

TEKCT€ W OTHACJISIIOT OT OCHOBHOIO TEKCTAa CTPOKOW OTCTyma Ao u mocie. Ha
KQK/IbII PUCYHOK JTAIOTCSI CCHUIKM M HEOOXOAMMBIE MOSICHEHUS, CIIOBO «PUCYHOK)
MUIIETCS COKPAIIEHHO B TEX CIy4asiX, KOrja psSaoM CTOUT nudpa (Hampumep, «u3
puc. 3 ciemyeT...»), OpH OTCYTCTBUM LHUQPPHI CIOBO «PUCYHOK» IHUIIETCS
MOJIHOCTBIO (CM. pUCYHOK). TO e AJis qpyruxX 3J€MEHTOB.

Tabnuiel, pUCyHKH, YEpTEXH, cxeMbl, rpaduku u dortorpaduu B TEKCTE
JOJDKHBI MUMETh CKBO3HYIO HyMmepainuio. JlomyckaeTcss CKBO3Hasi HyMmepauus B
npenenax ogHoro pasnena. Homep, moanuck v MosiCHEHUs K pUCYHKaM, CXeMaM U
TabJIMIIaM JTOJDKHBI OBITH BBIMOJIHEHBI HA JIMIIEBOW CTOPOHE JHCTa (TaMm XKe, T
pucynok). Hammuce «Tabnuia» BhIMOTHSETCS copaBa Haja TaOiUIEeH, depes
mpo0en yka3biBaeTcs HoMep Tabnmuibl (Hampumep, Tabmumia 1.2), HauMeHOBaHUE
TaOJMIBl YKa3bIBAETCS HA CTPOKY HIJKE, BRIPABHUBAHUE IO IIEHTPY, TOUKA B KOHIIE
He craButcd. [loanucu nmoa pucyHkamu, yeprexxamu, rpadpukamu, GpororpadusMu
BBIMIOJIHAIOTCS 1O UEHTPY T1OJA 4YepTekamMu, TpadukaMu, pUCYHKAMH U
dbortorpadusmu (Puc. 1.2. HaumeHoBanue).

3arojoBKM Tpad U CTPOK TaOIMII MHUIITYTCS C TPOMMCHOM (3arjaBHOMN)
OykBbl B (hopME €AMHCTBEHHOTO YHCJA, a MOA3arojIoBKU Trpad — CO CTPOUYHOM
OYKBBI, €CJIM OHU COCTABJISIIOT OJIHO MPEJIOXKEHUE C 3arojlOBKOM, WIH C
MPONUCHOM (3ariaBHOM) OyKBbI, €CIM OHU UMEIOT CaMOCTOSATEIbHOE 3HaueHue. B
KOHIIE 3ar0JIOBKOB U 1OJ[3ar0JIOBKOB TaOJIUI] TOUKA HE CTABUTCS.

B cnyuyae paspeiBa TaOnMIBI HAa HECKOJBKO CTPAHUIl HA CIEIYIOIIEH
CTpaHUIIE B BepxHeM JeBoM yriay numercs: «lIpomomxenue tabm. 1.1» wnum
«Oxonuanne Tabn. 1.1» OGe3 yka3zaHus Ha3BaHUS TAaOJUIBI, B BEPXHEU CTPOKE
TaOMUIBI HAa HOBOW CTpaHMIE OyONHMpYyeTCs «IIanka» C Ha3BaHUSAMU WIH
HOMEpaMu CTOJIOLIOB.

®opmynsl, ucnonszyembie B Tekcte BKP, odopmisitorcs mpu momorinu
BCTPOCHHBIX WJIM CIEUHUAIBHBIX PENAaKTOPOB (OpMyN TeM ke pU@PTOM, 4TO U
ocHoBHOU TekcT BKP, um JOKHBI MMETh CIUIOLIHYIO HYMEpALMIO B Mpejenax
pa3zenoB, HOMEP YKa3bIBA€TCsA B KPYTJbIX CKOOKaX, BRIPABHUBAETCS IO MPABOMY
kpato. Dopmyna dBISIETCS YacTblO TEKCTa, BBIAEISAETCS COOTBETCTBYIOLIMMU
3HaKaMU MPENUHAHUS U BRIPAaBHUBAETCS 10 HEHTPY. Bce cuMBOIIBI, HCTIONIb3yeMble
BIIEPBBIE, TOJKHBI OBbITH OMTMCAHBI HETIOCPEACTBEHHO MOCIE (POPMYIIBI.

[Ipu cocraBneHun mnepeyHerd B 3aBUCUMOCTH OT CJIOKHOCTU CIIETyeT
BbIOMpaTh MAPKUPOBAHHBIN MIIM HyMEPOBaHHBINA CIMCOK. MapKUpPOBaHHBIM CIIHCOK
odopmisieTcs B ciaydyae OJHOYPOBHEBOTO MEPEUHs, B KAUECTBE MapKepa CTaBUTCS
3HaK «—» (uepe3 MeHio «Mapkepb» B pemaktope MS Word), ucnonb3oBanue
JIpYyruX MapKepoB He aomyckaetrcs. HymepoBaHHBIN CIUCOK MpUMEHSETCS AJis
MHOTOYpPOBHEBOTO TiepeuHs (uepe3 Menro «Hymepamus» B penakrope MS Word) u
MokeT opopmiATbes AByMsl criocobamu. [lepBrlit criocoO:

1. Homep B criucke oTensieTcsi TOYKOM, MOCIe 4ero 3JIeMeHT crrcka ((pasa,
CHUMBOJIbHOE 0003HAYEHUE U T.[I.) MUILETCS C 3arjIaBHON OYKBHBI.

2. B KOHIIE KaXJI0T0 3JIEMEHTA CIKUCKA CTABUTCS TOUKA.

Bropoii cioco6 odopmiieHust nepeyHsi:

1) HOMEp B cCIHMCKEe OTHeNseTcs CKOOKoH, mocie yero ¢pasza (37IeMEHT
NepeyHs ) MUIIETCS ¢ MAJICHbKON OYKBBI;
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2) 3JIEeMEHTBI IEPEUHST OTACIISIIOTCS APYT OT JIpyra TOYKOW C 3aliaTou «;», B
KOHIIE MOCJIETHETO 3JIEMEHTA CTABUTCS TOUKA.

Cnenyer oOpamaTh BHUMaHUE Ha TO, YTOObI HAYaJIbHBIE CJIOBA Ka)IOTO
AJIEMEHTA CIKCKA OBLIU COrJacoBaHbl MEXKIY COOOI:

— B POJE;

— YHCIIE;

— Tajexe.

Takoke Bce 3J€MEHThI CKMCKA JOJIKHBI ObITh COTJIaCOBaHbI B POJIE, YUCIE U
najzie)ke co cjaoBamMHu (MJIM CJIOBOM) B IMPEABAPSIONIEM NEpEeYeHb MPEJIOKEHUH,
IIOCJIE KOTOPOrO CTOUT JIBOETOYHE.

WNnmtoctpatuBHbli  MaTepuasi,  OoyibliMe  TaOIMIBI  WJIM  TEKCT
BCIIOMOTATEJIbHOI0 XapaKTepa MOKHO IMOMEIIATh B IPUJIOKEHHUS, PACIIONIOKEHHbBIE
nocse 6ubauorpaduuecKoro Crmcka.

Texcr BKP pacneuatsiBaeTcsi Ha nuctax Oemoit Oymarm ¢dopmara A4 ¢
OJIHOM CTOpPOHBI M NEPEIUIETACTCS B TBEPAbIA MEPEIUIET. DJIEKTPOHHBIA BAPUAHT
BKP, nokmama u mnpe3eHTAUUM WA JEMOHCTPALMOHHBIX MaTepUaioB (OpH
HAJIMYUH) TPEAOCTaBIsIeTCs 00yUyaronmmces Ha Kadeapy BMecTe ¢ MeperieTeHHbIM
DK3EMILIIPOM.

3. PexoMeHIAUH 110 MPOBEJACHUI0O HTOTOBOM ATTECTALMH JIS MpeaceaaTeis,
YJICHOB U CEKpeTaps UTOrOBOM IK3aMEHALIMOHHOM KOMUCCUU

Jns nposenenust A B HHCTUTYTE CO3AA0TCSI UTOTOBBIE SK3aMEHALIMOHHBIE
KOMHCCHH.

Jns  paccmorpeHuss anewruuii no pesynbtatam WA B HMHcTHTyTE
CO3JIal0TCS alleJUIAIUOHHBIE KOMUCCHUU.

HToroas 3K3aMEHALIMOHHAS U aNeJUIIHMOHHAs KOMUCCHHU (Jjaee BMECTE —
KOMHUCCHH) JEHCTBYIOT B TEUEHHUE KAJIEHIAPHOTO TOJa.

Komuccun co3garoTcst B MHCTUTYTE MO KaKJIOMY HAIPABIEHUIO TOATOTOBKHU
WIM 10 KaXJI0M 00pa3oBaTeNbHON MporpamMme, WM MO PALy HampaBICHUN
MOJIFOTOBKHU, WM IO PSAY 00pa30BaTeNIbHBIX TPOrPAMM.

[Ipencenarens UTOTOBOM 3K3aMEHALMOHHOW KOMHCCHM YTBEPKIAETCA HE
no3aHee 31 nexalpsi, npeauiecTByomiero roay nposeaenus MA, MunucrepctsoM
obpazoBanus 1 Hayku Poccuiickoii deneparuu o npeacrabieHuto MHCTUTYTA.

MHCTUTYT yTBEpPKIAET COCTaBbl KOMUCCUN HE TMO3JHEE YEM 3a OJUH MECSI]
1o narsl Havana UA.

[Ipencenarens UTOrOBOM 3K3aMEHALIMOHHOW KOMMCCUHM YTBEPKIAETCS U3
gucia Jul, He paboTarommx B MHCTUTYTE, UMEIOMIMI YYEHYIO CTENEeHb JOKTOpa
HayK W (W) ydeHoe 3BaHHME Tpodeccopa OO SBISIOMUXCS BEAYITAMU
CHEIMAIMCTaMU — TPEACTaBUTENAMU paldoTofaTenell wiM uX OOBEeAMHEHUN B
COOTBETCTBYIOIIEH 001acT MPOPECCUOHATBHON JAESTEITHHOCTH.

[IpencenareneM  aneuIMMOHHOM  KOMHCCHM  YTBEPXKIACTCS  PEKTOP
HNHcTuTyTa (M0, HCIOJTHSIONIEE €ro 00s13aHHOCTH, WIH JIMLO, YIOJHOMOYEHHOE
pexropoM MHCTUTYTa — Ha OCHOBAaHUU PACIIOPSAUTENBHOIO akTa MIHCTUTYTA).
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[Ipencenarenn KOMHUCCHUN OpPraHU3YIOT WU KOHTPOJIUPYIOT JESITEIBHOCTh
KOMHUCCHI, OOECHeYMBaIOT €AMHCTBO  TpeOOBaHUM, INPEABIBISIEMBIX K
oOyuaromumMmcs pu nmposeaeHuu MA.

B cocraB UTOroBoi HK3aMEHALIMOHHOW KOMMCCHM BXOISAT NPEACEAATEIb
yKa3aHHON KOMHMCCHHU U HE MEHEE YETHIPEX UICHOB YKa3aHHON KOMHMCCHHU.

UneHbl MTOrOBOM HK3aMEHALIMOHHOW KOMMCCHM SIBJISIFOTCS BEIYLIUMU
CHEeUAIUCTaMU — NPEACTaBUTENAMU paldoTofaTenell win uUX OOBEAVUHEHUH B
COOTBETCTBYIOIIECH 00yacTh MPOQPECCHOHATEHON ACSITEIBPHOCTH U (WJIN) JIUIIAMH,
KOTOpBIE OTHOCSATCA K MPOQeccopCcKo-MpenogaBaTeibckoMy coctaBy WHctuTyTa
(MHBIX OpPraHU3alMil) U UMEIOT YYEHOE 3BaHUE U (MJIU) YUYEHYIO CTEIICHb.

Jlonid nuLl, SBASIOIIMXCS BEAYLIMMH CIEHHAIMCTAMUA — MPEICTaBUTEISIMU
paboTomaTeneid wWiAM HMX OOBEAMHEHM B  COOTBETCTBYIOWIEH  00OJacTH
npo(hecCHOHANBHOM JEATENbHOCTH (BKJIIOYAs MpeaceaTeNis ToCyAapCTBEHHOU
HK3aMEHALIMOHHOW KOMHCCUHM) B OOIIEM 4YHUCIE JUl], BXOASIIMX B COCTaB
rOCyJ1apCTBEHHON 3K3aMEHAI[MOHHON KOMUCCHUH, JOJHKHA COCTaBIISITh HE MeHee 50
IPOLIEHTOB.

B cocTaB anemisSiuoHHON KOMUCCHN BXOJAT IPECEAATENh U HE MEHEE TPEX
YJIEHOB YKa3aHHOW KOMHUCCHH.

CocTtaB aneusIIMOHHOM Komuccuu  (OpMHUpYeTCs W3 4ucia  JIul,
OTHOCSIIIUXCS K MPOQECcCCOPCKO-NPENOIaBaTeNbckoMy cocTaBy MHcTuTyTta U He
BXOJISILIMX B COCTaB UTOIOBBIX IK3aMEHAMOHHBIX KOMUCCHU.

Ha mnepuwon mnposenenuss WA nns  obecnedeHuss pabOTBI  MTOTOBOU
HK3aMEHAILMOHHOM KOMHUCCHHU peKTop MHCTUTYyTa HA3HAYaeT CeKpeTapsl yKa3aHHOU
KOMHUCCHHM W3 YHCIIa JIMI, OTHOCAIIUXCS K MPOo(heccopCKO-Mperno1aBaTeaIbCKoMy
coctaBy MHCTUTYyTa, HAYYHBIX paOOTHUKOB MU aJAMHHHUCTPATUBHBIX PaOOTHHUKOB
HNuctutyTa. Cekperapp UTOrOBOM 3K3aMEHALMOHHOW KOMMCCHUHM HE BXOJHUT B €€
COCTaB.

CekpeTapb HUTOTOBOW H5K3aMEHALIMOHHOM KOMHCCUHM BEAET IPOTOKOJIBI €€
3acelaHuil, IMpeICTaBIsieT HeoOXOAuMble MaTepuanbl B ANEUIALUOHHYIO
KOMHCCHIO.

OcHOBHOM  (hOpMOHM  JEATENIBHOCTH KOMMCCHUH  SIBIISIFOTCSL  3acC€IaHMsl.
3aceaHusl KOMUCCHUI PaBOMOYHBI, €CJIM B HUX YYacTBYIOT HE MEHEE JIBYX TpeTen
OT YMCJIa JIULI, BXOJSIIMX B COCTaB KOMUCCHH.

3acenaHusl KOMUCCUI MPOBOAATCS NpeaceaaTeNs MU KOMUCCU.

Pewrennsa xoMuccuid NpUHUMAOTCA NPOCTBIM OOJIBIIMHCTBOM T'OJIOCOB OT
Yyycia JIML, BXOJSIIMX B COCTaB KOMUCCHMM M y4YacTBYIOIIMX B 3acefaHuu. llpu
PaBHOM YHCIIE TOJOCOB IpPEAceNaTeab KOMUCCUU O0JaJaeT MPaBOM PEIIAOIIErO
roJioca.

Pemmenusi, npuHATHIE KOMUCCHSIME, 0QOPMIISIIOTCS TPOTOKOJIAMH.

B npotokose 3acenanns UTOrOBOM 3K3aMEHAIMOHHON KOMHUCCHH 110 IPUEMY
UTOTOBOI'O0 ATTECTAL[MOHHOTO HCHBITAaHUS OTPAXAIOTCSA: IE€PEUYEHb 3a/aHHBIX
oOydarolmeMycst BOINPOCOB M XapaKTEPUCTHKAa OTBETOB HA HHUX, MHEHHUS
npejceaaresns U 4WIEHOB UTOIOBOM 9K3aMEHAIIMOHHOM KOMUCCUH O BBISBIEHHOM B
XOZI€ HWTOTOBOIO AaTTECTALIMOHHOIO MCHBITAHUS YPOBHE IMOJATOTOBIEHHOCTH
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0o0ydJaromerocss K pemennio mpohecCHOHANBHBIX 3a7a4, a TAKXKE O BBISBICHHBIX
HEJ0CTaTKaX B TEOPETUUECKON U MPAKTUUYECKOM MOATOTOBKE 00YYaroIIerocs.

[IpoTokonbel 3acenaHus KOMHUCCHHA IOJANHKCHIBAIOTCS — INPEACENATEIIEM.
[Ipotokon  3acenaHuss  WUTOrOBOM  JK3aMEHALIMOHHOM  KOMHCCHUM  TaKkKe
IOJIKCBIBAECTCS CEKPETAPEM IK3aMEHALMOHHOW KOMUCCHH.

IIpoToKOIIBI 3ace1aHNs] KOMUCCUIM CIIMBAIOTCA B KHUTH U XPaHATCS B ApXUBE
MHcTruTyTa B COOTBETCTBUM C HOMEHKJIATYPOU JEIL.

ITo pe3ysbTaram IIPOBEICHHUS 3acelaHusl rocyaapCcTBEHHOM
’K3aMEHALMOHHOW KOMHCCHM TpencedareneM Qopmupyercs otder «O pabote
N3K», xotopbiit o0cyxknaercs Ha yueHOM coBeTe MHcTuTyTa B TeUeHHE IBYX
HEJIEJNb M10CTE MPOBEAEHUS 3aCEIaHHs] HTONOBOW SK3aMEHAMOHHON KOMUCCHHU.



