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Pabouass mporpaMMa IUCHUIUIMHBI (MOZIyYJsl) pa3paboTaHa B COOTBETCTBHH C
tpeboBarmsimu OI'OC BO, ytBepxkaenHoro npukazom Munobpuayku Poccun ot
12 suBapst 2016 Ne 7, yueOHBIM IJIaHOM IO HampaBlieHUIO0 moAroToBku 38.03.02

MenempxkmenT, npoduiib « MEeHEeIKMEHT OpraHu3alun», ToJl Hayaaa MOArOTOBKU —
2019.

Pabouast mporpamma yTBepik/ieHa Ha 3acelaHnuu Kadeapbl MEHEDKMEHTA

[TpoTokoun 3acenanus ot « 18 » suBaps 2019 . Ne 6

3aBemyromuii Kahenpoii / i &L fspen e
rd (MoAnHeL) [I’THHHHE!.J‘[E, thamunua)
PazpaGorunku: /
#ﬁi?ﬁy_,,, ‘___,-/ );4_’, ﬁj/{#&{,é/k’
(3aHHMAEMaN JOKHOCTE) ./-"' ANoonKCce) (uHHL{lia.rtbl thammnus)

j

(3aHMMaeMad NOIDKHOCTS) (noammes) (HHHLHANEL, haMHTHS)



1. Heab AucuunamHbl (MoLyJisi)

Henpto muctumauubl  (Monynsi) b1.B.JIB.01.01 «JlokymeHnTtupoBanue
YIPaBICHYECKON JEATeNbHOCTW» SIBIAETCS (POPMHUPOBAHUE CHUCTEMBI 3HAHUU O
(YHKIIMOHUPOBAHUU CHUCTEMbl BHYTPEHHErO0 JOKYMEHTOOOOpOTa OpraHu3alluu,
pa3paboTKa CUCTEMbI BHYTPEHHETO JOKYMEHTOOO0POTa OpraHu3aliiu.

2. 3apaum IMCHUILTUHBI (MOILYJIA)

JIJisi OCTUKEHUS TOCTaBICHHOW eI HEOOXOAMMO PEIICHHE CIEeAYIOIIUX
3aJ1ay:

2.1. U3y4ECHUE OCHOB JOKYMEHTAILMOHHOTO obecrieueHus
YIPABJIEHYECKON IEATEIbHOCTH;

2.2. OCBOCHHME HAaBBIKOB O(GOpPMIICHHS  PEIICHUS B YIPaBICHUU
OMEpaIMOHHON  (MPOU3BOJACTBEHHOM)  ACSATEIBHOCTHIO  OpraHu3alui  1pu
BHEJIPEHUU TEXHOJIOTMYECKHUX, IMPOAYKTOBBIX MHHOBALIMI WM OPraHU3aLMOHHBIX
W3MEHCHMI;

2.3. 0CBOEHHE HABBIKOB O()OPMIICHHSI YIIPABICHUYECKUX IOKYMEHTOB;

2.4. oBnajicHWE HaBbIKAMM KOJMYECTBEHHOTO U KAY€CTBEHHOTO aHaIu3a
uHbOpMallMM  TpU  TNPUHATAM  YOPABJICHUYECKUX  PEHIeHUH, MOCTPOCHMUS
HKOHOMHUYECKUX, (PUHAHCOBBIX W OPraHU3AIMOHHO-YIPABICHUYECKUX MoJIeei
MyTeM HUX aJanTalii K KOHKPETHBIM 3aJ]a4aM YIIpaBJICHUS;

2.5. W3y4YeHUE€  NPHUHIUIIOB  Pa3BUTHS U  3aKOHOMEPHOCTH
(GYHKIIMOHUPOBAHUSA  OpraHM3alMM,  pa3paboTKa  CHUCTEMbl  BHYTPEHHETO
JOKYMEHTO000pOTa OpraHU3alllu;

2.6. OCBOGHHE HABBIKOB pPa3pabOTKH MPOTPAMMBI OCYIIECTBICHHS
OpPraHMU3alMOHHBIX U3MEHEHHUH U OIICHKHU UX 3(P(EKTUBHOCTH;

2.7. oBnajgeHWE METOJAMH peaau3alid OCHOBHBIX YIIPABICHUECKUX
GyHKUMN (MPUHATUE PEIIEHU, OpraHu3alysi, MOTUBUPOBAHUE U KOHTPOJIb);

2.8. OCBOEGHHME HAaBBIKOB BeJIEHHUS 0a3 JaHHBIX 10 pa3IMYHBIM
nokasareinsiM U (QopMUpoBaHUS HMHPOPMALMOHHOTO OOECHEeYeHHs] yYaCTHUKOB
OpraHU3alMOHHBIX TPOEKTOB;

2.9. oBnazieHUEe METOJaMU MPOTPAMMHBIX CPEICTB 0OPaOOTKHU JI€TOBOM
uHopManuy;

2.10. ocBOoeHME HAaBBIKOB aHalii3a KOMMYHUKATHUBHBIX CpPEJICTB BO
B3aMMOJEHCTBUM €O CIy>KOamMu HH()OPMALIMOHHBIX TEXHOJIOTUH;

2.11. ocBoeHUE HABBIKOB HHTEPIPETHUPOBATH CIIOCOOBI B3aMMOICHCTBHSI
co ciyx06amu WHGOPMAIIMOHHBIX TEXHONOTUH W A(PPEKTUBHO HCMOIH30BATH
KOPIOpAaTUBHbIE HHPOPMAIIIOHHBIE CHUCTEMBI.

3. MecTo JMCHUIIMHBI (MOAYJIA) B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbl
BbICLIEr0 00pa3oBaHMs

HucuunnvuHa  «JlOKyMEHTUPOBAHME  YIIPABJICHYECKON  JEATEIBLHOCTH
OTHOCHUTCS K IUCUUILIMHAM 10 BBIOOPY BApUATUBHON YaCTH.
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Hepequb npcaAmcCTBYIOIUX AUCHUININH, I KOTOPBIX HGO6XOI[I/IMI)I

3HAHMUS,

YMEHHUS W

HaBBIKH,

dbopmupyembie

JTAaHHOU

IUCIHUATUINHOM

((HH(I)OpMaHHOHHBIe TCXHOJIOTHMM B MCHCIXMCHTC), «MI/IpOBaﬂ O9KOHOMHKA H

MODy.

Hepequb MOCIACAYIOIHNX AUCHUILINH, JJIS1 KOTOPBIX HCO6XOI[I/IMBI 3HaHUA,

YMCHHA HW  HABBIKH,

TIEPCOHATIOM.

dbopmupyemMble JAHHON JHUCUUILIMHOMN:

«Y1pasiieHuE

4. IlepeyeHb IIAHUPYEeMBbIX Pe3yJbTATOB O0yYeHHs] MO JAMCHUILIAHE

(Mony.mo),

o0pa3oBaTeJJbHOM MPOrPaMMbl BhICHIEr0 00pa3oBaHus

COOTHECEHHBIX € IUIAHUPYEMbIMH Pe3yJIbTATAMH OCBOEHHUSA

[Ipouecc W3y4YECHUS JUCLUIIINHBI (Momys) b1.B.JIB.01.01
«JIOKyMEHTHpPOBAHHE  YIPABICHYECKOW  JEATENLHOCTH»  HANpaBlIeH  Ha
(dbopMupoBaHKE y 00yHAFONIMXCS CIETYIOMNX KOMIETEHIUIA:

Ne Kon 0 B pe3yinbrate n3ydeHus: AUCIUATLIMHBI 00yYaronuecs
aMEHOBAHHE
/o | xommneren JIOJDKHBIL:
KOMIICTCHII U
07051 3HaTh YMeTh Bnanets
1. OK-5 CIOCOOHOCTh paboTaTh B paboTaTh HaBBIKaMHU
KOJUIEKTHBE, TOoJIepaHTHO | 1¢OPIH KOMaH Ie ¢ | MEXITMYHOCTHBIX
BOCTIPUHEMAS MERKIMIHOCTHRIX M| proapripp KOMMYyHMKAIHii ¢
COLMANBHBIE, ACTOBBIX . JIOKYMEHTHPOBAHH | TIO3HIIMH
STHHYECKHE, KOMMYHHUKALHN € | ¢ yrpapieHdeckolf | JOKYMEHTHPOBAHHUS
KkoH(eccHoHanbHElE 1 | TO3MLMH JEeATeNbHOCTH yHpaBJIEHYECKOi
KYJBTYPHBIE Pa3IHYMS AOKYMCHTHPOBAHHA JEATENBHOCTH
yIIpaBJIeHIEeCKOH
NEATENbHOCTH
2 OIIK-4 CIIOCOOHOCTH OpraHU30BBIBATH HaBBIKAMHA JEJIOBBIX
OCYIIECTBJIATL  JIEJIOBOE | OCHOBBI  JIEJIOBOTO | MEPErOBOPHBIH KOMMYHHKAIIHH,
obienre ¥ MyOandHbIe | OOIICHHUS, npoiecc, B TOM | METOAAMH
BBICTYTLICHHUS, BECTH | MPHHIIHMIIBI u | umcie ¢ | mianupoBanus
HEpEroBOpHI, METOIBI  JIENOBBIX | MCTIONB30BAHHEM | KAPhephbl C MO3HMIMH
COBEINIaHus, KOMMYHHKallMii  C | COBPEMEHHBIX JIOKyMEHTUPOBAHHUSI
OCYIIECTBJIATh JIEIOBYIO | TIO3HIMH CpencTB yIIpaBIeHYeCcKOiH
TEpEenuCKy M | JOKYMEHTUPOBAHHS | KOMMYHHKALMM C | J€SATEIbHOCTH
TO/UIEPKUBATh YIIPaBJIEHIECKOMH TIO3ULIUH
OJICKTPOHHBIC ACATCIBbHOCTHU JOKYMECHTHUPOBaHU
KOMMYHHKAIIHH A yHpaBIeHYEeCKOi
JEATENBHOCTH
3. K-1 BJIaJICHHE HaBBIKAMHU | OCHOBHbBIE TEOPUM M | MOTHBHPOBAThH METOJaMu
HCTIOJIB30BAHMS KOHLIETIIIUH TepcoHa ans | GopMHpOBaHHS U
OCHOBHBIX TEOpHiA | B3aUMOICHCTBHSI peleHus HOJUIEPIKAHHS
MOTUBALWH, JTUACPCTBA U J‘IIOJIGIZ B CTpaTeru4eCKux u 6J1aFOHpI/I)ITHOFO
BIACTM VI DEUICHUs | OpraHM3alluH, ONepPaTHBHBIX TICUXOJIOTHYECKOTO
CTpaTerndecKux M | BKJIKOYAs  BONPOCHI | YNPaBJIEHUECKUX KJIMMara
ONepaTHBHBIX MOTHBAIIUH, 3a/1a4, OpraHM3aLuK c
YIIPaBJICHYECKMX 3aj]a4, | TPyMHOBOii OpraHu30BaTh TIO3HLIUH
a TaKxKe JUIS | AMHAMUKH, IPYIIIOBYIO JIOKYMEHTHPOBAHHUSI
OpraHM3alli{ IPYNIOBOH | KOMaH1000pa3oBaH | paboTy, IPOBOJMTE | YIIPaBIEHYECKOMH
pa60TI>I Ha OCHOBE usi, KOMMyHHKaHHﬁ, ayauT JCATCIIBHOCTU
3HaHUS TIPOLIECCOB | JIMIEPCTBA U BIACTH | YENOBEYECKUX
IPYNNOBON JTMHAMUKH M | Js pecypcos,
IPUHIIMIIOB JIOKyMEHTUPOBaHUs | OCYIIECTBIATH
dopmupoBanus yIIpaBJIeHYeCKOH JIMarHOCTHKY
KOMaH,Ibl, yMeHHe | JIeSTeIbHOCTH OpraHM3alMOHHOM




IIPOBOAUTD ayuT KyJbTYpPbI c
YEeIIOBEYECKUX PECYPCOB TIO3UIINHT
u OCYLIECTBIISAT JIOKyMEHTHPOBaHU
JIMarHOCTUKY sl yIPaBJIEHYECKOU
OpraHU3alMOHHON JIeSTEIbHOCTH
KYJBTYpPBI
4. ITK-2 BJIAJICHUE Pa3IU4YHBIMU MIPOEKTUPOBATh crocobamu
criocodamu  pasperieHus MEXJIMYHOCTHBIE, pas3peuieHus
. | OCHOBHBIE  TEOpUHU
KOH(IUKTHBIX CHTYalUi KOH(IMKTOB rpyIIOBBIE U | KOH(IUKTHBIX
IpY  IPOEKTUPOBAHUU ’ OpraHU3alOHHbIE | CUTYaLUH,
COBPEMEHHBIE
MEXJIMYHOCTHBIX, KOMMYHMKAIMK, B | METOJaMHU aHalIu3a
TEXHOJIOTUHU
TPYIIIOBBIX u TOM  YUCI€ B | U HPOEKTUPOBAHUS
YIpaBJICHUS N
OpraHU3aI[OHHBIX MEXXKYIbTYypHOI MEXJIMYHOCTHBIX,
N [I€PCOHAIOM c
KOMMYHUKaUH Ha — cpele ¢ MO3ULIUU | TPYMIOBBIX u
OCHOBE  COBPEMEHHBIX JIOKYMEHTHPOBAaHH | OPTaHU3AIMOHHBIX
N JIOKYMEHTHPOBaHU N N
TEXHOJIOTHH yIpaBIEeHUSI . s yNpaBJIEHYECKOM | KOMMYHHKAIMi ¢
yIpaBIeHYECKOI
NEPCOHAJIOM, B  TOM JIeSITENIbHOCTH MO3ULIUH
. | JesSTeIbHOCTH
YHUCJIE B MEXKYJIbTYPHOU JIOKyMEHTHPOBaHUS
cpeze. YIPaBJIEHYECKOM
JIeSATENbHOCTH
5. I1K-8 BJIaJICHUE HaBBIKAMHU | OCHOBBI oopmItATH HaBBIKAMU
JIOKYMEHTalIbHOTO JIOKYMEHTAllUOHHOT | PELIeHus B | odopmieHHs
odopmiienus pemeHuii B | o obecrieueHns | yIpaBICHUU YIPaBICHYECKUX
YIIpaBJICHUU YIPaBJIEHYECKOU OlepanuOHHON JIOKYMEHTOB
OIepanuoOHHON JIeSATENbHOCTH (TIpOoHU3BOACTBEHHO
(TIpon3BOACTBEHHOM) i) NeATeNbHOCTHIO
JESTeAbHOCTU opraHu3auuil mnpu
OpraHu3anuii npu BHEJPEHUU
BHE/IPEHUNU TEXHOJIOTUYECKUX,
TEXHOJIOTHYECKUX, MPOJYKTOBBIX
MIPOIYKTOBBIX WHHOBAIlMA  WIH
WHHOBAIMH 170171 OpraHU3aI[OHHBIX
OpraHu3alMOHHBIX W3MEHEHUN
U3MEHEHU

5. CTpyKkTypa u coaep:KaHue IUCHUTIIHHBI (MOIYJIs1)

5.1. CTpyKTypa AMCHMIUIUHBI (MO JIS)

dhopme 0OyueHus

5.1.1. O0beM TUCHUIUIMHBI U BUIBI Y4EOHOW pabOTHI MO OYHOUH

. Bcero Cemectp
Bun yuebnoi paboThl HACOR Ne 7
uacos
KonraktHas pabota (Bcero): 72 72
B Tom umcne:
Jlexmmm (J1) 36 36
ITpaktuueckue 3ausatus (I1p) 36 36
JlaboparopHas pabota (JIao)
CamocTtosaTtenbHas padorta odyuatomierocs (CP) 117 117
KonTpons dhopma KOHTPOIIS 3) )
KOJI-BO YaCOB 27 27
OO0mas TpyJI0€eMKOCTh 4acoB 216 216
3a4. ell. 6 6
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5.1.2. O6beM AUCHUIUIMHBI U BUIBI Y4EOHOU pabOTHI IO 3a0YHOMN

dbopme 00yueHus

Kypc 5
. Bcero
Bun yuebHo# paboThI 3UMHSA ceccus
4acoB
uacos
KonTakTHas pabdora (Bcero): 20 20
B Tom uucne:
Jlextuu (JI) 10 10
ITpaktrueckue 3ausatus (I1p) 10 10
JlabopaTopHas pabora (JIab)
CamocTtosaTtenbHas padora odyuatomierocs (CP) 187 187
KonTpomns dhopmMa KOHTPOIIS 3) 3)
KOJI-BO YaCOB 9 9
OO0m1as TpyJ0EMKOCTh JacoB 216 216
3a4. efl. 6 6

5.2. ConepkaHue TUCUUILIUHBI (MOTYJIS)

5.2.1. CopnepxaHue IUCHUIUIMHBI (MOAYJsl) IO

ouHOM (opme

o0yueHus
HaumenoBanue paznena, TeMbl Kou-
KoymmuecTBo "acos, 50
Komneren BBIJIEJISIEMBIX HA
UK qacoB Kon
KOHTaKTHYIO paboTy Bunst
(qactu CP cp | TPoT
KOMIICTCH B TOM YHCJIC 110 BUAaM b
)] yueOHBIX 3aHITUI
JI [Ip Jlab
1 2 3 4 5 6 7 8
OK-5 16 Amnanus
HCIIONB3Y
€MOro
OcHoBHBIE TpeOoBaHHA K  OGOPMIICHHUIO 6 6 marepuan | Pedepa
YIPaBIEHYECKUX TOKYMEHTOB a. T
Pa3spaboTk
a 1rjaHa
pedepata
OcHOBHbBIC MOJIOKEHUS o OIIK-4 16 AHarmms
JIOKYMEHTHPOBAHHIO yHpaBJIEHYECKOi 2;2;’2"3}'
JACATCIIBHOCTHU Marepuai
6 6 a T pegepa
PaspaGork | T
a I1aHa
pedepara
Yaudukanms u CTaHAapTU3aALUS ITK-1 16 Ananns
HCHOJb3Y
VIPaBICHYCCKAX TOKYMCHTOB eroro
Matepuan | Pedepa
6 6 o .
Pazpabotk
a IiaHa
pedepara




HanmenoBanue pasnena, TeMbl Kozn-
KomnuectBo vacos, 50
Kowmreren BBIJIEJISIEMBIX HA
UK 4acoB Kon
KOHTaKTHYIO paboTy Busr
(qactu CP cp | Tpon
KOMIICTCH | B TOM YHUCJIE 10 BUAAM b
1wii) y4eOHBIX 3aHATHH
JI IIp Jlab
1 2 3 4 5 6 7 8
Buap! 1oKyMeHTOB U HX KJIacCH(PHUKALINS IIK-2 10 Honroros | Muns
Ka K uayaib
2 2 HHIMBHLY HOE
aJTBHOMY 3aJ[aHu
3aJaHUIO0 [§]
[IpaBuna  odopmieHHS  YIpaBICHYECKUX ITK-8 16 Hozroros | Mumus
Ka K uayaib
JIOKYMEHTOB 6 6 — Hoe
AJIBHOMY 3aJJaHu
3aJaHUIO €
IToaroros Nupus
37
_ Ka K nayaib
L[oxyMeHTnpOBasze OpraHU3aIOHHO K-8 6 6 — Hoe
PACTIOPSTUTEIHHON eI TEIBHOCTH albHOMy | 3amaHm
3aJaHUIO €
Tloaroros Wupus
2
_ Ka K Hayaib
JIoKyMEeHTHpOBaHHE WHPOPMAIILOHHO K-8 P ) — Hoe
CIIPaBOYHBIX MaTEPHAIIOB anbHOMy | 3azaHu
3aJaHUIO0 [§]
2 TToaroros Nnus
Ka K uayaib
TpeboBanust Kk 0YOPMIIEHHIO TOKYMEHTOB IIO K-8 ) o) By oo
JIUIHOMY COCTaBy aIbHOMY 3aJ[aHu
3aJaHUIO0 [§]
2 IToaroros Nnnus
Ka K uayaib
Opranuzanus paboThI ¢ JOKYMCHTAMH ITK-8 2 2 HH/IMBHLY HOE
AJIBHOMY 3aJJaHu
3aJaHUIO €
BCEI'O HACOB: 216 36 36 117 27

TemaTtuueckoe COACPIKAHUC NUCIHUITIINHBI

Tema 1. CymHOCTh JOKYMEHTALMOHHOIO O0ecre4YeHHUs YNpPABJCHUS —
28 yacos.

Jlekuum — 6 4. Cogmepxanue: llpenmer wm 3amaum kypca. I[lomsTus
«JIOKYMEHT» «CHUCTEMbI JIOKYMEHTalUW», «YyHpPaBICHYECKAs] JIOKYMEHTALUs».
Cneunduka HHPOPMALMOHHBIX OOBEKTOB, MCHOJIB3YEMBIX B YIPaBICHUHU.
OcHOBHOE Ha3HAYEHHUE YNPABIEHYECKUX JOKYMEHTOB.

OcHoBHBIE 33/1au¥ U (YHKUUU CIIYKO JOKYMEHTAIIMOHHOTIO OOecredyeHus
YIpPaBJIEHUS B COBPEMEHHBIX OpPraHU3aLUsAX.

[IpakTnueckoe 3aHsATHE — 6 YACOB.

Bormpocst:

1. TlonsATwne, nenu u 3aa4u KaapoBOro JEIONPOU3BOJICTBA.
2. HopmartuBHO-paBOBOE 0OECIIeUeHHE JEIONPOU3BOICTBA B KQJAPOBOU CIIykOe.
3. CoctaB I0KyMEHTaIM1, UCIIOJIb3YEMOW B YIIPABICHUU IEPCOHATIOM.
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Tema 2. YnpasiieHueckasi JoKyMeHTanus. OyHKIUM ynpaBJjeH4YeCKOM
AOKYMEHTALUM. YuuduunupoBaHubie CHCTEMBI YIIPaBJICHYECKOH
AOKYMEHTAUUH — 28 yacos.

Jlexuum — 6 4. Conepxanue: [loHATHE «BUI yIIPABIEHYECKOTO JOKYMEHTA,
€ro cBsi3b ¢ (QYyHKUMSIMH yrnpaBieHUs. OyHKIUHU YNPaBIEHYECKOIO JAOKYMEHTA:
yopaBieHuecKas; (YHKIMS XpaHEHUs CBEJIEHUW, JOCTOBEPHOCTh KOTOPBIX
3aBEpeHa; Hay4Has; MpaBOBas; COUMaIbHAsA; KyJIbTypHas; WH(OpPMAIMOHHAS;
KOMMYHHMKaTHBHAS.

Knaccuduxkanust ynpaBieHYeCKUX AOKYMEHTOB IO COJEPKaHMIO (110 BUIAM
NESTENbHOCTH):  OpraHU3allMOHHBIE,  pacHopsAIUTENbHbIe, WH(OPMAIIMOHHO-
CIIPAaBOYHBIE.

OCHOBHBIE HOPMAaTUBHBIE AKTHI, PETJAMEHTUPYIOIIHME JTOKYMEHTHPOBAHUE

YIIPaBJIEHYECKON JEATEIIbHOCTH. Ob6mepoccuiickuii KJaccuduxaTop
yopasieHueckod gokymentaumun OK  011-93. M., 1995. T'OCT P.30-
2003.YuauduimpoBaHHas cucreMa OpraHNU3alMOHHO-PACTIOPAIUTEIIBHON
JOKYyMEHTAI1H.

BI/II[BI OpraHn3alOHHBIX, pacnopAaAuTCIbHBIX u I/IHq)OpMaHI/IOHHO-
CIIpaBOYHBIX JOKYMCHTOB, NCIIOJIb3YCMBIX B YIIPAaBJICHUU.

[IpakTrueckoe 3aHsATHE — 6 YACOB.

Bormpocsr:

1. OCHOBHBIE  OpraHM3alMOHHBIE  JOKYMEHTBI,  PEIAMEHTUPYIOLINE
yIpaBJieHUE NEPCOHAJIOM OpraHU3aliH (COCTaB KaJpOBOW JOKYMEHTALUH).

2. OCHOBHBIE pa3iebl NPABUJI BHYTPEHHETO PACIIOPSAIKA.

3. CyIIHOCTB U COJEp>KaHHE OPraHU3alMOHHOTO ToKyMeHTa «Ilonoxenue o
IIEPCOHAJIE.

4. Tlopsinok pa3paOOTKH JOJKHOCTHBIX MHCTPYKLUUN PaOOTHUKOB KaJpOBOU
CITY>KOBI.

Tema 3. I[lonsiTue «PEeKBM3UT JAOKyMeHTa». CxemMa pacmojioKeHHs M
XaPAKTEePUCTHUKA PEKBU3UTOB.— 28 4yacosB.

Jlekuun — 6 u. Cognepxanue: Ilonstue «pexBuzut». CocraB u
pacrosnoxxeHue pekBU3UTOB. [10CTOSHHBIC U MEpEeMEHHBIE PEKBU3UTHI, TTOPSIAOK UX
HAHECEHMS TIPU COCTABJICHUHU JJOKYMEHTA WJIK paboTe C HUM.

[IpaBuiia oopMIIeHUST PEKBU3UTOB. YTIIOBOE U MPOJIOIBHOE PACIIOIOKECHUE
PEKBU3UTOB JOKyMeHTa. CTpYKTypa JOKYMEHTA.

Onrcanre U OCHOBHBIC TIpaBujIa 0(OPMIICHUSI PEKBU3UTOB JJOKYMEHTA.

[TpakTHueckoe 3aHsATHE — 6 YACOB.

Bomnpocsr:
[Tonsarue «oTOOp MepcoHana.
JIOKyMEHTBI, YCTaHABIMBAIOIINE TIEPBUYHBIC KOHTAKTHI MEXAY MPETCHICHTaMH
u pabotojarensiMu (pe3toMe, aHKeTa, aBTOOMOrpadusi, XapaKTepUCTUKA U
PEKOMEHIaTEIbHOE TIHCHMO).
3. IlocnenoBarenbHOCTh JOKYMEHTHpPOBaHUS INpu mnpueme Ha paboty. CocraB

N —
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JOKYMEHTOB, MpPEIbSABISEMBIX IMPHU IMOCTYIJICHUH Ha paboTy. 3asBI€HHE O
nmpueMe Ha pabory.

4. IlepcoHanbHbIE NaHHBIC: ITOHATHE W JTOKYMEHTBI, YCTAHABIMUBAIOIINAE MTOPSIAOK
ux 00pabOTKH.

5. Tlonsatue «mepeBoa». Buael u ocHOBaHusA mnepeBonoB. [lociemoBarenbHOCTD
JOKYMEHTHPOBAHUS NIEPEBOA.

6. Ilonarue «nepemenieHue». Buipl nepemMenieHuii.

Tema 4. OcHoBHBbIe ynpaBjeHYeCKHe [TOKYMEHTBbI, COCTaABJIeHHE M
opopmiieHne — 28 4acoB.
Jekuum - 6  u.  Copepxanuwe:  ['ocymapcTBeHHass — cucTeMa
JOKYMEHTAIIMOHHOTO o0ecredeHus: ynpasieHus. TpeOoBaHUS K COCTaBICHUIO U
opOpMIICHHIO  JIOKYMEHTOB,  dopmyisip-oopazen. [lopsmoxk  odopmieHus:
HyMepanusi  CTpaHull, OQOpMJICHUE JaT, OOIENPUHATHIE  COKpAIICHUS,
opopmiuenue mudpoBoit wHGOpMAIMH, MaTEMaTHIeCKue GOpMyIbl, ohopMIICHHE
Tabnul, 3Haku mpenuHanus. CraHmapTuzanus U yHUDUKALMS YIPaBICHYECKUX
JIOKYMEHTOB.
CocraBiieHHME  YIPaBICHUYECKUX  JOKYMEHTOB.  JlenoBnbie u
KOMMEpPUYECKHE MHUChMa: Kiaccuukamus, CTPYKTypa, cTaHAapTHbie ¢pas3bl U
BBIpOXEHUS, TpaBWia U (POpMBI KOMMEPUECKON TMEPEenuCcCKu C 3apyOeKHBIMU
napTHepaMu; KOPPECTIOHICHIUS, CBSI3aHHAsi C MPOBEJCHUEM MEPUOIUUYECKUX
MEpPOIPUATUH, SI3BIK U CTHIIb JI€JIOBOW JOKyMEHTAIMU: OOIas XapaKTEepPUCTHUKA.
CocraBnenue u  oQopMJIEHHE JOKYMEHTOB B  YCIOBUAX IPUMEHEHHUS
BBIUUCIIUTEIBHOU U 3JIEKTPOHHOU TEXHUKHU.
CocrtaBnenue u 0GOpPMIICHHE OCHOBHBIX JIOKYMEHTOB: JOTOBOpPOB,
KOHTPAKTOB, TPHUKA30B, CIYKEOHBIX 3aMMCOK, MPOTOKOJIOB, aKTOB, CIPABOK U
JOKYMEHTOB JIMYHOTO MMPOUCXOKIACHUS
[IpakTrueckoe 3aHsTHE — 6 YACOB.
Bonpocsr:

[lepconanbHble JaHHBIE PAOOTHHUKA: MOHIATHE U CYIIHOCTD.

OrpaHnyeHne IEPCOHATBHBIX JaHHBIX OT IPYroil HHGOPMAIIHH.

Pa3BuTHe 3aK0HOIaTEIbCTBA O 3aIUTE MEPCOHATBHBIX JTaHHBIX.

[Topsinok paboThl ¢ KOH(GUIEHIIMATBLHBIMU CBEICHUSAMH O paboTHHKe. Pabora

KaJIpOBOM CITY>KOBI C IEPCOHAILHBIMU JaHHBIMH.

5. OcHOBHBIE aCIEKThl IMepefaud MEePCOHATBHBIX JAHHBIX PAOOTHHKA W 3allHUTa
uHdopmaruu npu pabore ¢ nepcoHadbHbIMH AaHHbIMM Ha DBM. Kontpoib
3aIUTHI TIEPCOHATBHOM HHPOpMaIUK pabOTHUKA.

e

Tema 5. Opranuszanusi J0KyMeHT0000poTa — 28 yacos.

Jlekuuu — 6 4. Copepxkanue: OpraHuzanus JTOKYMEHTOOOOpOTa;
CUCTEMATHU3alMsl JOKYMEHTOB, HOMEHKJIATypa JJisl UX (POPMUPOBAHUS U XPAHECHHUS.
[lonsitTue nokymeHtoobopora. OCHOBHBIE MOTOKHA YIPABICHUYECKUX JOKYMEHTOB:
BXOJSIINAN, UCXOIAIINNA, BHYTPECHHUM.

JIBvkeHue  BXOASIIMX  YIPaBICHUYECKUX  JIOKYMEHTOB:  MEpBUYHAS
00paboTKa, perucrpanus, pacCMOTPEHUE PYKOBOACTBOM OpTraHM3alluH, repeaadya
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Ha MCIOJHEHUE, KOHTPOJIb 32 UCIIOJHEHUEM, CIIMCAHUE UCIIOJTHEHHOTO JOKYMEHTA
B JIEJIO.

Otanbl OPOXOKIAEHUS HCXOIAIIMX JOKYMEHTOB: IIOAIOTOBKA IPOEKTA,
corjacoBaHHe, 10pad0TKa M0 3aME€UYaHUsIM, PETUCTPALUs U OTIPABKa.

PaGota ¢ BHYTpEHHUMH JOKYMEHTaMH: COCTABJIICHHE IPOEKTa TEKCTa
JOKYMEHTa, COIJIacOBaHWe, JopadoTka 1O  3aMEyaHusM, perucrpanus,
TUPAKUPOBAHUE, NIEpEAAvYa HAa MCIIOJIHEHUE, KOHTPOJIb UCIOJIHEHUS TOKYMEHTOB,
CIIMCAaHHME UCIIOJIHEHHOTO JOKYMEHTA B JIEJIO.

[IpakTrueckoe 3aHsATHE — 6 YACOB.
Bomnpocsr:
Crpykrypa 1 00beM T0KyMEHTOO00pOTA.
Texnonorust paboOThI ¢ BXOIANIUMU U UCXOASAIMIMME ToKyMeHTaMu. OOpaboTka
HCXOJAIINX IOKYyMEHTOB.
3. Peructpanuss IOKyYMEHTOB M KOHTpPOJb 3a MX HcnoiHeHueM. Popma
pEruCTpaluy JOKYMEHTOB U MOPSAA0K UX 3aMIOJTHECHUS.
4. KoHTpoJib HAJl UCTIOJIHEHUEM JJOKYMEHTOB.
Howmenxkmarypa nem.
6. IloaroroBka TOKYMEHTOB K Ilepe/laye Ha apXUBHOE XPAHEHUE.

N —

9}

Tema 6. CucremaTuzanusi 1 XpaHeHHe YNPABJIEHYECKUX TOKYMEHTOB —
49 gacos.

Jlekuuu — 6 4. Copepxkanue: Homenknatypa misi ux (GOpMHpPOBAaHUS U
xpanenusi. TpebGoBanusi ['ocymapcTBEHHOM CHCTEMBI JIOKYMEHTAIIMOHHOTO
oOecrieueHus yIpaBIICHUs K COCTABIICHUIO HOMEHKJIATYPBI JE.

PexBu3uThl  HOMEHKJATyphl  JI€JI:  HAMMEHOBAaHHWE  OpraHHU3allNH,
HAaMMEHOBAaHWE BHAA JOKYMEHTa, JlaTa, HOMEP, MECTO COCTaBIEHUS, TPHUP
YTBEPKEHUS, 3aTOJIOBOK K TEKCTY, TEKCT, MOJIMKUCH, TpU( coriacoBaHUs.

CopnepxaTenbHasi 4aCThb HOMEHKJIATYPbI J€1: UHAEKCHI J€J, 3ar0JIOBKU e,
KOJIMYECTBO JIEJ, CPOKH XPAHEHHUSI 1 HOMEP CTAThU M0 MEPEUHIO, IPUMEYAHHUS.

®dopmupoBanue aen. [lpusHaku 3aBeneHus jAen. TpeboBaHus K
dbopmupoBanuo jen. [IpaBuna TpynmupoBKHM TOKYMEHTOB Jejia 1O BUJIAM H
XPOHOJIOTHH.

[ToaroroBka NOKYMEHTOB K apXMBHOMY XPaHEHHIO. DKCIIEpTU3a LIEHHOCTH
JOKYMEHTOB.

CocraBiieHME OINMHUCEN ISl MOCTOSSHHOTO M BPEMEHHOI'O CPOKOB XPaHEHHS
JIOKYMEHTOB, JEJ] IO JIUYHOMY COCTaBY. AKThI O BBIJIEICHUH K YHUUYTOXKEHUIO €I
C UCTEKIIUMHU CPOKAMU XPAHCHMUS.

[IpakTryeckoe 3aHAaTHE — 6 YACOB.
Bonpocsr:
1. IlonsTHE, CYIITHOCTh M HA3HAYEHUE IITATHOTO PACIIMCAHMUS.
2. IlpaBuiia BHYTPEHHETO TPYIOBOIO PACIIOPSAIKA.
3. IlpaBuiia BeeHust Tabess yueTa UCIOIb30BaHUS pab0OUEro BpEMEHH.
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Tema 7. /lesionpou3BoACTBO B KAJAPOBOi ciay:x0e — 28 yacos.

Jlexuu — 6 4. Comeprkanue: YHU(UIMPOBAHHAS CUCTEMA OPraHU3alMOHHO-
pacropsauTENLHON JOKYMEHTALMU 110 KaJpaMm.

JlokymeHTalusi TPYIOBbIX OTHOUIEHWH B KaJapoBbix ciyxk0ax. CocraB
JOKYMEHTOB MO JM4yHOMY cocTaBy. CocrtaBieHue u oQOpMIIEHHUE 3asiBICHUH,
TPYJIOBOTO JIOTOBOpa (KOHTpAKTa), JIUYHOM KapToyku (opMbl T2, mpuKa3oB MO
KaJapaMm, XapaKTEepUCTUKU pabOTHHKA, aBToOMorpaduum paOOTHUKA, AHKETHI
paboTHHKA, JINYHOTO Jena paboTHUKA. TpynoBas KHMXKKA: BblJada, OOpMIICHHUE,
XpaHEHHE.

dopmupoBaHHME M HOMEHKJIATypa Jen 1o kKaapam. lIpaBuina XxpaHenus
KaJpOBOM JOKYMEHTALINH.

[TpakTrnueckoe 3aHaTHe — 2 yaca.

Bomnpocstr:

1. JlokymeHTanusi TpyAOBbIX OTHOUIEHUH. KaapoBelii JOKYMEHTOOOOPOT B
OpraHU3aLHN.

2. @opMHUpOBaHKE U HOMEHKJIATypa Aed IO KaJapam.

CocraBnenue u o¢QopMIIEHHE 3asBJIECHUN, TPYIOBOTO JOTOBOPA, JUYHOU

KapTouku GopMmbl T2, npuka3zoB, XapaKTEepUCTUKH pabOTHHKA, aBTOOMOrpaduu

paboTHHKA, TUYHOTO JieJia pabOTHHUKA.

4. Tlopsinok opopmiIeHNUs, XpaHEHUSI U BBIAAYU TPYA0BOM KHIKKH.

W

Tema 8. Texnmueckoe oOecnedeHue padoOThHI € YNPAaBJIEHYECKUMH
JOKyMeHTaMHu — 28 yacos.

Jlekuu — 6 4. Coneprxanue: CoBpeMEHHBIE CIIOCOOBI M TEXHHKA CO3JIaHUS
nokyMeHToB. OOIIasi XapakTEPUCTHKA W BHJBI OPTaHU3AIIMOHHBIX TEXHUYCCKUX
cpeactB. llepcoHanbHble KOMIIBIOTEPHI B COBPEMEHHOM JEJIONPOU3BOJICTBE.
[Topsimox  opraHuzanuu  JTOKYMEHTOOOOpOTa C  HCIOJB30BAaHUEM CPEJACTB
TeleKOMMYyHUKauu. [lpaBuna u  HOPSAOK  TUPAXKUPOBAHUS  JOKYMEHTOB.
ABTOMaTHU3UPOBAHHBIE CUCTEMBI JJOKYMEHTOO0O0pOTAa.

[IpakTueckoe 3aHsATHE — 2 Yaca.

Bomnpocstr:

1. TlonsiTie W BUABI OPTraHU3ALMOHHBIX CPEACTB, HCIOJIB3YEMBIX B paboTe C
yIPaBJICHYECKUMHU IOKYMEHTaMHU.

2. Ponp u Bo3moxkHOocTH IIK B COBpeMEHHOM JOKYMEHTAIlUOHHOM OO€CTICUCHUH
yIIpaBJICHUS.

3. Poib U BO3MOXXHOCTH OPITEXHHKH, a TakK€ CPEACTB TEICKOMMYHHMKAIIMM B
JTOKYMEHTAITMIOHHOM 00€CTICUCHUN YIIPABJICHHS.

4. OcHOBHbIE BHUJBI DJJIEKTPOHHBIX ceTel. CTpykTypa U  BO3MOXKHOCTH
WCIIOJIb30BaHUs JTOKAJIbHBIX U PETHOHAIIBHBIX JIEKTPOHHBIX CETEH.

5. @ynkuuu riodanbHo cetu Internet. DnekTpoHHas MoyTa.

Tema 9. Opranusanust padoTbl ¢ JOKYMEHTAMH, COACPKAINMMHU
KOH(pUACHUHATbHbIE CBeJAeHUs — 28 Yacos.



Jlekiuu — 6 4. Copmepxanue: Opranuszanus pabOThl ¢ JOKYMEHTaMH,
coJiep KamuMu KoH(puIeHInanbHbie cBefeHusl. OcHOBHBIE MOHATHA. OOS3aHHOCTH
Pexum

12

W mpaBa obOmamatens — WHOOpPMAIUH.

Jlenonpou3BOACTBO MO JOKYMEHTaM,

KOMMEPUYECKOU

CBeneHusi, KOTOpbIE HE MOTYT COCTaBJIATh KOMMEPUYECKYIO TaliHY.
[IpakTueckoe 3aHsATHE — 2 Haca.

Bomnpocstr:

1. O6s3anHOCTH W TmpaBa oOnagarens HHPopMauuud. PexuM KoMMepyeckon

TaWHEbI.

TaWHEI.
COAEpXKAalMM KOMMEPUYECKYIO TalHYy.

2. [lenonpou3BOACTBO MO JOKYMEHTaM, COAEPKAIINM KOMMEPUYECKYIO TaliHY.
3. CBeneHust, KOTOPbIE HE MOTYT COCTaBIISITh KOMMEPUECKYIO TaliHY.

5.2.2. Conepkanue AMCHUIUIUHBI (MOAYJsSI) TO 3a04HOU (opme

oOy4eHus
HaumenoBanue paznena, TeMbl Kou-
KonmuectBo gacos, 50
Kommeren BBIJICJISIEMBIX HA
1007051 4acoB Kon
KOHTAKTHYIO paboTy Busr
(gactu CpP CP TpoIl
KOMIICTCH B TOM 4YHCJIC 110 BUJaM b
1wii) yueOHBIX 3aHSATUI
JI IIp Jlab
1 2 3 4 5 6 7 8
OK-5 31 Ananuz
HUCHOJb3Y
€MOTro
OcHoBHBIC  TpeOOBaHHA K  OGOPMIICHHIO ) 1 marepuan | Pedepa
YIPABICHYCCKUX TOKYMEHTOB a. T
Pazpabotk
a 1rjiaHa
pedepata
OcHOBHBIC TTOJIOKCHHUS o OIIK-4 31 Ananms
JOKYMEHTHPOBAHUIO yIIPaBJIEHYECKOM ﬁfﬁg“y
JIeATSIIBHOCTH ) | MaTCDHAN
a. Pedepa
Paspabork | T
a I1aHa
pedepaTa
Yuuduxanms u CTaHAapTU3AIUS IK-1 31 Ananms
YIPaBIEHYECKUX JOKYMEHTOB HICTIOIE3Y
€MOro
marepuan | Pedepa
2 2 o T
Pazpabotk
a IjiaHa
pedepata
Bupl JOKYMEHTOB U MX KJacCu(uKanus I1K-2 31 Hoxroros | Hmmus
Ka K nayaib
2 2 MHIUBUIY HOE
alIbHOMY 3aJaHu
3aJaHUIO €
[IpaBuna  odopmicHHS  YIpaBICHYECKUX ITK-8 31 Hoaroros | Muaus
Ka K Hayaib
OKYMEHTOB
A y 1 2 UHIUBULY HOC
AJIbHOMY 3aJlaHu
3aJaHUIO0 [§]
TToxroros )40 0107031
Ka K uayaib
OKYMCHTH -
Hoxky poBaHue OpraHU3aLMOHHO K-8 1 ) 32 — e

pacHopAaUTENLHOMN AeATeTbHOCTH

aJbHOMY
3a1aHUIO

3alaHnu
S
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HanmenoBanue pasnena, TeMbl Kozn-
KomnuectBo vacos, 50
Kowmreren BBIJIEJISIEMBIX HA
u 4acoB Kon
KOHTaKTHYIO paboTy Busr
(qactn CP cp | Tpon
KOMIICTCH B TOM 4HHUCJIC 110 BUAaM b
M) y4eOHBIX 3aHATHI
JI IIp Jlab
1 2 3 4 5 6 7 8
TToaroros WNupus
_ Ka K uayaib
JlokyMeHTHpOBaHHE WH(POPMAITIOHHO K-8 By Hoe
CIIPaBOYHBIX MaTE€PHUATIOB ITBHOMY 3a/laHn
3aJaHUIO0 [§]
IToaroros Nnngus
Ka K uayaib
TpeboBauust Kk 0HOPMIICHUIO JOKYMEHTOB IIO K-8 B Hoe
JMYHOMY COCTaBy aIIbHOMY 3a/laHn
3aJaHUIO €
IToaroros Nupus
Ka K uayaib
Opraauzanus paboTsl ¢ JOKYMCHTAMH K-8 HHMBU/TY HOE
alIbHOMY 3alaHu
3aJaHUIO €
BCEI'O HACOB: 216 10 10 187 9

TemaTtnueckoe COACPKAHUC NUCIUITIINHBI

Tema 1. CymHOCTh JOKYMEHTALIMOHHOI0 o0ecneveHus] YNPaBJeHUS —
28 yacos.

Jlekumu — 6 4. Copgepxanue: Ilpeamer u 3amaun kypca. Ilonsitus
«JIOKYMEHT» «CHUCTEMBI JIOKYMEHTalUW», «YyHpPaBICHYECKAs] JTOKYMEHTALUs».
Crneunduka HHPOPMALMOHHBIX OOBEKTOB, MCIOJIB3YEMBIX B YIPaBICHUHU.
OcHOBHOE Ha3HAYEHHUE YIPABIECHYECKUX JTOKYMEHTOB.

OcHoOBHBIE 3a/1au¥l U (QYHKUUU CIIYKO JOKYMEHTALIMOHHOTIO OOecredyeHus
YIPABJICHUS B COBPEMEHHBIX OPraHU3aLUsX.

[IpakTrueckoe 3aHsATHE — 6 YACOB.

Bormpocsr:

4. TlonsTHe, LENU U 3a1a41 KaJpOBOro AEIONPOU3BOICTBA.
5. HopmatuBHo-1ipaBoBOE 00OecrieueHne AeI0npon3BOACTBA B KaIpOBOM CITyK0e.
6. CocTaB TOKyMEHTAaILUH, UCIIOJIb3YEMOW B YIIPABICHUH IIEPCOHATIOM.

Tema 2. Ynpasiaendeckass qokyMeHTanusi. OyHKIMH yHpaBJieHYeCKO
AOKYMEHTALMH. YHauduuupoBanubie CHCTEMbI yIIPaBJICHYECKOU
AOKYMEHTAUuM — 28 4acos.

Jlexuum — 6 4. Conepxanue: [loHATHE «BUI yIIPABIEHYECKOTO JOKYMEHTA,
€ro cBsi3b ¢ (QYyHKUMSIMH yrnpaBieHUs. OyHKIUHA YNPaBIEHYECKOTO JOKYMEHTA:
yopaBieHueckas; (YHKIMS XpaHEHUs CBEJEHUW, JOCTOBEPHOCTh KOTOPBIX
3aBEpeHa; Hay4dHas; MpaBOBas; cCoOUMaJIbHAsA; KyJIbTypHas; WH(GOpPMAIMOHHAS;
KOMMYHUKATHBHAsI.
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Knaccudukamus yrnpaBieHUECKUX JTOKYMEHTOB IO COJIepKaHuio (TI0 BUAaM
JESITENPHOCTH):  OpPraHU3allMOHHBIC, PACIOPSAUTENbHbIE, WH(OPMALMOHHO-
CIIPAaBOYHBIE.

OCHOBHBIE HOPMATHBHBIE AKThI, PETIAMEHTUPYIOIIUE JOKYMEHTHUPOBAHUE

YIpaBIEHYECKOM NESATEeIbHOCTH. Ob6mepoccuiickuii KJ1accuukaTop
ympasieHuecko gokymeHrammu  OK  011-93. M., 1995. T'OCT P.30-
2003.YuauduimpoBaHHas cucrema OpraHU3alMOHHO-PACTIOPAIUTEIIBHON
JOKYyMEHTAI1H.

BI/II[BI OpraHn3aliluOHHbIX, PaCIopAOAUTCIIbHBIX )41 I/IH(i)OpMaLII/IOHHO-
CIIPAaBOYHBIX JOKYMCHTOB, UCIIOJIb3YCMbLIX B YIIPABJICHUHU.

[TpakTrnyeckoe 3aHaTHE — 6 YACOB.

Bomnpocsr:

5. OCHOBHbBIE  OpraHM3alMOHHBIE  JOKYMEHTBI,  pErIAMEHTHPYIOLIUE
yIIpaBJICHUE MEPCOHATIOM OpTraHU3alliU (COCTaB KaJIpOBOUM TOKYMEHTAIIUN).

6. OCHOBHBIE pa3/elibl IPABUII BHYTPEHHETO PACHOPSAIKA.

7. CyLIHOCTb U COJEp>KaHHE OPraHU3allMOHHOTO JIokyMeHTa «Ilonoxenue o
MIEPCOHATIE.

8. [lopsinok pa3pabOTKU JAOHKHOCTHBIX MHCTPYKIUN PabOTHUKOB KaapOBOM
CITY>KOBI.

Tema 3. IlonsiTHe «PEeKBHM3UT JAOKyMeHTa». (Cxema pacnoJiOKeHHsI M
XaPAKTEePUCTHKA PEKBU3UTOB.— 28 4acoB.

Jlekumu — 6 4. Cognepxanue: Ilonstue «pexkBusut». CoctaB u
pacnoioKeHUe PEKBU3UTOB. [10CTOSIHHBIE M IEPEMEHHBIE PEKBU3UTHI, MOPSAAOK UX
HAHECEHMsI IPU COCTABJIICHUU JOKYMEHTA WM paboTe C HUM.

[TpaBuna odopmileHHs PEKBU3UTOB. YTIJIOBOE M MIPOJIOJIBHOE PACIIONOKEHNE
PEKBU3UTOB JOKYMEHTa. CTPyKTypa TOKYMEHTA.

Onucanue U OCHOBHbIE ITpaBuiia O(hOPMIIEHHSI PEKBU3UTOB JOKYMEHTA.

[IpakTrueckoe 3aHsATHE — 6 YACOB.
Bomnpocsr:

7. Tlonsitue «oTOOpP MEPCOHAIIAN.

8. JIOKyMEHTBI, yCTaHABIMBAIOIIUE ITIEPBUYHBIE KOHTAKTBI MEXAY NPETCHACHTaMU
U pabotomatesnsiMu  (pe3roMe, aHKeTa, aBToOMOrpadusi, XapaKTepUCTUKA U
PEKOMEHAATENBHOE TUCHEMO).

9. TlocnenoBaTtenbHOCTh JOKYMEHTUPOBaHUS TpH mpueme Ha paboty. Cocras
JIOKYMEHTOB, TPEIBIBISIEMBbIX TpPH TOCTYIUIGHHH Ha paldoTy. 3asBICHHE O
npueMe Ha padoTy.

10.1lepconanbHple JaHHBIE: OHATHE M JTOKYMEHTBI, YCTAaHABINBAIOIINAE MOPSIAOK
ux 00paboTKH.

11.Ilonsatue «mepeBoa». Buabsl u ocHOBaHuUs nepeBoJoB. [locnenoBarenbHOCTh
JOKYMEHTHUPOBAHUA MEPEBOIA.

12.TTonsTue «nepemenieHue». Buipl nepemMenieHuii.
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Tema 4. OcHOBHBIC yHpaBJeHYECKHE [JOKYMEHTBI, COCTABJICHHE M
oopmiieHne — 28 YacoB.
Jektuu - 6  u.  Copepxanme:  ['ocymapcTBeHHass — cucteMa
JOKYMEHTAIIMOHHOTO o0ecnedeHusl ynpasieHus. TpeOoBaHUsA K COCTaBIEHUIO U
opopMIICHUIO  JIOKYMEHTOB,  dopmyisip-oopazen. [lopsaok  odopmieHus:
HyMepalus  CTpaHul, OQopMJEHUE JarT, OOILIEHPUHATHIE  COKpaLICHUS,
opopmienue nuPpoBoi MHPOpMaLIMKU, MaTeEMaTUYeCKue (GopMyIbl, opopmieHue
Tabnuil, 3HaKW npenuHaHus. CTaHaapTu3anus U yHUDUKAIUS YNPaBICHYECKUX
JOKYMEHTOB.
CocraBiieHME  yIpaBICHYECKUX  JOKYMEHTOB.  JlenoBsbie u
KOMMEpYECKHEe THUChMa: KiIaccuPuKaius, CTPYKTypa, CTaHAapTHbIE ¢pa3bl U
BBIpQXEHUS; MpaBwia U (OPMBI KOMMEPUYECKOM TNEPENucKd C 3apyOeKHBIMU
NapTHEPAMH; KOPPECHOHJEHUMS, CBSI3aHHAS C INPOBEIECHUEM NEPHOIUYECKUX
MEpOTIPUATUN, SI3BIK W CTWIb JIEJIOBOM JOKYMEHTAIIMU: OOIIas XapaKTEePUCTHKA.
CocraBnenne u  opoOpMJICHHE JOKYMEHTOB B  YCIOBHSX TNPUMEHEHHS
BBIYHCIIUTENBHON U 3JIEKTPOHHOW TEXHUKHU.
CocrtaBinenue u 0QOpPMIIEHHE OCHOBHBIX JIOKYMEHTOB: JOTOBOpPOB,
KOHTPAaKTOB, MPHUKA30B, CIYXEOHBIX 3alMCOK, MPOTOKOJIOB, AKTOB, CIPaBOK M
JOKYMEHTOB JINYHOTO MPOUCXOKACHUS
[IpakTrueckoe 3aHsATHE — 6 YACOB.
Bormpocsr:

[lepconanbHble JaHHBIE PAOOTHUKA: MOHATHE U CYIIHOCTb.

OrpaHuyeHue NepCOHaTBHBIX JAHHBIX OT JIPYroil HHGOPMAIIUH.

Pa3BuTHe 3aKOHOATENBCTBA O 3AILUTE IEPCOHAIBHBIX JTAHHBIX.

[Topsimok paboThl ¢ KOH(UIEHITMATHLHBIME CBEICHUSIMH O paboTHHKe. Pabora

KaJIpOBOH CITy>KOBI C IEPCOHAIBHBIMH TAHHBIMHU.

10.OcHOBHBIE aCNEKThl MEpeJayl NEPCOHAIBHBIX JaHHBIX pPaOOTHUKA M 3alluTa
uH(popManuu npu padbore ¢ nepcoHadbHbIMU AaHHbIMM Ha DBM. Kontpoib
3allMThI IEPCOHANTBHON HHPOpMaLUK pabOTHHUKA.

oo

Tema 5. Opranuszauusi I0KyMeHTO0000pOTa — 28 Yacos.

Jlekiuu — 6 4. Cogepxkanue: OpraHuzanus JTOKYMEHTOO0OpOTa;
CUCTEMaTHU3allMsl JOKYMEHTOB, HOMEHKJIaTypa AJisi UX (GOPMUPOBAHUS U XPAHECHHUS.
[Tonsitue nokymeHtoobopora. OCHOBHBIE MOTOKU YIPABJICHUYECKUX JOKYMEHTOB:
BXOJISIIIUNA, UCXOISAIINN, BHYTPCHHUM.

JIBi>keHre  BXOJAIIMX  YHPABICHUYECKUX  JIOKYMEHTOB:  MEpBUYHAs
00paboTKa, perucrpaius, pacCMOTPEHUE PYKOBOJCTBOM OpTaHM3AIlMH, Mepeaadya
Ha UCIIOJIHEHUE, KOHTPOJIb 32 UCIIOJHEHUEM, CIIUCAHUE UCIIOJIHEHHOTO JTOKYMEHTA
B JIETIO.

DTtanbl MOPOXOXKACHUS HCXOASANIUMX JOKYMEHTOB: TOATOTOBKA IIPOEKTA,
COTJIacOBaHME, 10pa0dOTKa M0 3aMEYAHUSIM, PETUCTpAIlUs U OTIIpaBKa.

Pabota ¢ BHYTpEHHHUMH JOKYMEHTAMH: COCTaBJICHHE IIPOEKTa TEKCTa
JIOKyMEHTa, CoOrJlacOBaHHWe, JopaboTKa IO  3aMEUaHusM, PErHCTpalus,
TUpPAXUPOBAHUE, TIepeadya Ha MCIOJHEHUE, KOHTPOJb MCIOJIHEHUSI JTOKYMEHTOB,
CIIMCAaHHME UCIIOJIHEHHOTO JOKYMEHTA B JIEJIO.



16

[IpakTrueckoe 3aHsiTUE — 6 4acoB.
Bomnpocsr:
7. CtpykTypa U 00beM IOKYMEHTOO0O0pOTA.
TexHosmorust pabOTHI C BXOJASIIUMHU M UCXOJAIIMMH JJoKyMeHTaMu. O0paboTka
UCXOMSIINX JIOKYMEHTOB.
9. Peructpamus JOKYMEHTOB W KOHTPOJb 3a HX HCHoJiHeHHueM. Dopma
perucTpanuy J0KyMEHTOB M MOPSIOK UX 3alOJTHCHHUS.
10.KoHTpoJIb HaJ UCTIOJTHEHUEM JIOKYMEHTOB.
11.Homenkmarypa ned.
12.1ToaroToBKa TOKYMEHTOB K II€pe/laye Ha apXUBHOE XpaHEHUE.

*

Tema 6. CucremaTu3anusi ¥ XpaHeHHe YNPABJICHYECKMX TOKYMEHTOB —
49 yacos.

Jlekunn — 6 4. Copepxxanue: HomeHnknatypa i ux (OpMHpPOBAaHUSA U
xpanenus. TpeboBanuss ['ocynapcTBEHHOM CHUCTEMBI JIOKYMEHTAllHOHHOTO
oOecrieyeHus yIpaBJICeHUs K COCTABJIEHUIO HOMEHKIATYPBI JE.

PexkBU3UTBI ~ HOMEHKJATypbl  J€JI:  HAaMMEHOBAaHWE  OpraHU3aluH,
HAaMMEHOBaHUWE BHUAA JOKYMEHTa, JlaTa, HOMEpP, MECTO COCTaBIEHUS, TpUP
YTBEPKJICHUS, 3ar0JIOBOK K TEKCTY, TEKCT, MOAMHUCH, Tpr( COrjiacoBaHUs.

CopeprxarenbHas 4aCcTb HOMEHKJIATYPBI JEJI: HHIEKCHI JEJI, 3ar0JIOBKH JIEl,
KOJIMYECTBO JI€JI, CPOKU XPAHEHUSI U HOMEP CTaThU 110 MEPEYHIO, IPUMEYAHMSL.

®opmupoBanue nen. Ilpusnaku 3aBenenust gen. TpeOoaHust K
¢dopmupoBanuto nen. [lpaBuna rpynnupoBKH JOKYMEHTOB Je€ia MO BUIaM H
XPOHOJIOTHH.

[ToaroroBka JOKYMEHTOB K apXMBHOMY XPAHEHHIO. DKCIEPTH3a LIEHHOCTH
JNOKYMEHTOB.

CocraBiieHME OIKACEN Ul MOCTOSSHHOIO M BPEMEHHOI'O CPOKOB XPAHEHMS
JOKYMEHTOB, JEJ 110 JINYHOMY COCTaBYy. AKTBI O BBIJICJICHUH K YHUUYTOKECHHUIO JEI
C UCTEKIIMMHU CPOKAMHU XPaHEHUS.

[IpakTrueckoe 3aHsATHE — 6 YACOB.
Bormpocsr:
4. TlonsiTHe, CyIIHOCTh M HA3HAYEHUE IITATHOTO PACIIMCAHMUS.
5. llpaBuna BHYTpEHHEr0 TPYI0BOI'0 PACIIOPSIKA.
6. IlpaBuiia BeneHus Tabens yuyera UCIOIb30BaHUS pabOUero BpEMEHH.

Tema 7. /lesionpou3BoACTBO B KAJAPOBOi ciay:x0e — 28 yacos.

Jlexuuu — 6 4. Coneprxanue: YHUPUUMPOBAHHAS CUCTEMA OPraHU3allMOHHO-
pacnopsaIMTEIbHON TOKYMEHTALMHU IO KaJpaM.

JlokymMeHTalsi TPYIOBbIX OTHOUIEHWH B KaJapoBbix ciyxkbax. CoctaB
JOKYMEHTOB MO Ju4yHOMY cocTtaBy. CocrtaBieHue u o¢dopMmIleHHE 3asiBICHUH,
TPYJIOBOTO JIOTOBOpa (KOHTpPAKTa), JIUYHON KapTOyku (opMbl T2, mpuKa3oB MO
KaJapaMm, XapaKTEepUCTUKU pabOTHHMKA, aBToOMorpaduu paOOTHUKA, AHKETHI
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paboTHHKA, TUYHOTO Jesia paboTHHUKA. TpyaoBas KHIKKA: Bblaada, odopMIIeHHUE,
XpaHEeHHe.

dopmupoBaHre W HOMEHKJaTypa Ael mo kazapam. [IpaBuna XxpaHeHHs
KaJpOBOW JOKYMEHTALIUH.

[IpakTueckoe 3ansaTre — 2 yaca.

Bomnpocstr:

5. JlokymeHTalusi TPYIOBbIX OTHOIIeHWH. KaapoBblii TOKyMEHTOOOOPOT B

OpTraHU3aIIHH.

dopMupoBaHUE U HOMEHKIJIATYpa JIeJ TI0 KaJipaM.

7. CocraBienne u oQopMIeHHE 3asBJICHHUMA, TPYAOBOrO JIOTOBOPA, JIMYHOU
kapTouku Gopmbl T2, mpuka3zoB, XapaKTepUCTUKH pabOTHUKA, aBTOOMOTpaduu
paboTHHKA, TUYHOTO JieTia paOOTHHUKA.

8. Ilopsaok odopMieHHs], XpaHEHUS U BbIJAYU TPYIOBON KHUKKU.

i

Tema 8. Texnuueckoe oOecnmeyeHue padoOTbl € YHNPaBJIeHYECKHMMH
AOKYMEHTaMH — 28 yacos.

Jlexuu — 6 4. Conepxanue: CoBpeMEHHbIE CIIOCOOBI M TEXHUKA CO3JAaHUS
NOKyMeHTOB. OOIasi XxapakTEepUCTHKAa M BHJIbl OPraHU3aIl[MOHHBIX TEXHUYECKUX
cpeactB. llepcoHanbHble KOMIIBIOTEPBI B COBPEMEHHOM JEJIONPOU3BOJICTBE.
[lopsimok  opraHuzanuu JOKyMEHTOOOOpOTa C  HUCIOJIb30BAaHUEM  CPEJICTB
TeJICKOMMyHUKanMK. lIpaBuna W NOPSAOK TUPAKUPOBAHUSA JTOKYMEHTOB.
ABTOMaTU3UPOBAHHBIE CUCTEMBI JOKYMEHTO0OOPOTA.

ITpakTrnyeckoe 3aHaTHE — 2 Haca.

Bomnpocsr:

6. IlonsTe W BUABI OPraHMU3ALMOHHBIX CPEACTB, HCIOJIb3YEMBIX B paboTe C
YIPABICHYECKUMU JOKYMEHTAMM.

7. Ponb u Bo3moxknocT [1IK B coBpeMEHHOM TOKYMEHTAIlMOHHOM OOECTIeYCHHUH
YIIPABJICHHUS.

8. Posib M BO3MOXHOCTH OpPITEXHHMKH, a TAKXKE CPEJCTB TEICKOMMYHHMKALUU B
JOKYMEHTAIMOHHOM 00€CTIeUEHNUN YIIPABICHHUS.

9. OcHOBHBIE BHABI DJJEKTPOHHBIX ceTed. CTpyKTypa M  BO3MOKHOCTH
MCII0JIb30BaHUS JIOKAJIbHBIX U PETMOHATIBHBIX AJIEKTPOHHBIX CETEH.

10.®dynkuu riaodanbHOM cetr Internet. DieKTpoHHAs ToYTA.

Tema 9. Opranumsanust padoTbl ¢ JOKYMEHTAMH, COAEPKAIMMHA
KOH(pUIeHINATbHbIE CBeJAeHUs — 28 Yacos.

Jlekuiuu — 6 4. Copepxanue: Opranuszanus pabOThl ¢ JOKYMEHTaMH,
coJiepKalIMMH KOH(pUAeHIaNbHbIe cBeeHUs. OcHOBHBIE MOHATHA. OOA3aHHOCTH
u mpaBa oOnamarenss uHbopManuu. PexumM  KOMMEpUecKodl — TalHBI
Jlenonpous3BOACTBO 1O JAOKYMEHTAaM, COJEp)KAallUM KOMMEPYECKYIO TaiiHYy.
CBeneHusi, KOTOpbIE HE MOTYT COCTaBIIATh KOMMEPUYECKYIO TaliHY.

[IpakTueckoe 3ansATHE — 2 yaca.

Bomnpocstr:

4. OO6s3aHHOCTM W TpaBa oOnaaarens uHopmanuu. Pexum KoMMep4ecKoil
TalHBI.
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5. Jlenomnpou3BOACTBO MO JOKYMEHTaM, COAEPKAIINM KOMMEPUYECKYIO TalHY.

6. CBeneHust, KOTOPbIE HE MOTYT COCTABJISITh KOMMEPUYECKYIO TailHY.

6. MeTonuyeckue MaTepuaJibl 15 U3y4eHHs JUCHUILTUHBI (MOXYJIs)
Mertoauueckue Marepuanabl 1 U3YUYCHUS  JUCHUIUIMHBL  (MOMIYJIst)
MIPEJICTaBJICHBI B BUEC YU€OHO-METOAMYECKOT0 KOMIUIEKCA TUCITUTIIMHBI (MOTYJIs).

7. IlepeyeHb OCHOBHOIl W JONOJHHMTEJIbHOW Y4YeOHOH JHMTEpPaTyphbl,
He00X01UMOI1 1JI1 OCBOCHHUSA TUCHMILIMHBI (MO1YJII0)

7.1. OcHOBHas nUTEpATypa

bubnuorpagpuueckoe Hcnone3yercs | Pexum nocryna

No Cemectp onrcanue (aBTop(bI), MIPU U3YYCHUH

n/m Ha3BaHWE, MECTO M3]I., pazzenoB
TOJl U31., CTP.) (Tem)
KazakeBuu, https://biblio-online.ru/book/
T.A. JlokyMeHTOBeIeH dokumentovedenie-
. JIOKyMEeHTaIIMOHHBIA dokumentacionnyy-servis-411457
CEPBUC : YUCOHUK H
MPAKTUKYM IS
MPUKIIATHOTO

1 775 OakanaBpuata / T. A. 1-9

Kazakesnu, A. 1.
Tkamuy. — 2-¢ U3,
ucnp. u gon. — M. :
W3narensctBo FOpaiir,
2018. — 177 ¢c. —
(Cepus : bakanasp.
[TpukagHO# KypC).

HoponuHa, JI. https://biblio-online.ru/book/
A. Opranmzanus u organizaciya-i-tehnologiya-
TEXHOJIOTHSI dokumentacionnogo-
JOKYMEHTAI[HOHHOTO obespecheniya-upravleniya-
obecrnieueHus 413265

yOpaBleHus : y4eOHUK U
MIPAKTUKYM JIJIS

2. 7/5 aKaIeMUYECKOTr0 1-9
OakanaBpuata / JI. A.
Hoponuna, B. C.
HNputnkosa. — M. :
M3patensctBO FOpaiit,
2018. —233 ¢c. —
(Cepus : bakanasp.
AkazieMHu4ecKuii Kype).

7.2. [lononHUTENIbHAS IATEPATYPA

No | Cemect | bubmmorpaduyeckoe onucanue | HMcmonb3yer | Pexxum moctyma
o/ | p (aBTOp(BI), HA3BAHUE, MECTO Cs IIpU



https://biblio-online.ru/book/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-413265
https://biblio-online.ru/book/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-413265
https://biblio-online.ru/book/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-413265
https://biblio-online.ru/book/dokumentovedenie-dokumentacionnyy-servis-411457
https://biblio-online.ru/book/dokumentovedenie-dokumentacionnyy-servis-411457
https://biblio-online.ru/book/dokumentovedenie-dokumentacionnyy-servis-411457
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1763 %: (912071011
o W31., TOJ U3., CTP.) pasnenoB
(Tem)
Aoynanze,/J[.I'. lokymeHTarmo
HHOE 00ecTeYeHre YIpaBICHHS https://biblio-online.ru/book/
MIEPCOHAJIOM : YUEOHUK H dokumentacionnoe-
MPAKTUKYM IS obespechenie-upravleniya-
aKaJIeMUYECKOr o 1-9 personalom-413583
1. 7/5 OakamaBpuata / [[. I'. AGymnanze,
N. b. Beinpsixkkuna, B. M.
MacnoBa. — M. :
N3patensctBO FOpaiit, 2018. —
299 c. — (Cepus : bakanasp.
AKaIeMHYECKUH KypC).
Aobynanze,/l.I'. JlokymeHTalnoH https://biblio-online.ru/book/
HOe o0ecIieueHue yrpaBIICHUS dokumentacionnoe-
MIEPCOHAJIOM : YUeOHHK U obespechenie-upravleniya-
npaktukym st CI1IO / 1. T'. personalom-414741
Abynanze, U. b. BeimpsbkkuHa,
2 73 B. M. MacnoBa. — M. : 19
WznarensctBo KOpaiit, 2018. —
299 c¢. — (Cepus :
[TpodeccuonanpHOE
o0pa3oBaHue).

8. Ilepevyennb pecypcoB MH(POPMALMOHHO-TEJIEKOMMYHUKAIUOHHOM CeTH
«/HTEpHET», HEOOXOAMMBIX /IJI51 OCBOEHUS M CIUIIMHBI (MOIYJIs1)

No
i HasBanune oOpazoBaTenbHOTO pecypca INunepccrpuika
1 | Poccuiickoe oOpa3zoBanue. DenepanbHbIN TOpTaT http://www.edu.ru/
> MunuctepcTBO 00pa3oBanus U Hayku Poccuiickoit hits://www. minobrmauki.gov ru/
®denepanuu A B e
3 ®denepalibHBIN IEHTP HHOOPMAIIHOHHO- http-//feior.edurw/
00pa30BaTEeNbHBIX PECYPCOB
4 | DnektpoHHO-OMONMOTeUHast cuctema IPRbooks http://www.iprbookshop.ru
5 | DnexrpoHHOo-OnbIMoTeuHas cucrema KOpaiit https://biblio-online.ru/
6 | Caiir AHOO BO «BDIIN» http://vepi.ru/information/

9. IlepeyeHb WHGPOPMANUOHHBIX TEXHOJIOTHI, HMCHOJb3YyeMbIX MNP
OCYIIeCTBJICHMH 00pa30BaTeJbHOr0 Ipouecca Mo AMCHHUILIMHE; BKJIIOYas
nepeyeHb MPOrPAMMHOr0 odecrnedeHusi U MH(OPMALMOHHBIX CHPABOYHBIX
cucTeM (P HEOOXOAMMOCTH)



http://vepi.ru/information/
https://biblio-online.ru/
http://www.iprbookshop.ru/
http://fcior.edu.ru/
https://www.minobrnauki.gov.ru/
http://www.edu.ru/
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-414741
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-414741
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-414741
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-413583
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-413583
https://biblio-online.ru/book/dokumentacionnoe-obespechenie-upravleniya-personalom-413583
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9.1. UndopmMarimoHHbIE TEXHOJIOTHH

NudopmanmoHHble TEXHOJIOTUU — 3TO COBOKYIHOCTb METOJOB, CIIOCOOOB,
MIPUEMOB M CpPEICTB OOpPaOOTKH JTOKYMEHTMPOBAHHOW HH(POpPMAaLUM, BKIHOYAs
MPUKIIAJIHBIE TMPOTPAaMMHBIE CPEACTBA, U PErVIaMEHTUPOBAHHOTO TIOpSAKA HX
MIPUMEHEHUSL.

[Tonq wuHpOPMAITMOHHBIMU TEXHOJOTUSIMU TOHMUMAETCA UCIIOJIb30BaHUE
KOMITBIOTEPHOM TEXHUKH M CHCTEM CBSI3U Uil CO3JlaHus, cOopa, mepenayw,
XpaHeHus U 00paboTku nHMOPMALIMK JIJIs BCceX cep 0OIeCTBEHHOM KU3HH.

[Ipu ocymiecTBiIeHNN 00pa30BATEIBHOTO MPOIECca MO JUCIUIUIMHE MOTYT
MPUMEHATHCA Takue WH(GOPMAIIMOHHBIE TEXHOJOTHUH, KaK WCIOJIb30BaHUE Ha
3aHATHUSAX DJIEKTPOHHBIX M3JIaHUN (YTEHHE JIEKIUHA C MCIOJIb30BAaHUEM ClIaifji-
MPE3eHTAlli, 3JEKTPOHHOTO Kypca JIeKIUiH, Tpa@uiecKuXx OOBEKTOB, BHJICO-
ayIMO-MaTEPHUAIIOB (uepes WNHurepHeT), BUPTYaJbHBIX  JIaOOpaTOpHiA,
MPAKTUKYMOB), CIEIIUATU3UPOBAHHBIX U OPUCHBIX MPOTpaMM, WH(POPMAIIMOHHBIX
(cnpaBOoYHBIX) cUCTeM, 0a3 [aHHBIX, OpraHu3alus B3aUMOJCHCTBUS C
00y4YaromMUMHCs TTOCPEACTBOM DJICKTPOHHOU MOYTHI, (hopymoB, MHTEpHET-TpyI,
CKailim,  4aTbl,  BHUJACOKOH(EPEHIICBSA3h,  KOMIBIOTEPHOE  TECTHUPOBAHUE,
JTUCTAHIIMOHHBIC 3aHATUSA (OJIMMMUAILI, KOH(EepeHIuu), BeOuHap (cemMuHap,
OpraHu30BaHHbIN uepe3 MHTepHeT).

No

i Ha3zBanue oOpa3oBarebHOTO pecypca l'unepccpuika
1 PedeparuBHast u cipaBoyHast 6a3a JaHHBIX https://www.scopus.com
pELICH3UPYEMOU JIUTEPATYPhl SCOpus
[TonuremaTtnueckas pedepaTuBHO- https://apps.webofknowledge.com

2 | bubnuorpaduueckas 1 HAyKOMETpUUIecKast
(bubmmomeTpuyeckas) 6aza manasix Web of Science

3 | Hayunas siexTpoHHasi Ou0anoTexa www.elibrary.ru

4 CrpaBo4Hast IpaBoOBasi CUCTEMa http://www.consultant.ru/about/
«Koncynprantlliarocy

5 | ba3a oTkpbITHIX JaHHBIX MuHTpYaa Poccun https://rosmintrud.ru/opendata
Enunblii ”HGOpMaLMOHHO-aHAIMTHYECKUI opTall

6 | rocy1apCTBEHHOU MOIJEPKKU HHHOBAIIMOHHOTO innovation.gov.ru

pazButus 6usHeca (AUC «uHOBammmy)

ba3bl taHHBIX MUHHCTEPCTBA 9KOHOMUYECKOTO

www.economy.gov.ru
Pa3BUTHA U TOPI'OBJIM Poccun y-8

8 | denepasbHas Ciryx)0a rocy1apCTBEHHON CTAaTUCTHKU http://www.gks.ru/

bazsl naHHBIX MUHHCTEPCTBA 9KOHOMHYECKOTO

www.economy.gov.ru
Pa3BUTUA U TOPT'OBJIU Poccumn Vg

OdunuanbHbIi HHTEPHET-NIOPTAJ MPABOBOM

10 uHpopManuu

http://pravo.gov.ru/

®denepanbHbIil HOPTaT MAJIOTO U CPETHETO
peapUHUMATEILCTBA

11 http://smb.gov.ru/



http://smb.gov.ru/
http://www.consultant.ru/about/

10.

Oobpa3oBareiibHbIE
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TEXHOJOTHH,

HCIOJIb3yeMble npu

OCYIIeCTBJIEHUH 00Pa30BaTEILHOIO Mpolecca mo JUCHUILINHE (MOTYJII0)

obOecrieueHus

s

Ka4€CTBCHHOTO

00pa3oBaTEILHOTO

nporecca

MMPUMCHSAIOTCA CIICAYIOIHNEC O6paBOBaT€J'IBHHC TCXHOJIOTHH.

10.1.

TpaguuuoHHBbIE:

HIUTIOCTPATUBHEIC, OOBSICHUTENBHBIC.

10.2.

06TJSICHI/IT€J'IBHO—I/IJ'IJ'I}OCTpaTI/IBHBIC,

NuHoBanvonusie: auddepeHmpoBaHube, WHHOPMAIIMOHHbIE,

MH(GOPMAIIMIOHHO-KOMMYHUKAIIMOHHBIE, MOJYJIbHBIE, UTPOBBIE, TPOOJIEMHBIE U JIP.
10.3. HHTepakTUBHBIE: OPraHU3alMs KEHUC-TEXHOJIOTUS, MPOEKTHAas
TEXHOJIOTUSA, TPEHUHT, MO3TOBOM IITYpPM H JIp.

11. MaTepuajibHO-TeXHHYECKOE o0ecnedeHue TUCIMIIIMHBI (MOLYJIA)

Ne HanmenoBanue
1/ | 000pyJIOBaHHBIX yUEOHBIX
1 | KaOMHETOB, JJabopaTopuit

[Tepeuens obopy10BaHUs
Y TEXHUYECCKHUX CPE/CTB
0o0yueHus

CocraB KOMILIEKTa
JIMIIEH3UOHHOTO
IPOrPaMMHOTO 00ECTICUSHUS

321 Aynurtopus nns
MPOBEJICHUSI 3aHIATUI
JIEKITUOHHOTO
Tuna;Ayauropus ans
1 MIPOBEJIEHNS 3aHATUI
CEMHHAPCKOTO
TUna; AyauTopus s
TEKYyILero KOHTPOJISA U
IPOMEXKYTOYHOM aTTecTaunuu

Mebens (mapra
y4eHHUeCKast, CTOJ
npenogaBatess, CTyJbsl,
JIocka yaeOHast), OaHHEepbI

325 Kadenpa MeHnemkMeHTa;
Kabuner myis rpynmoBbIX U
WHIMBHTy ATbHBIX
KOHCYJIbTALNH

Meb6ens (mapra
y4eHHYecKasl, CTOI
IpenoaaBaTelis, CTybs),
MepcoHabHbIE
KOMIIBIOTEPEI, MDY

OnepanuonHas cuctema Windows.
AxT MIPUEMKH-TIepeJadn
HEUCKIIIOUUTENBHOro mpasa Ne 9751
or 09.09.2016. JIunensus Dream
Spark Premium Electronic Software
Delivery (3 years) Renewal
CrnipaBo4HO-TIpaBoOBast cucrema
«Koncynsrantllmtoc». loroBop or
14.12.2015 Ne 509
CripaBoYHO-ITpaBOBast cucrema
«["apant». Jorosop ot 05.11.2014
Ne CK6030/11/14

1C:Ilpeanpusitue 8.
CyONMIeH3UOHHBIH  JOTOBOP  OT
27.07.2017 Ne IOC-2017-00498.
KomrunekT a5t 00y4eHusI B BBICIINX
U CPEIHUX yUeOHBIX 3aBEICHUIX.
Microsoft Office 2007.
CyONMIeH3NOHHBIH  JOTOBOpP  OT
12.01.2016 Ne Bx I1O_123015-
2016. Jlunensus Offic Std 2016
RUS OLP NL Acdmc

AntuBupyc  Esed NOD  32.
CyONMIeH3NOHHBI  JOTOBOP  OT
27.07.2017 Ne FOC-2017-00498

3 311 Aynutopus s
MIPOBEJEHUS 3aHATUN

Pabouee mecTo
npenoiaBarens (CTod, CTyn);
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Ne HaumenoBanue [Tepeuens obopypOBaHUs CocraB KOMILIEKTa
1/ | 00OpyJOBaHHBIX yUEOHBIX Y TEXHUYECKUX CPEJICTB JIUTIEH3UOHHOTO
1 | kaOWHETOB, JabopaTopuid 00yueHUs IIPOrpaMMHOTO 00€CIICUCHHUS
JIEKIITMOHHOI'O THUIIA;
Aynuropus ajs IpoBeaeHUs | MeOeb yUYCHHUYECKas; JT0CKa
3aHATUA CEMUHAPCKOTO THUIA; JIISL IMChbMa MEJIOM;
Ayautopus Ajs TEKYIIETo OaHHEpBI; TPUOYHA TS
KOHTPOJISL U IPOMEKYTOUHOU BBICTYIJICHUN
aTrTecTalun
Onepainuonnas cucrema Windows.
AKT IIPUEMKHU-TIEpENAYU
HEUCKIIIOYNTEIBHOTO TipaBa Ne 9751
or 09.09.2016. JIuuensus Dream
Spark Premium Electronic Software
Delivery (3 years) Renewal
CripaBoYHO-TIPaBoOBast crcTemMa
«Koncynsrantllmtocy. [loroBop ot
326 KOH(bepeHu_gan; 14.12.2015 Ne 509
AyauTopust Ui IPOBEICHHS BuaeonpoeknonHoe Crpasouro-npaBoBas cuerema
3QHATUH JEKIMOHHOIO THUIIA; 000pyI0BaHuUE IS «T'apant». [lorosop or 05.11.2014
AyauTopust 4 IPOBEACHUS MIpe3eHTalui; CpelICTBA Ne CK6030/11/14
4 YAHTOP P P - P 1C:Ipennpusitue 8.
3aHSATUA CEMUHAPCKOTO THUIIA; 3BYKOBOCIIPOU3BEIHNU; CVOIMLCH3HOREbI  TOFOBOD  OT
N yonun bt P
AyZ[I/ITOpI/ISI JUISL TeKyHleFOv OKpaH, NCPCOHAIbHBIN 27.07.2017 No HOC-2017-00498.
KOHTPOJIA U MPOMEKYTOIHOU KOMIIBIOTEP Komrutekt j1st 00y4eHus! B BBICIIHX
aTTeCTalnu U CpeTHUX y4eOHBIX 3aBEICHUIX.
Microsoft Office 2007.
CyONMIeH3NOHHBIH  JOTOBOpP  OT
12.01.2016 Ne Bx ITO 123015-
2016. JIuuensus Offic Std 2016
RUS OLP NL Acdmc
AntuBupyc  Esed NOD  32.
CyONMIEeH3NOHHBI  JIOTOBOp  OT
27.07.2017 Ne OC-2017-00498
Onepaiuonnas cucrtema Windows.
AKT pHEMKH-TIepeIadn
HEHCKIIIOYNTEIBHOTO TipaBa Ne 9751
[epcoHanbHbIe or 09.09.2016. JIuuensus Dream
240 Kabuser s KOMITBIOTEPHI C Spa.rk Premium Electronic Software
CaMOCTOSITeILHON pabOThI COOTBETCTBYIOIIUM Delivery (3 years) Renewal
CripaBoYHO-TIPaBoOBast cucTemMa
00ydaronuxcs mo MIPOTPaMMHBIM
. «Koncynprantllntocy. orosop ot
HaIPaBJICHUIO HOATOTOBKU obecrieyeHreM JIOKATBHOH | 14 122015 Ne 509
«MeHeIKMEHTY; CEeTU UHCTUTYTA, UMEETCS CripaBo4HO-TIpaBoBas cHcTeMa
Kabuner 1151 KypcoBoro noctyn k ObC, y4ebHo- «[apant». Hdorosop ot 05.11.2014
MPOEKTUPOBAHUS METOANYECKOU IuTepaType, | Ne CK6030/11/14
5 (BBITIOTHEHMSI KYPCOBBIX C BBIXOJIOM B JIOKaJIbHYIO 1C:Ipennpustre 8.
pabor); cetb U Untepret, noctyn k | CyOIMUCH3HOHHBIH  10TOBOp  OT

Kabunet mis
CaMOCTOSATEITLHOM pabOThHI
00yJaroIIIXCs 1Mo
CHELUATFHOCTH « DKOHOMHUKA
u Oyxranrepckuit yuer (1o
OTPACTISIM)»

CIIPaBOYHO-TIPABOBBIM
crucTeMam, JIEKTPOHHOU
nHPOPMAIOHHO-
o0pa3oBaTenbHOIl cpene
AHOO BO «B2IIW» u
JJIEKTPOHHBIM y4eOHO-
METOJNYECKUM MaTepuaiam

27.07.2017 Ne HOC-2017-00498.
Komrutekt 115t 00y4eHHsl B BBICIIUX
U CPETHUX YUEOHBIX 3aBEJICHUSX.
Microsoft Office 2007.
CyONMIeH3NOHHBIH  JOTOBOpP  OT
12.01.2016 Ne Bx I1O 123015-
2016. JIunensus Offic Std 2016
RUS OLP NL Acdmc

AntuBupyc  Esed NOD  32.
CyONnMIeH3NOHHBIA  JOTOBOP  OT
27.07.2017 Ne FOC-2017-00498
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12. O6ecneyenne cnenuaIbLHbIX YCJIOBUI HHBAJIUIAM M JIUIIAM
C OrpaHMYeHHBIMH BO3MOKHOCTSIMH 3/I0POBbSA

[lon cmenManbHBIMH  YCTOBHSIMH  JUIS  TOJMyYeHHS  OOpa3OBaHUA
0Oy4YaloImMUMHUCS ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 370poBbsi (Hanee — OB3)
MOHMMAIOTCS YCTIOBHsI OOy4YeHHs, BOCIUTAHUS M PAa3BUTHUS TaKUX OOYYarOIIUXCS,
BKJIIOUAIOIINE B ce0sl MCIOIB30BaHUE CIEIMATBHBIX 00pa30BaTeIbHBIX MPOTPaMM
M METOJIOB OOYYCHWUsSI M BOCIIUTAHUS, CIICIIMATBHBIX YYCOHUKOB, YI€OHBIX TTOCOOMIA
U JUJIaKTHYECKUX MaTepuajoB, CHEIHAIbHBIX TEXHUYECKUX CPEACTB OOydeHHUS
KOJUIGKTUBHOTO ¥ WHAMBUAYAJIBHOTO TOJIb30BAaHUS, MPEIOCTaBICHUE YCIyT
accucteHTa (TIOMOIIHMKA), OKAa3bIBAIOMIETO OOYydYalOMMUMCS  HEOOXOAUMYIO
TEXHUYECKYI0  IOMOIIb, MPOBEJCHUE TPYHNOBBIX M  WHAMBHUIyaJIbHBIX
KOPPEKIIMOHHBIX 3aHATHI, oOecrneueHue MAOCTyna B 3JaHHUA OpraHu3alui,
OCYIIECTBISIONIMX 00pa30BaTeNbHYIO JAEATEIbHOCTh, M JPyrHe yCIOBuUS, 0e3
KOTOPBIX HEBO3MOXKHO WJIM 3aTPYJHEHO OCBOEHHE 00pa3oBaTENbHBIX MPOTPaMM
00yYaIOIUMUCS C OTPAHUYCHHBIMH BO3MOXHOCTSIMU 3/I0OPOBBSI.

Bribop MeTo0B 0OydeHUsi oOmpenensercss CcoiepKaHueM OoOydeHus,
ypoBHEM TMpOGEeCCHOHATBHON TOATOTOBKH TpENoaBaTeiei, METOIUYECKOTo U
MaTepUaIbHO-TEXHUYECKOTO 00eCIeYeHusl, 0COOEHHOCTSIMU BOCIIPUATHUSL yueOHOM
uHpopmal oOydaroumxcs-uHBaIUI0B U ofydaromuxcs ¢ OB3 wu 1.0. B
00pa3oBaTeIbHOM MPOLECCE O TUCHUIIITUHE UCTIONB3YIOTCS:

1) conmanbHO-aKTUBHBIC U PEIIEKCUBHBIE METOIbI O0YyUEHHS,;

2) TEXHOJOTMHM COLMOKYJIbTYPHOH peaOWiIMTaluud C IeJIbI0 OKa3aHMs
MOMOIIIM B YCTAHOBJICHUU MOJTHOLEHHBIX MEXINYHOCTHBIX OTHOIICHUHN C IPYTUMHU
O0OyJaroIIMMHUCS, CO3/ITaHNK KOM(GOPTHOTO TICUXOJIOTHYECKOTO KIMMaTa B yueOHOM
rpymnre.

BocnutarenpHas nestenbHOCT B VIHCTUTYyTE HampaBiieHa Ha pPa3BUTHE
JUYHOCTH, CO3JaHHE YCJIOBHHA [UIsI CAMOOMPEICNICHUS U  COIHAIN3alNN
oOyuaronuxcs ¢ OB3 u MHBAJIMJTHOCTBIO HA OCHOBE COI[MOKYJIBTYPHBIX, JYXOBHO-
HPABCTBEHHBIX [IEHHOCTEH M MPHUHATHIX B OOIIECTBE MPABHI M HOPM TIOBEJCHUS B
WHTEpecax 4elioBeKa, CEMbH, OOIIECTBA U TOCYJapCTBa.

Pemenne BocmHTaTeNbHBIX 3a7a4 W OCYIIECTBIEHHWE BOCIUTATEIHLHOTO
B3aMMOJICUCTBHSI  OCYIIECTBIISIETCSl  TOCPEACTBOM  CIIEAYIOUIUX  METOJOB
BOCITUTAHUSI:

1) meTon dhopMupoBaHUs CO3HAHUS: OECEbl, JEKIIMU JUCKYCCUH, TUCITYTHI,
METO/Ibl IPUMEPA;

2) Merox OpraHu3aluu  JESTeNbHOCTH U (OPMHUPOBAHUS  OIbITA
OOIIIECTBEHHOTO  TOBEACHMS: IMeJarorndeckoe TpeOoBaHHE, OOIIECTBEHHOE
MHEHHE, IPUYUYCHHE, TOPYUYCHUE, CO3/IaHNE BOCTIUTHIBAIOIINX CUTYaLIUH;

3) MeToA CTHUMYJIMPOBAHUS NEATEILHOCTH W TOBEICHHS: COPEBHOBAHUE,
MOONIPEeHNe, HaKa3aHUE, CO3JJaHNe CUTYyaIlNH ycIexa.

JIJ1st OCBOEHMS TUCUUIUIMHBI (B T.4. IPU CAMOCTOATEIBHON padboTe) aunam ¢
OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbS  MIPEIOCTABIACTCS BO3MOXKHOCTH
UCTIOJIb30BaHUS y4eOHOW JHUTEepaTyphl B BHUJAC OJICKTPOHHOTO JOKYMEHTa B
ANEKTPOHHBIX OuOnnoreynsix cucreMax «IPRbooksyu «IOpaiity, umMerommx
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CHEIUATBHYIO BEPCUIO ISl CIaOOBUIANINX; JOCTYN K WHPOPMAIMOHHBIM H
oubmuorpaduuecKkuM pecypcam mocpeacTBom cetu «THTepHET».

Jlist oOydarommuxcs ¢ HAPYIICHWSIMU CIyXa HCIOJIB3YIOTCS CIICAYIOIINE
CIEUANIbHBIE ~ TEXHUYECKHE  CpeACTBa  OOy4YeHHS  KOJUIEKTUBHOTO U
WHJIUBUAYAJILHOTO MOJIb30BAHMUSL:

- KOMITBIOTEpHAsl TEXHUKA;

- AKyCTUYECKHUU YCUINTEIb, KOJIOHKH, MYJIbTUMEUNHAS CUCTEMA;

- MYJIbTUMEAUNHBIN TPOCKTOP, TEIEBU30P, BUICOMATEPUAIIBI,

- DJIEKTPOHHAS JI0CKA.

Jist oOydaromuxcst ¢ HapyUICHUSIMU 3PEHHUS] UCIIOJB3YIOTCS CIEAYIOIIHe
CHenuaibHble  TEXHUYECKHE  CpEJCTBA  OOy4YeHHUsI  KOJUICKTUBHOTO  H
WHUBUYyJIbHOTO TTOJIb30BAHUS:

- 3JIEKTPOHHBIE JYTbl, BUJICOYBEIUUNTEIN;

- ammapaTHble W MPOTPAaMMHBIE  CPEICTBa,  OOECIEUYMBAIONIUE
npeoOpa3oBaHe KOMIBIOTEPHON HH(POpMANUUd B JOCTYMHBIC I HE3PSTINX U
cnaboBuASIIMX (GOPMBI (3BYKOBOE BOCTIPOU3BEICHUE, YKPYITHEHHBIN TEKCT).

Jns oOydaronuxcsi ¢ HapylUIeHUSIMU OTOPHO-ABUTATEILHOIO arnmapara
WCIIOJB3YIOTCS CJICYIONINE CIEeHHUAIbHBIE TEXHUYECKUE CpPEeACTBA OOy4eHUs
KOJUIEKTUBHOTO Y MHJIUBUAYAJIBHOTO MOJIb30BAHUS:

- CIelMaibHbIe BO3MOXHOCTH OmepannoHHoi cucteMbl Windows (3KpaHHast
KJIaBUATypa, ¢ MOMOIIBI0O KOTOPOW MOKHO BBOJIUTH TEKCT, HACTPOWKA JIEWCTBUIM
Windows mipu BBOZI€ C MOMOIIIbIO KJIABUATYPHI UM MBIIIN);

- HCIOJb30BaHUE aJbTEPHATHBHBIX YCTPOMCTB BBOJa HH(OpMaIuu
(posutepsl, KJIABUATYPHI C YBEIMUYEHHBIMUA KOHTPACTHBIMU KHOTIKAMHU ).

B mratHoe pacnucanue HWMHCTUTYTa BBEAEHBI JIOJDKHOCTH AaCCHCTEHTA
(MOMOITHUKA), OKAa3bIBAIOMIETO0 OOYYAIOMIMMCS HEOOXOIUMYI0 TEXHHYECKYIO
MOMOIIlb, TBHIOTOPA, a TaKXKe YTBEPXKIACHBI WHCTPYKIIMA 1O paboTe C
oOyuarommumucss ¢ OB3 wu wuHBamugHocthto. [lpenomaBatenn mno JgaHHOM
JUCHUIUIMHE UMEIOT JIOMOJIHUTENIbHOE 00pa3oBanue o padore ¢ nuuamu ¢ OB3 u
MHBAJIUJHOCTHIO.

['pyninoBble ¥ UHAUBHUAYATbHBIE KOPPEKIIMOHHBIE 3aHATHS MPOBOIATCS IS
00y4aromuXCcI-uHBAIUI0B, HMEIOIUX TpoOjeMbl B OOy4YeHUH, OOIIECHUU U
COLIMAJIbHOM aJanTallii ¥ HAMpaBlIeHbl Ha HAMpPaBIICEHO Ha U3y4YECHHE, PA3BUTHE U
KOPPEKIMI0  JIMYHOCTH  OOydarllerocsi-uHBajiuaa, ee mpodeccruoHaabHOoe
CTaHOBJICHUE c MIOMOIIIbIO NICUXONUArHOCTHYECKUX npoLesyp,
MCUXONPOPUITAKTUKH U KOPPEKIIUU JTUIHOCTHBIX UCKKCHHM.

B AHOO BO «B3I11» co3nanbl HE0OX0IUMbIE MaTepUaTbHO-TEXHUIECKUE
yCIIOBHSI, O00ECIEUMBAIONIUE BO3MOXKHOCTh  OECHPENSTCTBEHHOTO  JIOCTYyIa
00yJaroIMXcs ¢ OTPaHUYEHHBIMHU BO3MOXKHOCTSIMH 37I0POBBS U (MJIH) WHBATUIOB B
ayIUTOpUHU, TyaJeTHblE W JIPyTHe IMOMEIICHUs, a TaKKe MX IMpeObIBaHUE B
YKa3aHHBIX TOMENIEeHUIX. becnpensTCTBEHHBIN AOCTYIT 00ECIeUynBaeTCs:

- 000py1I0BaHHBIM MAPKOBOYHBIM MECTOM;

- MaHAyCaMH;

- MOOUJIBHBIM MO TEMHHUKOM;

- paCHUIMPEHHBIMU JABEPHBIMU NIPOEMaMU;
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- TAKTUJILHOMU IIJIMTKOM;
- 000OpyZOBaHHBIMA MECTaMH B ayautopusix s oOydarommxcs ¢ OB3 u
WHBAJIMJIHOCTHIO.

13. OuneHo4HbIe MATEPHUAJIBI AJIA JTUCHUUIIIMHBI (MO1YJIA)
OueHoYHbIE MaTepUalIbl JUIsl IPOBEACHUS TEKYILEr0 KOHTPOJISI yCIIEBAEMOCTH U

MPOMEKYTOUYHOM aTTeCTAllMU T10 TUCIUIUIMHE (MOIYJII0) MIPEICTABICHbBI B BU/IC
(hoHIA OIICHOYHBIX CPEACTB IO AUCIUILINHE (MOIYIIIO).



JIMCT perucTpanuy M3MeHeHU K padouen 1

orpamMmMe IMCHHUILIMHBI (MOAYJIs1)

No

o/

[ara
BHECEHUS
U3MEHEHU N

Homepa
W3MEHEHHBIX
JIUCTOB

I[OKYMCHT, Ha OCHOBAHUH KOTOPOT'O
BHCCCHBI N3MCHCHMUA

ConepxxaHre N3MEHEHUI

IToxmuce
pa3paboTunka
paboueii
POTrPaMMBI

18.01.2019

18-19

HoroBop Ne 3422 ot 28.05.2018 Ha
OKa3aHUEe YCIYT 10 MPE0CTABICHUIO
noctyna k 9bC.

Horosop Ne 4118/18 ot 06.07.2018 Ha
MPEA0CTaBIICHNE JOCTYIIA K AJIEKTPOHHO-
OMOIMOTEYHOM CUCTEME.

AKTyanu3anus JUTepaTypbl

18.01.2019

20-21

®denepanbHbIil TOCY1apCTBEHHBIN
00pa30BaTeNbHBIN CTAHAAPT BHICIIETO
o0pa3oBaHMsl 0 HAPaBICHUIO
noarotoBku 38.03.02 MenemxMeHT
(ypoBeHb OakanaBpuata): MpUKas3
Muno6pHayku PO ot 12 ssHBaps 2016 Ne
7
[lynxt 7.3.4

Oo6HOBNEHNE MPOPECCHOHATBHBIX 0a3 JaHHBIX U
UH(QOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

18.01.2019

19-22

®denepanbHbIi TOCY1apCTBEHHBIN
00pa3oBaTeNbHBINA CTAHAAPT BBICIIIETO
00pa3oBaHMsI 110 HAIIPABJICHUIO
nojaroroku 38.03.02 MenemxMeHT
(ypoBeHb OakanaBpuata): MpUKas3
Muno6pHayku PO ot 12 sHBaps 2016 Ne
7
[ynxr 7.3.2

OOHOBJIEHME KOMILJIEKTA JIUIIEH3HOHHOTO

IIporpaMMHOro obecnieyeHust

30.08.2019

18-19

Horosop Ne 4161 ot 20.06.2019 na
OKa3aHue YCIYT M0 IPeJ0CTaBICHUIO
nocryna k ObC.

Horosop Ne 4118/18 ot 06.07.2018 Ha
IIPEIOCTABJIEHUE JIOCTYIIA K AJIEKTPOHHO-

AKTyanu3zanus JUTepaTypsbl




OUOJIMOTEYHOM CUCTEME.

30.08.2019

20-21

@denepanbHbIi TOCY 1apCTBEHHbBIN
00pa3oBaTeNbHbIM CTAaHAAPT BHICIIETO
00pa3oBaHMsI 110 HAIIPABJICHUIO
noarotoBku 38.03.02 MenemKMeHT
(YpoBeHb OakanaBpHara): MpHKa3
MunoOpnayku P® ot 12 suBaps 2016 Ne
7
[Iynkr 7.3.4

O6HoBeHNE MPOoheCCUOHATBHBIX 0a3 JTaHHBIX U
WHGOPMAITMOHHBIX CITPABOYHBIX CHCTEM

30.08.2019

19-22

®enepanbHbIi TOCY1apCTBEHHbBIN
00pa3oBaTeNbHBIM CTAaHAAPT BBICIIETO
00pa3oBaHMsI 110 HAIIPABJICHUIO
noaroroBku 38.03.02 MeHeKMEHT
(ypoBeHb OakanaBpuata): MpuKas
Muno6puayku P® ot 12 ssuBaps 2016 Ne
7
ITynkt 7.3.2

OOHOBIJIEHHE KOMIUIEKTA JINIIEH3HOHHOTO
MPOrPaMMHOTO OOeCTIeUeHUs
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